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1. O01mas xapaKkTepuCTHKA

1.1 HammeHoBaHue

JlanHast yueOHasi IUCHMIUIMHA Ha3bIBaeTCsl «JloKyMeHTAIlMOHHOE OOecrieueHHe
(bMHaHCOBO-XO3SIICTBEHHOM JCSITEIIBHOCTHY, BKIIIOUEHA B PeecTp aBTOHOMHBIX TUAaK-
TUYECKUX KOMIIOHEHTOB Akagemuu BOI'Y u peanusyercs B pamkax OOIl Axanemun
BOI'Y 09.03.03 «IIpuxnannas uHpopMaTrKay, HaNpaBIECHHOCTH: MPUKJIAJHAS HH-
dbopmaTrka B SKOHOMHUKE TO 3a04HOW (popme 00ydeHus, B T.4. C MCIOJIb30BAaHUEM
3JIEKTPOHHOTO OOYUEHHS U JUCTAHIIMOHHBIX 00pa30BaTEIbHbBIX TEXHOJIOTHUM.

1.2 eau peanuzauuu

1.2.1 B pe3ynbTaTe OCBOCHUS IJAaHHOW AUCHUILIMHBI OOYYalOIIUMUCS JTOJKHBI
OBJIAJICTh 3HAHUSIMU, YMEHUSIMU M HaBbIKAMHU B paMKax (OPMHPOBAHUS CIICIYIOIIUX
KOMITETCHIIWMN:

- CIIOCOOHOCTHIO UCIOJIb30BaTh OCHOBBI MPABOBBIX 3HAHUN B pa3IMYHBIX chepax
nesirenbHocTH (OK -4);

- CIMOCOOHOCTBIO JTOKYMEHTHUPOBATh MPOIECCHl CO3MaHusT WH(POPMAIIMOHHBIX
cUCTeM Ha ctaausx xuszHeHHoro nukia (11K - 4).

1.2.2 O6yuatomuiicsi, OCBOMBIINHN JaHHYIO TUCIUIUIMHY, IOJDKEH 3HATH:

- OCHOBBI KaJIpOBOT0, JOKYMEHTAIIMOHHOTO, NH(POPMAITMOHHOTO, TEXHUYECKOTO,
HOPMAaTUBHO-METOJMYECKOTO M MPABOBOTO 00ECIICUEHUs CUCTEMBI YIIPaBICHUS TIPE/-
MPUSITHEM;

- 3aKOHOJATENbHYI0 U HOPMATUBHO-METOAMYECKYIO 0a3y MO OpraHU3alMH J0-
KYMEHTAI[MOHHOTO 00eCreueHUsl ACSITEeIbHOCTH IPEANPUITUI U OpraHU3allni;

- OCHOBHBIC TpeOOBaHMS K O(POPMIICHUIO yMpaBICHYECKUX (OpPraHU3allMOHHO-
pacrnopsIuTeNbHbBIX) IOKYMEHTOB;

- TMpaBWJIa COCTABJICHUS U O(DOPMIICHHUS PA3IMUHBIX BUIOB JJOKYMEHTOB;

- TEXHOJIOTHIO BEJIEHUsI TOKYMEHTOO00POTa B OpraHU3aIluu;

- KpUTEepUHU BBIOOpA U 0OOOCHOBAHUS YUYETHOW MOJIMTUKHN OPTaHHU3AIMU B HEISX



OyXraiaTepcKoro yuera U HaJIOTOOOI0KEHHs; MOPSA0K OpraHU3allui U BEICHUS yUeTa
Ha Pa3JIMYHbIX YUACTKaX JIEATEIbHOCTH XO3SIMCTBYIOIINX CYOBEKTOB;

- TpaBWJIa BEACHUS XO3WCTBEHHOTO JOKYMEHTOOOOpOTa B OpPraHM3alUgX pas-
HBIX (OpPM COOCTBEHHOCTH, OTPACICBOM MPHUHAJJICKHOCTH U (YHKIIMOHATIBHOTO Ha-
3HAYECHUS,

- IOPSIIOK (POPMUPOBAHUS PA3TMUHBIX BHJIOB OTUETHOCTH ((PMHAHCOBOM, HaJO-
rOBOM M YMNPABJICHYECKOW) U OpraHU3allid KOHTPOJS 32 JOCTOBEPHOCTHIO MOKa3are-
Jeil OTYETHBIX (HOpM;

- OCHOBBI KaJIpOBOT'0, JOKYMEHTAIIMOHHOTO, HH(POPMAITMOHHOTO, TEXHUYECKOTO,
HOPMATUBHO-METOAMYECKOTO U MPABOBOr0 00ECTI€UEHUs CUCTEMBI YIIpaBICHUS TIpe-
MPUATHEM;

- TEXHOJIOTHIO BEJEHUS JOKYMEHTO000POTa B OPraHU3alUy;

- IpaBUJIa 3aMOJTHEHUS IPOIPAMMHON JOKYMEHTAIUU;

- CTaHAapThl B 00JacTH MH(POPMALMOHHBIX TEXHOJOTUH (10 pa3paboTKe U Be-
JIEHUIO MMPOTPAMMHOM TOKYMEHTALIHH );

- perylaMeHThbl U NPOLEAYPhl BEACHHUS U OOHOBJICHHS TOKYMEHTALINH;

- IpaBUJIa COCTABJICHHS IPAPUKOB MPOBEPOK MPOTPAMMHOM M TEXHHUYECKOU J10-
KYMEHTAIUH.

1.2.3 OOy4aroniuiicsi, OCBOMBIINNA JAHHYIO JUCIUIUIMHY, T10DKEH YMETh:

- BECTH KaJpOBOE JEJIONPOU3BOACTBO U OPraHU30BaTh apXWBHOE XpPaHEHUE
KaJIPOBBIX JIOKYMEHTOB B COOTBETCTBHH C JIEUCTBYIOIIMMH HOPMATUBHO-IPABOBBIMU
aKTaMu;

- COCTaBJIATh U MPABUIBHO OQOPMIISITH TOKYMEHTHI B 3aBUCUMOCTH OT Ha3Haye-
HUS, COJIepKaHUs U BUJA TOKYMEHTA;

- 0OpMJIATh JOKYMEHTBI B COOTBETCTBHM C PEKOMEHAALMSIMU T'OCY/IapCTBEH-
HBIX CTaHAApPTOB;

- OpraHu3oBaTh WH(OPMAIIMOHHO-CITPABOYHYIO CUCTEMY IO JOKYMEHTaM Opra-
HU3ALINY;

- OPraHMU30BaTh TEKYILIEEC XPAHEHUE U YHUUTOKEHUE JOKYMEHTOB;

- IOHUMAaTh, MPUMEHATh U KPUTUUYECKU OLEHUBATh JEHCTBYIOIIUE TOJIOKECHHUS,
CBS3aHHBIE C PETUCTpALMEN, OLEHKOM U YYETOM BCEX BUAOB aKTHBOB, JTOJITOCPOYHBIX
U KPaTKOCPOUHBIX 00s3aTENIbCTB, PA3NUYHBIX KOMIIOHEHTOB KamuTala, JO0XOJO0B H
pacxos0B OpraHu3aluii, onpeaeneHneM (PMHAHCOBBIX PE3YJIbTATOB UX JAESATEIbHOCTH;

- COCTaBJIATh (PMHAHCOBYIO (B TOM YHCJI€ KOHCOJIMIUPOBAHHYIO U CBOAHYIO) OT-
YETHOCTh OpTaHU3aIluK;

- KPUTUYECKU aHAIM3UPOBATHh KAKUM 00pa30M OpraHU3alMOHHBIC ACMEKTHI, PhI-
HOYHbIE (PAKTOPBI U ANl IPYTUX COILUATBHBIX, TEXHOJOTUYECKUX, MMPABOBBIX, 3THYE-
CKHX, YKOHOMHYECKUX, HOPMATUBHBIX U MOJUTUYECKHUX (DAaKTOPOB BIUSIOT HA BHIOOP U
PUMEHEHUE METOJI0B X035MCTBEHHOTO JOKYMEHTO000pOTa;

- aHAIM3UPOBATh MPOOJIEMHBIE CUTYallMU U OMPEEIATh HaJJIexKallyto 0a3y ass
OIICHOK B 1EJISIX (pOpMyTUpOBaHUS IPOOJIEM U HAXOXK/ICHUE PEIICHMI;

- IPE/ICTABIIATh MOJYYEHHbIE PE3YJIbTaThl C UCIOIb30BAHUEM HABBIKOB YCTHOTO
Y TMCbMEHHOT0 U3JI0KEHUSI MH(POPMAIIH



- OpraHu30BaTh WH(HOPMAIIMOHHO-CITPABOYHYIO CHCTEMY IO JOKYMEHTaM Opra-
HU3alNH;

- OpraHu30BaTh TEKYIEE XPAaHEHUE U YHUUTOKEHUE JJOKYMEHTOB;

- TIPaBUJILHO U CBOEBPEMEHHO OCYIIECTBIIATH 3aMOJIHEHUE HEOOXOMMMON JTOKY-
MCHTAalINU;

- pa3pabaTbIiBaTh MPOTPAMMHYIO JOKYMEHTAIIMIO B COOTBETCTBUHU CO CTaHJAp-
TaMH B 00J1acTH MH(GOPMAITMOHHBIX TEXHOJIOTHH;

- COIJIaCOBBIBATH PEIVIAMEHTHI M MPOICYPhl BEJACHUS U OOHOBIICHUS JOKYMEH-
TallNu,

- COCTaBJISITh M KOHTPOJUPOBATH I'PpaUKH MPOBEPOK MPOTPAMMHON M TEXHUYE-
CKOM JIOKYMEHTAIlMHU, PETJIaMEHTOB, HHCTPYKIIUIA;

- 000CHOBBIBaTh PELICHUS M0 KOPPEKTUPOBKE M BHECEHUIO M3MEHEHHUN B HOP-
MaTHUBHBIE SKCIUTYyaTallMOHHBIE JJOKYMEHTHI, MHCTPYKIIMU U TEXHUYECKYIO JOKYMEHTa-
IMIO.

1.2.4 O6yuaronuiics, OCBOUBIINI JAaHHYIO JUCHUIUIUHY, JOJKEH BIAJICTh:

- METOJIaMH JIOKYMEHTHUPOBAHUSI ICSITEILHOCTH PEANPUITUN U OpraHU3alIUid;

- crnoco0aMu MPUMEHEHMSI UH(POPMAITMOHHBIX TEXHOJIOTHUM B AEIONPOU3BOICTBE
¥ METOJIaMHU 3aIUThl HHGOPMAIIUH;

- 3HAaHUSIMHU O(OPMIICHHS JTOKYMEHTOB B COOTBETCTBUHU C PEKOMEHIAIIUSIMHU TO-
CyJapCTBEHHBIX CTAH/IAPTOB,;

- TpaBujIaMH O(QOPMIICHHS JTOKYMEHTOB IIPH HCIOJb30BAaHUU TEXHHUYECKUX
CPEJICTB;

- MPAKTUYECKUMHU HaBBIKAMH BEJCHHUS JIOKYMEHTOO00POTa Ha MPEANPUITHH;

- METOJIaMU U CI0cO0aMU OpraHU3aluu MOArOTOBKY (PMHAHCOBOM, HAJIOTOBOU U
yIpaBJIE€HYECKOW U MHBIX BUJIOB OTUETHOCTHU, HEOOXOAUMBIX JIJIS YJIOBJIETBOPEHHUS T10-
TpeOHOCTEN BHYTPEHHUX U BHEIIHUX €€ MOJIb30BaTeNeH;

- HaBbIKAaMU aHaJu3a MPOOJEMHBIX CUTYaIlMil B 00JIACTH OpraHU3alui YUYETHBIX
npoiieccoB U GOpPMUPOBAHUS aJCKBATHOW MH(DOPMAIIMOHHOM 0a3bl ISl UX PEIICHUs,
OTPEICIICHUSI METOI0B U CITIOCOOOB MX Pa3peIICHHUS;

- TIpUeMaMu pa3pabOTKH ONTUMAIBHOMN Il XO3SHCTBYIOIIETO CyOBbEeKTa ydeT-
HOM NOJINTUKHU;

- METOJIaMH JIOKYMEHTHUPOBAHUS JEITEILHOCTU NPEANPUATUN U OpraHU3alni;

- cnoco0aMu IpUMEHeHHsI HH(POPMAIIMOHHBIX TEXHOJIOTUI B ICJIONPOU3BOJICTBE
1 METOJIaMH 3aIUThl HHGOPMAaIIHH;

- mpaBwiaMu O(OPMIICHHS JOKYMEHTOB IMPU HCTOJIB30BAHUHM TEXHUUYECKHX
CPEJICTB;

- CpeJCTBAMHU M METOJIaMH Pa3paOOTKU U BEICHHUS MPOrpaMMHON JOKYyMEHTa-
1007078

- MpaBUJaMU COIJIACOBaHUS PEIrVIAMEHTOB U MPOIEAYpP BEACHUS OOHOBJICHUS
JIOKYMEHTAIUH.

1.3 Mecto B ctpyktrype OOII

1.3.1 lannasa nucuuruimHa oTHocutcs k Oyioky b.1.B.JIB.07.01 BapuaTuBHOI
4acTH (AMCIMIUIMHA 110 BEIOOPY) U U3ydaeTcs Mo 3a049HOU Gopme ¢ mpuMenennem 0



u JIOT na 2 cemectpe (Ha 1 kypce) oOydeHusI.

1.3.2 Jlornuecku U COAEPKATENBHO-METOANYECKN JaHHAS JUCIUIIIIMHA CBA3aHa
C TAKUMHU aBTOHOMHBIMU JTUJIAKTHYECKUMU KoMIIoHeHTamMu JaHHoi OOII kak: skoHO-
MUYecKasi Teopus, OyXTraaTepCKHil y4eT M aHaliu3, CIPABOYHbIC MPABOBHIE CHCTEMBI,
(dbrHaHCOBas MOJUTHUKA OPraHU3allUU, TPOCKTHBIN MPAKTUKYM.

1.3.3 U3yuyeHuto NaHHOW IUCUUILTUHBI JOJDKHO TPEIIIECTBOBATh OCBOCHHE
00ydJaroumMcs porpaMMbl: IKOHOMHYECKasi TEOpHs

1.3.4 OcBoeHHEe JaHHOW MUCUHUIUIMHBI HEOOXOAMMO KaK MPEAIIeCTBYIONIEE s
MPOXOXKJIEHHU OOYYEHHS IO MporpaMMaM: OYXTaJITepCKUN y4eT U aHaIu3, CIpaBOY-
HbIE MIPaBOBbIE CUCTEMBbI, (PHAHCOBAs MOJUTHKA OPTaHU3AIMU, MPOEKTHBIN MPAKTH-
KyM.

1.4 O0bem

1.4.1 O6mmii 00beM NaHHOW NUCHUMIUIMHBI (TPYJOEMKOCTh Y4eOHOM HArpy3Ku
oOyyJaronierocs Npyu OCBOCHUH MPOrpaMMBbl, BKJIIOYAIOLIAsi B c€0s1 BCE BUBI €r0 yueo-
HOM JesATeNbHOCTH, NMPENYCMOTPEHHBIE YUYE€OHBIM IIJIAHOM JI JOCTHMKEHUS IUIaHH-
PYEMBIX pe3yJIbTaTOB 00YUYEHHUsI) cOCTaBiseT 4 3a4eTHBIX enuHuI] win 144 akaneMu-
YECKHUX YacOB BHE 3aBHCHUMOCTU OT (OpMbl 0OYUEHHS, IPUMEHSIEMBIX 00pa30BaTENb-
HBIX TEXHOJIOTUH, peaiu3allii C HCIOJIb30BAaHUEM CETEBOM (POpMBI, peanusanuu mo
UH/IMBHUIyaJIbHOMY Yy4€OHOMY IJIaHY, B TOM YHMCIIE TP YCKOPEHHOM O0YUYEHUH.

1.4.2 OOGbemMbl yueOHOM HArpy3ku 0OydYarolerocs Mpu OCBOSHUU MPOrPaMMBbI
JUCHMIUIMHBI 10 BUJIaM YYEOHOHN JesITeIbHOCTH COCTABIISIOT:

Buabl yueOHoI 1eATeIbHOCTH O0BeM, B akafeMHYeCKHX Jacax
10 32049HOI (popme ¢ npuMeHeHuem IO u
AO0T
3aHATHS JTEKIIMOHHOTO THIIA 4
3aHsATHS CEMUHAPCKOTO THUTIA -
[TpoexTupoBanue -
WNunuBuayanbHast paboTta ¢ 00yyaronmmcst 4
CamocrosTenbHas paboTa 00y4aronerocs 112
ATtrtecranus 24
Bcero 144

2. CTpyKTYpa 1 coepraHue
2.1 Copnep:xaHue pa3aesioB U TeM

Pa3zaesbl u TeMbl Conep:xanue (IUAAKTHYECKHE eIMHULBI) Y4eOHble 3aHATHA
Ne | HammeHo- 3aouHasi ¢ npuMeHnEM
n/n BaHUe 90 u 10T

BHU/BI

Oo0bem, akaaeMuye-
CKHUX 4YaCOB




1 2 3 4 &)
3aHSTHS JICK- 4
IIUOHHOTO THIA
WHIUBUAYaIb-
1 JIoKyMeHTaIHOHHOE o0ecneuyeHne (PMHAHCOBO- Hast paboTa c 4
X03AHiCTBEHHOM NeATEIHLHOCTH 00yJaromuMces
CaMOCTOSITEIIb-
Has pabota 112
oOy4Jaromerocs
Llenp, 3a1a4n, IpeaMET, OObEKT U3yUCHHUS M C-
LUIUIMHBL. Bbi1aua KOHTPOJIBHBIX BOIIPOCOB U
pexomenayemoit turepatypsl. 'OCT P 6.30-
2003 «YHudumupoBaHHbIE CUCTEMBI IOKYMEH- 3aHATHS JICK-
Tanuy. Y HAQUIIUPOBAHHAS CHCTEMa OpraHu3a- | LHWOHHOTO TH- 0,5
[IUOHHO-PACTIOPSATUTEILHON TOKYMEHTALIUH. na
TpeboBanus K 0(OPMIICHUIO TOKYMEHTOBY.
O6mmue TpeboBaHus U MpaBuiia 0POPMIICHUS
CTYJEHYECKHX PaloT.
Lenb, 3amaun, mpeaMeT, OObEKT U3yUEHUS IUC-
[IUTUTHHEL. BhIjada KOHTPOJIBHBIX BOIIPOCOB H
Beenenue. | pekomenayemoint tuteparypsl. 'OCT P 6.30-
Lemu n 3a- | 2003 «YHUGUIMPOBAHHBIE CHCTEMBI JTOKYMEH- HH MBIy aTh-
11 f[{:gﬁﬂmy— T?.JL(I)I;I{I/}II.OS_IHI/I(I)I/ILII/IPOBaHHaHUCI/ICTeMa opraHusa- Hast paboTa ¢ 05
| pacToOpsAUTEILHON JOKYMEHTAIIHH. 0By HaromIMCA
muciumin- | TpeboBanus kK 0hOpMICHUIO JOKYMEHTOB).
HBI. OO6mme TpeboBaHus U MpaBmiia 0hOPMIICHUS
crynendeckux padot (CTO 02069024.101-
2010).
- IpopaboTKa KOHCIIEKTA JIEKIIHH;
- MOATOTOBKA K MPAKTUYECKOMY 3aHSATHIO;
- HarucaHue pedepara; } CAMOCTOS-
- BBITIOJTHEHUE TECTOBBIX 3aaHHIA,
. N TesbHas pado-
- BBITIOJTHEHUE JIOMAIIIHEH KOHTPOJIbHOI pabo- Ta 06yuarome- 10
TBI, TICBMEHHOE WM YCTHOE pPelIeHHe 3a/ad,
pa300p KOHKPETHBIX CUTYaIUi; roed
- IOJITOTOBKA K PYOEKHOMY KOHTPOITIO;
- IOATOTOBKA K HTOTOBOMY KOHTPOJIO.
CocTtaB HOpMaTUBHO-METOIMUECKON 0a3bl Je-
JIOTIPOU3BOJICTBA. 3aKOHOIaTeNNbHbBIE aKThl PO B
3aKoHOIA- cdepe nnpopmanuu u fokymeHtauuu. Hopma-
TUBHBIE MPABOBBIC aKTHI (Pe/IepabHBIX OPTaHOB | 3aHATHS JIeK-
EICIJ{IZE;Z_ UCTIOJTHUTEIIEHOM BJIACTH, PETJIAMEHTHPYIOIINE | ITHOHHOTO TH- 0,5
BOIPOCHI JOKYMEHTAI[MOHHOTO 00eCTIeUeHUSI. na
12 | MMBHOT I'ocynapcTBeHHBIE CTaHAAPTHI HA JOKYMEHTA-
METOTIC 1 | o YHUGUIMpPOBaHHBIE CUCTEMBI TOKYMEH-
CKO€ pery-
TaIuy.
JTUpPOBAHUE =
HanoroBast monuTuka v HaJTOTOBBIN MEXaHU3M.
JODX]] WHAUBUAYAIIb-
HanoroBas monuTHKa, ee neib 1 3a1a4u. THITbI
HAJIOTOBOM MoMMTHKH. Hanmorosasi monutuka Has pabora ¢ 0.5
oOy4aromumcs

Poccuiickoit denepanyu. [TonsiTre HanoroBoro




MEXaHMU3Ma, €ro CTPYKTypa. XapakTepuCTHKa
3JIEMEHTOB HAJIOTOBOI'O MEXaHU3Ma: HaJIOrOBO-
ro IJIaHUPOBAHUS, PETYIUPOBaHMS, KOHTPOJIS.
Bupl 1 ieny HajnoroBOro IIAHWPOBAHHUS.

- MpOpabOTKa KOHCIIEKTA JICKIUU;

- IOJITOTOBKA K MPAKTUYECKOMY 3aHSITHIO;

- HamucaHue pedepara;

- BBIIOJIHEHUE TECTOBBIX 3a/IaHUI,

- BBIIIOJIHEHUE JIOMAIIIHENW KOHTPOJIbHON pabo-
ThI, TUCBMEHHOE MJIM YCTHOE PEIICHUE 3a/1a4,
pa300p KOHKPETHBIX CUTyallul;

- IOJITOTOBKA K PYOSIKHOMY KOHTPOITIO;

- MOJITOTOBKA K UTOTOBOMY KOHTPOJIIO.

CaMocCTosi-
TenbHas pado-
Ta o0yvarorie-

rocst

12

1.3

OcHoBHBIE
TpeOOBaHUS
K ohopmute-
HUIO
yIIpaBJIeH-
YECKUX
(opranmza-
IIOHHO-
pacnopsiu-
TEHHBIX )
JIOKyMEH-
TOB.

Enuneie TpeOboBaHus K OlaHKaM JJOKYMEHTOB.
Bunst 6mankos, [IpaBuia opopmieHus 10Ky-
MEHTOB IPY MCIOJIb30BAaHUN TEXHUYECKUX
cpenctB. CocTaB peKBU3UTOB JOKYMEHTOB
OPJI.

3aHATHUSA JICK-
OHMOHHOI'O THU-
Ina

0,5

[TpaBuna opopmiIeHHS pEKBU3UTOB 3ar0JI0BOY-
HOH YacTH IOKYMEHTa: yTJIOBOE, POIOIBHOE.
Kon oprann3zamuu - aBTopa 1okymenrta. OCHOB-
HOM rocyIapCTBEHHBIH PErHCTPAlMOHHBINA HO-
Mep ropuandeckoro ymia. Hanmenosanue op-
raHu3alMy - aBTopa JokymeHTa. Ha3Banue Buia
nokyMmeHTa. [lata noxymenra. Perucrpannon-
HBIIl HOMEp JOKyMeHTa. MecTo COCTaBIeHUS
HJIN U3JJaHUS JOKYMCHTA, TpC6OBaHI/I$I K TCK-
cTaM J0KyMeHTOB. COKpallleHHbIE CI0Ba. 3aro-
JIOBOK K TEKCTY IoKyMeHTa. OTMeTKa 0 Haju-
yuu npuioxenus. [loanucanue u yreepxieHue
nokyMmeHToB. CornacoBanue J0KyMeHTOB. OT-
TUCK TleyaT. BuzupoBanue 1okymeHToB. OT-
MCTKa Ha JOKYMCHTEC: OTMCTKA O IMMOCTYIIJICHUU
JIOKYMEHTa B OpraHU3alHio, Pe30Ir0IHs, OT-
METKa 0 KOHTPOJIE, OTMETKA O 3aBEPEHUH KOITHH
JoKyMeHTa. nenTudukarop 31eKTpoHHOH KO-
nuH JokyMeHTa. OTMeTKa 00 NCTIOJTHHTEIE.
OTmeTka 00 MCTIOJIHEHUH JOKYMEHTA M HalpaB-
JICHUH €r0 B JIETIO.

WH/IUBUyaJTb-
Has pabota ¢
oOyJaromumcs

0,5

- IpopaboTKa KOHCIIEKTA JICKIUH;

- IOATOTOBKA K MPAaKTUYECKOMY 3aHSTHIO;

- HamKcaHue pedepara;

- BBIIIOJIHEHUE TECTOBBIX 3aJaHMHI;

- BBINOJIHEHUE JJOMAIIIHEH KOHTPOJIbHOMH pado-
ThI, MUCbMEHHOE WJIM YCTHOE pelIeHHe 3a/1ay,
pa300p KOHKPETHBIX CUTYAIHii;

- IOATOTOBKA K pyOeKHOMY KOHTPOJIIO;

- IOATOTOBKA K UTOTOBOMY KOHTPOJIIO.

camMocCTos-

TenpHas pado-

Ta o0yyarorie-
rocst

12

1.4

CucreMsl
JIOKYMEH-

CucreMsl OpFaHI/I3aI_IPIOHHO-HpaBOBOI>'I HOKYy-
MeHTanuu. Ha3znadeHue u cocras opraHu3anu-

3aHATHUA JICK-
OUOHHOTO TH-




Tauu

OPJ[

OHHO-TIPaBOBOH okymeHTauuu. Crucrema pac-
HOPSAUTENBbHOM JokyMeHTanuu. Haznauenue u
COCTaB PaclopsiAUTEIbLHON JOKYMEHTAIUH.

ma

Cucrema cipaBoO4HO-HH(POPMALMOHHOM JIOKY-
MeHTanuu. HazHaueHue u cocTaB opraHu3aiu-
OHHO-CIPaBOYHON JOKyMeHTanuu. Cucrema
JIOKYMEHTOB 110 JIMYHOMY cocTaBy. HazHauenue
¥ COCTaB JIOKYMEHTOB 10 JINYHOMY COCTaBYy.
Knaccugukarus 1oKkyMeHTOB. Y HUDUKAIISL
JIOKYMEHTOB.

WHIUBUTYyaTb-
Has paboTta ¢
oOydJaromuMmcest

0,5

- MpOpabOTKa KOHCIIEKTA JICKIUU;

- IOJITOTOBKA K MPAKTUYECKOMY 3aHSITHIO;

- HamucaHue pedepara;

- BBIIMIOJIHEHUE TECTOBBIX 3a/IaHUM;

- BBINIOJTHEHUE JJOMAIITHEW KOHTPOJIbHON pabo-
ThI, TUCBMEHHOE WJIM YCTHOE PEIlIeHHE 3ajad,
pa300p KOHKPETHBIX CUTYaLIUM;

- IOJITOTOBKA K PYOCIKHOMY KOHTPOITIO;

- MOJITOTOBKA K HTOTOBOMY KOHTPOJIIO.

CaMocCTosi-
TelbHas pado-
Ta oOyyarorie-

rocst

12

1.5

Opranuza-
IIMOHHO-
pacropsiiu-
TEJIbHBIC
JIOKYMEHTBI,
UX COCTaB-
JIeHHE U
oopmre-
HUC.

Opranu3annonHas gfokymenTanus. Oouue Tpe-
0OBaHUS K OPraHU3alMOHHBIM JTOKYMEHTAM.
VcraB npeanpustus. JlomKHOCTHAsE HHCTPYK-
uus. [Tonoxenune. llItatHoe pacniucanue.
Crpykrypa n mrarHas 4ucieHHOCTb. CTpyKTy-
pa u ux conepxanue. [IpaBuna ux odpopmie-
Hus. CocTtaB 00s13aTENIbHBIX PEKBU3UTOB U Tpe-
6oBanus k ohopmiienuro. Llenb 3Tux JOKyMeH-
TOB, IOPSIIOK U3/IaHUS, YTBEPKIACHHUS U PETUCT-
panuu. PacniopsiiutenbHble TOKYMEHTHI Kak O1-
Ha U3 (POPM UCTIOIHUTEIBHO-
pacnopsAUTENbHON e TeIbHOCTH OpraHu3a-
LU, yIpEeKICHUN, Tpeanpustiuil. [Ipukassl, nx
Byl [IpaBuna opopmiienus. OcobeHHoctu
COCTAaBJIEHUS MPUKA30B I10 OCHOBHOW JEATEINb-
HOCTH U MPUKA30B 110 JIMYHOMY cocTaBy. Oco-
OEHHOCTHU B COCTABJICHUM 3ar0JIOBKOB U (popmy-
JIMPOBOK KOHCTAaTUPYIOLIEeH yacTu. Pacniopsau-
TEeJbHAsI 4acTh - CXEMa MTOCTPOEeHHUsI. Bolnucka
U3 MPHUKa3a, €€ Ha3HaueHUe U NpaBuia 0popM-
nenus. [logroroska, oopmiieHue yKazaHuil u
pacropsKEHUH.

3aHATUSA JICK-
IOUOHHOTO TH-
na

0,5

Cranuu noAroTOBKU MPOEKTA PACTIOPSIUTENb-
HOTO AoKyMeHTa. [IpaBuiia ero BU3supoBaHus,
noanucanus u perucrpanuu. Cpoku UCTIOIHE-
HUS U BpeMs TOBeJIeHUsI HH(OpMaIuu 10 KOH-
KpPETHBIX HcnonHuTenei. MupopmannoHHo-
CIIpaBOYHBIE JOKyMEHTHI. Ha3HaueHue u cocras
UH(OPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.
CrnpaBka. PekBU3UTHI CIIPaBOK, BUJIbI CIIPABOK,
npaBuia HanucaHus. JlokiaiHbIe 3alUCKU.

AHIANBUYATb-
Has paboTa ¢
oOydJaromuMces

0,5




Llenb HOKIaIHBIX 3aMKUCOK, MpaBmiia opopmiie-
Hus. O0bsACHUTEIbHBIC 3aIUCKH. Llenb 00bsic-
HUTEJIBHBIX 3aMUCOK, paBuia 0hOpMICHUS.
CrnyxeOHasl 3aIMCKa, €€ Ha3HaYCHHUE. AKTEHI.
Cxema cocTaBJIEHUS aKTa.

- IpopaboTKa KOHCIEKTAa JICKIINUH;
- MOJrOTOBKA K MPAKTUYECKOMY 3aHATHUIO;
- HartucaHue pedepara;

- BBITIOJIHEHUE TECTOBBIX 3a/1aHU; camocTost”
. . TenbpHas pabo-
- BBITTOJTHEHUE JJOMAIITHEeH KOHTPOJIbHON pabo- ra 0Byuarome- 12
ThI, TUCbBMEHHOE WM YCTHOE pPeIIeHHE 3a/ad,
pa300p KOHKPETHBIX CUTYaILHii; rocd
- IOJITOTOBKA K PYOEKHOMY KOHTPOJTIO;
- IOJITOTOBKA K HTOTOBOMY KOHTPOJIIO.
JlenoBoe nMucpMo B yCIOBUAX YHH(HUKALINH.
OdunmanbHOE MUCBMO KaK CPEJCTBO CBSI3U
IIPEANPUATHI, OPTaHU3ALUH, YUPEKICHUN C 3aHATHS JICK-
BHEIIHUM MUpoM. CTpykTypa nucbma. OCHOB- LIUOHHOTO TH- 0,5
HbIE TPEOOBaHMS K TEKCTY. PekoMeHmanuu mo na
noctpoeHuio ¢pas. [Ipasuna opopmiienus ne-
JIOBOT'O ITMChMa.
[TonsTue 6nanka nucbma. CtaHnaapTsl Ha op-
MYJISIpBI-00pa3ibl. PEKBU3UTHI MHChMa U TIpa-
Jlenosas 1 BuIa ux opopmieHus. OTesnbHble BUABI TH- WH/IUBUyallb-
ceM: HH(pOpPMAIIMOHHOE, MMChMO-3apoc, Oia- Has pabota ¢ 0,5
1.6 ii:ﬁ:g;:: roJJapCTBEHHOE, NUCbMO-U3BEILEHHE, ITMChMO- o0yyaromumcs
eKa TpeboBaHue, MUCHMO-0TBET 1 Ap. CocTaBiieHNe
TEKCTOB CIIY)KEOHBIX ITUCEM.
- IpOpabOTKa KOHCIIEKTA JICKIUH;
- IOJITOTOBKA K MPAKTUYECKOMY 3aHSTHIO;
- HamKcaHue pedepara;
- BI)IHOJ'IHGHI/IIZ qu)cIT)OBL;x 3aJIaHHi; CcamocTos”
. N TesbHas pado-
- BBITOJIHEHUE JJOMAIIHENH KOHTPOJIbHOM pado- Ta 06yuarome- 13
TBI, TUICBMEHHOE WM YCTHOE pelIeHHe 3a/ad,
pa3b0p KOHKPETHBIX CUTYAIHii; roci
- IOJITOTOBKA K PYOEKHOMY KOHTPOJTIO;
- MOJITOTOBKA K HTOTOBOMY KOHTPOJIIO.
3HaueHue KaJApoBbIX JOKyMeHTOB. CocTaB 1
BUJIbI IOKyMEHTAIIUHU TI0 JINYHOMY COCTaBY.
[IpaBuiia ux coctaByieHus. Y HUPHUIMPOBAHHBIE
dopmbl tokymeHToB. [Ipukas. Odopmiienue 3aHATHUS JIEK-
npuema Ha padoty. [lepeBos Ha npyryro pado- [IUOHHOTO TH- 0,5
Kanposast | Ty. I[IpenocraBienue oTmycka. YBOJIbHEHHE C na
1.7 | noxymen- | pabotsl. JInuHOe 3asiBiIeHNEe. XapaKTepUCTHKA.
Tanus CocTaBHbIEC YaCTH XapaKTEPUCTUKH, TPaBHUIIa
odopmITeHHUS.
[TepBuuHbIe yUeTHBIE TOKYMEHTBI, UX COCTAB, HH MBIy ATh-
Kacch(uKanust ¥ CTaHIapTH3AIHSI.
Hasi paboTa ¢ 0,5
[Topsiok cocrapieHust, 00paOOTKU U XpaHEHHs
o0ydJaromuMmces

TCPBUYHBIX TJOKYMCHTOB.




["paduix TOKyMEHTOOOOpOTA - COZIepKaHKe, CTPYK-
Typa, pOJib M HA3HAUYCHHE.

- MpOpabOTKa KOHCIIEKTA JICKIUU;

- IOJITOTOBKA K MPAKTUYECKOMY 3aHSITHIO;

- HamucaHue pedepara;

- BBIIOJIHEHUE TECTOBBIX 3a/IaHUI,

- BBIIIOJIHEHUE JIOMAIIIHEW KOHTPOJIbHON pabo-
ThI, TUCBMEHHOE WJIM YCTHOE pPEIlIeHHE 3a/ad,
pa300p KOHKPETHBIX CUTyallul;

- IOJITOTOBKA K PYOSIKHOMY KOHTPOITIO;

- MOJITOTOBKA K UTOTOBOMY KOHTPOJIIO.

CaMocCTosi-
TenbHas pado-
Ta o0yyarorie-

rocst

13

1.8

Opranmsa-
s pado-
TBI C IOKY-
MEHTaMH

Opranmsa-
s pado-
TBI C JIOKY-
MEHTaMH

[Topsaok ABMIKEHHUS TOKYMEHTOB B OpraHu3a-
uuu. [loHsiTue JOKyMEHTO0O0pOTa U €T0 OC-
HOBHBIE dTanbl. O0paboTKa JOKYMEHTOB, I10-
CTyHaroIux B opranuzanuio. [IpenBapurensaoe
pPacCMOTpPEHHE TOKYMEHTOB B CIIyXK0€ JOKY-
MEHTallMOHHOTO o0OecrieueHus ynpasienus. Pe-
THCTpAIMs ¥ UHAEKcanus 10KyMeHToB. KoH-
TPOJIb 32 UCTIOIHEHHEM JOKYMEHTOB. CpOKH
UCTIOJTHEHUS IOKyMeHTOB. Opranusanus pa-
HUOHAJIBbHOI'O ABMKCHUA JOKYMCHTOB BHYTPU
npeanpusatis. OOpaboTKa UCTIOIHEHHBIX U OT-
IIpaBJIsieMbIX JOKYMEHTOB. McnioiHeHne 1oKy-
MEHTOB. AHAJIN3 CTPYKTYPBI IOKYMEHTO000PO-
Ta. MeTo1bl yuera U COKpAaIleHHsI TOKYMEHTO-
000poTa. Y4eT KoJau4yecTBa U KauecTBa JIOKy-
MeHTOB opranuzanuu. CokpaiieHue oobema
JIOKYMEHTO0000pOTa.

3aHATUSA JICK-
OHMOHHOI'O THU-
Ina

0,5

[Topsinok nBUKEHUSI JOKYMEHTOB B OpraHu3a-
1un. [ToHsTHE TOKYMEHTOOOO0pOTa U €ro oc-
HOBHbIE 3Tanbl. O0paboTKa JOKYMEHTOB, I0-
CTymnaroumux B opranusanuto. IIpensapurensHoe
paccMOTpeHHEe JOKYMEHTOB B CIIyK0€ JI0KY-
MEHTAaILMOHHOT0 o0ecrieueHus yrpasieHus. Pe-
TUCTpanus U MHJeKcalus J0KyMeHToB. KoH-
TPOJIb 32 UCTIIOJTHEHUEM JOKYMEHTOB. Cpoku
UCIIOJTHEHUS TOKyMeHTOB. Opranu3zanus pa-
LIMOHAJILHOTO IBUKEHUS IOKYMEHTOB BHYTpH
npennpustus. O6paboTka UCIIOIHEHHBIX U OT-
IIPABJIIEMBIX JOKYMEHTOB. VcrioiHeHne 10KYy-
MEHTOB. AHaJIN3 CTPYKTYPhl TOKYMEHTOO00pO-
Ta. MeTosbl y4eTa U COKpAILEHUs TOKYMEHTO-
o0oporTa. Y4eT KoJIn4ecTBa U KauyecTBa J0KY-
MEHTOB opranuszainuu. CokpaiieHue oobema
JIOKYMEHT0000poTa.

WH/IUBUyaJTb-
Has pabota ¢
oOydaromumcs

- IpopaboTKa KOHCIIEKTA JICKIUH;

- IOATOTOBKA K MPAaKTUYECKOMY 3aHSATHIO;

- HamKcaHue pedepara;

- BBIIIOJIHEHUE TECTOBBIX 3aJaHMHI;

- BBINOJIHEHUE TJOMAIIHEH KOHTPOJIbHOM pabo-

camMocCTos-

TenpHas pado-

Ta o0yyarorie-
rocst

14




ThI, IMCbMEHHOE WM YCTHOE PELICHHE 3a/1a4,
pa300p KOHKPETHBIX CUTyaIui;

- IOJITOTOBKA K PYOEKHOMY KOHTPOJTIO;

- IOATOTOBKA K HTOTOBOMY KOHTPOJIIO.

Opranusanus 3KCIepTH3bl IEHHOCTH JOKYMEH-
ToB. O0mmue TpeboBaHMs K CHCTEMaTH3aLUH
nokymeHToB, Homenknarypa nen. CocraBineHue
3aroJyioBKOB sien1. OcHOBHBIE TTpaBuia (POPMHUPO-
BaHus jien, OnepaTHBHOE XpaHEHHE JTOKYMEH-
Cucrema- | TOB H JIEL.

THU3AIUS [ToaroroBka aei K apxuBHOMY XpaHenuto. Co-
JOKyMEH- | CTaBJICHHE BHYTPEHHEH ONMCHU TOKYMEHTOB U WHIUBHTyallb-
TOB U op- | 3aBepuTenbHON Haanucu. CocTaBieHue u Has paboTa ¢ 0,5
MHpOBaHHE | opopmieHue onuceit aen. [lepenayua nen B ap- | oOyyaromumcs
nen. One- | XuB.

paTUBHOE | - MpopabOTKa KOHCIIEKTA JICKIIHH;

XPaHEHUE | - MOJArOTOBKA K MPAKTHYCCKOMY 3aHSTHIO;
JOKYMEH- | - HanMcaHue pedepara;

TOB U JIe]l. | - BBIIIOJHEHUE TECTOBBIX 3a/[aHUN;

- BBIIIOJIHEHUE JOMAITHEH KOHTPOJIBHOM pabo-
ThI, MIMCHMEHHOE WM YCTHOE PEIICHHE 33134,
pa300p KOHKPETHBIX CUTYaIIHK;

- IOJrOTOBKA K PyOS)KHOMY KOHTPOJTIO;

- IOJI'OTOBKA K UTOTOBOMY KOHTPOJIIO.

3aHATHA JIEK-
[IUOHHOI'O TH- 0,5
na

1.9

CaMoCTOSI-

TenpHas pado-

Ta o0yyaronie-
rocst

14

2.2 Ilepeuenb odecnneuenuss CPC

CryneHTy mpeiiaraeTcsi BBIMOJHUTH CIEAYIONIME BHJBI CAMOCTOSITEILHON pa-
OOTHI:

— IpopabOTKa KOHCIIEKTA JICKIIUH;

— aHanM3 y4eOHHMKOB, YYCOHBIX IMMOCOOHWH, TOTOJHHUTEIBHOW JIMTEPATYphl IO
JITaHHOM TeMe;

— TIOJITOTOBKA K TTPAKTUYECKOMY 3aHSATHIO;

— TIPOBEJICHUE HAYYHBIX MCCIICIOBAHU;

— BBITIOJTHEHUE JIOMAITHEH KOHTPOJILHON padoThI, pa300p KOHKPETHBIX CUTYa-

LMK,

— MOJITOTOBKA K AUCKYCCHH MO ONpeIeIEHHON nmpobiieMe;

— MOATOTOBKA Jokiaaa (pedepara)

— MOATOTOBKA CIMCKA JIUTEpaTyphl (OubIuorpaduu) u mpourux UCTOYHUKOB IO
TEME.

[Ipu BBIIOJIHEHUH CAaMOCTOSITENIHHONU Pa0bOTHI, O0YJAIOIIEMYCS TPEIOCTABISICT-
csl creayrolee yueOHO-MEeTOIMYecKoe 00ecIeueHue:

— uHGOpPMAIIMOHHBIE PECYPCHI, TepeUrclieHHble B paszaene 4: MHdopmainmoH-
HBIE PECYPCHI JAHHOW MPOTrPaMMBbl;

— MaTepualsl, pa3MelieHHsie B pasaenax Juck, 3agaun, O6cyxnaenue, Coo0-
nienue [II'b JokyMeHnTaimonHoe obecniedeHne (pUHAHCOBO-XO3SIMCTBEHHOU JIESITENb-
Hoctu Kammyca BOI'Y 24;

— DIIEKTPOHHBIE KYPChI, pa3MENIEHHBIE B BEpTHKaIbHOM MeHI0 Kammyca BOI'Y;

10



naBpuata 09.03.03 Ilpuxmagnas wuHpOpMaATHKA,
http://cp.insto.ru/extranet/

— MaTcpualibl JICKOHUOHHBIX H IPAKTUICCKUX 3aHATUM 10 JAUCHUITIINHAM Oaka-

3. @®oHx OLIEHOYHBIX CPEICTB
3.1 Dranbl popMUpPOBAHHUA KOMIIETCH M

pAacIloNIOKEHHBIE 110  aJpecy

Komnerennus Jranbl GopMUpPOBAHUS
KO/ coJepraHue 3HAHMS YMeHUs HABBIKHU
1 2 3 4 5
OK - | crtocoGHOCTBIO HC- - OCHOBHBIE TpeboBa- | - 0pOPMIIATH JOKY- - 3HAaHUSIMH 0OPM-
4 I10Jb30BaTh OCHOBBI HUA K O(I)OpMJIeHI/IIO MCHTBI B COOTBETCT- JICHUA NOKYMCHTOB B

NPaBOBBIX 3HAHUI B
pa3nuyHbBIX chepax
JEATeLHOCTH

YIIPaBICHYECKUX
(opranu3anuoHHO-
PacHoOpPsITUTEIbHBIX )
JIOKYMEHTOB;

- TIpaBHJIa COCTaBJIE-
HUS 1 0QOPMIICHHS

BUU C PEKOMEH1a-
IIUSMU TOCYapCT-
BEHHBIX CTaHJIapPTOB;
- OpraHu30BaTh MH-
(dhopmarmoHHo-
CIPaBOYHYIO CHCTE-

COOTBETCTBHH C pe-
KOMEH/IalUSIMH TO-
CYJIapCTBEHHBIX
CTaHapTOB;

- IpaBUWJIaMu 0popM-
JICHUSI JOKYMEHTOB

Pa3IMYHBIX BUOOB
JAOKYMCHTOB.

My 10 JOKyMEHTaM
OpraHu3aLuu.

IpHU UCITI0JIb30BAaHHNHU
TEXHUYECKUX
CPEJICTB.

TunoBble KOHTPOJILHBIE 3aJaHUS

- chopmMHupoBaTh JOKYMEHT - IlonoxeHue 00 oTaene KagpoB MPEANpUATUS B COOT-
BEeTCTBHM ¢ HopMmartuBHOW 0a3oil (Konctutymmeit Poccuiickoit ®denepanmm; TpyaoBbiM Ko-
nexcom Poccuiickoit @enepanun; denepanbHbIMu 3akoHaMu Poccuiickoit @enepanuu; yka-
3amu U pacnopsbkeHusiMu [Ipesunenra Poccuiickoin @enepanyn; MOCTAHOBICHUSIMU U pac-
nopsbkenusmu [IpaBurenscrtsa Poccniickoin denepanny; ycTaBoM NPEANPUATHS; JIOKAIbHbI-
MU aKTaMU NPEIIpUSTHS; METOINYECKUMHU MaTepralaMy M0 YIPaBIECHUIO IEPCOHAIIOM);

- COCTaBUTh J[OroBOp KYIUIM-NIPOJAXH TPAHCIOPTHOTO CPEACTBA MEXAY HOpUANYE-
CKHMHU JIMLIaMH, ucnofb3yst Koncrpykrop norosopos B CIIC «KoncynbTant [1mrocy;

- coctaBuTh llojoXeHHe O JOKYMEHTO0OOpOTEe OpraHU3alluH, UCIONb3Ys CIEIyIo-
Iy CTPYKTYpY AokymeHTa: 1. Obmue nonoxenus; 2. [IpuHIumbl opraHu3anuu JOKyMEH-
T0000poTa; 3. [Topsmok opraHu3anuu JOKYMEHTO000poTa; 4. DIEKTPOHHBIM T0KyMEHTO000-
poT C napyruMu Junamu; 5. M3roToBieHHe, y4deT, MCIOJIb30BaHUE M XPAaHEHHE IedaTel,
IITaMIOB U OJAHKOB JJOKYMEHTOB;

- YyeTHas MOJMTHKA OPTaHU3AIMM MPEJCTABIsAET COOON COBOKYIMHOCTb HpUMEHse-
MBIX €10 CIIOCOOOB BEJEHMs OyXxraiarepckoro ydera. K HUM OTHOCSTCS: CIOCOOBI TPYIIIH-
POBKH M OLIEHKH (haKTOB XO35IICTBEHHOM KM3HM, OTAIIEHUs] CTOMMOCTH aKTHBOB, OPraHU3a-
MU TOKYMEHTO000pOTa, MHBEHTAapU3allMH, IPUMEHEHUSI CUETOB OYXTaJITepCKOro y4yeTa, op-
raHM3alUU PETUCTPOB OyXranTepckoro ydyera, o0padorku undopmarmu. ChopmupoBats 10-
KYMEHT «Y4eTHas NOoJIMTHKA opranusanuu Ha 2018 rony», nenonszys KoHCTpykTOp yueTHOU
nosintuku B CIIC «KoncynpranT [lmocy;

- cocTaBUTh JlOrOBOp MOCTaBKU CTPOMTENBHBIX MAaT€pHANIOB (JIOCTaBKa CHJIAMHU I10O-
CTaBIIMKA; YaCTUYHAs IpenorJiaTa), ucnonb3ys Koncrpykrop norosopos B CIIC «KoHcynb-
TaHT [Imrocy;

- PacKpBITh TIOHATHE HOPMATHUBHOM 0a3bl AEIONPOU3BO/ICTBA;

- IEPEUNCIIUTh OCHOBHBIE MOHATHUS JOKYMEHTAIIMOHHOTO O0eCIeueHus yIpaBiIeHUs;

- 0(hopMIIATH JOKYMEHTAIMIO B COOTBETCTBMM C HOPMATHUBHOM 0a30ii, B TOM 4mcIe
UCIOJIb3YS! TH(POPMAIIMOHHBIE TEXHOJIOTUH;

- PacKpbITh TEXHOJIOTHIO NTOATOTOBKH JIEN K ApXUBHOMY XPAHEHHUIO;
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- IPOAHAIU3UPOBATh BO3MOXHOCTh MCIOJIb30BAaHUS TEIEKOMMYHUKAIIMOHHBIX TEXHO-
JIOTHH B 3JIEKTPOHHOM JI0OKyMEHTO000pOTE;
- TIEPEUUCIIUTh KAKHE BHJIbI PACHOPSIUTENBHBIX JOKYMEHTOB M3IAl0T (erepanbHble
OpraHbl UCIIOJIHUTEIbHON BIACTH;
- IIEPEUYUCIIATh KaKhe JOKYMEHTBI BXOIAT B CUCTEMY OPTraHHU3aLMOHHO-IIPABOBOM J0-

KyYMCHTallUH,

- NEPCUHUCIIUTDb CIIOCOOBI npuaaHud IOpHI[H‘ICCKOfI CHJIbI OPraHU3allMOHHO-TIPABOBbBIM

JOKYMCHTAaM,

- NOSICHUTH KAKUM CTaAHOAPT

IIK -

CIIOCOOHOCTBIO J10-
KYMEHTUPOBATh
MPOLIECCHI CO3/IaHUS
MH(POPMALMOHHBIX
CHCTEM Ha CTaJHIX
KU3HEHHOTO LIUKJIa

- IpaBUJIa 3aI10JIHE-
HUs IPOTPaMMHOU
JIOKYMEHTaLUH;

- CTaHJIapTHI B 00-
Jacty uH(Gopmaru-
OHHBIX TEXHOJIOTUI
(o pa3paboTke 1
BEJICHUIO IIPOrpaMM-
HOW JOKYMEHTAllUHN);
- peraamMeHTsl ¥ po-
Le1yphl BEJCHUS U
OOHOBJIEHUS JJOKY-
MEHTalluY;

- [IpaBUJIa COCTaBJIe-
HUS rpauKoB Ipo-
BEPOK ITPOrpaMMHOMN
U TEXHUYECKOH J0-
KyMEHTaluU

- IPaBUJIBHO U CBOE-
BPEMEHHO OCYIIECT-
BJISITH 3aII0JTHEHHE
HEO0OXOIMMOM JTOKY-
MEHTAIINH;

- pa3pabatbIBaTh
IPOrpaMMHYIO J10-
KYMEHTAIIHUIO B COOT-
BETCTBUU CO CTaH-
JapTaMu B 00JacTH
UH(GOPMaIIMOHHBIX
TEXHOJIOTHIA;

- COTJIaCOBBIBATH
periaaMeHTsl ¥ Ipo-
HEeAYypbl BEACHUS U
OOHOBJIEHHUS JJOKY-
MEHTAIINH;

- COCTaBJIATh U KOH-
TPOJUPOBATH Tpadu-
KM NIPOBEPOK MPO-
TPaMMHOM U TEXHH-
YECKOM JTOKYMEHTA-
I[UU, PErJIaMeHTOB,
MHCTPYKLUH;

- 000CHOBBIBATH pe-
LIEHUSI 10 KOPPEKTH-
POBKE Y BHECEHHUIO
W3MEHEHUN B HOpMa-
TUBHBIE DKCILTyaTa-
LIMOHHBIE TOKYMEH-
ThI, UHCTPYKIIUU U
TEXHUYECKYIO I0KY-
MEHTAIUIO

- BIIaICHUS CPELICT-
BaMH U METOJaMHU
pa3paboTKu U Beje-
HUs IPOTPaMMHOM
JOKYMEHTaluH;

- IPUMEHEHMU 1pa-
BUJI COTJIACOBAHHUS
pErIaMEeHTOB U IIpO-
Lelyp BeieHus 00-
HOBJICHUS JOKYMEH-
Tauuu

Tumnossie KOHTPOJIBHBIC 3a1aHUA

- BeIOpate ['OCT, pernmamenTupyroumii ctaauio conpoBoxaenus 110 (ucmonb3oBaTh
cait standartgost.ru), 03HAKOMHTBCSI C COAEPIKAHUEM TI0 CIIEAYIOIEMY TUTaHy: 00JacTh MpH-
MEHEHUS, HOPMaTUBHBIE CCBUIKU, ONPEIEICHUs, MPUMEHEHUE, CTPATErusl CONPOBOKICHUS
[1C, mpouecc conpoBoxaeHuss. CocTaBUTh TOKYMEHT — I1naH conpoBOXaeHUs IpOrpaMMHO-
IO CpeCTBa;

- (upme-pa3pabOTUNKy HMHTEPHET-CAHTOB MOCTYNMJI 3aKa3 Ha CO3/laHUE THUIIOBOTO
caiiTa, IpeabsBICHBI )KECTKHE TPeOOBaHUS IO CPOKAM BBINOJIHEHUs. Pupma HeOoIbINIAs, CO-
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CTOUT BCETO U3 HECKOJIBKUX YENIOBEK, MPOIECC pa3padOTKH JaBHO M3BECTEH BCEM pa3paboT-
YUKaM, W3JIMIIHEEe JOKYMEHTHPOBAHHE MOXKET OTBIEYb PEecypchl U 3aiepxkarb MmpoekT. C
JPYTOi CTOPOHBI, HEOOXOAMMOE YCIOBHUE 3PEIOCTH (PUPMBI pa3padOTYMKa - JOKyMEHTHPOBA-
HUE Kaxjoro mara. Ho 4to mpousonaeT, eciau Beaylui pa3padoTunk mokunet pupmy? Oc-
TAHETCs JIU MPOIIECC MOHATHBIM ISl OCTATBHBIX WICHOB KOMaHIbI? (OO0CHOBATH CBOM BBHIBO-
Jb1);

- OIUCaTh MPOIIECC JOKYMEHTHUPOBAHUS OLIEHKH TPYAa pabOTHUKA TIPEIIPHUSITHS,

- paiite Kparkyro — xapakrtepuctuky cuctembl DOCS  Open/Fusion (co3mana
komnanueit PC DOCS);

- onuimMTe HMHTErpupoBaHHyo Web-opuentupoBannytro C3OJ[ DocuPact (coszmana
kommanuei InterTech);

- oxapakrepusyite cucteMy Documentum EMS pa3pabotku komranuu Documentum
JUTSL CPETHUX M KPYITHBIX MPEINPUSTUH;

- IpoaHaM3UpyiTe peumyiecTBa U Hegocrtatku Hemenkor SAP Extended ECM by
OpenText (oOecrieunBaeT aBToMaTH3aM0 (YHKIHIA OPTaHU3AIHOHHO-PACTIOPSIIUTEIHHOTO,
JIOTOBOPHOTO JIOKYMEHTOOOOpOTa M SJEKTPOHHOTO apXuBa) MJsi CHCTEM YIPaBICHHS
MPEANPUITHEM;

- IPOBECTH aHAJIN3 CYLIECTBYIOIIEH MPAKTUKH OPOPMIICHUS CITYKEOHBIX JOKYMEHTOB
B COOTBETCTBUU C 3aKOHOJIATEILHBIMU M HOPMAaTUBHO—METOIMUYECKUMHU aKTaAMH;

- IPUBECTU MPUMEPHI Pa3pabOTKU U BEACHHS TPOEKTHON U TEXHUUYECKOM JOKYMEHTa-
uuu;

- OIHCcaTh MPOLIECC MOATOTOBKHU JEIOBOTO MUCHhMA;

- HaMmMCcaTh JICJI0BOE MUCHMO

- Ha3BaTh JIOKYMEHTHI, KOTOPBIE TOJKHBI XPAHUTHCS B JINYHOM JIEJIE;

- OMKCATh MOHATHE JOKYMEHTOO0OpOTa B OpraHU3aIIIH.

- OIHcaTh MpaBUia MPHEMa U OTIIPABKU JJOKYMEHTOB.

3.2 Iloka3areyid, KpUTEPUH U LIKAJIA OLECHUBAHUSA

3.2.1 Jlns oueHMBaHUs KOMIETEHIMI 00yyaromerocs Ha ararne ux GopMHpoBa-
HUS [0 pe3ysibTaTaM OCBOEHHUS MPOTPaMMbl JAHHOW AUCUUILIMHBI IPUMEHSAETCS 4Ye-
ThIpexOaJTbHAs ITKaja OLICHUBAHUS (OIEHKH «OTINYHOY, «XOPOII0», «yTOBICTBOPH-
TEJIHHOY» WJIN «HEYJIOBIETBOPUTEIBHO).

3.2.2 Ilpu npuMEeHEHUN TEXHOJIOTHH, UCIIOJIb3YIOIIMUX MHBIE IIKAJIbl U3MEPEHUS
(TecTupoBaHue, OATLHO-PEUTUHTOBOM, pEUTUHTOBOM | T.1I.), OHU JIJISi OKOHYATEIbHO-
ro o(OpMIICHUS TIEPEBOJSTCS B YETHIPEXOATUIHHYIO MIKATY MO CISTYIONINM TapaMeT-
pam: 90 u GoJiee IPOLIEHTOB MaKCUMAIbHO-BO3MOYKHON CYMMBI — «OTINYHO», 70-89%
- «xoportioy, 50-69% - «ynosierBopuTenbHO», MeHee 50 % - «HEyIOBIECTBOPHUTEIIb-
HOY.

3.2.3 Ilpu dhopMupoBaHUM OLICHKHA OOYYAIOIIEroCs] UCIOJIB3YIOTCS CIEIYIOIINE
MOKa3aTeld U KPUTEPUU OICHUBAHUS PE3YyJIbTATOB OCBOEHUSI MPOrpaMMbl JaHHOMU
JUCUUIUIMHBI U COOTBETCTBYIOIIETO 3Tana (pOpMUPOBAHUSI KOMIIETEHIIMIM 00yyaroliie-
rocsi:

Ouenka Kpurepuii Nuaukartop (moka3areJib)
«OTJIMYHO» | YCBOEGHHE MPOTrPaMMBbl B | 33JaHUE BBINOJHEHO 0€3 3aMeuaHMi, MOJHOE U JIOTHYe-
HIOJIHOM 00beme CKHU CTPOMHOE U3I0KEHUE COJIEpKaHMsI IPU OTBETE WU B

OTYeTe, TECHOE YBSI3bIBAHUE TEOPHUH BOIPOCA C MPAKTH-
KOW, OTCYTCTBHE 3aTpyJHEHHH ¢ OOBSICHEHHEM BCeX ac-
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MIEKTOB BBINIOJHEHUS 3aJlaHUsl, XOpOIIee BIIAJIEHUE yMe-
HUSIMH M HaBBIKAMH TI0 MPOrpaMMe, 3HaHUE MOHOTrpadu-
YECKOW JIMTEPATYPbI, HAINYUE YMEHH CAMOCTOSITEIIBHO
000011aTh ¥ M3JIaraTh MaTepUal
«XOpOIIIO» | TBEPIIOEC BJIAJCHUE Ma- | 3aJlaHUE BBIMIOJIHEHO O€3 CYIIEeCTBEHHBIX 3aMEYaHUU,
TEpUAJIOM B paMKax | TpaMOTHOE H3JI0)KEHHE OTBeTa (0T4YeTa), OTCYTCTBHE
IPOrpamMMBbl CYILIECTBEHHBIX HETOYHOCTEH, TPABUILHOE IPUMEHEHHE
TEOPETHYECKUX TOJIOKCHUN W BIIaJICHUE HEOOXOIUMBI-
MU HaBbIKAMU TPHU BBIMOJHEHUHM MPAKTUUYECKUX 3aja-
HUH
«yIOBJIe- | BIAQJCHUE TOJBKO OC- | 33J]JaHUE B OCHOBHOM BBINIOJIHEHO, JOIMYIICHUE HETOY-
TBOpH- HOBHBIM  MaTepHaJIOM | HOCTEH MPH MPAaBWJILHOM B OCHOBHOM OTBETE, HapyIlle-
TEIIHLHO) IPOrpamMMBbl HUE TIOCJIEIOBATEIIbHOCTU B €TI0 M3JI0KEHHUH, HEYCBOE-
HUE OTJEIbHBIX CYIIECTBEHHBIX ACTAJICH, HAIMYHUE 3a-
TPYIHEHUI B BBIMIOJTHEHUU MPAKTUYECKUX 3aJIaHUN
«HEYIOB- | HEBIAJCHUE 3HAYU- | 33J]aHAE HE BBIIOJIHEHO, JOMYCK OOYYaroNIMMCS TpH
JNETBOpU- | T€IbHOW (M 3HAYMMOI) | OTBETE NPUHLHUIHUATIBHBIX OMIMOOK, OONblINe 3aTpya-
TEIBHOY YacThIO Marepuaia | HeHUS TPH BBINOJTHEHUH TMPAKTHUYECKUX paboOT, OTBET
MIPOTPaMMBI CBUJICTEIHLCTBYET 00 OTCYTCTBUU 3HAHUH 110 IPEIMETY

3.2.4 Atrectanus 1Mo JaHHOW AMCIUIUIMHE MOXKET OCYIIECTBIISATHCS MO Oalib-
HO-peiTuHroBoM cucteme (nanee - BPC), xotopas mpeacrasisier codoil CTpOro mo-
ClIe/IOBATENbHOE™ TIPOXOXKACHHE OOYJAIOMMMCS KOHTPONBHBIX (PEIEePHBIX,.. PyOerK-
HbIX) Touek (ganee — KT-1, KT-2 u T.4.) ¢ mojiydeHrneM OLICHKH 3a Ka4eCTBO MOKa3aH-
HBIX PE3yJbTaTOB B BHJI€ ONPENEIICHHON KOHEYHOW cyMMbl OaiioB. IIpu 3ToM wc-
MOJIB3YIOTCS CJIEIYIOIIME NHANKATOPbl HAUMCIIEHHs 0aJlIoB.

3.2.4.1 O6mee komuuectBo OammoB BPC pacnpenensercs cnemyrommm oOpa-
30M:

- 32 MPOXOXKCHUE TPeIBAPUTEIHLHOTO 3Tana — 20 6aioB;

- 32 MPOXOXCHUE TIEPBON KOHTPOJIBHON TOUKH — 710 20 0asuios;

- 32 MPOXOXKJACHUE BTOPOI KOHTPOJIHHOM TOUKU — 10 20 6aIIoB;

- 32 IPOXOXKIACHUE TPEThEeH KOHTPOJIBbHON TOUYKH — 70 20 6ayioB.

3.2.4.2 IlepeBoa HaOpaHHOU cyMMBI 110 utoram Bceit BPC B ueThipexOaibHy0
HIKaJy OLUEHUBAHMS OCYUIECTBIISIETCS IO CIEAYIOIUMM MapaMmerpaMm: 72 u Oosee Oai-
JIOB — «OTIUYHO», 56-71 OamoB - «xopoiuoy», 40-55 6aioB - «yI0BIETBOPUTEILHOY,
MeHee 40 6aIoB - «HEYAOBJICTBOPUTEIHHOY.

3.2.4.3 3a mpoxokIeHue MpeABapUTEIbHOrO dTana Hauucasercs A0 20 6amios
IPOMOPIIMOHAIEHO U3YYEHHBIM O0y4aroIMUMCs pazjenam JIEKIIMOHHOTO MaTepuaia u
HAaOpaHHBIM MPU TECTUPOBAHUU B CAMOM IPEACTABICHHOM JJIsi U3yUYEHHUS pecypce Ko-
JUYECTBY OaIOB.

3.2.4.4 Hauncnenue 0auioB 1Mo pyOeKHOM aTTeCTallMU MO TIEPBOM KOHTPOJIBHON
TOUYKE OCYLIECTBIIIECTCS B 3aBUCUMOCTH OT Pe3yJIbTaTUBHOCTH y4acTHs Ha BeOMHape.

3.2.4.4.1 Ilpu oH-NaliH yyacTuW Ha BeOWHape Oauibl HAYUCISIOTCS TI0 CIEAYIO-
IIUM KPUTEPUSIM:

1) 5 6amoB, ecnu y4yacTHUE OTPAHUUYUIIOCH TOJIBKO MPUCYTCTBUEM WIIM OJTHUM

! Be3 mpoxoyIeH s MpeablAyIeil KOHTPOIBHO TOUKH 00Y4aIONMKHACS He TOMyCKAeTCs K MIPOXOXKICHHS CIIeAyIomIeil KOHTPOIbHOM TOUKH.
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HEPE3yJbTATUBHBIM JICHCTBHEM (BOTPOC WJIM BBICTYILJICHUE HE COOTBETCTBOBAIH TE-
Me);

2) 10 6ammoB, ecau ObUTH 1Ba U 00Jiee HEPE3YIbTATUBHBIX JACHCTBUS;

3) 15 GamnoB, ecnu cpeau ABYX WM 0ojee MPOU3BEIECHHBIX O0YJaroIIMMCS
JNEUCTBUN KaK MUHUMYM OJTHO OBLJIO pe3yIbTaTUBHBIM (IIPABUIILHOE U3JI0KEHUE MaTe-
puasa, TOYHO 3aJIaHHbIN BOTIPOC, apTyMEHTUPOBAHHASI U OOBEKTUBHAS PELICH3U);

4) 20 GamnyoB, €clii Bce MPOU3BEEHHBIE 00yJaromumMcs JaBa U 0ojiee TeCTBUM
OBLIIM pe3yJbTaTUBHBIMU.

3.2.4.4.2 Tlpu npocMoTpe BeOMHApa B 3alUCH U MPEAOCTABICHUN 00yJarOlIuM-
Csl MUCbMEHHOTO OT3bIBA O HEM, ONPEICISIIOTCS CIAEAYIOIINE CTENeHU U CyMMBI Oai-
JIOB:

1) 5 6ammoB, ecau OT3BIB HAMKCaH (HOPMATBHO, MAJIOCOIEPIKATEITLHO, HO CBHU IE-
TEJIBLCTBYET O MIPOCMOTPE BCEro BeOMHApa;

2) 10 6annoB, ecid B OT3BIBE JIOCTATOYHO apTyMEHTHPOBAHO BBIJICIICHBI TTO3H-
TUBHas (YTO MOHPABUJIACH, OBUIO MOHATHO, HHTEPECHO) U (WJIM) HEraTUBHAs (UTO HE
MOHPaBUJIaCh, ObLIO HETIOHSITHBIM, HEUHTEPECHBIM) CTOPOHBI BeOHHApPA;

3) 15 GannoB, eciu B OT3BIBE €CTh OOOCHOBAHHOE, JJOTMYHOE COIOCTaBJICHHE
MO3UTHUBHBIX U HETATUBHBIX UTOTOB 3aHATHUS,

4) 20 GamioB, €clid OT3bIB B JIONOJIHEHUE K TPETHEMY YPOBHIO COACPIKUT CyIIle-
CTBEHHBIE MIPEIOKECHHS IO YIYUYIICHUIO OpraHu3allid BeOMHApa UM apTyMEHTUPO-
BaHO OIMKCHIBAET MPoOJIEMY, CHOPMUPOBABIIYIOCS IO UTOTaM BeOHHApA. .

3.2.4.5 Ilpu TecTUpOBaHUU MO BTOPOW KOHTPOJIHHOM TOYKE, €CJIM TECTOBBIC 3a-
JTAaHUSI UMEIOT pa3HbIe CTENEHU CIOKHOCTH, Kaxabie 5% MaKkCUMaIbHO-BO3MOXKHOU
CYMMBI NIPAaBUJIbHBIX OTBETOB NpHpaBHUBaETCs ogHoMy Oamty BPC.

[Ipn paBHOU CIOKHOCTH BCEX TECTOBBIX 3aJJaHUM KAKIBIA MPABUIBHBIA OTBET
npuHocut 1 6amn BPC.

3.2.4.6 TBopueckas aTTecTanoHHas pabOTa OLIEHWBAETCS IO MIECTHOATTEHOM
mikase (0 0anaoB — OTCyTCTBYET, 1 0anmin — uMeeTcs, HO aOCOJIIOTHO HE COOTBETCTBYET
3aIaHuI0 U (WIK) AUCHUILIIMHE, 2 Oajyla — B OOJIbIIEH 4acTH HE COOTBETCTBYET 3aja-
HUIO (IUCIMIUIMHE), XOTS €CTh OINpPEACNICHHOE MPUOIMKEHUE K CYTH 3aJaHusl (IUCIIH-
TJIMHBI), 3 0ajura — CyTh 3aJlaHusl BBISIBJIICHA, HO HEMOJIHO, 4 6ajljia — UMEIOTCS TOJIBKO
OTJIeTIbHBIE HETOYHOCTH, 5 — HET MPETEH3UI K UCTIOJHEHHUIO) TI0 CJICTYIOITUM HaIpaB-
JICHUSIM:

- onpenenieHue u puKcamus mpooJIeMBbl;

- (hopmynupoBanue orBeTa (paboueit TUIIOTE3bl);

- apTYMEHTHI ¥ WULTIOCTPAIIMU B TI0JIb3Yy OTBETa (paboyeil rTumoTe3bl);

- UCTI0JIb30BAHKUE KOHIIETITYaJIbHOTO U MOHSITUHHOTO amnmapara JUCIUIIINHBI.

Cymma HaOpaHHBIX OaJIJIOB 3a BCce 4 HaMpaBJICHUS SBJISIETCS KOJTMYECTBOM OaJ-
joB BPC, HauucnsieMbIX B OOIIMI PEHTHHT 32 TPEThIO KOHTPOJIBHYIO TOUKY.

3.3 TunoBble KOHTPOJILHBbIE 3aaHUS

3.3.1 Ilpu moaroToBke oOydarolerocsi K arrecTaldd U MPU OLECHUBAHUMU pe-
3yJBTATOB OCBOCHHMS MPOTPaMMBbI JAaHHOW TUCIUIUIMHBI (711 OLICHKY 3HAHWH, YMCHUMH,
HABBIKOB W (WJIM) OMBITA ACSATEIBHOCTH, XapaKTEPU3YIOIIUX ATarbl (OPMUPOBAHUS
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KOMIIETEHIIUA B MPOIECCE OCBOCHUSI 00Pa30BATENbHON MPOrpaMMbl) UCHOJIb3YHOTCA
TUIIOBbIE KOHTPOJIbHBIE 3a/1aHUSI T1O:

- ICTOPUU PA3BUTHUS TOM OTPACIU 3HAHUS, U3YUYEHUIO KOTOPOI MOCBAIIEHA JIaH-
Has JUCLMIUIMHA (MOIYJIb); OOBEKTY, MPEAMETY U METO/IaM (MHCTPYMEHTaM), IpuMe-
HSIEMbIM B JIaHHOW AMCIUIUIMHE (MOIYJi€); MECTy, 3HAUCHHUIO JAHHOW JMCIUILIUHBI
(MOIyJisl) B ACSATENBHOCTU YEJIOBEKA U €€ CBS3SIM C JIPYTUMU JTUCUUILTUHAMU (MOAY-
JsIMU); TIpo0sieMaM U 3ajjayaM, peliaeMbIM B paMKax JIaHHOW JUCIUIUIMHBI (MOIIYJIS) U
T.1I.;

- CYILIECTBY TEOpPHM, KOHIIEHIMI, CUCTEM ONMUCAHUS U OOBSCHEHHUS, THUIIOTE3,
BBIJIBUTAEMBIX B paMKaxX [aHHOW IOUCLWIUIMHBI, a TAK)KE KATEropusM W IOHITHSAM
(TepMHUHAM), SIBJISFOIMMCS CYIIECTBEHHBIMU JJI1 JAHHOM TUCLUILINHBI,

- IPUMEHEHHUIO KOMIIETEHIIUH, COPMUPOBAHHBIX B X0OJI€ OCBOSCHUS IPOTPAMMBI,
JUISl pelIeHUs] KOHKPETHOM 3a/laur, OOBSICHEHHUSI KOHKPETHOTO (pakTa (SBJICHUS ), pa3-
penieHusl KOHKPETHOM CUTYallud U T.J.

3.3.2 J/laHHBIC THUIIOBBIEC 3aJaHUS IIPU MPOBENCHUM KOHKPETHBIX aTTECTALlHOH-
HBIX UCIIBITAHUH NIepePOPMATUPYIOTCS B BOIPOCHI ATTECTALIMOHHBIX OUJIETOB WK TEC-
TOBBIE 3a/IaHHSI B COOTBETCTBUM C MPABUIAMH, YCTAaHOBIEHHbIMU JJ1s1 DoHOa oneHoy-
HbIX cpenctB Akagemuu BOI'Y. Ilo npeameraMm BONPOCOB TUMOBBIX 3aJaHUM MOTYT
OBbITh COPMYJIMPOBAHBI HECKOJIBKO paziHyarolmxcs 1no (GopMe U aclekTy paccMoT-
PEHUS BOIPOCOB aTTECTAI[MOHHBIX OMIJIETOB, TECTOBBIX 3a/laHU WM TEM MUCbMEHHBIX
padot. KoMIuiekTsl BOMpOCOB i aTTECTAlMOHHBIX OHJIETOB,. TECTOBBIX 3aJlaHU U
TEM B BUJIE COOTBETCTBYIOIIUX 0a3 xpaHsarca B LlenTpe arrectanuu Akanemuun BOI'Y
B pEeKMME KOH(PUACHUUAIBLHOCTU U MPEABABIAIOTCA B BUJE HA0Opa aTTeCTallMOHHBIX
OWJIETOB, TECTOB WM OTAEIIBHON TeMbl, (POPMHUPYEMBIX IO YCTAHOBIIEHHBIM B AKaje-
Mun BOI'Y npaBunam, Ha KaKyt0 KOHKPETHYIO aTTECTALUIO.

3.3.3 TunoBble KOHTPOJBHBIE 3aJaHUS [JIS1 IOATOTOBKY U MPOBENCHUS MPOMeE-
YKYTOYHOU aTTECTALUU:

- HopmaTuBHas 6a3a nenonpou3BOACTBa;

- Ilepeuncnure, Kakue JOKYMEHTbI HEOOXOAMMO MPEABSIBUTH B OPraHU3ALNIO
IPU MOCTYIUIEHUU Ha paboTy (ITOCTOSHHYIO, 10 COBMECTUTENILCTBY);

- Ha ocHOBaHuu, Kakoro JOKyMEHTa MOKHO M3/1aTh MpPUKa3 O Mpreme Ha pado-
Ty,

- Odopmrenue nepeBojia Ha APYTYI0 padOTy BHYTPU OpraHU3AIINH;

- [Iponiecc NoAroTOBKM J1€I0BOr0 MUChMA,;

- Kakue TOKyMEHTBHI BXOIAT B CUCTEMY OpPraHM3allMOHHO-TIPABOBOW JOKYMEH-
Talluy,

- KakoBbl criocoObl npugaHus IOPUIAYECKON CUITbI OpraHU3allMOHHO-TIPABOBBIM
JIOKyMEHTAaM;

- KakuM cTanaapTom periiameHTHpYyITCsS MOpAI0K OPOpMIIEHUS OpraHu3ally-
OHHO-TIPABOBBIX JOKYMEHTOB,

- Kakue opraHu3alMOHHO-TPABOBBIE JTIOKYMEHTBHI PErJaMEHTUPYIOT AESITellb-
HOCTb CTPYKTYPHOT'O MTOApa3/iesieHns U pabOTHUKOB OpraHu3aliu;

- Ha ocHOBe Kakux HOPMaTHUBHBIX JOKYMEHTOB pa3paldaThIBAE€TCS TOJKHOCTHAS
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UHCTPYKIIUS;

- Jlns yero HeoOxoauMa Mpolieypa BHYTPEHHETO COTJIACOBAHMS OpraHHU3aIlu-
OHHO-PacCHoOPSAIUTEIbHBIX JOKYMEHTOB;

- Kakue BUIbI paciopsANTENbHBIX JOKYMEHTOB U3al0T PyKOBOJAUTEIN OpraHu-
3a1UH;

- Kakue Buabl pacnopsIuTEIbHBIX JOKYMEHTOB U3JAI0T (eepaibHble OpTraHbl
UCIIOJIHUTENILHOM BJIACTH,

- HazoBuTe 1O0KYyMEHTBI, KOTOPBIE TOJKHBI XPAHUTHCS B TUYHOM JIEJIE;

- JlokymMeHTo000poT B opranuzaiuu. [IpaBuna npuemMa v OTHpPaBKU JTOKYMEH-
TOB,;

- Kakue moxymMeHTBI OTHOCSTCS K MH(DOPMAITMOHHO-CITPABOYHBIM JOKYMEHTAM;

- JIokyMEHTUPOBAaHKE OLIEHKH TPy1a paOOTHUKA,;

- Kakue (popmbl MPOTOKOIOB UCHIOJIB3YIOTCS B IPAKTUKE YIIPABICHUS;

- [Ipusnaku popmMupoBaHus e,

- [logroroBka fiei K apXMBHOMY XpPaHEHHUIO.

3.3.4 TunoBsie (IPUMEPHBIE) TEMBI JIJI1 TUCBMEHHBIX Pa0oT.

- CocTaBUTh TapaHTUMHOE MUCHMO. AJpecaHT (OTnpaBUTENb) — | 'eHepanbHbIN
mupektop OO0 «Tpanctpoit» A.B. KaitosieB. Anpecat (mosnyvatens) - Jupextop
000 «Okcnenuuusa» O.E Caruros. [Ipenmer nucbma - npoxkuBanue roctei [OHO]..
B roctuHuiie Mapuorr-Mocksa ¢ 14.07.2016 o 17.07.2016 rr.;

- CocTaBUTh NMUCHMO-3asIBKY. AJpecaHT (OTIpaBuTeNb) — [ eHepaIbHbIN TUPEK-
Top OO0 «Tpanctpoit» A.B. KaitObimeB. Anapecar (nmonydarens) - Jupexkrop OO0
«kcnequuus» O.E Carutos. IIpenmeT nucbma — opraHu3zanus KejnaeT NPUHITh yda-
ctue B 3acenannu Kpyrioro crona «/lemoBoit mup» 25.10.2016r.;

- CocCTaBUTh CONPOBOJUTENBLHOE MHCHMO. AJpecaHT (oTnpaBuTenb) — ['eHe-
paneubiii qupektop OOO «Tpanctpoit» A.B.KaiiObimes. Anpecar (mosiydyaTenb) -
Hupexrop OO0 «Okcnenunusa» O.E Caruros. [IpeaMer nucbma — oTnpaBka KaTaso-
rOB TOBAapOB U yCIYT B KOJI-BE 7 IIT.;

- CocTaBUTh MUCHMO-TIO3/IpaBiIeHUE. AJIpecaHT (OTIpaBUTENb) — | eHepanbHbIN
nupektop OO0 «Tpancrpoit» A.B.KaiiGeimeB. Anpecar (momydarens) - {upexrop
000 «Oxcneaunusi» O.E Carutos. [Ipeamer nucbma — no3apasieHue B cBsizu ¢ 10-
JICTHUM I00MJIEEM KOMIIAHUU;

- CocTaBUTh MUCHMO-0J1aro1IapHOCTh. AJipecanT (OTIpaBUTeNs) — [ 'eHepanbHbIN
mupektop OO0 «Tpancrpoit» A.B.KaiiGwimeB. Anpecar (momydarens) - J{upexrop
000 «Oxcnegumusi» O.E Carutos. [Ipeamer mucbMa — BeIpakeHHE 01arogapHOCTH
3a OKa3aHHYIO TOMOIIb;

- CocraButh NUCbMO-TpeOOBaHUE. AApecaHT (OTIpaBUTENb) — | 'eHepanbHbIN
nupektop OOO «Tpancrpoit» A.B.KaiiOwimes. Anpecar (monydatens) - Jlupektop
000 «3Okcnenunmsa» O.E Carutos. [Ipeamer nucbMa — BBINIOJHEHHUE B3ATHIX Ha ce0s
00513aTENBCTB B YCIOBUAX, KOTJa UMEIOTCS CEPhE3HbIE HAPYILICHUS paHee MPUHATHIX
JIOTOBOPEHHOCTEN MO JI0rOBOPY MOCTABKU MPOAYKIIUY;

- CocTaBUTh NMUCHMO-TIOATBEpPXKACHUE. AnpecaHT (OTIpaBuUTenb) — [ eHepanb-
Heiii qupexTop OO0 «Tpanctpoit» A.B.Kaitbsimes. Anpecat (mony4atens) - Jupek-
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Top OO0 «IOxcnequums» O.E Caruros. [IpenMer nuceMa — NOATBEPKACHHUE MOJTyde-
HUS TEXHUYECKOT0 33JJaHus HA IPOEKT;

- CocTaBUTh MUCHMO-OTBET. AJIpecaHT (OTHpPABUTENb) — [ '€HepanbHbIA TUPEK-
Top OO0 «Tpauctpoit» A.B.KaiiObimen. Anpecat (nmonyuarens) - Jdupekrop OOO
«Okenenuuus» O.E Carutos. [Ipeagmer nuceMa — OTpULATENbHBINA OTBET HA MPEJIO-
KEHHE O COTPYAHUUYECTBE C 0OOCHOBAHHEM U COOOILEHUEM aJipecaTy UHPOpPMAIUH O
TOM, KTO, Ha KaKMX YCJIOBHS, KOTJ]a MOXET JaTh MOJIOKUTEIbHBIA OTBET HA JIAHHYIO
pochOy;

- CocTaBUTh NMUCBMO-TIPETEH3UIO. AzpecaHT (OoTHpaBuUTelb) — ['€eHepasibHBbIH
nupektop OOO «Tpancrpoit» A.B.KaiiOwimieB. Anpecar (nmonydarens) - Jupexrop
000 «Okcnenuuus» O.E Carutos. [Ipeamer nuceMa — TpeOOBaHUE TONOCTABKU HE-
JOCTAIOIET0 KOJIMYECTBAa TOBapa WM BO3BpaTa YIJIAYEHHOW CyMMBI 32 HETOCTAOIIUI
TOBap;

- CocTaBUTh MUCHMO-TIPEAJIOKEHHE. AJipecaHT (OTIpaBUTENb) — [ 'eHepanbHbIN
mupektop OOO «Tpauncrpoit» A.B.KaiiGpimeB. Anpecar (nmosydarens) - {upextop
000 «Oxcnemnus» O.E Caruros. [Ipeamer nucbma — npemioRKeHUe yCIyr UM Co-
TPYJIHUYECTBA.

3.4 MeToanueckne MaTepuaJibl 0 MPoLeypaM OLleHUBAHUS

3.4.1 Meroauka (B TOM 4HCJIE€ TEXHOJOTHUYECKUE U OPraHU3alMOHHBIE.. ACIICK-
ThI), OIpEAENAIouIasl MpoLEIypbl OLEHUBAHUS 3HAHUM, YMEHMH, HaBBIKOB M (WJIN)
OMbITa ACSITENbHOCTH, XapaKTEPU3YIOIIMX dTanbl (POPMUPOBAHUS KOMIIETEHIUH, ycTa-
HOBJICHBI MOJOXEHUSMH 00 OpraHu3aluu 00pa30BaTeIbHON AEATENIBHOCTH IO IpPO-
rpaMMaM BBICHIETO 0Opa30BaHUsl, O TEKYLIEM KOHTpPOJE YCIIEBAEMOCTH U IPOMEXY-
TOYHOM aTTeCTalUU, O OATIILHO-PEUTUHIOBOM CUCTEME aTTeCTaluu, O (POHIE OLEHOY-
HBIX CPEJCTB M W3IaHHBIMU B COOTBETCTBMU C HUMH JIPYTMMHU JIOKAJIBHBIMU HOpMa-
TUBHBIMU aKTaMH, B T.4. BHyTPUBY30BCKMMHM CTaHAapTamu, Axkagemunu BOI'Y.

3.4.2 Ob6ecneuenne arrectauuu B Axkagemun BOI'Y nomkHO ynoBIeTBOPATH, B
NEPBYIO OYepe/lb, TPeOOBAaHUSM HAIEJICHHOCTH Ha pe3yJbTaT 00y4YeHHUs, CHCTEMHO-
CTH, YHU(PUKAIUU U OOBEKTUBHOCTH, YTO HA MPAKTUKE O3HAYAET CIAEAYIOIINE:

- NPUMEHEHHE EIMHBIX KPUTEPHUEB OLIEHMBAHHUS IO BCEM 0Opa3oBaTENbHBIM
IporpamMmanm;

- COIIPSKEHHOCTh BCEX BUJIOB KOHTPOJIBHBIE U3MEPUTEIBHBIX MATEPUAJIOB C KO-
HEYHBIMU KOMIETEHIUSIMHU U JIPYT C APYTroM (BbICOKAsl CTENEHb BAIMAHOCTH) U UX pe-
NIPE3EHTATUBHOCTD C COJIEPKAHUEM IIPOIPAMMBIL;

- BBIBEJICHHE MTOTOBBIX OLEHOK I10 PE3YJIbTaTaM NPOBEPKH 3HAHWUW, YMEHUHU U
HABBIKOB 110 BCEM JUIAKTUYECKUM €UHULAM OLICHUBAEMOM IPOrPaMMBbl;

- IPUMEHEHHUE €AUHBIX KOHTPOJIbHBIE U3MEPUTENIbHBIX MAaTEPUATIOB U TIPOLELYP
aTTecTalMy K oOydaronumcs Bcex (opM U TEXHOJOTUM 00yUYeHUs;

- IPUBJICYECHUE K OCYILECTBICHHUIO aTTECTAlMU HE 3aJIeHCTBOBAHHBIX B MOJIPO-
1ecce 00yueHusi 00ydJaroIux, B T.4. MPAKTUKYIOMKNX CIEIHAIUCTOB HEOOpa30BaTeIlb-
HBIX OpraHu3alui;

- IIMPOKOE MPUMEHEHNE HHCTPYMEHTAILHOM Cpeibl;

- o0si3arenbHasl AKCIEPTU3a TEKCTOB MUCBMEHHBIX PAadOT (M APYruX BUAOB
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oopmIIeHHs Pe3yIbTAaTOB MPOEKTUPOBAHMSI) HA aBTOPCTBO (OTCYTCTBHE 3aMMCTBOBA-
HUW, MJIaruaTa, KOMUpOBaHMUS );

- @KEToIHOe OOHOBJIEHUE TEM MMChMEHHBIX PadoT.

[Topsinok pa3pabOTKH, UCMOIb30BAHUS U XPAHEHHSI KOHTPOJIBHBIX U3MEPHUTENb-
HBIX MaTepUaioB (BKJIOYas TPEOOBAHUS K PEXKUMY MX 3aIUTHI, MOPSIAKY U YCIOBHUIM
pa3MeleHusi uHGOpMaIK, COAEpKaIIeiicss B KOHTPOJbHBIX M3MEPUTEIbHBIX MaTe-
puanax, B cetu «MHTepHET») yCTaHaBIMBAETCS B COOTBETCTBHM C (helepalbHbIMU
TpeboBanusIMU nojioxkeHreM Akagemun BOI'Y o ¢hoHze O1leHOUYHBIX CPECTB.

3.4.3 Tlpu opranuzanuu arrectanuu odoydaromuxcs B Akagemun BOI'Y 00s3a-
TEJIbHO UCIIOJHEHUE CIEAYIOIINX MTOJOKEHHIN:

- aTTeCTallud TOJJIeKaT TOJIBKO 0Opa3oBaTENbHBIC MPOTPAMMBbI, Ha3HAUYCHHBIC
JUISL TaHHOTO aTTecTyeMoro (MpaBujamMH pueMa, yieOHbIMU IJIAaHAMU U IPYTHUMH CO-
OTBETCTBYIOIIUMHU JIOKYMEHTaMHU );

- aTTECTALHUI0 MOET MPOBOJUTH TOJBKO TOT 00yYaromui (3KCIepT), KOTOPbIA
3aKpeIuvIeH JUIsl JAHHOW MPOLEypsI 10 JAHHOM I'PYIIIE aTTECTYEMBIX;

- arrecTauusi NPOBOJUTCS TOJBKO C HCIOJIb30BAHUEM YTBEP)KIECHHBIX KOH-
TPOJIbHBIE U3MEPUTENBHBIX MATEPHAIIOB U TI0 YTBEPKICHHOU (hOpME H.. MPOLIEAYPE;

- aTTecTalys MPOBOJUTCS TOJBKO JUIsl T€X 00y4YaroIuxcs, KOTOPbIE UMEIOT CO-
OTBETCTBYIOLIUH JOIYCK;

- pe3yJbTaThl ATTECTAIIMH JOJHKHBI ObITh 3a)UKCUPOBAHBI B YTBEPXKIICHHBIX JJIS
3TOr0 TOKYMEHTaXx.

4. UaopManiuoHHBIE PecypChl

4.1 OcHoBHasl yueOHas1 JJUTEpaTypa

Ne | BbIxXoaHble JaHHbIE OCHOBHOI y4eOHOM JIu- Anpec 10CTyNa K MOJHOTEKCTOBOMY

n/ TepaTypbl BapPHAHTY B JJICKTPOHHO-

1| 0nOIMOTeYHOI cucTeMe AKaJeMHuu
BOI'y

1 | lanuera, H. B. JlokymenTannonHoe odecrnieye- | https://www.iprbookshop.ru/116986.html
Hue ynpabiieHus : yaeonuk / H. B. 'annera,
K. K. I'anneB. — Mocksa : U3narenbckuit
JHom MUCuC, 2021. — 188 c.

2 | DnekTpoHHBIN Kypc «JloKyMEeHTaI[HOHHOE https://moodle.vegu.ru/course/view.php?i
obecrieyeHre GUHAHCOBO-XO3AUCTBEHHOM nes- | d=632

TETBHOCTHY, CIICIIHAIEHO pa3paboTaHHBIN B
Axagemuu BOI'Y u pazmemienssiii B 9bC

4.2 lonosiHuTEILHAS YU4eOHAsl JIUTEPATYypPa

Ne | BpIXoaHbIe JaHHBbIE IONOJHUTENbHOM Yue0- | Ajpec J10CTyNa K MOJHOTEKCTOBOMY
n/ HOM JINTEepaTypbl papuanrty (B ObC Axanemuu BOT'Y
n Wi

Apyrux pecypcax B cetu «MHTEepHeT»)

1 | Ky3nenosa, . B. JlokymentupoBanue ymnpas- | http://www.iprbookshop.ru/99364.htmi
JIEHYECKOM JCSITEIIBHOCTH : yueOHOe mocooue

qu1s 6akanaspos / M. B. Ky3nenosa, I'. A. Xa-
qaTpsiH. — 2-¢ u31. — Mocksa : Jlamkos u K,
At [Tu Op Menua, 2021. — 240 c.
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2 | Aoynamze, . I'. JlokymenTtammonHnoe ooecme- | https://urait.ru/bcode/450813
YCHUE YIPABIICHHS MIEPCOHATIOM : YYCOHUK U
npakTukym Juist By3oB / J1. I'. AGynange,
N. b. Bemmpsikkuna, B. M. MacnoBa. — Mock-
Ba : M3narenscTBo FOpaiit, 2020. — 299 c.
3 | I'posoma, O. C. JleronpousBoactso : yuebnoe | https://urait.ru/bcode/453969
nocobue juist By3oB / O. C. I'pozoBa. — Mock-
Ba : M3parenbctBo IOpaiit, 2020. — 124 c.
4.3 Pecypcnl cetu «AHTEpHET
Ne HaumeHnoBaHme pecypca AJpec 10CTyNa K MOJHOTEKCTOBOMY
n/ Bapuanty (B ObC Axanemuu BII'Y
n WJIH Ipyrux pecypcax B cetu «AHTep-
HET»)
CoBpemeHHbIe TPOdecCHOHAIbHBIE 0a3bl
1 | bank Poccun (IlenTpobank) http://www.cbr.ru//
2 Odunuanbubiii cailt @egepanbHON CITyKObI http://www.gks.ru
rOCy/IapCTBEHHOW CTATUCTUKHU PD
3 | OdunmansHelii caiit MuHnCcTepcTBa PUHAHCOB http://www.minfin.ru/
PO
4 Odunmanbubiii caidT DeaepaabHON HATOTOBOM https://www.nalog.ru/
ciry0n1 PO
NudopmannoHHbIe CIPABOYHbIE CHCTEMBI
1 | Koncynprantlliroc http://www.consultant.ru//
2 | APAHT.PY http://www.garant.ru//

Hubie pecypesl MHTEpHET

1 | Bompocsl JKOHOMMKM: NEPUOJIUYECKOE http://www.vopreco.ru
DJEKTPOHHOE M3/IAHUE

2 DKOHOMUYECKHI MOpTall — CTaThH U Jiekiuu 1o | http://www.economicportal.ru/index.htm
OKOHOMHKE, SKOHOMHUYECKHE TOHATHS U Tep- |
MUHBI, OMOrpaduyu KOHOMHUCTOB U NIPEANpPH-
HUMaTeNnen

3 | Cucrema ['maBOyX — ciipaBo4Hasi cucremMa http://www.1gl.ru/

4 ExxenueBnas nenosad razera «BemoMoct» http://www.vedomosti.ru

5 | PocbuznecKoncantunr http://rbc.ru/

4.4 UndopmanmoOHHbIE TEXHOJIOTHH
4.4.1 ACO Axkaagemuu BIOI'Y

OOGpazoBaTenbHBIN Tpoliecc o JAaHHOW auciuauHe B Akagemuu BOI'Y Be-
JIETCS C MIUPOKUM UCIOJIb30BaHUEM ABTOMATU3WPOBAHHON CUCTEMBI 00yueHus. B ya-
CTHOCTH, IPUMEHSIIOTCS clieiytolne coctaBHble yacTu (moaynu) ACO:

No

n/
m

IlonHOE HaMeHOBaHHE

O6nacThb MPUMCHCHUS B O6pa30BaTeJ'ILHOI71 ACATCIIBHOCTHU

1. | «1C-burpukc: BHyT-

pEeHHMIT mopTan yueo-

HOI'O 3aBCACHU To Ipouecca.

[Tnatdopma U1 HHTETPALIUU BCEX CEPBHCOB M CO3/1aHUS BUP-
TyaJIbHBIX pabOourX KaOMHETOB YYaCTHUKOB 00pa30BaTEIbHO-

1. Cozganue DUOC mist 00yuaromerocs:
- peIaKTHPOBaHUE WHIUBUIYATHHOTO yueOHOTO M1aHa, 00y-
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YaoIIEerocs;

- U3y4YEeHHE MaTEePUAaJIOB MO AOCTYIHBIM TUCIHUIUIMHA (MOJY-
J5IM) (3JIEKTPOHHBIN KypcC, MaTepUalbl 11l CAMOKOHTPOJIS U
MPOXOXKACHHUE aTTECTAllUU, pacliuCaHUe TPAHCIIALUN JEKIH,
OYHBIX 3aHATUH U BEOMHAPOB, IPOCMOTP BHJICO MATEPHAIIOB);
- CpelICTBA AIIEKTPOHHBIX KOMMYHUKAUH (POPyMbI, KOMMEH-
Tapuu, 4ar) it OOIIEHHs C YYaCTHUKAMHU mpolecca o0yye-
HUA (B y4eOHOH M IPEIMETHBIX TPYIINax);

- IPOCMOTP IEKTPOHHON 3a4E€THON KHUKKHU;

- mojydeHue nHdopmanuu o HabpaHHBIX KpeauTax (OleH-
Kax);

- aBTOMaTHYECKOE 3aYHCIICHUE B MPEAMETHbIC U YUeOHbIE
TPYIIIBL;

- (hopmupoBanue noptdonaro odydaromierocs (IaHHbIe MO
IMS ePortfolio Specification (http://www.imsglobal.org/ep/);
- OwmuHroBas cuctema (on-line oriara oOy4deHus, IPOCMOTP
HCTOPUU OILJIaThl).

2. Coznanue DUOC st 06ydaro1ero:

- IoJTy4eHrne MHQPOPMAIUH 110 HArpy3Ke;

- IJITAHUPOBAHUE U MTPOBEJICHUE BEOUHAPOB;

- pa3paboTKa 1 SKCIEPTU3a KOHTPOIbHO-H3MEPUTEIHHBIX Ma-
tepuaios (KUM);

- IPOBEPKA 3CCE 00yUaroLIXcs;

- CpelICTBa AIIEKTPOHHBIX KOMMYHHUKAIUH (POPyMbI, KOMMEH-
Tapuu, 4ar) it OOIICHHS C YYaCTHUKAMHU Mpolecca o0yye-
HUS (B Y4eOHBIX U IPEIMETHBIX IPyIIax);

- nyOJauKalus MyJIbTUMEAUMHOTIO 00y4aroniero KOHTEHTa;

- (hopMupOBaHKE NEPCOHATBHOTO MOPTHOIHO.

3. Jly1st opranu3aTopoB 00pa3oBaTeILHOTO MpoIlecca:

- CHCTeMa MOHUTOpUHTA (TIomyyeHne nHdopmammu 06 akTUB-
HOCTH I10JIb30BAaTENEH; OpraHu3alus OnpocoB MOJIb30BaTE-
nei);

- ydacTtue B rpynmnax (y4eOHbIX, IPEIMETHbBIX, OOIINX);

- IO/I/IEP’KKa OCHOBHBIX PJIEMEHTOB KOMMYHUKAIHi (hopy-
Mbl, KOMMEHTapHUN);

- OIICHUBAHHUE U OpraHU3aIis OOHEKTOB COIMAILHOMN CETH;

- OTCJIC)KUBAHUE PEUTUHIOB U JOCTUKEHU;

- myOnuyHOe MOpTHOIINO MOJIB30BATENS;

- paborta ¢ 3asiBKamMH (OTIIpaBKa, OTCICKMBAHUE BHITIOJIHE-
HUSA).

«Kommnac-B» Ha mat-
dopme «1C: IIpennpu-
satue 8.2»

ABTOMaTH3UpyeT paboTy:

- IpUEMHON KOMHCCUH (BeZieHHe 0a3bl a0UTYPHUEHTOB, 3aUKC-
neHue Ha oOydeHue, PUHAHCOBBIE U MAPKETHUHTOBBIE OTUE-
ThI),

- IeKaHaTa (JOKyMEHTOOO0OpOT MPUKA30B IO JIBUKEHUIO 00Y-
YAOILIUXCSl, PEIIO3UTOPUI TOKYMEHTOB 00yJaroIuXcs, OMo-
BEIIIEHNE 00YJAIONUXCs TI0 SJIEKTPOHHOM mouTe, SMS),

- yueOHO-METOJUUECKOTr0 yIpaBieHus (BeJeHre 6a3bl Mpemno-
naBaTelsied, GopMupoBaHUe U YUET yueOHOM Harpy3Kn).

IIporpaMMHBIN KOM-

ABTOMaTI/ISI/IpyeT MpoUucayphl:
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IIeKC «ABTOMATHU3HU-
pOBaHHas cpeja arTe-
crtaiiuu ACA»

- pa3pabOTKH, SKCIIEPTU3bI U YOJTUYHON SKCIIEPTU3BI KOH-
TPOJBHO-U3MEPUTENILHBIX MaTepUasoB;

- opmupoBaHus U HCIONBb30BaHUS (POHIA OIEHOYHBIX
CPEICTB IO KOHKPETHBIM IIpOrpaMMam, TUCHUIIIMHAM (MO-
IyJIsIM, TIpEeZIMETaM, BUJIaM y4eOHOH paboThl);

- IpOBeJIeHUsI O0yUEHUS C UCIIOIb30BAaHUEM OAJIIILHO - PEeid-
tuHroBoi cucteMsl (bPC);

- IOITyCKa, MPOBEACHUSI IPUEMa 3K3aMEHOB, 3aU€TOB, MMHUCh-
MEHHBIX aTTECTAIlHOHHBIX PadoT;

- BUJICOPOTOKOJIMPOBAHUS MpOIlecca aTTeCTalllu;

- 0 OpMIICHHSI JOKYMEHTAIUH I10 MPOLIECCaM aTTeCTalluu
(aTTecTallMOHHBIX BEJJOMOCTEH, 3asiBICHNUI Ha OIUIATYy BBI-
MOJIHEHHOM 00yJarImuMu paboThl, OTYETOB);

- KOHTPOJISl YCIIEBAEMOCTH 00Y4aIOIIUXCS;

- MOHUTOPHUHTA YAOBJIETBOPEHHOCTH 00YJaIOIIMMHUCS Kade-
CTBOM KOHTPOJIbHO-U3MEPUTENIbHBIX MaTEPUATIOB U MIPOLIETY-
paMu aTTeCTaIHH.

4. | Cuctema nporpaMMHbIX
npoaykroB LMS
Moodle

Ucnone3yercs nis:

- MyOJIUKALKUU AJIEKTPOHHBIX KYPCOB;

- IPOCMOTpA PE3yJbTaTa MPOXOKIAEHHUS JIEKTPOHHOTO Kypca
U nocsenyrouiero ero yuéra B pamkax bPC.

5. | Cucrema aBTOMarTH3a-
uuu ouoanorexk UP-
BUC64

Hcnonp3yercs aus:

OpTaHU3aIMH JOCTYIA K SJEKTPOHHON OMOIHOTEKE JIS:
POCMOTpA TOJIHOTEKCTOBBIX BApUAHTOB OCHOBHOMW M JIOTOJI-
HUTEJIBHOM JINTEPaATYpHI;

POCMOTpPa Y4eOHO-METOAMYECKAX KOMITJICKCOB THCIIUTLIHH.

6. | [IporpammMHBIii IIpo-
JTYKT ABTOMAaTHU3UPO-
BaHHast HH(OpPMAIMOH-
Has cucrema 6ubano-
TEKH «DJIEKTPOHHAs
OoubnuoTeKka»

I/ICHOJ'IB3yeTC$I AJI OpraHu3alunu 1mmponecca pa3pa60TI<H " 00-
HOBJICHUS IMOJTHOTCKCTOBBIX 3JICKTPOHHBIX BCpCI/Iﬁ y‘~I€6HBIX
MaTCpraJIoB U pa60LII/IX nporpamm JUCHUILIAH.

7. | OTKpbITOE MPOrpaMM-
Hoe obecriede-
Hue «BigBlueButton»

Cepsuc unrerpuposanssiii B ACO, ucnomnb3yercs JUist:

- OpraHu3aluy 1 MpoBeIeHNs] BEOMHAPOB, HHTEPAKTUBHBIX
3aHATUH, on-line KOHCYIBTAINI U JTEKIUH;

- IPOCMOTpa 3arnucel BeOMHApOB

4.4.2 CnenuajibHbI€e

UH(pOpMALMOHHBbIE TEXHOJIOTHHU

NudopmarimonHbie TEXHOJOTUH, UCTIONB3YyEMbIE MPU OCYIIECTBIECHUU 00pa3o-
BaTEJIBHOTO Ipoliecca Mo JAaHHOW JUCHUIUIMHE, BKIIOYAET CIAEAYIOINNA epeyeHb npo-

rPaMMHOT0 00eCIIeUCHUS U

MH(OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM:

IIporpaMmHBbIii IPOAYKT

Horosop

1) Microsoft Office 2007
2) 7-Zip 16.04
3) Acrobat Reader

1) Juniensust Microsoft Open License Ne43509314 nara Beigauu
Hacroseit Jlnnensun 19.02.2008 «Microsoft® Office 2007 Rus-
sian Academic. Microsoft® Windows® Vista Business Russian
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4)  AwntuBupyc  Kaspersky | Upgrade Academicy»
Endpoint Security 10 for Win- | 2) auuensus GNU LGPL (Co6oanoe I10)

dows 3) nuueH3uoHHoe cornaiieHue ¢ komnanueir Adobe (CBoGomHOE
5) Mozilla Firefox I10)

6) Google Chrome 4) munensus Ne 1FB6-170208-101930-190-411

7)VLC 2.2.6 5) muniensust GNU LGPL (Co6ozanoe T10)

8) Microsoft Windows 7 Pro- | 6) muuensus LGPL (Csoboanoe I10)
fessional Academic Open Li- | 7) munensuss GNU LGPL (Co6oauoe I10)

cense 8) muuensus Ne 62875440
9) Microsoft Windows Server | 9) muriensust Ne 47623222
2008

4.5 MaTtepuajibHO-TeXHUYeCKasi 0a3a

4.5.1 B npouecce 00ydeHHs JaHHON TUCHUIUIMHBI UCIIOJIB3YETCS CHEIUalbHbIN
BUPTYaJIbHBIN yUeOHbI KaOuHeT — npeaMeTHas rpymnmna moayis «Kamnye BOI'Y 24
(manee —I1I).

4.5.2 Nndopmanmonno-npenmetHas cpeaa I1I° pazmeniaercs B paszenax MEHIO
[1I', a Tak xe B pa3znenax u noapasaenax MeHro «Kammyc BOI'Y 24».

Pa3menienne matepuanoB (win oOecrieueHrne MpsMOro Aoctyna K mHpopmaru-
OHHBIM pecypcam) B paznenax mMeHio «Kammnye BOI'Y 24y ocymiecTBisieTcst B lieHTpa-
JM30BaHHOM MOPSIIKE CTPYKTYPHBIMH NozpasneneHusmMu Axkagemuu BOI'Y (matepua-
Jbl DJIEKTPOHHO-OUOIMOTEYHON CUCTEMBI, JIOKAJIbHbIE HOPMATUBHbBIE aKThl AKaJIEMUU
BOI'Y, 3anucu npoBe/IeHHbIX YUeOHbBIX 3aHATUN U T.11.).

B paznenax mento III' pasmemienre MaTepuaioB OpraHU30BbIBACTCS MPENOAa-
BaTeJeM, SBJSIOUIMMCS BiagenbleM nanHou [N (T.e. 3akpernieHHbIM 3a.. peanu3anu-
el JaHHOU JUCUUILIVHBI).

4.5.3 BzaumoneiictBue oOyuaroruxcst B [II7 ocyiiecTBisercs Ha MPUHIUTIAX
THIOTOPUHTA U UHTEPAKTHBA.

THIOTOPUHT OCYHIECTBIISETCS MOCPEACTBOM IMOCTAHOBKH IPEMNOJIaBaTesieM 3a-
Ja4 nepesi 00y4darmumMcsi, KOHCYJIbTUPOBAHUSA, MPOBEPKU M OLICHUBAHUS UCTIOJTHEHUS
3a/1a4.

WNHTepakTUBHBIA METOJ 00y4YeHUs 00ecneurBaeTCs OpraHu3aluei MnpenoiaBa-
teneM B I1I" B3aumoaecTBUsl 00ydaromuxcs Ipyr ¢ IpyroM B cepe OCBOCHUS MPO-
rpaMMbl JTUCHUIUIMHBI B Pa3HbIX (pOpMax M crocodax, B T.4.:

- 00s13aTeNbHBIX B paMKax dTana (KOHTpoJabHbIX Touek) BPC u gakynbraTuBHBIX
3aHATHI B (hOpME AUCKYCCH, TPYNTIOBOM (KOMaHIHOW) TBOPUYECKOM pabOThI, TPyMIIO-
BOT'O ITPOEKTUPOBAHMUSI, KEMC-METO/1a, «MO3TOBOI'0 IITYPMay» WIIH UTPHIL;

- IUPOKUM Hcrnonb3oBanueM 117 1yig o61mero ooMeHa MHEHUSIMU TTPH TTOCTOSH-
HOM KOHTPOJIE CO CTOPOHBI MPENOAABATENS U KOPPEKTUPOBKH OLICHOK M MOOILIPEHUS
JYUIIUX COOOIIEHU;

- BOBJIeueHUs1 oOydaronuxcsi B GopMUpoBaHUE Oa3bl 3HAHUU.

4.5.4 Jlna BeneHusi 00pa3zoBaTEIbHON AESITEILHOCTH B YUEOHBIX Kopiycax Aka-
nemun BOI'Y umerorcs ydyeOHbIe ayqAUTOPUU IJIs IPOBEICHUS 3aHATHI JIEKIIMOHHOTO
THUIIA, 3aHSATUH CEMHHAPCKOTO THUIA, KYpCOBOTO MPOECKTUPOBAHMS (BBIMOJHEHUS KYp-
COBBIX padoT), PYIIOBBIX U MHAUBUAYAJIbHBIX KOHCYJIbTAUN, TEKYIIETO0 KOHTPOIS U

23



IPOMEXKYTOUHOM aTTeCTalluH, a TAKKe MOMEIICHUS ISl CAaMOCTOSITENIbHOM paboThl U
MOMEIIEHUS JUIsI XpaHEHHsSI U MPOPHUIAKTUYECKOTO 00CTYKUBaHUSI y4eOHOTO 000pYy-
noBanus. OHM YKOMIUIEKTOBAHbI CHEIHATM3UPOBAHHON MEOeNbi0 U TEXHHUYECKUMU
CpeICTBaMU OOYYEHHMsI, CIYKallUMHU [JIsI TpeICTaBiIeHUs ydeOHOW HHQPOpMAIUH
OonbiIoi ayauropuu. Jlyig MpoBeNEHUs 3aHATUM JIEKIIMOHHOTO THIIA IpejiararoTcs
Ha0OPBI IEMOHCTPAIIMOHHOTO 000PY0BAaHUS U YU4EeOHO-HAIJISAHBIX TTOCOOU, obecte-
YMBAIOIIME TEMAaTUYECKUE WiuTocTpanuu. [lomemenus s caMocTosITeENbHOM paboThI
00y4aronuxcsi OCHaIEHbl KOMITBIOTEPHOM TEXHUKON ¢ BO3MOYKHOCTBIO TOJKIIOUEHHUS
K cetu MHTEpHET M oOecrnieueHueM J0CTyIa B JIEKTPOHHO-UH()OPMALIMOHHYIO Cpeay
Axanemuu BOI'Y.

[TonHbIil EepeyeHb MaTEPUATBEHO-TEXHUUECKOTO 00ECTICUeHUS M0 TUCIUIINHE
yka3aH B CripaBke 0 MaTepuaIbHO-TEXHUYECKOM 00eCIIeYeHnH OCHOBHOM mpodeccro-
HaJIbHOM 00pa30BaTEeIbHON IPOrPaMMBbI BBICHIETO 00pa30BaHHUS.

5. Meroanyeckue ykazaHus o0y4yaromemMycs

B pamkax quCHUIUIMHBI IPEANOIAraeTCs U3yUEHUE CIEAYIOIIErO pa3ieiia:

- TOKyMEHTAlMOHHOE 0OecrneueHne (PUHAHCOBO-X035MCTBEHHON e TENbHOCTH.

- KiitoueBbiMu nonstusiMu pazzaena 1| — JlokyMeHTanMoHHOe obecrieueHue ¢u-
HAHCOBO-XO3AMCTBEHHOU JCATEIBHOCTU SBJIAIOTCSA: OPraHU3allMOHHAsA JOKYMEHTALNs,
yCTaB MPEAIPUATHS, JOJDKHOCTHAST MHCTPYKLMS, ITOJOKEHHUE, IITATHOE PaClUCAaHUeE,
pacnopsAUTENbHbIE JOKYMEHTBI, HHPOPMAIIMOHHO-CIIPABOYHbIE JJOKYMEHTHI, 1EJI0BOE
NUCHMO, TpauK JOKYMEHTOO0O0pOTA.

N3yuas pasgen 1, CTyIeHT NO3HAKOMUTCS ¢ OCHOBHBIMA HOPMAaTHBHBIMU U Me-
TOAMYECKUMHU JOKYMEHTAMHU M0 JOKYMEHTAlMOHHOMY OOecredYeHu0 (QUHAHCOBO-
XO035MCTBEHHOMU JIEATEIbHOCTH, (POPMaMH U COJAECPKAHUEM YIIPABICHUECKUX TOKYMEH-
TOB, CUCTEMaMHU JTIOKyMEHTAIlUH, a TaKKe JBUKEHUEM TIOKYMEHTOOOOpOTa B OpraHMu-
3allMM, COCTABJIEHUEM U O(DOPMIICHHEM PA3IMYHBIX BUAOB JOKYMEHTOB B COOTBETCT-
BHUM C PEKOMEHJALNSMU TOCYAaPCTBEHHBIX CTAHAAPTOB.

[Ipu BBIMOTHEHUM 3aJaHUM ClleyeT OOpaTUTh BHHUMAaHHUE HA CJIEAYIOLIUE MO-
MEHTBI:

3aganme 1. [[ns paccMoTpeHus (PYHKIIMN OpPraHOB YMPAaBJICHUS SKOHOMHUYE-
CKHM CYOBEKTOM HEOOXOIUMO pa3paboTarh Y CTaB SKOHOMHYECKOTO CYOBEKTa U ClIe-
JaTh BBINUCKY U3 YcraBa. lOpuanyeckne nuua, sSBISOMIKAECS KOMMEPYECKUMH Opra-
HU3alUsAMU, MOTYT CO3/1aBaThcs B (DOpME XO3AWCTBEHHBIX TOBAPUILIECTB U OOILIECTB,
IIPOU3BOJICTBEHHBIX KOOIIEPATUBOB, TOCYIAPCTBEHHBIX U MYHULIUITAIBHBIX YHUTAPHBIX
MPEINPUSITUN.

YcraB 3TO OpraHU3alMOHHBIN JOKYMEHT, SBIIIOLIMICSA CBOJOM IIPaBUII, pEry-
JUPYIOLIUX JAEATEIBbHOCTh OPraHU3alru, 00IIEeCTB, UX B3aUMOOTHOILEHUS JIPYT C JIPY-
rOM, MpaBa U OOS3aHHOCTU B cpepe rocyJapCTBEHHON WM XO34MCTBEHHOM NeATelNb-
HOCTHU. Y CTaBbl — 3TO CJIOKHBIE JTOKYMEHTBI, CTPYKTYPY U COJIEPKAHUE KOTOPBIX OI-
penensioT caMu pa3pabOTYMKH.

B VYcraBe 10mkHBI OBITH ONIPE/ICIICHBI:

— IIOJTHOE M COKpAIlIeHHOE (pMpMEHHOE HaUMEHOBAaHHE OOIIECTBA;
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— MECTOHAaX0KJIeHUE OOIIEeCTBA;

— THUII OOIIECTBA;

— pa3Mep YCTaBHOIO (CKJIAJJOYHOI0) KaluTana;

— KOJIMYECTBO, HOMUHAJIbHASI CTOMMOCTb, KATETOPUN aKUUK — JJI1 aKIUOHEPHO-
ro o01ecTBa, HOMUHAJIbHAs CTOUMOCTb J0JIE€H yYaCTHUKOB — JUJIsl OOILECTB C OTPAHU-
YEHHOW OTBETCTBEHHOCTBIO;

— CTPYKTypa U KOMIIETEHIIUSI OPraHOB YIIPAaBJICHUs O00IIECTBOM U MOPSJIOK IpH-
HATHS MU pELICHU;

— OpraHu3anus KOHTpoJid 3a (DMHAHCOBO-XO3SIIICTBEHHOM JESATENBHOCTBIO 00-
miecTBa (PEBU3MOHHAs KOMUCCHS, ayJUTOPCKasi IPOBEPKA);

— [€JIb CO3JaHus OO0IIECTBA;

— CPOK, Ha KOTOPBIH 0OILIECTBO CO3/1aHO;

— OCHOBHOM BUJI ICSITEIBHOCTH OOIIECTBA.

VYcTaBel rOCyAapCTBEHHBIX NMPEANPUATAN U YUPEXKICHUN YTBEPKAAIOT BBILIE-
CTOSIIIIME OpTraHbl. YCTaBbl MYHULIMIIAJIBHBIX MPEANPUATHA YTBEPKIAIOT palOHHBIC
WIN TOPOACKHE aAMUHUCTPALMK. Y CTaBbl YAaCTHBIX MPEANPUATHIA YTBEPKIAIOT Bila-
JeNbIIbl, KOJUIEKTUBBI IPY PETUCTPALUU.

3aganme 2. J[i1 paccCMOTpEHUs OpraHU3ALMKA U YIPABICHUS SKOHOMUYECKUM
CyOBEKTOM CTYIEHT pa3palaThIBa€T CXEMY OpPraHU3aLMOHHON CTPYKTYpbI, B paMKax
KOTOPOW HEOOXOIMMO OTPa3UTh CIEAYIOIIEE:

— YPOBHH yNPABIEHUS 3KOHOMUYECKUM CYOBEKTOM;

— B3aMMOIIOYHMHEHHOCTh OPTraHOB YIIPABJICHUS;

— CTPYKTYpPHBIE [TOIPA3/ICIICHUS;

— B3aMMOCBSI3b CTPYKTYPHBIX MOAPA3/IEIICHUN.

Onucath GyHKIMU KaXI0ro U3 nojapasaeneHuil oduiectBa. OTpa3uTh Ha CXeMe
MaTepHuabHble, ((MHAHCOBbIE 1 HHPOPMALIMOHHBIE TOTOKH.

PazpaboTtanHas cxema JOJKHA JaTh OCHOBAHUS IS OIEHKH O0beMa y4eTHOU
uH(popManuu.

3ananmne 3. Ha ocHOBaHMM cXeM JBWXKEHHSI MAaT€pUalIbHBIX MU MH(DOpPMAIUOH-
HBIX IOTOKOB, CHEUU(PUKU JEATEIbHOCTH HKOHOMUYECKOTO CyOBEKTa, KOJIMYECTBa
CTPYKTYPHBIX MOAPA3ACICHUNA U UX B3aMMOCBS3EH, YAAICHHOCTU CTPYKTYPHBIX HOJ-
pasneneHui, B3aMMOICHCTBUSL OPTAaHOB YMPAaBJICHUS U TpeOOBaHUM K (POPMUPOBAHUIO
YUETHOM M OTYETHOM MH(pOpMaluu, BbIOEPUTE OJUH U3 MPEIyCMOTPEHHBIX 3aKOHOM
«O OyXraiarepckoM ydeTe» BapuaHTOB OpraHU3alMu OyXTaJTEepCKOro y4yeTa Ha Mpe-
IPUATHH.

JlommyckaeTcsi, 4To OyXralTepcKuidl y4eT MOXKET BECTH CTPYKTYPHOE IMojapasjie-
JeHue — Oyxrajrepusi, BO3IJIaB/sieMasl TJIaBHBIM OyXTalTepoM; MOXKET ObITh Mpeay-
CMOTpEHA IITaTHas JTOJDKHOCTh — OyXrajirepa, pyKOBOAMTENIb MOXKET BECTH OyxXrai-
Tepckuid yueT JuyHO (momyckaercss B OOQ); MOXKET BeCTH OyXraiTepcKuil yder Ha
OCHOBE JIOTOBOPHBIX OTHOILIECHUN CIEHHUATM3UPOBAHHAS OpPTaHM3alUsl UM OyXrajrep
— CHEIUATHCT.

Onpenenuth crnocod OpraHu3aluy — JEUEHTPAIU30BAHHBIA WM LIEHTPAIU30-
BaHHBIM ¥ 00OCHOBATH BRIOPAHHOE PEIICHUE.
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B 3aBucuMoCTH OT BRIOpaHHOTO BapuaHTa OpraHU3aluu OyXTrajJTepCcKOro y4yeTa
pa3paboTaTh OPraHU3ANMMOHHYIO CTPYKTYPY OyXTalTepcKod CiryObl. MoxeT OBITh
BbIOpaHa NuHEIHas1, QyHKIMOHAIbHAS WIN JMHEWHO-(QYHKIIMOHATIbHAS OpraHu3allu-
OHHas CTPYKTYypa.

Heo6xoaumMo MOMHUTBH, YTO B 3aBUCUMOCTH OT IPEIOCTaBISIEMON OTYETHOU
uH(popMaIuu B yU4eTHON pabOTe BBIIESAIOT KAK MUHUMYM TPHU HalpaBJICHUS: YIIpaB-
JICHYEeCKUH yueT, GPMHAHCOBBIN yUYeT, HAJIOTOBBIN yUeT.

B cnyuae eciiu B OpraHu3alildiOHHON CTPYKTYpe MPEANPUSATHS HE MIPEAYyCMOTpe-
Ha ¢UHaHCOBas CIy>K0a pabOThl, CBA3aHHBIE C OCYIIECTBICHUEM PAacueTOB U OpraHu-
3arueil GuHaHCUPOBAHUSI MOTYT OBITh BO3JIOJKEHBI Ha OyXTaJdTEepCKYIO CIIykOYy.

Ha cxeme opraHu3aliiOHHOW CTPYKTYpPbI OyXTalTepuu TOJIKHBI OBITH OTpa)Ke-
Hbl BHYTpPEHHHE HH(OPMAIMOHHBIC MOTOKH, a TAKXKE BXOJAINIME U UCXOISIIINE HH-
(dbopmanoHHbIE MOTOKU. Pa3zpabaTeiBas 3Ty cxeMy, HEOOXOAUMO NMPUHUMATh BO BHU-
MaHUE€ Kakas B JajbHeilIeM OyJeT BbIOpaHa TEXHOJIOTHS OOpaOOTKM yYeTHOM WH-
dbopmanuu (npeameTHas (py4yHas) wid WH(OpPMaAIMOHHAs), a TakXke ¢opma BeIACHUS
OyXTaJnTepCKOTo yJerTa.

3ananmne 4. CrnenyomuM 3TanoM BBINOJHEHUSI PabOTHI SIBISIETCS pa3paboTKa
[TonoxxeHust o Oyxrantepuu, B KOTOPOM JOJKHBI HAWTH OTpaX€HHE BCE PacCMOTPEH-
HBIE BBILLIE BOIIPOCHI.

[TonoxxeHne — MpaBOBOM aKT, ONpPEAEIIAIOLIUI TOPSAOK (pOopMUpPOBaHUS, 3a/1a4H,
00s13aHHOCTH, IIPaBa, OTBETCTBEHHOCTh W OPTraHU3aLMI0 PabOThl MPEANPUATUS B Lie-
JIOM WJIN €r0 CTPYKTYPHBIX ITOAPA3/IEICHUN.

[TonoxxeHus ObIBAIOT: UHAUBUAYATIbHBIE — 00 OTJENaX, 1[eXaxX, YIIPaBICHUYECKUX
NOJIPA3/ICTICHUSAX, BKIIOYEHHBIX B CXEMY OPraHM3allMOHHOW CTPYKTYphI yIpaBiIeHUS
NPEANPUATHS; TUIIOBBIE — O 1I€XaX OCHOBHOTO MPOM3BOJCTBA, CTPYKTYPHBIX MOJApa3-
JETICHUSIX.

[TonoxeHusi pa3pabaThIBalOT MO YKA3aHUIO PYKOBOJAUTENEH MPEANPUITHS H
VMHULMATUBE PYKOBOJUTENEH CTPYKTYPHBIX NOIpA3/ICTICHUN.

HcnonHuTtenb cocTaBisieT MPOEKT MosioxkeHus. [lonokeHne moAanuchiBaeT py-
KOBOJUTENb CTPYKTYPHOTO IoApaszaesieHus. 11o10keHre cornacoBbIBaOT C IOpUINYE-
CKHMM OTJIEJIOM U IIPEICTABIIAIOT HA YTBEPKACHUE PYKOBOAUTEIIO MPEAIPUATHS.

JlaTol TONOKEHUsI CUMTAeTCs Jara ero yrBepxkiacHus. [lonoxenue spisiercs
CJIO’KHBIM JOKYMEHTOM, CTPYKTYpPY U COAEPKAHUE IOJ0KEHUS ONPEAEIIIET OPraHn3a-
Us-pa3paboTUHK.

[TonoxxeHue o OyXraaTepuu MOKET COCTOSITh U3 CIEAYIOLIUX Pa3/IeNIOB:

— OO0IIKeE TTOJIOKEHUS;

— 1EJIM U 3a]1a4U;

— (yHKIUY;

— IIpaBa U 00513aHHOCTH TJIABHOTO OyXrajTepa U €ro 3aMeCcTUTEICH;

— B3aMMOOTHOILICHUS OyXTraiaTepuu ¢ APYTrUMH MOpa3IeieHUSIMU;

— opraHu3aius padoThl.

BrlinonHss npakTuyeckue 3a/laHus, CTYJ€HTY HE0OX0IUMO O3HAKOMUTHCS C pe-
KOMEHyeMOW JINTepaTypoil, NPOAHAIU3UPOBATh €€, COIVIACUTHCS C TEMBI WU WHBIM
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aBTopoM. Bo m3bexxaHue monyueHus ycrapeBlueld WH(GOpMalMU TpPU BIMOJIHEHUU
NPaKTUYECKUX 3aJaHUI cleayeT yOeauThCs B JEHCTBUN T€X WM MHBIX HOPMATHUBHBIX
aKTOB, POBEPUTH aKTyaJbHOCTh MH(pOpMaLu B ceTH HTepHET.

[lo kaxmoMy pazzeny NpelyCMOTPEHO BBIIIOJIHEHHE CTYJIEHTaMH pPAa3IHUYHBIX
BUJIOB CaMOCTOATENIBbHON paboThl. B OCHOBHOM 3TO: MOBTOPEHHUE JIEKIIMOHHOTO MaTe-
puasa; moJAIr0TOBKa K CEMUHAPCKUM 3aHSTUSIM C MCIOJIb30BAHUEM JICKIIMOHHOTO MaTe-
puana, yaeOHUKOB U pecypcoB MHTepHeTa; caMOCTOSATEIbHOE U3YyYEHUE OTIEIbHBIX
BOIIPOCOB — JIJIsl CTYJIEHTOB 3a04HOM (POPMBI 00yUEHUS.

JIJ1st TOATOTOBKY K aTTECTallMd PEKOMEH]IyeTCsl MOBTOPSITh YUeOHbIN MaTepual,
COCTaBJISISl KPATKUM, CXeMaTUYHBIA KOHCIIEKT, paboTaTh C TECTaMHU.

6. Oco0eHHOCTH 0CBOCHUSI IMCUMILIMHBI (MOIYJIs1) AJIsl MHBAJMIOB M JIHI €
OrPAHUYEHHBIMHM BO3MOKHOCTSIMH 3/10POBbSI.

6.1 BriOop MeTo10B 0Oy4€HHUS JHUI] C OTPAHUYEHHBIMUA BO3MOKHOCTSIMH 3/10PO-
BbsSl U MHBAJIMJOB OINPEAEIISIIOTCS UCXOJ U3 UX JOCTYIMHOCTH JUIsl TAHHOM KaTeropuu
oOyyJaroumxcsi, OnpeenseTcs coaepKaHueM OO0y4YeHHUs, UCXOJHBIM YPOBHEM HMEO-
IIUXCSl 3HAHWM, YPOBHEM MPOPECCUOHAIBHON MOATOTOBKU MENAaroroB, 0COOCHHOCTSI-
MU BOCHpUATHS MH(pOpManuu odydaromumucs. B oOpazoBaTenbHOM mpouecce npe-
[0JIaraeTcs UCIOJIb30BaHUE COLMAIbHO-aKTUBHBIX U PE(IIEKCUBHBIX METO/I0B 00yue-
HUSl, TEXHOJIOTUH COLMAIbHON peabUINTALUU C IeJIbI0 OKa3aHUs TOMOIIYU B YCTaHOB-
JICHUM TOJIHOLICHHBIX MEXJIMYHOCTHBIX OTHOILIEHUH C APYTUMHU CTYAEHTaMH, CO3]a-
HUHM KOM(QOPTHOT'O NCUXOJIOTMUECKOT0 KIMMATa.

6.2 B nensix ocBoeHMsI yd4eOHON IporpaMMbl JUCHUUIUIMHBI UHBAIUJAMU U JIU-
[IaMH C OTPaHUYEHHBIMH BO3MOXHOCTSIMHU 3J0pOBbs Kadeapa o0ecrneunBaeT:

1) st ”HBANKMIOB U JIMI] C OTPAaHUYEHHBIMU BO3MOKHOCTSAMH 370POBBS M0 3PEHUIO:

— pa3MelnleHue B JOCTYIHBIX AJI1 00YYarOIIUXCs, SIBISIOMIMXCS CIAENbIMA UK ci1abo-
BUJIALIMMU, MECTaX U B aJalTUPOBAHHON (popMe CrpaBOYHON MH(POPMALMH O PACIIH-
CaHUU y4eOHBIX 3aHATUH;

— MPUCYTCTBUE aCCUCTEHTA, OKa3bIBAIOIIET0 00yYaroleMycsi HEOOXOIMMYIO TTOMOIIb;
BBIMYCK QJIbTEPHATUBHBIX (POPMATOB METOJMYECKHX MaTepHalioB (KPYMHBIA MIPUPT
WK ayauodaiiibl);

2) A MHBAJIKWJOB U JIMLl C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU 370POBbS 110 CIYXY: —
Ha/JIe)KalllMMU 3BYKOBBIMH CPEICTBAMH BOCIIPOM3BEICHUSI HH(POpMAIUY;

3) nns MHBAJIMIOB U JIML C OIPAHUYEHHBIMH BO3MOXHOCTSMHU 30POBBS, UMEIOLIUX
HapyIICHUs OMOPHO-ABUTATEIBHOTO allapara:

— BO3MOKHOCTh OECHPEISITCTBEHHOTO JO0CTyna 00ydJaronuxcsi B y4eOHbIE MOMeIe-
HUS, TyaJIeTHbIE KOMHAThI U JIPYTUE MOMEIICHHS, a TaKXKe MpeObIBaHUE B YKa3aHHBIX
MOMEIICHUSX.

6.3 O6pazoBaHKe 00YUYaIOIIUXCSl C OTPAHUYECHHBIMU BO3MOXKHOCTSIMU 37I0POBBS
MOKET ObITh OPraHU30BAHO KaK COBMECTHO C APYIMMHU OOYyYarOIIMMUCS, TaK U B OT-
JENbHBIX TPYyNNax Wiu B OTIEIbHBIX OpraHU3ALMSIX.

6.4 YdeOHO-METOaUYEeCKHEe MaTepHuayibl JJIi CaMOCTOSITeIbHOM padoThl 00Yy-
YaIOLIUXCS U3 YUCJIA UHBAIUIOB U JIMIl C OTPAHUYEHHBIMH BO3MOXHOCTSIMH 3/10POBbSI

27



IPEIOCTaBISAIOTCA B (popMax, aAaNTHPOBAHHBIX K OTPAHUYEHUSIM UX 3I0POBbS U BOC-
IpUATUS UH(OPMAIUK:

Kareropuu o0yuaronuxcs @OpMBI IIPEIOCTABICHUS

C HapylieHueM cinyxa B IIeYaTHOH popme;

B (hopMe FIIEKTPOHHOTO JOKYMEHTA

C HapyuieHueM 3peHust B [I€YaTHOI opMe YBEIUUECHHBIM HIPUPTOM;
B (hopMe IIIEKTPOHHOTO JJOKYMEHTA;

B opme aynuodaiina;

C HapyIIeHHEM OMOPHO-IBUraTeIbHOrO allfa- | B eYaTHOH (hopme;
pata B (hOopMe IIEKTPOHHOTO JOKYMEHTA;

B opme aynuodaiina;

JlaHHBII epeyeHb MOXKET ObITh KOHKPETU3UPOBAH B 3aBUCHMOCTH OT KOHTHH-
reHTa 00y4YaroIIXcsl.

6.5 Ilponeaypa mpomMeKyTOUHOM aTTECTALMU JJI1 00YUYaIOIIUXCsl C OTpaHUYECH-
HBIMH BO3MOYKHOCTSIMU 3/I0POBbSl 1 MHBAJINUJIOB YCTAHABIMBAETCA C YYETOM WHIUBU-
OyallbHBIX MCUXO0(PU3NYEcKNX ocobeHHocTel. [Ipu HeoOXoaumMocTH mpeaycMaTpuBa-
€TCSl YBEJIMYECHUE BPEMEHM Ha IOATrOTOBKY K IPOMEXYTOYHOW aTTECTAlMHU, a TaKkKe
IIPENOCTABISAETCS TONOJHUTEIBHOE BPEMS ISl OATOTOBKM OTBETA B XOAE KOHTPOJISA
TEKYLIEN YCIIEBAEMOCTH U MPOMEKYTOUHOU aTTECTALUH.

[Ipu mpoBeaeHUH MpoLEeTyphbl OLIEHUBAHUS PE3yJIbTaTOB OOYUYEHUs] UHBAJINIOB
Y JIMI] C OTPaHWYEHHBIMU BO3MOKHOCTSIMU 3/I0POBBS [0 AUCIUILINHE (MOIYJI0) 0bec-
[IEYUBAETCS BHINOJHEHUE CIEAYIOLUIUX TOMOJIHUTEIbHBIX TPEOOBAHUN B 3aBHCHUMOCTH
OT UHJIMBUIyaIbHBIX OCOOEHHOCTEH 00yYaroIuXCs:

1. MHCTPYKIMS MO MOPSAAKY MPOBEIEHUS MPOLEAYpPbl OLUEHUBAHUS MPEAOCTaB-
JsieTcsl B JOCTYMHOU (hopMme (YCTHO, B MUCbMEHHOM (hopMe, YCTHO € MCIOJIb30BAHUEM
YCIIYT CypJIONIepEBOIUNKA);

2. nocrymnHas dopma MpeaoCcTaBiIeHUs 3aJJaHUi OLICHOUHBIX CPEACTB (B medat-
HOU opme, B meyaTHOU popMe YBETMUYEHHBIM MIPU(TOM, B (OpME 3JIEKTPOHHOTO J0-
KYMEHTA, 33/IaHUs 324U THIBAIOTCS ACCUCTEHTOM, 3aJJaHUs TPEAOCTABIISIOTCS C UCIIOJb-
30BaHUEM CYPIONEPEBOAA);

3. noctymnHas ¢opMa NpeAoCTaBIeHHUs] OTBETOB Ha 3a/laHusl (MUCbMEHHO Ha Oy-
mare, Habop OTBETOB Ha KOMIIBIOTEPE, C UCTIOIB30BAHUEM YCIYT aCCUCTEHTA, YCTHO).

[Ipu HeoOxomuMoCTH ISl 0OYYarOMIMXCS C OrPaHUYCHHBIMU BO3MOKHOCTSIMU
3I0pOBbSl U MHBAJIMIOB MPOILEAYypa OLEHUBAHUS PE3yJIbTaTOB OOyUEHHUS MO AUCIMI-
JauHE (MOIYJI0) MOKET IPOBOJUTHCS B HECKOJBKO 3TarnoB. [IpoBenaeHue mpouemypbl
OLICHUBAHUS PE3yJbTaTOB 00yUEHUs MHBAIUAOB U JIUI] C OTPAHUYEHHBIMU BO3MOXKHO-
CTSIMU 3JI0POBbsI JIOIYCKAETCS C UCMOIb30BAHUEM JUCTAHIMOHHBIX 00pa30BaTEIbHbIX
TEXHOJIOTHUM.
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6.6 Jlns ocBO€HUs JUCUUIUIMHBI WHBAIUAAMU W JUIAMU C OTPAHUYCHHBIMU
BO3MOYKHOCTSIMHU 3/I0POBBSI TIPEOCTABIISIOTCS OCHOBHAS W JIOMIOJIHATENbHAS yueOHas
JUTEpaTypa B BUJE IEKTPOHHOTO JOKyMeHTa B (hoHIE OMOTMOTEKH W / WU B DJICK-
TPOHHO-OMOJIMOTEUHBIX CUCTEMAX, & TAKKE MPEJAOCTABIIOTCS OECIUIATHO CHElHalb-
Hble YYEOHHKHU U yueOHbIe MMOCOOUs, MHasA yuyeOHas JUTepaTrypa U ClelUaIbHbIE TeX-
HUYECKHE CPE/ICTBA OO0YYEHUSI KOJUIEKTUBHOTO M WHJWBHUIYAJIbHOTO IMOJb30BaHUSA, a
TaK)Ke YCIYTH CYypAONEPEBOAUYUKOB U TH(PIOCYPIOTIEPEBOTUNKOB.

[IpopexTop no yueOHO-HAYYHOU U

BOCIIUTATENILHON paboTe , #7[// / A.O. Uenumies
\
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