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1. O0mas xapakTepucTUKAa

1.1 HaumeHoBaHMe

JlanHast yueOHast AMCLMITIINHA HA3bIBACTCSl «aBTOMATU3UPOBAHHBIE CHCTEMBI
AJIEKTPOHHOI'O JOKYMEHTOO0OpOTa», BKIOUYEHA B PEECTP aBTOHOMHBIX JTUJaKTHYe-
CKMX KOMIIOHEHTOB aKaJIeMUU Bary u peanusyercs B pamkax OOIIl akanemuun BO-
I'V: 38.03.04 I'ocygapcTBeHHOE U MYHULIMNIAJILHOE YTpaBlieHUE, NPOPUIb MyHH-
LUIIAaJIbHOE YIPABICHUE N0 3a04YHOM (hopMaM 0Oy4eHUSs, B T.4. C UCIOJIb30BAHUEM
ANEKTPOHHOTO 00YYEeHUs!, JUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOIOTUH.

1.2 Hesau peanuzauuu

1.2.1 B pe3ynbTaTe OCBOCHUS TaHHOW AUCHUILIIMHBI O0yYarOITUHCS JOJIKHBI
OBJIAJICTh 3HAHUSMHU, YMEHUSIMH U HaBbIKAMHU B paMKax (POpMHpPOBaHUS CIEIYyIO-
X KOMIICTCHIIUH:

- BJIQJICHHEM HaBBIKaMU [TOMCKA, aHAJIM3a U UCIOJIb30BaHUsI HOPMATUBHBIX U
MPAaBOBBIX IOKYMEHTOB B CBOEH npodeccronanbHoi aesrenbroctr (OITK-1);

- CIIOCOOHOCTBIO OCYILECTBISThH JI€JI0BOE OOIIEHUE U MyOJUYHBbIE BBICTYII-
JIEHUsI, BECTH IEPErOBOPBI, COBEIIAHUS, OCYILIECTBIIATH JEIOBYK IMEPENUCKY U
MOJIICP)KUBATH JIEKTPOHHBIE KOMMyHUKanuu (OI1K-4);

- CIOCOOHOCTBIO PelIaTh CTaHAAPTHBIC 3a]1a4u TPOPEeCCUOHAIBHOM e -
TEJIbHOCTH Ha OCHOBE MH(OPMAIIMOHHON U OMOInorpaduyeckoi KylabTyphl €
npUMEeHEHUuEM UH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI U C YYETOM
OCHOBHBIX TpeOoBaHu# nHpopMarmonHoi 6e3onacHocTu (OITK-6).

[TpodeccroHaibHBIE KOMIIETCHIINU:

- YMEHHEM BECTH JIEJIONPOU3BOJICTBO U JTOKYMEHTOOOOPOT B OpraHax rocy-
napcTtBeHHoOU Biactu Poccuiickon @enepanuu, opraHax rocyaapCTBEHHOM BIIACTU
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cyobexToB Poccuiickoit deneparuu, opraHax MECTHOTO CaMOYIPABIIEHUS, TOCY-
JAPCTBEHHBIX U MYHULIMIIATBHBIX TPEANPUATUAX U YUPEKICHUSIX, HAYUYHBIX U 00-
pa30oBaTENbHBIX ~ OpraHU3alMsIX, TMOJUTUYECKUX  MapTUAX, OOIIECTBEHHO-
HOJUTUYCCKUX, KOMMEPUYECKUX U HeKoMMepUeckux opranuzarusx ([1K-15);

- BJIaJICHMEM HaBbIKaMH cOopa, 00paboTKu MHMOpPMAIUK U y4acTHS B HH-
dbopmaTh3auu 1eITeIbHOCTH COOTBETCTBYIOIIMX OPraHOB BJIACTU M OpraHu3aInui
(TTK-26).

1.2.2 O0Oy4aronuiicsi, OCBOMBIINNA JAaHHYIO AUCIUIUIMHY, JOHKEH 3HATh!

- uHTepdeiCc CTaHIAPTHBIX M MPUKIATHBIX MPOTPAMMHBIX CHUCTEM, B KOTO-
PBIX peaTn30BaHbl HHCTPYMEHTHI MMOMCKa HH(GOPMALIUH;

- (hopMaThl NEKTPOHHBIX OOBEKTOB TIOKYMEHTOOPUEHTHPOBAHHOTO THUIIA;

- CHCTEMBI yIpaBJICHHUS 0a3aMu JaHHBIX JOKYMEHTOOPHUEHTHUPOBAHHOIO TH-
na;

- Ha3HaYEHUE COBPEMEHHBIX CUCTEM 3JIEKTPOHHOTO IOKYMEHTOO000pOTa,;

- COBPEMEHHBIE CUCTEMBI AIIEKTPOHHOIO JOKYMEHTO000pOTa,
pacnpoctpaHeHHble B Poccun.

1.2.3 OOy4aroniuiicsi, OCBOMBIINNA JaHHYIO AUCIUIUIMHY, T10DKEH YMETh!

- BBINOJHATH TOUCK WHGOPMAIMN PErIAMEHTUPOBAHHBIMU CPEICTBAMU
MH(GOPMAILIMOHHBIX CUCTEM U ONEPALIMOHHBIX CUCTEM;

- 3arpykaTb W HacTpauBaTb pabO4yyl0 Cpeoy CHUCTEM 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa;

- TMOHMMAaTh HA3HAYEHHUE TMOJIH30BATEISl M POJIM TMOJIb30BATENS CUCTEM
AIIEKTPOHHOTO JOKYMEHTO0OOpOTa M 0003HAUYaTh MX B CIY)KEOHBIX 3alUCKax IO
MPEIOCTABIECHHUIO IOCTYIA K YKa3aHHBIM 0a3aM JaHHbBIX;

- paboTtatb B  Cpel€  COBPEMEHHBIX  CHUCTEM  DJIEKTPOHHOI'O
JIOKYMEHTO000pOTa;

- (opmynupoBaTh NpoOJEMbl M TUNOTE3bl B pealu3aldd CUCTEM
3JIEKTPOHHOT'O IOKYMEHTO000pOTA.

1.2.4 OOyuaromuiics, OCBOMBIINN JTAaHHYIO JTUCHUIUIMHY, JOJKEH BJIAJETh
HABBIKAMU:

- HUCIIOJIb30BAaHUSI OCHOBHBIX HHCTPYMEHTOB pPalOOThl ¢ HH(Opmanuein B
aBTOMATHU3HPOBAHHBIX CUCTEMAX 3JIEKTPOHHOTO JOKYMEHTO000pOTa;

- paboTHI B CpeJIe CUCTEM AJIEKTPOHHOTO JOKYMEHTO000pOTa;

- paboThI B cpesie OPUCHBIX MPOrpaMM Jisi (POPMYJIUPOBAHUS CITYKEOHBIX
3aMCOK O HA3HAYEHUWU MpaB W poJell JOoCTyma K CHCTeMaM 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa,;

- TEXHUKOW Mmoucka U o0paboTKu MHGPOPMALMK C MOMONIBI0 UHTEpdeiica
COBPEMEHHBIX CUCTEM 3JIEKTPOHHOTO JTOKYMEHTO000POTA;

- HCIOJb30BAHUSI OCHOBHBIX HMHCTPYMEHTOB palOThl ¢ HMH(OpManuen Mo
AJIEKTPOHHOMY TOKYMEHTOOOOPOTY.



1.3 Mecto B cTpykType OOII

1.3.1 JlanHast q{ucuUIUIMHA OTHOCUTCS K BapUATUBHOM YaCTH JIMCUUILIUH T10
BbIOOpY Os10Kka b1.B.JIB.11.1 1 uzyuaercs no 3aounoit popme Ha 3 cemectpe (Ha 2
Kypce), 1o 3aouHoi popme ¢ npumenenrem 0 u JIOT- Ha 4 cemecTpe (Ha 2 Kyp-
ce).

1.3.2 Jloru4ecku u coaepx aTeabHO-METOANYECKU JIaHHAs JUCIUIUIMHA CBS-
3aHa ¢ TAKUMHU aBTOHOMHBIMHU JUAAKTHYECKUMU KoMroHeHTaMu JanHoi OOIT kak:

- ndopmamoHHbie TEXHOJIOTUU B yripaBieHUH, OCHOBBI I€TONPOU3BOJICT-
Ba.

1.3.3 V3yueHnio JaHHOM OUCLMIUIMHBI TOJKHO MPEAIECTBOBATH OCBOCHUE
00y4aronIMMcsl IPOrpaMMBbl: HE MPEAYCMOTPEHO B YUEOHOM IIJIaHE.

1.3.4 OcBoeHue AaHHOW MUCHMIUIMHBI HEOOXOJUMO KaK MPEIIECTBYIONICE
JUTSL IPOXOXKACHUS OOYyUEHHsI IO IPOrpaMMaM:

- UudopmanmoHHble TEXHOJIOTHH B yIipaBieHUU, OCHOBBI JEIOMPOU3BOICT-
Ba.

1.4 O0bem

1.4.1 O0muii 06beM JaHHOW NUCIMIUIUHEI (TPYJOEMKOCTh YU€OHON Harpys3-
KM 00y4arolIerocs: pu OCBOCHUH MPOTrPaMMBbl, BKJIFOUAOIIas B ce0s1 BCe BUIBI €T0
y4eOHON JesATeIbHOCTH, MPETyCMOTPEHHBIE yUY€OHBIM IJIAHOM JJIS JOCTHUKEHUS
MJIAaHUPYEMBIX Pe3yJIbTaTOB 00yUEHHUs) COCTABIIAET 3 3a4ETHBIX euHULbI uian 108
aKaJIeMUYECKUX YaCOB BHE 3aBUCUMOCTU OT (DOPMBI OOyUEeHUSI, MPUMEHSIEMBIX 00-
pa3oBaTENbHBIX TEXHOJIOTHM, peanu3alid C HCIOJb30BaHHUEM CETEBOM (HOPMBI,
peanu3aluuy Mo MHAUBUAYAIbHOMY YYEeOHOMY IUJIaHy, B TOM YHCJIE MPU YCKOPEH-
HOM OOy4YEHHH.

1.4.2 O0beMbl y4eOHOU HAarpy3Ku 00y4aronierocs Mpu OCBOCHUHU MPOrpaM-
MBI JUCHUIUIMHBI IO BUJAM YYEOHOM NESITENbHOCTH COCTaBIISIOT:

Buab1 yueOHoii nes- O0BeM, B akafeMHYEeCKHX Jacax
TeJbHOCTH 1o o4yHoii ¢popme 00y- 10 3204HOM popme ITo 3a0uHoi popme
YeHusl o0yueHust ¢ IPUMEHEeHHueM
20 u 10T
3aHATHUS JEKLIUOHHOTO i 4 4
THTIA
3aHATUS CEMUHAPCKOTO i 6 i
THTIA
[IpoexTupoBanue - - -
WnnauBuayanbHas paboTa i i 4
C 00yJarommmest
CamocrositenpHas pabo- i 94 88
Ta 00yJaromerocs
ATTecTanus - 4 12
Bcero - 108 108

2. CTpyKTYypa " coepxraHmne
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3ansaTusa 3auaTust 3ansaTus
JIeKIUOH- - | JIeKIHOH- 2 | JeKuuoH- 2
HOT'0 THIIA HOT'0 THIIA HOTO THIIA
3anaras 3anarus UnauBu-
ceMHHap- ceMHHap- AyajJbHast
CKOro TMNA | - | CKOro TUma | 2 | padora ¢ 2
Ooume cBegenus o cucreme Lotus
1 00yualo-
Notes
IUMHCS
CamocTosi- CamocTosi- CamocTosi-
TeJbHas TeJbHAas TeJbHasi
2
pabora - | pabora 4 pabota 48
o0yuaro- o0yuaro- o0yuaro-
erocst merocst erocst
OcHOBHBIE 3aHsATUS 3aHsATUs 3aHsaTus
xapaktepuctuku CYB]l | nekuuonHo- | - | nekiuoHHo- | 1 | mekmuonno- | 1
Lotus Notes. dyHkiMu | ro Tuma ro THUIa ro TUIa
Momsitie CYBUA. Uctopuss CYB/. | 3ausarus 3augaTus NunuBuny-
CeMHUHap- CeMHHap- albHas pa-
KITUCHT-
. ckoroTumna | - |ckoroTuna | 1 | GoracoOly- | 1
1.1 CCPBCPHOH JAIOIUMU
' CYB]J
cs
Lotus
Notes CamocTosi- CamocTosi- CamocTos-
TeabHas TeabHas 1 | TenpHas
paborta - | pabora 5 pabora 24
oOyuatorie- oOyuatorie- oOyuatorie-
rocst rocst rocs
[MpoekTupo | CBoiicTBa popm. ATpu- | 3aHATUA 3aHATHA 3aHsaTHs
BaHUE OyThI moJst. Cekiust JIEKIIMOHHO- | - | JeKIUOHHO- | 1 | mexumonHo- | 1
1.2 | dopm — (bopMBL. ro TMNa ro TMIna ro TMIa
ocHOBHBIX | HasHadeHme OTBETHBIX | 3aHATUSI 3aHATHA 1 NunuBuny- 1
u bopm CeMHHAp- CEeMHHAp- aJIbHas pa-
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OTBETHBIX CKOT'O THITa CKOT'0 THIIa 6ota ¢ 00y-
YaOIIUMU-
cA
CamocTos- CamocTos- CamocTos-
TeNbHas TeNbHas 1 | TenpHas
pabota paborta 5 pabora 24
obyyarorie- oOyyarore- oOyyaroriie-
rocst rocst rocst
3ansaTus 3ansaTus 3anarus
JIeKIIHOH- JIEKIIHOH- 2 | JeKIHOH- 2
HOI'0 THIIA HOI'0 THIIA HOI'0 THIA
3angaTusa 3anarus Nuausu-
ceMHHap- ceMHHap- ayajabHast
CKOI'0 THIIA ckoro Tuna | 4 | paéora c 2
2 Pa3paboTka 6a3bl JaHHBIX B cpele oByasio-
Lotus Notes B —
Camocrosi- Camocros- Camocros-
TeJbHAs TeJbHasi ;| TeabHas
pabora pabora 0 padora 40
o0yuaro- o0yuaro- o0yuaro-
merocst erocs IIEerocs
ATpubytsl Buna. Coil- | 3ansTus 3aHaTus 0 3aHsTus 0
cTBa Buja. Kpurepuii or- | JEKIIMOHHO- JIEKITUOHHO- 5’ JIEKITUOHHO- 5’
0opa TOKyMEHTOB. AT- | To TUTa ro TUIIa ro TUIIa
puOyTHI cTONOLOB BU- | 3aHATHSA 3aHaTus NunuBuny-
IIpoextupo | na CopTHpOBKA MOKY- | CeMHHap- CeMUHAp- ambHas pa- | o
BaHHE MEHTOB BHUJA CKOT'O THIIa ckorotuma | 1 | 6orta c 00y- 5’
2.1 | BugoB YaIOIIUMU-
(mpencraBin cs
EHUM) CamocTos- CamocTos- CamocTos-
TeJIbHAas TeJIbHAs o | TeMbHAS
paboTta paboTta 0 paboTta 10
obOyyarorie- oOyyarore- oOyyaroriie-
rocst rocst rocst
ITanenp melcTBUM 3aHsarus 3aHsaTus 0 3aHsaTus 0
dbopmbI 1 JIEKIIMOHHO- JIEKIIUOHHO- 5’ JIEKIIUOHHO- 5’
MpEACTaBICHUS. ro TUIa ro THIIa ro TUIIa
CBoICTBa OEUCTBUA. 3angaTus 3angarus Nuausuny-
[eiictBus [IporpammupoBanue CeMUHap- CEMUHap- anbHas pa- 0
Ha popMax | AEHCTBHU CKOTO THUTIA ckorotuna | 1 | 6ota c o0y- 5’
22 |uB YarOIIUMU-
npe/iCTaBIe cs
HHSX Camocros- Camocros- Camocros-
TeJIbHAas TelIbHas o | TEIBHAS
paboTa pabota 0 pabota 10
oOyuatorie- oOyuatorie- oOyuatoiie-
rocst rocst rocst
23 [Tpoexktupo | HazHaueHwe mamkw. 3aHaTus 3ansaTus 0, | 3ausarus 0,
' BaHME OT1inyne manky oT JIEKIIMOHHO- JIEKIIMOHHO- | 5 | NIexkmuoHHO- | 5
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MarokK MIPE/ICTaBICHHUS. ro TUMa ro TUMa ro TUNa
Konuposanue n 3aHAaTHs 3aHATud NunuBuny-
nepeMereHue CeMHHAp- CeMHHap- ambHAg pa- |
JOKYMEHTOB B IAIIKYy. CKOTO THITa ckorotuma | 1 | Gora c 00y- 5’
VY nanenue 10KyMEHTOB YarOIIUMU-

U3 TAIKH. cst

CamocTtosi- CamocTtosi- CamocTtosi-

TeJbHAS TeJbHAS TeIbHAas

2

paborta paborta 0 pabora 10

oOyuatore- oOyuatorie- oOyuatorie-

rocs rocs rocs
OOBeKTHI HaBUTATOPA. 3aHAaTHs 3aHaTus 0 3aHsaTus 0
JloGaBicHue B JIEKIIMOHHO- JIEKITUOHHO- 5’ JIEK[TMOHHO- 5’
HaBHUTaTOP rO TUTIA r'O TUTIA ro TUTA
rpaduueckoro poHa u | 3aHaTus 3aHaTus NuauBuny-

IpoexTipo ropa(bnqecxoﬁ KHOIIKH. CeMUHAp- CeMUHAp- aJIbHAs pa- 0,

npenesicHue CKOT'O THITa ckorotuma | 1 | Gorta c 00y-
2.4 |BaHHC NEeUCTBUMN IS YaIOIUMHU- 5

) ()0
00BEKTOB HaBUTATOPA. cst

HaBUTALIUU
OTtoOpakeHue Camocrosi- Camocrosi- Camocrosi-
HaBUTATOpA MPU TeJbHAS TEJIbHAS 1 | TembHAA
OTKPBITUH 0a3bl pabota pabota o | padora 10
JaHHBIX. o0yyatonie- o0yyatonie- oOyuarorie-

rocs rocs rocst
2.2 Ilepeyens odecneuenuss CPC
CryneHTy mnpemyiaraetcsi BBIIOJIHUTH CICIYIOIIME BUIBI CaMOCTOSITEIbHON
pabOThI:

JTAHHOU TeMe (C YKa3aHHEeM CTPaHUIl);

HBIX HCTOYHHUKOB TIO0 ONIPEICIICHHON TeMaTHKE, X U3yYeHUE U T.1I.).
eTCs cleayroniee yaeOHO-MEeTOIuUeCKoe 00ecIeueHue:

OHHBIE PECYPCHI TAHHOUW MPOrPaMMBI;

— IpopabOTKa KOHCIIEKTA JICKIIUH;
— aHajuu3 Y4YeOHMKOB, y4€OHBIX MOCOOMH, CHEUUaIbHOM JHUTEpaTypbl IO

— TIOJITOTOBKA K MTPAKTUYECKOMY 3aHSTHIO;
— IIPOBEJICHNE HAYYHBIX UCCIICOBAaHUM;

— BBITIOJIHEHUE JIOMAITHEN KOHTPOJILHON pabOThl, MUCHbMEHHOE WM YCTHOE
pelieHue 3a1a4, pa30op KOHKPETHBIX CUTYaIui;
— MOATOTOBKA K JUCKYCCHH TIO OMPECICHHON mpobiieMe Ha 0a3e mpoYnTaH-
HOM JIUTEepaTyphl, U3y4YeHUs HOPMATHBHBIX aKTOB, MPAKTUKH T.1I.;
— MOATOTOBKA CIHCKA JUTEPATyphl (Onbmmorpadum) u mogdopka HOpMaTUB-

[Ipu BBITIOJIHEHUHU CAMOCTOSITEILHON paboThl 00OyJaromeMycs peaoCcTaBs-

- uH(opMaIMOHHbIE pecypcChl, nepeuncieHHsie B pazaene 4: Nudopmanu-

- Marepualbl, pa3MelleHHble B pazaenax Juck, 3amauu, Oo6cyxnenue, Co-
obmenue, Wiki, I[II" ABToMaTH3upoBaHHBIE CUCTEMBI AJIEKTPOHHOTO JOKYMEHTO-
obopota Kammyca BOI'Y 24;




ry;

VYa,

- 3JIEKTPOHHBIE KYPChI, Pa3MEILIEHHbIE B BEPTUKaIbHOM MeHI0 Kammyca BO-

- ABTOMAaTU3MPOBAHHBIE CHUCTEMBI 3JIEKTPOHHOIO JOKYMEHTOO00OpOTa, Me-
TOAWYECKHE YKa3aHHUs K IMpakTHYeckuMm 3aHatusM/ coct. @.M.Illakuposa; Boc-
TOYHasl YKOHOMUKO-IOpUINUEcKas ryMaHuTapHas akajgemus (Axagemus BOI'Y).—

2010.—48 c,;

- MaTepHaJibl JICKIIMOHHBIX M MPAaKTUYECKUX 3aHATUH IO TUCHUIUIMHAM Oa-
kanaBpuara 38.03.04 ['ocynapcTBEeHHOE U MyHULIMIIATIBHOE YIIPABJICHHE.

3. @oH OLIEHOYHBIX CPEACTB
3.1 Jransl popMUpPOBAHUA KOMIIETEH M

Komnerenuus Jranbl GopMHPOBAHUSA
KO/I coJep;KaHue 3HaTh yMeTh BJIa/IeTh
HABBIKAMH
1 2 3 4 B
OIIK-1 BJIa/ICHUEM HaBBbI- uHTepdeiic  cTaH- | BBIOIHATH TOUCK UCIOJIb30BaHUs
KaMH{ [IOMCKA, aHa- | JapTHBIX U MpHU- | ”HPOpMALUU OCHOBHBIX
JIN3a ¥ UCTIONb30Ba- | KJIaJHBIX IpO- | peryiaMEHTUPOBAHH | HHCTPYMEHTOB
HUSl HODMATUBHBIX | TPAMMHBIX CHCTEM, | BIMU CPEJICTBAMU paboThI ¢
U IIPAaBOBBIX JIOKY- | B KOTOPBIX pealu- | ”HPOPMAIMOHHBIX | HH(pOpManue B
MEHTOB B CBOEI 30BaHbl UHCTPYMEH- | CHCTEM U aBTOMATHU3HPOBAHHbI
npodeccuoHanbHOM | Tl MOUCKa HHGOpP- | ONeparOHHBIX X cucTeMax
JeSTEIIbHOCTH Maluu CUCTEM AJIEKTPOHHOTO
JOKYMEHT0000poTa

TunoBble KOHTPOJIbHbIE 3aJAHUSA

0003Ha4YbTE Poib 0OOMeHa HHPOpPMAITHEe — OTBETHBIE TOKYMEHTHI,
ONUILINTE TEXHOJOTHIO IPOCTOrO U PACIIMPEHHOIO MOUCKA TEKCTA;
pacKpoiTe poJib areHTOB B aBToMaTu3anuu padbot B Lotus Notes.

OIIK-4

CIIOCOOHOCTEIO
OCYIIECTBIISTH JIe-
JIOBOE OOIIEHUE U
MyOIMYHBIE BBICTY-
IIJICHUS, BECTH IIC-
PEroBOpHI, COBEIIIA-
HHA, OCYHIGCTBJ'HITB
JIEJIOBYIO TIepernuc-
KY ¥ TOIeP>KUBATh
AJIEKTPOHHBIC KOM-
MYHUKAIUH

dhopmatsl 3JIEK-
TPOHHBIX OOBEKTOB
JIOKYMEHTOOPHUEH-
TUPOBAHHOTO THIA

3arpy»arb u
HACTpauBaTh
pabouyro cpeny
CUCTEM
AIIEKTPOHHOTO
JIOKYMEHTO0000poTa

paboTHI B cpejie
CUCTEM
AIIEKTPOHHOTO
JOKYMEHTO000poTa

TunoBbie KOHTPOJIbHBIC 3a/1aHUs
MNEPCUUCIIUTE STAIIbl CO3AaHUA ABTOPCKOT'O I/IHTCp(I)Cf/’Ica B (I)opMax U BUAAX,;

paCKpOﬁTC TCXHOJIOTHIO CO3aaHU IMAIlOK B ITIOYTOBOM AIIUKE,
MNEPCUNCIIUTEC METOABI U CPCACTBA 3AINUTHI HH(bOpMElL[PIPI B Cgﬂ

OIIK-6

CIIOCOOHOCTBIO Pe- | CUCTEMBI yIpaBlie- | TOHUMATh
maTh CTAaHAAPTHBIE | HUSI 0a3aMH JJaHHBIX | HA3HAYEHUE
3a/1a4u Mpodeccuo- | CUcTeM MOJIH30BATENS U

paboThI B cpenie
O(HCHBIX TPOTrpaMM
ISt




HAJILHOU JIeATENb-
HOCTU HA OCHOBE
UHPOPMALIMOHHOH U
oubmuorpaduue-
CKOM KYJIBTYPBI C
MPUMECHEHHUEM WH-
dbopMaroHHO-
KOMMYHHKAITHOH-
HBIX TEXHOJIOTUI U
C Y4ETOM OCHOBHBIX
TpeOOBaHU UH-
dopmanroHHOI
0€301acCHOCTH

AIIEKTPOHHOTO
JIOKYMEHT0000pOTa

POJIH MTOJTE30BATEIS
CUCTEM
JIEKTPOHHOTO
JOKYMEHT0000pOTa
¥ 0003HaYaTh UX B
CITYyKEOHBIX
3aIMCKax 1o
MIPEJOCTaBICHUIO
JOCTyTa K
yKa3aHHBIM 0a3am
JTAHHBIX

dhopmyaupoBaHUs
CITy’)K€OHBIX 3aITUCOK
O Ha3HAYEHUH MpaB U
poJIel 1oCTyIa K
cUCTeMaM
3JIEKTPOHHOTO
JTOKYMEHTO000poTa

TunoBblie KOHTPOJIbHBIC 3aITaHUA

OIPEJICIIUTE TEXHOJIOTHIO MMPOCKTUPOBAHMS TOKYMEHTOOOOPOTa — MPHHIIUIIBI, OCHOBHBIE 3a/1a-
YU, IPOOJIEMBI;

HA30BUTE CPEJCCTBA MOACIMPOBAHUS JOKYMEHTOO00POTa U OM3HEC-TIPOIIECCOB;

nepeurciute cymecrpyronme COJI.

[1K-15

YMEHHEM BECTH Jie- | Ha3HAUYCHUE pabotatb B Cpeae | TEXHUKOW TMOucKa |
JIOITPOU3BOJICTBO U COBPEMEHHBIX COBPEMEHHBIX o0paboTku  uHGOP-
JTIOKYMEHTOOOOPOT B | CHCTEM CHCTEM Mauy ¢ ITOMOIIBLIO
OopraHax rocysapcr- | 3J€KTPOHHOTO 3JIEKTPOHHOTO uHTepderica

BEHHOM BJIacTH Poc- | MOKyMEHTOO00OpOTa | JOKYMEHTOOOOPOTa | COBPEMEHHBIX
cuiickoi denepa- CUCTEM

UM, OpraHax rocy- 3JIEKTPOHHOTO
JTapCTBEHHOM BJIa- JTOKYMEHTO000poTa

cTH cyobekToB Poc-
curickou denepa-
IIUU, OpraHax MecT-
HOT'O CaMOYyIIpaBJIe-
HUS, TOCYAapCTBEH-
HBIX U MYHUIHU-
NaJbHBIX MPEANPHU-
ATHAX U yUIpexKIe-
HUSIX, HAYYHBIX U
00pa3oBaTeNnbHbIX
OpraHu3anusx, no-
JUTUYECKUX MapTH-
sIX, OOIIIECTBEHHO-
MOJINTUYECKHUX,
KOMMEPUYECKUX U
HEKOMMEPUYECKUX
OpraHu3aIusIX

TunoBbie KOHTPOJIbHBIC 3a1aHUA

HA30BUTE HOPMBI COBPEMEHHOTO 3aKOHOJIaTEIhCTBA U HOPMATHBHO-METOINIECKOE PEryInpOBa-
HUE JIEKTPOHHOTO JJOKYMEHTO000POTa;

MEePEeYHUCINTE OCOOCHHOCTH JOKYMEHTooO0opoTa U nmpuMeHeHns COJl Ha NpennpuaTusaX pa3HbIX
OTpacliei;

JaiiTe XapaKTePUCTUKY apXUTEKTYpbI U criocoObl moctpoerust COJ1;




[1K-26 BJIa/ICHUEM HaBbI- COBPEMEHHBIE dbopmynupoBaTh HCII0JIb30BaHNUs
Kamu cObopa, 00pa- | CHCTEMBI poOJIEeMBI U OCHOBHBIX
00TKM HH(POPMAIK | SJIEKTPOHHOTO THIIOTE3HI B WHCTPYMEHTOB
Y Yy4acTHs B UH- JOKYMEHTO000pOTa, | peajln3aluu CUCTEM | paboThI ¢
dopmaruzanuu fes- | pacpoCTpaHEHHBIE | IEKTPOHHOTO uHpopManuei mo
TEJIBHOCTU COOTBET- | B Poccun JOKYMEHTO000pOTa | 3JIEKTPOHHOMY
CTBYIOLIMX OPTaHOB JTOKYMEHTOO00POTY
BJIACTU U OpraHU3a-
05051

TunoBbie KOHTPOJIbHbIE 32/IAHUSA
® OXapaKTepu3yuTe MPUHLMUIBI XpaHeHus JokymeHToB B CO/1. Jlena, apxuBbi;
e naiite onpeaenenne texnosorun WorkFlow;
® HA30BHTE HTAlbl y4eTa JBMKEHHS TOKYMEHTOB U 0T4eToB B COJI.

3.2 Iloka3areyin, KpUTEPUH U HIKAJIA OLEHNBAHUS

3.2.1 Jlns oneHMBaHUS KOMIETEHIIMN 0OydJaromierocs Ha 3Tamne ux GopMu-
pOBaHUs MO pe3yJbTaTaM OCBOCHMS MPOTPaMMbl JAHHON MUCHMIUIMHBI IPUMEH -
eTcs «JIByxOasuibHas» (MpHU 3a4eTe) MIKajda OleHUBaHUA (OLICHKHU [1J1 ABYXOaib-
HOM IIKAJIbI BIIUCHIBAETCS TEKCT ««3aYTECHO» WIIU «HE 3aUTCHOM» ).

3.2.2 [Ipn NpUMEHEHNN TEXHOJIOTHUM, UCITOJB3YIOIINX UHBIE IIKAJIBI U3MEPE-
HUsl (TeCTUpOBaHUE, OANIBHO-PEUTUHTOBOM, PEUTUHIOBOM U T.J.), OHU I OKOH-
4aTeILHOT0 OPOPMIICHHS TIEPEBOIATCS: «B ABYXOAJUIBHYIO MIKATY MO CIAEAYIONTUM
napametrpam: 50 u 0ojee MPOLEHTOB MaKCUMaIbHO-BO3MOXKHOM CYMMBI — «3a4Te-
HO», MeHee 50 % - «He 3auTeHO».»;

3.2.3 Ilpu dhopMupOBaHUM OLICHKH OOYYAOIIETOCS MCIOIB3YIOTCS CISAYIO-
[Me MOKa3aTelid U KPUTEPUM OLICHUBAHUS PE3YJIbTATOB OCBOCHHSI MPOTPaAMMBbI
JAHHOW JUCIUIUIMHBI M COOTBETCTBYIOIIETO 3Tana (GOpPMHUPOBAHUS KOMITETEHIIUN
00y4JaroIerocs:

Ouenka Kpurepuii HNuaukarop (moxkasareJib)

MIPY U3JI0)KEHUU TTPABUIILHOTO B OCHOBHOM OTBETa 00Y-
YaIOIUMCS JIOMYCKAIOTCS JIUIIb OT/AEIbHBIE HETOYHOCTH,
HapyllIeHUE MOCJIEI0BaTeIbHOCTH, OTCYTCTBUE HEKOTO-
PBIX CYIIECTBEHHBIX JETAJICH, UMEIOTCS OT/IETbHBIC 3a-
TPYJHEHH B BBITIOJIHEHUU MPAKTUYECKUX 3aJaHUN

«3a4YTCHO» Kak MUHUMYM, TBEPAOC
BJIAICHUC MaTCprajIoM

B PaMKax MPOrpaMMbl

IIPpU U3JI0KCHUH OTBCTA O6y‘IaIOHII/IMC$I JOITYyCKAr0TCA
MNPUHIUITHAIIBHBIC OIJ_II/I6KI/I, ¢ OOJNIBIIMMU 3aTPYAHCHUA-
MU BBIITOJTHAKOTCA MPAKTUYCCKUE 3alaHUA, OTBET CBHUC-
TCIIbCTBYCT 00 OTCYTCTBHUU 3HAHUM 110 MPpEaAMCETY

«HE 3a4TC-
HO»

HEBJIAJICHUE 3HAYU-
TENbHOM (M 3HAUUMOI)
4acThIO Marepuana
MPOTrPAMMBI

3.2.4 Artrecranusa MmO AAaHHOW JHUCUUIUIMHE MOKET OCYIIECTBIATHCS TIO
OamibHO-pedTUHTOBOM cucteme (manee - BPC), xoropas mpeactaBisier coOoi
CTPOr0 TOCJIEIOBATEIIBHOE MPOXOXKICHUE O00YdYaroIIUMCsl KOHTPOJBHBIX (perep-
HBIX, pyOexHbIxX) Touek (nanee — KT-1, KT-2 u T.4.) ¢ moigy4yeHreM OLIEHKH 3a Ka-
YECTBO MOKAa3aHHBIX PE3YJIbTATOB B BHJIE OMPENEIECHHON KOHEUYHOW CyMMBbI Oaj-
70B. [Ipu 5TOM HCTIONB3YIOTCS CIIEIYIOINTNE MHANKATOPHI HAYUCIICHUS 0aJlIoB.

3.2.4.1 O6mee konmuyectBO O6aywtoB BPC pacnpenensiercss crneayromum 00-
pazom:




- 32 MPOXOXKCHUE TPeIBApUTEIHLHOTO 3Tana — 20 6aioB;

- 32 MMPOXOXACHUE MEPBON KOHTPOJIbHON TOUKH — 70 20 0asios;

- 32 MMPOXOXKACHUE BTOPON KOHTPOJIHHOM TOUKU — 10 20 6aoB;

- 32 MPOXOXKJACHUE TPEThel KOHTPOJIbHON TOukH — 70 20 Gasios.

3.2.4.2 TlepeBoa HaOpaHHOM cymMBbI 110 utoram Bceit BPC B nByxOaimbHy10
HIKaJTy OIEHUBAHMSI OCYIIECTBIISECTCS MO CIASAYIOIIUM ITapaMeTpam:

- 40 u OoJiee OaIOB — «3a4TeHO», MeHee 40 - «He 3aUTCHOY.

3.2.4.3 3a mpoxoxkIeHne npeaBapuTEIbHOrO 3Tana Hauucusercs no 20 6an-
JIOB MPONOPUMOHAIBHO U3YYEHHBIM O0YyYarOIIMMCs pa3zesiaM JEKIUOHHOTO MaTe-
puana 1 HaOpaHHBIM MPU TECTUPOBAHWU B CAMOM IPEACTABICHHOM JJI U3YUYEHUS
pecypce KOJIMYEeCTBY OaILIOB.

3.2.4.4 Hauucnenue OamoB Mo pyOEKHOHM arTecTalmyy MO MEPBOH KOH-
TPOJIbHOM TOYKE OCYILIECTBIISIETCA B 3aBUCMMOCTH OT PE3YJIbTATUBHOCTH YYacTHs
Ha BeOMHape.

3.2.4.4.1 Ilpu on-naiiH ydyacTuu Ha BeOUHape OaJTbl HAYUCISIOTCS 10 Clie-
JYIOIINM KPUTEPUSIM:

1) 5 GannoB, ecnu y4acTHe OTPAHUYMIOCH TOJIBKO MPHUCYTCTBHEM WIIU O/I-
HUM HEpe3yIbTaTUBHBIM JEHCTBHEM (BOIIPOC WM BBICTYIUICHHE HE COOTBETCTBO-
BaJlu TEME);

2) 10 GamnoB, eciu ObUTH J1Ba U O0Jiee HEPE3YIbTATUBHBIX ACHCTBUS;

3) 15 Gannos, ecnu cpenu ABYX WM 0o0jiee MPOU3BEAECHHBIX 00yYarOIIMMCS
JEUCTBUN KaK MUHUMYM OJHO OBLIO pE3yJIbTAaTUBHBIM (MPABUILHOE HU3JIOKEHUE
MaTepuana, TOYHO 33JJaHHbII BONPOC, AprYMEHTUPOBAaHHAA U OOBEKTUBHAS PELICH-
3Us);

4) 20 GamoB, eciid Bce NMPOU3BE/ICHHBIE 00yYaromuMcs iBa U 0osee AeicT-
BUI OBLTN PE3yJIbTATUBHBIMH.

3.2.4.4.2 Tlpu npocMoTpe BeOMHapa B 3alKUCH W MPEAOCTaBICHUU O0yYaro-
IIMMCSI TMCBMEHHOI'O OT3bIBA O HEM, ONPEAEISAIOTCS CICAYIOLINE CTENEHU U CyM-
MBI 0aJIJIOB:

1) 5 GannoB, eciu OT3BIB HamMcaH (popMajbHO, MaJOCOACpPIKATEIHLHO, HO
CBUJIECTEIBCTBYET O MPOCMOTPE BCETO BEOMHApa;

2) 10 GanyoB, eciy B OT3BIBE JOCTATOYHO apTyMEHTHPOBAHO BBIJICIICHBI T10-
3UTHBHAS (YTO TOHPABWIIACH, OBLJIO TIOHATHO, MHTEPECHO) U (WJTK) HETaTUBHAS (YTO
HE MMOHPaBWJIACh, ObLIO HETIOHSITHBIM, HEUHTEPECHBIM) CTOPOHBI BeOHMHApa;

3) 15 6amnoB, eciii B OT3bIBE €CTh 0OOCHOBAHHOE, IOTUYHOE COTIOCTABIICHHE
MO3UTHUBHBIX M HETATUBHBIX UTOTOB 3aHSTHSI,

4) 20 6amioB, €clid OT3bIB B JOMOJHEHHUE K TPETHEMY YPOBHIO COJEPKHUT
CYILLECTBEHHbIE MPEAJIOKEHUS MO YIYUIIEHUIO OpraHu3alyd BeOMHApa WU apry-
MEHTHUPOBAHO OMUCHIBAET MPoOIieMy, CPOPMHUPOBABIIYIOCS 10 UTOTaM BeOMHapa.

3.2.4.5 Tlpu TecTUpOBAaHUU TIO BTOPOM KOHTPOJIBHOW TOUYKE, €CIIU TECTOBBIC
3aJlaHAs. HMMEIOT pa3HbIE€ CTENEHW CIOXHOCTH, Kaxiaple 5% MaKCHUMaJIbHO-
BO3MOXKHOH CyMMBI IIPaBUJIbHBIX OTBETOB MpUpaBHUBaETCA ofHOMY Oainy BPC.
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[Ipy paBHOM CIOKHOCTH BCEX TECTOBBIX 3aJaHUM Ka)KIbli IPABUIbHBIM OT-
BeT npuHocut 1 6amin BPC.

3.2.4.6 TBopueckas aTTecTallUOHHAs paboOTa OICHWUBAETCS IO JIBaAIATH-
OanpHOM 1mikaye (0 6ammoB — oTcyTcTBYeT, 1 Oaim — uMeeTcs, HO a0COJIFOTHO HE
COOTBETCTBYET 33JaHUI0 U (W) TUCUHUILUINHE, 2 Oaiia — B OOJIbIIEH YacTH HE CO-
OTBETCTBYET 3aJIaHUIO (IUCIMIUIMHE), XOTS €CTh OIpEACICHHOE NMPUOIMKEHUE K
CYTHU 3alaHus (IUCUUILTMHBI), 3 Oajia — CyTh 3aJjaHus BBISBIIEHA, HO HEMOJIHO, 4
Oayiyia — UMEIOTCS TOJIBKO OT/AENBbHBIE HETOYHOCTH, 5 — HET MPETCH3UH K HCITOJTHE-
HUIO) TIO CJICYIOIIUM HalpaBJICHUSIM:

- ompesiesieHre U (puKcarus mpooIeMb;

- hopmynmupoBanue oTBeTa (pabouel TUIOTE3bI);

- aQpTyMEHTHI U WUTIOCTPAIIUU B MOJIb3Y OTBETA (paboyeli runoTes3bl);

- UCTI0JIb30BAHKUE KOHIIETITYaJIbHOTO U MOHSITUHHOTO amnmapara JUCIUIIINHBI.

CymMma HaOpaHHBIX OaJIJIOB 3a Bce 4 HAIpaBJICHUS SIBISETCS KOJIUYECTBOM
6amtoB bPC, HauucnseMbIX B OOIIUIM PEUTHHT 32 TPETHIO KOHTPOJIBHYIO TOUKY.

3.3 TunoBble KOHTPOJIbHBbIE 3aJAHUS

3.3.1 Ilpu nmoaroToBKe OOYUYaOIIETOCs K aTTECTAlMK U TIPU OLIEHUBAHUH pe-
3yJbTATOB OCBOEHHUS NPOrpaMMbl JaHHOW JUCIUIUIMHBI (M1 OLICHKH 3HAHUHU,
yMEHUH, HABBIKOB U (MJIM) OMbITA NESITEILHOCTH, XapaKTePU3YIOIMUX dTarbl (Hop-
MHUPOBaHUSI KOMIIETCHIIUA B MPOIECCE OCBOCHHS 00pa30BaTeIbHOW MPOTrpaMMBbl)
HCIIOJB3YIOTCSl TUIIOBBIE KOHTPOJIBHBIE 3a/IaHUS T10:

- UCTOPUM Pa3BUTHS TOM OTPACIM 3HAHUS, U3YYEHUIO KOTOPOW MOCBAIICHA
JaHHasl TUCUUIUIMHA (MOIYJb); OOBEKTY, IPEIMETY U MeToAaM (MHCTPYMEHTaM),
MPUMEHSEMbIM B JAHHOW NUCLUUIUIMHE (MOAYJE); MECTY, 3HAUEHUIO JTAHHOW JHC-
IUTUIAHBI (MOJIYJIs1) B JEATEIIBHOCTH YEJIOBEKA U €€ CBA3SIM C JPYTUMHU JUCHUILIHU-
HaMm# (MOAYJIIMM); poOsieMaM M 3ajadyaM, periaeMbiM B paMKax JTaHHOW JUCIUTI-
JUHBI (MOAYJS) U T.A.;

- CYIIIECTBY TE€OPHi, KOHIICIIUH, CUCTEM OINMCAaHUS U 00BICHEHHUS, TUIIOTE3,
BBIJIBUTAEMbBIX B paMKax JAHHOW AUCLHUIUIMHBI, 4 TAKXKE KaTErOpPHUsM U MOHATUSIM
(TepMHUHAM), SIBIISIOIIMMCS CYIIIECTBEHHBIMU ISl TAHHOW TUCIUILIAHBI;

- MPUMEHEHUIO KOMIETEHIUH, COPMHUPOBAHHBIX B XOJI€ OCBOEHHUS MPO-
IpaMMBbl, JIJIsl PEIICHUS] KOHKPETHOU 3a71auu, O0BSICHEHN KOHKPETHOTO (pakTa (sB-
JICHUS] ), Pa3pEeIICHHs] KOHKPETHOW CUTYyalluu U T.J.

3.3.2 JlanHble TUIIOBBIE 3aJaHUs MPU NMPOBEICHUN KOHKPETHBIX aTTECTAlH-
OHHBIX HUCIIBITAHUU TIepedOpPMaTUPYIOTCS B BOIMPOCH aTTECTAIMOHHBIX OUJIETOB
WJIU T€CTOBBIC 3aJ]JaHUs B COOTBETCTBUU C MPABUJIAMHU, YCTAHOBJICHHBIMU 1711 DOH-
na olleHOYHbIX cpenctB Akagemun BOI'Y. 1o npeameram BOmpoCOB TUIOBBIX 3a-
JaHUN MOTYT ObITh C(HOPMYJIUPOBAHBI HECKOJIBKO pasinyaroimuxcs no gopme u
aCIleKTy PacCMOTPEHHUSI BOMPOCOB aTTECTAIIMOHHBIX OMJIETOB, TECTOBBIX 3aJaHUI
WM TEM MUCBMEHHBIX Pa00T. KOMITJIEKTHI BOPOCOB JjIsl aTTECTAIMOHHBIX OWIIe-
TOB, TECTOBBIX 3aJ[aHUI M TeM B BHJIC€ COOTBETCTBYIOIIMX 0a3 Xxpansrtcs B LleHTpe
arrectanmu Akagemun BOI'Y B pexnMe KOHQHICHITMATLHOCTH U TIPEIbIBISIOTCS

11



B BHJIe HA0Opa aTTECTAIIMOHHBIX OWJIETOB, TECTOB WMJIM OTAEIBbHOW TEeMbI, ()OPMH-
PYEMBIX 1O YCTaHOBJIEHHBIM B Akanemuu BOI'Y nmpaBuiiaMm, Ha KaXKIyr0 KOHKPET-
HYIO aTTeCTaIHIO.

3.3.3 TunoBbie BONPOCHI AJIsI MPOMEKYTOYHOM aTTECTAIUM:
- CO3JIaHH€ aBTOPCKOTo nHTepdeiica B popmax U BUIAX;
- 0OMeH nHbopMaIe — OTBETHBIE JOKYMEHTHI,
- CIIOCOOBI BBIJIEJTICHUS COOOIIEHHI;
- CO3J]aHM€ TMAMOK B TOYTOBOM SIIITHKE;
- IPOCTOM U PACIIMPEHHBIN IOUCK TEKCTA;
- CO3JIaHNE JTUYHBIX MPECTABICHUN U TIATIOK;
- poJb areHToB B aBTOMaTH3aiuu padot B Lotus Notes;
- KOHCTPYKTOP (popM — TabIuIb! (MCIIOIB30BaHKUE, POPMATUPOBAHUE);
- KOHCTPYKTOp (popM — monsi (TUIbl NoJied, (popMaTUpOBaHUE, METO/IbI 3alOJHe-
HUS1), BEIYUCIISIEMBIE TIOJIS;
- KOHCTPYKTOp GopM — 00IIMe pa3zieibl (UCIOoIb30BaHue, popMaTUpOBaHUE), pe-
YKUMBI COKPBITHS U PaCKPBITUSI OOIINX Pa3/IelioB;
- KOHCTPYKTOP (OpM, THUIIBI TTOJICH, CIIUCKH U TOJISI CO CIIUCKAMU;
- KOHCTPYKTOp (popM — MakeThl. Mcrionp30BaHuE MOJIEH, BIIOKEHHBIX B MAKETHI;
- KOHCTPYKTOP BHUJIOB U Manok. @opMyibl BEIOOPA JOKYMEHTOB JUIsl OTOOpaXEHUS;
- Konctpykrop BuioB u nanok. @opMatupoBaHue MoJIeH BUIOB U MATIOK;
- nericTBHs Ha popMax, B BUAAX U MaIKax;
- CO3JaHME U 3alIUTa AIEKTPOHHOTO TOKYMEHTOOOOPOTa Ha COBPEMEHHOM IpE.i-
TIPUSATHUY;
- MPOEKTHUPOBAHUE CHCTEMBI JIEKTPOHHOTO JOKYMEHTOO0OpOTa C MpUMEHEHHEM
3alUThl HHPOPMALIUK;
- DJIEKTPOHHBIE CUCTEMBI JOKYMEHTO0O0POTA U JIEJIOMPOU3BOICTBA;
- aBTOMAaTH3aIus JCIIONPOU3BOJICTBA CPEACTBAMU MPOTPAMM DJIEKTPOHHOTO JIOKY-
MEHTO000pOTa M OpraHu3aIvs padboThl 3aIUTHI HH)OPMAIUY;
- ucrnoJib3oBaHue Internet mysi opraHu3anuM IEKTPOHHOTO JOKYMEHTOOOO0pOTa M
CIIOCOOBI 3aIUTH HHGOPMAIIHH;
- MpoOJIeMbl JOKYMEHTAIIMOHHOTO OOECIICUCHUs YIpaBiICHUS M HMCIOJIb30BaHHUE
AJIEKTPOHHOM 1TU(POBOI MOAMKCH C €€ 3aIUTOH;
- opraHu3amus padoThl MO 3alUTE ABTOMATH3WPOBAHHBIX CHCTEM JOKYyMEHTAI[U-
OHHOT'0 00eCTieYeHUsI yIIpaBiICHUS;
- aHaJn3 COBPEMEHHBIX CHCTEM aBTOMATH3AIMU JCIOMPOM3BOACTBA B OpraHU3a-
WU U JIEKTPOHHOTO IOKYMEHTO000pOTa, 0COOCHHOCTH UX KJlacCU(UKAITUH;
- TIpoOJIeMBbI aBTOMATU3AIMN SJICKTPOHHOTO JOKYMEHTO000pOTa. ABTOMATH3AIIHS
OHM3HEC-TIPOLIECCOB € TOMOILBIO CUCTEM JIEKTPOHHOTO IOKYMEHTOO00POTA;
- IPOIIECC BHEIPEHUS PA3TUIHBIX HH()OPMAIIMOHHBIX CUCTEM Ha TPEINPUATHN IS
3JIEKTPOHHOTO JOKYMEHTO000POTa;
- MpoOJIeMbl BHEAPEHUSI CPEACTB AJICKTPOHHOTO JOKYMEHTOOOOPOTa W 3aIUTHI
JTAHHBIX;
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- OCHOBHBIE MPEHMYIIECTBA AIEKTPOHHOTO JOKYMEHTOOOOPOTa M aHalIHU3 dJeK-
TPOHHBIX CHCTEM JOKYMEHTHUPOBAHHS YIPABICHYECKON NIE€ATEIbHOCTH B OpPraHu-
3alui;

- DJIEKTPOHHBIM JOKYMEHTOOOOPOT Ha MPEANPHUATAM M 3alUTa MEePCOHAIBHBIX
JAHHBIX;

- mpobJieMa BHEAPEHUS MCHOJIb30BaHUS 0€30yMakHOTO JTOKYMEHTO000pOTa B Io-
CYJIapCTBEHHOM M MYHHUIMIIAJIBHOM YIPABJICHUH W BOMPOCHI KOH(PHIECHIIMATIBHO-
cTH uH(opmanuu;

- po0IeMbl BHEAPEHUSI HOBBIX HH(POPMAIIMOHHBIX TEXHOJOTHHA B JIEIOMPOU3BOI-
CTBO U OCOOCHHOCTH 3aIIUThl UH(OPMAIIMU B JEIONPOU3BOCTBE;

- YOpaBJIEHUE TOKYMEHTOOOOPOTOM M 3aLIUTON JAHHBIX;

- aBTOMAaTH3alus OM3HEC-IPOLIECCOB;

- KJIACCHYECKOE JIEIOMPOU3BOACTBO;

- BHEIIIHUM TOKYMEHTOOOOPOT;

- 3JIEKTPOHHBIE TOCYCIIYTH, dJIEKTPOHHOE ITPABUTEIBCTBO;

- DJICKTPOHHBIN MApJIAMEHT;

- DJICKTPOHHBIN apXUB IOKYMEHTOB;

- YIpaBJICHHUE JIOTOBOPaMU;

- BJICKTPOHHAS MOJIUCH U 3aIluTa HH(OPMAITUH;

- OpraHu3aIys 1 BeJCHUE JeIONPOU3BOJICTBA HA MPEATPUITHH;

- 0coO0eHHOCTH padOTHI ¢ JOKyMeHTamMu B Poccuu;

- 3JIEKTPOHHBIN JOKYMEHTOOOOPOT, YTO 3TO;

- BHE/IPEHUE U UCIIOJIb30BAHUE 3JIEKTPOHHOTO JOKYMEHTO000POTa;

- OCHOBHBIE TOHSTHS JOKYMEHTOOOOpOTa: BUABI MpPEACTABICHHUS HH(GOpMALHH,
JOKYMEHTBI, JOKYMEHTOIIOTOKH, TOKYMEHTOOOOPOT U APYTU€ OCHOBHBIC MOHATHUS;
- JKU3HCHHBIA UK TOKYMEHTOB;

- YYET JOKYMEHTOB;

- PEKBU3UTHI IOKYMEHTOB;

- XpaHEeHHUe IOKYMEHTOB, JIeJIa;

- OTJIMYHS POCCUHUCKOTO JOKYMEHTO000POTa OT 3apy0eKHOTO;

- sakoHoMuueckasi IC u COJ] kak ee 4acTh;

- 0e30yMaXkHasi TEXHOJIOTHS YIIPABJICHHUS;

- TIOHATHUE BJIEKTPOHHOTO JOKyMeHTa. Buabl, ocobennoctu. [Ipencrasienue noky-
MeHTOB B CO/I;

- KOHIICMIUS AJIEKTPOHHOTO JokymeHTooOopota. IIpuninuner COJI. OcHOBHBIE
TpeboBanus K pyHkuroHagbHOCTH CO/I;

- aBTOMATU3AIUsl COCTABJICHUS DJIEKTPOHHBIX JOKYMEHTOB;

- aBTOMAaTH3aIMs Ipoliecca BBOJIa MOTOKOB BXOJHBIX JOKYMEHTOB;

- IepeBOJ IOKYMEHTOB U3 OyMakHOU (DOPMBI B JIEKTPOHHYIO U HA00OPOT;

- KOHTpOJIb Bepcuil B COJI;

- DJICKTPOHHO-TIU(POBAS TTOIMHKCH;

- XxpaHeHue 1okymeHToB B CO/I. Jlena, apxuBbl;
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- C xak yacte CO/I. TexHonoruu noncka J10KyMeHTOB;

- YUeT JIBJKEHHSI IOKYMEHTOB U oTueThl B CO/;

- METOJIBI U CpeIcTBa 3aiuThl nH(popMaluu B CO/I;

- rexnoaoruss WorkFlow;

- COBPEMEHHOE 3aKOHOJATEIHCTBO U HOPMATUBHO-METOJMYECKOE PETYINPOBAHUE
AJIEKTPOHHOTO JJOKYMEHTO000pOTa;

- 0COOEHHOCTH JOKYMEHTO0OopoTa u npuMenenust COJ] Ha MpeAnpuaTUsIX pa3HbIX
OTpacieu;

- apXUTEKTYPHI U cr1ocoObl mocTpoerust CO/1;

- MPOEKTUPOBAHUE JOKYMEHTOOOOpPOTa — MPHUHIIMUIIBI, OCHOBHBIEC 3aJa4u, Mpooiie-
MBI;

- MOJICJIMPOBAHUE IOKYMEHTOO00POTa U OU3HEC-TIPOIIECCOB;

- cymectByronme CO/I;

- TIOMCK, aHAJIM3 U UCIOJIb30BAHUSI HOPMATUBHBIX U MPABOBBIX JOKYMEHTOB B CBO-
eil mpodeccuoHaNbHON 1eATEIbHOCTH;

- JeJIONPOU3BOACTBO M JOKYMEHTOOOOPOT B OpraHax TOCYJapCTBEHHOH BIACTH
Poccuiickoit denepanuu, opraHax rocyl1apcTBeHHON BiacTu cyObekToB Poccuii-
ckoi denepanuu, opraHax MECTHOIO CaMOYIIPABIIEHUs, TOCYJaPCTBEHHBIX U MY-
HUIUIIATIBHBIX TPEANPUATHIX U YUPEKICHUIX, HAYYHBIX U 00pa30BaTEIbHBIX Op-
raHU3alMsIX, MOJUTHYECKUX MNapTUAX, OOIIECTBEHHO-TIOJUTHUUECKUX, KOMMeEpYe-
CKHUX U HEKOMMEPYECKUX OPTaHU3aLUsX;

- coop, 00paboTka MH(pOpMALUU U yUacTUsl B MH(DOPMATU3ALUU IESITEIbHOCTH CO-
OTBETCTBYIOIINX OPraHOB BJIACTU U OpraHU3aLHM.

3.3.3 TunoBbie KOHTPOJIbHBIE 3aJAHUA [IJIsl IOATOTOBKHU M NMPOBEIeHHUsI NPO-
MEKYTOUYHOM aTTeCTALMH:

- BBIMOJHUTH KJIACCU(UKAIIUIO CUCTEM YIPaBJICHHUS dJCKTPOHHBIMUA JOKYMEHTAMHU
(CYD);

- BBIIIOJIHATH 0030p aBTOMATHU3UPOBAHHBIX CHCTEM JOKYMEHTOOOOpOTa B pecimy0-
JnvKe bamkoprocTas;

- BBITIOJIHUTH 0030p aBTOMATHU3UPOBAHHBIX CHCTEM JIOKYyMeHT00O0OpoTa B Poccuu;

- BBITIOJTHUTH 0030p IOJIb30BATE/ICH CHCTEMbI aBTOMATH3allUM JCIONPOU3BOICTBA
«JIEJIOw»;

- BBITIOJIHUTHL 0030p MOJIb30BaTeNel CUCTEMBI YIIPaBICHUsS TOKyMEeHTaMu «DPheKT
Odwucy;

- BBITIOJIHUTBH 0030p MOJIB30BaTEIEH CUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTa U
ynpasienus Bzaumoneiicteuem DIRECTUM;

- BBITIOJHUTH 0030p CUCTEM JOKYMEHTO00OpOTa, MpUMEHsieMbIX B Barei opranu-
3allUH;

- BBITIOJIHUTH 0030p CUCTEM JOKYMEHTO00O0pOTa, MpUMEHsSIEMBIX B Barieit opranu-
3aIlUH;
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- BBIMIOJIHUTH 0030p cpenbl paspadbotku Lotus Domino Designer v9, cpaBHeHue c
MPEABIAYIIEH BEPCUEH;

- 1aTh 0030p 3apyOe’KHBIX aBTOMATU3UPOBAHHBIX CUCTEM JIOKYMEHTOO0OPOTA;

- 1ath 0030p kiueHTa Lotus Notes v9, cpaBHeHHE ¢ TIpEbIAYIIEH BEPCHUEH;

- nathb 0030p MOJB30BaTEIEH CUCTEMBbI ympaBieHus AokymeHTamu «EBdpar-
JIOKyMEeHTOOO0pOT»;

- JlaTb 0030p MOJB30BATEICH CUCTEMBI JIEKTPOHHOrO JTOKyMeHTooOopoTa Lotus
Notes u Novell GroupWize;

- UCCJIEIOBAaTh aBTOMATU3UPOBAHHBIN KOHTPOJb HCHOJHEHUS PaCIOPSAUTEIbHbIX
JOKYMEHTOB;

- MPOAHATU3UPOBATH KIACCU(UKALMIO 3alIUTHl MHPOpMAIMK B cucteme Lotus
Notes/Domino.

3.4 MeToanueckue MaTepuaJbl 0 NPponeIypaM OLeHuBAHUS

3.4.1 Meroauka (B TOM YHCJI€ TEXHOJOTMYECKHUE U OpPraHU3AIOHHBIE ac-
NEKThI), OINpeesstonasl MpoLUeayphl OLICHUBAHUSA 3HAHUM, YMEHHM, HaBBIKOB U
(unn) ombITa AESITENBHOCTH, XapaKTEPU3YIOLUIUX 3Tarlbl ((OPMUPOBAHUS KOMIIETEH-
L[UH, YCTAaHOBJIEHBI MOJIO)KEHUSMU 00 OpraHMU3ali 00pa30BaTENbHOMN NEATEIbHO-
CTH IO IIPOrpaMMaM BBICHIETO 00pa30BaHusl, O TEKYIIEM KOHTPOJIE YCIIEBAEMOCTH
U MIPOMEXYTOUHOH aTTecTaluu, 0 0aJuIbHO-PEUTUHIOBON CUCTEME aTTeCTaluH, O
boHIIEe OIIECHOYHBIX CPEICTB M M3JaHHBIMH B COOTBETCTBHUHU C HUMHU APYTUMHU JIO-
KaJlbHBIMM HOPMATUBHBIMU aKTaMH, B T.4. BHyTPUBY30BCKUMHU CTaHIapTaMu, AKa-
nemun BOI'Y.

3.4.2 OGecneuenue arrectanuu B Akagemuu BOI'Y H0MKHO yIOBJIETBO-
pATh, B MIEPBYIO ouepeab, TPEOOBAHMSIM HALEJIEHHOCTH Ha pe3yJbTaT 00y4YeHus,
CUCTEeMHOCTH, YHU(UKAIMA U OOBEKTHMBHOCTH, YTO Ha TMPAKTUKE O3HAUYAET Clie-
IYIOILHE:

- IPUMEHEHHE EIUHBIX KPUTEPHEB OLIEHUBAHUS MO0 BceM 00pa3oBaTelIbHbIM
porpaMMam;

- COMNpPSKEHHOCTh BCEX BUJOB KOHTPOJIbHO-U3MEPHUTENIBHBIX MATEPHAIIOB C
KOHEYHBIMU KOMIIETEHUUSMHU U JIPYT C APYroM (BBICOKas CTENEHb BAJIMIHOCTH) U
UX PENpPE3eHTATUBHOCTD C COJIEP)KAHUEM IIPOTPaMMBl;

- BBIBE/ICHHE UTOTOBBIX OLIEHOK MO pe3yjbTaTaM MPOBEPKU 3HAHUN, YMEHUI
¥ HaBBIKOB I10 BCEM JUJAKTUYCCKUM €IMHUIIAM OIIEHUBAEMOU MPOTPAMMBI;

- IPUMEHEHHE EAMHBIX KOHTPOJIHHO-U3MEPUTEILHBIX MAaTEPHUaOB U MpOIle-
Iyp aTTecTaluu K oOydaronmmcs Bcex GopM U TEXHOJIOTHI 00yUYeHus;

- IPUBJICYCHHUE K OCYIIIECTBICHHUIO aTTECTAIIMH HE 3a/ICHCTBOBAHHBIX B TIO/I-
npoiiecce 00ydeHust OOy4aronuX, B T.4. MPAKTUKYIOIIHUX CIEIUATMCTOB HEOOpa3o-
BaTeIbHBIX OpPraHU3aIni;

- IIMPOKOE MPUMEHEHNE UHCTPYMEHTAIbHON CPE/Ibl;
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- o0s3aTenbHas KCTIEePTHU3a TEKCTOB MUCHMEHHBIX PabOT (M IpYrux BUIIOB
oopMIIeHUSI pe3yJIbTaTOB MPOEKTUPOBAHHUSA) HA aBTOPCTBO (OTCYTCTBHE 3aUMCT-
BOBaHMU, IJIaruara, KOnMpoBaHus);

- €KEeroJIHoe OOHOBJICHUE TEM MUCbMEHHBIX PaboT.

[Topsimok pa3pabOTKH, UCIOJIB30BAHUS M XPAHEHHUS] KOHTPOJIbHBIX U3MEPU-
TEJIbHBIX MaTepHayioB (BKIIIOYAsi TPEOOBaHUS K PEKUMY UX 3alIUTHI, TOPAIKY U
YCIIOBUSIM pa3MellleHus WHGOpMAaIMU, COAepXk alleiicss B KOHTPOJbHBIX U3MEpH-
TENbHBIX MaTepuanax, B ceTu «/HTepHeT») yCTaHaBIMBAETCS B COOTBETCTBUU C
dbeneparbHBIMU TpeOOBaHUAMHE MOJ0KeHneM Akaaemuu BOI'Y o donme omerod-
HBIX CPEJICTB.

3.4.3 Ilpu opranmzamuu artecTanuu oOydaromuxcs B Akagemun BOI'Y
0053aTEIBHO UCIIOJIHEHHUE CIIETYIOIINX MMOJIOXKEHUM:

- aTTECTalMu MOJUIeKaT TOJbKO 00pa3oBaTelbHbIE MPOTrpaMMbl, Ha3HAUECH-
HBIC JJI1 TAHHOTO aTTeCTyeMOro (MpaBujiaMu MpueMa, y4eOHbIMU TUTAHAMH U JIPY-
TMMU COOTBETCTBYIOIUIUMHU JJOKYMEHTAMHU);

- aTTeCTalllI0 MOXKET MPOBOJUTH TOJIBKO TOT OOy4YaromIMil (9KCHepT), KOTO-
PBIF 3aKpEIUIEH U1 JaHHOU IPOLEAYPHI 10 TaHHOM I'PYIIIE aTTECTYyEMBbIX;

- arTecTauus MPOBOAUTCSA TOJBKO C MCIIOJIb30BAHUEM YTBEPKICHHBIX KOH-
TPOJILHO-U3MEPUTEIBHBIX MATEPUATIOB U TIO YTBEPKACHHON (hOpMeE U MPOIEAYPE;

- arTecTalus MPOBOJAUTCS TOJBKO ISl TE€X 00YyYarouuxcsi, KOTOPhIE UMEIOT
COOTBETCTBYIOIIMM JOITYCK;

- pe3yJbTaThl aTTECTALMK JIOJDKHBI OBITh 3a(pUKCUPOBAHBI B YTBEPKIECHHBIX
JUISL TOTO JOKYMEHTAX.

4. UudopmanmoHHbIE pecypcChl
4.1 OcHoBHas1 yueOHas JauTeparypa

Ne | BpIxogHble JaHHBIC OCHOBHOH y4eOHOM JIN- | Ajpec 10CTyNa K NOJHOTEKCTOBOMY Ba-

n/n TepaTypbl PHMAHTY B JJIeKTPOHHO-0U0JIMOTeYHOM
cucreme Akagemun BII'Y
1 Munun, A.S. Uadopmannonnsie Texnonorun | http://biblioclub.ru/index.php?page=book&i
B 00pa3oBaHuM : yueOHOE mocodue / d=471000

A .Sl MuanH ; MOCKOBCKUH TTeIarornaecKui
rOCyZapCTBEHHBIN YHUBEpCUTET. — MOCKBa :
MoCKOBCKUI NTEJaroru4eckuii rocy1apCTBeH-
HbIl yHuBepcuteT (MIIT'Y), 2016. — 148 c.

2 Mopo3sosa, O. A. Uudopmarmonnsie TexHo- | https://urait.ru/bcode/455118
JIOTUU B TOCYJapCTBEHHOM M MYHHUIIUTIAIIEHOM
yIpaBJIeHUH : yueOHOE mocooue s By30B /
O. A. Mopo3sosa, B. B. Jlocesa,

JI. . iBaHOBa. — 2-€ W3.I., HCIIP. U JIOI. —
Mocksa : M3natensctBo FOpaiit, 2020. —

142 c.

3 DNEeKTPOHHBIN Kypc MO TaHHOM TUCIUILINHE, https://moodle.vequ.ru/course/index.php?cat
CIIeIMaIbHO pa3paboTaHHbI B AKaIeMUN egoryid=958
BOI'Y u pa3meniennslii B ObC.
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http://biblioclub.ru/index.php?page=book&id=471000
http://biblioclub.ru/index.php?page=book&id=471000
https://urait.ru/bcode/455118
https://moodle.vegu.ru/course/index.php?categoryid=958
https://moodle.vegu.ru/course/index.php?categoryid=958

4.2 lonoJiHMTeIbHAs Y4eOHas JuTeparypa

Ne | BbIXoaHBbI€ JaHHbIe OCHOBHOM Y4eOHOM JiU- | AJpec J0CTYNA K MOJHOTEKCTOBOMY Ba-
n/n TepaTypsl PHAHTYy B DJIeKTPOHHO-0HOJIMOTEeYHOM
cucreme Axkanemuu BOT'Y
1 CremnanoBa, E. H. Cucrema siekrponnoro go- | http://www.iprbookshop.ru/73341.html
KyMEHTO0000poTa (00J1a4HOE PEIICHHE) :
yuebHoe ocooue / E. H. CrenanoBa. — Ca-
patoB : At [Tu Op Menaua, 2018. — 182 c.
2 ['ynos, A.M. IIporpammuo-TexHoorn4eckuit | http://biblioclub.ru/index.php?page=book&i
KOMIUIEKC JIJIsl Pa3BUTHsI HHPOPMAIIMOHHON d=481537
cpeabl 00pa3oBaTeIbHOI0 YUPEKICHHUS Ha OC-
HOBE CHCTEMBI 3JICKTPOHHOT'O JIOKYMEHT0000-
pora/ A.M. I'ynos, C.1O. 3aBo3kun ; Keme-
POBCKHIA TOCY/IapCTBCHHBI YHUBEPCHUTET. —
Kemeposo : KemepoBckuil rocy1apCTBEHHBIN
yHuBepcurter, 2016. — 231 ¢
3 Camaxsaios, E.B. AsromatusupoBannas cuc- | http://biblioclub.ru/index.php?page=book&i
TeMa JTOKYMEHTAIIHOHHOTO 00ecTeueHus d=97300
ynpasienus / E.B. CamaxBanoB. — MockBa :
JlabopaTtopust kauru, 2010. — 99 c.
4.3 Pecypcsl cetu «MHTEpHED)
Ne | HanmeHnoBanue pecypca Azpec focTyma K MOJIHOTEKCTOBOMY BapH-
1/ anty (B ObC Axanemun BOI'Y mnu npyrux
n pecypcax B ceTu «MHTepHEeT»)
CoBpeMeHHbI€e IPpodeccHOHAIBHBIE 0a3bl
1 WNurepuer-nopran Ilpasurenscrsa Poccuiickon | www.government.ru
denepannn
2 | MuHHMCTEpCTBO  HSKOHOMHYECKOTO  pa3BUTHs | WWW.economy.gov.ru
Poccniickoit ®enepanun
3 | denepasnbHbIi 00pa30BaTENBHBIN MOPTAT http://www.ecsocman.edu.ru
«QxoHoMHKa. Conronorus. MeHeKMEeHT»
4 | OdunuanbHbli HHTEPHET-TIOPTAN TPABOBOM http://www.npa.bashkortostan.ru/
uHpopmanuu B PecniyOnuke bamkoprocran
5 | MUHHCTEPCTBO SKOHOMHYECKOTO Pa3BUTHUS https://economy.bashkortostan.ru/
Pecny6sinku barmkoprocTtan
6 | ®enepanpHas ciryx0a TocyIapcTBEHHOM CTa- http://www.gks.ru
TUCTHUKH
HNudopmannoHHble CIPABOYHBIE CHCTEMBI
1 | Caiit pa3paborunkoB MC u 6a3 JaHHBIX http://www.sgl.ru/
2 | CepBep nH(OPMAIMOHHBIX TEXHOJIOTHI http://citforum.ru/
3 | Uadopmarmonnas kopropamus «JaH sH1 www.dnb.ru
Bpanctpur» (Dun & Bradstreet)
4 | UadopmanmonHas kopropanus «uamor» u www.dialog.com
kommnanus Data-Star
5 | Uudopmanmonnas koproparmst Questel-Orbit | www.questel-orbit.com
6 | Uadopmanmonnoe arenrctBo LEXIS-NEXIS | www.lexis-nexis.com
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http://www.iprbookshop.ru/73341.html
http://biblioclub.ru/index.php?page=book&id=481537
http://biblioclub.ru/index.php?page=book&id=481537
http://biblioclub.ru/index.php?page=book&id=97300
http://biblioclub.ru/index.php?page=book&id=97300
http://www.government.ru/
http://www.economy.gov.ru/
http://www.ecsocman.edu.ru/
http://www.npa.bashkortostan.ru/
https://economy.bashkortostan.ru/
http://www.gks.ru/
http://www.sql.ru/
http://citforum.ru/
http://www.dnb.ru/
http://www.dialog.com/
http://www.questel-orbit.com/
http://www.lexis-nexis.com/

7 | DaekTpoHHas OMOIHOTEKA ISl PYKOBOIUTE- http://www.aup.ru
Jieli, MEHE/DKEPOB, MapKETOJIOTOB, (PMHAHCH-
CTOB ¥ 9KOHOMHUCTOB NPEANPUITHIA
8 | Lentp Kpeatusnbix Texnomnoruii — bubnuore- | http://www.inventech.ru/lib/management
Ka 110 MCHEJDKMEHTY
9 | IlpaBoBas cuctema Koncynsrantlloroc http://www.consultant.ru/
10 | UudopmarimoHHO-ITpaBOBOI mopTai ['apaHT http://www.garant.ru/
Husble pecypesl MHTEpHET
1 | Exenenensuuk PC Week: pycckas Bepcust me- | https://www.itweek.ru/
XKIAYHAPOIHOTO U3JIaHUsI 00 MHPOPMAITMOHHBIX
Y KOMMYHUKAIIMOHHBIX TEXHOJIOTHSIX.
2 [Topran ERPNEWS - ananuTuka 1 HOBOCTH 110
CHCTEeMaM aBTOMAaTH3aLUU MPEIIPHSITUS hitp://www.erpnews.ru
3 | KypnHan « YupasieHue nepcoHamIoM http://www.top-personal.ru/
4 «Poccuiickas razera» - opunmaabHoe uzganue | http://www.rg.ru
JoKymeHTOB lIpaButenscTtea PO
5 | Kypnan «Pabora ¢ nepcoHamom http://www.hr-journal.ru/articles/oc/
6 ACY «mnynscy, busHec cripaBouyHukH U Oa- http://www.asuimp.ru
3bI TJAHHBIX
7 Nonues, H.H., Kynakos, B.K., ITanos, B.A. Www.notesnet.ru
Lotus Notes R. 4: pa3zpaboTka npuaoxeHHH,
s3b1K LotusScript, BcrpoeHHbIe Kitaccesl — MH-
teptpact JITx
8 Honues, H.H. AnmunuctpupoBanue Lotus www.notesnet.ru
Notes Bepcuii 4.1 u Lotus Notes Bepcuii 4.5x
9 | Meronuueckue yKa3aHusl K 1a00paTopHbIM http://iust-xire.clan.su/index/0-4

paboTam Mo TUCHUIIIMHE «ABTOMATU3ALUS JOKY-
MeHTO000poTa ¢ oMolpio Lotus Notes» / cocr.
T.W. boprucenko; XapbKOBCKHI HallMOHAJb-
HBI YHUBEPCUTET PATUOITICKTPOHUKHI

4.4 UnpopMauroOHHbIE TEXHOJIOTUH
4.4.1 ACO Akaagemuu BIOI'Y

OOGpazoBaTenbHBIN TpoIlecC MO AaHHOW aucuuiuinHe B Akagemuu BOI'Y
BEJIETCS C MIUPOKUM HCTIOJB30BaHNEM ABTOMATH3UPOBAHHONW CUCTEMBI O0YUCHUSI.
B gactHOCTH, MPUMEHSIOTCS CeAyIoNIMe cocTaBHble yacTu (Moayiun) ACO:

Ne IHosinoe Haume- | O0JacTh NPUMEHEeHHS B 00Pa30BaTeIbHOM AeATEJIbHOCTH
n/m | HopaHue
1. «1C-butpuxkc: [Tnatdopma 11 HHTETPALIUU BCEX CEPBHCOB M CO3/1aHUS BUPTYaIbHbBIX

BHYTPEHHUU NIOP-
Tayn yueObHoro 3a-
BEJICHUS»

cs;

pabounx KaOMHETOB yYaCTHUKOB 00pa30BaTEIHLHOTO Mpoliecca.
1. Coznanue SUOC s obydarorierocs:
- peIaKTUPOBAHNE WHIUBUIYAIbHOTO YY€OHOTO IIaHa, 00yJaroIIero-

- U3yYE€HHUE MAaTEPUAJIOB MO JOCTYITHBIM JUCIUIUTMHA (MOILYJIISIM)
(27IEKTPOHHBIN Kypc, MaTEepHalIbl AJI1 CAMOKOHTPOJIS U MPOXO0KACHUE
aTTeCTalluy, PaCIIUCAHUE TPAHCISLMM JICKIIU, OYHBIX 3aHIATHHI U Be-
OMHApOB, IPOCMOTP BUJEO MATEPUATIOB);

- CPEJICTBA AJICKTPOHHBIX KOMMYHHUKAINUK ((HhOpyMbl, KOMMEHTAPHUH,
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4aT) 7151 OOIIEHUS ¢ YYaCTHUKAMHU Tporiecca o0yueHus (B yaeOHOH 1
IIPEIMETHBIX TPYIIIax);

- IPOCMOTP JIEKTPOHHOM 3a4ETHON KHUKKHU;

- IOJTy4eHrne MHPOPMALUMU O HAOPaHHBIX KpeauTax (OLEHKaX);

- aBTOMaTHYECKOE 3a4YHCIICHUE B MPEAMETHbBIE U YU€OHBIE IPYIIIIbL;

- hopmuporanue moprdonro odyuatomerocs (nanusie mo IMS ePort-
folio Specification (http://www.imsglobal.org/ep/);

- OmyuMHrOBast cucrema (on-line orutara 00y4eHus, MPOCMOTP UCTO-
pHUH OTUIATHI).

2. Coznanue DMOC s o0yuaroiero:

- oJly4eHue uHGOpMaIuu 10 HArpy3Ke;

- IUTAHUPOBAHKE U MPOBEJICHIE BEOMHAPOB;

- pa3paboTKa 1 3KCIepTU3a KOHTPOJIbHO-U3MEPUTEIHHBIX MAaTEPUAIIOB
(KUM);

- IPOBEPKA ICCe 00YyUaArOUINXCS;

- CPEICTBA AIIEKTPOHHBIX KOMMYHUKaIUH ((hOpyMbI, KOMMEHTAPHH,
4ar) AJs OOIIeHHsI ¢ yYaCTHUKaMU poriecca 00ydeHus (B yueOHbIX U
IIPEIMETHBIX TPYIIIax);

- MyONUKanus MyTbTUMEAUHHOTO 00yJYaroIIero KOHTEHTa,

- (hopmupoBaHme nepcoHaIbLHOrO MOPTHOIHO.

3. J1nst oprann3aTopoB 00pa3oBaTENIBHOTO MpoIecca:

- CUCTEeMa MOHUTOpUHTA (TIoJyYyeHre HHPOopMAaIi 00 aKTUBHOCTH
10JIb30BATENEH; OpraHu3alus OpoOCOB M0JIb30BATENEH);

- ydacTtue B rpymnmnax (y4eOHbIX, IPEIMETHbBIX, OOIINX);

- IOJIACPYKKA OCHOBHBIX AJIEMEHTOB KOMMYHHKAIHUN (POPYMBI, KOM-
MEHTapHH);

- OIICHWBaHUE U OpPTaHU3AIHsI 00BEKTOB COMANBHON CETH;

- OTCJIC)KUBAHHE PEUTHUHIOB U JOCTHXKEHUIA;

- MyOIMYHOE OPT(HOINO MOTH30BATEIIS;

- paboTa ¢ 3asiBKaMu (OTIIpaBKa, OTCIEKUBAHUE BBITIOJTHEHHUS).

«Kommac-B» Ha

mwiardopme «1C:

ABTOMaTH3UpPYET paboTy:
- IpUEMHON KOMHUCCHH (BeJieHHe 0a3bl aOUTYpUEHTOB, 3aUUCIIEHNE Ha

[Ipennpusitue o0OyuyeHue, GUHAHCOBBIE U MAPKETUHTOBBIE OTUETHI),

8.2» - IeKaHaTa (JOKyMEHTOOO0OpOT MPUKA30B MO JBUKEHHUIO O0yJarOUIX-
Csl, pEMO3UTOPUI TOKYMEHTOB 00y4JaroIInXCsl, ONOBEIIEHHE 00yYaro-
IIUXCS 110 3IEKTPOHHOM moure, SMS),
- Y4eOHO-METOAMUECKOTO yIpaBiieHus (BeaeHrne 6a3bl mperno/iaBare-
Jeii, GopMHpOBaHUE U YUET YUeOHOH HArpy3KH).

[TporpammHBIii ABTOMAaTH3UPYET MPOLETYPHI:

KOMIUIEKC «AB- - pa3paboTKH, SKCIEPTU3bI U MYOIUYHON SKCIEPTU3bI KOHTPOJIBHO-

TOMAaTH3UPOBAH- | U3MEPUTEIbHBIX MaTepPHAJIOB;

Has cpela arTe- - (hopMUpOBaHHS U UCIIOIb30BaHUS (POH/IA OIIEHOYHBIX CPEJICTB IO

crauuu ACA» KOHKPETHBIM MPOrpaMMam, TUCHUIIMHAM (MOIYJISIM, IpeIMeTaM, BuU-

naM yaeOHO# paboThI);

- IPOBE/ICHUS 00YUYEHUs C UCIOIB30BaHUEM OAIIILHO - PpEUTUHTOBOM
cuctemsl (BPC);

- IOIIYCKa, IIPOBEACHUS IpUEMA dK3aMEHOB, 3a4€TOB, INCbMEHHBIX aT-
TECTAllMOHHBIX PadoT;

- BUJICONPOTOKOJIMPOBAHUS MPOIIECCA ATTECTALINN;
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- oOopMIICHHST JOKYMEHTAITUH IO MPOIECCaM aTTeCTalny (aTTecTalu-
OHHBIX BEJIOMOCTEH, 3asBJICHHIA Ha OIJIATY BHIMOJTHECHHON 00yJYaronu-
MU pabOThI, OTYETOB);

- KOHTPOJISl YCIIEBAEMOCTH 00yYarOIIUXCS;

- MOHUTOPHUHTA YJOBJICTBOPEHHOCTH O0YYAIOIMMHKCS Ka4eCTBOM KOH-
TPOIBHO-U3MEPUTEILHBIX MAaTEPUAIOB U MIPOIEAYPAMH ATTECTAIIHH.

Cucrema npo-
IPaMMHBIX TTPO-
nyktoB LMS
Moodle

Hcnons3yercs miid:

- MyOJUKAaLKUU AJIEKTPOHHBIX KYPCOB;

- IPOCMOTpA pe3ysbTaTa MPOXO0KAEHUS JIEKTPOHHOIO Kypca U Iociie-
Jyroiero ero yuéra B pamkax bPC.

CucreMa aBTOMAa-
TA3aun 0M0INO-

Wcnonb3yercst aiist:
OpTaHU3aIMH JOCTYIA K 3JCKTPOHHON OMOIHOTEKE JIS:

texk UPBUC64 IIPOCMOTpPA NOJHOTEKCTOBBIX BAPUAHTOB OCHOBHOM U JTOIIOJIHUTEIBHOU
JIUTEPATYPHI;
POCMOTpa Y4eOHO-METOANUECKUX KOMILIEKCOB AUCIIUILIUH.
[IporpammHbIit Hcnonbs3yeTcs 1715 OpraHu3aiuy mporecca pa3paboTku U OOHOBICHUS
MPOJYKT ABTOMa- | TMOJHOTEKCTOBBIX AICKTPOHHBIX BEPCUH yIEOHBIX MaTEpHUaIoB U pabdo-
TU3UPOBaHHAs YUX MPOTPaMM JUCLUILIUH.
nH(pOPMAIMOHHAS

cucreMa OuoJImno-
TEKH «JNEKTPOH-
Has OubIMoTEKa»

[IpukiagHoe npo-
rpaMMHOE obec-
neyenue "Mupa-
nosinc”

On-line cepuc nnaTerpupoBanubiii B ACO, HCHIONB3yeTCs JUTS:

- OpraHu3aluyi U IPOBEIeHUS] BeOMHAPOB, MHTEPAKTUBHBIX 3aHATHH,
on-line KOHCYJbTAIUNA U JCKIIUA;

- IPOCMOTpa 3anucel BeOUHAPOB.

4.4.2 CnennajbHble HHGOPMALMOHHBIE TEXHOJIOT MU
NHdopManmoHHbIe TEXHOJIOTUH, UCIIONb3yEMbIE IPU OCYLIECTBIEHUU 00pa-

30BaTEJIBHOTO MPOLECCa 10 JAaHHOM IUCUUIUIMHE, BKIIOYAET CIEAYIOLIUN Iepe-
YeHb MPOrPAMMHOT0 00eCTICUeHHS M HH(POPMAIIMOHHBIX CITPABOYHBIX CHCTEM:

IIporpaMMHBIH POAYKT

Jorosop

1. 7-Zip 16.04

2.Acrobat Reader X

3.Kaspersky Endpoint Security 10 for
Windows

4 .Mozilla Firefox 57.0.2

5.Google Chrome 63.0.3239.132
6.Microsoft Office 2007

7.VLC 2.2.6

8. Microsoft Windows 7 Professional
Academic Open License

9. Microsoft Windows Server 2008

Dmunensust GNU LGPL (Co6oanoe T10)
2)IMIICH3UOHHOE corialienue ¢ kommnanuei Adobe
(CBobGomanoe T10)

3)murensus Ne 1FB6-170208-101930-190-411
4)ymunensus GNU LGPL (Co6oanoe I10)
5)munensust LGPL (Co6oanoe I10)

6)muniensust Ne 43509314

7)munensuss GNU LGPL (Cso6oaHoe T10)

8) munensus Ne 62875440

9) nmumensust Ne 47623222
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4.5 MartepuajJibHO-TEXHUYeCKas 0a3a

4.5.1 B mpouiecce oOydeHHs] JaHHOW JUCIUIUIMHBI UCIOJB3YETCs CIIEI[UaTb-
HBI BUPTYaJibHBINA y4eOHbI KaOWHET — mpeaMeTHas rpymnmna moayns «Kamiyc
BOI'Y 24y (nanee — I1I).

4.5.2 Undopmarmonno-npeametHas cpena [T pazmemiaercss B pasjaenax
mento I1I', a Tak ke B paznenax u nojapaszaenax MeHio «Kammyc BOI'Y 24y,

Pazmenienne marepuasioB (UM obecriedeHrne npsiMoro Aoctyna K nHpopma-
IIUOHHBIM pecypcam) B pazzeniax meHo «Kammyc BOI'Y 24y ocymiectBisieTcs B
LEHTPAIN30BAaHHOM MOPSIIKE CTPYKTYPHBIMU NoApasaeiieHuaMu Akanemun BOI'Y
(MaTepuaibl DIEKTPOHHO-OMOIMOTEUHON CHUCTEMBI, JIOKAJIbHBIE HOPMATUBHBIE aK-
Tol Akagemun BOI'Y, 3anucu npoBeIeHHBIX yUeOHBIX 3aHATHH U T.I1.).

B paspenax wmento Il pasMenienue MarepuanoB OpraHU30BBIBACTCS Ipe-
nojaBaresieM, SABJISIOMMUMCS BiajenbiieM nanHou [1I7 (T.e. 3akperieHHbIM 3a pea-
Jr3auuel JaHHOW TUCIUATUIMHBI).

4.5.3 Bzaumonericteue ooyuatomuxcs B [1I" ocymiecTBisieTcss Ha mpUHITUIIAX
THIOTOPUHTA U HHTEPAKTHBA.

TBIOTOPUHT OCYILECTBIIAETCS MOCPEACTBOM IOCTAHOBKHM IPENOIAaBATEIIEM
3a/au mepes; o0ydaroIMMCcsi, KOHCYJIbTUPOBAHMS, MPOBEPKU M OICHUBAHUS HC-
MTOJTHEHUS 3a/ad4.

WHTepakTuBHBIA MeTos 00ydeHHs] oOecneuMBaeTcs OpraHu3aluen Mpemno-
naBaresnieMm B 11" B3aumosielicTBUS 00y4JarOIUXCcsl IPYyr ¢ IPyroM B cepe ocBoe-
HUS IPOrpaMMbl TUCUHUILIMHBI B pa3HbIX (JOpMax U crocodax, B T.4.:

- 00s13aTeNbHBIX B paMKax drtana (KoHTposibHbIX Touek) bPC u daxynbra-
THUBHBIX 3aHATUH B (hOpME TUCKYCCUM, IPYNIOBOM (KOMaHJIHOM) TBOPUYECKOW pa-
00TbI, TPYNIIOBOTO MPOEKTUPOBAHUS, KEIC-METO/1a, «MO3TOBOTO IITYpPMay HIIU UT-
PBL;

- MUPOKUM uctosib3oBanueM [II' ns obmero ooMeHa MHEHUSIMH TIPH TI0-
CTOSIHHOM KOHTPOJIE CO CTOPOHBI MPENOIABATENS U KOPPEKTUPOBKHU OLIEHOK U I10-
OLLPEHHUS JTYUIIUX COOOLIEHU;

- BOBJIeueHUs 0OyJaronuxcsi B GopMUpoBaHUe Oa3bl 3HAHUU.

4.5.4 Jns BeneHust 00pa3oBaTeNIbHON IEITEILHOCTH B YYEOHBIX Kopmycax Akaje-
muu BOI'Y umerorcs yueOHble ayTUTOPHUH JIJIsl TPOBEACHUS 3aHATUM JIEKIIMOHHOTO
TUMA, 3aHATHI CEMUHAPCKOr0 THUIA, KYPCOBOI'O MPOEKTHUPOBAHUS (BBITOJIHEHUS
KYPCOBBIX padoT), IPYNMOBBIX U WHIWBUAYAJIbHBIX KOHCYJIbTAINHI, TEKYIEr0 KOH-
TPOJIA U MPOMEKYTOYHOU aTTECTALIUU, & TAK)KE MOMEILEHUS Il CAMOCTOSITEIbHOU
paboThl W TOMEUIEHUS ISl XpaHEeHHUs M TPOPHIAKTHYECKOTrOo O00CTyKMBaHUS
yueOHOro 06opyaoBanusa. OHU YKOMIUIEKTOBAHbI CHELMAIU3UPOBAHHON MEOEIbIO
U TEXHUYECKUMH CPEJICTBAMH OOYYEHHS, CIYXKAUIUMHU JIJIsl MPEACTaBICHUS y4eo-
HOI mH(popmaru 600N ayauTopuu. st MpoBeeHUs 3aHATHI JIEKIIMOHHOTO
TUMA TpeAsiaratoTcsi HabOphl JEMOHCTPALIMOHHOTO OOOpyAOBaHUS M y4eOHO-
HaTJISIHBIX TTOCOOMIA, oOecreunBaronie TeMaTHueCKue WUTIOCTPAIK, BT.U. Ipe-
serranuu [1I1C mo gucrunmne. [Tomemnenus st caMOCTOSITENIEHON padoThI 00Y-
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YaIOMIMXCS OCHAIIEHBI KOMITBIOTEPHOU TEXHUKON C BO3MOKHOCTBIO MOAKIIOUEHUS
Kk cetu MHTepHeT M oOecnedyeHHeM JOCTyna B 3JIEKTPOHHO-MH(POPMALMOHHYIO
cpeny Axagemuu BOI'Y.

Jlig nipoBeZieHMsl JIEKUMOHHBIX 3aHATUH HEOOXOAMMO CIEAyIollee MaTepu-
aJIbHO-TEXHUYECKOE OOecreueHue: KOMIBIOTEPHBIM KJlacc, ayJUTOpUs, OCHAILlEH-
Hasl NPE3EHTALMOHHON TEXHUKOHN (MPOEKTOpP, 3KpaH, KOMIBbIOTEP/HOYTOYK U T.A.),
pabodee MeCTO MpenojaBareis, OCHAIIEHHOE KOMIBIOTEPOM C JocTynoMm B MH-
TEpPHET, pabouue MecTa CTYIACHTOB, OCHAIICHHBIE KOMIbIOTEpAMHU C JOCTYIIOM B
WHTepHeT, npeaHa3HayeHHbIe 111 pa0OThl B 3JIEKTPOHHOW 00pa30BaTeNIbHOM Cpe-
ne, nakeTsl [10 obmiero Ha3HaueHus (TEKCTOBBIE PENAKTOPHI, TpaduUecKue peaak-
TOPHI U TIp.), MyJIbTUMEIUITHOE 000PYI0BaHHE, KOMIUIEKTHI AJIEKTPOHHBIX MPe3eH-
TaIWii/CIIaiI0B.

JIist mpoBeIeHHs TPAKTUYECKUX 3aHATUN HEOOXOJUMO CIEAYIOIIee MaTepu-
aJIbHO-TEXHUYECKOE OOecreueHue: KOMIbIOTEPHBIN KJlacc, ayJUTOpUs, OCHAILlEH-
Hasl IPE3EHTALMOHHON TEXHUKOM (MPOEKTOp, 3KpaH, KOMIbIOTEP/HOYTOYK U T.A.),
pabodee MecTO MpenojaBareis, OCHAIIEHHOE KOMIbIOTEPOM C JocTynoMm B MH-
TEpPHET, pabouue MecTa CTYIAEHTOB, OCHAICHHbIE KOMIIbIOTEpPAMHU C JOCTYIIOM B
WuTepHer, npeaHa3HauY€HHbIE sl paboThl B AJIEKTPOHHON 00pa30BaTeIbHON Cpe-
ne, nakeTsl [10 ob1iero Ha3HaueHus (TEKCTOBBIE PENAKTOPHI, IpaduyeCcKue peaak-
TOPHBI U IIp.), MYJIbTUMEUITHOE 000PYI0BaHUE, KOMIUIEKTHI AJIEKTPOHHBIX IPE3€H-
TaIWii/CIIaiI0B.

[TonHblil MEepevyeHb MaTEPUAIBHO-TEXHUYECKOTO OOECIeYeHusl Mo AUCIHUI-
auHe ykazaH B CropaBke O MaTepHalbHO-TEXHUYECKOM O0ECIeUeHUH OCHOBHOM
npodeccuoHanbHON 00pa30BaTEIbHON MPOrPaMMBbI BBICIIETO 0OPA30BaAHUS.

5. MeToanyeckue ykazaHusi 00y4aromemycst

HMucuumnaa ACOJI peliaert cieayromue 3a1aqu:

— paccMOTpeTh CYIIHOCTh, coJiepxkanrue u uHctpymentapui ACI/, co-
BpeMmeHHble KoHuenuuu ACOJI, METOI0JI0TMYECKME OCHOBBI M METO/Ibl JIOKYMEH-
TOOOOPOTA B ACATEIBHOCTU MPEIIPUATHH, @ TAKKE METOJIbI 3aIIUTH HH(pOpMaIUu
B 0a3ax JaHHBIX;

— M3y4uThb cpeacTBa Au3aiinepa Lotus Notes;

— HAYYUTBhCA HAXOJUThb PECypchl ¢ MHPopManuend B 00JacTu pa3paboTKu
ACDO/I;

— copMUpOBATH MPEACTABICHUS O CUCTEMAaX TPYNIIOBON pabOThI U CHUCTE-
Max 3JIEKTPOHHOTO JIOKYMEHTO000POTa;

— O3HAKOMUTH C TIOHATHAMHU KOPIOPATUBHBIX HHPOPMAIIMOHHBIX CUCTEM;

— 0Oy4YuTh OCHOBaM MPOEKTUPOBAHUS aBTOMATHU3UPOBAHHBIX CUCTEM DJICK-
TPOHHOTO JIOKyMeHTo000poTa cpeacTBamu Lotus Notes Designer;

— TOJYYWTh HABBIKK B Pa3pabOTKe M IKCIUTyaTalliM yKa3aHHBIX CHUCTEM,
peaNu3yroNMX HEOOXOAMMbIC HHCTPYMEHTAIBHBIE CPEJICTBA PEIICHUS 3374 B MPO-
(beccHoHATLHOM NeATEeTbHOCTH.
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— TMOJIyYUTh 3HAHUS B 00JACTH Pa3pabOTKH M MCIIOJIB30BAHUS MPOTPaMM-
HOTO 00€eCIIeUeHMUS];

— IMPEACTaBUTh HOBEWIINE KOMIIbIOTEpHbIE NH(POPMALIMOHHBIE TEXHOJIOTHU
JUTSI IPOEKTUPOBAHUS JOKYMEHTOOPHEHTHPOBAHHBIX 0a3 TaHHBIX;

— JaTh 0030p UHPOPMAITMOHHBIX CUCTEM, aKTUBHO MCTOJIB3YIOIIUXCS CEro-
JHS B CHCTEMaXx 3JIEKTPOHHOTO IOKYMEHTO000pOTa;

— JlaThb IPEACTABICHUE O COBPEMEHHBIX TEXHOJIOTHAX, HCIHOJIb3YEMBIX B
npouecce pa3paboTKU U XpaHEHUs FIEKTPOHHBIX (JOPM TOKYMEHTOB;

— O03HAaKOMHUTh ¢ OCOOEHHOCTSIMM MCHOJb30BaHus cucrteMbl Lotus Notes B
Poccun.

B paMkax JuCHUIUIMHBI MPEANOIAraeTcsl H3y4eHHue pa3/esioB

- Oomwue cBenenus o cucreme Lotus Notes;

- PazpaboTtka 0a3sl naHHbIX B cpene Lotus Notes

KiroueBbiMu nonsTusasMu pasnena 1 ssisroresa: b/l, cucrema 31eKTpOHHOTO
JOKYMEHTO000pOoTa, 00BEKTHO-OPUEHTUPOBaHHAsI 0a3a JAaHHBIX, KiaccU(pUKaLus
Bepcuil Lotus Notes. M3yuas pasnen 1, CTyA€HT MO3HAKOMUTCS C: LEISIMH, 3a/a-
YaMH, IPEAMETOM U CTPYKTYpPOU Y4eOHOH JUCIHUILIMHBI, METOAAMU IPOEKTUPOBa-
Hus U paszpabotku BJl B cpene Lotus Notes. BeimonHsis npakTudyeckue 3aJaHus
pazznena 1, He0OX0IMMO MPUAEPKUBATHCS CIEIYIOIIETO AITOPUTMA: U3yUYEHHUE OcC-
HOBHBIX MOHATHHN B oOnactu b/, nzydyenue npuHuunoB npoexktupoBanus b/l B
cpene Lotus Notes cpeacTBaMu KOHCTPYKTOpPa U BCTPOEHHBIX SI3bIKOB.

KitoueBbIMU MOHATUAMHU pa3ziena 2 sSBisitoTcs: popmel U nipeacTaBieHus bJ]
B cpene Lotus Notes, mosis ¢popm, cToNOIBI TpeACTaBICHUM, 1eUCTBUS B (hopMax u
B MPEJCTABIEHUSX, Nanka, HaBurarop. M3yuas paszzaen 2, CTyJ€HT MO3HAKOMUTCS C
ornepatopom SELECT B coctaBe dopmyn BbiOOpa JOKYMEHTOB AJIsi MpECTaBIIC-
HUM, HA3HAYEHUE NANoOK U HaBUTaTOPOB, C BaApUALMAMH UX HCHOJb30BAHUSI U MO-
JENUPYEMBbIMHU pe3ysibTaTaMu. [Ipy BBIMOTHEHUU MPAKTUYECKUX 3aaHUM, MPEay-
CMOTPEHHBIX pa3JieioM 2, CIeAyeT MPUACPKHUBATHCS CIEAYIONENH CXeMbl: (POPMBI
JOKYMEHTOB, IOKYMEHTHI, IIPEJCTABICHUs 00IME U JMYHbIE, HACTPOHKA CTOJIOIOB
NpeJICTaBICHUN, TPYNIIUPOBKA JOKYMEHTOB, JIEHCTBUS B (popmax, mamnkax u npei-
CTaBJICHUSAX, NIAKU M HABUTATOPbI, Apyrue oObekThl BJ] B koHCTpykTOpe LOtus
Notes.

W3yyass OUCUHUIUIMHY, CTYACHT NO3HAKOMHUTCA C JIONOJIHHUTEIBbHBIMU 3Ha-
HUSIMU O TPEIMETHOM 00JIaCTH U NMPUOOpPETET YCTOMYMBBIE YMEHHUS MO OCHOBaM
CaMOCTOSTENIbHON pabOThl C COBPEMEHHBIMH MPUKIIATHBIMU IPOTrPAMMAaMHU.

[To pa3genam mpeaycMOTPEHO BBIMOJHEHUE CTYJIEHTaMU PA3JIMYHBIX BHUJIOB
CaMOCTOSATENbHON pabOTHI:

- caMoCToOATeNIbHas padoTa BO BpeMsi OCHOBHBIX ayJAUTOPHBIX 3aHATUN (JIEK-
1[UIA, CEMUHAPOB, Ta00PaTOPHBIX PadboT);

- caMoCTOsATeNbHAs padoTa MoJ KOHTPOJIEM MpernoAaBaTes B popMme miaHo-
BBIX KOHCYJIbTAllMi U TBOPYECKUX KOHTAKTOB;

- BHEAyJUTOpHAs CaMOCTOSTENIbHAas padoTa MNpH BBITOJHEHHH CTYIEHTOM
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JOMAIIHHUX 33JIaHui y4eOHOTO U TBOPUYECKOIO XapaKTepa.

JInst mydiiero 0CBOEHUsl Marepralia i CHCTEMATHU3alMK 3HAHUM 110 JUCIIUTLIN-
HE peKOMEeH IyeTcs HabupaTh MaTepuaibl B cetu MHtepHer. Hanbonee npeaMeTHbI-
MU SIBJISIIOTCSL MaTepHalibl (MOCOOMs, YKa3aHus, JEKIUH, TPAKTUKYMBbI, JIabopaTop-
Hbie padoTel, YMK) Ha caiitax yueOHbIX 3aBe/IcHUH.

PekoMeHTyeTcst HCob30BaTh B XO/I€ CAMOCTOATENBLHON pabOThl CTYIEHTOB
IOMCK B ceTH VIHTepHET aHAJoroB NMPHKIAIHBIX MporpaMMm kiacca demo, trial,
Student Edition, Teacher Edition u Open Source.

JIns yMeHbIIEHU TPYAHOCTENW B CAMOCTOSITEIbHOM OCBOCHUHM MaTEpHaJIOB
10 JUCLHUIUIMHE PEKOMEHIYETCS NMPUIEPKUBATHCS CICAYIOIIEr0 alropuT™Ma: Mpo-
YUTaTh TEOPETUYECKU MaTepuan U, NpU HEOOXOJUMOCTH, 3aKOHCIEKTHPOBATH
€ro, 03HAKOMHUTHCS C COOTBETCTBYIOIIUM IPAKTUYECKUM 3aIaHUEM, €CIIU OHO €CTb,
BBIIIOJIHUTH €0 COTJIACHO TEOPETUYECKOMY MaTepHaly METOJUUYECKOTO MOCOOUs 1
IIOJICKa3KaM B 3aJJaHUH, IIPOBEPUTH C IPENOAABATEIEM PE3YJIbTAT BBIIOJIHEHUS 3a-
nanus. Bo nzbexanue ommOOK MpU BHIMOJTHEHUH MMPAKTUYECKUX 3aJaHUM CIeayeT
MMETh B BHJly, YTO B HAYAJIE METOAUYECKOIO PYKOBOJACTBA K 3aJaHUIO B KPATKOM
BUJIC NPUBEJCH TEOPETUUYECKUM MAaTEpUaj U IPUMEDP BBIIIOJHEHUS aHAIIOTUMYHOIO
3a/1aHUS1 HA KOHTPOJIBHOM IIPUMEPE.

Bo u36exxanue omuOOK Mpy BHIMOTHEHUH 33JIaHUN ClIeTyeT UMETh B BUILY,
4YTO HEOOXOJUMO M3YyYUTh HECKOJIBKO MCTOYHHMKOB IO M3y4aeMOMY BOIPOCY, Iie-
PENpPOBEPATH BBHIIIOJHEHHOE 3aJaHUe, 33aBaTh BOMNPOCHI 10 AUCUUILIMHE IPETO-
JABATENIO Y ACIIUPAHTAM.

[lo mucuunianHe peKOMEHIYeTCsl U3YYUTh COCTaB MPOrPaMMHOI0 olecrie-
YEHUs, YCTAHOBJIEHHOTO B KOMITBIOTEPHBIX Kiaccax Akanemun BOI'Y u Ha pabo-
4yeM MecTe. XOpOIIMM MOJACTIOPhEM B M3YUEHUU JTUCLUUILIIMHBI SIBISETCA COOCTBEH-
HbI OMOJMOTEUHBII KaTajnor ¢ HauOoJiee MOJHBIM U SICHBIM Il IOHUMAaHUs MaTe-
pHUaIoM IO MPECTaBIEHHOMN paboueli mporpamme.

Ilenpro opranuzamuu camocTosTenbHON paboTel cryaeHToB (CPC) mo
JTUCIUTUIMHE  SABJISICTCS TIOJIyYeHUE TJIYOOKHX JOTOJHUTENbHBIX 3HAHUH O
MpPEeIMETHOM 00JIacTU M NPUOOPETEHHE YCTOWYMBBIX YMEHUH 10 OCHOBaM
CaMOCTOATENLHOM pabOThl C COBPEMEHHBIMU BHIYUCIUTEIILHBIMUA CHCTEMAMMU.

ITonydeHHble 3HaHMS U YMEHHs B IIPOLIECCE CAMOCTOSTEIIBHOIO HU3YyYECHUS
JTUCIUTUIMHBL JTIOJDKHBI TPUBUTH HABBIKA CTYAEHTaM B OyaymieM padoTaTh C
JT00BIMU UH(POPMAITMOHHBIMU CUCTEMaMH U PEIIaTh C UX MOMOIIBIO HA MPAKTUKE
DKOHOMHYECKHUE, YIIPABIECHYECKUE, IPABOBBIE U APYTUE 3a1a4H.

OCHOBHBIMM 3aJja4aMu OpraHU3alluu Mpoliecca CaMOCTOATEIIbHOU PabOThI
10 TUCUUIIIIMHE ABJISIOTCS:

- IPUOOpPETEHNE 3HAHUI MO0 TEOPETUUECKUM OCHOBAM OpraHM3aluu U QyHK-
nroHnpoBanuss ACO/I, ABISIOIKXCA NOMOTHEHWEM K MATEpUATy JEKIIMOHHBIX
ayIUTOPHBIX 3aHSITUN;

- MpHOOpeTeHne 3HAaHUI O BUAAX MPOrpaMMHOr0 0OecreyeHusl, OCBOCHHBIX
CTYAEHTAMHU CAMOCTOSITEIIBHO;
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- paciMpeHne 3HaHUH 00 aBTOMATHU3UPOBAHHBIX MOMCKOBBIX CHCTEMAX;

- MpUOOPETEHNE HABBIKOB 110 00pabOTKE pa3IMuHON UH(POPMAITUH.

CaMOCTOSTENBHOE M3YYEHNE HEKOTOPBIX PA3/EIIOB NHUCIUIUIMHBI SBIISACTCS
BaXHEUIIIMM ATarioM Bcel pabOThl CTyA€HTa, KOTOpask HEpa3pbhIBHO CBSI3aHA C ay-
JTUTOPHBIMU JICKITMOHHBIMU U JJA00PATOPHBIMU 3aHATUSIMH.

OcHoBuble ¢GopMmbl peanuzanuun CPC — uzydenune y4eOHO-METOAMYECKOM
muTeparypsl. B kauecTBe 0a30BOM IUTEpaTyphl MOKHO MCIOJIb30BaTh YUYEOHUKHU U
yueOHbIe mocoOus, a TakKe JI00bIe Ipyrue UCTOYHUKU WH(OpMAIlUU, TaKue Kak
AJICKTPOHHBIC YICOHHUKH, OOyYArOIINe U SHIMKIONEIHnIecKrue Web-caiTel, my0:m-
Kalliu KypHaJIOB U KoH(pepeHuit. dopma KOHTPOJS 3HAaHUI — yCTHOE cobeceo-
BaHUE C PENoaBaTeaeM, BEAyIIUM JIEKIIMOHHBIE 3aHSTHSL.

[IporpamMmoil TUCHUIUIMHBI TPETyCMOTPEHA MPOMEXKYTOUHAS aTTeCTAIUs B
dbopme 3auera.

JIns1 TOATOTOBKM K aTTECTALIMU PEKOMEHTYETCSA:

- U3Y4UTh JICKIMOHHBIA U MPAKTUYECKUI MaTepua;

- U3YYHUTh MaTepHUabl, IPEACTABICHHBIC 110 JTAHHON JUCIUIUIMHE B OHOIHO-
teke Akagemuu BOI'Y uan BOCIoab30BaThCS 3JIEKTPOHHOM OMOINOTEKOM;

- HCTI0JIb30BaTh CaMOO0OyYaroIue MpOrpaMMbl;

- KOHTPOJIMPOBATh YPOBEHb CBOMX 3HAHUW T€CTAMU-TPEHUHTAMHU.

6. Oco0eHHOCTH OCBOCHMS AU CIUIIUHBI (MOAYJIS) 1JIsl MHHBAJIMI0B U JIMI
€ OTPaAaHMYE€HHBIMU BO3MOKHOCTSIMH 3/I0POBbSI.

6.1 BbiOop MeTonoB OOy4Y€HHUs JIML C OrPAHUYEHHBIMH BO3MOXHOCTSIMHU
3I0POBbSl 1 MHBAJIUJIOB ONPEIEISIOTCA UCXOJA M3 UX JOCTYMHOCTH JUIsl TaHHOMN
KaTeropuu OOYYalOLMXCs, OMPEAENSIeTCs] COJAEpPKAHHUEM OOYy4YeHHUsI, HCXOJHBIM
YPOBHEM MMEIOIIMXCS 3HaHUW, YPOBHEM NMPOECCUOHATBLHON MOATOTOBKH IME1aro-
roB, OCOOEGHHOCTSIMU BocmpusaTus MHpopmaiuu oOydarommumucsi. B oOpasosa-
TEJIbHOM Mpoliecce MPEANoaraeTcsi UCIoJIb30BaHUE COLMATbHO-aKTUBHBIX U ped-
JIEKCUBHBIX METOAO0B OOyUY€HUs, TEXHOJIOTHI COLMaIbHOW peadMIUTaluu C LEbI0
OKa3aHusl IOMOUIM B YCTAHOBJIEHUHU TOJTHOLIEHHBIX MEXJIMYHOCTHBIX OTHOILIEHUH C
APYTUMHU CTYJI€HTaMH, CO3JaHUH KOM(DOPTHOTO NCUXOJIOTMUYECKOT0 KIMMara.

6.2 B mensx ocBoeHusi yueOHON MpOrpaMMbl JTUCIMIUIMHBI UHBAIUJIAMUA U
JUIAMH ¢ OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 37I0pOBbs Kadeapa o0ecreunBaeT:

1) nns MHBAJIMIOB W JUI] C OTPAHUYCHHBIMU BO3MOXKHOCTSMHU 37I0POBBS 1O 3pe-
HUIO:

— pa3MelleHne B TOCTYIHBIX AJI1 O0YyYarOIINXCS, SIBJSIOIIMXCS CIENBIMU UM Cla-
OOBHASIIMMH, MECTaX U B aJaNTHUPOBAHHOM (popMe CIpaBOYHOM HMHGPOPMALMH O
pacnucaHuy y4eOHBIX 3aHITHI;

— MPUCYTCTBUE ACCUCTEHTA, OKa3bIBAIOLIEI0 OOyYaromeMycsi HeOOXOIUMYIO TO-
MOIIlb; BBIMYCK QJIBTEPHATUBHBIX (POPMATOB METOAMYECKUX MATEpUATIOB (KPYTI-
HBIN mpudT Win ayauodans);
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2) niis MTHBAJIUAOB U JIUI] C OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 3JI0POBbBS 110 CITYXY:
— HaJIJISKAITUMH 3BYKOBBIMH CPEICTBAMU BOCTIPOM3BEICHUS HHPOPMAITHIH;

3) A MHBAJKUIOB U JIMI] C OTPAHUYCHHBIMU BO3MOKHOCTSIMH 37I0POBbSI, UMEIOIIINX
HapYIICHUS OTIOPHO-IBUTATEIILHOTO arapara:

— BO3MOYKHOCTh OCCHPEMATCTBEHHOTO JOCTyMma OOYyYaromuXcsi B y4eOHBIC MOMe-
IICHUS, TyaJleTHbIe KOMHATBI U JAPyTHe TOMEIIEHHS, a TakKe peObIBaHUE B yKa-
3aHHBIX TTOMEIIECHUSIX.

6.3 OOpa3zoBaHue OOy4arOIMUXCA C OMPAHMYECHHBIMU BO3MOKHOCTSMH 3710-
POBBSI MOKET OBITH OPTaHU30BAHO KaK COBMECTHO C IPYTUMH O0yUYaIOIIUMICS, TaK
U B OTJICTLHBIX TPYIITIAX WIA B OTACIBHBIX OPTaHU3AIUSIX.

6.4 Y4eOHO-METOANYECKHUE MaTEPHUAIIBI JIJISI CAMOCTOSATEILHON paboThl 00Y-
YaIOMUXCS W3 YHCIIa WHBAIUIOB U JIUIl C OTPAHMYCHHBIMH BO3MOKHOCTSIMHU 370-
POBBS MPEOCTABISIIOTCS B (pOpMax, afanTHPOBAHHBIX K OTPAHUYCHUSIM UX 3JI0PO-
BbsI U BOCIIPUATHS UH(DOpMAIUK:

Kareropuu o6y4daronuxcs @DopMBI IPEIOCTABICHUS
C HapyuieHueM ciayxa B [I€YaTHOH (opMme;
B (hopMe 3JIEKTPOHHOI0 JJOKYMEHTA
C HapylieHueM 3peHust B [I€YaTHOHN (popMe YBETUUEHHBIM LIPUPTOM;

B (JopMe DIICKTPOHHOIO IOKYMEHTa;
B (hopme aynnodaiina,

C HapyIIeHueM OIOPHO-JBUTATENILHOIO ara- | B Ie4aTHO! (opMe;
para B (hpopMe AIIEKTPOHHOTO TOKYMEHTA;
B (hopme aynnodaiina,

JlaHHBIN TIEpeYeHb MOXKET ObITh KOHKPETH3UPOBAaH B 3aBUCUMOCTU OT KOH-
TUHTEHTa 00yYarOIINXCS.

6.5 Ilponeaypa mpoMeKyTOUHOM aTTeCTAlMK JIJIsi OOYYAIOIINXCS C OTPaHHU-
YEHHBIMU BO3MOXHOCTSIMU 37I0POBbSl U MHBAJIMUJIOB YCTaHABIMBAETCA C YYETOM
VHAMBHUIYaJIbHBIX NcUuXodu3ndeckux ocodenHocrel. [lpu HeobxonumocTu npeay-
CMaTpPUBAETCSl YBEIMUEHUE BPEMEHH Ha MOJATOTOBKY K MPOMEXKYTOYHOM aTTecTa-
IIUH, a TAKXKe TMPEOCTABISETCS JOMOIHUTEIBHOE BPEMS ISl TIOATOTOBKU OTBETA B
XO0J1€ KOHTPOJIS TEKYIIEN YCIIEBAEMOCTH U MPOMEKYTOUHOU aTTECTALUU.

[Tpu mpoBeneHNU MPOIETypPhl OICHUBAHUS PE3YyIbTaTOB OOyUEHUSI MHBAIH-
JIOB U JIUI] C OTPAHUYCHHBIMH BO3MOXXHOCTSIMHU 3JI0OPOBBS TIO TUCIUILINHE (MOIY-
J10) 00€eCreynBaeTCs BBIMOJTHEHUE CIIEAYIOMIMX JOMOJHUTENbHBIX TPEOOBAaHUN B
3aBHCHMOCTH OT HHIMBHUYaTbHBIX OCOOCHHOCTEH 00YyJIarOIINXCs:

1. MHCTPYKIMS MO MOPSAAKY IMPOBEACHHS MPOLEAYphl OLEHUBAHUS MPENOC-
TaBJISIETCA B IOCTYMHON (popMe (YCTHO, B MUCbMEHHOU (hOpME, YCTHO C MCTIOIIB30-
BaHUEM YCIYT CYpAONEPEBOIUNKA);

2. moctymnHasi popMa MpeaoCTaBIeHUs 3aJaHUi OLEHOYHBIX CPEACTB (B Iie-
yaTHOU (popme, B meuaTHON opMe yBEIMYCHHBIM MpUdTOM, B hOpME IIEKTPOH-
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HOTO JJOKYMEHTA, 3aJJaHUsl 3aUUTHIBAIOTCS] ACCUCTEHTOM, 3aJaHusl IPEIOCTABIISIOT-
Csl C UCIIOJIb30BaHUEM CYPAONEPEBO/IA);

3. nmocrynHas ¢gopma MpeaoCTaBICHUsT OTBETOB Ha 3ajlaHusl (MMCbMEHHO Ha
Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE, C HCIOJIB30BAaHUEM YCIYT aCCHUCTEHTA,
YCTHO).

[Tpy HEOOXOIUMOCTH JIJIsi 00YUAIOIIMXCS C OTPAaHUYCHHBIMH BO3MOXKHOCTSI-
MU 3JI0POBbS M HMHBAJIUIOB MpOIlleypa OIEHUBAHUS PE3YyIbTAaTOB OOYyYEHHUS IIO
JUCHUIUIMHE (MOIYJI0) MOXET MPOBOAUTHCS B HECKOJIBKO 3TanoB. [IpoBeneHue
MPOIEAYPHl OLEHUBAHUS PE3YyJbTATOB OOYUYEHUS] MHBAJIMJIOB U JIUI] C OTPAHUYCH-
HBIMUA BO3MOXHOCTSIMH 37I0pPOBbSI JOMYCKAETCS C MCIOJIb30BAHUEM JIUCTAHIIMOH-
HBIX 00pa30BaTeIbHBIX TEXHOJIOTHUH.

6.6 /Ina ocBO€HUs NUCUUIUIMHBI MHBAIUAAMHU W JIMI[AMHA C OTPAHUYECHHBIMU
BO3MOKHOCTSIMU 3/I0POBbSI MPEOCTABIIAIOTCS OCHOBHASI U JIOMOJIHUTEIbHAS yueO-
Has JUTepaTypa B BUJE JIEKTPOHHOTO JOKyMEHTa B (hoHe OMOINOTEKH U / UK B
AJIEKTPOHHO-OMOIIMOTEYHBIX CHCTEMaX, a TaKKe IPEAOCTaBIAIOTCS OECIUIaTHO
CIIelIMAJIbHBIC YUeOHUKHU U YUeOHbIC TTOCOOMS, HHAs yueOHas IUTepaTypa U CIeIH-
aJbHBIE TEXHUYECKHE CPEJICTBA OOYYCHHS KOJJIEKTUBHOTO M WHIAMBUIYAIHHOTO
MI0JIb30BaHUS, @ TAKXKE YCIYTU CYPAONEPEBOUUKOB 1 TH(IIOCYPIOTIEPEBOTUYHNKOB.

[IpopekTop no yueOHO-HAYYHOU U ;
BOCIIUTATEIILHOU padoTe AT 7 A.O. enumies
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