TexHoJOrHYecKas MPaKTHUKA

JlaHHasi MpaKTHUKa Ha3bIBAETCS «TEXHOJOTMYECKash MPAKTHKA», BKIKOYEHA B
PeecTp aBTOHOMHBIX THIAKTUYECKUX KOMIIOHEHTOB Akanemuu BOI'Y u peanuzyercs
B pamkax OOIIl Axagemun BOI'Y 38.03.04 I'ocynmapcTBEHHOE M MyHULHMNAIBHOE
ynpasiieHre (Mpoduian: MyHUIUNAIBLHOE YIIpaBJIE€HUE) MO 3a04HOW (opMam
oOy4eHHs, B T.4. C HCIOJb30BAHUEM OJJIEKTPOHHOIO OOYyYEeHMS, IHUCTAaHIMOHHBIX
00pa3oBaTEIbHBIX.

Crioco6 npoBeeHNs TPAKTUKU: CTAIlHOHAPHAS, BBIC3/IHAS.

dopma nNpoBeNECHUS IPAKTUK: JUCKPETHO.

B pesynbprare mpOXOKICHHUS TAHHOW TMPAKTHKHA OOYYarOIIMIACS TOJDKHBI
OBJIAJICTh 3HAHWSIMHU, YMEHUSIMH U HAaBBIKAMH B paMKaxX (DOPMHUPOBAHUSI CIIETYFOIIHX
KOMITETEHIIHM:

OIIK — 1 - BnageHue HaBBIKAMHU TIOMCKA, aHajdW3a W MHCIOJIb30BAHUS
HOPMATHUBHBIX U MPABOBBIX JTOKYMEHTOB B CBOEH MPO(ECCHOHAILHOMN JACSITEIbHOCTH;

[1K- 15 - YMeHue BecTH AENONPOU3BOJACTBO U JOKYMEHTOOOOPOT B OpraHax
rocynapcteeHHoM Biactu Poccuiickonn denepauuu, opraHax rocyJapCTBEHHOU
BJacTu cyobekToB Poccuiickoit denepanuu, opraHax MECTHOTO CaMOYIPABIICHUSA,
rOCYJIapCTBEHHBIX U MYHHUIMIAIbHBIX NPEANPUITUAX U YUPEKICHUIX, HAYYHBIX U
o0pa3oBaTeNbHbIX  OpraHU3alMIX, TMOJUTHYECKUX  MAPTUSAX, OOIIECTBEHHO-
MOJIMTHYECKUX, KOMMEPUYECKUX U HEKOMMEPUYECKUX OpPraHn3alnsX;

[1K-16- cmocoOHOCTBIO OCYIICCTBIISTH TEXHOJIOTHMYECKOE oOecreueHue
CILyKEOHOU AEATENBHOCTH CIEUUATUCTOB (IO KATErOpUsM M IpylIlaM AOHKHOCTEN
roCyJIapCTBEHHOM TPaKJaHCKOM CITy»KObl 1 MYHUITUTIAILHON CITY>KOBbI);

[IK — 17 - BrageHue MeTonaMM caMOOpraHU3allud pabOYero BpEeMEHW,
pPalMOHAIIBHOTO TPUMEHEHUS] pecypcoB M 3((PEKTUBHOIO B3aUMOJEHCTBOBATH C
JPYTUMH UCTIOJIHUTEISIMHU.

OOyuaroiuiics, MPOMIEIINN TaHHYIO TPAKTUKY, JOJIKEH 3HATH:

- MECTO aIMUHHUCTPATUBHOTO IPABa B CUCTEME POCCUUCKOIO MPaBa;

- CYIIHOCTh W COJAECP>KAHUE€ OCHOBHBIX IIOHSTUW, KaTeropuid, HHCTUTYTOB,
IIPABOBBIX CTATYyCOB CYObEKTOB, MPABOOTHOIIIEHUH B IMUHUCTPATUBHOM TIPaBE;

- CYIIHOCTh W COJAECP>KAHWE€ OCHOBHBIX IIOHSTUW, KaT€ropuid, HHCTUTYTOB,
IIPABOBBIX CTATYyCOB CYObEKTOB, MPABOOTHOIIIEHUN B TPAXKIAHCKOM IPaBE;

- OCHOBHBIE NPHUHIIMIBI OPTaHU3ALUU JEIOMPOU3BOACTBA U IOKYMEHTOOOOpOTa
B OpraHax rocy1apCTBEHHOM U MYHULUNIAJIbHOM BJIACTH;

- OCHOBHBIE METOJIbl W TPHUEM MHUCBMEHHOW KOMMYHHMKAIlMd B Pa3JIUYHBIX
YKaHPAX YIPABICHYECKUX KOMMYHUKAIINH;

- HWCIOJb30BaTh pa3IUYHble METO/Abl OLEHKH 3(P(HEKTUBHOCTH HCIOTHEHUS
VIIPABJICHYECKUX PELICHUM;

- ponu, (GYHKIMH W 33Ja4d  COBPEMEHHOTO  TOCYJapCTBEHHOTO U
MYHUILIMIAIBHOTO CIY>Kalllero;

- colep)KaHWE€ W BUIbI TOCYAAPCTBEHHOW ¥ MYHHUIIUTIAIBHOU CIIYXKOBI,
JOJHKHOCTH TOCYJapCTBEHHON U MyHHUIIMIIAIbHOU CITYKOBbI;



- OCHOBHBIE 4IMMHUCTPATUBHBIEC PEIIIAMEHTHI OPTaHOB I'OCY1apCTBEHHOM BIIACTH
Poccuiickoit denepanniv, opraHoB TOCYJapCTBEHHOW BjacTU CyObeKTOB Poccuiickoi
®enepanuu, OpraHoB MECTHOTO CaMOYITPABIICHHUS;

- Bompochkl  (OpMUPOBAHHUS  KaapOBOrO  pe3epBa  TOCYJIAPCTBEHHBIX U
MYHULHAMAIBHBIX CITYKAIINX;

- 33J]a4Yd U TEXHOJOTHH COBPEMEHHOTO TOCYAapCTBEHHOTO WU MYHHULIMNAIBHOTO
CIIy’KallleT0 B CAMOPAa3BUTHUU U CAMOCOBEPILIEHCTBOBAHUH;

- METObI IJITAHUPOBAHMS pabOYero BpeMEHH.

OOyyaromuiics, MPOIIEAIINI TaHHYIO TPAKTUKY, JOJIKEH YMETh:

- OpPHEHTHPOBATBHCSA B CHUCTEME 3aKOHOJATEIbCTBA M HOPMATHUBHBIX IPABOBBIX
aKTOB, perilaMeHTHPYIOMHX chepy NpodhecCHOHATHFHON AeSITebHOCTH;

- aHAIM3UPOBATh MOpUAUYECKHEe (AaKThl M BO3HUKAIONIME B CBSI3U C HHUMHU
IIPABOBBIE OTHOLIEHNS,

- NPUHUMATHh pELICHHUS W COBEpIIaTh IOPUINYECKUE [JEUCTBUS B TOYHOM
COOTBETCTBUHU C 3aKOHOM,;

- CO37aBaTh Pa3IMYHbIC TUIIBI TEKCTOB MMCbMEHHON KOMMYHHKAIINH;

- COCTaBJISITh, YYWUTHIBATh, XPaHUTh, 3alUIIATh U TMEpeaaBaTh CIYKEOHYIO
JOKYMEHTALHIO;

- BECTU JEJIONPOU3BOACTBO U JIOKYMEHTOOOOPOT B OpraHax roCyAapCTBEHHOU
Binactu Poccuiickoit ®denepanuu, opraHax TrocyJapCTBEHHOM BIacTH CyObEKTOB
Poccniickoit @enepanyun, opraHax MECTHOTO CaMOYIIPABJIEHNUS,

- CTaBUTh I1edM W (QOpMyIUpOBaTh 3aJayd, CBS3aHHBIE C peanu3aluen
PO EeCCUOHANIBHBIX (PYHKIUI

- HWCIOJb30BaTh YIPABICHUYECKUE 3HAHUS C LENbI0 YIIYOJeHUS MOHUMaHUs
collepKaHUsl, CMbIC/Ia, OCHOBHBIX L€J€H, COLMAIBHOM 3HAYUMOCTH Mpodeccuun
roCyJJapCTBEHHOTO ¥ MYHULIUITAIIBHOTO YIIPABICHUS;

- NpPUHUMATHh pPELICHHUS W COBEpIIaTh IOPHUINYECKUE [JEHUCTBUS B TOYHOM
COOTBETCTBUH C 3aKOHOM B c(hepe rocy1apCTBEHHONW U MYHULIUIIATBHOMN CITyKOBI;

- HCIIOJB30BaTh B CBOEH MpOodecCuOHATBLHOM ACSITENBHOCTH aIMUHUCTPATUBHbIC
pErIaMeHThI;

- HaxOJWUTh U UCIOJH30BaTh MH(OpMAIMIO, HEOOXOAUMYIO NJiIi OPUECHTAIIMH B
OCHOBHBIX TEKYIIIUX MPOOIeMax rocyJapCTBEHHOTO M MYHUIIMITAIbHOTO YIPABIICHUS,

- HAYYWUTHCS JIOTUKE Pa3BUTHS MHCTUTYLUHUOHAJIBLHON CTPYKTYpPbl U TEXHOJIOTHUU
roCyJJapCTBEHHOTO ¥ MYHULIUITAIIBHOTO YIIPABICHUS;

- OLEHMBATh OpPraHU3alMI0 PabOyYero BPEMEHU C TOYKHU 3PEHUs CIIeOBaHUS
aIMUHUCTPATUBHBIM PETJIAMEHTAM;

- NPUMEHATh MH(POPMALMOHHBIE TEXHOJOTHHU HJI1 palrdOHAIM3alUU Paboyero
BPEMEHH.

OOyyaromuiics, MPOIEAIINN JaHHYIO TPAKTUKY, JOJIKEH BIaIE€Th:

- HaBBIKAMU padOTHI ¢ HH(OOPMAITMOHHO-TIPABOBLIMHU CUCTEMAaMU;

- HaBBIKAMU DPAOOTHI aHAM3a PA3JIMYHBIX MPABOBBIX SIBICHHUM, FOPUINYECKHUX
(¢akTOB, MPaBOBBHIX HOPM U TMPABOBBIX OTHOIICHUH, SBIAIOMIMXCI OOBEKTAMHU
poheCCHOHAIBHON JISITEIIbHOCTH;



- HaBBIKAMH NOATOTOBKH IOPUINYECKUX TOKYMEHTOB;

- JIOTUYECKH MPaBUIBHOTO (POPMYIHMPOBAHUS NUCHBMEHHONW M YCTHOW peuw,
JIOTUYECKUMH MPUEMAMU IMOCTPOEHUS apryMEHTAlMOHHOIO INAJIOTa;

- pa3paboTku ¥ 0POpMIICHUS CIIYKEOHOU JTOKYMEHTAIIUH;

- ONpeleNieHUs JOJDKHOCTHBIX OOS3aHHOCTEW 1O KaTeropusM | Tpynnam
JOJKHOCTEH roCyJapCTBEHHOM rpakIaHCKON U MyHUIIUTIATIBLHOM CITY>KOBI;

- BIIQJICHUS METOJaMH IJIAHUPOBAHUS CITYKEOHOU Kapbephl;

- CaMOCTOSITENIbHOW pPabOThl € HOPMATUBHO-NIPABOBBIMU JIOKYMEHTAMH U
HMCTOYHUKAMU, KaCAIOIUMMCS TOCYaPCTBEHHOIO U MyHULIUIIAIIBHOTO YIIPABJICHUS;

- UB3JIOKEHUS MBICIH B MHCbMEHHOHN (hopMe, BBIPA3UTEIBHOCTH PEUd U APYTUE
JMYHOCTHBIE XapaKTEPUCTUKH, HEOOXOAUMBIE TOCYTaPCTBEHHOMY M MYHUIIUIIATBHOMY
CIIy’KalleMmy;

- BIJIQJICHUS METOJaMU KpPUTUYECKOrO aHallu3a CaMOOpraHu3aluud padoyero
BpeMEHH U 3P(PEKTUBHOTO B3AUMOAECUCTBUS C APYTUMU UCTIOTHUTEISAMHU.

OOyuaromuiics, TpOIIeIINI JaHHYIO IPAKTUKY, TOJIKEH PUOOPECTU OMBIT:

- TIOMCKa, aHAJIN3a U HUCIOJIb30BAaHUSI HOPMATUBHBIX U IIPABOBBIX JIOKYMEHTOB B
cBOEH npodeccruoHanbHOMN 1eATeIbHOCTH;

- BEIEHUS  JEJONpPOM3BOJACTBA W JOKYMEHTooOOpoTa B oOpraHax
rocynapctseHHoM Biactu Poccuiickon denepanuu, opraHax rocyaapCTBEHHON BJACTU
cyonektoB  Poccmiickoit ~ ®depepanuu, OpraHax MECTHOTO  CaMOYIPaBJICHHS,
FOCYIapCTBEHHBIX M MYHULMNAJIBHBIX NPEANPUATHAX U YUPEKICHUSIX, HAYUYHBIX H
00pa3oBaTENbHBIX OPraHU3ALMIX, TOJIUTHYECKUX YUPEKICHUI;

- OCYILECTBIIEHUSI TEXHOJIOTHYECKOTO0 OOECHEYEHHs CIIy>)KEOHOU AesITeNbHOCTU
CHeUUaIuCTOB (MO KaTeropusiM W TpyNnaM JOJDKHOCTEH  TroCcyJapCTBEHHOM
IPaXIAHCKOW CITY>KOBI M MYHHIIUIIATBHOM CITYXOBI);

- CcaMOOpraHu3aluu padboyero BpeMeHH, PallMOHAIbHOTO MPUMEHEHHS PECYPCOB
1 3 PEKTUBHOTO B3aUMOIEHCTBOBATh C JPYTUMHU UCTIOJHUTESIMH.



