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1. O0mas xapakTepucTUKA
1.1 HammeHOBaHUe

Jlannass ydeOHasi AMCHMIUIMHA Ha3bIBaeTCsi «(OCHOBBI JOKYMEHTAIIMOHHOTO
oOecrieueHus YIpaBicHUs», BKIIOYeHa B PeecTp aBTOHOMHBIX JHMJIAKTHYECKUX
KOMIOHEHTOB Akanemun BOI'Y u peanmsyerca B pamkax OOIl Akagemnn BOI'Y:
09.03.03. Ilpuknagnas uHpopmaTuka (Mpoduiib: MPOESKTUPOBAHUE U pa3zpadoTKa
MH(QOPMAITMOHHBIX CHUCTEM) IO OYHOM W 3a0uHOM (popmam oOydeHHUs, B T.4. C
HCTIOJIb30BAaHUEM JJICKTPOHHOTO OOYYEeHHSI M JUCTAHIIMOHHBIX OO0pa3oBaTEbHBIX
TE€XHOJIOTUH.

1.2 esaun peanuzauuu

1.2.1 B pesynbrare OCBOCHHUS JaHHOW IUCIUIUIMHBI OOyYaromuecs TOJKHBI
OBJIAJICTh 3HAHUSIMHU, YMEHUSIMH U HABBIKAMH B paMKax (POPMHUPOBAHUS CIETYIOIINX
KOMIICTCHIMN:

- CIOCOOEH OCYIIECTBIISITH JIEJIOBYI0O KOMMYHUKAIIMIO B YCTHOW U MHUCHhbMEHHOM
dopmax Ha rocyaapcTBeHHOM si3bike Poccuiickoit denepanuu M1 UHOCTPAHHOM(BIX)
s3bike(ax) (YK-4);

- crnocoO0eH  TPOBOAWUTHL  OOCHIEAOBaHUE  OpPraHMU3allMi,  BBISABISATH
nH(pOpMaMOHHBIE TOTPEOHOCTH TOJIb30BaTeNel, (OPMUPOBATH TPEOOBAHUS K
uHpopMmarmonnoi cucreme (ITK-1);

- CHoCOOEH COCTaBIISATh TEXHUKO-KOHOMHUYECKOE OOOCHOBAHHME MPOEKTHBIX
pCIICHU U TEXHUYECKOE 3aJjaHue Ha pa3padboTky wHpopmanmonHoi cuctemsl (ITK-
3).

1.2.2 NuankaTopbl JOCTUKEHUN KOMITETEHIINM:

3HaeT MPUHIMIBI MOCTPOCHUS YCTHOIO U MHCHMEHHOTO BBICKA3bIBaHUSI Ha
rOCyJapCTBEHHOM W WHOCTPAHHOM $3bIKaX; TPEOOBAaHMS K JIETIOBOM YCTHOW W
nucbMeHHOM kommyHuKaiun (YK-4.1)

YMeeT mNpUMEHATh Ha TMPAKTUKE YCTHYHD W THUCBMEHHYIO JEJIOBYIO
kommyHukanuio (YK-4.2)



Braneetr MeTonuKoONW COCTaBICHUS CYXXIEHUS B MEKIUYHOCTHOM JEJIOBOM
OOILIEHNM Ha TOCYIapCTBEHHOM H MHOCTPAaHHOM $3bIKaX, C TMPUMEHEHHEM
aJICKBaTHBIX SI3BIKOBBIX (opM 1 cpencts (YK-4.3)

3HaeT NpeIMETHYI0 00JacThb aBTOMAaTH3allUM; OCHOBBI OYyXTrajaTepcKOro
ydyera M OTYETHOCTH OpraHu3aliii, OCHOBbl (PUHAHCOBOTO Yy4eTa, OCHOBBI
yIPaBJIEHYECKOTO0 YY€Ta; OCHOBBI JIETOMPOU3BOJICTBA U METOAOJOTHUIO BEIACHHUS
JOKYyMEHTOO0OpOTa B OpraHMU3alMAX; METOJUKH OINUCAHUS OW3HEC-TPOIECCOB;
mpaBuja JIEJIOBOM TIEPENMUCKHA;, 3HACT METOAbI W CpPEICTBA OMNpEIeIeHUs |
dopmanm3aruu TpedoBanuit 3akazunka (ITK-1.1)

YMeeT aHaIM3UPOBATH W CHCTEMATH3WPOBATh BXOJHYIO HWH(MOpMAIHIO,
aHATM3UPOBATh MCXOMHYIO JOKYMEHTAITMIO M pa3paldaThiBaTh HOBYIO; MPOBOIUTH
aHAIM3 TPEAMETHOW O00JacTH; BBIABIATh HWHPOPMAINMOHHBIE TOTPEOHOCTH
(TpOBOANTE TIEPETOBOPHI, MPE3CHTAIINN, AHKETUPOBAHKUE, WHTCPBHIOMPOBAHHE) U
pazpabaThiBaTh TpeOOBaHUA K HWH(DOPMAIMOHHOW CHCTEME; OCYIIECTBIISThH
KOMMYHUKAIIMM; COCTABJISATh OTYETHOCTh; IPOBECTH CHUCTEMHBIM  aHAJIN3
peIMEeTHON 00J1acTH, coOpaTh U CUCTEMATU3UPOBATh MH(MOPMAIUIO O CTPYKTYpE
KOMITaHUH 1 ee OusHec-nponeccax ([TK-1.2)

BnaneeT nHCTpyMEHTAIbHBIMU CpPEACTBAMU U MeToJlaMu cOopa, aHaIu3a U
dopmupoBanus TtpeboBanuit k HMC; MomenupoBaHus TpeaMETHON 00JacTH,
OPUKJIAJAHBIX ¥ WHOOPMAIIMOHHBIX  MPOLIECCOB; HABBIKOM  ITPOBEICHUS
(opmanu3auu npeaMeTHON 001acTH, CIOCOOHOCTHIO (POPMUPOBATH TPEOOBAHUS K
nH(GOPMAIIMOHHOW CHCTeMEe Ha OCHOBE TpeboBaHui 3aka3urka ([TK-1.3)

3HaeT mpoIecC U HHCTPYMEHTAIBHOE COMTPOBOKICHUE MTpoIecca pa3paboTK U
COTJIaCOBaHUS TPOCKTHOW JOKYMEHTAIIMH, TPUHIUIBI MPUHATAS U 0O0OCHOBAHUS
MPOCKTHBIX PEIICHUH 110 TEXHUYECKOMY, HH(POPMAIMOHHOMY, MPOTPaMMHOMY,
OpraHM3aIMOHHO-METOAnYECKOMY U npaBoBomy obecrnieuenuro MC (ITK-3.1)

YMeeT COCTaBIATh TEXHUYECKYIO JIOKYMEHTAIIMI0 Ha TMPOEKTUPOBAHUE U
pa3paboOTKy MPOrpaMMHOTO OOECIICUYeHHUs] B COOTBETCTBHE C TPeOOBAHUSIMU
JENUCTBYIOIIUX CTaHJIAPTOB; BECTH MPOIECC pa3pabOTKU U COTIACOBAHUS MPOCKTHOM
noxkymenraiuu (I1K-3.2)

Brnageer wMeromamum W cpeicTBaMuU JIOKyMEHTHUPOBAaHMS  TIpoliecca
POEKTUpPOBaHUs TporpaMmHoro odecriedeHusi MC, a Takke MHCTPYMEHTAIbHBIMU
CpeICTBaMH TOATrOTOBKY NPOoeKTHOM nokyMmenTamuu (ITK-3.3)

1.3 Mecrto B cTpykrype OOII

1.3.1 JlawHas jgucumiuiiHa oOTHocuTcs K Omoky b1.B.04 (Yacts,
bopMupyemasi y4acTHHKaMH OOpa30BaTEIbHBIX OTHOIICHHWH) M HM3yd4aeTcs I10
ouHoi popme Ha 2 cemecTpe (Ha 1 Kypce), o 3aouHoi popme ¢ npumeHeHuem 0
u JIOT na 3 cemectpe (Ha 2 Kypce) o0ydeHusl.

1.3.2 Jlormyecku u COAEPKATEIbHO- METOAWYECKUA JIaHHAA JHCIUILIMHA
CBs3aHA C TAKUMHU aBTOHOMHBIMHU JAUJIAKTUYCCKUMU KoMIoHeHTaMu gaHHoi OOII
KaK:  DKOHOMHYECKass  Teopus, OJKOHOMHKA  GUPMBI  (TIPEANPUATHSA),
nH()OpPMAITMOHHBIC TEXHOJIOTHH B YIPABICHUH, OCHOBBI OU3HEC-TIPOSKTHPOBAHNS,
MOJICITUPOBAHUE OuM3HEeC-TIPOIIECCOB, ABTOMATU3UPOBAHHBIC CUCTEMBI
AIIEKTPOHHOTO JOKYMEHTO00O0pOTA.



1.3.3 M3yyeHuro JaHHOW JUCUUIUIMHBI JOJKHO MPEAIIECTBOBATH OCBOECHUE
oOyJarommMcs TMPOTPaMMBbl: IKOHOMHYECKasi TEOpHs, HKOHOMHUKA (HUPMBI
(mpeanpusTus).

1.3.4 OcBoeHHEe MaHHOW MUCHMIUIMHBI HEOOXOIUMO KakK IMPEIIECTBYIONIEE
JUISL TIPOXOJKJICHUST OOy4eHUs 0 MporpaMmaM: MH(POPMAIMOHHBIE TEXHOJIOTUU B
yOpaBJIE€HUHU, OCHOBBI OW3HEC-TIPOSKTHUPOBAHUSA, MOJICIMPOBaHUEe OH3HEC-
IIPOIIECCOB, aBTOMATU3UPOBAHHBIC CUCTEMBI 3JIEKTPOHHOT'O JIOKYMEHTO000pOTA.

1.4 O0bem

1.4.1 OOumit o0beM [aHHOW AUCHUUIUIMHBI (TPYAOEMKOCTh Y4eOHOM
Harpy3Kku oOydYaromierocs Mmpu OCBOCHHM IMPOTPaAMMBI, BKJIIOUAIONias B ceOs BCe
BUJIbl €r0 y4YE€OHOU JMESITEIBbHOCTH, MPEAYCMOTPEHHBIC YYEOHBIM IIJIAHOM JIJIsi
JTOCTIDKCHUS TUIAHUPYEMBIX Pe3yJbTaTOB OOYYEHHS) COCTaBIsieT 3 3adeTHBIC
equaUIel, 108 akameMuueckumxX YacoB BHE 3aBHCHUMOCTH OT (OpPMBI OOydeHUS,
IPUMEHSIEMBIX 00pa30BaTEIbHBIX TEXHOJOTHH, pEeaM3allid C HCIOJIH30BAHHEM
ceTeBoi (OPMBI, peaiM3allui 10 WHIWBHAYaJbHOMY Y4YeOHOMY IUIaHy, B TOM
YHCJIE PU YCKOPEHHOM O0Y4YEeHHH.

1.42 OO0beMbl yueOHOW Harpy3ku OOydYalomierocs IpU OCBOCHHUH
IpOrpaMMbl JTUCHUIUIMHBI 110 BUJIaM Y4eOHOH AeATeIbHOCTH COCTABIISIOT:

Bupabl yueOHoil 1eATEIbHOCTH O0BbeM, B akageMHYECKHX JYacax
1o 04HoM (opme ¢ 1o 3a04HOI popme ¢
npumeHenuem 30 n npumeHenuem 0 u
A0T A0T
3aHsATHA JEKIIMOHHOTO TUTIA 16 4
3aHATHS CEMUHAPCKOrO TUMA - -
[IpoexTnpoBanue - -
WuauBuayanbHas paboTta ¢ 00y4yaromuMest 8 4
CamocTosiTenpHas paboTa 00yJaronierocs 72 88
ATtTecranus 12 12
Bcero 108 108

2. CTpyKTYypAa U coAepKaAHUE
2.1 Conep:kaHue pas3aesioB U TeM

Paznenn n
1 Y4ebHble 3aHATHS
TeMBbI

= oo ITo ounoii ITo 3aounHoii
o = Coaep:xanue (IMIaKTHYECKHE eIMHUIbI)

Ne E = dopme ¢ dopme ¢

n/n s g NpUMEHeHNe | NMpPUMEHEeHHue
= M 90 u JIOT | m 20 u JOT




O0beM, akageMHYeCKHX 4aCO

O0beM, akageMHYeCKHX YaCO

BU/bI BU/bI
2 3 4 5 6 7
Jenomnponss O0mue W  croenuanbHble  (QYHKOWA | 3aHAT 3aHaT
OJICTBO B | oQuUIMANbHBIX IOKYMEHTOB. 3aKOHOJATENbHAs MU us us
OpraHM3allid | HOPMaTHBHO-METOAUYECKas 0aza | nekun 2 JIeKIU 1
u ero | menompousBoicTBa. llenu, 3agaum ¥ (QyHKUMU | OHHOT OHHOT
3aKOHOAATEN | CIYXKOBI JIOKYMEHTAIIHOHHOTO obOecrniedeHus 0 0
BHOE U | yIpaBieHus. THUIA THUIA
HOpMaTUBHO- | CTpyKTypa 1 00beM JJOKyMEHTOO00POTA. Nuan 140301071
METOANYECKO BU/ya BUya
e JbHAS JbHAS
peryJIMpoBaH pabort 1 pabor i
ne. Ilonsrue ac ac
JIEIIOTIPON3BO 00Oy4a o0yua
JICTBA. IOLIH FOIIU
Mcs Mcs
— pOpabOTKa KOHCIEKTA JICKLIUH;
— aHanM3  y4eOHUKOB, y4eOHBIX  TIOCOOWH,
CHEeIMATFHOW JIUTepaTypsl MO JaHHOW Teme (c
yKa3aHUEM CTPaHMII);
— MOATOTOBKA K TECTUPOBAHUIO;
- BBHINOJIHEHHWE JIOMAaIlHEd KOHTPOJLHOW pPadoTHl,
NMMCbMEHHOE WJIM YCTHOE pelleHue 3aaad, pa3odop | Camo Camo
KOHKPETHBIX CUTyalui CTOSIT CTOSIT
Bomnpocs! a5 camornpoBepKu: eJIbHa eJIbHa
1. Tlonsatue nenoOnmpoM3BOJACTBA B OpraHU3AIUH. a a
Obmue u crnenuaibHble (QYHKOMM OQUIMAIBHBIX | paboT 8 pabort 9
JOKYMEHTOB. a a
2. 3akoHomaTenbHas u HOPMaTHUBHO- | oOyua 00yua
MeToJIn4ecKast 0a3a JeJoNpPOr3BOCTBA. forer forer
3. Uemn, 3amaun w  QYHKOUM  CITYKOBI ocst ocst
JOKYMEHTAIIMOHHOTO 00eCIIeYeHUs! YIIPaBIICHHS.
4.  OcHOBHBIE TOJIOKECHMS o
JOKYMEHTHUPOBAaHUIO yIpaBIEHYECKOU
JESTETBHOCTH.
5. YHuUKAIMS ¥ CTaHJIAPTH3AMUs YIIPABICHYECKHUX
JJOKYMEHTOB.
OcHOBHBIE OcHoBHBIE TIOJIOKECHUS mo | 3asAr 3aHsAT
TpeOoBaHMs JIOKYMEHTHPOBaHHUIO YIpaBIeHIECKOH us ust
K NEeSITENTbHOCTH.  YHUQUKAIUS ¥ CTaHIApTU3aIMs | JICKIH 2 TIEKITN 1
odopmieHn YIpPaBIEHUECKUX TOKYMEHTOB. BUbI JOKYMEHTOB U | OHHOT OHHOT
10 UX KJaccu(uKaIus. 0 0
yIpaBJIeHYEC [IpaBuna odopmieHHs yIpaBIeHYECKHX | THIA THIA
KHX (opranM3alMOHHO-PACTIOPAUTEIbHBIX ) Wuan 1 14050051 i
(opranmzany | TOKYMEHTOB. BUya BUya




OHHO- SI3BIK W CTWIIB CITy’)KEOHBIX JIOKYMEHTOB. | JIbHAS JbHAs
pacnopsiaute | OcoOeHHOCTH — O(HIMAIBHO-IEIOBOTO  CTHIA. | paboT paboT
JILHBIX ) YnorpebaeHne MPOMUCHBIX U CTPOYHBIX OYKB. ac ac
JIOKYMEHTOB. [lonHble W coKpalleHHble  Ha3BaHusA | 00yya o0yua
Tlopsanok LIEHTPAIbHBIX OpraHoB (dbenepasbHON | 1OTITH oI
COCTaBJICHHsI | WCIIOJHHUTEIHHOMN BIIACTH. Mcst Mcst
cnyxeOHbix | Hambomee ymorpeOnsieMble  COKpallleHUS  CIIOB.
nokymeHToB. | OdopmieHne 1aT ¥ Yuces B JOKYMEHTaXx.
— IpopabOTKa KOHCIIEKTA JIEKIIHH;
—  aHamm3 €0HHKOB 4eOHBIX  MOCOOMit
. Y N > | Camo Camo
CHEeLMANIbHOW JIMTEpaTypbl MO JaHHOH Teme (cC
CTOSIT CTOSIT
YKa3aHHEM CTPaHUI);
enbHa enbHa
— TIOJTOTOBKA K TECTUPOBAHHUIO; 4 4
- BBIMIOJIHEHUE JIOMAIIHEH KOHTPOJIBHON pPabOTHI,
pabort pabort
MUCbMEHHOE WJIM YCTHOE pelIeHue 3agad, pa3bop a a
KOHKPETHBIX CUTYaLUNi
p y 00y4a 00y4a
Bonpocs! a1t caMonpoBepKu:
FoIIer FoIIer
l.BI/II[I)I JOKYMCHTOB U UX KJ'IaCCI/I(i)I/IKaHI/IH. ocs ocs
2 IlpaBuia odopmiteHUS YIPaBICHUYECKUX
(opraHu3anmOHHO-PACTIOPSITUTENBHBIX ) TOKYMEHTOB.
CoBpemenHnoe | [lenoBoe MUCbMO B YCIOBUSAX YHUDUKAIHH.
JIeIIOBOE [TpaBuna oopmiteHUs JETOBOTO MUCHMA.
MUCHMO. Knaccudukarnust [eI0BBIX HACEM.
[Tucema, cBsi3aHHBIE C aCTpOCTpaHEHUEM
’ pactipoctp 3aHsT 3aHsT
UHGpOPMAITUH, st -
[Tucema, cBI3aHHBIE ¢ OOpAIIEHUSIMIL.
JEKIH JIEKIH
IIucbMa-oTBETHI.
OHHOT OHHOT
[TncsMa NpeTeH3nOHHOr 0 XapaKTepa. o o
Ilucema, cBsi3aHHBIE C BBIPOKEHHEM JHUYHOTO
TUIIa TUIIa
yqacTusl.
PexomMenmaTrenrHOE MUCHEMO.
CoIpoBOIUTEIHHOE MUCHMO.
MexmyHapoIHbIE TUChMA.
1.CoctaBbTe MHUChMO-HU3BEIICHUE YMIIO
HBanosckomy 3AO «IlapTHep» 0 mnpuunHaAX
3aJIEP’KKH ITOCTABOK KOMIPECCOPHBIX YCTAHOBOK.
2.CocraBbTe  MHQOPMANMOHHOE  MHCBMO O
mpoagaxe HYaCTHbBIM u rocyaapCTBEHHBIM
MpeaAnpuATHAM IMEPCOHAIBHBIX KOMIIBIOTCPOB II0
JIOTOBOPHOH CTOMMOCTH H O BO3MOXHOCTH
NPUHUMATH 3aKa3bl HA COCTABIICHHUE TIPOTPAMM.
3.CocraBbTe nucbMo-Tipuriamenue | Mamm J% 0591071
OpPraHM3aIMOHHOTO KOMHTETa «JKCIHOUEHTP» C | BHIya BU/ya
MPeUIOKEHHEM  MOCETUTh  MEXKIYHAPOJIHYI | JIbHAS JbHAs
CHENUAIM3UPOBAHHYIO  BBICTaBKY  «ODKOHOMHUsSI | pabot pabot
MaTCepUuaibHbIX u TOIUIMBHO-OHCPI€THYCCKUX ac ac
PECYpCOB B CTPOMTENILCTBE M MPOMBILUIEHHOCTHY». | 00y4a 00y4a
BricraBka IMPOXOOUT B IMAaBUJILOHE BBICTABOYHOI'O o1mu o1mu
komruiekca Ha Kpachoii [IpecHe B r. Mockae. Mcst Mcst

4. CocraBpTe rapaHTuiiHoe mHcbMo 3AO
«Hagpuc» OAO «IIporpecc» 00 oxazaHUH
TEXHUYECKOW TMOMOIM B pa3paboTke padodmx
yeptexkeit HacocHod craHuun. 3A0 «Haducy
MPOCHUT NIPOHU3BECTH 3Ty paboTy HEMOCPEACTBEHHO
Ha IIJIOIIAJIKE.

5. CocraBbTe AOrOBOPHOE NMUCHMO O IOANKUCAHUU
jJoroopa OO0 «Capam» ¢ OAO «Anekc» Ha




MOCTaBKy CTPOUTENBHBIX MaTepPHUaIOB.
6. CocraBpTe THCHMO-OTBET  THUHOTpadun
u3narenscTBa «Hayka» ToBapuinecTBY Ha Bepe
«['unem» 0 BO3MOKHOCTH BBIIIOJHHUTH 3aKa3 Ha
W3rOTOBJICHUE OJIAHKOB y4e€Ta U OTYETHOCTH.

7. CocTaBbTe MUCHMO-OTBET HPeaPUATHS «Cailiny
Ha MPOCBOY CTPOUTEIBHO- MOHTAKHOH (UPMBI
«Kymnonctpoit» pa3paboTarb HPOEKTHO-CMETHYIO
JOKYMEHTAIIMIO Ha CTPOUTENBCTBO KHUJIOTO 10Ma B
nocenke Bacubeso.

8. CocraBpT€  COBMECTHOE  IHCHBMO-OTBET
MunucrepcTBa 3apaBooXpaHeHHus PeciryOnmku
bamkoproctan u  MunuctepctBa  (YMHAHCOB
PecnyOnuku  BamkoptocTaH 0 BBIIENCHUH
JOIIOJTHUTENbHBIX AaCCUTHOBAaHMKA M3 OlopKeTa
PecryOnmkn  bamkoprocTam  Ha  OKazaHWe
MEIUIMHCKOM MOMOIIY KUTEISIM paiioHa.

9. CocraBpTe NUHCBMO-OTBET  OOBEAWHEHHUS
Bamxae60npoayKT OTKPHITOMY aKLIHOHEPHOMY
obmectBy «Kapabaimickuii» o BbyieneHun OAQO
apromMammuel YA3- 469 monx cmandoe B 2014 -
2015 rr. 3epHo.

10. CoctaBbTe NHUCHMO-TIPOCKOY ABIOHCKOM
WHKY0aTOpHO-ITUIICBOAYECKON CTaHINH B
Ka6uner MununctpoB Pecriy6mukn bamkoproctan
0 BBIJIENICHUU CpeAcTB u3 Oromkera PecryOmmku
Bamkoprocran B cymme 150 Thic. py0. 10 Hauana
peanu3anuy MOJIOTHSIKA MTUIIEI HACSIICHHIO.

11. CocraBsTe uchbMo-ipoch0y HoBocubupckoro
TypUCTHYECKOro LeHTpa «CHOUpPAK» B KOMHUTET
o BHEIIHEAKOHOMUYECKOH JeSITENBHOCTH
agmuHUcTpauun  HoBocuOupckoit  obmactu ¢
MPOCKOOH BBIIEIHUTH JTUICH3UIO Ha BHIBO3 B 2012
r. neca B JIutBy B konmndectBe 5000 ky6. M., T.K.
OTHUM W3 YCIIOBHW TIOCTaBKM MeOenu Juist
TYPUCTHYECKOTO0 KOMIUIEKca B PeukyHOBCKOI
30HE OT/IbIXa SIBJISIETCS BCTPEYHAs! MOCTaBKa Jieca.
12. CocraBbTe MUCHMO-TIPOCHOY OAO
«MuauBugyM» B KOMHTET o
BHEIIHE3KOHOMHYECKUM CBSI35IM O BBIJCIICHUU
KBOTBI Ha DKCIIOPT KPYIJIOTO Jieca B KOJHYECTBE
10 TBIC. KYO. M.

13. CocraBbTe NHCHMO-0TBET MMUHHUCTEpPCTBA
ceNbeKoro xo3stiicta Pecybnmku bamkoprocran
npeiceIaTeto aKIIOHEPHOTO oOrrecTBa
«Hypmat» 1o BOmpOCy TOCTaBOK JIETKOBBIX
aBTOMOOMIIEH 3a cIaHHOE 3epHO.

14. CocTtaBbTe MUCHMO-0TKa3 OAO
«bamkupsHEepro»  AUPEKTOpy  CcHeuKoMOWHaTa
«Pagon» o BbIade OECIIaTHOrO pa3pelleHrs: Ha
3IEKTPOCHA0KEHUE JKUJIBIX JOMOB.

15. CocraBbTe NHUCHMO-TIPOCKOY KOMMEPUYECKOU
¢upmbr  «bamcHabcOBITY  (Ppanmy3ckol pupme
«Oxcutponmb» 00 OpraHm3aliid  BCTPEYH IS
YCTAHOBJICHUSI COTPY/JHUYECTBA B IOCTaBKaX
TOYHOH M3MEPHUTENBHON annaparyphl.

16. CocraBbTe = WHPOPMAIMOHHOE  IMHUCHMO




o0benunenus:  «bamasTromop»  QpaHIy3ckoi
dupme «OKCHUTPOIB» O BO3MOXKHOCTU TPOJAKH
COBPEMEHHBIX THJpaBINYEeCKUX KpaHoB. llena
kpaHa 5500 nommapos CIIIA.

17. CocraBbTe MTHCHEMO MunncTepcTBa
MPOMBIIIUIGHHOCTH W TOproBiu  PecmyOmmku
bamkoprocran B Acconuanuto SITIOHO-
pPOCCUICKOM  TOProBIM ¢  TPOCKOOH  JaTh
MOIPOOHBIN CIIMCOK IKCIIOPTHOM MPOTYKITHH.

18. CocTtaBbTe MMCHMO-TIPUIJIALIIEHHE
o0beauHEeHUST «DKCIOLECHTP» C MpeIOKEHHEM
MPUHATh YYacTHE B POCCHUCKOM BBICTABKE Ha
MEXIYHApOIHOW OOIIeOTpaciieBoil spMapke B T.
Wzmupe (Typuusi), kotopas OygeT MpOXOAMTH C
20 mOs10pst o 10 mexabpst 2017 romga. Usmupckas
spMapka SBISIETCS. OOHUM U3 KpyHNHEHIINX
TOProBBIX MeponpusaTuii crpan CpeaHero u
bamxnero Bocroka. B Texcre Hago ykaszaTh, 4TO
y4acTHEe B O3TOM spMapKe MO3BOJSIET LIUPOKO
MpEeaCTaBUTh OKCIIOPTHYIO MPOLYKIUIO
OpraHM3alMy, MpoAaTh 3KCIOHATHI CO CTEH[a,
W3YYUTh OCOOEHHOCTH pPBIHKA, OOMEHSTHCA C
JIpYTUMH  YYaCTHHKaMHU  SIPMapKH  Hay4yHO-
TEXHMYECKOW  HWHpOpMammed U  3aKIHOYUTh
BBITOJIHBIE CICIKU.

19. CocTaBbTe MUCHEMO-TIPOCKOY MPONU3BOACTBEHHO-
KOMMEPYECKOTO MPEeNNpUATUs «AJICY» CHpHICKON
dupme «Jleiipn Tekc» O TOCTaBKE MOPTHEPHOM
TKaHH, TEKCTUIISI 17151 IOLIKMBA MY>KCKOH, )KEHCKOU U
JIETCKOM OJEKIbI.

— IpopabOTKa KOHCIIEKTA JICKIUH;
— aHamM3 y4eOHHWKOB, Y4YeOHBIX TOCOOWIA,

CHeUUaIbHOW JHTepaTypbl Mo naHHOM Teme (c | Camo Camo
yKa3aHHEM CTpPaHUIL); CTOSIT CTOSIT
— IOJTOTOBKA K TECTUPOBAHHUIO; eJbHa ebHa
- BBIIOJIHEHHE [OMAIHEH KOHTPOJIBHOH paboThl, S S
MMCPbMEHHOE WJIM YCTHOE pelleHHe 3aaay, pa3dop | pador pabort 10
KOHKPETHBIX CUTYyaLUH a a
Bomnpocs! 1151 caMmonpoBepKu: o0yua o0yua
1.IlpaBuna oopmiieHus 1e0BOTO MUCHMA. foLIer foLIer
2.Bunel nucem. ocst ocs
3.IlonaTne W BUIBI OpPTaHU3AIMOHHOMN
JOKYMEHTAIIHH.
OpranuzanuoHHas JIOKYMEHTAIVSL: ycTas, | 3aHAT 3aHAT
MOJIO’KEHHE, JIOTDKHOCTHAS WHCTPYKITHSL. us ust
PacnopanutensHble JIOKYMEHTBI: pelIeHue, | JIEKIH JEKIU 1
pacrnopsbKeHUe, yKa3aHue, IPUKa3, IOCTAHOBJIEHHWE. | OHHOT OHHOT
HoxymeHTHpo o o
barme THTIA THTIA
OpraHu3aIoH
Ho- CocTaBbpTe NpHUKA3 MO OTKPHITOMY AKIIMOHEPHOMY Numn
paCIIOpSUETET obmecTBy «Y dapesnHoTeXHUKa» 00 yTBepkaeHuu | MHau BUya
LHOI MHCTPYKIMH 10 JENONPOM3BOACTBY HA 3aBOJIE. B | Buaya JbHAs
nesTenpHocty, | KCHCTATHPYIOUIEH  9acTM  yKaxuTe, 9TO B | NbHas pabor i
COOTBETCTBUHU c TUMoBBIM ~ peryiaMeHToM | paboT ac
B3aMMOICHCTBUS (henepanbHBIX OpraHoB | ac o0yua
WCTIOJTHUTEIHHON BJIACTH, YTBEPXKJCHHOW | 00y4a FOIITH
nocraHoBieHueM  IlpaButensctBa  Poccuiickoil | ronm Mcst




Oenepanuu ot 19 suBaps 2005 roga Ne 30 (c uzm.
or 10 mapra 2009 roma), u ¢ 'OCT P 6.30-2003
KaHIensipueil 3aBoma  pa3paboTaHbl  MOPSIOK
MPOXOXIEHUS JOKYMEHTOB M CTaHAApTHl Ha
OpTraHU3aIMOHHO-PACTIOPAIUTEIHHYIO
JOKyMeHTauuo. B pacnopsaurensHoil  4yactu
YTBEPAUTE MHCTPYKIMIO U MOPYUYHUTE 3aBEAYIOLIEH
KaHLeIsIpuen o0ecrevnTh METOJINYECKOe
PYKOBOJCTBO OpraHM3alHeil AETOMPOU3BOCTBA Ha
NpEeNNpUATHd M YCTAaHOBUTb  KOHTPOIb  3a
co0uoieHreM TpeOOBaHMH HHCTPYKIHH.
CocraBpTe MIPOEKT TIprKasa o
AIIEKTPOTEXHUYECKOMY 3aBOAYy 00 YCTaHOBJICHHH
€MHOTO PeXKrMa padOTHl EHTPAIbHBIX CKIIaT0B. B
KOHCTaTHPYIOMIEH YacTH OTMETbTE, YTO OTIYCK
[exaM MaTepuajoB CO CKJIaJ0B NPEANpUATHS B
TEeYeHHH pabodero IHs HapyliaeT HOPMAaJbHYIO
paboty CKJIa/ICKOTO amnmapara. B
pacTOpSIUTENEHON YacTH YKaXXHUTE€ KOHKPETHHIE
Yachl OTITycKa MaTepHajioB CO CKJIa/J0B, Ha30BHUTE
KOHKPETHBIX JOJDKHOCTHBIX JIUI] (B JHUPEKIUH U
[[eXax), KOTOphIe OTBEYAIOT 3a TEPEBOJ CKIIAJ0B
HauOoyiee  palMOHANBHBIA  pPEeXUM  pabOTHI.
OcTtanbHble MyHKTHl B PAacMOPAAUTEILHON YacTH U
JIPYTHE PEKBU3UTHI YKAKUTE CAMOCTOSTEIEHO.
Hamummre npoekt mpukaza mo OAO «Oxcum» 00
UTOTax  JOKYMEHTAIBbHOH  peBH3MHM  pabOTHI
npeanpusitust ¢ 1 ¢espans 2015 roma mo 1
ceHTsiops 2015 roma. B akte peBm3mm
3a()UKCUPOBAHBI  CIIEIYIONINE HEAOCTATKU: He
YHOPSIIOYEH YYeT JHYHOTO COCTaBa, HEKOTOpbIE
nuuHble gena HWTP HaxomsTcs B 3alylIEHHOM
COCTOSTHUM, Yy 3aBEAYIOUIEr0 CKJIaJoM METaJIOB
IlerpoBa II.LH. okasanuch W3IMILIKK JIMCTOBOM
cranmu (320 kr) u HemocTada CTajabHOU JIeHTHI (185
Kr); JOIyCKaeTcs HEOOOCHOBAaHHOE CITMCAHHE
YIIaKOBOYHOHM Oymaru, rBo3jiell 1 3amacHbIX YacTel
JUIE peMOHTa OO0OpY/ZIOBaHUS; B MEXaHHYECKOM
1exe JOMYIIEeH Mepepacxo]l MPUIoS B KOIUYECTBE
60 xr; 3aBedylOIIUM CKIaACKuM xo3sgiictBoM I1.W.
SIkoBiEBBIM HECBOEBPEMEHHO OTTpy’KeHa
MOCTaBIIMKaM BO3BpaTHas Tapa, 3a 4YTO 3aBOIOM
ymiadeH mrpad B cymme 600 Thic. pyo. pyrue
PEKBU3UTHI YKAXKUTE CAMOCTOSTEIBHO.

CocTtaBbTe MpHKa3 () CTPOUTETHEHOMY
KOoolepaTuBy  «3alyCck» O  HENPaBHIBHOM
WCTIOJb30BaHUHM  CTPOHTENBHBIX  OTXOJI0B. B
KOHCTaTHPYIOIIEH dYacTH yKaXWTe, HYTO IIpH
npoBepke  pabOTBl  CKJIaAa  MWIOMAaTepUalioB
YCTAHOBJICHBI (DAaKTbl OTHYCKa B KOTEJbHYIO IS
CXKUTAaHUSI OTXOJOB MWJIOMATEPHATIOB  JITHHOU
ceoiie 20 cM. B 3akmiounTensHOM 4yacTu ciemyeT
MIPEJUIOKUTD 3aBENYIOIIEMY CKJIaJJOM OpraHU30BaTh
paboTy 1o peann3alui 0TXOJ0B YACTHBIX JTUIIAM.
CocraBbTe mpukaz mo npeanpustuio «Caitin» 00
UTOTax PEBHU3HU IO MPOBEpKe (PUHAHCOBOTO yUeTa.
B KoHcTaTupyrolen 4acTi yKaKUTe, YTO peBU3UEH
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oOHapyxeHbl  (akTel  IpyOOro  HapylIECHHS
(MHAHCOBOTO y4eTa, MOJHOE OTCYTCTBHE y4deTa W
OTYETHOCTH IO KOMaHIHPOBKAaM, OTCYTCTBHUE
JKypHasa JOBEpPEHHOCTEH.

CocraBpTe TpHKa3 00 wWrTorax paboOThl C
mokymeHntamu B 2013 rogy B OAO «Pogmna». B
KOHCTATHPYIOLIEH YacTH YKaKHUTE Ha HU3KYIO
TpeOOBaTENFHOCTh PYKOBOAUTENEH Moapa3aeeHnit
K Ka4eCTBY TOJATOTOBKH JIOKYMEHTOB U KOHTPOJIS 32
X HCIONHEHHWEM. B pacmopsauTensHOH YacTu
oOparure BHUMaHHUE pyKoBoaUTENCH Ha
MOBBIIIICHHE TPeOOBAaTEIHLHOCTH K pPaOOTHHKAM B
yacTu paboTel C JOKyMmMeHTamu. JlaiiTe 3amaHue
pabOTHHUKY, OTBEYAIOLIEMY 3a JEJIONPOU3BOJICTBO,
Ha pa3paboTKy Mep IO YIyUIIEHHIO 3TOi paboTHI.
Hanmmmute mnpoekT mpHKa3a JUPEKTOpa 3aBoja
TOYHOTO MAIIMHOCTPOCHHS O MPEMUPOBAHHUU
pabOTHUKOB  MPOHM3BOACTBEHHO-YKOHOMHUYECKOT'O
oThena 3a JOCPOYHOE COCTaBJICHUE MOPTQEns
3aKa30B Ha cleayromuil roa. [Ipemus Beigaercs us
(oHIIa MaTepUaIbHOTO MOOIIPEeHUs B pa3zmepe 60%
©KEMECSIYHOTO  JIOJDKHOCTHOTO  oknazna. Jlpyrue
JAHHbIE B TEKCTE M PEKBU3UTHI  YKaXKHUTE
CaMOCTOSITETIHHO.

— IpopabOTKa KOHCIICKTA JICKIUH;
— aHamM3 y4YeOHHWKOB, Yy4YeOHBIX TOCOOWIA,
CHENMANBHONW JIMTEpaTypbl IO JaHHOW Teme (C

yKa3aHHUEeM CTpaHUIL); Camo Camo
— MOATOTOBKA K TECTUPOBAHUIO; CTOSIT CTOSIT
- BBIIOJIHEHHE [OMAIHEHl KOHTPOJIBHOM paboThl, | elbHa eJIbHa
MUCBMEHHOE WM YCTHOE pellleHHe 3ajad, pazoop s a
KOHKPETHBIX CUTYaI[Hii pabort pabort 10
Bomnpocs! 1151 caMmonpoBepKu: a a
1IlonsiTie W BUABI  PACHOPSIAMTENBHBIX | 00yda o0yua
JIOKYMEHTOB. omier omier
2.0praHu3alMOHHO-TEXHUYECKUE  MEPONPHUSTHS | OCS ocst
10 IOATOTOBKE U MPOBEJECHUIO COBEIIAHHH.
3.TpeboBaHuss K COCTaBICHHIO W O(OPMIICHHIO
POTOKOJIOB.
OpraHn3anOHHO-TEXHUUECKHUE
MEpONPHSTUST TI0 TIOATOTOBKE U TPOBEICHHIO
COBEIAHMIL. 3aHar 3aHar
CrpykTypa JoKjiaga W oT4eTa (Ha coBemjaHuu, | 171 i
3aceaHuy, KOHQEPEeHIU: u T. 1.). TpeboBaHug K JICKIN JICKIH -
COCTABJICHHIO U O(OPMIICHHIO TPOTOKOJIOB. OHHOT OHHOT
JlokyMeHTHpO :pma :pma
BaHHE
JeSITeTbHOCTH
KOJUIETHATBHBL | ] OpraHu3alluOHHO-TEXHHYECKHE  Mepornpusatud | MHau Numn
X OpraHos. 10 TOATOTOBKE M MIPOBEAEHUIO COBEIIAHUH. BHlya BHlya
2.CTpykTypa mokiaga W ordeTa (Ha COBEIIAHWUHW, | JIbHAS JbHAS
3aceaHny, KOH()EepeHLUH U T. 11.). pabor pabor 1
3.TpeOoBaHMsI K COCTaBJICHHUIO M O(POPMIICHHUIO ac ac
MTPOTOKOJIOB. 00y4a 00y4a
FOLIH FOLIH
Mcsl Mcsl




— IpopabOTKa KOHCIICKTA JICKIUH;
— aHamM3  y4YeOHMKOB, Y4YEOHBIX  IIOCOOMIA,
CIICIMAILHOW JIUTEpaTypbl 1O JaHHOW Teme (C

Ka3aHUEM CTPaHMHII); Camo Camo
y PaHHIL); CTOSIT CTOSIT
— TIOJITOTOBKA K TECTUPOBAHUIO;
. . elbHa enbHa
- BBINIOJIHEHHE JOMAITHEH KOHTPOIBHOW paboTHI, ;1 ;1
MUCbMEHHOE WM YCTHOE pelleHHe 3aaad, paz0o
yertioe p Aat, p p paboT paboT 10
KOHKPETHBIX CUTyalnui a a
Bomnpocs! 411 caMoOnpoOBEpKHU:
p 8 POBEp 00y4a 00y4a
1. SI3BIK ¥ CTHIIb CITYKE€OHBIX JOKYMEHTOB.
FoIIer forrer
2. OcobeHHOCTH O(UIIMATBHOTO JISIIOBOTO CTHIISL. ocs ocs
3. [lonsiTHe M CTPYKTypa ycTaBa.
CropaBku.  JoknagHble, OOBSCHHUTENBHBIE W | 3aHAT 3aHsT
ciryxeOHbIe 3armcku. AKTHI. TenerpamMmel. ns ns
JIEKIN TEKIN
OHHOT OHHOT
0 0
THTIA THTIA
1. CopaBku. %05010%1 %05010%1
2. JloxnanHble, OOBSICHUTCIBHBIC W CIY)KEOHBIC | BHIya BUJTya
3aITACKH. TBHAs TBHAsS
3. Aktel. TenerpaMMel. pabot paboT 1
ac ac
JlokyMeHTUpO o0yua o0yua
BaHHE OLIH FOLIH
WHPOPMAaITUOH MCsI Mcs
HO- — IpopabOTKa KOHCIICKTA JICKIUH;
CNIPaBOYHbIX — aHanM3  y4yeOHHMKOB, Y4YeOHBIX  IOCOOHIA,
MaTepHraJioB. CIICLMAaJIbHOM JHUTEpaTypel MO JaHHOM Teme (c
p 1t patyp a ( Camo Camo
Ka3aHHUEM CTPAHHII);
ykasaHHeM CTpaHHI); CTOSIT CTOSIT
— MOATOTOBKA K TECTUPOBAHHUIO;
A p . i . €JIbHa €JIbHa
- BBIMIOJIHEHUE JOMAITHEH KOHTPOJIEHON padoTHI, o o
MUCBMEHHOE WM YCTHOE pelleHHe 3ajad, paz0o
yerHoe p ad, p p pabor pabor 10
KOHKPETHBIX CHTYaIlUi a a
Bormpocsr i1t camoripoBepKu:
p & POBep 00Oy4a 0o0Oy4a
1. IonsTre n BUABI WHGOPMAITMOHHO-CITPABOYHBIX
FoIIer FoIIer
MaTepHajoB.
P ocs ocs
IIpuka3 no TMYHOMY COCTaBY. 3aHsT 3aHsT
3asBneHne O TpUeMe Ha padoTy, YBOJbHEHHH, ust us
nepeBo/ie, MPEAOCTaBICHUH OTITYCKA. JIEKIH JeKIH
TpynoBoil norosop. Tpynosas kHMXKa. JInuHOE | OHHOT OHHOT
neno. Asroouorpadus. Pesrome. XapakTepucTrka. 0 0
TpebGoBanus k | AHKeTa. THIA THIA
odopmIIeHUIO 1. [Ipuka3 mo ATMYHOMY COCTaBY. Vit
JIOKyMEHTOB 2. 3asBnenne o mpueme Ha pabdoty, | Uumm - Ha
0 JINYHOMY YBOJIbHEHUH, nepeBoJie, NpPEJIOCTABIICHUN | BHJya nbﬁz]a
COCTaBy. OTITyCKa. JbHAs
N pabor
3. TpynoBoit 10roBop. pabort ac 1
Tpynosas kamwkka. JInaHoe geno. ABroouorpadus. | ac o6vua
Pesrome. XapakTepucTtrka. AHKeETa. o0yua }01}1/11/1
FOLIH
Hl Mcst
Mcsl
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— IpopabOTKa KOHCIICKTA JICKIUH;
— aHamM3  y4YeOHMKOB, Y4YEOHBIX  IIOCOOMIA,
CHECNMAIBHONW JHUTEpaTyphl MO JaHHOW Teme (C
YKa3aHHEM CTPaHUII);
— TIOJITOTOBKA K TECTUPOBAHUIO;
- BBINIOJTHEHUE JOMAITHEH KOHTPOIHHOW pabOTHI,
NUCbMEHHOE MM YCTHOE pellleHHe 3aaad, pazoop
KOHKPETHBIX CUTYaIHii

Bomnpocs! 151 caMOnTpOBEPKU:

1.IlonsaTHe W BHUABI JOKYMEHTOB Mo JjuyHoMy | Camo Camo
COCTaBYy. CTOSIT CTOSIT
2.Pestome. eJIbHa eJIbHa
3.TpynoBoii TOTOBOpP: OHSATHE U COJIEPKAHHE. st st
4.TlopsiiOK BEACHUS TPYIOBBIX KHUKCK. pabort pabort 10
5.JomKxHOCTHASI HHCTPYKLUSI. a a
6.Ilpuka3: moHATHE, CTPYKTypa U TIOPSAOK | o0yd4a obOyda
odopmiteHusl. 12011 (3 12011 (3
7.1lonsiTue wu  cTpykTypa axrta. Ilopsgok ocs ocs
o opMIIEHHS aKTa.
8.Homenknatypa pen: TOHSATHE W TOPSAAOK
COCTaBJICHHUSL.
9.0pranuzanys KOHTPOJIA 34  HCIHOJHEHUEM
JOKYMEHTOB.
10.ITopsinok perucTpanuu 1 yuera JOKyMEHTOB.
11.06mme TpeboBanus K GOPMUPOBAHUIO AETI.
12.JIuuHOe neno pabOTHHKA: TOHSATHE M TOPSIOK
BEJICHMSL.
IlonsiTue  xomMmepueckod  TaiiHbl.  IlepedyeHn
CBEJICHUN KOH(HUACHIIMAITEHOTO Xapakrepa. | 3aHsAT 3aHsT
CBezneHusi, OTHOCSIIMECS K KOMMEPUYECKOU TalHe. us us
3amuTa JOKyMEHTOB, COJIEPKAIINX KOMMEPUYECKYIO | JIEKIN JeKIH
taiiny. Opranmzanusi paboOTBl C JOKYMEHTaMH, | OHHOT OHHOT
coJepKalIMMU KOH(UACHIMAIbHbIE CBEICHHS. 0 0
THUIA THUIA
ITonsiTHE KOMMEPYECKON TalHBI.
[Tepeuenn ceenennii | Uuanm Nunu
KOH(HICHLIMAILHOTO XapakTepa. BUya BUya
Caenenus, OTHOCSIIIIUECS K | JpHas TbHAS
KOMMEPUYECKOH TaiiHe. aboT aboT
Opranuzanus p p p 1
AGOTEL C 3ammra JOKYMEHTOB, COJEpIKallux ac ac
P KOMMEPUECKYIO TalHYy. o0yua o0yua
KOH(UICHIINA
LML Opranuzanus paboTHI c JIOKYMEHTaMH, | IOIIH OLIH
coJepKalIMMU KOH(UACHMAIbHbIE CBEICHHS. McCsl McCsl
JIOKYMEHTaMH.
— IIpopaboTKa KOHCIIEKTA JICKITHH;
—  aHamu3 4yeOHHUKOB 4eOHBIX ~ TOCOOHH
LY > Y . > | Camo Camo
CHEIMAbHOW JIUTEpaTypbl 1O JaHHOH Teme (C
Ka3aHHEM CTPaHHUI); CToAT CToAT
M p ’ €JIbHA €JIbHA
— MOATOTOBKA K TECTUPOBAHUIO; a a
- BBIOJIHEHHE JOMAIIHEH KOHTPOJIBHOM pPaboTHI,
pabor pabor 10
MUCPMEHHOE WJIM YCTHOE peIIeHHe 3aaad, pa3dop a a
KOHKPETHBIX CHUTYyaLHil
P y 00y4a 00y4a
Bompocs! a1 camonpoBepku:
o . olier forIer
1.ITonsiTHE ~ KOMMEpYeCKOW  TaWHBI,  3alluTa
ocs ocs

JIOKYMEHTOB, COJIEPKaIlINX KOMMEPUYECKYIO TalHy.
2.0praam3anusi  paboThl ¢ JIOKYMEHTaMH,
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coJepKalIMMU KOH(QUACHMAIbHbBIE CBEICHUSL.
Hopimoxv paccMOTpeHHs oOpareHuit SamsT SamsT
rpaxnan B Poccuiickoit ®enepanum. st st
Perucrpanys n y4er 10KyMEHTOB.
Opranuzanysi KOHTPOJIA 32 MCIOJHEHUEM JICKIUT - JICKIUT -
JIOKYMCHTOB, OHHOT OHHOT
XpaHeHHe JOKYMEHTOB, COCTaBJICHHE © ©
THUIA THUIA
HOMEHKJIATYPbl JIJIONPOU3BOICTBA.
Henonpousson | 1. [Topsmok paccmotpenust oOparieHuii rpaxxaad B | Mann Nuaan
CTBO I10 Poccuiickoit ®enepannu. BHya BHya
MUCbMEHHBIM 2. Peructpanus u y4eT JOKyMEHTOB. JbHAS JbHAS
Y YCTHBIM 3. Opranmzanusi KOHTPOJIL 3a HCHOJHEHHEM | pabot pabort
oOpalneHusIM JIOKYMEHTOB. ac i ac i
TpaX}IaH. 4.  XpaHeHHWe  JOKYMEHTOB,  COCTaBlieHHE | o0Oyda 00y4a
Opranuzanust | HOMEHKJIATyphl ACJIONPOU3BOACTBA. FOLIH FOLIH
paboTHI C MCsl MCsl
JOKYMEHTaMH. | — IpopaboTKa KOHCIIEKTA JICKIIHH;
Bunst — aHamm3 y4eOHWKOB, Yyd4eOHbIX mocobuit, | Camo Camo
oOparmieHuit CHECNUAIBHONW JUTEpaTyphl MO JaHHOW Teme (C | CTOST CTOSIT
TpaKJaH. yKa3aHHEM CTPaHUII); elbHa elbHa
— MOATOTOBKA K TECTUPOBAHUIO; s s
- BBIMIOJIHEHWE JOMAITHEH KOHTPOIBHOW paboThl, | paboT 8 pabot 10
MUCBMEHHOE WM YCTHOE pellleHHe 3ajad, pazoop a a
KOHKPETHBIX CUTYaIui 00Oy4a 00Oy4a
Bomnpocs! 1151 caMmonpoBepKu: foLIer foLIer
,Z[GJ'IOHPOI/I?,BOZ[CTBO M0 MNHUCbMCHHBIM H YCTHBIM ocAa ocAa
0o0OpaIeHusIM TpaxIaH.
2.2 Ilepeyennb obecnieuenust CPC
CTYI[CHTy npeaiaracTCda BBIIIOJIHUTL CICAYIOINUC BHUABI CaMOCTOSITEILHOU

paboTHI:

— IpopaboTKa KOHCTIEKTA JIEKIIUU;

— aHalM3 Y4YeOHMKOB, YYE€OHBIX ITOCOOMH, CIEIUabHOW JUTepaTyphl II0
JAHHOU TeMe (C yKa3aHUeM CTPaHHII);

— TIPOBEJICHUE HAYYHBIX HCCIICIOBAHUM;

— BBITNIOJTHEHUE JOMAIlTHEH KOHTPOJBHOM paboThl, MUCHbMEHHOE WM YCTHOE
perieHue 3a1a4, pa300p KOHKPETHBIX CUTYaIN;

— OJITOTOBKA K JJUCKYCCHUU MO OIPEAENICHHON mpobieme Ha 0a3e MpOYUTaHHON
JUTEPATYPhI, U3YUCHUS HOPMATUBHBIX aKTOB, IPAKTUKH T.].;

— TIOArOTOBKAa CHOHCKAa JMTeparyphl (Oubmuorpaduu) u  mogdopka
HOPMATHBHBIX UCTOYHUKOB I10 OTIPEICIICHHOW TeMaTHKE, UX U3YYCHHUE U T.1I.).

[Tpu BBITIOJTHEHU U CaMOCTOSITeTILHOM padoTHI, oOyyaroiemycs
PEIOCTaBISETCS CenyIolee yueOHO-METOIMYECKOe 00eCIIeyeHHE:

- uH(MOPMAIMOHHBIE  PECypChl,  MEPEUYHCICHHbIE B
NudopmarimonHsie pecypchl JaHHON MTPOTPaMMBI;

- Marepuainbl, pa3MelleHHble B pazfenax Jluck, 3amauu, OOCyxkneHue,

Coobmenne I1I" OcHOBBI JOKYMEHTAalMOHHOTO obecrieueHus ymnpasieHus Kammyca
BOI'Y 24;

pazaene  4:
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- 3JIEKTPOHHBIE KYPChI, pa3MEIEHHbIE B BEPTHUKaIbHOM MeHI0 Kammnyca BOI'Y;
- MaTepHhalibl JICKUMOHHBIX W NPAKTHUYECKUX 3aHATHM [0 JIUCHUIUIMHAM
6akanaBpuata 090303 — IlpuknagHas uHpOpMaTHKA, PACIIOIOKEHHBIE MO aJpecy

http://cp.insto.ru/extranet

3. ®OH/I OLIEHOYHBIX CPEACTB
3.1 Jransl popMUPOBAHUA KOMIIETCHIM I

Komnerenuus Koa u HaumeHoBaHue Pe3yabTaThl 00yueHus mno
KO/ coJepkaHue HHIMKATOpa AUCUHUILINHE
AOCTHKEHMsI KOMIIeTeHLIMH
1 2 3 4
YK-4 YK-4.1 3HaeT TPUHIUIEI | 3HAeT: TPeOOBaHMS K JIEITOBOM
[IOCTPOEHUS YCTHOTO U YCTHOH u MUCBMEHHON
criocoGen | THICPMCHHOTO BHICKA3bIBAHNS Ha KOMMYHHKALIUU
OCYIIIECTRIIATS rOCyJapCTBEHHOM M HHOCTPAaHHOM | YMeeT: IIPUMEHITh Ha IMPaKTHKE
,I[GJ}'IIOB © SI3BIKAX; TPEOOBAHMSA K ACTIOBOU YCTHYIO U THCBMEHHYIO JI€JIOBYIO
Y YCTHOM Y MMUCbMEHHOMN KOMMYHHUKALUIO
KOMMYHUKAILIUIO B .
. KOMMYHHKALIUU Haspiku: METOAUKOM
YCTHOM u
. VYK-4.2 VYmeer mNpUMEHSATh Ha | COCTABIICHUS CYXKIeHHS B
MUCbMEHHOMN
(bopmax 1g | MPAKTHKE YCTHYIO 1 IMHCHMEHHYIO | MEHKIHIHOCTHOM JIEJIOBOM
p JIeJIOBY0 KOMMYHUKALHIO o01IeHu c MIPUMEHEHUEM
rocy/1lapCTBEHHOM .
., .| VK43 Bnaneer MeTOmUKOW | aleKBaTHBIX S3BIKOBBIX (OPM H
a3blke  Poccuiickoin
COCTaBJICHUSA CYKACHUS B | CpPEICTB
Denepaunu u
MEXIIMYHOCTHOM JIeTI0BOM
WHOCTPaHHOM(BIX )
OOIIEHNH Ha TOCYAapCTBEHHOM M
A3bIKe(ax)
WHOCTPaHHOM A3BIKAX, c
MIPUMEHEHUEM a/IeKBaTHBIX
SI3BIKOBBIX (DOPM U CPEACTB
[K-1 - cnocoben | I1K-1.1 3Haer mpenMeTHyio | 3HAeT: OCHOBBI
MIPOBOJIUTH 00JIacTh aBTOMATH3aIMH; OCHOBHI | JIEJIONPOU3BOJICTBA u
oOcnenoBaHue OyXraaTepcKoro yuera U | METOJOJIOTHIO BEICHUS
OpraHu3alui, OTYETHOCTH OpPraHU3alXi, OCHOBHI | TOKYMEHT0000poTa B
BBISIBIIATD (MHAHCOBOTO  yd4eTa, OCHOBHI | OpTaHU3AIMSIX; METOUKU
WHQOPMAIMOHHBIE | YIPaBJIEHYECKOTO YYETa; OCHOBBI | OMUCAHUS OM3HEeC-TIPOIIECCOB;
noTpeOHOCTH JeJIOTIPOU3BOJICTBA U | TIpaBWJjIa JeJIOBOM MEPEenUCKU
NOJIb30BaTeENEH, METOAOJIOTHIO BEJCHUS | YMeeT: aHaJIM3UPOBATh u
bopmupoBaTH JOKYMEHT0000poTa B | CHCTEMaTHU3UPOBAThH BXOZHYIO
TpeGoBaHUs K | OpraHu3almsix; METOAUKHU | MH(OpMAaLHIO, aHAJIM3UPOBAThH
MHQOPMALIMOHHON | OIHMCAHUS OM3HEC-TIPOLIECCOB; | HCXOAHYI0  JOKYMEHTalUI0 U
CUCTEME MpaBuWiIa JIEJIOBOW  TIEPENHCKH; | pa3pabaThiBaTh HOBYIO;
3Ha€T METOAbl W  CPEACTBA | OCYIIECTBIATh  KOMMYHHUKAIUH;
ompenesneHuss W (GOPMAIM3ALUU | COCTABIATH OTYETHOCTD
TpeOOBaHMIA 3aKa3YHKa Hasbiku: BJIQJICHUS
IK-1.2 VYwmeer aHANM3UPOBaTh W | HHCTPYMEHTAJIBHBIMH CpPEJICTBAMHU
CHUCTEMATHU3HPOBATH BXOAHYIO | © MeToAaMu cOopa, aHanu3a H
nHpOpMaLHIo, aHaM3upoBaTh | (popmupoBanus TpedoBanuit k UC;
WCXOAHYI0  JOKYMEHTAIMI0 W | MOJEINPOBAHUS MIpeIMETHOM
pa3pabaTeiBaTh HOBYIO; IPOBOJAUTE | OOJIACTH, MIPUKIIAIHBIX u
aHaM3  TpeaIMEeTHOH  obnacty; | MHGOPMALMOHHBIX MTPOLECCOB
BBISIBIISITD nH(pOPMaITMOHHBIE
MIOTPEOHOCTH (poBOIUTH
[IEPETOBOPHI, MIpEe3EHTALNH,
AHKETHUPOBAHUE,
WHTEPBHIOMPOBAHNE) u
paszpabareiBaTh  TpeOOBaHUSA K
nHGOPMALMOHHON CUCTEME;
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OCYIICCTBIATh ~ KOMMYHUKAIUH;
COCTABJISITh OTYETHOCTD; MPOBECTH
CHUCTEMHBII aHalnu3 MpPEeIMETHOU
oOmacty, coOpaTb u
CHCTEMAaTH3UPOBATh WH(HOPMAITHIO
O CTpyKType KOMIIAaHHH H ee
Ou3HEec-mpoIeccax

IIK-1.3 Bnaneet
WHCTPYMEHTAIBHBIMU CPEICTBAMU
U MeroJaMu cOopa, aHauu3a u
¢dopmupoBanus TpedoBanuii k 1C;

MO/JICJTUPOBAHUS peMeTHON
obactH, MPUKIIATHBIX u
HHPOPMAITHOHHBIX MPOIIECCOB;
HABBIKOM MPOBEICHHS
hopmanm3arm MpeAMETHON
obiacTH, CITOCOOHOCTRIO
dopMupoBath  TpeOOBaHUS K

nH(MOPMAITMOHHON  CHUCTeME Ha
OCHOBE TpeOOBaHUM 3aKa3uuKa

K-3 |- cnocoben | [1K-3.1 3HaeTr Tmpouecc © | 3HAET: TNPHHIUNBI NPUHATHA H
COCTaBJIATh WHCTPYMEHTaIbHOE 000CHOBaHHUS MIPOEKTHBIX
TEXHUKO- COTIPOBOXICHUE mpolecca | pelmieHuid 1Mo OpraHU3aIMOHHO-
SKOHOMHYECKOE pa3paboOTKH M COIVIAaCOBaHHUs | MeToau4eckomy obecrnieuenuto MIC
000CHOBaHHE MIPOCKTHOM JIOKyMEHTAIlNH, | ¥ MeeT: BECTH poIece
MPOEKTHBIX MIPUHIIATIBI TIPUHSTHS U | pa3padOTKH ®W  COTJIACOBAHHS
pelieHui u | 00ocHOBaHMS MPOEKTHBIX | TMPOCKTHOW JOKYMECHTAIIUU
TEXHHYECKOE pemieHnid 1Mo TexHU4eckoMy, | HaBBIKM: BiaJeHUS METOJaMU U
3aJaHue Ha | THPOPMAITMOHHOMY, CpeICTBAaMU TIOKyMEHTHPOBAHUS
pa3paboTKy MIPOrpaMMHOMY, OpPTaHU3AIIMOHHO- | Tporecca mpoektupoBanus MC, a
WHGOPMAITMOHHOW | METOJAUYECKOMY M I[IPABOBOMY TaK)Ke MHCTPYMEHTAIbHBIMU
CHCTEMBI obecneuenuro IC CpeJICTBAaMH TTOATOTOBKH

[1K-3.2 VYMeeT COCTaBIISTH MPOEKTHOM TOKyMEHTAIIUU
TEXHUYECKYI0 JIOKYMEHTAIUIO Ha
MPOEKTHPOBaHUE U  Pa3pabOTKy
MPOrpaMMHOTO  OOecTieueHuss B

COOTBETCTBHUE C Tpe60BaHI/I$IMI/I
HeﬁCTBYIOHIHX CTaHAapTOB; BECTHU

mporecc paspaboTKu u
COTJIACOBAHMS MIPOEKTHOM
JOKYMEHTAIHN

IIK-3.3 Bnageer merogamMu u
CpeAcTBaMH  JOKYMEHTHPOBAaHUS
mporiecca MPOCKTHPOBAHUS
nporpamMmmHoro obecreuenns UC,
a TaKKe HWHCTPYMEHTAJILHBIMHU
CpeICcTBaMHu MOJATrOTOBKH

MPOEKTHOMN TOKYMEHTAIlUU

3.2 Iloka3arejin, KPUTEPUH U IIKAJIA OLlEHUBAHUS

3.2.1 [lng oueHWBaHUS KOMIIETEHIMI oOydaromerocs Ha »JTane Hx
(GopMupoOBaHHsA MO pe3yibTaTaM OCBOCHHUS TMPOTPaMMbl JaHHOW JUCLMILTAHBI
npUMeHsieTcs IByXOayibHas (MU 3a4eTe) IIKaja OLEHUWBaHUS (OLEHKHU «3aYTEHO»
WJIA «HE 3a4TECHOY).
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3.2.2 Ilpu npUMEHEHUHU TEXHOJIOTUA, UCIIOJIb3YIOIIMX WHBIE IIKAJIbl U3MEPEHHUS
(TecTupoBaHue, OaUNIbHO-PEUTUHTOBOM, PEUTHHTOBOM ©  T.J.), OHU JJIA
OKOHYATEILHOTO 0(OPMIICHUS NIEPEBOASITCS B ABYXOAUIbHYIO IIKAITY MO CIAEAYIOIMIUM
napameTpam: 50 u 6oJee MPOLIEHTOB MAKCUMAJIbHO-BO3MOKHOM CYMMBI — «3a4T€HOY,
MeHee 50 % - «He 3a4TeHO».

3.2.3 Ilpu ¢popMupoBaHUU OIIEHKHA O00YUaIOIIETOCs UCIOJIb3YIOTCS CIEAYIONINE
NOKA3aTeIM U KPUTEPUHU OLECHHUBAHUSA PE3YJIbTATOB OCBOEHUS IMPOTrpaMMbl JaHHOM
OUCHMIUTMHBL W COOTBETCTBYIOLIEro dTanma  (GopMHpOBaHHUS  KOMIETCHIIMN
00yyJaroIerocs:

Ouenka Kpurepuii Nuaukartop (mokaszareJib)

«3a4TEHO» | KaK MUHMMYM, TBEPAOE | IPU W3JI0KEHUH MPABWIBHOTO B OCHOBHOM OTBETa
BIIQJICHHE MAaTepUaoM | OOydalomuMcsl  JIOMYCKAIOTCS  JIMIIb  OTJCIIbHBIE
B paMKax MpOorpaMMbl | HETOYHOCTH, HapyleHue M10CJIe/I0BATEIbHOCTH,
OTCYTCTBUE€ HEKOTOPBIX CYIIECTBEHHBIX JIETAJICH,
UMEIOTCSl OTHENbHBbIE 3aTPyJHEHUS B BbIIOJHEHUU
MPAKTUYECKUX 3aJaHHI

«HE HEBJIaJICHUE IPU U3JI0KEHUU OTBETa O0YYaroUMCS JONYCKAITCs
3a4TEHO» 3HA4YUTEIILHON (¥ | npUHIUIHAJIbHBIE OLINOKH, c OOJIBIINMH
3HaYMMOI1) YacTbIO | 3aTPYJHEHUSMHU BBIIIOIHAIOTCA IIPAKTUYECKUE 3a0aHuUs,
MaTepuasa nporpaMmbl | OTBET CBMJIETENBCTBYET OO0 OTCYTCTBUM 3HAHHMM I10

NIpeaMETY

3.2.4 Artrectauus 1O [AaHHOM JHUCHMIUIMHE MOXET OCYIIECTBIATHCS MO
OaimpHO-perTuHroBOM cucteme (nanee - bPC), kotopas mpencrapiser co0oil CTporo
MOCJICIOBATEIHHOE  MPOXOXKIACHUE OOYyJaromuMcs KOHTPOJBHBIX  (PENEPHBIX,
pyoexnbix) Touek (manee — KT-1, KT-2 u 1.1.) ¢ modydyeHHeM OIIEHKH 3a KauyeCTBO
MOKa3aHHBIX PE3YyJbTATOB B BHUJE OMpPEACICHHON KOHEYHOW CyMMmbl OaiioB. [lpu
ATOM HUCIOIB3YIOTCS CIAEAYIONINE HHIUKATOPhl HAUYMCIEHUS 0aJIIOB.

3.24.1 OOmee xomuuectBo OamioB BbPC pacnpenensercs creayrommm
o0Opazom:

- 32 IPOXOXKJEHUE MPEBAPUTEILHOIO 3Tana — 20 6ayoB;

- 32 IPOXOXKJCHUE MePBOM KOHTPOJIBLHON TOUKHU — 70 20 OaI0B;

- 33 TIPOXOXKEHNUE BTOPOI KOHTPOJIHHOU TOUkH — J10 20 0asios;

- 32 MPOXOXKIEHUE TPEThE KOHTPOJIbHON TOUKH — 710 20 OasuioB.

3.2.4.2 TlepeBon HaOpanHOM cymwmbl 1o utoram Bced bPC B aByxOamibHyto
IIKay OIICHWBAHUS OCYIIECTBISIETCS MO ciemyronuM mapamerpam: 40 u Oonee
0aJIoB — «3auTeHoy», MeHee 40 - «He 3a4TEHOY.

3.2.4.3 3a mpoxokIeHUEe TPeIBAPUTEIHHOTO dTana Hauucisercs 10 20 6auioB
MIPOTIOPITMOHAIBHO U3YYEHHBIM 00YYaIomuMCs pa3ziesiaM JICKITMOHHOTO MaTepualia u
HaOpaHHBIM MPU TECTUPOBAHMHM B CAMOM TIPEJICTABICHHOM MJI U3y4YEHUS pecypce
KOJIMYECTBY OaJJIOB.

3.24.4 Hauucnenue OamioB 10 pyOekHOM arrectallud MO NEpBOM
KOHTPOJIbHOM TOYKE OCYIIECTBISAETCS B 3aBUCUMOCTH OT PE3YJbTaTUBHOCTH YUaCTHUSI
Ha BeOMHape.
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3.2.44.1 Tlpu oH-maitH ydacTuu Ha BeOWMHApe OaIbl HAYUCISIOTCS TIO
CJIEIYIOLIUM KPUTEPUSIM:

1) 5 6annoB, ecinu y4yacTUe OTpaHUYMIIOCH TOJIBKO MPUCYTCTBUEM WUIU OJHUM
HEpe3yJIbTaTUBHBIM JEUCTBUEM (BOIPOC WIM BBICTYIUIEHUE HE COOTBETCTBOBAIU
TeMe);

2) 10 6anoB, ecnu ObLIN J1Ba U O0JIee HEPE3YIbTaTUBHBIX JEHCTBUS;

3) 15 GamnoB, ecnu cpeau JIBYX WU 0oJiee MPOU3BEICHHBIX 00YUYaIOIIMMCS
JEUCTBUN KaK MHHHMYM OJHO OBLIO pPE3yJbTaTUBHBIM (TIPABWIIBHOE H3JIOKCHUE
Marepuansa, TOYHO 3aJaHHBIA BOIMPOC, ApPTyMEHTHPOBAHHAI H OOBEKTHBHAS
peleH3us);

4) 20 6amtoB, eciau BCe MPOU3BEICHHBIE 00yJaroNUMCs 1Ba B Oojee AeHCTBUI
OB PEe3yNIbTaTUBHBIMH.

32442 1lpu mnpocMorpe BeOMHapa B 3allUCH U MPEIOCTABICHUU
00y4JaronmMcsi TMCbMEHHOTO OT3bIBa O HEM, OTMPEEISIIOTCS CIEAYIOIINE CTENCHH U
CyMMBI 0QJIJIOB:

1) 5 GamioB, eciu OT3bIB HamucaH (OPMaJIbHO, MaJIOCOEPKATEIBHO, HO
CBUJIETEIBCTBYET O IPOCMOTpPE BCErO BeOMHAPa;

2) 10 GamioB, ecaM B OT3bIBE JIOCTATOYHO APTYMEHTHPOBAHO BBIJIEICHBI
MO3UTUBHAS (YTO MOHPABUIIACH, ObUIO MOHATHO, UHTEPECHO) U (MJIM) HeTaTUBHAS (UTO
HE TTOHPABWJIACh, OBLJIO HETIOHATHBIM, HEMHTEPECHBIM) CTOPOHBI BEOHMHAPA;

3) 15 GannoB, eciau B OT3bIBE €CTh 0OOCHOBAHHOE, JIOTUYHOE COITOCTABJICHUE
MMO3UTHUBHBIX M HETATUBHBIX UTOTOB 3aHATHS,

4) 20 6amiIoB, €CIM OT3BIB B JIOMOJHEHHE K TPEThEMY YPOBHIO COJCPKHUT
CYIIECTBCHHBIC TIPEMIOKCHUS TI0 YIYYIICHHIO OpraHW3alud BeOWHapa WA
apTyMEHTHPOBAHO OMHCHIBACT TMpoOieMy, CHOPMHUPOBABIIYIOCS IO HUTOTaM
BeOMHapa.

3.2.4.5 Ilpu TectupoBaHUM IO BTOPOW KOHTPOJHHOW TOYKE, €CIIU TECTOBBIE
3aJlaHUsI UMEIOT Pa3HbIe CTETICHH CIIOKHOCTHU, KK Ible 5% MaKCHUMallbHO-BO3MOXKHOM
CYMMBI MTPaBUIILHBIX OTBETOB NIpUpaBHUBAETCS ogHOMY Oamty BPC.

IIpu paBHOM CIOKHOCTH BCEX TECTOBBIX 3aJIaHUN KaXIbIA ITPABUIBHBIA OTBET
npudocut 1 6amn BPC.

3.2.4.6 TBopueckas aTTecTalMOHHAs paboTa OIEHUBAETCS MO MIECTUOAITLHOM
mikase (0 6aoB — OTCYTCTBYET, 1 0amt — umeeTcsi, HoO a0COIIOTHO HE COOTBETCTBYET
3aaHu0 U (WIM) JUCHMIUIMHE, 2 Oamna — B OOJblIed 4acTU HE COOTBETCTBYET
3aJIaHAI0 (AMCIMIUIMHE), XOTSI €CTh OINpPEAeNICHHOS MPHUOIMKECHUE K CYyTH 3aJIaHHs
(mucummimHel), 3 0amia — CyTh 3aJ]aHus BBISIBJIEHA, HO HEMOJHO, 4 0alia — UMEIOTCs
TOJIBKO OTJICJbHBIC HETOUHOCTH, 5 — HET MPETEH3UHA K UCIIOTHEHUIO) 10 CISAYIOIINM
HaIPaBJICHUSIM:

- ompeiesieHre U (UKcarus mpoOIeMb;

- opmynupoBanue oTBeTa (paboueii TUMOTEe3bl);

- apryMEHTHI ¥ WILTIOCTPAIIMU B TI0JIb3Y OTBeTa (pabodeil rumoTespl);

- HCTIOJIb30BaHNE KOHIIETITYaJIbHOTO M MIOHATUITHOTO arapaTa JUCIUIUINHEI.

CymMma HaOpaHHBIX OaJIOB 3a Bce 4 HANpaBJICHHS SBISETCS KOJIUYECTBOM
6aimoB bPC, HauncnseMpIx B OOITUI pEUTUHT 32 TPETHIO KOHTPOJIBHYIO TOUKY

3.3 TunoBble KOHTPOJIbHbIE 3aJIAHUS
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3.3.1 Ilpu moaroroBke 0OydYaromeErocss K arTecTaliyl W TPU OLCHUBAHUH
pPEe3yNbTaTOB OCBOEHUS MPOrpaMMbl JAHHOW TUCUMIUIMHBI (AJi1 OIEHKU 3HAHWM,
YMEHUHN, HaBBIKOB W (WJM) ONbITa JAESITEIBHOCTH, XapaKTEePU3YIOUIUX ATaIlbl
dbopMHpOBaHKS KOMIIETEHIIMI B MPOIECCE OCBOCHUS 00pa30BaTeIbHON MPOrpaMMBbI)
UCIOJIb3YIOTCS] TUTIOBBIE KOHTPOJIbHBIE 33JJaHUS T10:

- WCTOPUM Pa3BUTHS TOW OTPACIU 3HAHUSA, U3YYCHHUIO KOTOPOH MOCBSIICHA
JTaHHas JUCHUIUIMHA (MOAYJB); OOBEKTY, IMpEeAMETy M MeToaaM (MHCTPYMEHTaM),
MPUMEHSIEMbIM B JaHHOM JUCHUIUIMHE (MOJYyJ€); MECTy, 3HAUYeHUIO JaHHOM
TUCUUIUIMHBL  (MOAYJsI) B JIEATEIBHOCTH YEJIOBEKA W €€ CBA3SIM C JIPYTUMH
IUCHMILTUHAME (MOIYJISIMH); TIpoOjieMaM U 3a/1ayaM, peliaeMbIM B paMKax JaHHOU
JTUCUUTUIMHBL (MOAYJISA) U T.1.;

- CYILECTBY TEOPHU, KOHUEMUUNA, CUCTEM OINUCAHUA U OOBSICHEHMS, TUIIOTES,
BBIJIBUTAEMBIX B paMKaxX JaHHOW MUCIHILIMHBI, a TaK)Ke KATCTOPHSAM W TOHSATHIM
(TepMHUHAM), SBIISIOIIMMCS CYIIIECTBEHHBIMU IS TAHHOW JTUCIUILIAHBI;

- TPUMEHEHUIO KOMIETEHIMH, C(HOPMHUPOBAHHBIX B XOJE€ OCBOCHHUS
IPOrpaMMBbl, JJIsl PEIIEHUs KOHKPETHOM 3ajaud, OOBSICHEHUS KOHKPETHOro ¢akrta
(siB7IEHUS), pa3pelieHus KOHKPETHON CUTYalluu U T.J1.

3.3.2 JlaHHble = TUNOBBIC 3aJaHUSl TPU  MPOBEJCHUU  KOHKPETHBIX
aTTECTAIMOHHBIX HUCHBITAHUN TepeopMaTUPYIOTCS B BOIMPOCHI ATTECTAIIMOHHBIX
OWJIETOB WJIM TECTOBBIC 3aJlaHUS B COOTBETCTBUU C IMPABHIIAMU, YCTAHOBICHHBIMU
st @oHpa oueHouHblx cpeactB Axkaaemun BOIY. Ilo mpeameram BOIpocoB
TUIOBBIX 33JaHUNA MOTYT OBbITh CHOPMYJIUPOBAHBI HECKOJBKO PA3TUYAIOIMIUXCS IO
(dopMe M acleKTy pacCMOTPEHHS BOIPOCOB ATTECTALMOHHBIX OWJIETOB, TECTOBBIX
3alaHUN WM TeM MUCBMEHHBIX pa0oT. KOMIMIEKThl BOMPOCOB JjIsi aTTECTAIIMOHHBIX
OWJIETOB, TECTOBBIX 3aJlaHU WM TEM B BUJE COOTBETCTBYIOLIMX 0a3 XpaHATCA B
entpe arrecraumu Axkagemuun BOII'Y B pexume KOHPUACHIIMATBLHOCTH H
NPENBABISIOTCS B BUJIE HaOOpa aTTeCTAllMOHHBIX OWIIETOB, TECTOB WJIM OTACIHHOU
TeMbI, (OPMHUPYEMBIX IO YCTaHOBJIEHHbIM B Akaaemuu BOI'Y mpaBunam, Ha
KKyI0 KOHKPETHYIO aTTECTAIHIO.

3.3.3 TunoBble KOHTPOJbHbIE BONPOCHI W 33a[IaHUA JJsl NMOATOTOBKH M
NpoBeIeHNs MPOMEKYTOYHON aTTeCTAMU:

- JokymeHToBeieHHe. MIcTopruecKre acieKThl TOKYMEHTOBEACHUS;

— OO6mue u crienranbHble PYHKIUHA OQULHATBHBIX JOKYMEHTOB.

— 3akoHOaTEIbHAS U HOPMAaTHUBHO-METOANYECKAs 0aza
JEJIOIPOU3BOCTBA.

— Henu, 3amaun U QyHKUUU CITYKObl JOKYMEHTAllMOHHOTO OOeCredeHus
yIpPaBIICHHUS.

— Crpyktypa U 00beM JOKYMEHTO000POTa;

— YHudukamus v cTanIapTu3ays yrupaBIeHUeCKUX JOKYMEHTOB;

— OCHOBHBIE TIOJIO)KEHUS MO JOKYMEHTHPOBAHUIO  YIPABICHUYECKOM
NEATEIIbHOCTH.

— Buibl 1OKyMEHTOB 1 WX KiaccupUKaIus.

— [IpaBuna opopMieHus YIPaBJIEHYECKUX (opraHu3anMoOHHO-
pactopsIMTEIbHBIX ) TOKYMEHTOB.
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— SI3bIK M CTUJIb CIYXEOHBIX JOKYMEHTOB. OCOOEHHOCTH O(HUIIMAIBHO-
JIEJIOBOTO CTUJIS;

— DOpMBI perUCTPALIMK U YUETa TOKYMEHTOB,;

— DJIEKTPOHHBINA IOKYMEHT, IPEUMYIIIECTBA U HEJOCTATKH;

— Buibl 1OKyMEHTOB 1 UX KIacCU(pUKAIIHS;

— OpranuzanmoHHble JOKYMEHTHI (YCTaBBI, MOJ0KEHUS, HUHCTPYKIUH), UX
cocTaBJIeHHE U 0OPMIICHHUE;

— PacniopsiauTenbHble TOKYMEHTHI (IIOCTAHOBJICHUS, PEUICHUS, MPUKA3bI,
pacmiopsHKeHUs ), UX COCTaBICHHE U OPOPMIICHHUE;

— JIoKyMEeHTHpOBaHUE HH()OPMAITMOHHO-CITPABOYHBIX MaTepuanoB
(cpaBKu, NOKJIAgHBIE U OOBSCHUTEIbHBIC 3aMHCKH, aKThl, KaJIOObI, TEJIETPaMMBI,
TenedOoHOrpaMMBbl, (PaKChl);

- TpeGoBaHUs K COCTABICHUIO ¥ O()OPMIICHHIO TTPOTOKOJIOB;

— Brimucku u3 mpoTOK0JIOB;

- JIOKyMeHTBI IO KaipoBOMYy oOecrieueHnto. AHkeTa. TpyaoBoil 1OroBop.
KonTpakr;

- [IpaBuna odopmieHUsT TPYIOBBIX KHUXKEK, JIUYHBIX JIEJ, JIMYHBIX
KapTOYEK;

- Pe3rome, xapakTepucTuka U peKOMEHIaTENbHOE MHChMO;

- emoBoe nucemo. [IpaBuiia cocTaBieHUs U BUJIBI ITHCEM;

— MexayHapoIHOE TUChbMO, MPABUIIO COCTABJICHUS U 0OPMIICHHUS;

- Tenerpamma. TenedonorpamMmma. DIEKTPOHHOE MUCHMO;

— Opranu3zaiust pabOThI C TUCbMaMU;

— HoBble TEHIIEHIIMU B MPAKTUKE PYCCKOTO JEJIOBOTO MUChMA: KOHTPAKT,
peKamMa B JEJI0BOM peUHu;

— PeueBoii 3THKET B I€JIOBOM OOIIICHHH;

- HckoBbie 3asBaeHUs, OOIIME MPaBHia COCTABICHHUS;

— HckoBoe 3asBJIeHHE O BOCCTAaHOBJIIEHMHM Ha pabOTe M OIUIaTe 3a BpeMs
BBIHYKJICHHOTO MPOTYJIa;

— HoroBopsl. O61ue nosioxeHus. JJoropop apennl. J[oroBop nocraBku;

- JIOKyMEHTBI 110 Yy4E€TY OCHOBHBIX CPEJICTB U MAaT€pUAJIOB;

— AKT o npuemke MmatepuanioB. Haknaaueie;

— Howmenknarypa nen;

— Opranmzamusi pabOTBI € JOKYMEHTAMH: pErucCTpanus W  y4der
JIOKYMEHTOB; OpraHu3alus KOHTPOJIS 382 UICIIOJIHEHUEM JJOKYMEHTOB;

— dopmupoBanue U opopMIICHHUE IETT;

— SA3BIK U CTWIB CHYKEOHBIX JIOKYMEHTOB. YCTpaHEHHWE THUIUYHBIX
OIKOOK B JEIOBBIX JOKYMEHTAX;

— JIoKyMeHTHpOBaHUE JAEATEIBHOCTH KOJUIETUAJIBHBIX OPTaHOB: CTPYKTYpa
JIOKJIaJ|a U OTYETA,

— OOpaboTka nen i MOCHEAYIOIMIET0 XPaHEeHUs: IKCIEePTH3a IIEHHOCTH
JIOKYMEHTOB, o(opmiieHne e, opopmiieHre OOJIOKKU JIeJl, COCTABJICHHE OIKCEH,
cllaya €] B BEIOMCTBEHHBIN apXUB;
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— OpraHu3alimOHHO-TEXHUYECKUE  MEPONPUATHS [0 TOJATOTOBKE U
NIPOBEICHUIO COBEIIAHHIA,

— Ctpykrypa Jokiama ¥ oT4era (Ha COBEIIAHWU, 3aceIaHHH,
KoH(pepeHuuu u T. J1.);

— TpebGoBaHus K COCTaBIEHUIO U 0(OPMIICHUIO MIPOTOKOJIOB;

— JlokyMeHTHpOBaHKE WHPOPMAIIMOHHO-CIIPABOYHBIX MAaTEPUAIIOB;

— TpeboBanust k 0HOPMIICHUIO JOKYMEHTOB IO JIWYHOMY COCTaBY;

— Opranu3aius paboThl ¢ KOH(PHUIESHITHATBHBIMEI TIOKYMEHTAMU;

— [Topsimok  paccMoTpeHuss oOpamieHud Tpaxkaan B Poccuiickoit

denepannu;

- Peructpanus u y4eT JOKyMEHTOB;

- Opranu3aiusi KOHTPOJISI 32 UCIIOJTHEHUEM JIOKYMEHTOB;

- XpaHeHue JIOKYMEHTOB, COCTaBJICHHE HOMEHKJIATYPbI
JEITOMPON3BOCTBA,;

3.3.4 Tunossie (MpMMepHbIE) TeMbI AJI51 IUCbMEHHBIX padoT:

- [lepeuncauTe OCHOBHBIE HOPMATUBHO-METOIUYECKHE JTOKYMEHTHI, KOTOPBIMHU
cllelyeT PyKOBOACTBOBATHCA B 00JACTH JIEIONPOU3BOJICTBA B PD.

- CocraBpTe UH(MOPMALMOHHOE TMHUCBMO O MPOJAXE YAaCTHBIM U
rOCyAapCTBEHHBIM MPEANPUITHAM IEPCOHAIBHBIX KOMIIBIOTEPOB IO JOTOBOPHOM
CTOMMOCTH U O BO3MO>KHOCTH IIPUHUMATh 3aKa3bl HA COCTABIICHUE ITPOTPaMM.

- CocraBpTe  NHCHMO-TIPUIIIAIIEHUE  OPraHMU3alMOHHOIO  KOMHTETA
«IKCIOLUEHTP» € MPEMIOKEHUEM MMOCETUTh MEXAYHAPOIHYIO CIEHUATU3UPOBAHHYIO
BBICTABKYy «DKOHOMHMS MaTEpHAIbHBIX U TOIUIMBHO-IHEPIE€THUECKUX PECYPCOB B
CTPOUTEIBCTBE M MPOMBIIUICHHOCTH». BbICTaBKa MPOXOAUT B  MAaBUJIbOHE
BBICTaBOYHOIO KomIuiekca Ha KpacHol [Ipecue B r. Mockae.

- CocraBbre rapantuitHoe nucbMo 3A0 «Haduc» OAO «IIporpecc» 06
OKa3aHWU TEXHUYECKOM TOMOIIM B pa3paboTke pabouyux dYepTeked HaCOCHOU
cranuuu. 3A0 «Haduc» mnpocutr mpousBecTd 3Ty pabOTy HEMOCPEICTBEHHO Ha
IUTOLLAJKE.

- CocraBpTe  mHCbMO-0TBeT  THmorpadpuu  u3garensctBa  «Hayka»
TOBApHILECTBY Ha Bepe «I MiaemM» 0 BO3MOXHOCTH BBIIIOJIHUTH 3aKa3 HAa U3TOTOBJICHNE
0JIaHKOB y4yeTa U OTYETHOCTH.

- CocraBpre  mucbM0-0TKa3  OAQO  «bamkupsHepro»  IUPEKTOPY
cnenkomOnnata  «Pagon» o  Bblmaye  OECIUIATHOTO — paspelieHds  Ha
AJIEKTPOCHAOKEHUE KUIIBIX JIOMOB.

- CocraBbTe TMPOEKT TMpHUKa3a [0 DIEKTPOTEXHUYECKOMY 3aBOAYy 00
YCTAHOBJIIGHMH  €IMHOTO  peXHMa  paboThl  IEHTPAJIbHBIX  CKJIaaoB. B
KOHCTaTUPYIOIIEW YacTH OTMEThTE, YTO OTIYCK Il€XaM MaTepuajoB CO CKJIaJlI0OB
OPEeAnpusiTasa B T€UEHUU pabovyero AHS HapyllaeT HOPMalIbHYIO pabOTy CKIIaJICKOTO
annapata. B pacnopsauTenbHOW 4YacTH YKaXHUT€ KOHKPETHBIE 4Yachl OTIIyCKa
MaTEpHaJIOB CO CKJIAJI0OB, HA30BUTE€ KOHKPETHBIX JOJDKHOCTHBIX JHI] (B JUPEKUIUU U
1[eXax), KOTOphle OTBEYAIOT 3a IMEPEeBOJ CKJIAJ0B HauboJiee pallMOHAIBHBIA PEXUM
pabothl. OcTanpHble MYHKTHI B PACHOPSAMTEIBHOM YacTU M JPYrHe€ PEKBU3UTHI
YKaKUT€ CAMOCTOSITENIBHO.
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- CocraBpTe mpuka3 mno mnpeanpustuio «Caitm» 00 uTOrax peBU3UU IO
npoBepke (UHAHCOBOTO y4yeTa. B KOHCTaTUpYIOLIEH YacTh YKaKUTE, YTO PEBU3MUEH
oOHapy>keHbl (PakThl TpyOOro HapyiieHus (MHAHCOBOTO y4eTa, MOJHOE OTCYTCTBHE
ydeTa U OTYETHOCTHU 110 KOMaHAUPOBKaM, OTCYTCTBUE KypHaja J0BEPEHHOCTE.

- IlpuBectn mpumepsl pa3paOOTKH U BEJACHUS MPOEKTHOM M TEXHUYECKOM
JOKYMEHTALIUH.

- Beiopate T'OCT, pernmamentupytouuii craguio comnpoBoxaeHus [10O
(ucronp3oBaTh  calt  Standartgost.ru), 03HaKOMHTBCS C  COJEp)KaHHUEM  IIO
CIIEyIOIIEeMYy IUTaHy: OOJacTh MPUMEHEHUS, HOPMATHUBHBIE CCHUIKH, OMpPEIEICHHUS,
puMeHeHue, crparerus conpoBoxaeHus [1C, nponecc conpoBoxaeHus. CocTaBUTh
NOKyMeHT — [11aH conpoBOXI€HUs TPOrPaMMHOTO CPEJICTBA.

- @upme-pa3pabOTUYUKy HHTEPHET-CAUTOB MOCTYNWJI 3aKa3 Ha CO3/IaHHe
TUIIOBOTO CAWTa, NPEIBSABICHBI ECTKUE TPeOOBaHMA MO CPOKAaM BBIIIOJIHEHHUS.
®dupma HeOObILAsA, COCTOMT BCET0 M3 HECKOJBKHUX YEJIOBEK, MpoIecc pa3paboTKu
JTABHO M3BECTEH BCEM pa3padOTUMKaM, H3JIMIIHEE JIOKYMEHTUPOBAHUE MOXKET
OTBJIEYb PECYPCHI U 3a/iepKaTh MpoeKT. C aIpyroil CTOPOHbI, HEOOXOIUMOE YCIOBUE
3penoctd (GUPMBI pa3pabOTUMKa - JOKYMEHTHpOBaHHME Kaxjoro Imara. Ho uyto
POU30IIET, eclii BeayIui pa3padoTuyuK NOKUHET GupMy? OcTaHeTcs JIM MPOoLEecce
MOHSTHBIM JIJIS1 OCTAJIbHBIX WIEHOB KoMaH 1bl? (OG0CHOBATh CBOM BBIBO/IBI).

- CoctaBuTh JIOJKHOCTHYIO HHCTPYKLHMIO AJAMUHUCTparopa Oe30MacHOCTH
KOMITBIOTEPHBIX CHUCTEM M CETEH, HCIONb3ys CIENYIOUyl CTpyKTypy: 1. OOmme
nonoxenust; 2. Tpynosele ¢pynkuuu; 3. [JomkHocTHbie 00si3anHOCTH; 4. [lpaBa; 5.
OTBETCTBEHHOCTD; 6. 3aKIIOUUTEIbHBIC MOJI0KECHUS.

- CdopmupoBath n0kyMeHT - llomutmka oOmiecTBa ¢ OrpaHUYCHHOM
OTBETCTBEHHOCThIO "Y(da" B oTHOmEHMM 0OpaOOTKM TEPCOHANBHBIX JaHHBIX,
UCIIONB3Ys CIIenyIomyo CcTpykTypy: 1. OOmme monoxenms; 2. Ileau cOopa
NEPCOHANBHBIX JMaHHbIX; 3. [IpaBoBbIe OCHOBaHUSI 0O0PaOOTKH TMEPCOHATBHBIX
naHubeix; 4. OO0beM W KaTeropuum o00padaThIBAEMbIX TEPCOHATBHBIX JJAHHBIX,
KaTeropuu CyObEKTOB MEPCOHAIBHBIX NaHHBIX; 5. [lopsmok u ycioBus o6paboTku
MEPCOHANIbHBIX JaHHBIX; 6. AKTyalu3aius, UCIIpaBJICHUE, YIAJICHHE U YHUUYTOKEHUE
MEePCOHALHBIX JAaHHBIX, OTBETHI Ha 3aMPOChl CYOBEKTOB Ha JIOCTYM K MEPCOHATBLHBIM
JTAHHBIM.

3.4 Metoanyeckue MaTepuaJibl 0 MPoLeIypaM OLeHUBAHUS

3.4.1 Meroauka (B TOM 4YHCIE€ TEXHOJOIMYECKUE U OpraHU3alMOHHBIE
aCIIeKThI), OMpEACIoNniasl Npoueaypbl OIEHUBAHUS 3HAHWM, YMEHHM, HAaBBIKOB U
(M)  ombpITa  JIEATENBHOCTH,  XApaKTepU3YIOMIMX  3Tanbl  (HOPMHUPOBAHUS
KOMITETCHIIMM, YCTAHOBJICHBI TIOJOXKECHUSIMH 00 OpraHu3aiud 00pa3oBaTEIbHOU
JESTEIPHOCTH TO TMpOTpaMMaM BBICIIETO OOpa30BaHUS, O TEKYIIEM KOHTPOJIC
YCIIEBAEMOCTH W TMPOMEKYTOYHOW aTTecTallid, O OaTbHO-PEUTHHTOBON CHUCTEME
aTTecTanu, o (OHAE OIEHOYHBIX CPEJCTB M M3JaHHBIMH B COOTBETCTBHHM C HUMH
IPYTMMH  JIOKaJlbHBIMH HOPMAaTHUBHBIMM aKTaMH, B T.4. BHYTPUBY30BCKHUMH
cra”aaptamu, Axkagemuu BOI'Y.

3.4.2 Ob6ecnieuenue arrectanuu B Akagemuu BOI'Y 10/mKHO yAOBIETBOPSITH, B
NepBYI0 ouepedb, TpeOOBaHUAM HAIEJIEHHOCTH Ha pe3yibTaT oOydeHwus,
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CUCTEMHOCTH, YHH(PUKAIMA W OOBEKTUBHOCTH, YTO HA TMPAKTUKE O3HAYaeT
clenyIolue:

- IPUMEHEHUE €JIMHbIX KPUTEPHUEB OLICHMBAHUS MO BCEM OOpa30BaTEIbHBIM
IporpaMmam;

- CONPSDKEHHOCTh BCEX BHUJOB KOHTPOJIbHO-U3MEPUTEIBHBIX MAaTEPHAIIOB C
KOHEYHBIMH KOMITETEHIUSIMHU U JIPYT C APYTOM (BBICOKAsl CTEMEHb BATUIHOCTH) U UX
PENpe3eHTaTUBHOCTD C COJIEPKAaHUEM MPOTPAMMBIL;

- BBIBEJICHNE UTOTOBBIX OIICHOK IO pe3yjbTaTaM MPOBEPKH 3HAHWM, YMECHUHN H
HAaBBIKOB I10 BCEM JUIAKTUYCCKUM CIUHUIIAM OIICHUBAEMOM TIPOTPAMMBI;

- IPUMEHEHUE €IUHBIX KOHTPOJIBHO-U3MEPUTEITHHBIX MATEPHAIIOB U MPOIICAYP
aTTecTaluu K oOydaromuMmcs Bcex GopM U TEXHOJIOTH 00yUEeHNUS;

- TMPUBJEYECHHE K OCYIIECTBICHHUIO AaTTECTAllUM HE 3aJCHCTBOBAHHBIX B
noampoiecce oOydeHuss oOOydyarmux, B T.4. MPAKTUKYIOIMMUX CIEIHAINCTOB
HeoOpa3oBaTeNbHBIX OpraHU3aIlHi;

- IIUPOKOE MPUMEHEHUE HHCTPYMEHTAIBLHOM CPE/IbI;

- 00s3aTenpHasl AKCIEPTU3a TEKCTOB MHCHMEHHBIX PaboT (M JPyrux BHUIOB
opopMIIeHUSI ~ PE3yIbTAaTOB  NPOCKTHUPOBAHMSA) Ha  aBTOPCTBO  (OTCYTCTBHUE
3aMMCTBOBAHUH, TUIaruaTa, KOMUPOBAHMS ),

- €KEro/IHO€ OOHOBJIEHUE TEM ITMCbMEHHBIX padoT.

[Topsimok  pa3pabOTKHM, MCHOJNB30BAaHUS U XPAHEHUS  KOHTPOJBHBIX
M3MEPUTEILHBIX MaTEPHATIOB (BKJIIOYas TPEOOBAHMS K PEKUMY WX 3aIIHUTHI, TTOPSIKY
U YCIOBUSAM pa3sMeIleHHus WH(OpMaIuu, coaepkamendcs B  KOHTPOJBHBIX
M3MEPUTEILHBIX MaTepuaiax, B ceTn «ITHTepHeT») yCTaHABIUBAETCS B COOTBETCTBHUH
c (denepanbHpiMu TpeOoBaHUSIMHU TMoOJokeHHUEM Axanemun BOII'Y o donze
OLICHOYHBIX CPEJICTB.

3.4.3 Ilpu opranuzamuu arrectauuu oOydarouuxcs B Axagemuun BOI'Y
00s13aTEIHHO UCTIOTHEHHUE CIICTYIOIINX MMOJI0KEHUH:

- aTTeCTallUM TMOJUIeKAT TOJIBKO 00pa30oBaTEIbHBIE MPOTPAMMBbI, Ha3HAUYCHHbIE
JUISI TAaHHOTO aTTeCTyeMoro (MpaBWJIaMH MpUEMa, YYeOHBIMHU TUIAHAMH M JIPYyTUMU
COOTBETCTBYIOIIUMH JOKYMEHTAMHU );

- aTTECTAIMIO0 MOKET MPOBOAUTH TOJIBKO TOT OOYYAIOIIHNM (IKCIIEPT), KOTOPHIid
3aKperUIeH ISl JAaHHOW TIPOLIETyPhI IO JAHHOM TPYIINE aTTeCTYEMBIX;

- aTTecTalUs TMPOBOAMUTCS TOJBKO C KCIOJB30BAaHUEM YTBEPIKICHHBIX
KOHTPOJIbHO-U3MEPHUTETBHBIX MAaTEPUANIOB U 10 YTBEPKIACHHOU (popme U mponeaype;

- arTecTanysl MPOBOJUTCS TOJBKO JUISI TeX OOYYaroIIMXCs, KOTOPhIE UMEIOT
COOTBETCTBYIOIIUM JOITYCK;

- pe3yJbTaThl aTTECTAIlMU JTOJDKHBI OBITh 3a(PMKCHPOBAHBI B YTBEPKICHHBIX
JUTSl 3TOTO JJOKyMEHTaXx.
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4. UnpopManMOHHBbIE PEeCYPChI
4.1 OcHoBHasi yueOHas1 JUTEpPaTypa

Ne BbixoaHble TaHHbIE OCHOBHOM Y4eOHOM Anpec 1ocryna K
n/ JIUTEPATYpPbI MOJIHOTEKCTOBOMY BAPHAHTY B
n DJIeKTPOHHO-0MOJIMOTEYHOI
cucreme Axagemuu BII'Y
1 | Kysuenos, 1. H. JlokymeHTaIl[HOHHOE 00CCIIEYeHHE https://urait.ru/bcode/488697
yrpaBieHus. JJokyMeHTO000pOT U
JIEJIONPOU3BOJICTBO : YUEOHUK U MPAKTUKYM JJIs
By30B / U. H. Ky3nenos. — 3-¢ usn., nepepad. u
non. — Mocksa : 3narensctBo FOpaiit, 2022 —
461 c.
2 | DnekrponHblii Kypc «OcCHOBBI TOoKyMeHTanuoHHOro | https://moodle.vegu.ru/course/vie
obecrieueHHs YIpaBICHUsS» MO JAaHHOW aucuuiuinHe, | W.php?id=491
CIienMagbHO paspaboranHbli B Akagemun BOI'Y wu
pasmerniennsiii B ObC.
4.2 JlonotHATEJIbHAS Y4eOHas1 JIUTEpaTypa
Ne BoixoaHble 1aHHBbIE TOTOJHUTEIbHON yueOHOMH Anpec gocryna K
n/ JINTEPaTypbl MOJIHOTEKCTOBOMY BapHAaHTY (B
n IBbC Axagemuu BII'Y uiau
APYTHUX pecypcax B ceTH
«MHTEepHETY)
1 | KazakeBuu, T. A. JlokyMeHTOBEICHHE. https://urait.ru/bcode/491585
JIoKyMEeHTaIMOHHBIN CEPBUC : YICOHUK U TPAKTUKYM
s By30B / T. A. KazakeBuu, A. U. Tkanmuu. — 2-¢
U3, uctp. u gon. — Mocksa : U3narensctso FOpaiit,
2022. — 177 c.
2 | Kopuees, U. K. JlokymeHTHpOBaHKe yrpaBieHueckoit | hitps://urait.ru/bcode/489430
JeITEIbHOCTH : YYEOHHK U TPAKTHKYM ISl BY30B /
. K. Kopnees, A. B. Ilmenko, B. A. Mamypues. —
2-e u3[., nepepad. u gon. — Mocksa : 3parenbcTBo
FOpaiit, 2022. — 384 c.
3 | Adynmanze,  JI.T. Jloxkymenraumonnoe  obecmeuenue | https://urait.ru/bcode/489736
VOpaBIeHHUST TEPCOHANIOM | YYEOHWK M MPAaKTHUKYM IS
BY30B / . . Abynanze, . b. BeImpsokkuHa,
B. M. MacnoBa. — 2-¢ u3n., nepepad. u gomn. — Mocksa :
WznarensctBo FOpaiit, 2022. — 370 c.
4.3 Pecypcsl cetu «MAHTEpHET»
Ne HanmeHnoBanue pecypca Azpec 10CTyNa K NOJTHOTEKCTOBOMY
n/ Bapuanty (B 9bC Axanemuu BOI'Y
n WIH IPYTHX pecypcax B CeTH
«HHTEpHETY)
CoBpeMeHHbIe TpOdeccHOHATbHBIE 0a3bl
1 WNurteprer-nopran [IpaBurenscTa Poccuiickoi | www.government.ru
Denepannu
2 | MEHHCTEPCTBO SKOHOMHYECKOTO  Pa3BUTHS | WWW.ECONOMY.QoVv.ru
Poccuiickoit denepanuu
3 | denepasbHbIi 00pa30BaTEIBHBII MOPTAT http://www.ecsocman.edu.ru
«9koHoMuka Conmosiorvst MeHe[KMEHT»
4 | OdpunuanbHelii  WHTEPHET-TIOPTAA mpaBoBoii | http://www.npa.bashkortostan.ru/

uHpopmanuu B PecriyOnuke bamkoprocran
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https://urait.ru/bcode/488697
https://moodle.vegu.ru/course/view.php?id=491
https://moodle.vegu.ru/course/view.php?id=491
https://urait.ru/bcode/491585
https://urait.ru/bcode/489430
https://urait.ru/bcode/489736
http://www.government.ru/
http://www.economy.gov.ru/
http://www.ecsocman.edu.ru/
http://www.npa.bashkortostan.ru/

5 | MuHHCTEpCTBO AKOHOMHUYECKOro  pas3BuTHs | hitps://economy.bashkortostan.ru/
Pecny6imku barmkopTocTtan

6 | ®enmepanpHas — ciaykba — rocymapcTBeHHoi | http://www.gks.ru
CTaTUCTHUKH

HNudopmannoHHbie CIPaBOYHbIE CHCTEMbI

1 | Caiit pa3zpaborunkoB MC u 6a3 gaHHBIX http://www.sgl.ru/

2 | CepBep HH(GOPMAMOHHBIX TEXHOJIOTHI http://citforum.ru/

3 | Uudopmanmonnas koproparmst Questel-Orbit | www.questel-orbit.com

4 | Uadopmanmonnoe arenrctBo LEXIS-NEXIS | www.lexis-nexis.com

5 DJIeKTpOHHAs OUOIMOTEKA i | http://www.aup.ru
PYKOBOJIMTENCH, MEHEIKEPOB, MAPKETOJIOIOB,
(UHAHCHCTOB ¥ YKOHOMHCTOB MPENPHSITHI

6 | LUentp KpeaTuBHbix TexHonOTHiA — | http://www.inventech.ru/lib/management
bubaroTeka o MeHeHKMEHTY

7 | IlpaBoBas cucrema Koncynprantllioc http://www.consultant.ru/

8 | UudopmarimoHHO-TIpaBOBO# mopTai ['apaHT http://www.garant.ru/

9 | Uudopmanmnonnas cucrema "EnxnHoe OKHO http://window.edu.ru/

JIOCTyIIa K 00pa3oBaTeNIbHBIM pecypcam'.
CBOOOIHBIN JOCTYM K KaTaJIOTy
00pa30BaTEeIbHBIX HHTEPHET-PECYPCOB

Huble pecypesl UHTEpHET

1 | Exenenensuuk PC Week: pycckas Bepcus | https://www.itweek.ru/
MEKTYHApOIHOTO U31aHUs 00
UH(QOPMAIIMOHHBIX M  KOMMYHHKAIIMOHHBIX
TEXHOJIOTHUSIX.
2 | [Hopran ERPNEWS - aHanmuTHKa 1 HOBOCTH 10
CHCTEeMaM aBTOMAaTH3aLUH MPEIIPHITUS hitp://Www.erpnews.ru
3 | KypnHan « YrpaBiieHue nepcoHaIoM» http://www.top-personal.ru/
4 | «Poccwuiickast razetay - opuiHaIbHOe u3aanue | http://www.rg.ru
JnokymeHToB IIpaBurensctea PO
5 | Kypnan «Pabora ¢ nepcoHaoM» http://www.hr-journal.ru/articles/oc/
6 | DnexTpoHHas OUOIMOTEKA CHCTEMHOTO http://it-ebooks.ru/
aJIMUHHCTpaTOpa
7 | ERP, CRM, MES, EAM, ERP-pemenus u http://www.belerp.com

CHUCTCMBI YIIPABJICHUA MTPECATIPHUATUCM

4.4 UndopMmanMoOHHbIE TEXHOJIOTUH
4.4.1 ACO Akaagemuu BIOI'Y

OO6pazoBarenbHBIM MpollecC MO JaHHOW aucuuriinHe B Akagemun BOI'Y
BEJIETCS C NIMPOKUM HCTIOJb30BaHUEM ABTOMATH3UPOBAHHON CHUCTEMBbI 0OydeHus. B
YaCTHOCTH, IPUMEHSIIOTCS CJIeAyIoIIue cocTaBHble yacTu (moayiu) ACO:

Ne [TonHoe HanMeHOBaHUE O6nacTh NprMeHeHus! B 00pa30BaTeIbHON NeSTEIIbHOCTH
n/n
1. | «1C-butpukc: BHyTpeHHUI [Tnardopma 11 MHTETPALMU BCEX CEPBUCOB M CO3/1aHUS

HOpTaJ y4eOHOr 0 3aBEICHUS»

BUPTYaJIbHBIX pa0OYMX KAOMHETOB YYaCTHHUKOB
00pa3oBaTeNbpHOrO MpoIiecca.

1. Cozpanue DMOC st o6yuaroerocs:

- peIaKTHUPOBAHUE UHIMBUIYaTHHOTO YUeOHOTO IJIaHa,
oOyyaromierocs;

- U3y4€HHE MATEepPUaAJIOB MO JOCTYIHBIM AUCIUIIIMHA
(MomyIsim) (3IIEKTPOHHBIN KYpC, MAaTEPHUAITbI ISt
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https://economy.bashkortostan.ru/
http://www.gks.ru/
http://www.sql.ru/
http://citforum.ru/
http://www.questel-orbit.com/#_blank
http://www.lexis-nexis.com/#_blank
http://www.aup.ru/
http://www.inventech.ru/lib/management
http://www.consultant.ru/
http://www.garant.ru/
http://window.edu.ru/
https://www.itweek.ru/
http://www.erpnews.ru/
http://www.top-personal.ru/
http://www.rg.ru/
http://www.hr-journal.ru/articles/oc/
http://it-ebooks.ru/
http://www.belerp.com/

CaMOKOHTPOJISl U IPOXOXKJEHHUE aTTEeCTallUU, PaCIIUCaHUE
TPAHCISIUHN JISKIWIA, OUYHBIX 3aHATUH 1 BEOUHAPOB,
IIPOCMOTP BUAEO MAaTEPUAIOB);

- CPEICTBA ANEKTPOHHBIX KOMMYHUKAIUH ((hOpyMBI,
KOMMEHTapHH, 4aT) JJIs OOIEHUs C yYaCTHUKAMU Ipoliecca
o0y4yeHus (B yueOHOH M MPEIMETHBIX TpyInax);

- IPOCMOTP JIEKTPOHHON 3a4ETHOM KHUXKKH;

- oJTyYyeHne MHPOPMALUU O HAOPaHHBIX KPEAUTaxX
(oreHKax);

- aBTOMaTHYECKOE 3a4UCIICHUE B IPEIMETHBIC U YUeOHbIC
IpyIIIbI;

- hopmupoBanue mopTdoaro odydaromerocs (JaHHbBIE 110
IMS ePortfolio Specification
(http://Iwww.imsglobal.org/ep/);

- OuyutmHTOBasI cuctema (on-line oriata oOydeHus,
MIPOCMOTP UCTOPHUH OILIATHI).

2. Cozpanue DUOC s oOyyaroriero:

- oJTy4yeHne MHPOPMALIUH 110 HArpy3Ke;

- IUTAHUPOBAHME U MPOBEJICHIE BEOMHAPOB;

- pa3paboTKa 1 3KCIepTU3a KOHTPOIbHO-U3MEPUTEIbHBIX
matepuaios (KNUM);

- IpOBEpKa 3cce 00yUarOLINXCS;

- CPE/ICTBA ANEKTPOHHBIX KOMMYHUKALUH ((POpyMBI,
KOMMEHTapUH, 4aT) JJis OOIIEHUs ¢ yYaCTHUKAMU Ipoliecca
oOyueHus (B yd4eOHBIX U IPEIMETHBIX IPYIIax);

- nyOnMKanusa MyJIbTUMEAMHHOr0 00y4aroIero KOHTEHTa;
- (hopMupoBaHHE EPCOHATHLHOTO MOPTHOIIHO.

3. JInst opranu3aTopoB 00pa3oBaTeIbHOIO Mpoliecca:

- cUCTeMa MOHUTOPUHTA (IoJydeHue HHPopMaIuu 0o
aKTUBHOCTH I0JIb30BaTENIeH; OpraHn3alus onpocoB
MoJIb30BaTeNeh);

- yuacTue B rpynnax (yueOHbIX, IPEIMETHBIX, OOIINX);

- MOJIZIEPKKA OCHOBHBIX 2JIEMEHTOB KOMMYHHKAITHHA
(hbopymbl, KOMMEHTapuUH);

- OIICHWBAHUE U OpPTaHU3AIMsI 00BEKTOB COMATBHON CETH;
- OTCJIS)KMBAHUE PEUTHHIOB U JJOCTHKEHUIA;

- myOr4HOe TOPT(OINO MOTB30BATEIIS;

- pa0orta c 3asiBKamMH (OTIIpaBKa, OTCIEKUBAHHE
BBITIOJTHCHHUS ).

«Kommnac-B» Ha mnatdgopme
«1C: Ilpennpusarue 8.2»

ABToMaTHu3upyer pabory:

- npuéMHON KoMuccuu (BeeHue 0a3bl abDUTYpHUEHTOB,
3ayKclIeHne Ha 00yueHue, (PMHAHCOBBIE 1 MAPKETHHIOBbIE
OTYETHI),

- IeKaHara (JJOKyMeHTOO00OpOT MPUKA30B IO ABHKEHHIO
00yJaronuxcsi, permo3uTOPHil JOKYMEHTOB 00y4aromuxcs,
OTOBEIIEHHE 00YUAIOIIMXCS 10 3JCKTPOHHOM ouTe, SMS),
- Y4eOHO-METOANYECKOTO yIpaBiieHus (BeeHue 0a3pl
npernoiaBaTenei, GopmMupoBaHue U y4€T yueOHON
Harpys3KHu).

[IporpamMMHBIi1 KOMILIEKC
«ABTOMaTU3UPOBAaHHAs Cpenia
arrecraru ACA»

ABTOMAaTH3UPYET NPOLETYPHI:
- pa3pabOTKH, KCIIEPTU3bI U MyOJINYHOMN SKCTIEPTU3HI
KOHTPOJIbHO-U3MEPHUTEIBHBIX MATEPUAJIOB;
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- GopMHUPOBAHUS U UCTIONH30BaHMS (POH/IA OIEHOUYHBIX
CPEICTB MO KOHKPETHBIM IIpOrpaMMam, TUCITUTUITHHAM
(MonyIsimM, mpeIMeTaM, BHIaM y4eOHOW paboThI);

- MpoBeIeHUsT 00YYEHUs C UCTIOIh30BAaHUEM OATBHO -
peritunroBoii cucremsl (bPC);

- IOTTYCKa, IPOBEICHHUS MMpHUeMa 3K3aMEHOB, 3a4€TOB,
MMCbMEHHBIX aTTECTAllMOHHBIX PaboT;

- BUJICONIPOTOKOIMPOBAHUS MPOLIECCa aTTECTAINH;

- oopMIIEHHS TOKYMEHTALIUU 110 MPOLIeccaM aTTecTaluu
(aTTecTallMOHHBIX BEJOMOCTEH, 3asIBJICHUIN Ha OILJIaTy
BBITTOJTHCHHOM 00y4alomuMH padoThl, OTUYETOB);

- KOHTPOJISl YCIIEBAEMOCTH 00y4aroInxcs;

- MOHUTOPHUHTA yJIOBJIETBOPEHHOCTH 00YYarOIIMMHUCS
KaueCTBOM KOHTPOJIbHO-U3MEPUTEILHBIX MAaTEPUATIOB U
MIPOLIEypaMH aTTECTAIUH.

4. | CucreMa nporpaMMHBIX
npoaykroB LMS Moodle

Hcnonb3yercs nis:

- MyOIMKalKUY 3JIEKTPOHHBIX KYpCOB;

- IPOCMOTPA PE3YNbTaTa MPOXOKACHUS HIEKTPOHHOIO
Kypca 1 nocieayromniero ero yuéra B pamkax bPC.

5. | Cucrema aBTOMaTHU3anun
ouobmmorexk UPBC64

Hcnonb3yercs nis:

OpraHMU3aIH JI0OCTyNa K JIEKTPOHHOI OMOInOTeKe JIs:
MPOCMOTpPa NOJHOTEKCTOBBIX BAPHAHTOB OCHOBHOU U
JIOTIOTHUTEIHHON JIUTEPATYPHI;

MIPOCMOTPa y4eOHO-METOAMUECKUX KOMIIEKCOB
JUCIUILINH.

6. | [IporpamMMHBIi IPOIYKT
ABTOMaTH3UpOBaHHAsS

ounobImnorexa

nH(pOpMallMOHHAS cUCTEMA
6ubmMoTekHn «DIEeKTPOHHAS

Wcnonp3yeTcs nas opraHusalui mnpouecca pa3padoTku 1
OOHOBJICHHS OJTHOTEKCTOBBIX 3JIEKTPOHHBIX BEPCUI
y4eOHBIX MaTepUaJIOB U pabOYUX MPOTrpaMM JUCIHUILINH.

7. | OTKpBITOE IPOrPAMMHOE

obecneuenue «BigBlueButton»

Cepsuc unrerpuposanssiii B ACO, ucnons3yercst UIs:

- OpraHu3alyu U NPOBeACHNS BEOMHAPOB, MHTEPAKTHBHBIX
3aHSTHUH, on-line KOHCYIBTAINI U JICKIUH;

- IPOCMOTpA 3anucell BEOMHapOB

4.4.2 CneunajabHble HHPOPMAIMOHHBIE TEXHOJIOTHHN

Nudopmarmonnsie

TCXHOJIOTHH, HCIIOJIB3YCMBIC IIpu OCYHICCTBIICHUN

0o0pa3oBaTeIBLHOIO IIpoIlecca IO JAHHOW JHUCHMIUIMHE, BKIIOYACT CJICTYIOIIHMA
nepeyeHb MPOrpaMMHOTO 0OecTiedeHUs] U MHPOPMAITMOHHBIX CIPABOYHBIX CUCTEM:

IIporpaMMHBI# IPOAYKT

Horosop

1) Microsoft Office 2007

2) 7-Zip 16.04

3) Acrobat Reader

4)  AnruBupyc  Kaspersky
Endpoint  Security 10 for

Windows

5) Mozilla Firefox

6) Google Chrome

7)VLC 2.2.6

8) Microsoft Windows 7
Professional Academic Open

1) JTuniensust Microsoft Open License Ne43509314 nata Beigauu
Hacrosme Jlunensuun 19.02.2008 «Microsoft® Office 2007
Russian Academic. Microsoft® Windows® Vista Business
Russian Upgrade Academic»

2) muuensust GNU LGPL (Co6onoe T10)
3) JUUEH3UOHHOE  COIVIAIIEHHE C
(CBoboanoe I10)

4) muuensus Ne 1FB6-170208-101930-190-411
5) muanensust GNU LGPL (Ceo6oanoe I10)

6) munensust LGPL (CBo6oHoe 110)

7) muniensust GNU LGPL (Co6oanoe I10)

kommanuein  Adobe
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License 8) mmmen3us Ne 62875440
9) Microsoft Windows Server | 9) nutiensust No 47623222
2008

4.5 MartepuajJibHO-TeXHUYeCKasi 0a3a

4.5.1 B mpomecce o00yueHHs AaHHOM JUCHUIUIMHBI  HCHOJb3YETCS
CHEIHANbHBI BUPTYyalbHbI y4eOHBIH KaOMHET — MpeaMeTHas Tpymnmna MOy
«Kamnyc BOI'Y 24y (manee — I1I).

4.5.2 UndopmanmonHo-npenmeTtHas cpena 1" pa3mernaercs B pazienax MEHIO
[1T", a Tak ke B paznenax u noapaszaenax meHto «Kammyc BOI'Y 24».

Pa3smemienne MarepuanoB (WM oOeclieyeHUE MpsSMOro JocTyna K
nHDOpMAIMOHHBIM ~ pecypcaMm) B pasmenax MeHio «Kammyc BOI'Y 24y
OCYILIECTBIISIETCA B LEHTPAIU30BAHHOM MOPSAKE CTPYKTYPHBIMU MOAPA3IEICHUSIMU
Axanemun BOI'Y (marepuanbl DiIeKTpOHHO-OMOIMOTEYHOW CUCTEMBI, JOKAJIbHBIE
HOpMaTHBHBIE akThl Akaazemuu BOI'Y, 3anucu npoBeneHHBIX YYEOHBIX 3aHITUH U
T.IL.).

B pazgenax wmento III' pa3MenieHue MaTepuanoB  OPTraHHU30BBIBACTCS
npernojaaBareneM, SBISoIMMcs BiaaenbleM aanHod [T (T.e. 3akperieHHBIM 3a
peanuzaiuen JaHHOM JUCIUTUIUHBDI).

4.5.3 BzaumopeiictBue oOyuaromuxca B 11" ocymecTBisieTcs Ha NMPUHLMIIAX
THIOTOPUHIA U UHTEPAKTHBA.

THIOTOPUHT OCYIIECTBIISIETCS MOCPEICTBOM IOCTAaHOBKH IPENOJABATEIEM
3a7ady  mepen  00y4arolMMcs, KOHCYJIbTHUPOBAHMS, MPOBEPKA U OLEHUBAHUA
WCIIOJIHEHHMS 3a/1a4.

WNuTepakTtuBHBIA ~ MeTON ~ OOydeHHMs — oOecrmeuuBaeTCs  OpraHu3aruei
npenogaBareneM B IIIT B3ammopeiicTBus oOydarommxcs Apyr ¢ ApyroM B cdepe
OCBOEHUS IPOrpaMMbl JUCIUIUIMHBI B pa3HbIX (JopMax u crocodax, B T.U.:

- o0s3arenbHBIX B paMmKax odrana (KOHTpodbHBIX Touek) bBPC w
dakyIbTaTUBHBIX 3aHATUH B  (HOpMe JNHUCKYCCHM, TpYIIOBON (KOMaHIHOMN)
TBOPYECKOM paboThl, TIPYNIOBOrO MPOEKTUPOBAHMS, KEHC-METOAa, «MO3TOBOTO
ITYpPMa» WJIIU UTPBI,

- mMpoKkuM wucnosb3oBanuem III' s oOmero oOmMeHa MHEHHSIMU TIPH
MOCTOSIHHOM KOHTPOJIE CO CTOPOHBI MpEnoAaBaTedsi U KOPPEKTHPOBKHU OLIEHOK U
MTOOIIPEHHUS JIYUIITUX COOOIIECHU;

- BOBJIeUEHUs oOyJaroumxcsi B GopMHUpOBaHUE Oa3bl 3HAHUU.

4.54 Jlns BeneHus oOpa3oBaTENbHOM JAESITENIBHOCTH B YYEOHBIX KOpITycax
Akanemun BOI'Y wumerorcss yuyeOHblE ayIUTOPUM [JIsl TPOBEICHUSA 3aHITHM
JEKIMOHHOTO THUNA, 3aHATUHA CEMHUHApPCKOIO THUIA, KYypCOBOIO IPOEKTHUPOBAHHUSA
(BBITIOJIHEHUSI KYPCOBBIX paboT), TPYNIOBBIX U HWHAUBUAYATbHBIX KOHCYJIbTALIUM,
TEKYLIEr0 KOHTPOJII W IMPOMEXKYTOUHOW aTTECTAalUH, a TaKK€ IMOMEUIEHUS I
CaMOCTOSITENIbHOM paboOThl M TMOMEIIEHUS JUIsl XpaHEHUS U MPO(UIAKTUYECKOTO
oOcy>KUBaHUS y4e0HOTO 000pyI0BaHUS. Onu YKOMILIEKTOBaHbI
CHEMATIM3UPOBAHHON  MeOeabl0 M TEXHMYECKUMHU CpPEACTBAMH  OOy4eHMs,
CITyXaIlUMU JJIsI TIPEJICTaBlIeHns y4eOHOU nHpopManuu Oobiion ayautopuu. Jlis
IPOBE/ICHUS 3aHATHM JIEKIIMOHHOTO THUIIA npesiararoTcs HaOOPBI
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JEMOHCTPALlHOHHOTO o0opyaoBaHUS 151 y4eOHO-HarJIsAIHbIX nocooui,
o0ecreunBaoIIre TeMaTuYecKue wuocTpauuu. [lomemenus st caMoCTOSTENbHON
paboThl OOYYaIOIIUXCS OCHAIEHBl KOMIBIOTEPHON TEXHUKOW C BO3MOKHOCTBIO
noaKiIoYeHus: k cetu HuTepHer u oOecnedeHHWEM JIOCTyNa B DJIEKTPOHHO-
uHpopmalmonnyto cpeay Axkagemun BOI'Y.

[TonHbIN MepeueHb MaTepPUAIbHO-TEXHUUECKOT0 00eCTIeUeHHsI 110 TUCUUILITNHE
ykazad B CropaBke O MaTepUaIbHO-TEXHUYECKOM O0OECIeUeHUH OCHOBHOM
podeCCHOHATEHON 00pa30BaTeILHOM MPOTPaMMBI BEICIIIETO O0pPa30BaHUA.

5. MeToan4yeckue yKa3aHusi 00y4aromemycst

KitoueBbIMU  TOHSATHUSAMU  TUCHUIUIMHBL  «OCHOBBI  JTOKYMEHTAllMOHHOTO
o0OecrieyeHuss  yIOpaBJi€HUS»  SBISIOTCS: JIOKYMEHT, JEJIOMPOU3BOCTBO,
JOKYMEHTOO0O0POT, YHU(DUKAIMS U CTAaHAAPTU3ALUS YIPABICHUECKUX JTOKYMEHTOB;
MMCbMa, CBSI3aHHBIE C pPacOpOCTpaHEHHWEM HH(POPMALIMH; IUCbMA, CBS3aHHBIE C
oOpamieHusiMU; THUCbMa-OTBETHI; IMHUCbMAa TNPETEH3MOHHOTO XapakTepa; IHUChMa,
CBSI3aHHBIE C BBIPAXKEHUEM JIMYHOTO YYacTUsA; PEKOMEHJATEIIbHOE IHCHMO;
CONIPOBOJIUTENIBHOE THUCbMO; MEXKAYHAPOAHBIE MHChbMA; YCTaB, IMOJOXKECHUE,
NOJDKHOCTHAsI ~ HMHCTPYKIUS;  PacHoOpsiAUTENbHbIE  JTOKYMEHTBI:  PEIICHUE,
pacropsiKe€HUe, yKa3aHue, I[pUKa3, [OCTAHOBJEHUE; CIPaBKU. JOKJIAJHBIE,
OOBSCHUTENLHBIE U CITYKEOHBIC 3alKMCKH, aKThl, TEJIETPAMMBbI, IPUKA3 M0 JUYHOMY
COCTaBy, 3asBJICHHE O IpUeMe Ha padoTy, YBOJIbHEHUH, IEPEBOIE, IPEIOCTABICHUN
OTIyCKa, TPYJIOBOM JOTOBOp, TPYAOBasi KHMXXKA, JUYHOE JIeJ0, aBToOHOrpadwus,
pe3loMe, XapaKTepUCTUKA, aHKEeTa, KOMMeEpYecKas TaiiHa, pPETUCTpalus W y4eT
JOKYMEHTOB.

N3yyass Kypc, CTYOEHT TMO3HAKOMHUTCS C: OOIIMMU M CIEUUATbHBIMU
byHKIUAMU ~ OPUIIMATBHBIX  JOKYMEHTOB; 3aKOHOJATEJIbHOW M  HOPMATHBHO-
METOJIUYECKOM 0a30i JAEIONPOU3BOACTRA; IEIIMHU, 3a/ladaMUi U (QYHKIIUSIMU CITY>KObI
JOKYMEHTAallMOHHOTO  OOECIeueHus yNpaBJCHUs; CTPYKTYypod U 00BEMOM
JOKyMEHTOO0OpOTa, = OCHOBHBIMU  TIOJIOXKCHHSIMH 10  JIOKYMEHTHUPOBAHUIO
yIPABJICHUYECKOU JEATENBHOCTH, BUJAMU JOKYMEHTOB M UX KiIacCU(UKAIHMEH;
npaBuwiaMu O(QOPMIICHHUS YMPaBICHYECKUX (OpraHU3alMOHHO-PACTIOPSIUTEIIBHBIX )
JOKYMEHTOB;  OCOOCHHOCTSIMU  O(QUIIMATBHO-/IEJIOBOTO  CTHWJIS,  MPaBHJIAMH
opopMIIeHUST ~ JIEJIOBOTO  THUChbMa;  KJjaccuUKAIMed  JENOBBIX  ITHCEM;
OpPraHU3alMOHHO-TEXHUYECKUMHU MEPOIPUATHS [0 TMOArOTOBKE M IPOBEIACHUIO
COBEIIaHWI; CTPYKTYypOd JlOKJaga U oT4yera (Ha COBEIIAaHWM, 3acelaHHH,
KOH(EpEeHIUHU U T. 1.); TPeOOBaHUSIMH K COCTaBIECHUIO U OPOPMIIEHUIO TPOTOKOJIOB,
NepeyHeM CBEACHUN KOH(HUICHIMATBHOTO XapakTepa; 3allUTON JOKYMEHTOB,
coJiepKalluX KOMMEPUECKYIO TaliHY; MOPSIKOM PAaCCMOTPEHUSI 0OpallleHU rpak/iaH
B Poccuiickon denepannn; npaBuiaMy XpaHeHUs! TOKYMEHTOB.

[Io uToram OCBOEHMSI NUCHUMIUIMHBI MPEIyCMOTpPEHA pyOeKHas aTTecTalus.
ATTecranus npeaycMoTpeHa B ¢popMe 3adera.

JI1s1 TOATOTOBKY K aTTeCTAllUU PEKOMEH 1y €eTCSI:

- U3YUYUTh JICKIIMOHHBIN U MPAKTUYECKUN MaTepual;

- U3Y4YUTh MaTepHalibl, MPEACTABICHHbICE 10 JAHHOW JUCIUIUIMHE B
oubmmoreke Akagemun BOI'Y mau BoCIonb30BaThCs AJSKTPOHHON OMOIMOTEKOM;

- HCTIOJIh30BaTh CaMOOOYJarOIUe MPOrPaMMBbI;
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- KOHTPOJIMPOBATH YPOBEHb CBOUX 3HAHWM T€CTAMU-TPEHUHTAMH.

6. Oco0eHHOCTH 0CBOEHM S AMCIUIIIMHBI (MOIYJIS1) JIsi MHBAJIMI0B U JIMI C
OrPAHUYEHHBIMH BO3MOKHOCTSIMH 3/I0POBbSI.

6.1 Bpibop MeToq0B OOydeHHs] JUI[ C OrPAaHUYEHHBIMHU BO3MOXHOCTAMH
3I0POBbSl U WHBAIUIOB OINPEACISIIOTCA MCXOIS M3 UX JOCTYIMHOCTU JUIsl JaHHOM
KaTeropuu OOYyYaloIIUXCs, ONpENeNsieTcs CoAep)KaHueM OOy4YeHHUs, HCXOIHBIM
YPOBHEM MMEIOUIUXCS 3HAHUN, YPOBHEM MPOPECCUOHAIBHON MOATOTOBKH MEJaroros,
0COOEHHOCTSIMU BocTpuATUsS WH(MOpMaImu oOydaromumucs. B oOpa3oBaTeinbHOM
MpoIiecce MPEAToaraeTcsl UCIOIb30BaHNE COIMATBHO-aKTUBHBIX U PEQIICKCUBHBIX
METOJ0B OOYYEHMS, TEXHOJOTHUN COIHMATBLHON peadmInTalud C IEIbI0 OKa3aHUS
MTOMOIIA B YCTAaHOBJICHUH TOJHOIICHHBIX MEKIMYHOCTHBIX OTHOMICHUH C JIPYyTUMU
CTyJIEHTaMH, CO3JJaHUU KOM(OPTHOTO IMCUXOJIOTHYECKOTO KIMMaTa.

6.2 B menax ocBoeHHs yuyeOHOM NIpOrpamMmbl JUCLUMILUIMHBI MHBaJUAAMH M
JUIAMU C OTPAaHUYEHHBIMUA BO3MOXKHOCTSIMU 3JI0pPOBbsI Kadeipa o0ecreynuBaeT:

1) nns UHBANMIIOB U JIMI[ C OTPAHUYCHHBIMU BO3MOXKHOCTSIMH 3JI0POBbSI TIO
3pEHHUIO:

— pa3MeleHne B IOCTYIHBIX JJIsi 00yYarouuXxcs, sIBJSIOMIUXCS CICIbIMUA WU
c1abOBUISAIIMMHU, MECTaX U B aIallTUPOBAHHOMN (hopMe CrpaBOoYHON MHGOPMAIIH O
pacnucaHuy y4eOHBIX 3aHSITHH;

— TPUCYTCTBHE ACCHCTEHTA, OKa3bIBAIOIIETO OOy4YaIOMIEMYyCS HEOO0XOIUMYIO
ITOMOIIIb; BBITYCK aJIbTEPHATUBHBIX ()OPMATOB METOINYCCKUX MATEPHAIOB (KPYITHBIH
WpUQPT WK ayTUuodansl);

2) nns WHBAIHMIOB W JIMI C OTPAHUYCHHBIMH BO3MOXXHOCTSIMH 3JI0POBBS 10
CITyXYy: — HaJJIC)KAITUMHU 3BYKOBBIMH CPEACTBAMHU BOCITPOU3BEACHUS HH(OPMAITUH;

3) nis WMHBATUAOB W JIMII C OTPAHWYEHHBIMH BO3MOXKHOCTSIMHU 37I0POBBSI,
MMEIOIINX HAPYIICHUSI OTIOPHO-/IBUTATEILHOTO arapara:

— BO3MOXKHOCTh OECIPENITCTBEHHOI'O JOCTyHa OOydJaromuxcsi B ydeOHBIC
MOMEIIICHUSI, TyaJeTHbIE KOMHAThI M JPyrHe MOMEIICHHs, a TakKe NMpeObIBaHUE B
yYKa3aHHBIX TTIOMEIIICHHUSIX.

6.3 (OOpa3zoBanue OOy4YaOIIUXCS C OrPAaHUYCHHBIMH BO3MOKHOCTSIMHU
3I0POBbSI MOKET OBITh OPTraHW30BAHO KAaK COBMECTHO C JAPYTMMH OOYyYarOIIHUMUCH,
TaK U B OTACJIbHBIX TPYIIaX UIH B OTJEIBHBIX OpraHU3aINSIX.

6.4 VYd4eOHO-METOMMYECKUE MaTepuaibl JUIsi CaMOCTOSITENBHOW PabOThI
OoOy4Jaronuxcsi U3 YWCJIa WHBAIUAOB W JIUIl C OTPAHWYEHHBIMH BO3MOXKHOCTSIMHU
3I0POBBSl MPEIOCTABISIOTCS B (OpMax, aJalTHPOBAHHBIX K OTPAaHUUYCHUSIM HX
3JI0POBBS M BOCTIPUSTHSI HHPOPMAITHH:

Kareropuu ob6yuatonumxcs DOopMBI IPETOCTABICHUS
C HapymieHueM ciyxa B IIEUaTHOH (opme;
B (hOpMe€ NEKTPOHHOIO JOKYMEHTa
C HapyuieHneM 3peHus B [I€YaTHOM (popMe YBETUUEHHBIM HIPUPTOM;

B (hopMe 3IEKTPOHHOTO JOKYMEHTA;
B (hopme aynuodaiina;

C  HapymeHHeM  ONOpPHO-JBUTATENBHOTO | B I€4aTHOU (opMe;
ammaparta B (hopMe IIEKTPOHHOTO TOKYMEHTA;
B (hopme aynuodaiina,
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JlaHHBIM TIEpEYEeHb MOXET OBITh KOHKPETH3WPOBAaH B 3aBUCHUMOCTH OT
KOHTHUHT€HTa 00y4YaroIInXCs.

6.5 [Ilpoueaypa mNpPOMEKYTOUHOM aTTeCTallMM Uil OOy4yarommxcs C
OTPaHUYCHHBIMU BO3MOKHOCTSIMU 3JIOPOBbSI M HWHBAJIMJOB YCTAaHABIMBAETCS C
y4eTOM WHIUBUIYAIbHBIX TIcuxodusmdyeckux ocodeHHoctel. [Ipu HeobxoaumocTu
NpenycCMaTpUBACTCA YBEIMYEHHE BPEMEHM Ha TMOJATOTOBKY K MPOMEXYTOYHOU
aTTeCTallui, a TaKXe MPEIOCTaBISETCS IOMOJHUTEIBHOE BpeMs JJi MOATOTOBKU
OTBETA B X0 KOHTPOJIS TEKYIIEH YCIIEBAEMOCTH U TIPOMEKYTOUHOM aTTECTAIIHH.

[Tpu mpoBeaeHNH MPOTIEAYPHI OIICHUBAHUS PE3YIbTATOB 00yUEHUS WHBAIUIOB
U JUI[ C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 3JI0POBBSI IO JUCITUIUIHHE (MOIYIIIO)
oOecrieunBaeTCsl BBITIOJIHCHHE CIACAYIOMUX JIOMOJHUTEIBHBIX TpeOOBaHMA B
3aBUCUMOCTH OT WHIUBUIYAJIBHBIX OCOOCHHOCTEH 00yJaronuxcs:

1. WHCTpYKIMS TIO TIOPSAAKY TMPOBEACHUS IMPOIEAYPHl  OICHUBAHMUS
IPENIOCTaBIsIeTCS B JOCTymHOU (opme (YCTHO, B MHUCHBMEHHOH (opme, YCTHO ¢
UCIIOJIb30BAaHUEM YCITYT CYpJIONIEPEBOTUNKA);

2. npoctynHas (opma TMpeAoCTaBlieHUs 3aJaHUN OIEHOYHBIX CpPEJCTB (B
neyaTHo Qopme, B TmeyaTHOM ¢opme yBeIWYeHHBIM IpudToM, B Qopme
AJIEKTPOHHOTO  JIOKYMEHTa, 3aJaHusl 3auUTHIBAIOTCS  ACCUCTEHTOM, 3aJIaHUs
MIPEIOCTABIISIOTCS C UCTIOIB30BAHUEM CYPIONIEPEBO/IA);

3. moctynHas (opma MpeocTaBieHUs] OTBETOB Ha 3ajaHusl (MMCbMEHHO Ha
Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE, C HCIOJIB30BAHUEM YCIYT ACCHUCTEHTA,
YCTHO).

[Tpu HEOOXOAMMOCTH 71l OOYYAIONIUXCS C OTPAHWYCHHBIMH BO3MOXHOCTSIMHU
3I0POBbSl M WHBAJIMJOB TIPOIEypa OICHUBAHUS pPE3YyJIbTAaTOB OOyUYEHHUS IIO
TUCLUIUIMHE (MOYJI0) MOXET IMPOBOAMTHCS B HECKOJBbKO 3TanoB. [IpoBenenue
MPOIETYPhl  OINCHUBAHUS  PE3yNbTaTOB OOydYEHWS WHBAIWIOB U JIMIl C
OTPaHUYCHHBIMU BO3MOKHOCTSMH  3JIOPOBbsSI  JIOMYCKAETCSI C HCIOJIb30BAHUEM
JTUCTAHITMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHH.

6.6 Jlisi ocBOCHMS AMCIUIUIMHBI WHBAIUJAMU W JIMIIAMH C OTPAHUYCHHBIMH
BO3MOHOCTSIMU 37I0POBBSI MIPEIOCTABJISIOTCS OCHOBHAS U JOTOJHUTENIbHAS yueOHas
JuTEpaTypa B BHUJE DJIEKTPOHHOTO JOKyMEeHTa B (poHIe OMONMMOTEeKH M / WU B
AIIEKTPOHHO-OMOMMOTEUHBIX CHCTEMax, a TakKe MPEAOCTABIAIOTCS OeCIIaTHO
crienuaibHble YYeOHMKHM U ydeOHBbIE MMOcoOus, HWHas yuyeOHas JuTeparypa u
CrieIMaabHbIe TEXHUYCCKUE CPEACTBA 00YUCHUS KOJUICKTUBHOTO U WHIUBUTYTBHOTO
TI0JI30BAHUS, @ TAKXKE YCIYTH CYpAOTIEPEBOTIMKOB U TU(DIOCYPIOTIEPEBOTUNKOB.

[IpopekTop no yueOHO-HAYyYHOH U

BOCITMUTATEIBFHOM paboTe ,%// / A.O. lleaumen
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