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TUKa, HarpaBieHHOCTH (nipoduist) [Ipukiannas nandpopmaTuka B SKOHOMUKE

1. O0mas xapakTepucTUKA

1.1 HammeHOBaHue

Jlannasi yueOHasi TUCUMIUIMHA HA3bIBACTCS «ABTOMATHU3UPOBAHHBIE CHCTEMBbI
AJIIEKTPOHHOTO JIOKYMEHTOOOOpPOTa», BKIIOYEHA B PEECTP aBTOHOMHBIX IUIAKTHYE-
CKMX KOMIIOHEHTOB Akanemun BOI'Y m peammsyercs B pamkax OOIIl akamemun
BOI'Y: 09.03.03 IIpuknaanas nadopmaTuka (mpoduib NpukiIagHas HTHPOPMATHKA B
HKOHOMHUKE) IO 3a04HOU (popMe 0OydeHHs, B T.4. C UCIIOJIB30BAHUEM AJICKTPOHHOTO
00y4YeHHUs U TUCTAaHIIMOHHBIX 00pPa30BaTEIbHBIX TEXHOIOTHMA.

1.2 esaun peanuzauuu

1.2.1 B pe3ynbrare OCBOCHUS JaHHOW TUCHMIUIMHBI OOyYAOUTUNCS TOJKHBI
OBJIAJICTh 3HAHUSIMHU, YMEHUSIMH U HABBIKAMH B paMKaxX (hOPMHUPOBAHMS CIETYIOIINX
KOMIICTCHIMN:

- CITIOCOOHOCTH OCYIIECTBIIATh BeJleHWE 0a3bl JaHHBIX U MOJAJEPKKY HH(pOpMa-
IIMOHHOT'O O0eCTIeUeHHs pelieHus MpUKIaaHbIX 3a1a4 ([1K-14);

- CMOCOOHOCTh MPUHUMATH YYaCTHE B YNPABICHUU MPOCKTaAMHU CO3JaHUS MH-
(OpMaIMOHHBIX CHCTEM Ha CTaauAX )u3HeHHOTo nukia (ITK-17).

1.2.2 OGyuaromuiicsi, OCBOMBIINN JaHHYIO JUCIHUIUIUHY, I0JKEH 3HATH!

- popMaThl MEKTPOHHBIX OOBEKTOB JOKYMEHTOOPUEHTUPOBAHHOIO THIIA;

- COCTaB U CTPYKTYPY CHUCTEM AJIEKTPOHHOI'O JOKYMEHTOO0OPOTa, HX KJIacCH-
(dbuKaIro, OCHOBHBIC 3JIEMEHTHI U MOPSAI0K (DYHKIIMOHUPOBAHUS - OCHOBHBIC TIPUEMBI
KOMAaH/JHOM pabOoThI B MPOILIECCE YIPABICHUS TPOTPAMMHBIMHU IIPOCKTAMHU

1.2.3 O6yuaronuiics, OCBOMBIINI JaHHYIO JUCHUIUIUHY, JOJDKEH YMETh!

- 3arpyXaTb M HacTpauBaThb palOO4yl0 Cpeay CHCTEM BJIEKTPOHHOIO
JIOKyMEHTO000pOTa;

- IPUMEHSATH METOJIbI aHAJN3a MPEAMETHON 00JaCTH Ha KOHIIENITYaJIbHOM, JIO-
TUYECKOM, MATEMATUYECKOM U AJITOPUTMUYECKOM YPOBHSX;



- opMyIHpOBATh U PEIIaTh 3aJa4l OpPTaHU3AIUU PAOOTH HHPOPMAITMOHHBIX
CUCTEM C MCIOJIb30BAHUEM PA3IMYHBIX METOJOB U PEIICHUI

1.2.4 OOyuaromuiics, OCBOMBIINNA JaHHYIO JTUCHHUIUIMHY, JOJDKEH BIAJeTh Ha-
BbIKAMHU:

- HCIIOJIb30BaHUS OCHOBHBIX HHCTPYMEHTOB paboThl ¢ uHpoOpMaluei B
ABTOMATU3UPOBAHHBIX CUCTEMAX AJIEKTPOHHOTO JOKYMEHTO000POTA;

- UCIOJIb30BaHUsI COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTHM B Ipoliecce
CO37aHus TPOTPAMMHOTO MPOEKTA

1.3 Mecro B cTpykrype OOII

1.3.1 Mannas aucuumruimHa otHocutcst K O6moky b1.B.JIB.12.02 (BapuaTuBHas
9acTh, JUCIMILIAHA 110 BEIOOPY) M M3ydaeTcs 1o 3a09Hoi popme ¢ mpumeHerneM D0
u JIOT na 7 cemectpe (Ha 4 Kypce) oOydeHHS.

1.3.2 Jlorn4ecku u COAepkKaTeIbHO-METOUYECKU JTaHHAsA JTUCIUILINHA CBs3a-
Ha C TAKUMHU aBTOHOMHBIMH JUAAKTUYECKUMU KommoHeHTamu ganHoi OOII kak: oc-
HOBBI IOKYMEHTAITMOHHOTO 00eCreYeH s yIpaBieHUs, THPOPMAIIMOHHBIE CUCTEMBI B
HSKOHOMUKE, MHGOPMAIIMOHHBIE TEXHOJIOTUHM B YINPABJIECHUH, MIAHUPOBAHUE U Opra-
HU3AIMsI IPOU3BO/ICTBA.

1.3.3 M3yueHuro NaHHOW IUCHUIUIMHBI JOJKHO TMPEIIIECTBOBATH OCBOCHHE
oOy4JaronuMcsi IpOrpaMMbl: OCHOBBI JJOKYMEHTAI[MOHHOTO OOECIeUeHUs yIpaBiie-
HUSL.

1.3.4 OcBoeHMe TaHHOW TUCHUIIIMHBI HEOOXO0JUMO KaK IPEIIECTBYIONIEE IS
MIPOXOXKICHUS 00YUYEHUS 10 TIPOorpaMMamM: HH(HOPMAITMOHHBIE CUCTEMBI B dKOHOMHUKE,
nH()OpPMAITMOHHBIC TEXHOJIOTHH B YIIPABJICHUH, TUIAHUPOBAHUE W OPTaHU3aIUs TPO-
W3BOJICTBA.

1.4 O0bem

1.4.1 OOuwmii 00beM TaHHOM AMCHMILIUHBI (TPYAOEMKOCTh YUYEOHOW HArpy3Ku
oOydJaromerocss Mpu OCBOCHHWM TMPOTPAMMBI, BKIIOYArOIIas B ce0S BCE BHJIBI €O
y4eOHOM JesATeNHbHOCTH, MPEYCMOTPEHHBIC YUEOHBIM TUTAHOM JIJISI TOCTHOKEHUS TTa-
HUPYEMBIX PE3yJIbTaTOB OOYUEHHsI) COCTABIISIET 2 3aUETHBIX €IUHUIILI WK 72 aKaje-
MHUYECKUX Yaca BHE 3aBUCUMOCTH OT (OpPMBbI OOydUEHHs, MPUMEHIEMBIX 00pa3oBa-
TEIBHBIX TEXHOJIOTHH, peaiu3aIliu ¢ UCIIOJIb30BaHUEM CETEeBOM (OPMBI, peaanu3aluu
110 UHJIUBUIyATbHOMY y4eOHOMY IJIaHy, B TOM YHCJIE TP YCKOPEHHOM OOYYECHHH.

1.4.2 O0beMbl y4eOHOU HArpy3Ku 00YYArOIIETOCs TPU OCBOSHUHU MTPOTPAMMBI
JTUCITUTUTMHBI TT0 BUAAM YICOHOU MeATEIbHOCTH COCTABIISIOT:

Buabl yueOHo# 1eATeIbHOCTH O0beM, B akafeMHYECKHX Yacax
ITo 3a04noii popme ¢ npumenennem 30 u
AO0T
3aHsATUS JEKIIMOHHOTO TUTIA 4
3aHsTHSI CEMUHAPCKOTO TUMA -
[IpoexTupoBanue -
WnauBuayanbHas paboTta ¢ 00yyaromumes 4
CamocrosiTenpHas paboTa 00yJaronerocs 56
ATtTtecranus 8
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2. CTpyKTypa M cofepKaHue
2.1 Conep:xanue pa3iesoB U TeM

Pazneanl u
TeMBbI

Ne
n/

HaumenoBanue

Conep:kanue (IMIaAKTHYECKHE eIMHUIIbI)

YyeOHubIe 3aHATUSA
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4
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Trocsa

Hasnauenune manku. OTiipyue manky oT 3aHsaTUA
npeacraBieHus. KonupoBanue u nepeMenieHme JIEKIIMOHHO- 0,5
JIOKYMEHTOB B MaIKy. Y daJIeHHE TOKYMEHTOB U3 ro TUma
MTaIIKH. NunuBuy-
ajbHas pa-
[Tpoextupo 6ota ¢ 00y- 0,5
BaHHC YaOIIUMU-
TarnoK cA
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TeNbHAas
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oOyyaroriie-
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N
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BaHUE
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2.2 Ilepevennb obecneuenusi CPC

CryneHTy npenajaraercs BbIIOJIHUTH CIEAYIOIINE BUJIbI CAMOCTOSATEIBHON pa-
OOTHI:

— popaboTKa KOHCIIEKTA JICKLUU;

— aHanu3 y4eOHUKOB, YUEOHBIX MOCOOUM, CTICIMATILHON JTUTEPaTyphl MO JaH-
HOM TeMe (C yKa3aHUEeM CTpaHul);

— TOJTOTOBKA K MPAKTUYECKOMY 3aHSTHUIO;

— IPOBEACHNE HAYYHBIX UCCIICIOBAHMIA;

— BBINIOJIHEHUE JIOMAIHEH KOHTPOJILHOW paboThl, MHUCHbMEHHOE WM YCTHOE
pelieHue 3aaa4, pa3dop KOHKPETHBIX CUTYAIlHi;

— OJITOTOBKA K JJUCKYCCHUU MO OIpEAeNICHHON mpobieme Ha 0a3e MpOYUTaHHOU
JUTEepaTyphl, U3YYCHUS HOPMATUBHBIX aKTOB, MPAKTUKH T.]I.;

— MOJArOTOBKA CHUCKa JuTeparypsl (6ubmmorpadun) m moadopka HOPMAaTHB-
HBIX UICTOYHHMKOB I10 OTIPEICICHHON TEMAaTHKE, UX U3YUYEHHUE U T.11.).

[Tpu BBINOTHEHUH CaMOCTOSITENBHON pabOThl 00yUaroIEeMycsl IPEIOCTaBIISIET-
csl clieyroniee yueOHO-MEeTOJMUecKoe o0eceueHue:

- uHGOpPMaIMOHHBIE PECYPCHI, NMepeunciacHHble B pazaene 4: Mupopmanmon-
HBIE PeCypChl JaHHOM MPOrpamMMmBbl;



- MaTepualbl, pa3MenieHHbie B pasnenax Jluck, 3amaun, O6cyxnenne, Coo0-
menne [II" ABTOMaTU3MpOBAaHHBIE CHUCTEMBI 3JIEKTPOHHOTO JAOKYMEHTOOOOpOTa
Kammyca BOT'Y 24;

- 3JIEKTPOHHBIE KYpChI, pa3MEIlIEHHbIE B BEpTUKaIbHOM MeHI0 Kamnyca BOI'Y;

- ABTOMAaTHM3MPOBAHHBIE CHCTEMBI JJIEKTPOHHOTO TOKYMEHTOOOOpOTa, METO-
JTUYECKUE yKa3aHUs K npakTudeckum 3ausatusm/ coct. @.M.Illakupoa; Boctounas
SKOHOMMKO-IOpUIMUecKkas rymaHutapHas axangemus (Axagemus BOI'Y).— Voa,
2010.—48 c;

- MaTcpHrajbl JCKIMIMOHHBIX U ITPAKTHUYCCKHUX 3aHATUHN O JAUCHUITTIMHAM 6aKaJ'IaBpI/IaTa

09.03.03 [TpuknagHas nH(pOpMaTHKA, PAaCIOJIOKECHHBIE 1o azpecy
http://cp.insto.ru/extranet
3. @oH OLICHOYHBIX CPEACTB
3.1 Dranbl popMUpPOBAHHUA KOMIIETCHLMH
Komnerenuus Jransl popMupoBaHus
KO/ cojiep:kaHue 3HATh yMeTh BJIa/IeTh
HABBIKAMH
1 2 3 4 5
I1K-14 CIIOCOOHOCTH OCY- - ¢Qopmarbl dnek- | - 3arpykaTh U | - UCIIOJIB30BaHUS
IICCTBIISITh BEICHUE | TPOHHBIX OOBEKTOB | HACTPAMBATh OCHOBHBIX
0a3bl JaHHBIX U JTOKYMEHTOOpHEH- | pabouyro cpeny | MHCTPYMEHTOB
NOJICPKKY HH(OpP- | THPOBAHHOTO THMA | CUCTEM paboThI €
MaInnMoHHOTO 00ec- AIIEKTPOHHOTO uHpopmanueii B
NICYCHUS PEIICHUS JOKYMEHTOO0OpOTa | aBTOMAaTU3UPOBAHHBIX
NPUKIIaJHBIX 327129 cucTeMax
9JIEKTPOHHOTO
JOKYMEHT0000poTa
TunoBbie KOHTPOJIbHBIE 3aIAHUS
— 0003Ha4bTe poib 0OMeHa HH(OPMALUEH — OTBETHBIEC JOKYMEHTHI;
— ONHMMIIUTE TEXHOJIOTHIO MIPOCTOTO M PACHIMPEHHOT0 IMOMCKA TEKCTa;
— packpoiiTe posib areHTOB B aBToMartu3aiuu padbot B Lotus Notes.
[K-17 CIIOCOOHOCTH TpHU- - COCTaB U CTPYKTY- | - IPUMEHATh METO- | - HUCIIOJIB30BAaHHUS CO-

HUMAaTh y4acTue B
YIIPaBICHUHU TPOCK-
TaMU CO3/1aHUs UH-
(dbopMaImoOHHBIX
CUCTEM Ha CTaIusiX
YKU3HEHHOTO ITHKJIa

py cucremMm
AJIEKTPOHHOTO
JOKYMEHT0000pOoTa,
UX Kiaccuduka-
LIUI0, OCHOBHBIE
AJIEMEHTHI U TIOPSI-
JOK (DyHKITHOHUPO-
BaHUS - OCHOBHEIC
IpUEeMbl KOMaHTHON
paboTHI B TIpoIiecce
yIIpaBJIEHUS MPO-
TPaMMHBIMH TTPOEK-
TaMH

JIbl aHATH3A TIpe]-
METHOM 00J1acTH Ha
KOHIENTYaIbHOM,
JIOTUYECKOM, MaTe-
MaTHYECKOM H aJl-
TOPUTMHYECKOM
YPOBHSIX;

- (hopmynupoBath u
peliaTh 3a7a4u op-
raHu3aIuy padoThI
UH(OPMAIMOHHBIX
CHCTEM C HCIIOJIB30-
BaHUEM Pa3IUIHBIX

METOJIOB U PEIICHUI

BPEMEHHBIX UH(DOP-
MAaIlMOHHBIX TE€XHOJIO-
TU{ B IIPOLIECCE CO3-
JaHus IPOTPaMMHOTO
IIPOEKTA

TunoBbie KOHTPOJIbHBIE 32 JaHUSA
— packpoiiTe 0cOOEHHOCTH pabOTHI C TOKYMeHTaMu B Poccnu;
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— TEepevyHUCIIUTEe OTINYUS POCCUNUCKOTO JOKYMEHTO000pOTa OT 3apyOeKHOTO;
— TEepeyMCIIUTE 3TaIlbl CO3JaHUsl aBTOPCKOT0 HHTepdeiica B popmax U BUIaX;
— TEepeyHCIIUTE METObI U CpecTBa 3amuThl uHGopmanuu B CO/I;

— BBINOJHUTE CO3JaHKE MAKKU B TOYTOBOM SILITHKE

3.2 Iloka3areyid, KpUTEPUH U LIKAJIA OLCHUBAHMS

3.2.1 lns oneHrBaHUs KOMIIETCHIIMN 00ydJaromierocs Ha 3tane ux GopMupo-
BaHUA 1O pe3yJibTaTaM OCBOCHUSA MPOTPaMMBbl JAaHHOW NUCHUIUIMHBI NPUMEHSETCS
ABYXOalJIbHAas IIKaJia OLEHUBAHUS (OLEHKH «3aYTCHO» MM HE 3aYTCHOY).

3.2.2 Ilpu npuMEHEHNUH TEXHOJIOTUM, UCTIOIB3YIOIIUX UHBIE IIKAJIBI U3MEP CHUS
(TecTupoBaHue, O0AIILHO-PEUTUHTOBOM, PEUTUHTOBOM U T.J.), OHU JJII OKOHYATEIb-
HOTO O(OPMJICHHUS MEPEBOAITCS B ABYXOAUIbHYIO IIKATY IO CIASTYIONIAM MapameT-
pam: 50 u OoJiee MPOIEHTOB MaKCUMaIbHO-BO3MOKHOU CYMMBI — «3aUTE€HO», MEHEE
50 % - «He 3auTeHOY;

3.2.3 [lpu GpopmMHpoBaHUU OLEHKU 00YUYaIOIIErOCs UCIIOIb3YIOTCS CIEIYIONINE
MOKa3aTeIM U KPUTEPHUM OLICHUBAHUS PE3yJIbTATOB OCBOCHUA IMPOrpaMMbl JAHHOU
JUCLUIUIMHBI U COOTBETCTBYIOIIETO ATana (OpMUPOBAHUS KOMIIETEHIIUM o0yyJaroiiie-
rocs.

Ouenka Kpurepuii Nuaukarop (mokasareiib)

«3aUTE€HO» | KaK MUHUMYM, TBEPJO€ | IPHU U3JI0KEHUH [TPABUIIBHOIO B OCHOBHOM OTBETa 00Yy-
BJIaJICHHE MaTepUAJIOM | YAIOLIUMCS JOIYCKAIOTCS JIMLIb OT/IEIbHbIE HETOYHOCTH,
B paMKax IpOrpaMMbl | HapyIIEHHUE [TOCIEA0BATEIbHOCTH, OTCYTCTBHE HEKOTO-
PBIX CYLIECTBEHHBIX JleTallei, UMEIOTCs OT/e/IbHBIC 3a-
TPYJHEHUI B BHIITOJIHEHUU PAKTUYECKUX 3aJaHUN

«HE 3a4Te- | HEBJIQJICHUE 3HAUU- IPU U3JI0KEHUU OTBETa 00yUarOIIUMCS IOITYCKAIOTCs

HO» TEIbHOU (M 3HAUMMO) | MPUHIMIHAIBHBIE OIKUOKH, C OONBIIMMU 3aTPYAHEHUIMHU
4acThIO MaTepuaa BBITOJIHAIOTCS IPAKTUYECKNE 3aJaHUs], OTBET CBUIETENb-
IIPOrpPaMMBbI CTBYeT 00 OTCYTCTBUH 3HAHH 110 NPEIMETY

3.2.4 AtTecTanus 1o JAaHHOW TUCIUIUIMHE MOXET OCYIIECTBIATHCS MO OANb-
HO-peliTuHTOBOU cucteme (nanee - BPC), koropast mpencrapisier co0oi CTpOro mo-
CJIEIOBATEILHOE TPOXOXKJIECHHUE OO0YYaIOIUMCSI KOHTPOJBHBIX (PENEpHBIX, PyOexk-
HbIX) Touek (nanee — KT-1, KT-2 u T.4.) ¢ moy4eHHUEM OLIEHKM 3a Ka4eCTBO MOKa-
3aHHBIX PE3YyJIbTATOB B BUJE OMPEACIICHHOM KOHEYHON cymMbl OamioB. IIpu 3Tom
MCIIOJIb3YIOTCS CEAYIOIINE NHIUKATOPBI HAUMCIICHHSI 0aJlIOB.

3.2.4.1 O6mee xommyecTBo O6amutoB bPC pacnpenensercs ciemyronum oOpa-
30M:

- 32 IPOXOXKEHUE MPEBAPUTEILHOTO 3Tana — 20 6a/IoB;

- 32 TIPOXOXKJCHUE MTePBOM KOHTPOJIBLHON TOUKH — A0 20 O6aIOB;

- 3a TIPOXOXKJICHNE BTOPOI KOHTPOJIBHOM TOUKH — J10 20 6ajjioB;

- 32 IPOXOXKJECHUE TPEThE KOHTPOJIbHON TOUkH — 710 20 6asuios.

3.2.4.2 IlepeBon HaOpanHoi cymMmbl 1o uroram Bceil bPC B nByxOamibHyro
LIKAJTy OLIEHUBAHUS OCYILIECTBIISIETCA MO CIAEAYIOIIUM MMapaMeTpaMm:

- 40 u 6onee O0AJIOB — «3a4uTeHO», MeHee 40 - «He 3aU4TEHOY.




3.2.4.3 3a npoxoxJaeHHe MpeIBapUTEIbHOr0 dTana Hauucisercsa 1o 20 0amioB
POMOPLMOHATIEHO W3YYEHHBIM 00y4aroIMMCs pasziesiaM JIEKIIMOHHOTO MaTepuana u
HAaOpaHHBIM TPU TECTUPOBAHUM B CAMOM MPEJCTABICHHOM JJIi U3y4YEHHUS pecypce
KOJIMYECTBY OaJLJIOB.

3.2.4.4 Hauucnenue 0aioB 1o pyOeKHOW aTTecTalldyd MO MEPBON KOHTPOJIb-
HOM TOYKE OCYIIECTBIIACTCS B 3aBUCUMOCTH OT PE3YJIbTATUBHOCTH y4acTusl Ha BeOU-
Hape.

3.2.4.4.1 Ilpu oH-7maiiH yyacTHMM Ha BeOHWHape Oayulbl HAYMCISIOTCS IO Clie-
TYIOIIAM KPUTEPHSIM:

1) 5 GamioB, eciy y4yacTHE OTPAHUYMIOCH TOJIBKO MPUCYTCTBHEM WU OJHUM
HEpe3yJbTaTUBHBIM JIEUCTBUEM (BOIMPOC WJIM BBICTYIUUIEHUE HE COOTBETCTBOBAIIU TE-
Me);.

2) 10 6ayioB, ecnu ObUIK J1Ba U O0JIee HEPE3YIbTATUBHBIX JEHCTBUS;

3) 15 GamioB, ecnu cpenud ABYX WK 0oJiee MPOU3BEIECHHBIX 00YYarOIUMCS
JEUCTBUN KaK MUHUMYM OJTHO ObUIO pe3yJIbTaTUBHBIM (IIPABUIILHOE M3JI0KEHUE Ma-
TepHaJia, TOYHO 33JJaHHBIN BOIPOC, ApTYMEHTHUPOBAHHAA U OObEKTUBHAS PEIICH3U );

4) 20 6anoB, eciiy BCe MPOU3BEACHHBIE 00yUYaroIIMMCs JIBa U 0ojiee neicTBUi
OBLITN pe3yJIbTaTUBHBIMU.

3.2.4.4.2 Tlpu npocmoTpe BeOMHaApa B 3alUCU U MPEAOCTaBIEHUU OOydaro-
IIMMCSI TUCBMEHHOTO OT3bIBAa O HEM, OIPEACINIAIOTCS CIEIYIONUE CTENEHU U CyMMBbI
OaJIoB:

1) 5 6anoB, ecau OT3bIB HanmucaH (GOpPMaIbHO, MAIOCOAEPKATEIILHO, HO CBU-
JIETENBbCTBYET O IPOCMOTPE BCEr0 BEOMHApa;

2) 10 GamnoB, eciii B OT3bIBE JOCTATOYHO apTyMEHTUPOBAHO BBIJIEIICHBI MO3H-
THUBHAs (YTO MOHPABUJIACH, OBLIO TOHSATHO, HMHTEPECHO) U (MJIM) HEraTUBHAs (UTO HE
MMOHPaBUWJIACh, ObLJIO HEMIOHSITHBIM, HEUHTEPECHBIM) CTOPOHBI BeOUHApPA;

3) 15 GamnoB, eciiu B OT3bIBE €CTh OOOCHOBAHHOE, JIOTUYHOE COTIOCTABJICHUE
MO3UTUBHBIX U HETATUBHBIX UTOTOB 3aHSTHUS;

4) 20 6ammoB, €clii OT3BIB B JOMOJHEHUE K TPEThEMY YPOBHIO COJCPKHUT CY-
IIECTBEHHBIC MPEAJIOKEHUS MO YIYYIICHUIO OpPraHU3alluu BeOMHapa WM apryMeH-
TUPOBAHO OMHUCHIBAET MPOOIIEMY, CPOPMHUPOBABIIYIOCS 110 UTOTaM BeOMHapa.

3.2.4.5 Ilpu TecTupoBaHUH IO BTOPO KOHTPOJBHOM TOUYKE, €CJIM TECTOBbBIC 3a-
JaHUS UMEIOT Pa3HbIe CTENEHU CIIOKHOCTHU, Kaxkable 5% MaKCHUMallbHO-BO3MOKHOM
CYMMBI MIPAaBUJIbHBIX OTBETOB IpHpaBHUBaETCs ogHoMy Oamny BPC.

IIpu paBHOM CIOKHOCTH BCEX TECTOBBIX 3aJaHUN KaXXIbIH IIPABUIbHBIA OTBET
npuHocut 1 6amn BPC.

3.2.4.6 TBopueckas aTTecTallMOHHAsI pabOTa OLICHUBAETCS MO IIECTHOATBLHOMN
mikasne (0 6ayoB — oTCyTCTBYET, 1 Oamt — uMeeTcsi, Ho aOCOJIFOTHO HE COOTBETCTBYET
3a/1aHUI0 U (WJIM) AUCIUILINHE, 2 6aia — B OOJbIIEH YacTh HE COOTBETCTBYET 3aj1a-
HUIO (IUCIUIUIMHE), XOTS €CTh ONMPEICICHHOE MPUOIIKEHUE K CYTH 3aJaHus (amc-
IUTIMHBL), 3 0aia — CyTh 3aJaHus BBISABIICHA, HO HEMOJHO, 4 Oamia — UMEIOTCs



TOJIbKO OTJEJIbHBIE HETOUYHOCTHU, 5 — HET MPETEH3UN K UCIOJHEHUIO) MO CJIEAYIOIINM
HaIlpaBJICHUSIM:

- onpeziesieHre U (pUKcalus mpooIeMbl;

- popmynpoBaHue OTBeTa (padodeit TUIOTE3bI);

- apryMEHTHI U WLTIOCTPAIIMU B MOJIb3Y OTBETa (paboyeil TUrnoTe3bl);

- HCII0JIb30BAHKUE KOHUENTYAJIbHOIO U MOHATUHHOTO aapara JUCIUILINHBI.

CymMa HaOpaHHBIX OaJIJIOB 3a Bce 4 HANpaBJICHUS SBISETCS KOJIUYECTBOM
6amnoB BPC, HauncnsieMbIx B OOIIMN PEUTHHT 32 TPETHIO KOHTPOJIBHYIO TOUKY..

3.3 TunoBbie KOHTPOJIbHBbIE 3aJaHUS

3.3.1 Ilpu noaroToBke 00y4arOMIETOCs K aTTECTAMU U TIPU OLCHUBAHUU pe-
3yJbTaTOB OCBOCHHMS MPOrPAMMBI JAaHHOW JUCUUIUIMHBI (711 OLIEHKH 3HAHUW, yMe-
HUM, HABBIKOB W (WJIM) OTBITA IEATETLHOCTH, XapaKTePU3YIOINUX dTaIbl (hOpMUpPOBa-
HUSI KOMIIETEHIIMN B MPOIIECCE OCBOCHUSI 00pa30BaTEIbHON MPOrPaMMBbI) UCIIOIb3Y-
IOTCSI TUTIOBBIE KOHTPOJIbHBIE 3aJaHUA T10:

- WCTOPUU PA3BUTHS TOW OTPACIM 3HAHUS, MU3YYCHUIO KOTOPON MOCBAIICHA
JaHHas JAUCIHUIUIMHA (MOAYJb); OOBEKTY, MPEeAMETy W MeTojaM (MHCTpyMEHTaMm),
IPUMEHSIEMBbIM B JaHHOM AUCIUIUIMHE (MOMYJIE); MECTY, 3HaUYCHUIO JaHHOU AUCIIUII-
JTUHBI (MOJIYJISI) B JIEATEILHOCTH YEJIOBEKa U €€ CBS3SIM C JIPYTUMH JAUCIUILUIMHAMU
(Momynsmu); mpobiieMaM M 3ajadamM, pellaeMbIM B paMKaxX JaHHOW JUCIUTUIMHBI
(Momtyns) U T.1.;

- CYIIECTBY TEOPH, KOHUEMIIHNMN, CUCTEM ONMHUCAHUs U OOBSICHEHUS, TUIIOTE3,
BBIJIBUTAEMBIX B paMKax JaHHOW TUCHUIUIMHBI, a TaKXK€ KAaTerOpUsiM U TMOHSTUSIM
(TepMuHaM), SBJISIFOIIMMCS CYIIECTBEHHBIMU JIJIs1 JAHHOW JUCHUTUIAHBL;

- IPUMEHECHUIO KOMIIETCHIIUM, C(POPMUPOBAHHBIX B XOJI€ OCBOCHUS MPOrpaM-
MBI, JIJIsl peLIEHUsI KOHKPETHOM 3a7jauM, OObSICHEHHS] KOHKPETHOTO (pakTa (SBIEHUSA),
pa3pelieHus KOHKPETHOW CUTyaluu U T.1.

3.3.2 JlanHble TUNIOBBIE 3a/IaHUS MIPU MPOBEJCHUH KOHKPETHBIX aTTE€CTAllMOH-
HBIX HCTBITAHUN TIepePOopMaTUPYIOTCS B BOIPOCHI aTTECTAIIMOHHBIX OWIIETOB HIIU
TECTOBBIE 33J]JaHUsI B COOTBETCTBUHM C MPABWIAMU, YCTaHOBIEHHbIMU 17151 DoHa oie-
HOUHBIX cpencTB Akaaemuun BOI'Y. Ilo npeameraM BonpocoOB TUMOBBIX 33JaHU MO-
I'YT OBITh CHOPMYITHPOBAHBI HECKOJIBKO PA3IMYAIONIMXCA 1O (OpME U acleKTy pac-
CMOTPEHHUSI BOTIPOCOB aTTECTAIIMOHHBIX OWJIETOB, TECTOBBIX 3aJaHUN WM TEM IMMHUCH-
MEHHBIX padoT. KoMrmiekTsl BOPOCOB IS aTTECTAIIMOHHBIX OUJIETOB, TECTOBBIX 3a-
JAHUW U TEM B BUJIE COOTBETCTBYIOIMIMX 0a3 XpaHsaTcs B L{eHTpe aTrrectanuu Axase-
muu BOI'Y B pexxume KOHPUACHIIMATBHOCTUA U TIPEABABIISIOTCS B BUJIE HaOOpa aTTe-
CTallUOHHBIX OUJIETOB, TECTOB WJIM OTMEJIBHOU TeMbI, GOPMUPYEMBIX 110 YCTAHOBJICH-
HbIM B Akagemuu BOI'Y npaBunam, Ha KaKIyH0 KOHKPETHYIO aTTECTALIHIO.

3.3.3 TumoBble KOHTPOJbHBbIE 3aJIaHUA JIA MOJATOTOBKU U NPOBEIEHUs
NMPOMEKYTOYHOM ATTECTALMM:

- CO3JIaHMEe aBTOPCKOTO nHTEpdeiica B hopmMax U BUIAX;
- 00MeH nHOopMaIe — OTBETHBIC TOKYMEHTHI,
- cIIOCOOBI BBIJIETICHUST COOOIIECHUH;



- CO3/IaHME TIATIOK B TIOYTOBOM SIIITUKE;
- IPOCTOM U PACIIUPEHHBIN MOUCK TEKCTa;

- CO3JIaHME JIMYHBIX MPEJCTABICHUN U TAIOK;

- pOJIb areHTOB B aBTOMaTH3auuu padbot B Lotus Notes;

- KOHCTPYKTOP popm — TabmuIs! (MCTIOIB30BaHUE, (HOPMATUPOBAHUE);

- KOHCTPYKTOp (popM — moJsi (TUIIBI TTOJIeH, (opMaTUPOBAHUE, METOBI 3AIIOJTHEHHUS),
BBIYKCIIIEMbIE TTOJIS;

- KOHCTPYKTOp (opM — ob1iue pasnensl (UCroib3oBanue, (OpMaTUPOBAHUE), PEXKH-
MBI COKPBITHS U PACKPBITHS OOIINX Pa3/IeioB;

- KOHCTPYKTOP (pOpM, THIIBI TTOJICH, CITUCKH | TOJIS CO CITUCKAMU;

- KOHCTPYKTOp (popm — MakeTsl. Mcrionp30BaHUE TTOJICH, BIIO)KCHHBIX B MAKETHI;

- KOHCTPYKTOP BHJIOB U TAroK. @OpMyIIbl BEIOOPA JOKYMEHTOB ISl OTOOPaKEHUS;

- KoHcTpykTOp BUI0B M nanok. @opMaTupOBaHUE MOJIEN BUIOB U MAIOK;

- nericTBUs Ha popMax, B BUAAX U MaIKax;

- CO3/JaHUE U 3alllUTa DJIEKTPOHHOTO TOKYMEHTOOOOpOTa Ha COBPEMEHHOM MPEANPHU-
ATUH,

- MPOEKTUPOBAHUE CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTOOOOpPOTa C MPUMEHEHHEM 3a-
HIUTHI HHOPMAITUY;

- BJICKTPOHHBIE CUCTEMBI JIOKYMEHTOO00POTa U JICIONPOU3BOJICTBA;

- aBTOMATH3aIlMs JIeJONMPOU3BOJICTBA CPEACTBAMHU MPOrPAMM 3JIEKTPOHHOIO JOKY-
MEHTO0000pOTa U OpraHu3anrs padoThl 3aUUTHl HHPOPMaALUK;

- ucrmosib30BaHue Internet s opraHu3aIlMM 3JIEKTPOHHOTO JOKYMEHTO00OpOTa U
CIOCOOBI 3aIMTHl HH(OPMAIUH;

- MpoOJIeMBbl JOKYMEHTAIIMOHHOTO 00€CTIeYeHHsI YIIPABICHUS U UCIIOJIb30BAHUE DJICK-
TPOHHOU ITU(POBOM MOAMKUCH C €€ 3aIUTOMH;

- opraHu3anusi padOTHI MO 3alTUTe aBTOMATU3UPOBAHHBIX CHCTEM JOKYMECHTAIMOH-
HOTO O0ecreYeHus yIpaBICHNUS;

- aHAJIU3 COBPEMEHHBIX CUCTEM aBTOMATHU3AIUU JEIOMPOU3BOACTBA B OPTaHU3AIUU U
3JICKTPOHHOTO JJOKYMEHTO000pOTa, 0COOCHHOCTH MX KJIacCU(HUKAIINH;

- TpoOJEeMBbl aBTOMATH3AIMU DJIEKTPOHHOTO JTOKYMEHTOOO0OpOTa. ABTOMATH3AIUs
OM3HEC-TIPOLIECCOB C MOMOILBIO CUCTEM JIEKTPOHHOTO IOKYMEHTOO00POTa;

- TIPOLIECC BHEAPECHMS Pa3TUYHBIX MHPOPMAIMOHHBIX CUCTEM Ha MPEINPHUSTHU IS
AJIEKTPOHHOI'O JJOKYMEHTO000pOTa;

- IPOOJIeMBbI BHEAPEHUSI CPEJCTB AJIEKTPOHHOTO JOKYMEHTOOOOPOTAa M 3aIIUTHI TaH-
HBIX;

- OCHOBHBIE MTPEHMYIIECTBA JEKTPOHHOTO JOKYMEHTOO00pOTa M aHAJINU3 IEKTPOH-
HBIX CUCTEM JOKYMCHTHPOBAHHUSI YIIPABICHUYCCKOU IEATEILHOCTH B OpraHU3aIlNH;

- JIGKTPOHHBIN JOKYMEHTOOOOPOT Ha MPEANPUATHH W 3alUTa NMEPCOHATBHBIX JTaH-
HBIX;

- po0OyieMa BHEIPEHHS MCIOJIb30BaHUs 0€30yMaKHOTO TOKYMEHTOOOOpOTa B TrOCY-
JApCTBEHHOM W MYHHUIIMTIAIHHOM YIPABIECHUHW W BOMPOCH KOH(PHUIACHITMATHHOCTU
uHpopmanuu;
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- mpoOJIeMbl BHEIPEHUSI HOBBIX MH(DPOPMAIIMOHHBIX TEXHOJIOTHIA B AETOMPOU3BOICTBO
U 0COOEHHOCTH 3alIUThl HH(OPMAIMH B 1€IONPOU3BOJICTBE;

- YOpaBJIeHUE IOKYMEHTOOOOPOTOM M 3aIIUTON JaHHBIX;

- aBTOMAaTH3aIus OM3HEC-TIPOLIECCOB;

- KJIaCCUYECKOE JIETTONPOU3BOJICTBO;

- BHEIIIHUM TOKYMEHTOOOOPOT;

- BJIEKTPOHHBIE TOCYCIIYTH, JIEKTPOHHOE IMPAaBUTEIBCTBO;

- DJIEKTPOHHBIN [TAPJIAMEHT;

- 3JIEKTPOHHBIN apXUB JOKYMEHTOB;

- YIPaBJIEHUE 10T OBOPaMHU;

- QIIEKTPOHHAs! MOAMHKCH U 3alUTa HH)OPMALINH;

- OpraHu3anus U BeJAEHUE JEJONPOU3BOJICTBA HA IPEAPUSITHH;

- 0coO0eHHOCTH PabOTHI ¢ JOKyMeHTamMu B Poccuu;.

- JIIEKTPOHHBIN JOKYMEHTOOOOPOT, UTO 3TO;

- BHEJIPEHUE U UCTOJIb30BaHUE IJIEKTPOHHOTO JOKYMEHTOO0O0POTA;

- OCHOBHBIE MOHSATHUS JOKYMEHTOOOOpOTa: BUABI MPEACTABICHUS UHPOPMAIUH, J0-
KyMEHTBI, IOKYMEHTOIIOTOKH, JOKYMEHTOOOOPOT U IpYre OCHOBHBIE MOHSATHUS;

- )KU3HEHHBIN LIUKJ TOKYMEHTOB;

- Y4€T JOKYMEHTOB;

- PEKBU3UTHI IOKYMEHTOB;

- XpaHEHHUE TOKYMEHTOB, J€JIa;

- OTJIMYUSL POCCUUCKOTO JOKYMEHTO000pOTa OT 3apy0e:KHOTO0;

- skoHomMuueckas MIC u CO /] kak ee 4acThb;

- 0e30yMaxkHasi TEXHOJIOTUS YIIPABJICHHUS;

- MOHATHUE BJEKTPOHHOro JOKyMeHTa. Bunpl, ocooenHoctu. IlpeacraBienue noky-
MeHTOB B CO/I;

- KOHIIEMIIUS JIEKTPOHHOTO JoKymMeHTooOopoTa. [Ipuniuner COJI. OcHOBHBIE Tpe-
6oBanus K pyHkroHaasHOCTH CO/;

- aBTOMATH3aLUs COCTABJICHMS SJIEKTPOHHBIX JOKYMEHTOB;

- aBTOMAaTH3alus IpoLecca BBOIa TOTOKOB BXOJHBIX JOKYMEHTOB;

- IepeBOJI IOKYMEHTOB U3 OyMakHOU (DOPMBI B DJIEKTPOHHYIO M HA00OPOT;

- KOHTpOJIb Bepcuil B COJI;

- AIIEKTPOHHO-IIU(POBAsI MOAINMNCE;

- XpaHeHne 1okyMeHToB B CO/I. Jlena, apxuBsl;

- C xak wacts CO/]. TexHOI0rMYU MOMCKa TOKYMEHTOB;

- YYET ABMIKEHHS TOKYMEHTOB M 0T4eTHI B CO/I;

- METOIbI U CpecTBa 3auuThl nHpopmanuu B CO/I;

- texHonoruss WorkFlow;

- COBPEMEHHOE 3aKOHOJATENbCTBO M HOPMATHBHO-METOJMYECKOE PEryJIHpOBaHUE
AJIEKTPOHHOIO JOKYMEHTO000pOTa;

- 0COOEHHOCTH JOKYMEHTO0OOpoTa u mpumeHeHus COJ] Ha mpeanpuaTUsIX pa3HbIX
OTpacJeu;
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- APXUTEKTYPhI U crtocoObl moctpoenus CO/;
- IPOEKTUPOBAHKUE TOKYMEHTOOO0OPOTa — MPUHIIUIIBI, OCHOBHBIE 337]a4H, TPOOJIEMBI;
- MOJICIMPOBAaHUE JOKYMEHTO000pOTa U OU3HEC-TIPOIIECCOB;
- cymectByrone COJI.

3.3.4 Tunosbie (MpUMEPHBbIE) TEMBbI JJI51 MUCbMEHHBIX Pa0doT:
- BBINIOJIHUTH KJIACCU(DUKAIIMIO CUCTEM YIIPABICHUS JJIEKTPOHHBIMHU JOKYMEHTaMU
(CYLD);
- BBITIOJIHUTH 0030p aBTOMAaTH3UPOBAHHBIX CUCTEM JIOKyMEHTOO00pOTa B pecmyOInKe
bamkoprocras;
- BBIIIOJIHUTH 0030p aBTOMATHU3UPOBAHHBIX CUCTEM JTOKYMeHTO0OOpoTa B Poccnu;
- BBINOJHUTH 0030p MOJB30BATENE CUCTEMBI aBTOMAaTH3alWU JEIONPOU3BOICTBA
«JIEJIO»;.
- BBINIOJIHUTH 0030p MOJIb30BATENIC CUCTEMBI YIpaBICHUS NTOKyMEHTaMU «DdPexT
Oducy;
- BBIIIOJHUTH 0030p MOJIb30BATENEH CHUCTEMBI 3IEKTPOHHOIO JOKYMEHTOOO0OpOTa U
ynpasieHus B3anmoaeiicteuem DIRECTUM;
- BBIIIOJIHUTH 0030p CUCTEM JIOKYMEHTO00OpOTa, MpUMEHseMbIX B Bamelt opranusa-
A,
- BBIIIOJIHUTH 0030p CUCTEM JIOKYMEHTO00OpOTa, MpUMEHseMbIX B Bamelt opranuza-
A,
- BBINOJHUTH 0030p cpeabl pa3padotku Lotus Domino Designer v9, cpaBHeHue ¢
MPEABIAYLIEN BEPCUEH;
- 1aTh 0030p 3apyOe’KHBIX aBTOMATU3UPOBAHHBIX CHCTEM JIOKYMEHTOO0OPOTA;
- nath 0030p kiueHTa Lotus Notes v9, cpaBHeHUE ¢ IpeabIAyIIEeH BEpCHUE;
- Jath 0030p MOJb30BaTENel CHUCTEMBI yopaBieHUs AoKyMeHTamu «EBdpar-
JIOKyMEeHTO000pOTY;
- 1atb 0030p MOJIb30BaTele CUCTEMBl 3JEKTPOHHOTO JOKyMeHTooOopora Lotus
Notes u Novell GroupWize;
- HCCIEA0BaTh ABTOMATH3UPOBAHHBIM KOHTPOJb HMCIHOJHEHHS PacnopsIuTEIbHBIX
JOKYMEHTOB;
- TIpOaHAIM3UPOBaATh Kiaccudukanuio 3amuThl WHopMauuu B cucreme Lotus
Notes/Domino.

3.4 Meroanueckue MaTepuaJbl M0 NPOoLeAypaM OLleHUBAHUS

3.4.1 Meroauka (B TOM YHUCJIE€ TEXHOJOTUYECKUE U OPTaHU3AIIMOHHBIE ACIICK-
ThI), OINpEAEINAIONIasl ITPOLEaypbl OIEHUBAHUS 3HAHWUW, YMEHUW, HABBIKOB U (WJIM)
OMbITa JEATEIbHOCTH, XapaKTePU3YIOLIUX ATanbl (OPMUPOBAHUS KOMIETEHIIUH, yC-
TAHOBJICHBI MOJIOKEHUAMH 00 OpraHU3aluyd 00pa30BaTENbHON EATEILHOCTH MO MPO-
rpaMmam BBICIIEr0 0Opa30BaHUs, O TEKYLIEM KOHTPOJIE YCIIEBAEMOCTH U MPOMEXKY-
TOYHOM aTTECTalluu, O OANIbHO-PEUTHUHIOBOM CUCTEME aTTecTanuu, o QoHae olle-
HOYHBIX CPEJICTB U U3JAHHBIMHU B COOTBETCTBUM C HUMU JPYTUMU JIOKAJIbHBIMU HOP-
MaTHBHBIMU aKTaMH, B T.4. BHyTPUBY30BCKUMH cTaHapTamu, Akagemuu BOI'Y.
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3.4.2 Ob6ecneuenue arrectaiuu B Akagemun BOI'Y nomkHO yaoBIETBOPATH, B
NEPBYIO OYepe/ib, TPeOOBAHUSAM HALIEIEHHOCTH Ha Pe3yJibTaT 00y4YeHUs, CUCTEMHO-
CTH, YHU(PHUKAIIMK U OOBEKTUBHOCTH, YTO HA MPAKTUKE O3HAYAET CIECAYIOINE:

- TMPUMEHEHHUE €IMHBIX KPUTEPHUEB OLICHUBAHUS MO BCEeM 00pa30BaTEIbHBIM
porpaMmam;

- COIPSKEHHOCTh BCEX BHJIOB KOHTPOJIBHO-U3MEPUTEIBHBIX MAaTEPUAIIOB C KO-
HEYHBIMU KOMIIETEHUIUSIMHU U JAPYT C APYroMm (BBICOKAas CTENEHb BAJIUIHOCTH) U HX
pPENpe3eHTaTUBHOCTD C COJIEPKAaHUEM IPOIPAMMBIL;

- BBIBEJICHE UTOTOBBIX OLICHOK IO pe3yjbTaTaM MNPOBEPKH 3HAHUM, YMEHUU U
HAaBBIKOB I10 BCEM JUAAKTUYECKUM €IUHULIAM OIIEHUBAEMOM IPOrPAMMBIL;

- IPUMEHEHUE €IMHBIX KOHTPOJIbHO-U3MEPUTEIBHBIX MAaTEPUAIIOB U MPOLEAYD
aTTecTaluu K oOydaromuMmcs BceX GopM U TEXHOIOTHI 00ydeHHUS;.

- MPUBJIEYEHUE K OCYIIECTBICHUIO aTTECTALIMM HE 3aJ€HCTBOBAHHBIX B IOJI-
npouecce o0yueHus: 00y4arolux, B T.4. MPAKTUKYIOLIUX CIELMAIUCTOB HEOOpa3oBa-
TEJIbHBIX OpraHU3alui;

- IIMPOKOE NMPUMEHEHNE HHCTPYMEHTAJIBHOM CPEJIbI;

- o0s3aTenbHAsl HKCIEPTHU3a TEKCTOB MHCbMEHHBIX paboT (M APYrux BHJIIOB
odopmileHUs1 pe3yIbTaTOB MPOEKTUPOBAHUS) HAa aBTOPCTBO (OTCYTCTBUE 3aUMCTBO-
BaHUIA, TJIaruara, KOupoBaHusi);

- ©KEeroHOe OOHOBJIEHUE TEM MHUCbMEHHBIX PadoT.

[Topsinok pa3paOOTKH, HCHOJB30BAHMS W XPAHEHUs KOHTPOJBHBIX H3MEpU-
TEIbHBIX MaTe€pUaoB (BKIKOYas TPEOOBAHUS K PEXHUMY HMX 3aIUTHI, MOPSAIKY U yC-
JIOBUSIM pa3MelleHus] THPOPMALIMH, COAEPKAIIEHC B KOHTPOJIbHBIX U3MEPHUTEIIbHBIX
Marepuaiiax, B ceTu «MIHTepHET») ycTaHaBIMBAETCSA B COOTBETCTBUM C (heliepaabHbI-
MU TpeOoBaHMAMU TooxkeHrueM Akagemuu BOI'Y o dhoHie O1leHOUHBIX CPECTB.

3.4.3 Ilpu opranuzanuu aTTectanuu odydaromuxcs B Akagemun BOI'Y o0s3a-
TEIBHO UCIIOIHEHUE CIIETYHOLINX ITOJ0KEHUI:

- aTTeCTalllM MOJAJIeKAT TOJIBKO 00pa30oBaTeNIbHbIE MPOTPaMMbl, Ha3HAYCHHbIE
IUIs JAHHOTO aTTecTyeMoro (IpaBWiIaMH IMpHeMa, YYeOHbIMU IUIAaHAMHU U APYTUMHU
COOTBETCTBYIOIIUMH JOKYMEHTAMU );

- aTTECTalMIO0 MOXET IIPOBOAUTH TOJIBKO TOT 00yYaromuil (3KCepT), KOTOPbIN
3aKpEeIuIeH JUIsl JaHHOW IPOLEyphl IO JAHHOM IPYIINE aTTECTYEMBIX;

- arrecTauysl MPOBOAMUTCS TOJBKO C HCIOJb30BAHUEM YTBEPKICHHBIX KOH-
TPOJBbHO-U3MEPHUTENBHBIX MATEPUATIOB U IO YTBEPKJIEHHOHN (hOpMe U MPOLIEYPE;

- aTTecTalys MPOBOJUTCS TOIBKO ISl TEX 00YUYaIOIIUXCs, KOTOPbIe UMEIOT CO-
OTBETCTBYIOIIUN JOMYCK;

- pe3yJIbTaThl aTTeCTallMu JIOJKHBI OBITh 3a(pUKCHUPOBAHBI B YTBEPKIEHHBIX
JUTSl 3TOTO JJOKyMEHTaXx.

4. UndopmanmoHHbIE pecypchl

4.1 OcHoBHasi yueOHas JuTEpaTypa

Ne BbixogHbIe JaHHBIE OCHOBHOI y4eOHOM JIMTepaTypbl Azpec 10CTyna K MOJIHO-
n/n TEKCTOBOMY BapHaHTy B
DJIeKTPOHHO-0HOINOTEYHOM
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IOpaiir, 2020. — 238 c.
3. Tpodumos, B. B. Uudopmannonnsie Texuonoruu B 2 T. Tom | https://urait.ru/bcode/451791
2 : yueOHuk a1 By3oB / B. B. TpouMOB ; OTBETCTBEHHBII
penakrop B. B. TpodumoB. — Mocksa : M3aTeiancTBo
IOpaiit, 2020. — 390 c.
4. DJIeKTPOHHBIN Kypc «ABTOMaTH3MPOBaHHbBIC CHCTeMBbI Auiek- | https://moodle.vequ.ru/course
TPOHHOTO JOKYMEHTO000pOTa», ClIeIUAIbHO pa3pabotanublii | /view.php?id=526
B Akagemuu BOI'Y u pazmemienssiii B 9bC
4.2 lonoJiHMTeIbHAsA Y4eOHas JuTeparypa
Ne BbixoaHble TaHHBbIE OCHOBHOM Y4eOHOI JTUTEepaTyphl AJpec 10CTyIA K MOJHO-
n/n TEKCTOBOMY BapHAHTY B
DJ1eKTPOHHO-0UOINOTEYHOM
cucreme Axkagemun BIOI'Y
1 CwmupHoBa, ['.H. DiekTpoHHbIe CHCTEeMBI yripaBieHus J0Ky- | https://www.iprbookshop.ru/l
MeHTOOOOopoToM: yueOHoe nmocooue / I'.H. CmupnoBa. — Mo- | 1135.html
CKBa : MOCKOBCKHMI1 rOCYTapCTBEHHBIN YHUBEPCUTET IKOHO-
MHUKH, CTATUCTHKU U nHpopmatuku, 2004. — 115 c.
2 Kysnenosa, U. B. Konbuaenimanstoe aenonpousBoactso u | https://www.iprbookshop.ru/9
3aIUIIEHHBIN 3JIEKTPOHHBIN TOKYMEHTOO0OPOT : yueOHOE 7083.html
nocobue it 6akanaspos / U. B. Ky3nenona, I'. A. Xayart-
psiH. — Mockga : Al [1u Ap Menua, 2020. — 192
3 Kaydman, H. 1O. JlokymenTupoBanue yrpasieHueckoi aes- | http://www.iprbookshop.ru/26
TeNbHOCTH : yueOHoe nmocooue / H. 10. Kaypman. — Omck : | 681.html
OMckuii rocy1apCTBEHHbI HHCTUTYT cepBuca, OMCKHil ro-
CyJapCTBEHHbIN TeXHUYeCKui yHuBepcuret, 2014. — 177 C.
4 [anuera, H. B. MHpopMaImoHHbIe TEXHOIOTHUH B yITpaBJie- https://www.iprbookshop.ru/1
Huu : yueOnuk / H. B. I'anuena, XK. K. 'anueB. — Mockaa : 16994.html
M3narensckuii Jlom MUCuC, 2020. — 172 c.
4.3 Pecypcnl cetu «AHTEpHET
Ne HaumenoBaHue pecypca AZipec 10€TyNA K MOJHOTEKCTOBOMY Ba-
n/ puanty (B 9bC Axkagemuu BII'Y nin
1| Apyrux pecypcax B cetu «MHTEpHET?)
CoBpeMeHHbIe NIPo(eccHOHAIbHBIE 0a3bl
1 Nurteprer-nopran IlpaBurenscTBa Poccumiickoit | Www.government.ru
denepanun
2 | MUHHACTEpCTBO  SKOHOMHYECKOTO  Pa3BUTHS | WWW.ECONOmy.gov.ru
Poccutickoit denepanun
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https://urait.ru/bcode/451066
https://urait.ru/bcode/451790
https://urait.ru/bcode/451791
https://moodle.vegu.ru/course/view.php?id=526
https://moodle.vegu.ru/course/view.php?id=526
https://www.iprbookshop.ru/11135.html
https://www.iprbookshop.ru/11135.html
https://www.iprbookshop.ru/97083.html
https://www.iprbookshop.ru/97083.html
http://www.iprbookshop.ru/26681.html
http://www.iprbookshop.ru/26681.html
https://www.iprbookshop.ru/116994.html
https://www.iprbookshop.ru/116994.html
http://www.government.ru/
http://www.economy.gov.ru/

3 | OdwunmansHBI HHTEPHET-TTOPTAN IPaBOBOM MH- | http://www.npa.bashkortostan.ru/
¢dopmanuu B Pecniybnuke bamkoproctan

4 | MuHHCTEpCTBO SKOHOMHUUECKOTo pa3BuThs Pec- | https://economy.bashkortostan.ru/
ny6simku bamkopTocTtan

HNudopmanuoHHbie CIPaBOYHbIE CHCTEMbI

1 | Uadopmarmonnoe arearctBo LEXIS-NEXIS www. lexis-nexis.com

2 | IlpaBoBas cucrema Koncynprantllimoc http://www.consultant.ru/

3 | MadopmanmonHo-npaBoBoii nmoprai ['apant http://www.garant.ru/

4 Hudopmanronnas cucrema "Enunoe okHo moc- | http://window.edu.ru/

Tyma K o0pazoBaTenbHBIM pecypcam'. CBoOOI-
HBIW JIOCTYT K KaTajaory o0pa3oBaTeIbHbIX HH-
TEPHET-PECYPCOB

Hubie pecypcesl UHTEpHET

1 «Poccuiickas razeray - 0QUIIHATEHOE U3JaHHE http://www.rg.ru
nokymeHToB IIpaBurenscTBa PO

2 | OdbunmanpHeiii caiT kommanuu Konekce http://www.kodeks.ru/

3 ITpoekt NotesNet 11 pa3paObOTUUKOB U aJMH- http://www.notesnet.ru

HuctpaTopos Lotus

4.4 UndopMmanMoOHHbIE TEXHOJIOTHH
4.4.1 ACO Akanemuu BIOI'Y

OO6pa3zoBaTeNbHBIN MPOIIECC MO JaHHON auciuiuinae B Akagemun BOI'Y Be-

JIETCS C MUPOKUM HCIIOIb30BaHUEM ABTOMATU3UPOBAHHON CHCTEMBI 00yueHus. B
YaCTHOCTH, TPUMEHSIOTCS ClIeyrole coctaBHble yacT (Moayin) ACO:

pEeHHu# nopran yueo-
HOTO 3aBEJICHUS»

Ne | Ilomnoe HaumeHOBa- OO6nacTh npUMEHEHUs B 00pa30BaTeIbHOMN 1EATEIIbHOCTH
n/ HHE

i

1. | «1C-butpukc: BHyT- | [Imatgopma nms MHTErpalyu BCEX CEPBUCOB U CO3JJaHUS BUP-

TyaJbHbIX Pa0OYMX KaOMHETOB YYAaCTHUKOB 00Pa30BaTEIHLHOIO
nporecca.

1. Coznanue SUOC st o6ydaromerocs:

- peIaKTUpOBaHUE UHIMBUIYAIbHOIO yueOHOro I1aHa, o0y-
YaroIerocs;

- U3y4YEeHHE MaTepHUaJIOB MO AOCTYIHBIM TUCIUIUIMHA (MOIY-
J5IM) (9JIEKTPOHHBIN Kypc, MaTepUabl JIsi CAMOKOHTPOJIS U
MPOXOKJICHUE aTTECTALNH, PACTUCAHUE TPAHCISIUN JIEKIUH,
OYHBIX 3aHATUI U BEOMHAPOB, IPOCMOTP BUJCO MAaTEPHAJIOB);
- CpPe/ICTBA AIEKTPOHHBIX KOMMYHHUKAIUH (POpPyMbI, KOMMEH-
Tapuu, 4aT) JAJs OOIEHHs ¢ YIaCTHUKAMH Ipoliecca 00yueHHs
(B yueOHOI1 U ITpeIMETHBIX TPYIIax);

- IPOCMOTP JIEKTPOHHOMU 3a4ETHON KHUKKH;

- oJtydeHre nHGopMauu o HabpaHHBIX KpeauTax (OLeHKax);
- aBTOMaTHYECKOE 3aYiCIICHHE B IPEMETHBIEC U YUeOHbIE
IpYyNIbL;

- hopmupoBanue noprdonro odyuaromerocs (nanusie mo IMS
ePortfolio Specification (http://www.imsglobal.org/ep/);

- OwmHTOBas cuctema (on-line orutara o0y4deHus, IPOCMOTP
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HMCTOPUH OILJIATHI).

2. Coznanue SUOC mist 00yJaromiero:

- oJty4eHue uHGOpMaIuu 10 Harpy3Ke;

- IUTAHUPOBAHKE U MPOBE/ICHIE BEOMHAPOB;

- pa3paboTKa 1 3KCIepTU3a KOHTPOIbHO-U3MEPHUTEIbHBIX Ma-
tepuaios (KUM);

- IPOBEPKa 3cce 00yUaroUINXCs;

- CPEICTBA AIIEKTPOHHBIX KOMMYHUKAIUH ((DOPYyMBI, KOMMEH-
TapuH, 4ar) AJisg OOLIECHHs ¢ yYaCTHUKAMU Ipolecca 00ydeHus
(B yueOHBIX U MPEAMETHBIX IPYIIIaX);

- nyOJIuKalus MyJIbTUMEAUHHOTO 00y4YaroIero KOHTEHTa;

- (hopMupOBaHKE NEPCOHATBHOTO MOPTHOIHO.

3. Jlnst opranu3aTopoB 00pa30BaTEIBHOIO IpoIecca:

- CUCTeMa MOHUTOpPHUHTA (TIoTy4eHue nHpopMmauu o0 aKTHB-
HOCTH I0JIb30BAaTENCH; OpraHu3alus onpocoB MOJIb30BaTe-
nen);

- ydacTtue B rpymnmnax (y4eOHBIX, IPEIMETHbBIX, OOIINX);

- IO/IJIEP’KKa OCHOBHBIX 3JIEMEHTOB KOMMYHUKALUH ((HOpyMmBl,
KOMMEHTapun);

- OLICHMBAHHUE U OpraHU3aIs OOHEKTOB COIIMAILHOMN CEeTH;

- OTCJIC)KUBAHUE PEUTUHIOB U JOCTUKEHUM;

- IyOIU4YHOE MOPTQOIUO MOJIB30BATEIIS;

- pabora ¢ 3asiBKamMu (OTIIpaBKa, OTCIC)KUBAHUE BBITIOJIHEHHUS ).

«Kommac-B» na
wiatdopme «1C:
[Tpenmpusitue 8.2»

ABTOMaTH3UpyeT paboTy:

- npuéMHOI KOMUCCHU (BeieHHE 0a3bl aOUTYPHEHTOB, 3a4HC-
JeHue Ha oOydeHue, GUHAHCOBBIE U MAPKETUHTOBBIC OTUYETHI),
- IeKaHaTa (JOKyMEHTOOOOPOT MPUKA30B IO ABMKECHUIO 00Y-
YaOIIUXCS, PENO3UTOPUI TOKYMEHTOB 00YJarOIIUXCs, OTO-
BEIICHHE 00YJAIOIIUXCS 110 IEKTPOHHOU TouTe, SMS),

- yueOHO-METOIMYECKOT0 YIIpaBieHus (BeeHrne 6a3pl Mperno-
JaBarteseld, popMHpOBaHUE U YUET yUeOHOM HArpy3KH).

IIporpaMMHBII KOM-
IJIEKC «ABTOMaTHU3HU-
pOBaHHas cpena aTrTe-
crauu ACA»

ABTOMAaTH3UPYET MPOLIEAYPHI:

- pa3pabOTKH, SKCIIEPTU3bI U MYOJUYHOMN IKCIIEPTU3bI KOH-
TPOJIBbHO-U3MEPUTENIbHBIX MaTepUasoB;

- (hopMUpPOBaHMS U UCIIOJIb30BaHUS (POH/IA OLIEHOYHBIX
CPEJICTB IO KOHKPETHBIM IIporpaMMam, TUCHUIUIMHAM (MOY-
JSIM, IpeIMeTaM, BUJiaM yueOHOM paboThl);

- IpOBeJIeHUs1 O0yUEHUS C UCTIOJIb30BAaHUEM OAJIIIbHO - PEi-
tuHroBo# cuctemsl (BPC);

- IOITyCKa, MPOBEACHUSI IpUeMa 3K3aMEHOB, 3aU€TOB, MHUCh-
MEHHBIX aTTECTAIlMOHHBIX PaloT;

- BUJICONPOTOKOJIMPOBAHUS MPOIlecca aTTeCTallu;

- 0(OopMIICHHSI JOKYMEHTAIUH T10 MPOLIeccaM aTTecTaluu (at-
TECTAIIMOHHBIX BEJJOMOCTEMH, 3asiBICHUI Ha OIIaTy BBINOJ-
HEHHOI 00y4aronMu paboThl, OTYETOB);

- KOHTPOJISl YCIIEBAEMOCTH 00Y4aIOIIUXCS;

- MOHUTOPHUHTA YAOBJIETBOPEHHOCTH 00YYaIOLUIMMHUCS KauecT-
BOM KOHTPOJIbHO-U3MEPUTENBHBIX MaTEPUAJIOB U MPOLIEaypa-
MU aTTECTAIUH.
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4. | Cucrema nporpamm-
HBIX TPOyKTOB LMS
Moodle

Hcnons3yercs miid:

- MyOJUKALUU JIEKTPOHHBIX KYPCOB;

- IPOCMOTpAa pe3yibTaTa MPOX0KAEHHUS 3JIEKTPOHHOT0 Kypca U
nocieayrouero ero yuéra B pamkax bPC.

5. Cucrema aBTOMAaTH3a-

uuu oudamnorexk UP-
BUC64

Hcnons3yercs aus:

OpraHu3aIMK JOCTYIA K 3JEKTPOHHON OMOIHOTEeKE JIs:
POCMOTpA TOJIHOTEKCTOBBIX BApUAHTOB OCHOBHOM U JIOTIOJI-
HUTEJILHOM JINTEpaTypHI;

IPOCMOTpPA Y4eOHO-METOAMYECKUX KOMITJICKCOB THCLIUTLIHH.

6. | [IporpamMmmMHBIi TIpO-

JTYKT ABTOMAaTHU3UPO-
BaHHas HHGOpMAIH-

OHHas cucTteMa Ouo-

JUOTEKH «IJIEKTPOH-
Hast OMOINOTEKA»

Hcnonp3yeTcs 1715 OpraHu3aluy mpoiecca pa3paboTku u 00-
HOBJICHHS ITOJTHOTEKCTOBBIX 3JIEKTPOHHBIX BEPCUH YUEOHBIX
MaTepuasoB U paboUUX MPOTrpamMM TUCIUILIHH.

7. | OTKpBITOE IPOrpaMM-
Hoe obecmeue-
Hue «BigBlueButton»

Cepsuc unrerpupoBanblii B ACO, ucnonb3yercs 1jis:

- OpraHM3alliy U POBEICHMS BeOMHAPOB, MHTEPAKTUBHBIX
3aHATHH, on-line KOHCYIbTAIINI U JICKIIHI;

- IPOCMOTpA 3arnucel BeOMHApOB

4.4.2 CnenuajbHblie HHPOPMANUOHHBIE TEXHOJIOTHHI

NudopmarimoHHbie TEXHOJIOTUH, UCIIOIb3YEeMbIE MPU OCYIIECTBICHUN 00pa3o0-
BaTEJILHOTO TIpoliecca MO JaHHOW JTUCLUMIUIMHE, BKIIOYACT CIEAYIOUIUA TMepeueHb
MPOTPaMMHOT0 o0ecriedeHUs: U UH(POPMAIMOHHBIX CIIPABOYHBIX CUCTEM:

IIporpaMMHBIil IPOAYKT

Horosop

1) Microsoft Office 2007

2) 7-Zip 16.04

3) Acrobat Reader

4) Autusupyc Kaspersky
Endpoint Security 10 for Win-
dows

5) Mozilla Firefox

6) Google Chrome

7)VLC 2.2.6

8) Microsoft Windows 7 Pro-
fessional Academic Open Li-
cense

9) Microsoft Windows Server
2008

1) JIunensus Microsoft Open License Ne43509314 nata Bbiiaun
Hacrosmei JInnensun 19.02.2008 «Microsoft® Office 2007 Rus-
sian Academic. Microsoft® Windows® Vista Business Russian
Upgrade Academicy»

2) muuensust GNU LGPL (Co6ouHoe T10)

3) nuieH3MoHHOE coraiieHue ¢ kommanueir Adobe (CBoboaHOE
I10)

4) muuensust Ne 1FB6-170208-101930-190-411

5) munensust GNU LGPL (Ceo6omHoe T10)

6) murensust LGPL (Co6oanoe T10)

7) muuensust GNU LGPL (Co6oanoe T10)

8) muuensus Ne 62875440

9) muuensus Ne 47623222

4.5 MartepuaJibHO-TeXHUYeCKasi 0a3a
4.5.1 B mporiecce o0yueHHs: JaHHOW TUCHUIUIMHBI UCTOJB3YETCSl CIeIHalb-
HBI BUPTyalbHBIM y4eOHbI KaOUHET — mpeaMeTHas rpynna moayns «Kammnyc BO-

'Y 24y (nanee — I1I).
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4.5.2 UndopmannonHo-npenmetHas cpena [1I" pazmemnaercs B pa3nenax MeHIO
I1I', a Tak e B pa3aenax u nojapaszaenax MeHro «Kammnyc BOI'Y 24y,

Pazmenienne matepuanoB (Miam oOecrieueHue MpsiMoOro JOCTyma K nHdopmalu-
OHHBIM pecypcam) B pazzenax MeHio «Kammyc BOI'Y 24y ocymecTBisiercs B 1I€H-
TPAIM30BAaHHOM TOPSAJIKE CTPYKTYPHBIMH TojpasneneHusiMu Axkagemuun BOI'Y (ma-
TepUaIbl DJIEKTPOHHO-OUOIMOTEYHOM CHUCTEMBI, JIOKaJIbHbIE HOPMATHUBHBIC AKTHI
Axkanemun BOI'Y, 3anucu npoBeIeHHBIX YYEOHBIX 3aHATUN U T.I1.).

B paznenax wmenrwo III' pasmenmienue marepuanoB OpraHM30BBIBAECTCS IPEIO-
JaBatesieM, SIBISIoIMMes BiajaenbiieM qaHHou 17 (T.e. 3akpernyieHHbIM 3a peau3a-
UEH JaHHOW TUCIUTLIUHBI).

4.5.3 BzaumogeiictBue oOyuaromuxcst B 17 ocymecTBisieTcss Ha MpUHIUIAX
THIOTOPUHTA U UHTEPAKTHUBA.

ThIOTOPUHT OCYILECTBIISCTCA MOCPEACTBOM IMOCTAHOBKH IPENOAABATEIEM 3a-
a4 nepea o0ydaronuMcs, KOHCYJIbTUPOBAHUS, MPOBEPKUA U OIEHWBAHMS HCIIOIHE-
HUA 337a4.

WNuTepakTUBHBIA METOJ] 00yUYeHUs1 00eCrIeYMBaETCsl OpraHu3aIuei nmpernojaana-
teneM B [1I" B3aumoaeiicTBus 00y4aromuxcst Apyr ¢ ApyroM B cepe 0CBOCHUs Mpo-
rpaMMbl JUCIUIUIMHBI B Pa3HBIX OopMax v cnocodax, B T.4.:

- 00s13aTeNbHBIX B pamMKkax stana (KoHTpoiabHBIX Touek) bPC u dakynpraTtus-
HBIX 3aHATHH B (opMe AMCKYCCHl, TPyNmnoBod (KOMaHIHOI) TBOPYECKON padOThI,
IPyNIIOBOTO NPOEKTUPOBAHUS, KEMC-METO1a, «MO3TOBOTO IITYPMay UIIN UTPHI;

- MpoKuM ucnosb3oBanueM I1I" s oOumero oOMeHa MHEHUSIMH MIPU TIOCTO-
SHHOM KOHTpPOJIE CO CTOPOHBI NPENOJaBaTessl U KOPPEKTUPOBKHU OLIEHOK M MOOIIpe-
HUA JTYy4YIIUX COOOILECHU;

- BOBJIeUEHUs 00yJaroumxcsi B GopMHUpOBaHUE Oa3bl 3HAHUU.

4.54 Jlnsa BeneHus oOpa3oBaTENbHOW AESITENIBHOCTH B YYEOHBIX KOPITycax
Axkanemun BOI'Y mmerorcst yueOHbIC ayIuTOPHM JJIsl TIPOBEACHUS 3aHITHH JICKIH-
OHHOT'O THIIA, 3aHATUA CEMHHAPCKOTO THUIIAa, KYPCOBOT'O MPOEKTUPOBAHUS (BBITIOTHE-
HUSI KypCOBBIX pa0OT), TPYNIOBBIX W WHIWBHAYATbHBIX KOHCYJIBTAIIUH, TEKYIIETO
KOHTPOJISI U MIPOMEKYTOUYHOM aTTECTAllUM, a TAK)KE MOMEUIEHUS JI CaMOCTOSITENb-
HOW paboOThl W TMOMEIICHUS IS XPaHEHHUs U TPOOUIAKTHUECKOTO OO0CITYyKHBaHUS
yaeOHoro obopymoBanus. OHU YKOMILICKTOBAHBI CIICIIHATM3UPOBAHHON MEOCIBIO U
TEXHUYECKUMHU CPEJICTBAMH OOYYEHUS, CIYKAIUMH JJIsl MPEJCTABICHUS y4eOHOM
uHpopmanuu OosbIoN ayautopuu. s mpoBeneHHs 3aHATHHA JIEKHUOHHOTO THIMA
npeajaratoTcss Habophl JEMOHCTPALIMOHHOTO OOOpYAOBAaHMS U y4eOHO-HATJISIHBIX
nocobui, o0ecreunBaIe TeMaTuiyeckue wunoctpauud. [lomemenus st camo-
CTOSITEJIbBHOM palbOThl OOYYaIOMIMXCA OCHAIEHbl KOMIIBIOTEPHON TEXHUKOM C BO3-
MO>KHOCTBIO MOAKIIOYEHUS K ceT MHTepHeT u obecrieueHneM A0CTyna B 3JIEKTPOH-
HO-UH(pOpMaLMOHHYI0 cpeny Akagemuu BOI'Y.

[TonHbIi EpeyeHb MaTEPUATIbEHO-TEXHUYECKOTO 00ECIeUeHus M0 AUCHUILIIHHE
ykazaH B CrpaBke O MaTepualbHO-TEXHUYECKOM OOecleueHUH OCHOBHOM Mpodec-
CHOHAJIBHON 00pa30BaTeNbHOM MPOrpaMMbl BBICIIIETO 00pa30BaHMUSI.
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5. MeToanueckue yka3aHusi 00y4aromemMycst

JucuuninHa ABTOMAaTU3UPOBAHHBIE CUCTEMBI 3JIEKTPOHHOIO JOKYMEHTO000-
poTa pemiaeT caeayolre 3a1auu:

—  paccMOTpETh CYIIHOCTh, cojepxkanue u uncrpymentapuii ACOJ1, coBpe-
MeHHbIe KoHTenn ACD/], METOIOIOTHYECKHE OCHOBBI M METOJIBI IOKYMEHTO000-
pOTa B NESATEIBHOCTH MPEANPHUITHH, a TAK)KE METOIBI 3aUThl HHPOpMaIuK B 6a3ax
JTAHHBIX;

— H3Yy4uTh cpeAcTBa AusarHepa Lotus Notes;

— HAY4YUTHhCS HAXOAUTh pecypchl ¢ HHpopManue B o0JacTH pa3pabOTKH
ACO[;

— copMUpOBaTh MPEACTABICHUS O CUCTEMaX IPYNIOBOM pabOThI U CUCTEMaX
ANEKTPOHHOI'O JOKYMEHTOO00pOTa;

— O3HAKOMUTH C TOHATHIMHU KOPIIOPATUBHBIX HH(POPMAITMOHHBIX CUCTEM;

— O00y4uTh OCHOBaM MPOEKTUPOBAHMSI ABTOMATHU3WPOBAHHBIX CHUCTEM HJICK-
TPOHHOT'O JIOKyMeHTo0o0O0poTa cpeacrBamu Lotus Notes Designer;

— TOJYYUTh HABBIKUA B pa3pabOTKe U HKCIUTyaTallMH yKa3aHHBIX CHUCTEM, pea-
JU3YIOMIMX HEOOXOJMMbIe MHCTPYMEHTAJBHBIE CPEACTBA pPEILICHUs 3a1ad B npodec-
CUOHAJIBHOU JIESITETBHOCTH.

— TIOJIyYUTb 3HAHUS B 00JIaCTU pa3pabOTKU U UCIOJIB30BAHUSI IPOTPAMMHOTO
oOecreueHus;

— TMPEJCTaBUTh HOBEHIINE KOMIIbIOTEPHbIE WH(OPMAIMOHHBIC TEXHOJIOTUU
JUTSI IPOEKTUPOBAHUS JOKYMEHTOOPUEHTUPOBAHHBIX 0a3 TaHHBIX;

— J1aTb 0030p UHPOPMAITMOHHBIX CUCTEM, AKTUBHO MCIIOIB3YIOIIUXCS CETOIHS
B CUCTEMax DJICKTPOHHOTO JOKYMEHTO000POTa;

— JIaTh TIPEJICTABIICHUE O COBPEMEHHBIX TEXHOJIOTHSIX, UCIIOJIb3YEeMBbIX B MPO-
1ecce pa3paboTKU U XPaHEHUSI DIIEKTPOHHBIX ()OPM IOKYMEHTOB;

— O3HAKOMHUTH C OCOOEHHOCTSIMH HCIIOJIb30BaHus cuctembl Lotus Notes B
Poccun.

B paMkax qucCIuIuinHbl TpeanoaraeTcs u3yueHue pas3aesion

- Oomwume cBenenus o cucreme Lotus Notes;

- Pazpabotka 0a3bl qanHbIx B cpene Lotus Notes..

KiroueBbiMu monsiTHsIMU pasgena 1 ssisrorcs: bJl, cucrema 31aeKTpOHHOTO
JTIOKYMEHTO000pOTa, OOBEKTHO-OPUEHTHUPOBAHHAS 0asza JaHHBIX, KiaccU(UKaius
Bepcuii Lotus Notes. M3yuas paznen 1, CTyIeHT MO3HAKOMUTCS C: LEJISIMU, 3a/1a4aMH,
NPEIMETOM W CTPYKTYpOH ydeOHOW MMCIHUIUIMHBI, METOJaMH MPOCKTUPOBAHUS WU
paspabotku BJI B cpeae Lotus Notes. BeimomHsst mpakTryeckue 3aianus pasaena 1,
HEO0OXOAMMO TIPHUACPKUBATHCS CIASAYIONMIETO aJTOPUTMA: U3YYCHHE OCHOBHBIX TOHSI-
tuit B oonactu bJl, nsyuenue npunnunos npoektupoBanust b/l B cpene Lotus Notes
CpelIcTBaMH KOHCTPYKTOPA U BCTPOSHHBIX SI3BIKOB.

KitoueBsiMu OHSITHSIMU pazfena 2 sBisitorcs: Gopmbl v ipencraBienus bl B
cpene Lotus Notes, monst hopm, cTONOIBI MpeACTaBICHUH, TEUCTBUS B (JOpMax U B
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MpeCTaBICHUSIX, TarKa, HaBurarop. M3yuas pasmen 2, CTyIEHT MO3HAKOMHTCS C
onepatopoM SELECT B coctaBe ¢opmysn BeIOOpa TOKYMEHTOB JIJisl MIPECTABIICHHM,
Ha3HAYEHHUE MaroK U HAaBUTaTOPOB, C BapHaIlUsIMU MX UCIOJIb30BAHUS U MOJACIIUPYe-
MBIMH pe3ysibTaTamu. [Ipy BBIIOJIHEHUH MPAKTUYECKUX 3aJIaHUM, MPEyCMOTPEHHBIX
paszenoMm 2, cieayeT MpUIEPKUBATHCSA CIEAyIomed cXeMmbl: (OpMbl JIOKYMEHTOB,
JOKYMEHTBI, MPEACTaBICHUS OOIllMe W JMYHbIC, HACTPOMKa CTOJIOLOB IMpeicTaBie-
HUM, TPYNIUPOBKA JOKYMEHTOB, IEUCTBUS B (opMax, Mamkax U IMPEeACTABICHUSIX,
MaKU 1 HaBUTAaTOPBL, Apyrue o0bekThl b/l B koHCTpyKTOpe LOotus Notes.

W3y4ast UCHMIUTUHY, CTYACHT O3HAKOMHUTCS C JIOTIOJHUTEIbHBIMUA 3HAHUSIMU
O MPEAMETHOI 00JacTH U MPUOOPETET YCTOMYUBBIE YMEHUSI IO OCHOBaM CaMOCTOS-
TEIbHON PabOTHI C COBPEMEHHBIMU MPUKIIAIHBIMHU MPOTPaMMaMH.

[To pazmenam mpeayCMOTPEHO BBHIMOJHEHHE CTYIEHTAMHU Pa3IUYHBIX BHJIOB
CaMOCTOSATENbHON pabOTHI:

- CaMOCTOsITeNIbHAsl paboTa BO BpeMs OCHOBHBIX ayJIUTOPHBIX 3aHATUN (JIEK-
11, CEMUHAPOB, J1abOPaTOPHBIX padboT);

- caMocCTosiTelIbHas paboTa MoJ KOHTPOJEM IpernojaBaTess B (opMme IJIaHo-
BBIX KOHCYJbTAIIUN U TBOPUYECKUX KOHTAKTOB;

- BHEAyJAUTOPHAsI CAMOCTOSITEIbHAsI padoTa MPU BBHIMOJHEHUU CTYACHTOM JI0-
MAIIHUX 33JaHUN y4eOHOTO U TBOPUYECKOTO XapaKTepa.

JJig Jiydinero oCBOGHUs MaTepualia M CUCTEeMaTU3alliy 3HAHUM 0 JUCIUILIIMHE
peKOMeH/IyeTcs HabupaTh Martepuaibl B cetu MHTepHeT. Hanbonee npenMeTHBIME SIB-
JSIFOTCSL MaTepuaibl (MOCcoOus, YKa3aHus, JIEKINHU, TPAKTUKYMBI, TabopaTopHbIe pabo-
Tol, YMK) Ha caiiTax yueOHBIX 3aBeICHUM.

PexomenmyeTcss MCHONB30BaTh B XOJAE CAaMOCTOSTETIBHONW pabOThI CTYACHTOB
MOKMCK B ceTH MHTEepHET aHaloroB MPHUKIAIHBIX Iporpamm kiacca demo, trial, Stu-
dent Edition, Teacher Edition u Open Source.

Jlsis yMEHbIIEHUS! TPYTHOCTEH B CAMOCTOSITEIbHOM OCBOCHMM MaTEpHaJIOB 110
JTUCLMIUIMHE PEKOMEHAYETCSl PUIEPKUBATHCS CIEIYIOIIEro alropuT™Ma: MpoYUTaTh
TEOPETUUECKUI MaTepuai U, Mpu HEOOXOIMMOCTH, 3aKOHCIIEKTUPOBATh €ro, 03HAKO-
MUTBCSI C COOTBETCTBYIOIIUM NMPAKTUYECKUM 33aJaHUEM, €CIIM OHO €CTh, BBIMOJIHUTH
€ro COrJacHO TEOPETUUECKOMY MaTepHUaly METOAMUYECKOI0 MOCOOus U MOACKa3KaM B
3aJlaHuM, MPOBEPUTH C MpEnoaaBaTesieM pe3yJIbTaT BBIIOJHEHUs 3anaHus. Bo uzle-
’KaHUE OIMIMOOK TPH BBIMOJHEHUU TMPAKTUYECKUX 3aJaHUN CIEyeT UMETh B BHIY,
YTO B Hayalle METOJUYECKOTO PYKOBOJICTBA K 33JaHUIO0 B KPATKOM BHUE MPUBEIEH..
TECOPETUYECKHIA MaTepHuall M MPUMEP BBHIMOJIHCHHS aHAJOTHYHOTO 33JaHHUS Ha KOH-
TPOJIHHOM TIPUMEpE.

Bo m3bexxanme ommOOK MPU BHITOJHEHUH 3aJlaHUi CIeAyeT UMETh B BHIY,
YTO HEOOXOIMMO U3YYHUTh HECKOJIHKO MCTOYHUKOB IO M3y4aeMOMY BOTPOCY, TMepe-
IPOBEPSTH BHIMOJHEHHOE 3aJ]aHKe, 3a/1aBaTh BOMPOCHI MO AUCIHUILTHHE TPeroiaBare-
JII0 ¥ aclIpaHTaM.

[To aucuuIanHe PEeKOMEHIYeTCs M3YyYHUTh COCTaB MPOTPAMMHOTO obecreye-
HUS, YCTAHOBJIEHHOTO B KOMIIBIOTEPHBIX Kiaccax Akagemuun BOI'Y u Ha pabouem
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MecTe. XOpOIIMM TOJCIOPhEM B WM3YYEHWUW AUCITUIUIMHBI SBISIETCS COOCTBEHHBIN
OMOIMOTEUHBIN KaTaNOr ¢ HaubOoJIee MOJHBIM U SCHBIM JIJISl TOHUMAHUSI MaTepUaioM
0 MpeCTaBICHHOM pabouel mporpaMme.

[lenpto opranuzanuu camocrositenbHo paboTsel  crygaeHtoB (CPC) mo
JTUCIUIUIMHE  SIBIIAETCA TOJIyYeHHE TJIYOOKHX JIOMOJHUTEIbHBIX 3HAaHUUA O
npeIMEeTHOM o0O0JacTh M MPUOOpPETeHHE YCTOWYMBBIX YMEHHUHA IO OCHOBaM
CaMOCTOSTENbHON pabOThl C COBPEMEHHBIMU BHIYUCIUTEIILHBIMU CUCTEMAMU.

[lonyueHHble 3HAHWUA U YMEHHSI B TIPOILIECCE CAMOCTOSITEILHOIO H3Y4YEHUS
TUCITUTUTMHBI TOJDKHBI PUBUTH HABBIKU CTYJICHTAM B OyayIieM paboTaTth ¢ JIFOOBIMU
WHOOPMAITMOHHBIMA CHCTEMaMH UM pemaTh C WX TOMOIIBI0 Ha TPAKTUKE
SKOHOMMYECKHUE, YIIPaBICHYECKUE, TPABOBLIC U APYTUe 3a1aUH.

OCHOBHBIMM 3ala4aMU OpraHU3allMu Mpoliecca CaMOCTOATENIbHOW padoThl MO
JTUCHUTUIUHE SIBIISIFOTCS:

- npuoOpeTeHne 3HaHUW MO TEOPETHUYECKMM OCHOBAM OpraHu3aiuu U (QpyHK-
uoHupoBanuss ACD/], SBISIOMUXCS JOMOJHEHUEM K MaTepuaiy JEKIHMOHHBIX ay-
JTUTOPHBIX 3aHSTUH;

- TpUOOpEeTeHNE 3HAHUM O BHUAAX MPOrPaMMHOr0 00ecreueHus, OCBOCHHBIX
CTyJI€HTaMU CaMOCTOSTENBHO;

- pacuIMpeHue 3HaHU 00 aBTOMaTU3UPOBAHHBIX MOMCKOBBIX CUCTEMAX;

- MpUOOpETEeHNEe HABBIKOB M0 00paboTKe pa3nIuyHOM HHPOPMAIIUH.

CaMocCTOSITeIbHOE H3YYEHHE HEKOTOPBIX Pa3/esiOB JUCIUILIIUHBI SIBISETCS
BOKHEHIIIMM 3TarioM Bced paboThl CTYyAEHTa, KOTOpas HEpa3pbIBHO CBsA3aHA C ayJH-
TOPHBIMU JICKIIUOHHBIMU U JTA0OPATOPHBIMU 3aHSATUSIMHU.

OcHoBubie Gopmbl peanuzanuu CPC — uzydyeHue yueOHO-METOAUUECKOMN JTUTE-
patypsl. B xauecTBe 0a30B0Oil JIUTEpaTypbl MOKHO MCHOJb30BaTh YUYEOHUKU U y4yeO-
HbIe TIOCOOMSI, a TaKXe JObIe APYrue UCTOYHUKU UH(POPMAIMU, TaKUE KaK dJIeK-
TPOHHBIE YYEOHUKH, OOydYaroIIue W SHIUKJIONEAUUYecKre Web-cailTel, myOIMKaIuu
KypHaJoB U KoH(pepeHuuid. GopMa KOHTPOJISI 3HAHUW — YCTHOE coOeceoOBaHHUE C
IpernojaBareneM, BeIYIUM JEKIIMOHHBIC 3aHSATHA.

[IporpamMmmoil TUCHUIIIMHBI MPETyCMOTPEHA MPOMEKYTOUHAs aTTECTaIusl B
dbopme 3auera.

JIns1 TOATOTOBKM K aTTECTAIMU PEKOMEHTyETCS:

- U3YUYUTh JICKIIMOHHBIN U MPAKTUYECKUN MaTepUal;.

- U3YyYUTh MaTepUaJIbl, MPEJICTABICHHBIC M0 JAHHOW TUCHMUIUIMHE B OUOIMOTE-
ke Axanemuu BOI'Y win BoCosIb30BaThCs AIEKTPOHHON OMOIMOTEKOM;

- KCTI0JIb30BaTh CaMOO0YYaIOIIHUe MPOrPAMMBI;

- KOHTPOJIUPOBATh YPOBEHb CBOMX 3HAHUM T€CTAMU-TPEHUHTAMH. .

6. Oco0eHHOCTH OCBOCHMS M CIUTIIMHBI (MOMYJIf1) 1IJIsi MHBAJIMI0B U JIMI C
OrpAHUYEHHBIMHU BO3MOKHOCTSIMU 3/I0POBbBSI.

6.1 BpiOop mMeTo/10B 00yUYeHUs JIUIl C OTPAHUYCHHBIMH BO3MOKHOCTSIMH 3]10-
POBbSI U MHBAJIUIOB ONPEAECISIOTCS UCXO/A U3 UX JOCTYIHOCTHU ISl IAaHHOW KaTero-
puu 00yJaronuxcsi, ONPEACNIeTCs COJEpKaHUueM OOYUYeHHS, UCXOMHBIM YPOBHEM
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MMEIOIIUXCA 3HAaHUH, yPOBHEM MPO(ecCHOHANIBbHOM MOATOTOBKU MEe1aroroB, 0COOeH-
HOCTSIMU BOCTIPHSITHS HHPOpMAIK o0ydaronmMucs. B oOpa3oBatensHOM mporiecce
IPEIoJIaraeTCs WCIOIh30BaHUE COIMATBLHO-aKTHBHBIX U PEQIICKCUBHBIX METO/OB
oOy4YeHHs, TEXHOJIOTUH COIMATBLHONW peaOWIIMTAlUU C ITICNIbI0 OKa3aHMs IMOMOIIU B
YCTaHOBJICHUH TIOJTHOIEHHBIX MEXITMYHOCTHBIX OTHOIIEHUH C IPYTHUMH CTYIACHTAMH,
CO3/1aHUU KOM(POPTHOTO MCUXOJIOTUISCKOTO KIIMMATa.

6.2 B nensx ocBoeHus1 y4eOHON MporpamMMbl TUCHIUTUIMHBI HHBATUIAMH U JIH-

[[aMU C OTPaHUYCHHBIMH BO3MOXKHOCTSAMU 3/I0OPOBBS Kadeapa obecrednBacT:

1) AJig MHBAIKMIOB U JIUI] C OTPAaHUYECHHBIMHI BO3MOXXHOCTSIMU 3/TOPOBBS IO 3pEHUIO:

— pa3MeIIeHne B JOCTYMHBIX 7Sl 00YYaromIMXCs, SBISIOMUXCS CICMBIMUA MK c1abo-
BUJSIINMH, MECTaX U B JIalITUPOBAHHON (hopMe CIIpaBOYHOM UH(OpPMALIMK O pacu-
CaHUU y4EOHBIX 3aHATHUMH;

— MPHUCYTCTBUE ACCHUCTEHTA, OKAa3bIBAIOIIETO OOydYaromieMycsi HEOOXOAUMYIO IO-
MOIIlb; BBITYCK AJbTEPHATUBHBIX (OPMATOB METOAMYECKUX MATEPHATIOB (KPYITHBIH
mpudT UM aynuodane);

2) U1t HHBAJIMJIOB U JIUI C OTPAHUYCHHBIMH BO3MOKHOCTSIMU 3/I0POBBSI IO CIYXY: —
HaJIJIeKAIIMMU 3BYKOBBIMH CPEJICTBAMH BOCIIPOM3BEACHUS HH(POpMAIUy;

3) AJis MHBANWIOB U JIMII C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMU 3JI0POBBSI, HMEIOIIIX
HapyIIEHHs OTIOPHO-/IBUTATEIBHOTO arapara:

— BO3MOXHOCTh O€CHpENATCTBEHHOr0 JOCTyNa o0ydarolmuxcs B yueOHbIe IOMeEIle-
HUS, TyaJleTHbIE KOMHATHI U JpyTHe MOMEIICHHS, a TaKKe MpeObIBaHNEe B yKa3aHHBIX
MTOMETIICHUSX.

6.3 OOpa3oBaHre 0OyYaIOMIUXCS C OTPAaHUYECHHBIMH BO3MOXKHOCTSIMHU 370PO-
BbSI MOKET OBITh OPraHM30BAHO KaK COBMECTHO C JPYTMMH OOyYaIOITUMUCS, TaK U B
OTJENBHBIX TPYMIaX WIHA B OTACIBHBIX OPraHU3ALUAX.

6.4 Y4eOHO-METOIUUECKUuEe MaTepuasbl JJIsi CaMOCTOSITEIbHONH paboThl 00Yy-
YAOIIMXCS U3 YHCIIa MHBAIHUIOB U JIUI C OTPAaHHYEHHBIMH BO3MOKHOCTSIMH 37I0POBbSI
NPEAOCTABISIOTCS B (OpPMax, aJanTUPOBAHHBIX K OTPAHUYCHHUSM HUX 30POBbS U
BOCTIPHSITHS MHPOPMALIHN:

Kareropuu o6yuatomumxcs @opMBI IPEIOCTABICHUS

C HapymieHueM ciyxa B IIeyaTHOH Qopme;
B (hopMe INIEKTPOHHOTO JOKYMEHTA

C napyuieHueM 3peHus B IIeyaTHOH (opmMe yBearueHHBIM MpUdTOM;
B (hopmMe AIEKTPOHHOTO JOKYMEHTA;
B (hopme aynuodaiina;

C nHapyiieHneM ONOpHO-IBUTATEIBLHOTO amnma- | B meyaTHou Gopme;
pata B (popMe AIIEKTPOHHOTO TOKYMEHTA;
B (hopme aynnodaiina;

JlaHHBIN TIEpeUYCeHb MOXKET OBITh KOHKPETHU3UPOBAH B 3aBUCUMOCTH OT KOHTHH-
reHTa 00y4YaroIIMXCsl.
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6.5 Ilpomnenypa mpoMeXyTOYHOW aTTECTAMK ISl OOYJaroluXcsi ¢ OTrpaHu-
YEHHBIMH BO3MOXXHOCTSIMU 370POBbSI U MHBAJIMIOB YCTAaHABIMBAETCSA C Y4€TOM HH-
TUBUYyANIbHBIX TICUXO0PU3nYecKuX ocobeHHocTel. [Ipu HeoOX0IMMOCTH MpeaycMaT-
pUBaeTCAd YBEIMYEHUE BPEMEHHM Ha MOATOTOBKY K IMPOMEXKYTOUHOM aTTecTaluu, a
TaK)K€ MPEIOCTABISETCS JOMOJHUTEIbHOE BpEeMs Uil MOJATOTOBKH OTBETa B XOJ€
KOHTPOJISI TEKYIIEH YCIIeBaeMOCTH U MTPOMEKYTOUHOM aTTECTAIUH.

[Ipu npoBeaeHNH MpoIeayphl OLICHUBAHUS PE3YyIbTaTOB 00yUYEHUs WHBAJIUIOB
MU JUI] C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3J0POBBSI MO JUCITUIUTHHE (MOIYIIIO)
o0ecreunBaeTCs BHITOJTHCHHUE CISAYIOMNX JAOMOTHUTEIBHBIX TPEOOBaHUI B 3aBHCH-
MOCTH OT UHIUBUYAJIbHBIX OCOOCHHOCTENW 00YyYaroUXCs:

1. MHCTPYKITUS IO TOPSAIKY TMPOBEICHUS MPOIEAYPHI OIECHUBAHUSI TTPEOCTAB-
JISIeTCS B TOCTYMHOMN (hopme (YCTHO, B TUCBMEHHOH (hOpMe, YCTHO C HCTIOIb30BAHHEM
YCIYT Cyp/IONIEPEBOIUNKA);

2. noctymnHasi popMa NpeOCTaBICHUS 3aJJaHUN OIICHOYHBIX CPEJCTB (B Meyat-
HOU (popMme, B medaTtHON (opMe yBEIMUYECHHBIM MIpUPTOM, B HOpME 3IEKTPOHHOIO
JIOKYMEHTa, 3aJaHus 3a4UTHIBAIOTCA aCCUCTEHTOM, 3aJlaHus MPEAOCTaBIIAIOTCS C UC-
M0JIb30BAaHUEM CYPJIOTIEPEBO/IA);

3. moctynHas (opma MpeaocTaBlieHUs OTBETOB Ha 3aJaHus (MMCbMEHHO Ha
Oymare, Ha0Op OTBETOB Ha KOMIIBIOTEPE, C UCIIOJIb30BAHUEM YCIYT aCCHUCTEHTa, yCT-
HO).

[Tpu HEOOXOAMMOCTH 11 OOYJAIONTUXCS C OTPAHUYCHHBIMH BO3MOXKHOCTSIMHU
3I0POBBSI ¥ HMHBAJIUIOB TPOIEAYpa OLICHUBAHUS PE3yIbTATOB OOYUCHHSI 110 JTUCIIHII-
TuHEe (MOIYJTI0) MOKET MPOBOJUTHCS B HECKOJIbKO ATamoB. [IpoBeaeHne mporeayps
OIICHWBAHUS PE3YyJIbTATOB OOYUYCHUS WHBAIHUJIOB W JIUIl C OTPAHUYCHHBIMUA BO3MOXK-
HOCTSIMU 37I0POBBSI JOITYCKAETCS ¢ UCTIOJIBb30BAHUEM JTUCTAHITMOHHBIX 00pa30BaTEIb-
HBIX TEXHOJIOTHUH.

6.6 Jlist ocBOCHMS AMCIUIUIMHBI WHBAIUJAMU W JIMIIAMH C OTPAaHUYCHHBIMU
BO3MOHOCTSIMU 37I0POBBSI MIPEIOCTABJISIOTCS OCHOBHAS U JIOTIOJIHUTENIbHAS yueOHas
JUTEpATypa B BUJIEC MIEKTPOHHOTO JOKYMEHTa B (oHAEC OMOIMOTEKH U / WA B DJICK-
TPOHHO-OMOTMOTEUHBIX CUCTEMAaX, a TAKXKE MPEIOCTABISIOTCS OSCIUIATHO CHEIUaTb-
HbIe YUeOHUKH U ydeOHbIE OcoOus, nHas yueOHas JIUTepaTypa U CreluaibHble TeX-
HUYECKHE CpeACTBA OOYUYCHHS KOJUIEKTUBHOTO M WHIMBUIYAIBHOTO IMOJIH30BaHUSA, a
TaKXK€ YCIYTH CYPAONEPEBOAUYUKOB U TU(PIOCYPIOTIEPEBOTINKOB.

[IpopekTop no yueOHO-HAYYHOH U

BOCIIMTATENBHON paboTe ‘ ,7Z// / A.O. Llenumies
\
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