ABTOMATH3MPOBAHHBbIE CHCTEMBI JIEKTPOHHOI0 JOKYMEHT0000pOTA

Jlannasi yyeOHasi qUCHUIUIMHA HA3bIBACTCSI «aBTOMATU3UPOBAHHBIE CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTOO0OPOTay, BKIIOYEHA B PEECTP AaBTOHOMHBIX JIUJIaKTHYE-
CKHMX KOMIIOHEHTOB aKaJieMUH BAry U peanusyercs B pamkax OOIl akagemuun B3-
I'V: 38.03.04 IN'ocynapcTBeHHOE ¥ MYHUIIMINIAIBHOE yTpaBlieHHue, Npoduib MyHH-
[UIIATBHOE YTpaBlIEHUE 0 3204HON (popMaM 0Oy4eHHS, B T.4. C UCIOJIb30BAHUEM
ANEKTPOHHOIO 00YYEHUS, JUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOIOTUH.

B pe3ynbrate ocBOeHUS JaHHOW MUCIUIUIMHBI OOYUYaOIIUHCS TOJIKHBI OB-
Ja7eTh 3HAHUSMHU, YMCHHUSIMHU M HaBBIKAMH B paMKaxX (HOPMHUPOBAHUS CIETYIOITIX
KOMITETEHIIHM:

- BJIQJICHHEM HaBbIKaMU MMOMCKA, aHAJIM3a U UCIOJb30BaHUsI HOPMATUBHBIX U
MIPABOBBIX JJOKYMEHTOB B CBOEH MpodeccronanbHoi nesreiapHocta (OITK-1);

- CIIOCOOHOCTBIO OCYILECTBISAThH JI€JI0BOE OOIIEHUE U MyOJUYHBIE BBICTYII-
JIEHUs, BECTH IEPErOBOPBI, COBEIIAHUS, OCYIIECTBIIATH JCIOBYH) IEPENUCKY U
HIOJ/ICP)KUBATH 3JICKTPOHHBIC KoMMyHHuKanuu (OI1K-4);

- CIIOCOOHOCTBIO pellaTh CTaHAApPTHBIE 3a7aun IPO(EeCCUOHATIBHOM Jes-
TEJILHOCTH Ha OCHOBE MH(GOPMAIIMOHHON U OMOIuorpaduuecKkoi KyIbTyphI C
pUMeHEeHUuEM UH(HOPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHI U C YYETOM
OCHOBHBIX TpeboBaHuil nHpopmarronHo# 0e3onacuoctu (OITK-6).

[TpodeccronaibHbIE KOMIIETECHIINU:

- YMEHHEM BECTH JIEJIONPOU3BOJICTBO U JTOKYMEHTOOOOPOT B OpraHax rocy-
napcTBeHHOM Biactu Poccuiickon @Penepanuu, opraHax rocyaapCTBEHHON BIIACTH
cyowsektoB Poccuiickoit denepannu, opraHax MECTHOTO CaMOYIPABIECHHS, TOCY-
JAPCTBEHHBIX U MYHUITUTIAJIHBIX MPEINPUATUSIX U YUPEKICHUIX, HAYUYHBIX U 00-
pa30BATENbHBIX  OpPraHU3ALMIX, TMOJUTUYECKUX  MApPTUAX, OOIIECTBEHHO-
HOJMTUYECKUX, KOMMEPUYECKUX U HeKoMMepdeckux opranu3zarusax ([1K-15);

- BIIQJICHUEM HaBBIKaMu cOopa, 00paboTKu MHPOpPMAIUU U y4acTHsl B UH-
dbopmaTHuzanuu 1eITeIbHOCTH COOTBETCTBYIOIIMX OPTaHOB BJIACTU M OpraHU3aINi
(TTK-26).

OOyyaroiuiics, OCBOUBIINI TaHHYIO TUCIUTIIUHY, JOJIKEH 3HATH!

- UHTEp(QEiC CTaHIAPTHBIX U MPUKIATHBIX MPOTPAMMHBIX CHUCTEM, B KOTO-
PBIX peain30BaHbl UHCTPYMEHTHI TOMCKa HH(OPMAITUH;

- (popMaThl 3NEKTPOHHBIX OOBEKTOB JOKYMEHTOOPUEHTUPOBAHHOTO TUIIA;

- CUCTEMBI yIpaBieHHs 0a3aMu JAHHBIX JOKYMEHTOOPUEHTUPOBAHHOIO TH-
na;

- Ha3HAYEHHE COBPEMEHHBIX CUCTEM 3JIEKTPOHHOTO IOKYMEHTOO00pOTa,

- COBpPEMEHHbIE CUCTEMBI AJNEKTPOHHOTO JOKYMEHTO000pOTa,
pacnpocTpaHeHHble B Poccum.

OOyuaromuiics, OCBOMBIINI JTaHHYIO TUCIUTIINHY, TOJDKEH YMETh!

- BBIMOJHATh TOWCK WH(MOPMAIMU PETIaMEHTUPOBAHHBIMU CPEICTBAMU
MH()OPMAITMOHHBIX CUCTEM U ONIEPAIMOHHBIX CHCTEM,



- 3arpyxaTh W HAacTpauBaTh pabOYYI0 Cpeay CHCTEM DJIEKTPOHHOTO
JIOKYMEHT0000pOTa;

- TIOHMMATh HA3HA4YCHHE IIOJIb30BATENSI M POJU TOJIH30BATENI CHUCTEM
AJIEKTPOHHOTO JIOKYMEHTO000pOTa U 0003HAYATh MX B CIY)KEOHBIX 3aMUCKax IO
MIPEIOCTABIICHUIO JOCTYTA K YKa3aHHBIM 0a3aM JTaHHBIX;

- pabotath B  CpelAe€  COBPEMEHHBIX  CHUCTEM  DJICKTPOHHOTO
JIOKYMEHT0000pOTa;

- ¢opMynmupoBaTh MPOOJEMBI W THUIOTE3bI B pPEATM3ANUN  CHUCTEM
AJIEKTPOHHOTO IOKYMEHTO000pOTA.

OOyuaromuiicsi, OCBOMBIINN JAaHHYIO AUCITUIUIMHY, JOJKEH BIIAJETh HABHI-
KaMH:

- HCIIOJB30BaHMUS OCHOBHBIX HMHCTPYMEHTOB paboOThl ¢ WHpOpMaIuein B
aBTOMATHU3UPOBAHHBIX CHCTEMAaX JICKTPOHHOTO JOKYMEHTO000POTA;

- pabOTHI B CpeJie CUCTEM AIEKTPOHHOTO JOKYMEHTO00O0POTa;

- paboThI B cpeie OPUCHBIX MPOrpaMM it (POPMYJIUPOBAHUS CITYKEOHBIX
3alMCOK O HA3HAUEHUU MpaB W poOJell JOCTyma K CHCTeMaM 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa;

- TEXHUKON moucka u 00paboTku MHGOPMAIMK C MOMOIIBI0 UHTEpdeiica
COBPEMEHHBIX CUCTEM DJIEKTPOHHOTO JIOKYMEHTO000POTa;

- HCIOJB30BaHUSI OCHOBHBIX HMHCTPYMEHTOB palOThl ¢ HH(OpMaIuen Mo
AIIEKTPOHHOMY TOKYyMEHTOOOOPOTY.



