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1. O0mas xapakTepucTUKA

1.1 HammeHOBaHue

Jlannasi y4yeOHas JOUCHUIUIMHA Ha3biBaeTcss «OCHOBBI JIEIIONMPOU3BOJICTBAY,
BKJIIOUEHA B PeecTp aBTOHOMHBIX AUAAKTHUYECKUX KOMIOHEHTOB Akanemuu BOI'Y u
peanuzyetcs B pamkax OOIl Axagemuu BOI'Y: 38.03.04 T'ocynapcTBeHHOE U My-
HUIMIIAJIbHOE YIpaBieHHe (MPOPHIN: MYHUIUIAIBHOE YIPaBICHUE) IO 3a0YHOM
(dbopme 0OydeHHUsl, B T.4. C UCIOJIB30BAHUEM BJIEKTPOHHOIO O00YUYEHUs, TUCTAHIMOH-
HBIX 00pa30BaTEeIbHBIX TEXHOJIOTHM.

1.2 esaun peanuzauuu

1.2.1 B pe3ynbrare OCBOCHHUS JAHHOW TUCHUMIUIMHBI OOYYAIOITUNCS JTOTKHBI
OBJIAJICTh 3HAHUSIMU, YMEHUSIMU U HaBBIKAMU B paMKax (POpMHpPOBAHUS CIEAYIOIINX
KOMITETEHIINM:

CIIOCOOHOCTh OCYIIECTBJIATH JIEIOBOE OOIIEHHE U MyOJWYHBIE BBICTYIUICHHUS,
BECTH TIEPETOBOPHI, COBEIIAHUS, OCYIIECTBIATh JEIOBYIO MEPENHUCKY U MOAIECPKH-
BaTh 3JICKTpOHHBbIC KoMMyHuKaiuu (OITK-4);

- YMEHHEM pa3pabaThiBaTh METOIUYECKHUE U CIIPABOYHBIE MAaTEPUAIbI 110 BOIIPO-
caM JEATENbHOCTH JIUI] Ha IOJDKHOCTSIX TOCYIAPCTBEHHOM Ipa)kaaHCcKkou Poccuiickon
denepanuu, TOCyIapCTBEHHON CIy)0bl cyOnekToB Poccuiickoii denepanuu U mMy-
HULMIAJIBHON CIIy>KObI, JIMI] 3aMEIIAOIIMX TOCYAapCTBEHHbIE TOJKHOCTH Poccuii-
ckoit denepanyiu, 3aMeNIaOUX TOCYIAPCTBEHHbIE JOKHOCTH CyOBeKkTOB Poccuii-
ckoii denepanuu, 10HKHOCTH MYHHUITUTIATLHON CITYKObI, aIMUHUCTPATUBHBIC JTOXK-
HOCTH B TOCYJIapCTBEHHBIX U MYHULIMTIATBHBIX OPEANPUITUIX U YUPESKICHUSAX, B Ha-
YYHBIX U 00pa30BaTENIbHBIX OpraHU3aIUsAX, MOJUTHYECKUX MapTUIX, OOIIECTBEHHO-
MOJIMTHYECKHUX, KOMMEPUYECKUX U HeKkoMMepueckux opranusanusax (ITK-5);

- YMEHHUEM BECTH JEJOMPOU3BOACTBO U JOKYMEHTOOOOPOT B OpraHax rocyaap-
CTBEeHHOU Bractu Poccuiickoit denepanun, opraHax rocyJapcTBEHHON BIACTH CyOb-
extoB Poccniickon denepannn, opraHax MECTHOTO CAMOYIIPABIICHUS, TOCY1apCTBEH-
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HbIX U MyHUUMIAIbHBIX TPEANPUATUAX U YUPEXKICHUIX, HAYUYHBIX U 00pa3oBaTellb-
HBIX OpraHU3alUsiIX, MOJUTUYECKUX MAPTUAX, OOIIECTBEHHO-TIOJIUTUYECKUX, KOM-
MepYeCKHX M HeKkoMMepueckux opranm3anusx ([TK-15).

1.2.2 O6yuaronuiics, OCBOMBIIHKI JaHHYIO JUCHUILUIUHY, JOJDKEH 3HATD:

- IPUEMBI BBIPAXKEHUSI CBOMX MBICIIEW 1 MHEHHS B MEKJIIMYHOCTHOM U JIEJIOBOM
OOIIIEeHNH;

- MpaBUJIa U TPUHLHUIIBI TIOCTPOCHUS JJOTUYECKU KOPPEKTHOW U apryMEHTHUPO-
BAHHOM MMCBMEHHOU U YCTHOU peuu;

- CIOCOOBI JIEIOBOTO OOIICHMSI, MyOJIUYHBIX BBICTYIUICHH, IEPETOBOPOB, MPO-
BEJICHUS COBEIIaHUT;

- METOJMYECKHE U CIIPABOYHBIE MATEPHAJIbI 10 BOMPOCAM JEATEIbHOCTH JIMII
Ha JTOJDKHOCTSIX T'OCYyIAapCTBEHHOM rpaxkaanckon Poccuiickon ®Denepannu, rocynap-
CTBEHHOH CI1y’)KObl cyObekTOB Poccuiickoilt @enepaiii 1 MyHULUIIAIBHON CITyKOBI,
JUL 3aMELIAOIIMX TOCYJAapCTBEHHbIE NOJDKHOCTH Poccuiickoit ®enepanuu, 3ame-
HIAIOIINX TOCYAApCTBEHHBIE JOKHOCTH cyOBekToB Poccuiickoit denepanuu, 1071K-
HOCTH MYHULMNAIBHON CITY>KOBI, aIMUHUCTPATUBHBIE JOHKHOCTH B TOCYJapCTBEH-
HBIX U MYHMIMIAJIbHBIX MPENNPHUATHIX U YUYPEXKICHUSAX, B HAYYHBIX U oOpa3oBa-
TENbHBIX OpPraHU3alUsAX, HOJUTHUECKUX MapTHsIX, OOIIECTBEHHO-TIOJUTHYECKUX,
KOMMEPYECKUX U HEKOMMEPUECKUX OpPraHn3alusiX;

- TEOPETUYECKHE OCHOBBI JIEJIOMPOU3BOJCTBA U JOKYMEHTOOOOPOTa B OpraHax
rocyapCcTBeHHOM Biactu Poccuiickoit deaepannu, opraHax rocy1apCTBEHHOM Blia-
ctu cyobekToB Poccuiickoit @enepannu, OpraHax MECTHOIO CaMOYIIpaBJIEHUs, roCy-
JApCTBEHHBIX U MYHULUNAJIBHBIX MPEANPUATUIX U YUPEKICHUAX, HAYUYHBIX U 00pa-
30BaTEJIbHBIX OPTraHU3ALMIX, TOJIUTUYECKUX NapTHUsIX, OOUIECTBEHHO-TIOJUTUYECKHUX,
KOMMEPYECKUX U HEKOMMEPUYECKUX OPTaHU3aLUsX;

- OCHOBHbIE MPUHLIMIIBI OPraHU3alKUU JEJI0NPOU3BOACTBA U JOKYMEHTO00O0POTA
B OpraHax rocyJapCTBEHHOW U MyHULIUIIAJIbHOW BJIACTH;

- OCHOBHBIE METO/bI U MPUEM NMMCbMEHHON KOMMYHUKALIMH B Pa3IU4HbIX KaH-
pax ynpaBJIeHYECKUX KOMMYHUKALINN;

- HUCIOJIb30BaTh Pa3IMYHbIE METOAbl OLEHKU 3(P(PEKTUBHOCTH HCIOJHEHUS
YIIPABJIEHYECKUX PELICHUM.

1.2.3 OGyuaromuiicsi, OCBOMBIINN JaHHYIO JUCIUILUIUHY, T0JKEH YMETh:

- KOPPEKTHO KCIIOJIb30BATh B CBOEH JEATENbHOCTH MPOPECCHOHATBHYIO JIEKCH-
Ky,

- CO3/aBaTh pa3UYHbIE THUIbI TEKCTOB YCTHOW, MUCbMEHHOW, BUPTYaIbHOU U
CMEIIaHHOW KOMMYHHUKAIIUU Ha PYCCKOM S3BIKE;

- JIOTUYECKH BEPHO, apIYMEHTHUPOBAHHO U SICHO CTPOUTH YCTHYIO U NMHUCbMEH-
HYIO peub;

- aHAJIM3UPOBATh JIOTHYECKYIO CTPYKTYpPY M ONPENENsATh CTENEHb apryMEHTHU-
POBAaHHOCTH MIMCbMEHHOW U YCTHOM PEYH;

- B3aMMO/ICCTBOBATh C HAYYHBIMH U 00pa30BaTeIbHBIMU OpPraHU3AIMSIMHU, T10-
JUTUYECKUMHU NAPTUSAMU, KOMMEPUYECKUMU U HEKOMMEPUYECKUMHU OpraHU3alUsIMU;



- pa3pabaTbIBaTh METOIMYECKUE U CIPABOYHBIE MATEPUAJIBI IO BOIIPOCAM JIesi-
TEJILHOCTH JIWI] Ha JOJDKHOCTSAX TOCYAAapCTBEHHOW rpaxkaaHckoun Poccurickon dene-
paluu, rocyJIapCTBEHHON CiIy)O0bl cyOBekTOB Poccuiickoit denepanii 1 MyHHUIH-
najabHOM CITyKOBI, JIMII 3aMENIalolMX TOCYJapCTBEHHbIE NODKHOCTU Poccuiickoi
®denepanyy, 3aMeENIAIONIUX TOCYIApCTBEHHbIE JODKHOCTU CyOBeKkToB Poccuiickoi
®denepanuu, JOIKHOCTH MYHULIMIIATBLHON CITYy>KObI, aIMUHUCTPATUBHbBIE JOHKHOCTU
B TOCYJJapPCTBEHHBIX U MYHULIUNAIBHBIX MPEANPUATHUIAX U YUPEKICHUIX, B HAYUHBIX
U 00pa3oBaTENbHBIX OpPTaHU3ANMAX, TOJUTUYECKUX TMAPTHUAX, OOIIECTBEHHO-
MOJIMTUYECKNX, KOMMEPUYECKUX U HEKOMMEPUYECKUX OpPraHr3alusIX;

- QHAJM3HUPOBAThH MPABOBHBIC SIBJICHUS, HAXOAUTh M MPUMEHATH HEOOXOIUMYIO
JUTSI OPUEHTUPOBAHMS TIPABOBYIO HH(POPMAIIHIO;

- WCIOJIb30BaTh U COCTABJISATH HOPMATHUBHBIE MTPABOBBIE JTOKYMEHTBI, OTHOCS-
ecs K oyaymieit mpogecCuoOHaNbHON JeATeIbHOCTH;

- CO3/[1aBaTh PA3JIMYHbIC TUIIbI TEKCTOB IMCbMEHHON KOMMYHHUKAIIUY;

- COCTaBIISITh, YUYUTHIBATh, XPAHUTh, 3alUIIATh U MEpEAaBaTh CIYKEOHYIO J10-
KYMEHTALUIO;

- BECTH JICJIONPOU3BOJICTBO U JOKYMEHTOOOOPOT B OpraHax rocyJapCTBEHHOMN
Biactu Poccuiickoit @epepainun, opraHax rocy/1apcTBEHHOHN BiiacTu cyObekToB Poc-
cuiickor Denepanuu, opraHax MECTHOTO CaMOYIIPABIICHUS, TOCYTAPCTBEHHBIX U MY-
HUIUIMAIBHBIX MPEANPUATUSIX U YUPEKICHUSIX, HAYYHBIX U 00pa30BaTeNIbHBIX Opra-
HU3AIUAX, MOJTUTUYECKUX MapPTHUSAX, 0OIIECTBEHHO-TIOJUTHUYECKUX, KOMMEPUECKUX U
HEKOMMEPYECKUX OPTraHU3aAIUSIX.

1.2.4 O6yuaronuiics, OCBOMBIINI JaHHYIO TUCHUIUIUHY, JOJKEH BJIAJICTh:

-JIOTUYECKU TTPABUIILHOTO (POPMYITMPOBAHUS MMMCHbMEHHON U YCTHOM peuu, J10-
TUYECKMMH ITPUEMaMHU MOCTPOCHUS APTYMEHTAIMOHHOTO JTUAJIOTa;

- HaBbIKAMU K 0OOCHOBAHUIO COOCTBEHHON TOYKU 3pPEHUS HAa JUCKYCCHOHHBIC
MpO0JIEMBI TOCYJAPCTBEHHOTO M MYHUIIMITAILHOTO YIPABIICHUS,

- TIPEJICTaBIICHUS PE3YyJIbTATOB CBOEU pabOTHI JJIsl APYTHX CHEIHAIUCTOB, OT-
CTauBaHUS CBOCH MO3UIIUU B MPOGECCUOHATBHOU CpeIe;

- HaBbIKaMHU pa3pabOTKU METOJAMYECKUX M CIPABOYHBIX MATEPUAJIOB IO BOMPO-
caM JEATEJIbHOCTH JIUI] Ha IOJDKHOCTSIX TOCYIApCTBEHHOM Ipa)xaaHckor Poccuiickon
deneparuu, TOCyIapCTBEHHOM clTykObl cyObekToB Poccuiickoit denepanun U My-
HUIUATIATEHON CITYKOBI, JIWI] 3aMEIIA0NINX TOCYIapCTBEHHbBIE JOJKHOCTH Poccuii-
ckoii denepaluu, 3aMeNaolUuX roCyIapCTBEHHbIE JOJDKHOCTU CyOBekToB Poccuii-
ckoil denepanuu, T10TKHOCTH MYHUITUTIAILHON CITY»KObI, aIMUHUCTPATUBHBIE JTOJIK-
HOCTH B TOCYJIAPCTBEHHBIX M1 MYHUIIUNAIBHBIX MPEANPUATUIX U YUPEKICHUSIX, B Ha-
YYHBIX U 00pa30BaTENIbHBIX OpPraHU3aIUsAX, MOJIUTHYECKUX MapTUsAX, OOIIECTBEHHO-
MOJUTUYECKUX, KOMMEPUYECKUX U HEKOMMEPUYECKUX OpraHu3alusX;

-IpreMaMy pa3pabOTKU METOJUYECKUX U CIIPAaBOYHBIX MaTE€pPUaIOB MO BOIPO-
caM peryJupoBaHUs NEATEILHOCTH B cdepe rocyIapCTBEHHONM W MYHHUITUIATBHOU
CITyKOBlI;

-HaBBIKAMHU TIOJITOTOBKH HH(POPMAIIMOHHO-METOIMYECKUX MaTepUaIoB U CO-
MIPOBOXK/ICHUS YIIPABICHYECKUX PELICHUM;



- HaBBIKAMU JIOTUYECKHU TIPABMIHHOTO (POPMYIUPOBAHUS MMCbMEHHON PEUH;

- HaBBIKaMU pa3paboTKu U 0OPMIICHHUS CIY>KEOHON TOKYMEHTAIINH;

- HaBBIKAMU BEJIEHUS JEJIONMPOU3BOJICTBA U JIOKYMEHTOOOOpOTa B OpraHax ro-
cyzapcTBeHHOU Biactu Poccuiickon denepanuu, opraHax rocyJ1apCTBEHHOW BIIACTH
cyowsektoB Poccuiickoit deneparnuu, opraHax MECTHOTO CaMOYTPaBIICHUS, TOCyaap-
CTBEHHBIX U MYHUIIUIAIbHBIX MPEANPUATUSIX U YUPEKICHUAX, HAYUYHBIX U 00pa3oBa-
TEJIbHBIX OpPraHU3AlMIX, MOJUTUYECKUX MAPTUSX, OOUIECTBEHHO-TIOJIUTUYECKHUX,
KOMMEPUYECKUX U HEKOMMEPUYECKUX OPTaHU3alHUsIX.

1.3 Mecto B cTpykType OOII

1.3.1 lannas gucruruimHa OTHOCUTCS K O1oky Juctumumast B1.b 25, 6a3oBoii
JaCTH W M3y4aeTcs 1Mo 3a04HOi GopMe — Ha 4 cemecTpe (Ha 2 Kypce) 00ydeHus, 1o
3aouHoi Gopme ¢ JIOT Ha 4 cemecTpe (Ha 2 Kypce) oOydIeHHUS.

1.3.2 Jlornyecku U coaepkKaTelbHO-METOANYECKH JTaHHAs TUCLIUILINHA CBs3a-
Ha C TaKMMH aBTOHOMHBIMHM JUAAKTUYECKUMH KoMroHeHTamu aanHod OOII kak:
HSKOHOMHUYECKAss TEOPHsl, MHOCTPAHHBIN $3bIK, MOJUTOJIOTHS, COLIMOJIOTHUS, TEOPHs
yIPaBJICHUS], UCTOPUSI TOCYJJAPCTBEHHOTO YIIPaBJICHUS, OCHOBHI MpaBa, feMorpadus,
KOHCTUTYIIMOHHOE TPaBO, HUCCIIECIOBAHUE COLMAIBbHO-?’KOHOMUYECKUX U TMOJUTHYE-
CKHX TIPOILIECCOB, COIMAJIbHOE U YKOHOMUYECKOE MPOTHO3HMPOBAHUE, ABTOMATU3UPO-
BaHHbBIE CUCTEMBI JIEKTPOHHOTO JIOKYMEHTOO0OPOTa, CIPABOYHBIEC MTPABOBHIC CHUCTE-
MblI, UH()OPMAIIMOHHBIE TEXHOJIOTUU B YMNPABICHUU, OCHOBBI TOCYJAapCTBEHHOIO W
MYHULIMNATBHOTO YNPABJICHUS, TPAKIAHCKOE MPABO, OCHOBBI yIPaBJICHUS MEPCOHA-
JIOM, TPYZIOBOE TIPaBO, BCE BUbI MPAKTHUK.

1.3.3 M3yyeHnto MaHHOW IUCIMUIUIMHBI JIOJIKHO MPEANIECTBOBATh OCBOEHUE
00y4YaroImuMCsl TPOrpaMMbl: SKOHOMHYECKAsE TEOPHUsl, UHOCTPAHHBIN S3BIK, MOJIUTO-
JIOTHSI, COLUOJIOTHUSI, TEOPHS YNPABJICHUS, UICTOPUSI TOCYJIAPCTBEHHOTO YIPABJICHUS,
OCHOBBI TIpaBa, JAeMorpadusi, KOHCTUTYIIMOHHOE TPaBO, MCCIEAOBAHHUE COIMATILHO-
AKOHOMHMYECKUX U TMOJIUTHYECKHX IMPOLECCOB, COLMAIBHOE M IKOHOMUYECKOE IPO-
THO3UPOBAHKE, aBTOMATHU3UPOBAHHBIE CUCTEMBI JJIEKTPOHHOTO JOKYMEHTOOOOpOTA,
CIIPABOYHBIE TIPABOBBIE CUCTEMBI.

1.3.4 OcBoeHME JaHHOHN TUCHUILUIMHBI HEOOXOIMMO KaK MPEIICCTBYIONMIEE IS
MPOXOXKJICHNUS 00y4YeHHUs IO MporpammaM: WH(POPMAIMOHHBIE TEXHOJIOTHH B yIpaB-
JICHUHW, OCHOBBI TOCYAAPCTBEHHOTO M MYHHIIMITAIIBHOTO YIPaBJICHUS, TPaXKIaHCKOE
MpaBoO, OCHOBBI YIIPABJICHUS TIEPCOHATIOM, TPYAOBOE MPABO, BCE BUJIbI ITPAKTHK.

1.4 Oobem

1.4.1 OOuwmii 06beM TaHHOM AMCLHMILIUHBI (TPYAOEMKOCTh Y4eOHON HArpy3Ku
oOyyJarolierocss nMpu OCBOCHUHU MPOTpaMMbl, BKJIIOUArOIasi B ceOs BCE BUJIBI €r0
y4eOHOM JAeATeNIbHOCTH, MPETYCMOTPEHHBIE YUYECOHBIM IIJIAHOM JIJIsl TOCTHXKECHHUS TJ1a-
HUPYEMBbIX PE3YJIbTATOB O0yUEHHUsI) COCTABIAET: 3 3a4eTHhIX eauHul uim 108 akane-
MUYECKHX YaCOB BHE 3aBUCUMOCTH OT (hOpMBI 00y4YeHUsI, MPUMEHIEMBIX 00pa3oBa-
TEJBHBIX TEXHOJOTUH, pean3allii ¢ UCIIOJIb30BAaHUEM CETEBOM (POPMBI, pean3aIuu
10 MHAUBUAYaJIbHOMY Y9€OHOMY IJIaHYy, B TOM YHUCJIE P YCKOPEHHOM O0YYEHUHU.



1.4.2 O0beMbl y4eOHOM HArPy3KU OOYYAFOIIETOCS TTPH OCBOSHUHU MTPOTPAMMBI

JAUCHUIIIIMHEI 110 BUAaM qu6HOﬁ JACATCIBHOCTH COCTAaBJIATIOT!:
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Henonpouns- 1. O0Owue u crieru- 3aus- 3ans- 3aus-
BOJICTBO B abHBIE QYHKINH OQUITUATB- | TUS THUS TS
OpraHMu3al | HBIX JOKYMEHTOB. JeK- JIeK- 1 JeK-
U €ro 3aK0- 2. 3akoHOJaTeNbHas U | LIMOH- LUOH- [UOH-
HOJIaTeJIbHOE | HOPMATUBHO-METOJMYECKast | HOTO HOTO HOTO
¥ HOpMaTHB- | 0a3a Jeonponu3BO/ICTBA. THTIA TUTIA TUTIA
HO- 3. Lenu, 3amaun u Nu-
MeTOuYe- (byHKINHU CITyKObI TOKYMEH- JTUBU-
CKOE peryji- | TallMOHHOT'O 00ecrevYeHus anb
pery 3ans- 3ans- 1y
poBanue. [1o- | ynpaBneHus. Has
TUS TUS
HATHE JIEJ0- 4. CtpykTypa u o0beM pabo-
ceMu- ceMHu-
POM3BOJICT- | JOKYMEHTO00OPOTA. 1 Ta C
Hap- Hap-
Ba. 06y_
CKOTO CKOT'O
yaro-
THUIIA TUTA
M-
cs
— popaboTKa KOHCIIEKTa Ca-
JIEKLUU; MOC-
— aHaM3 y4eOHUKOB, y4eo- TOSI-
HBIX TOCOOM, CrIeIMaIbHOM TeJb-
JTUTEPATYPHI IO TAHHOW TeMe Ca Hast
(c yKazaHueM CTpaHHII); MOC Camo- pabo-
— MOJITOTOBKA K IIPAKTHYe- Tos CTOSI- Ta
CKOMY 3aHATHUIO; oL TeNb- 00y-
— TIOJITOTOBKA K JUCKYCCHUU Hast Hasi yaro-
0 OTIpe/IeTICHHOM pobeme 160 pabo- 10 | mero-
Ha 0a3e MPOYUTAHHOU JIUTE- Ea Ta cst
paTypbl, H3y4eHus: HopMa- o6 00y-
THUBHBIX aKTOB, IPAKTHKHU qaf}; yaro-
T.J.; ero-
., [mero- 101
— MOJTrOTOBKA CIHMCKA JIUTE- csl
cs
parypsl (6bubnuorpadun) u
1mo100pKa HOPMATHUBHBIX UC-
TOYHUKOB IO OMPEICTCHHOMN
TeMaTuKe, X U3YYCHHE U
T.]1.).
OCHOBHBIE 1. OCHOBHBIE MOJIOKEHUA 110 | 3aHs- 3aHs- 3ans-
TpeOOBaHUS K | JOKYMEHTHPOBAHUIO yIIpaB- | TUS THUS THUS
O(QOPMIICHHIO | IEHYECKON AESITeTbHOCTH. JeK- JeK- 1 JeK-
yrnpaBieHde- | YHUPHUKAIUSI U CTaHIapTH- [[UOH- IUOH- I[UOH-
ckux (opra- 3a1usl yIpaBIeHUYECKUX J0- HOTO HOTO HOTO
HU3ALMOHHO- | KyMEHTOB. THTIA TUTIA TUTIA
pacropsiu- 2. Buapl TOKyMEHTOB U UX Un-
3ans- 3ans-
TeNbHBIX) 0- | KIaccuukaus. i L TTUBU-
KYMEHTOB. 3. [IpaBuna opopmieHus cenl et JTyaib
[Topsimok co- | ympaBieH4YecKuX (opraHusa- Ha Ha - aNb-
CTaBJICHUS IIMOHHO-PACIIOPSTUTEITHHBIX ) p p Hast
CKOTO CKOTO
CITy»eOHBIX JOKYMEHTOB. pabo-
THIA TUMA
JIOKYMEHTOB. | 4. SI3BIK M CTUJIb CITYKEOHBIX Ta C




ToKyMeHTOB. OCOOEHHOCTH

00y-

o(unmanbHO- AETOBOTO CTHU- qaro-
ns1. YorpeOieHue mporuc- HIUM-
HBIX ¥ CTPOUYHBIX OYKB. [ToJ- csl
HbIEC U COKpaIllEHHbIE Ha3Ba-
HUS [EHTPATbHBIX OPTaHOB
benepanbHON UCTOTHUTEIb-
HOM Bractu. Hanbonee ynot-
pebisieMble COKpalleHus
cioB. OdopMiieHHE TaT U YU-
ceJl B JOKYMEHTax.
— popaboTKa KOHCIIEKTa
JIEKLUU;
— aHanu3 y4eOHUKOB, y4eo-
HBIX IMOCOOMH, crieruaJIbHOM Ca-
JUTEPATypHI IO JTAHHOH TeMe Ca- Moc-
(c yKazaHueM CTpaHHII); MOC- Camo- TOSI-
— MOATOTOBKA K MPaKTHYe- Tosi- CTOSI- TeJb-
CKOMY 3aHATHUIO; Terth- TeNb- Has
— MOATOTOBKA K TUCKYCCUU Hast pabo-
T10 OTPE/IEIICHHOM MpobieMe Hag pabo- 10 Ta
Ha 0a3e MPOYUTAHHOMU JIUTE- EZ o Ta 00y-
paTypbl, H3y4eHus: HopMa- 0By- 00y- qaro-
THUBHBIX aKTOB, IPAKTHKHU qaro- qaro- IIero-
T.J.; Iero- cst
— H’OI[FOTOBKa cnmcka mmwTe- | o O csl
parypel (Oubnmorpaduu) u “
mo00opKa HOPMAaTUBHBIX HC-
TOYHHUKOB IO OIpeJIelIeHHON
TEMaTWKe, WX W3y4eHHe U
T.1.).
CoBpemMeH- 1. [lenoBoe muchbMO B yCJIO- 3ans- 3ans- 3ans-
HOE JIeJIOBOE | BUSAX YHU(UKaLUU. TUS TUS TUS
UCHMO 2. IlpaBuna opopmieHHs e- | JIeK- JeK- 1 JIeK-
JIOBOTO MHUCHMa. IIUOH- IIOH- IIUOH-
3. Kinaccudukanus 1e10BbIX | HOTO HOTO HOTO
IIUCEM. THTIA TUTIA TUTIA
Nn-
JTUBU-
3ans- 3aHs- Ayaith
THS THUS Had
pabo-
CeMHU- CeMH-
- Ta C
Hap- Hap- 0By-
CKOTO CKOTO
THTIA THTIA aro-
M-
csl
— npopaboTKa KOHCIIEKTa Ca- Camo- 10
JICKIUY; MOC- CTOS-




— aHaM3 y9eOHUKOB, y4eO- TOSI- TeJb-
HBIX IOCOOMH, CICI[UaILHOM TEJlb- Has
JUTEpaTyphl [0 TaHHOU TeMe | Has pabo- Ca-
(c ykazaHueM CTpaHull); pabo- Ta MOC-
— HOJTrOTOBKA K ITPaKTHe- Ta o0y- TOSI-
CKOMY 3aHSITHIO; 00y- qaro- TeJb-
— MOJrOTOBKA K JUCKYCCUU qaro- HIero- Has
0 ONPEJICICHHOM nmpobaemMe | mero- csl pabo-
Ha 0a3e MPOYNTAaHHOU JHUTE- | Cs Ta
parTypsl, U3y4eHHsI HOpMa- 00y-
TUBHBIX aKTOB, MPAKTUKH T.1.; qaro-
— TOATOTOBKA CIIHCKA I1ero-
auteparypsl (6ubauorpadumn) cst
U 1ox0OpKa HOPMATHBHBIX
UCTOYHUKOB [0 OIpeaelieH-
HOW TeMaTHKe, UX U3y4CHUE U
T.J.).
Hoxymentu- | 1. OpranuzanunoHHas JT0KY- 3ans- 3ans- 3ans-
pOBaHME Op- | MEHTalUs: yCTaB, MOJIOXKe- TUS TUS TUS
TaHW3AlMOH- | HUE, JOJDKHOCTHASI MHCTPYK- | JIEK- JeK- 1 JIeK-
HO- usl. [[UOH- I[UOH- [[UOH-
pactiopsaau- | 2. PacnopsiauTenbHbie IOKY- | HOTO HOTO HOTO
TENbHOM Jesl- | MEHTBI: pelIeHue, pacrnops- THUIIA TUTIA TUTIA
TEITBHOCTH KEHHe, YKa3aHue, MPUKa3, NH-
MOCTaHOBJICHHUE. JTUBU-
3aHs- 3aHs- Ayaith
TUS THUS Had
pabo-
CeMHU- ceMHu-
Hap- Hap- ) rac
00y-
CKOTO CKOTO
THTIA TUTIA Haro-
M-
csl
— IpopabOTKa KOHCTIEKTa Ca-
JICKITUY; Moc-
— aHaJIMu3 y4eOHHUKOB, yueo- Ca- TOS-
HBIX ITOCOOMI, crienuaIbHOM MOG- Camo- TEJb-
JTUTEPATYpPBI M0 JIAHHOH Teme | o CTOS- Has
(c ykazaHueM CTpaHUIl); Telh- TeJb- pabo-
— MOJITOTOBKA K MTPaKTUYe- Has Hasi Ta
CKOMY 3aHSTHIO; pabo- pabo- 10 00y-
— TIOJITOTOBKA K JUCKYCCUH Ta Ta qaro-
0 OTpeICICHHON TTpobiiemMe o6v- 00y- IeTo-
Ha 06a3e MPOYNTAaHHOU JIUTE- ‘—Iaf);- qaro- cst
paTypbl, H3ydeHHUsT HopMa- 11ero- Iero-
THBHBIX aKTOB, IPAKTHKA T.1L; | csl

— TOATOTOBKA CIHCKA JIHTE-
parypel (Oubnuorpaduun) u
noa0opKa HOPMAaTHBHBIX HC-




TOYHUKOB IO ONpPEACICHHON
TEMATUKEC, HX MsyquHe n

T.J.).

3ans-
3aus- 3aHs- THs
THS THS JICK-
JIeK- JIeK- [THOH-
1 LIUOH- LIUOH- i HOTO
.OpranuzairoHHO- HOTO HOTO THIIA
TEXHHYCCKHE  MEPOIPUATHA | o THA
[0 TMOATOTOBKE U TMIpOBee-
HUIO COBEIIaHUM.
2.Ctpyktypa JoKjaga U OT- Yu-
yeTta (Ha COBELIAHUM, 3ace/ia- AUBH-
HUH, KOHQEPEHIIUH | T. 11.). 3ans- 3ans- Ayalib
3.TpeGoBaHus. K COCTaBIE- | 1yg — Hail
HUIO M O(QOPMJIEHHIO MPOTO- | cemy- CeMIL- pabo-
KOJIOB. Hap- Hap- 1 |mrac
CKOTO CKOTO 00y-
THTIA TUTIA Haro-
JlokyMeHTH- M-
poBaHwue Jiesi- o
TEIbHOCTH
KOJUIerHaih- | — MPOpadoTKa KOHCIIEKTa Ca-
HBIX OPraHoB. | JACKIUH, MocC-
— aHaJIMu3 y4eOHHUKOB, yueo- TOS-
HBIX ITOCOOMI, CrienuaIbHOM TCJb-
JIUTEepaTypsl 1o nanHoi Teme | Ca- Cano- Hast
(c ykazaHHUeM CTpaHHULl); MoOcC- TOsI- pabo-
— MOJTOTOBKA K MTPaKTH4e- TOSI- - Ta
CKOMY 3aHSITHIO; TeNb- Has 00y-
— MOJITOTOBKA K JUCKYCCUU Hast qaro-
M pabo-
0 OTIpeJICICHHOM TTpobiieme | pabo- 10 Iero-
Ha 0a3e MPOYMTAHHOU JHUTE- | Ta TZ cst
paTypbl, U3y4eHUs: HopMa- 00y- :)Ial}(l)-—
TUBHBIX aKTOB, MPAKTUKH T.J.; | Yal0- ero-
— TOJTOTOBKA CIMCKA JIMTE- | MIETO-
parypel (6ubmuorpaduu) u | cs i
no00opka HOPMAaTUBHBIX HC-
TOYHHUKOB TIO OMNPEIEICHHON
TEMaTHUKe, WX W3y4CHHE |
T.J.).
3aHs- 3aHs- 3ans-
JlokyMeHTH- TUA THUS THUS
posanue uH- | 1.CripaBku. JIeK- JIeK- JIeK-
dopmarmon- | 2.J/loknagHeie, OOBSICHUTENb- | [IMOH- IUOH- ) I[UOH-
HO- HBIC U CITY’)KEOHBIC 3aITHCKH. HOTO HOTO HOTO
CIIpaBOYHBIX 3.AKTEL TeﬂerpaMMBI_ THUIIa TUIIa THUIIa
MaTepUaJIOB 3aHs- 3aHs- 1 Un-
TUS THUS JTNBU-




ceMu- ceMHU- nyaib
Hap- Hap- ab-
CKOTO CKOTO Has
THIIA TUTIA pabo-
Ta C
00y-
qaro-
M-
csl
— npopaboTKa KOHCTIEKTa Ca-
JICKIUY; MOC-
— aHaNM3 y9eOHUKOB, y4eO- TOS-
HBIX ITOCOOMH, crienuaIbHOM TEIb-
JUTEpaTypsl 1o JanHoi teme | Ca- Cano- Hast
(c yKazaHHUeM CTpaHUIl); MOcC- rOs- pabo-
— IMOATOTOBKA K TPaKTHYe- TOSI- - Ta
CKOMY 3aHSITHIO; TeNb- Has 00y-
— MOATOTOBKA K IUCKYCCUU Hast qaro-
M pabo-
10 OTpeCICHHOM ITpobiieme | pado- 10 IeTo-
Ha 0a3e MPOYNTAHHOU JIUTE- | Ta T% cst
paTypbl, H3y4eHus: HopMa- 00y- 2a£-
TUBHBIX aKTOB, MPAKTHKH T.J.; | Yaro- 1tero-
— MOJrOTOBKA CIHCKA JIUTe- iero-
parypsl (6ubnmuorpadun) u cs A
no100pKa HOPMaTUBHBIX UC-
TOYHUKOB IO ONPEICIICHHON
TeMaTUKe, UX U3y4eHHUEe U
T.J.).
Tpe6oBanus | 1. Ilpukas no auuHOMYy Co- 3aHs- 3aHs- 3aHs-
K opopmiie- | cTaBy. TUS TUSA THS
HUIO JIOKY- 2. 3asBIeHHE O IpUEME Ha JIeK- JeK- JeK-
MEHTOB TI0 paboTy, YBOJIbHEHHH, TIEpE- ITUOH- [IUOH- ) IIOH-
JUYHOMY CO- | BOJIE, IPEIOCTABICHUH OT- HOT'O HOTO HOTO
CTaBy mycKa. TUTIA TUTIA TUTIA
3. TpynoBoii 1oroBop. Un-
4. Tpynosas kHIKKa. JInuHoe JTUBH-
neno. ABroouorpadus. Pe- nyaib
310Me. XapakTepucTuka. AH- 3ams- Saus- Hasi
KeTa. A T pabo-
CeMH- CeMH-
Hap- Hap- 1 Ta C
CKOTO CKOTO 00y-
THIIA TUTIA Haro-
M-
cst
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— IpopaboTKa KOHCIIEKTa
JICKIUY;
— aHaIM3 y9eOHUKOB, y4eO-

HBIX IOCOOMH, CIICIHAIBHOM Ca-
JauTeparypsl no ganHou rteme | Ca- Cano- MocC-
(c ykazaHueM CTpaHull); MoOcC- cTOs TOSI-
— HOJTrOTOBKA K MTPaKTH4e- TOSI- Tellh- TeNb-
CKOMY 3aHSITHIO; TeNb- Has Has
— HOJrOTOBKA K JUCKYCCUH Hasi pabo-
N pabo-
0 ONpeJIeICHHON mpobieme | pabo- 10 |Ta 9
Ha 0a3e MPOYMUTAHHOM JINTE- Ta TZ 00y-
partypsl, U3y4eHHsI HOpMa- 00y- 23}3;__ qaro-
TUBHBIX aKTOB, MPAKTUKH T.J.; | Yal0- 1ero- HIero-
— TOJTOTOBKA CIMCKA JIMTE- | MIETO- cst
parypbl (OuGmuorpacduu) u | cs A
noa00pKa HOPMATHUBHBIX HC-
TOYHUKOB MO OMNpPEIEICHHON
TEMaTUKe, WX U3y4CHUE U
T.J.).
Opranuzanus | 1. [lonsiTue komMmmepyeckoit 3ans- 3aHs- 3aHs-
paboThI ¢ TalHBI. TUS TUS TUS
KOH(UICH- 2. Ilepeuens cBeeHUN KOH- JIeK- JICK- ) JICK- )
MUANBHBIMU | (PUIIEHIIMAIBHOTO XapakTepa. | I[HOH- I[UOH- [[UOH-
nokymeHTta- | 3. CBejeHus, OTHOCAIIMECS K | HOTO HOTO HOTO
MU KOMMEPUYECKOH TaiiHe. THIIA TUTIA TUTIA
4. 3anuTa J0OKyMEHTOB, CO- Nu-
JEpKAIINX KOMMEPUYECKYIO TTUBU-
oy 3aHs- 3aHs- Ayath
5. Opranuzaius paboThI C i - Hast
JIOKYMEHTaMH, COJIePKAIUMHU pabo-
KOH(UCHIHATBLHBIE CBEIe- coMH- coMI- 0,5 |rtac 0,5
HUS. Hap- Hap- 00y-
CKOTO CKOTO
THTIA TUTIA Haro-
M-
csl
— IpopaboTKa KOHCTIEKTa Ca-
JICKITUH; Ca- MoOC-
— aHaJIM3 Y4eOHHUKOB, yueo- MOC- Camo- TOS-
HBIX ITOCOOMH, cIieruaibHOMN Tosi- CTOSI- TeJb-
JTUTEPATYpPBI M0 JIAHHOH Teme | TeNb- Has
(c ykazaHueM CTpaHUIl); Hast Has pabo-
— MOJITOTOBKA K MTPaKTH4e- pabo- pabo- 10 Ta 125
CKOMY 3aHSTHIO; 2 Ta 00y-
— MOATOTOBKA K IMCKYCCHIL 06y- 00y- qaro-
10 OTIpeNIeIeHHO TIpodeMe qaro- IIero-
Ha 06a3e MPOYNTAaHHOU JIUTE- Hato- Iero- cst
paTypbl, H3ydeHHUsT HopMa- I;ero- csl

TUBHBIX aKTOB, IIPAKTUKHA T.A.;
— IIOATOTOBKa CIIMCKa JIUTEC-
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patypel (OubGnmorpaduu) u
noa00pka HOPMAaTUBHBIX HC-
TOYHHKOB IO OIPEICICHHOM

Henonpouns-
BOJICTBO IO
MMUChbMEHHBIM
U YCTHBIM
oOparieHusIM
TpaK/IaH.
Opranuzanus
paboTHI C J10-
KyMEHTaMH.
Bunbr o6pa-
LIEHUI rpa-
JKIaH.

TEMaTHUKE, HMX U3y4E€HUE U
T.J.).
1. [Topsiaok paccMOTpeHUst 3ans- 3ans- 3ans-
oOparmenuii rpaxkaan B Poc- THS TUS THS
curickon denepanuu. JIeK- JIeK- i JIeK- i
2. Peructpanus 1 y4yer JOKy- | LUOH- IIMOH- IIUOH-
MEHTOB. HOT'O HOTO HOTO
3. Opranuzanust KOHTpOJIA 32 | TUIA TUIA TUIA
UCIIOJIHEHUEM JOKYMEHTOB. Nn-
4. XpaHeHue JOKYMEHTOB, JTIUBU-
COCTaBICHHE HOMEHKIATYPbL | 5 ans nyaib
JIeJIOTIPOU3BO/ICTBA. Hasl
THUS THUS
CeMHU- CeMHU- pado-
Hap- Hap- 0,5 |rtac 0,5
CKOTO CKOT'0 00y-
TUTA TUTIA Haro-
M-
csl
— npopaboTKa KOHCIEKTa
JCKIIHH;
— aHaIM3 y4eOHHUKOB, yueo- Ca-
HBIX ITOCOOMH, cIieruaabHOMI MOC-
JUTEpaTypsl 1o JaHHOH Teme | Ca- Cano- TOS-
(c ykazaHHUeM CTpaHHULl); MoOcC- TOsI- TeJb-
— MOATOTOBKA K MpaKTHye- TOSI- - Hasl
CKOMY 3aHSITHIO; TeNb- Has pabo-
— IIOJArOTOBKA K JUCKYCCHUU Hast Ta
M pabo-
0 OTpeJICICHHOM TTpobiieme | pabo- 14 o0y- | 12,5
Ha 0a3e MPOYUTAHHON JIHUTe- | Ta TZ qaro-
paTypbl, U3y4eHus: HopMa- 00y- ?Ial}(l)-— 1Iero-
TUBHBIX aKTOB, IPAKTHKH T.J.; | Yaro- Hero- cs
— MOATOTOBKA CIHCKa JIMTE- | LIero-
patypel (O6ubnuorpaduu) u | cs i

no00opka HOPMAaTUBHBIX HC-
TOYHHKOB IO OIpE/IeIeHHON
TEMATHUKEC, HUX MHIYUCHUC U
T.J.).

2.2 Ilepevennb obecneuenusi CPC
CTy,[[eHTy npeaiaracTCda BBIMMOJHUTH CICAYIOHNIUC BHUIBI CaMOCTOSTECIILHOMN pa-

OOTHI:

— popaboTKa KOHCIIEKTA JICKIUY;
— aHamu3 y4eOHUKOB, YYEOHBIX MOCOOUM, CTIEIMATIbHON JTUTEpaTyphl MO JaH-

HOI Teme (C yKa3aHUEM CTPAHHMII);

— IIOArOTOBKA K IMPAKTHYCCKOMY 3aHATHUIO,
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— TIPOBEJICHUE HAYYHBIX MCCIICIOBAHUI;

— BBINIOJIHEHUE JIOMAIlHEH KOHTPOJILHOW paboThl, MHCHbMEHHOE HIIH YCTHOE
pelIeHre 3aaa4, pa3oop KOHKPETHBIX CUTYaIUi;

— TIOJTOTOBKA K AUCKYCCHH TIO0 OTIPEICIICHHOM mpobiemMe Ha 6a3e MpOIUTaHHOM
JUTEPaTyphl, U3YYCHUS HOPMATUBHBIX aKTOB, MPAKTUKH T.]1.;

— TMOATOTOBKA CIMCKa JUTepaTyphl (Oubmvorpaduu) u moadopka HOPMATHB-

HBIX HICTOYHHUKOB I10 OIMPE/ICJICHHON TeMAaTHKe, UX U3y4YeHHUE | T.]11.).
[Tpu BBIIOJHEHUH CaMOCTOSITEIHFHOM pabOThI, 00yJaromEeMyCsl TPEA0CTaBIIACT-
csl clieyroniee yueOHO-MeToJuuecKoe o0ecneyeHue:
- uHGOpPMaIlMOHHBIE PECYPCHI, MepeunciacHHbe B pa3aene 4: Mupopmanmon-
HBIE PECYpPCHI JAHHOU MTPOTPAMMBI;
- MaTepualbl, pa3MelieHHble B pa3aenax Juck, 3amauu, O6cyxnenune, Coo0-
menue, Wiki, I1I" OcnoBbl aenonpousBoactea Kammyca BOI'Y 24;
- BJIEKTPOHHBIE KYPCHhI, pa3MeleHHbIe B BepTHKaIbHOM MeHI0 Kammyca BOI'Y;
- MaTepHalbl JEKIMOHHBIX U MPAKTUYECKUX 3aHIATHN MO JUCIMIUIMHAM Oaka-
naBpuata 38.03.04 ['ocynapcTBeHHOE U MyHHUITUTIATHHOE YIIPABJICHHUE, PACIIONIOXKEH-
HbIe TI0 ajapecy http://cp.insto.ru/extranet
3. @oH/1 OLIECHOYHBIX CPEACTB

3.1 Dranbl popMUpPOBAHHUA KOMIIETCHINH

Komnerenuus Jrtansl (GOpMUPOBAHUSA
KO co/iepKaHme 3HATh yMeTh BJIA/IETH
HABBIKAMH
1 2 3 4 5
OIIK — | CriocoOGHOCTh Ocyllle- | IPUEMBI BbIpake- KOPPEKTHO UCMOJb- | JIOTUYECKU npa-
4 CTBJISITh JI€II0BOE 00- HUS CBOMX MBICIEH | 30BaTh B CBOEH Jiesi- | BWIBHOTO  (opMy-
[ICHUE U TyOJIMYHBIE | U MHEHUS B MEXK- TEJIILHOCTH Tpopec- | IMPOBaHUS  IHUCH-

BBICTYIUICHHUS], BECTU
[IepEeroBOpPHI, COBEIIA-
HUS, OCYILECTBIIATh
JICJIOBYIO MEPENUCKY U
MOIEPIKUBATH DJIEK-
TPOHHBIE KOMMYHHUKa-
107071

JIMYHOCTHOM H Jie-
JIOBOM OOIIIEHHH

CUOHAJIBHYIO JIEK-
CUKY

MEHHOM U YCTHOU
peuu, JIOTUYECKUMHU
IpueMamu no-
CTPOEHUS apryMeH-
TallMOHHOTO JIHAJIO-
ra;

IIpaBWJIa U TIPUH-
LIUIIBI IOCTPOECHUS
JIOTUYECKH KOP-
PEKTHOM U apry-

CO3aBaTh pa3iany-
HBIE TUIIBI TEKCTOB
YCTHOM, TUCbMEH-
HOH, BUPTYaJIbHON U

HaBBIKAMH K 000C-
HOBAHHIO co0OcT-
BEHHOM TOYKH 3pe-
HUS Ha JIUCKYCCH-

MEHTHUPOBAHHOMN CMEIIaHHOM KOM- OHHBIE  TPOOIEMBI
MMMCbMEHHOW U YCT- | MYHHUKAIIUU Ha pyC- | TOCYIapCTBEHHOTO

HOU peun CKOM $I3BbIKE U MYHUIHUIAIBHOTO

yIpaBIeHUS

CHOCOOBI IETIOBOTO | JIOTHYECKU BEPHO, MPEICTABICHUS pe-
oOmeHust, myoJIind- | apryMEHTHPOBAHO U | 3YJIHTaTOB CBOEi
HBIX BBICTYIUIEHUH, | SICHO CTPOHTH YCT- | pabOTHI ISl JPYTHX
MIEPETOBOPOB, NMPO- | HYIO U MUCBbMEHHYIO | CTIIEIUAINCTOB, OT-
BEJICHU COBelIa- peub CTauBaHUsSI  CBOEH

HUH

aHaJIM3UPOBATH JIO-
THYECKYIO CTPYKTY-

MO3UIIMKA B mpodec-
CHOHAJIBHOU cpefie
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http://cp.insto.ru/extranet

Py U OIIpEAEATh
CTEIEHb apryMEH-
TUPOBAHHOCTH
MMHUCbMEHHOU U yCT-
HOM pedn

TunoBbie KOHTPOJIbHbIE 32/IaAHUS:
- YHudukanms u ctaHaapTH3anus yIpaBIeHYECKUX TOKYMEHTOB.
- GopMBI perucTpanuu 1 yueta JOKyMEHTOB.
- DNEeKTPOHHBIA JOKYMEHT, IPEUMYIIECTBA U HEAOCTATKH.
- Bunbl TOKyMEHTOB U X KJIACCU(PUKAIIUS.
- Opranu3alMoHHBIE JOKYMEHTHI (YCTaBbl, MOJOKEHUSI, MHCTPYKIIMH), UX COCTaBJICHHUE U

odopmiieHue.

- PacmopsiauTenbHble TOKYMEHTBI (ITOCTAHOBIICHHS, PEIICHHS, MPUKA3bl, PACIIOPSIKEHHS),
WX COCTaBJICHHE U 0(hopMIICHUE.

IIK-5

YMeHue pazpabaThbl-
BaTh MCTOJUYECKHE U
CIIpaBOYHBIC MaTepHa-
JIBI TI0 BOITPOCAM J1es1-
TENBLHOCTH JIHUII Ha
JOJDKHOCTSIX TOCYyIap-
CTBEHHOM TpakKJaH-
ckoit Poccuiickoii de-
Jepalnuu, rocyaapcT-
BEHHOH CITy>KOBI CyOB-
ekToB Poccuiickoi
denepauy U MyHH-
[UTIATBHON CITYKOBI,
JIMIY 3aMEIalomMX Io-
CyJIapCTBEHHBIE JOJIXK-
HOCcTH Poccuiickoi
®denepaunu, 3aMe-
HIAIOIIUX TOCYIapCT-
BCHHBIC JOJDKHOCTH
cyowsektoB Poccnii-
ckou Penepanny,
JOJDKHOCTH MYHHITH-
MaabHOU CITyXOBbI, aj-
MUHHCTPATHBHBIC
JOJIKHOCTH B TOCY-
JApCTBEHHBIX U MYHH-
[UTIATBHBIX MPEATPH-
SATHSX ¥ YIPSKICHUSAX,
B HaY4HBIX U 00pa3o-
BaTENbHBIX OPTaHU3a-
LHSX, TOJUTHUYECKUX
MapTUsixX, OOIIECTBEH-
HO-TIOJINTUYECKHUX,
KOMMEpPYECKHUX U He-
KOMMEpPYECKHX Opra-
HM3aIUIX

- METOJINYECKUE U
CIIPaBOYHbBIE MaTe-
pHaJIbI 10 BOTIPOCAM
JeSITEIbHOCTH JIUL]
HAa JIOJDKHOCTSIX TO-
CyAapCTBEHHOM
rpaxkaaHckou Poc-
curickon denepa-
[[UU, TOCYAapCTBEH-
HOM c1yX OBl CyOb-
exToB Poccuiickoit
denepannu U My-
HUIUIIAJILHOM
CITY>OBI, JTUI] 3a-
MEIIAOIINX IOCy-
JTapCTBEHHBIE
nopkHOCTH Poc-
curickont denepa-
L[1H, 3aMEILA0IINX
rocy/1apCTBEHHbBIE
JOJDKHOCTHU CYOBeK-
ToB Pocculickon
denepanuu, J0JK-
HOCTH MYHHIIU-
NaJIbHOW CITYKOBI,
aJMUHHCTPATUBHBIE
JOJIKHOCTH B TOCY-
JAPCTBEHHBIX U MY-
HUIUTIATBHBIX
MPEIPUATHIX U
YUPEXKIEHUSAX, B
Hay4YHBIX U 00pa3o-
BaTeJbHBIX OpPraHu-
3alusX, MOJIUTHYE-
CKUX MapTusx, o0-
IIIECTBEHHO-

B3aUMO/ICIICTBOBATh
C HAy4YHBIMU U 00-
pa3oBaTeIbHBIMU
OpraHu3anusIMy,
HOJUTUYECKUMHU
napTUsIMU, KOMMeEp-
YECKMMHU U HEKOM-
MEpPYECKUMHU Opra-
HU3ALUAMU

- HaBBIKAaMH
pa3paboTKu  MeTo-
JAYECKUX U CIIpa-
BOYHBIX  Marepua-
JIOB MO BOIpoOcam
JEATCIIBHOCTH  JIMI]
Ha JOJKHOCTSX TO-
CyAapCTBEHHOM
rpaxmaaHckoi Poc-
cuiickon  Denepa-
LMW, TOCYJapCTBEH-
HOM CIy’)KObl CyOb-
eKToB Poccuiickoit
denepauui U My-
HUIIUITAJIBHON
CITYXOBI, JIUII
MeEIIAIOIIUX
JAPCTBEHHBIE
JIOKHOCTHU Poc-
cuiickon  Denepa-
LMK, 3aMEIIAoIIuX
roCyJapCTBEHHBIC
JIOJDKHOCTU CYOBEK-
TOB Poccuiickoit
®denepauuu, I0IK-
HOCTU MYHHITH-
HaJbHOW  CITYXKOBI,
aJMUHUCTPATUBHBIE
JIOJDKHOCTH B TOCY-
JAPCTBEHHBIX U MY-

3a-
rocy-

HULIMIATBHBIX
MIPEeANPUATHSIX 71
YUPEXKIEHUSX, B

Hay4yHbIX U 00pa3zo-
BaTeNbHBIX OpTraHU-
3aIMsIX, TOJUTHYE-
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MOJINTUYECKHUX, CKHUX MapTHsX, 00-

KOMMEPYECKHX U HIECTBEHHO-

HEKOMMEPUYECKUX MOJIUTHYECKHUX,

OpraHu3aIusx; KOMMEpPYECKUX U
HEKOMMEPUYECKUX
OpraHu3aIusx;

- TEOPETUYECKHE - pa3zpabarbIBaTh nmprueMaMu pazpa-

OCHOBBI JICJIONPOU3-
BOJICTBA U JIOKY-
MEHTO000pOTAa B
opraHax rocyapcr-
BEHHOM BiacTu Poc-
cuiickoi denepa-
[IMU, OpraHax rocy-
JIApCTBEHHOM BJIa-
cTH cyobekToB Poc-
cuiickoit denepa-
[IMU, OpraHax MecT-
HOT'O CaMOYIIpaBJie-
HUS, TOCY/IapCTBEH-
HBIX U MYHUIHU-
MATBHBIX MPEANPH-
ATUAX U YUIpexKIe-
HUSX, HAYYHBIX U
00pazoBaTebHBIX
OpraHu3aIusx, 1mo-
JTUTHYECKUX MapTH-
sIX, 0OIIIECTBEHHO-
MOJTUTUYCCKUX,
KOMMEPUYECKUX H
HEKOMMEPUYECKHUX
OpraHu3aIusIX;

METOIUYCCKHC U
CIIpaBOYHBIC MaTe-
puasl 0 BOIIpocaM
JIeSITEITLHOCTH JIUIT
Ha JOJDKHOCTSX I'0-
Cy1apCTBEHHOM
rpaxaaHckon Poc-
cuiickon denepa-
IIUU, TOCY/1apCTBEH-
HOM CITyXObI CyOh-
ekToB Poccuiickoi
denepauuu U My-
HUIAIIAJILHOU
CITy>KOBI, JIHII 3a-
MEMIAIoUX TOCY-
JIapCTBEHHBIE
noinpkHocTH Poc-
cuiickon denepa-
MU, 3aMEIAOIIIX
rocyJapCTBEHHBIE
JOJKHOCTH CYObEK-
TOB Poccuiickoit
®denepanu, T0IXK-
HOCTH MYHUIIH-
MajabHOMU CITyXOBI,
aMUHUCTPATUBHBIE
JIOJDKHOCTH B TOCY-
JTAPCTBEHHBIX U MY-
HUIHMITATBLHBIX
MPEANPUITHSIX U
YUPEKICHUSX, B
Hay4yHBIX U 00pa3o-
BaTeJIbHBIX OPTaHU-
3alMAX, TOJUTHYE-
CKUX MapTHUsx, 00-
IECTBEHHO-
MMOJINTHYECKUX,
KOMMEPYECKHUX U
HEKOMMEPUYECKHUX
OpraHu3aIusIX;

0O0TKH MeToInYe-
CKHX U CIIPAaBOYHBIX
MaTepHUaIoB IO BO-
pocam perysiampo-
BaHUS JACSITEIHHO-
cTu B chepe rocy-
JAPCTBEHHOM U MYy-
HULAITAJIEHOMN
CITYXKOBI,

aHAJIM3UPOBATh
MIPABOBBIE SIBJICHUS,
HaXOJAUTh U TPUMe-

HaBbIKaMU TOJIr0-
TOBKH MH(}OpMaIu-
OHHO-
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HATHh HEOOXOTUMYIO
JUTSL OPUEHTUPOBA-
HUS TIPABOBYIO MH-
(hopmanuio

HCII0Jb30BaTh U CO-
CTaBJISITh HOPMa-
THUBHBIC ITPAaBOBBIC
JIOKYMEHTBI, OTHO-
csmuecs K Oymymiei
npodeccrnoHaIbHOM
JIEATEIBHOCTH

METOIUYESCKUX Ma-
TEPHUAJIOB U COIPO-
BOXJICHUS yIIPaB-
JICHYECKHUX peliie-
HUH

TunoBbie KOHTPOJIbHbIE 3aJaAHUSA:
-JloxkymeHnTupoBanre MHGOPMAIIMOHHO-CIPABOYHBIX MAaTEpUaIoB (CHOpPaBKH, TOKJIAIHbIE U
OOBSICHUTEIIbHBIC 3aITUCKH, aKThI, )KaJ00bI, TeIerpaMMbl, TeIe(QOHOTPaMMBI, (aKCHI).

- TpeGoBaHus K COCTaBIECHUIO U ODOPMIICHUIO TPOTOKOJIOB.

- YHU}UKaMs 1 CTaHAapTH3aNMs YIIPABIECHUYECKUX JOKYMEHTOB.

I1K- 15

VYMeHue BECTH JIEJI0-
MIPOU3BOJICTBO U J10-
KYMEHTOO00O0POT B Op-
raHax rocyJapcTBeH-
Hoii Binactu Poccuii-
ckon Penepannu, op-
raHax rocyJapCcTBeH-
HOM1 BJIaCTU CyObEKTOB
Poccuiickoit ®enepa-
[IUU, OpTraHax MECTHO-
ro cCaMOyIpaBleHUs,
rOCyJapCTBEHHBIX U
MYHHIIUTTATbHBIX
MPEANPUATHSIX U yU-
PEXIIEHUSAX, HAYUHBIX
1 00pa3oBaTeNbHBIX
OpraHM3aIusIX, MoJu-
TUYECKUX MAPTHIX,
00I1IeCTBEHHO-
MMOJINTHYECKUX , KOM-
MEpPYECKUX U HEKOM-
MEpPYECKUX OpraHu3a-
LUAX

OCHOBHBIC ITPUHIIN-
bl OpTraHU3aIuU
JISTIOTIPOU3BOJICTBA
U JIOKyMEHTO000pO-
Ta B OpraHax rocy-
JTAPCTBEHHOMN U My-
HUILUIIAJILHOU Biia-
CTH

CO3/1aBaTh pa3yiny-
HBbIC THIBI TEKCTOB
MHUCHMEHHOMN KOM-
MYHUKalIHU

HaBbIKaMH JIOTHYE-
CKH IPaBWJIBHOTO
(bopmynupoBaHus
IICBMEHHOU pe4H

OCHOBHBIEC METOJIBI
Y NIPUEM NTUCbMEH-
HOU KOMMYHUKAIUU
B Pa3JIMYHbBIX KaH-
pax ynpasieHYe-
CKMX KOMMYHHKAa-
085071

COCTAaBIISATh, YUUTHI-
BaTh, XpaHUTh, 3a-
HIMIIATH U Iepeaa-
BaTh CIYyKEOHYIO
JIOKYMEHTAITUIO

HaBBIKaMHU pa3pa-
060TKH U oopmiie-
HUS cIykeOHOU 10-
KyMCHTallu1

UCIOJIb30BaTh pa3-
JIMYHBIC METO/IbI
OLIEHKU P PEeKTUB-
HOCTH HCIIOJTHCHUA
yIpaBJIEHYECKUX
pereHnit

BECTHU JEJIONPOU3-
BOJICTBO U JIOKY-
MEHTO0OOPOT B Op-
raHax rocyyiapcr-
BEHHOM Biactu Poc-
curickon denepa-
LIUU, OpTraHax rocy-
JTApCTBEHHOM Bila-
ctu cyobekToB Poc-
curickon denepa-
LIUH, OpTaHaX MECT-
HOTO CaMOyTIpaBJie-
HUS

- HaBbIKaMU Bejie-
HUS AETONPOU3BO/I-
CTBa U JOKyMEHTO-
o0opoTa B opraHax
rOCyJ1apCTBEHHOM
Biactu Poccuiickoi
®depnepannu, opra-
Hax rocyapcTBEH-
HOM BIIACTH CyOBeK-
toB Poccuiickoit
®denepannu, opra-
Hax MECTHOTO ca-
MOYIIPaBJIEHUs, TO-
CYJIapCTBEHHBIX U
MYHHIIMTTATBHBIX
MIPEANPUATHSIX U
YUPEXKJIEHUAX, Ha-
YYHBIX ¥ 00pa3oBa-
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TEJIbHBIX OpraHu3a-
IUSIX, TTOJTUTUYC-
CKHX TapTHsIX, 00-
IIECTBEHHO-
HOJUTHYECKHX,
KOMMEPUYECKUX H
HEKOMMEPUYECKUX
OpraHHu3aIysIX.

TunoBbie KOHTPOJIbHbIE 3aJaAHHUS:

-JloKyMEHTUPOBaHUE IEATEIILHOCTH KOJIJIETUAIBHBIX OPraHOB: CTPYKTYpa JOKJIaja U OTYeTa.
- O6paboTka aen Uit HOCIEYIOUIer0 XPaHEeHUs : SKCIEPTH3a IEHHOCTU JOKYMEHTOB, 0(opM-
JeHue ei; opopmiieHUE 00JI0KKH JIeN, COCTaBIEHUE ONKCEH, caaya Jiesl B BEJJOMCTBEHHBIN
apxuB.

- Opranuzaiust paboThl ¢ JOKYMEHTaMM: PErucTpalys U y4eT JOKYMEHTOB; OpraHU3aLus
KOHTPOJIA 332 UCTIOJTHEHUEM JOKYMEHTOB.

-OopmupoBanne U 0(hOpMIICHHUE JIEL.

3.2 Iloka3areyin, KPpUTEPUH U HIKAJIA OLEHNBAHUS

Jlyis olleHMBaHUS KOMIETEHLIMH OOydarolerocss Ha 3Tane ux (GOpMUPOBAHUA
II0 pe3yibTaTaM OCBOEHHS IIPOrpaMMbl JaHHOW JUCLUIUIMHBI IPUMEHSETCS «IBYX-
OayuIbHASH KA OLICHUBAHMSL.

[Ipy DpUMEHEHUM TEXHOJOTUN, HCIONB3YIOUIUX HWHBIE IIKAJIbl W3MEPEHHUS
(TecTupoBaHue, OaMIBHO-PEUTHHIOBOM, PEUTUHTOBOM U T.J.), OHHU JJIi OKOHYATEIb-
HOTO OOPMJIEHUS IEPEBOASTCS:

a) «B JBYXOaJUIbHYIO IIKady MO cieayrommuMm napamerpam: 50 u Goliee mpo-
[IEHTOB MAKCHUMAaJIbHO-BO3MOKHOM CyMMBbI — «3a4TeHO», MeHee 50 % - «He 3aure-
HO».»;

[Ipu popmupoBaHUM OLIEHKHM OOYYaIOIIETOCs MCIONb3YIOTCS CIEIYIOIIUE I0-
Ka3aTeIu U KPUTEPUM OLEHUBAHUS PE3YJIBTATOB OCBOEHUS IIPOrpaMMBbl JaHHOW JucC-
LUIUIMHBI ¥ COOTBETCTBYIOIETO 3Tana (GopMHUpPOBaHMS KOMIETEHLUUNH 00ydaroliero-
Col:

a) U1 IBYXO0a/UTbHOM IIIKAJIbI:

Ouenka Kpurepuii HNuaukarop (mokasareJib)

«3aUTE€HO» | KaK MUHUMYM, TBEpJO€ | MPH U3JI0KEHUU MTPaBHUIIBHOTO B OCHOBHOM OTBETa 00y-

BJIa/ICHUE MAaTEPUAIOM | YAFOIIMMCS JOIYCKAIOTCS JIMILIB OT/IEIbHbIE HETOYHO-

B paMKax MporpaMMbl | CTH, HapyLIEHHE MOCIeI0BaTEIbHOCTH, OTCYTCTBHE HE-

KOTOPBIX CYHIECTBEHHBIX JI€TaJIel, UMEIOTCS OTACIbHBIE
3aTpyJHEHUS B BHINOJIHEHUN MTPAKTHUECKUX 3aJaHHM

«HE 3auTe- | HEBJIQJICHUE 3HAUYU- IIPU U3JI0KEHUU OTBETa 00YUaIOIIMMCS OIYCKAIOTCS

HO» TEJIHOW (M 3HAYMMO) | IPUHIUNHAIbHbBIE OIIUOKH, C OOJBIIMMU 3aTpy/IHE-
4acThl0 MaTepHasa HUSIMU BBIMOJHSIOTCS MPAaKTUYECKUE 3aJJaHusl, OTBET
ITPOrpaMMbl CBHJIETEJICTBYET 00 OTCYTCTBUHU 3HAHHM MO IPEMETY

3.2.4 AttecTanus 1Mo AaHHOW JTUCIUIUIMHE MOXXET OCYUIECTBIISITHCS MO Oalib-
HO-peiiTuHroBOM cucreme (nanee - BPC), koTopast mpeacTasisier coO0H CTpOro mo-
CIICIOBATENBHOE  MPOXOXKACHHE OOYYAIOLIMMCSI KOHTPOJIBHBIX (PEIEePHBIX, PyOexK-
HbIX) Touek (nanee — KT-1, KT-2 u T.4.) ¢ moy4yeHHUEM OLIEHKM 3a Ka4eCTBO MOKa-

1 M o o “ o
be3 npoxoxaeHua npeablayiein KOHTPOIbHON TOYKKN oﬁyqalom,wwcn He AONYyCKaeTCA K NpoXoXaeHuna cnegyouen KOHTPO/IbHOU TOYKNU.
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3aHHBIX PE3yJbTAaTOB B BUE OIpENEICHHON KOHEYHOH cymMMmbl OamioB. Ilpu stom
UCIIOJIb3YIOTCS CJIEYIONIME UHANKATOPhl HAUKMCIIEHUs 0aslioB.

3.2.4.1 O6mee xonumuecTBO OamnoB bPC pacnpenensercs ciemyromum oopa-
30M:

- 32 MPOXOXKIEHUE MpeIBAPUTEIBLHOTO 3Tarna — 20 6aoB;

- 32 MPOXOXKJECHUE TIEPBOM KOHTPOJIBHON TOUKH — 710 20 0asios;

- 32 POXOXKJEHUE BTOPON KOHTPOIBHOM TOUkH — 10 20 6aios;

- 32 IPOXOXKJCHUE TPEThE KOHTPOJIBbHON ToukH — 710 20 6asuioB.

3.2.4.2 TlepeBon HaOpanHOW cymMmbl 10 utoram Bcedl bPC B aByxOamibHyto
WJIM YeTHIPEeXOaUTbHYIO TITKATy OIEHUBAHMS OCYIIECTBIBICTCS MO CICAYIOIIUM Iapa-
MeTpaMm:

- 40 u Gonee 0aIIOB — «3a4TeHO», MeHee 40 - «HEe 3aUTCHO;

- 72 u Gosiee 6aIOB — «OTINYHOY, 56-71 GamoB - «xopouioy, 40-55 6amios -
«YJOBJIETBOPUTEIHHOY, MeHee 40 OaIIOB - «HEYAOBIETBOPUTEIHHOY.

3.2.4.3 3a npoxok/IeHHEe MpeIBApUTEIBLHOTO dTana Hauucisercs 10 20 6amios
MPOTIOPIIMOHAIEHO M3YYEHHBIM 00yJaronuMcs pasjiesiaM JISKIIMOHHOTO MaTepuana u
HaOpaHHBIM TPU TECTUPOBAHMM B CAMOM MPEJCTABICHHOM JJI U3y4YEHHUS pecypce
KOJIMYECTBY OaslJIOB.

3.2.4.4 Hauucnenue 6amioB Mo pyOEKHON aTTeCTalliy MO MEPBOMl KOHTPOIb-
HOM TOYKE OCYIIECTBJISIETCS B 3aBUCUMOCTH OT PE3YJIbTATUBHOCTH y4acTUs HA BEOU-
Hape.

3.2.44.1 Tlpu oH-naiflH yyacTuM Ha BeOMHape Oaibl HAYMCIAIOTCS MO Cle-
TYIOIIAM KPUTEPHSIM:

1) 5 GannoB, ecnu y4yacTHe OTpaHUYMIIOCH TOJIBKO MPUCYTCTBUEM HIIA OAHUM
HEPE3YJIBTATUBHBIM JICUCTBUEM (BOMPOC WIIM BBHICTYIUICHHE HE COOTBETCTBOBAJIH Te-
Me);

2) 10 GamioB, eciu ObUIH J1Ba U OOJiee HEPE3YIbTATUBHBIX JICUCTBHUS;

3) 15 GamnoB, eciu cpeau ABYX WM 0oJiee MPOU3BEICHHBIX O0YYarOIIMMCS
JEUCTBUN KaK MUHUMYM OJHO ObUIO pe3yJbTaTUBHBIM (IIPaBUILHOE U3JI0KEHUE Ma-
Tepuasa, TOYHO 33JIaHHbIN BOTIPOC, ApTyMEHTUPOBAHHAS U OOBEKTUBHAS PEIICH3HS);

4) 20 6anoB, eciii BCe MPOU3BEACHHBIE 00yUaroImMMces JIBa U 0ojiee nelicTBUi
OBLITN pe3yJIbTaTUBHBIMU.

3.2.4.4.2 Tlpun npocmoTpe BeOMHaApa B 3alUCH W MPEAOCTaBIEHUU 00ydaro-
IITUMCSI TTMCBMEHHOT'O OT3bIBAa O HEM, OIPEACIISIOTCS CICIYIONTUE CTESIICHU U CYMMBI
OaJIIoB:

1) 5 6amnoB, ecau OoT3bIB HanmucaH GOpMaIbHO, MAIOCOAEPIKATEIILHO, HO CBU-
JIETENBCTBYET O TIPOCMOTPE BCETO BeOMHApa;

2) 10 GamnoB, eciii B OT3bIBE JOCTATOYHO apTyMEHTHUPOBAHO BBIJIEICHBI MO3H-
TUBHAs (YTO MOHPABUJIACH, ObLIO MOHSATHO, MHTEPECHO) U (UJIM) HEraTUBHAS (UTO HE
MMOHPABWIIACH, OBIIIO HEMOHSITHHIM, HEMHTEPECHBIM) CTOPOHBI BEOMHAPA,;

3) 15 GamnoB, eciii B OT3bIBE €CTh OOOCHOBAHHOE, JIOTUYHOE COIIOCTABJICHHUC
MO3UTHUBHBIX M HETATUBHBIX UTOTOB 3aHATHUS,
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4) 20 6amoB, €ciaM OT3BIB B JIOMOJHEHHUE K TPEThEMY YPOBHIO COICPKUT CY-
IIECTBEHHBIC MPEAJIOKEHUS MO YIYUYIICHUIO OpraHu3aluu BeOMHapa WM apryMeH-
THPOBAHO OMUCKHIBAET MpoOsieMy, chOPMHUPOBABIIIYIOCS 110 UTOraM BeOUHapa.

3.2.4.5 [Ipu TecTUpOBaHUM IO BTOPO KOHTPOJBHOM TOUYKE, €CIIM TECTOBBIC 3a-
JAHWSI UMEIOT Pa3HbI€ CTEIEHU CI0XKHOCTH, KaXable 5% MaKCHMalbHO-BO3MOKHOU
CYMMBI MTPaBUIILHBIX OTBETOB IpUpaBHUBAETCs ogHOoMY Oamty BPC.

IIpu paBHOM CIOKHOCTU BCEX TECTOBBIX 3aJIaHUN KaXXIbIH IIPABUIbHBIA OTBET
npuHocut 1 6amn bPC.

3.2.4.6 TBopyeckas aTTecTalmOHHAs pabOTa OICHUBAETCS 1O MIECTUOATITLHOM
mkane (0 6amioB — OTCyTCTBYET, 1 6aii — umeeTcsi, HO a0COIOTHO HE COOTBETCTBYET
3QIaHUI0 U (MJIH) AUCIUILINHE, 2 Oamia — B OOJBINCH YacTH HE COOTBETCTBYET 3aj1a-
HUIO (JUCUHUIUIUHE), XOTS €CTh OINpEAeICHHOE MPUOIMKEHNE K CYTH 3adaHus (JIuc-
LUUIUTMHBL), 3 Oamia — CyTh 3aJaHus BBIABICHA, HO HEMNOJIHO, 4 0amia — MMEIOTCs
TOJIBKO OT/IEJIbHBIE HETOYHOCTH, 5 — HET NMPETEH3UI K UCIIOIHEHHUIO) 110 CIEAYIOIINM
HaIpaBJICHUSIM:

- onpeniesieHre u (uKcarus IpooIeMbl;

- popmynupoBanue oTBeTa (paboueit TUMoTe3bl);

- apryMEHTHI U WILTIOCTPAIIMU B TI0JIb3y OTBETa (paboyeil rumoTespl);

- HCTI0JIb30BAHKUE KOHIENTYaJIbHOIO U MOHATUHHOTO aIiapara IUCIHUILINHBI.

CymMma HaOpaHHBIX OAJIJIOB 3a BCe 4 HAMpaBIICHUS SABJISICTCS KOJIMYECTBOM
o6aimoB bPC, HauncisseMbIX B OOUIMI pEUTHUHT 32 TPETHIO KOHTPOJIBHYIO TOUKY

3.3 TunoBbie KOHTPOJbHBIE 321aHUS

3.3.1 Ilpu moArotoBke oOydYarolerocst K aTTecTali U MpPU OLEHUBAHUM pe-
3yJbTAaTOB OCBOEHUS MPOrpPaMMbl JAHHOW AMCLMIUIMHBI (ISl ONEHKU 3HAHWM, yMme-
HUM, HABBIKOB U (MJIM) OMbITA JIEATETbHOCTH, XapaKTePU3YIOIIUX dTalbl (hOpMUpPOBa-
HUS KOMIETEHIMI B MPOIECCE OCBOCHMS 00pa30BaTEIbHON MPOrpaMMbl) UCIONb3Y-
FOTCSI TUTIOBBIE KOHTPOJIbHBIE 3a/IaHUSI T10:

- ACTOPUM Pa3BUTHS TOW OTPACiIW 3HAHUSA, U3YYEHHUIO KOTOPOH MOCBSIICHA
JaHHas JAUCIHUIUIMHA (MOAYJh); OOBEKTY, MPEeaAMETy W MeTojaM (MHCTpyMEHTaMm),
MPUMEHSEMbIM B JJAHHOW TUCHUIUIMHE (MOYJIE); MECTy, 3HaUYEHUIO JaHHOWU JUCIIHII-
JTUHBI (MOJYJISI) B JEATEILHOCTH YEJIOBEKA U €€ CBS3SIM C JPYTUMH JAUCIUILUIMHAMU
(Momynsamu); mpobieMaM M 3a7adamM, pellaeMbiM B paMKaxX JaHHOW JUCIUTUIMHBI
(Momynst) u T.4.;

- CYILECTBY TEOPUid, KOHUEMUUNA, CUCTEM ONUCAHUA U OOBSICHEHUS, TUIIOTES,
BBIJIBUTAEMBIX B paMKaxX JaHHOM TUCIHUIUIMHBI, a TaK)KE KAaTErOpUsM U TOHSITHSIM
(TepMUHaM), SBJISIFOIIMMCS CYIIIECTBEHHBIMU JIJIs1 TAHHOW JUCHIUIUIUHBL

- IPUMEHEHUIO0 KOMIETEHIUH, C(OOPMUPOBAHHBIX B XOAE OCBOCHHS MPOrpaM-
MBI, JIJIsl pelIEHUsI KOHKPETHOH 3a7auu, OObSICHEHUS] KOHKPETHOTO (akTa (SBICHUS),
pa3penieHus KOHKPETHOM CUTyalluu U T.JI.

3.3.2 JlanHble TUNIOBBIE 3a/IaHUS TIPU MPOBEICHUH KOHKPETHBIX aTTE€CTAllMOH-
HBIX HCHBITAHUM TIepeOpPMATUPYIOTCS B BOIPOCHI aTTECTAIIMOHHBIX OWJIETOB WIIA
TECTOBBIE 33JIaHHsI B COOTBETCTBHHU C MPaBUJIaMH, YCTaHOBJICHHbIMU 151 DoHa olie-
HO4YHBIX cpenctB Akagemun BOT'Y. 1o npenMeraM BOIpOCOB TUIOBBIX 3aJaHHUI MO-
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r'yT ObITh COPMYJIMPOBAHBI HECKOJIBKO PA3IMYAIOLIMXCA MO (GOpME U acleKTy pac-
CMOTpPEHUS BOIIPOCOB aTTECTAIMOHHBIX OMJIETOB, TECTOBBIX 3aJaHUN WU T€M IHCh-
MEHHBIX paboT. KoMIIeKThl BOIPOCOB I aTTECTAIIMOHHBIX OUJIETOB, TECTOBBIX 3a-
JaHUN U TeM B BUJE COOTBETCTBYIOIIUX 0a3 XxpaHsaTcsa B LlenTpe arrecranuu Akaje-
mun BOI'Y B pexxnme KOHPHUIEHIMATBHOCTH U IPEIbIBISIIOTCS B BUJIE HAbOpa aTTe-
CTAalIMOHHBIX OMJIETOB, TECTOB WJIM OTJEIBbHON TeMBbI, (HOPMUPYEMBIX IO YCTaHOBIICH-
HbIM B Akajemuu BOI'Y npaBuiam, Ha Kaxayl0 KOHKPETHYIO aTTECTALMIO.

3.3.3 TunoBble KOHTPOJbHbIE 3aJaHMAA JJsl NOATOTOBKH U TPOBeJAEHUsI

HpOMeH(yTOqHOﬁ aTTeCTalluu.

— JloxkymeHnToBeneHue. MictTopuueckue acreKThl JOKYMEHTOBEACHNUS.

— YHu}UKaUMs U CTaHJapTU3aLUs YIPABICHYECKUX IOKYMEHTOB.

— @opMmbI perucTpanyy U yuyera JOKyMEHTOB.

— OJEKTPOHHBIN JOKYMEHT, IPEUMYIIECTBA U HETOCTATKU.

— Bujapl JOKYMEHTOB U UX KJIacCU(UKAIIHSL.

— Oprasu3aiuoHHbIE JOKYMEHTHI (YCTaBbl, MOJIOKEHUS, UHCTPYKLHMH), UX
cocTaBjIeHHE U 0(OPMIICHHE.

— PacnopsiautensHble JOKYMEHTBI (IIOCTAHOBJICHHUS, PELICHMs, MPUKAa3bl,
pacnopsbKeHHs ), UX COCTaBJIEHUE U O(pOpMIICHHE.

— JlokymeHTHpOBaHHE NH(OPMALIMOHHO-CIIPABOYHBIX MaT€pPHUasoB (CIIPABKH,
JOKJIaJHble U OOBSACHUTEIIbHBIE 3aMHMCKH, aKThl, JKaJlOObI, TEJIErpaMMBbl,
TeneoHOrpamMmbl, (HAKCHI).

— TpeboBanus K cOCTaBICHUIO U OPOPMIIEHUIO TPOTOKOJIOB.

— BpInucku U3 npoTOKOIOB.

— JloxyMeHThI IO KaJpoBOMYy oOecrieueHuto. AHKeTa. TpyaoBOii T0TOBOD.
KoHnTpaxr.

— IlpaBuna opopmieHHs TPYIOBBIX KHWXKEK, JIMYHBIX €I, JUYHBIX KapTo-
YeK.

— Pesrome, XxapakTepuCTHKA U PEKOMEHAATEIIBHOE MTUCHMO.

— JHenosoe nuceMo. [IpaBuiia coctaBiieHUs ¥ BUIBI ITUCEM.

— MexayHapoaHO€e MHCbMO, TPABUIIO COCTABIEHUS U OPOPMIIECHUSI.

— Tenerpamma. TenedoHorpamMmma. IJIEKTPOHHOE THCHMO.

— Opranuzanus paboThl ¢ TUCbMaMH.

— HoBble TeHAEHIIMH B MPAKTUKE PYCCKOTO JEJIOBOTO IMUCbMA: KOHTPAKT,
peKJIama B JIEJIOBOM PEUU.

— PeuyeBoii 3THKET B JIEJIOBOM OOIIIEHUN.

— MHckoBeble 3asBaeHMs, 0011IME MPaBUiIa COCTaBICHHUS.

— MHckoBoe 3asBieHHE O BOCCTaHOBJICHMM Ha paboTe M OIIiaTe 3a Bpems
BBIHYKJICHHOT'O TTPOTyJIa.

— Joroopsl. O6mue nosnoxenus. JJloroBop apenasl. JloroBop NoCTaBKHy.

— JIOKyMEHTBI IO YYETY OCHOBHBIX CPEICTB U MAaTEPHUAIIOB.

20



AKT 0 npuemke matepuanoB. HaknaaHele.

Homenkiatypa nen B opraHax rocyJapCTBEHHOM BiacTh Poccuiickon
®depneparuu, opraHax rocyJ1IapCTBEHHOU BllacTH cyOBbeKTOB Poccuiickoi
denepanyu, OpraHax MECTHOTO CaMOYIPABIICHUS, TOCYJApPCTBEHHBIX U
MYHULIUNAIBHBIX NPEANPUATUIX U YUPEKICHHUSIX, HAYUYHBIX U 00pa3oBa-
TEJIBHBIX OPTaHW3alUAX, TMOJUTHYCCKUX TMAPTUAX, OOIIECTBEHHO-
MOJIMTUYECKNX, KOMMEPUYECKUX U HEKOMMEPUYECKUX OPraHU3aLMIX.
Opranuszanus padoThl ¢ TOKYMEHTAMU: PETUCTPALUS U yYET TOKYMEHTOB;
OpraHu3alus KOHTPOJIA 3a UCIIOJIHEHUEM JOKYMEHTOB.

dopmupoBanue u opopmiIeHHe Jed.

SI3BIK U CTUIIb CITYKEOHBIX TOKYMEHTOB. Y CTpaHEHUE TUITMYHBIX OIIMOOK
B JICJIOBBIX JOKYMEHTAX.

JIOKyMEHTHPOBAHUE NIESITEILHOCTA KOJUJIETHAJIBHBIX OPraHOB: CTPYKTYypa
JIOKJIaJ1a U OTYETA.

O0paboTka Aen 1715 MOCIEAYIOIIEero XPaHEHH s : SKCIIepTH3a IIEHHOCTH J0-
KYMEHTOB, opopMiieHHUE JieiT; 0oopmIIeHHE 00JI0KKH eI, COCTABICHHE
OMUCEH, cllada €] B BEAOMCTBEHHBIN apXUB.

Metonudeckue U CIpaBOYHBIE MATEPUANIBI 110 BOMPOCAM AEATEIbHOCTH
JIMII Ha JOJDKHOCTSIX TOCYAAapCTBEHHOU IpaxkaaHCckon Poccuiickont Dene-
paluu, rocyapCTBEHHOM ClIyk0bl CyObekTOB Poccutickoit denepanuu u
MYHUITUTIATBHOM CITY>KOBI, JIMI[ 3aMEMIA0NINX TOCYJapCTBEHHBIE JIOJXK-
Hoctu Poccuiickort denepannu, 3aMeIAOMINX TOCYJapPCTBEHHBIE JTOJIK-
HOCTH cyOBekToB Poccuiickoit denepaiuu, 10HKHOCTA MYHULIUTTAIBHON
CIIyObl, aJIMUHUCTPATUBHBIC JODKHOCTU B TOCYJAPCTBEHHBIX U MYHU-
[UTIAJIBHBIX TPEANPUATHIX U YUPEKIEHUSX, B HAYYHBIX M 0Opa3oBa-
TEJIbHBIX OpraHW3alUsX, TOJUTHYECKUX TMaAPTUSAX, OOIIECTBEHHO-
MOJUTUYECKUX, KOMMEPUYECKUX U HEKOMMEPUYECKUX OPraHU3aLUSX.

3.3.4 Tunossblie (NIpUMepHbIE) TeMbI VISl MUCbMEHHBIX PadoT:

Opranu3aloOHHbIE JOKYMEHTHI (YCTaBbl, MOJOKEHUS, UHCTPYKIUHU), UX
cocTaBJIeHUE U OpopMIICHHE.

PacniopsigutenbHble JOKYMEHTBI (IIOCTAHOBJIEHUS, PEUICHUS, IMPUKA3bl,
pacropsKEHUs), UX COCTaBIIeHUE U o(hopmIIeHHE.

JlokymeHTHpoBaHuEe MHGOPMAIIMOHHO-CIIPABOYHBIX MaTEepPUAIOB (CIpaB-
KM, JOKJIaJHbIe U OOBSCHUTEIIbHBIC 3alMCKH, aKThI, KajJoObl, TeJerpam-
MBI, T€JIEe(POHOTPAMMBI, (PAKCHI).

TpeboBaHusl K COCTABJICHUIO U O(QOPMIICHUIO TTPOTOKOJIOB. BhImucku u3
MPOTOKOJIOB.

JIoKyMeHTBI 10 KaapoBoMy oOecriedeHuto. AHKeTa. TpyaoBOW JTOTOBOD.
KonTtpaxr.

[TpaBuna oopmiieHnst TPyAOBBIX KHUKEK, JTUYHBIX JIEJ, JIMYHBIX KapTO-
YeK.
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3.4 Meroanueckue MaTepraJbl M0 MPoLeAypaM OLleHUBAHUS

3.4.1 Metoauka (B TOM YHMCIIE€ TEXHOJOTUYECKHE U OPraHU3alMOHHbBIE aCIEK-
Thl), ONPEIEISIONIas MpoLeIypbl OLIEHUBAaHUS 3HAHWM, YMEHUI, HaBBIKOB U (WJIN)
OIbITa JEATEIbHOCTH, XaPAKTEPU3YIOIIUX ATanbl (JOPMUPOBAHUSI KOMIETEHLIUH, yC-
TAHOBJIEHBI MOJOXKEHUSAMHU 00 OpraHU3alMi 00pa30BaTENbHOMN AESTEIBHOCTH 110 MPO-
rpaMMaM BBICIIETO0 00pa30BaHUsl, O TEKYIIEM KOHTPOJIE YCIIEBAEMOCTH U MPOMEXKY-
TOYHOM arrecTanuu, 0 OaJUIbHO-PEUTUHIOBOIM cHCTEME aTTecTaluu, o (QOHIE oOle-
HOYHBIX CPEJICTB U U3JaHHBIMH B COOTBETCTBUM C HUMU JPYTUMU JIOKAJIIbHBIMU HOP-
MaTHWBHBIMU aKTaMH, B T.4. BHyTPUBY30BCKUMH cTaHAapTamu, Akagemuu BOI'Y.

3.4.2 O6ecnieuenue arrectanuu B Akagemun BOI'Y nomkHO yaoBIETBOPATH, B
MIEPBYIO OYepeab, TPeOOBAHMSIM HALICICHHOCTH Ha pe3yjibTaT O0y4EHHUs, CUCTEMHO-
CTH, YHU(PHKAIMU U OOBEKTUBHOCTH, YTO HA MPAKTUKE O3HAYAET CIAEAYIOIINE:

- NPUMEHEHUE €IMHBIX KPUTEPUEB OLICHMBAHUS MO BCEM OOpa30BaTEIbHBIM
Iporpammam;

- CONPSKEHHOCTh BCEX BHUJIOB KOHTPOJIBHO-U3MEPHUTENBHBIX MATEPUAJIOB C KO-
HEYHBIMU KOMIIETEHIIUSIMU U JIPYT C JIPYrom (BBICOKasl CTENEHb BAIUIHOCTU) U HX
PENPE3EHTaTUBHOCTD C COJIEPKAHUEM IIPOIPAMMBI;

- BBIBEJICHHE UTOTOBBIX OLICHOK I10 pe3yJbTaTaM MPOBEPKH 3HAHWI, YMEHUHN U
HAaBBIKOB I10 BCEM JUJAKTUYECKUM €IUHUIAM OLIEHUBAEMOM IIPOIPAMMBI;

- IPUMEHEHUE €IMHBIX KOHTPOJIBHO-U3MEPUTEIBHBIX MAaTEPUAIIOB U MPOLEAYD
aTTecTaluu K oOydarouuMmcs Bcex (hOpM U TEXHOJIOTHI 00y4YeHUs;

- MPUBJIEYEHUE K OCYILIECTBICHUIO aTTECTALlMM HE 3aJ€HCTBOBAHHBIX B MO/I-
npoiiecce o0ydeHHs: 00ydarouux, B T.4. IPAKTUKYIOLIUX CIEUUATUCTOB HE0Opa3oBa-
TEJIbHBIX OPTraHU3aIN;

- IIMPOKOE MPUMEHEHNE NHCTPYMEHTAJILHON CPEJIbl;

- o0s3arenbHasg SKCMEpTH3a TEKCTOB MHCBMEHHBIX padoOT (M JIpyrux BHUIOB
odopmileHus1 pe3yIbTaTOB MPOEKTUPOBAHUSA) HA aBTOPCTBO (OTCYTCTBHE 3aUMCTBO-
BaHUH, MJIaruara, KOnMpoBaHUs);

- ©XKEeroiHOe OOHOBJIEHUE TEM MMHCbMEHHBIX pPadoT.

[Topsinok pa3paOOTKH, MCHOJIB30BAHUS W XPAHEHUS KOHTPOJBHBIX H3MEpH-
TEJIbHBIX MaTepUaAIOB (BKJIOYasl TPEOOBAHUS K PEKUMY HUX 3alIUTHI, MOPSAKY U yC-
JIOBUSIM pa3MelleHust HH(OpMaLIUHU, CoJIepKalleiicsi B KOHTPOJIbHBIX U3MEPUTEIbHBIX
MaTepuanax, B cetu «/HTepHeT») ycTaHaBIMBAaeTCsI B COOTBETCTBUU C (pesiepalibHbI-
MU TpeOoBaHMAMU TookeHrueM Akagemuu BOT'Y o dhoHe O1leHOUHBIX CPEICTB.

3.4.3 Tlpu opranuszanuu aTTecTanuu odydaromxcs B Akagemun BOI'Y 006s13a-
TEJIbHO UCTOJHEHUE CIECYIOUIUX MOJ0KEHUMN:

- aTTeCTalMU TMOJUIeKAT TOJBKO 00pa3oBaTeIbHbIE MPOrpaMMbl, HA3HAYEHHBIE
JUISI TaHHOTO aTTeCTyeMoro (MpaBWjaMu MpUeMa, YYEOHBIMH MJIAaHAMH U JIPYTUMU
COOTBETCTBYIOIIUMH TOKYMEHTaMHU );

- aTTECTallMIO0 MOXET MPOBOJAUTH TOJIBKO TOT 00YyYaromMii (3KCIIEPT), KOTOPbIi
3aKpEIUIeH ISl JaHHOW IPOLEyphl IO JAHHOM IPYIINE aTTECTYEMBIX;

- arrecTtauysl MNPOBOAMUTCS TOJBKO C HCIOJb30BAHUEM YTBEPKICHHBIX KOH-
TPOJBHO-U3MEPUTENLHBIX MAaTEPUAJIOB U MO YTBEPKACHHON (opMe U MpoLeaype;
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- arrecranus MpOBOAUTCA TOJIBKO IS TCX 06yqa}01u1/1xc;1, KOTOPbIC UMCIOT CO-

OTBCTCTBYIOHII/H?I AOITYCK;

- PEC3YyJIbTAaThl aTTCCTALlMU JOJIZKHBI OBITH Baq)HKCHpOBaHI)I B YTBCPIKIACHHBIX

AJIL 3TOTO JOKYMCHTAX.

4. UnpopMaumoHHbIE PeCypchl
4.1 OcHoBHas yyeOHas JuTEpATYpa

MIEYCHHE YIIPABIICHUS MIEPCOHATIOM : YUeOHUK
v nipakTukyMm st By30B / JI. I'. AGynanse,

Ne BoixoaHble TaHHbIE OCHOBHOM YueOHOI Azpec 10cTyna K moJTHOTEKCTOBOMY
n/n JIATEPaTypPhbl BApPHAHTY B JJIEKTPOHHO-
0nOIMOTEeYHOI cucTeMe AKaJeMHH
BOI'Y
1 [IyBanosa, H. H. OcHoBbl nenonpousBojict- | https://urait.ru/bcode/450549
Ba. SI3BIK CIIy»KEOHOTro JOKYMEHTA : y4eOHUK
u npakTrky™m i By3oB / H. H. IllyBasnosa,
A. 1O. MBaHoBa ; mox oOmiel perakiuei
H. H. lllyBanoBoii. — 2-¢ u3., nepepad. u
non. — Mocksa : M3narensctBo FOpaidr,
2020. — 428 c.
2 Cemko, M. A. OCHOBBHI JI€TIONTPOU3BOJICTRA : http://www.iprbookshop.ru/92992.html
yaeoHoe mocobue / U. A. Cemxo, JI. A. An-
TyxoBa. — CraBponois : CexkBoiis, 2018. —
119 c.
3. DneKTPOHHBIH Kypc «OCHOBBI AETOMPOU3- https://moodle.vequ.ru/course/view.php?i
BOJICTBa», CIIELIUAJIbHO pa3pabOTaHHbIN B d=914
Axanemun BOI'Y u pazmemiennsiii B 9bC
4.2 JlonoJiHuTEIbHAS Y4eOHAas JIUTEpaTypa
Ne BoixoaHble 1aHHbIE OCHOBHOM YueOHOIH Anpec aocTyna K IOJHOTEKCTOBOMY
n/n JIUTEPATYpPbI BapUHAHTY B JIEKTPOHHO-
On0.IMOTeYHOI cucTeMe AKajaeMHH
BII'y
1 Kyznenos, U. H. JlokymenranunonHoe odec- | https://urait.ru/bcode/449769
riedyeHue yrnpasieHus. JJokyMeHToo00poT 1
JIENIONPOU3BOICTBO : YYEOHHK U MPAKTUKYM
st By30B / W. H. Ky3nemnoB. — 3-¢ u3., me-
pepab. u gomn. — Mocksa : M3narenscTBo
HOpaiir, 2020. — 461 c.
2 I'okoBa, O.B. I'ocynapcTBeHHast 1 MyHUIIH- http://biblioclub.ru/index.php?page=book
naybHas ciyxo0a : yaeoHoe mocobue : [16+]/ | &id=562954
O.B. I'oxoBa ; OMcKHi1 rocy1apCTBEHHBIN
yHuBepcuteT uM. @. M. /loctoeBckoro. —
Omck : OMcKuii rocy1apCTBEHHBIN YHUBED-
cutetr uM. ®.M. Jloctoesckoro, 2018. — 140
C.
3 Tapanenko, O. H. OcHoBbI ynipaienus nep- | http://www.iprbookshop.ru/62980.html
coHasoM : yuebHoe nocooue / O. H. Tapa-
HeHKo. — CraBponods : CeBepo-KaBka3ckuii
¢benepanbHblil yHUBepcuTeT, 2015. — 129 C.
4 Abymanze, 1. I'. Jlokymenrtannonnoe odbec- | https://urait.ru/bcode/450813
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N. b. Bemmpsixkkuna, B. M. MacnoBa. — Mo-
ckBa : MznarensctBo FOpaiit, 2020. — 299 c.

4.3 Pecypcsl cetu «MHTEpHED)

Ne HaumenoBanme pecypca AJpec 10CTyNa K MOJHOTEKCTOBOMY
n/n Bapuanty (B 9bC Axanemuu BII'Y
WM Ipyrux pecypcax B cetu «UH-
TePHET»)
CoBpemMeHnnbIe npodeccuoHaIbHbIE 0a3bI

1

denepanbHoe apxuBHoe areHTcTBO (Pocapxus) | http://archives.ru/about.shtml

I/IH(l)OpMaIII/IOHHbIe CIIPAaBOYHBIC CUCTEMbI

1

IIpaBoBas cucrema Koncynperant Ilnroc

http://www.consultant.ru/

2

Wudopmannonno-npaBoBoii mopran ["apant http://www.garant.ru/

Husbie pecypesl MHTEpHET

1 Poccuiickas razera http://www.rg.ru
2 | HayuHas snmekTpoHHast OMbImuoTexa http://www.elibrari.ru
3 | Poccwmiickas rocynapcTBeHHas OMOIMOTEKA http://www.rsl.ru
4 | bubmuorexka MI'Y um. M.B. JlomoHOCOBa http://www.lib.msu.su/

4.4 UudopManiuoOHHBbIE TEXHOJIOTHH

4.4.1 ACO Axkagemun BIOI'Y

OO6pa3oBaTeNbHBIN MPOIIECC IO JaHHOK auciuiuinae B Akagemun BOI'Y Be-
JETCS C IHUPOKUM HCIIOIb30BaHUEM ABTOMATU3UPOBAHHOW CUCTEMBI 00OyueHus. B
YaCTHOCTH, TPUMEHSIOTCS clieytone coctaBuble yacTu (Moayin) ACO:

Ne | Kparkoe HanMeHOBa- O0JacTh NpuMeHeHUs1 B 00pa30BaTe/IbLHOM AeATeJIbHOCTH
n/n HHUE MOAYJIS
1. «1C-butpukc: BHYT- [Tnardopma y1st UHTErpalliy BCEX CEPBUCOB U CO3AAHUSI BUPTY-

pEeHHHUH nopran yueb-
HOT'O 3aBEJICHUS»

JIBHBIX pab0YMX KaOMHETOB YYaCTHUKOB 00pa30BaTEIbHOTO
nporecca.

1. Coznanue SUOC st oO6ydaromerocs:

- peIaKTUpOBaHUE UHIUBUIYaTbHOTO yueOHOTo MjaHa, 00y-
YaroIlerocs;

- U3y4YeHHE MaTEePUAJIOB 10 JOCTYIHBIM TUCIUIUINHA (MOIYJIISM)
(2TEKTPOHHBIN KypC, MaTEpUabl 1J11 CAMOKOHTPOJIS U MPOXO0XK-
JICHHE aTTeCTalluH, pACIIMCAHUE TPAHCIISIUHN JIEKIIMH, OYHbIX 3a-
HATHIA 1 BeOMHAPOB, IPOCMOTP BUAECO MAaTEPUATIOB);

- Cpe/ICTBA AIIEKTPOHHBIX KOMMYHHUKAIUH (POpyMbl, KOMMEHTA-
puH, 4at) 1uig oOIIeHUs C yUaCTHUKaMHU Ipoliecca o0ydeHus (B
yueOHOM U IPEeIMETHBIX IpyInax);

- IPOCMOTP JIEKTPOHHOU 3a4E€THON KHUKKHU;

- oJtydeHre nHGopMauu o HabpaHHBIX KpeauTax (OLeHKax);

- aBTOMaTHYECKOE 3aYMCIICHHE B IPEIMETHBIEC U YUeOHbIE TPYII-
TIBL;

2

- (hopmupoBanme noprdonro odyuaromerocs (nanueie mo IMS
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ePortfolio Specification (http://www.imsglobal.org/ep/);

- OwumHTOBas cuctema (on-line orurara o0OydeHus, IPOCMOTP
HCTOPUU OILJIaThI).

2. Coznanue SUOC st 00yvaromiero:

- oJly4eHue nH(GOpMaluu 10 HAarpy3Ke;

- IUTAHUPOBAHKE U MPOBEJICHIE BEOMHAPOB;

- pa3paboTKa 1 3KCIepTU3a KOHTPOIbHO-U3MEPUTEIbHBIX MaTe-
puainos (KUM);

- IPOBEPKa 3cce 00yUarOUINXCs;

- CPEICTBA AIIEKTPOHHBIX KOMMYHUKAIHi ((hOpyMbI, KOMMEHTa-
pHH, YaT) Uil OOIICHUS C YYaCTHUKAMHM Mpoliecca 00ydeHus (B
y4€OHBIX U IPEAMETHBIX I'PYyIIax);

- nyOJIuKalus MyJIbTUMEAUHHOTO 00y4YaronIero KOHTEHTa;

- (hopMupOBaHHE NEPCOHATBHOTO MOPTHOIHO.

3. Jlns opranu3aTopoB 00pa30BaTEIBHOTO MpoIecca:

- cUCTeMa MOHUTOpPHHTA (TIoTy4eHue nHpopMau 00 akTHBHO-
CTH MOJIb30BaTeNe; OpraHu3allis OMpOCOB MOJIb30BaTENeH);

- yqacTtue B rpynnax (y4eOHbIX, TPEIMETHBIX, 00IINX );

- IO/1JIEP’KKa OCHOBHBIX 3JIEMEHTOB KOMMYHUKALUH ((HOpyMmBl,
KOMMEHTApHUH);

- OIICHWBAHUE U OpPTaHU3aIHsI 0OBEKTOB COLMANBHOM CETH;

- OTCIIeKMBAHUE PEUTHUHIOB U IOCTH>KEHUM;

- MyOJIUYHOE TIOPTQOIUO MOJTH30BATEIIS;

- paboTa ¢ 3asiBKaMu (OTIIpaBKa, OTCJIEKUBAHUE BBIMIOJTHEHUS).

«Komrac-By» Ha 1uiar-
¢dopme «1C: [Ipennpu-
satue 8.2»

ABTOMaTH3UPYET paboTy:

- IpUEMHON KOMHUCCHH (BeJieHHe 0a3bl aOUTYypUEHTOB, 3a4UCIIe-
HUe Ha 00y4eHue, pUHaHCOBbIE U MAPKETHHIOBBIE OTYETHI),

- IekaHaTa (JOKyMeHTOOOOPOT MPUKA30B MO JBUKEHUIO 00Y-
YAOIUXCS, PEMIO3UTOPUI TOKYMEHTOB 00Y4arOLUXCsl, OIIOBE-
HieHue 00yJaroIINXCs 10 AIEKTPOHHOU 1ouTe, SMS),

- yueOHO-MEeTOJUUECKOT0 yIpaBieHus (BeeHue 06a3bl npemnoja-
Batenel, GopMHUpoBaHHe U YUET yueOHOM Harpy3Kku).

IIporpaMMHBII KOM-
IJIEKC «ABTOMATH3U-
pOBaHHasl cpena aTTe-
crauuu ACA»

ABTOMaTU3UPYET MPOLEypHI:

- pa3pabOTKH, SKCIIEPTU3BI U TyOJINIHOMN SKCIIEPTU3BI KOHTPOJIb-
HO-U3MEPUTENIbHBIX MaTE€PUAJIOB;

- (hopMUpPOBaHHS U MCIIONB30BaHMS (DOH/IA OIEHOYHBIX CPECTB
[0 KOHKPETHBIM IpOorpaMMam, JUCHUIUITMHAM (MOYJIsM, ITpe -
MeTaMm, BUJIaM y4yeOHON paboThl);

- IPOBE/ICHUsI O0YUYEHHUs C UCTIOIB30BaHUEM OaNIBHO - peHTHH-
roso#t cuctems! (bPC);

- JIOITyCKa, POBEICHHs IpHeMa 3K3aMEHOB, 3a4€TOB, TUCbMEH-
HBIX aTTECTAI[IOHHBIX PadoT;

- BUJICOIIPOTOKOJIMPOBAHUS MTPOLIEcCca aTTECTAIUM;

- ohopMIIeHHS JOKYMEHTAIIMH 10 TIPOIIeccaM aTTeCTaluu (aTTe-
CTAlIMOHHBIX BEJIOMOCTEM, 3asBJICHUIN HA OIJIaTy BBHIOJIHEHHON
o0y4armuMu padoThl, OTYETOB);

- KOHTPOJISl YCIIEBAEMOCTH 00yJaroIuXCs;

- MOHUTOPHUHTA YIOBJIETBOPEHHOCTH 00YJAIOIIMMHUCS Ka4eCTBOM
KOHTPOJIbHO-U3MEPHUTEIbHBIX MAaTepHAIOB U NIPOLIEIypaMu aTTe-
CTallUU.
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Cucrema nporpamm-
HBIX TPOAYKTOB LMS
Moodle

Hcnons3yercs miid:

- MyOJUKAalKUU JIEKTPOHHBIX KYPCOB;

- IPOCMOTpAa pe3yibTaTa MPOX0KIEHHUS 3JIEKTPOHHOT0 Kypca U
nocieayrouero ero yuéra B pamkax bPC.

Cucrema aBTOMaTH3a-

nuu ouodmuorex UP-
BUC64

Hcnons3yercs aus:

OpraHU3aIMK JOCTYIA K 3JEKTPOHHON OMOIHOTEeKE JIs:
IPOCMOTPA TOJHOTEKCTOBBIX BApUAHTOB OCHOBHOM U JIOTIOJHH-
TEJILHOH JINTEpaTyphl;

IPOCMOTpPA Y4eOHO-METOAMYECKUX KOMITJICKCOB THCLIUTIIHH.

[IporpammuebIi TIpo-
TyKT ABTOMaTHU3UPO-
BaHHas MH(OPMAITUOH-
Hasi cucteMa OnOJIno-
TEKH «DJICKTPOHHAS
OuonmoTeKa

Hcnonp3yeTcs 115 OpraHu3aiuy mpoiecca pa3paboTku u 0OHOB-
JICHUS TIOJTHOTEKCTOBBIX 3JICKTPOHHBIX BEPCHI YIeOHBIX MaTe-
pHAJIOB ¥ pabOYUX MPOrpPaMM AUCIUILIUH.

[Ipuknagnoe npo-
rpaMMHOE obecrieue-
Hue "Mupanoauc"

On-line cepBuc unterpupoBanHbiii B ACO, ucnonbs3yercs JIs:
- OpraHu3alliy ¥ MPOBEICHUS BEOMHAPOB, MHTCPAKTUBHBIX 3aHsI-
TUH, on-line KOHCYIbTALIMI U JTEKIHiI;

- IPOCMOTpA 3anuceil BeONWHAPOB.

4.4.2 CnenuajbHblie HHPOPMANUOHHBIE TEXHOJIOTHHI

NudopmalimoHHbie TEXHOJOTUH, UCTIOJIb3yEeMbI€ MPU OCYIIECTBICHUU 00pa3o0-
BaTEJILHOTO Tpoliecca MO JaHHOW JTUCHUMIUIMHE, BKJIOYACT CIEAYIOIIUA TMepeueHb
MPOTPaMMHOTr0 obecriedeHus: U MHPOPMAITMOHHBIX CTIIPABOYHBIX CUCTEM:

IIporpaMMHBIi POAYKT [orosop

1. 7-Zip 16.04 1)numensust GNU LGPL (Co6oanoe T10)
2.Acrobat Reader X 2)TUIIEH3WOHHOE corTalienne ¢ kommanuein Adobe
3.Kaspersky Endpoint Security 10 for (CBobomnoe T10)

Windows 3)munensus Ne 1FB6-170208-101930-190-411

4.Mozilla Firefox 57.0.2
5.Google Chrome 63.0.3239.132

4)ymunensus GNU LGPL (Co6oanoe I10)
5)munensus LGPL (Co6oanoe I10)

6.Microsoft Office 2007 6)muren3us Ne 43509314
7VLC 2.2.6 7)nunensuss GNU LGPL (Cso6oaHoe T10)
8. Microsoft Windows 7 Professional 8) muuensus Ne 62875440
Academic Open License 9) nuren3ust Ne 47623222

9. Microsoft Windows Server 2008

4.5 MartepuajbHO-TeXHUYeCKasi 0a3a

4.5.1 B npornecce 00yueHHs] TaHHOM TUCIUIUIMHBI UCIIOJIB3YETCS CHEHUaIb-
HBI BUPTYaJbHBIA yueOHBIH KaOMHET — mpenmMeTHas rpynmna moayis «Kammyc BO-
'Y 24y (nanee — I1I).

4.5.2 ndopmanmonno-npenmetnas cpena [1I™ pasmernaercs B pa3aenax MEHIO
1T, a Tak e B pa3aenax u nogpaszaenax meHo «Kammyc BOT'Y 24y,

Pa3menienne matepuanoB (Mian oOecrieueHue npsiMoro JoCTyma K nHdopmalu-
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OHHBIM pecypcam) B paszenax MeHwo «Kammyc BOI'Y 24y ocymecTBisiercs B LIEH-
TPAJIM30BAaHHOM TOPSAJIKE CTPYKTYPHBIMH TozpasaeieHussMu Akagemun BOI'Y (ma-
Tepuaibl IJIEKTPOHHO-OMOIMOTEUHON CHUCTEMBI, JIOKAJbHbIE HOPMATUBHBIE AaKThI
Axanemun BOI'Y, 3anucu npoBeIcHHBIX YU4€OHBIX 3aHATHH U T.I1.).

B paznenax wmenro III" pa3menieHue maTepuanioB OpraHH30BBIBAECTCS IPEIO-
JaBatesieM, SBISIOMUMCS BiajenbieM nqanHoi I1I7 (T.e. 3akpersieHHbIM 3a peann3a-
IMel TaHHOW TUCLMUIUIUHBI).

4.5.3 BzaumogeiictBue oOyuatomuxcst B 17 ocymecTBisieTcss Ha MpUHIUIAX
THIOTOPUHTA U UHTEPAKTUBA.

THIOTOPHUHT OCYIIECTBISAETCS NOCPEACTBOM ITOCTAHOBKHM IIPENOAABATEIIEM 3a-
a4 nepea o0y4aronuMcs, KOHCYJIbTUPOBAHUS, MPOBEPKU M OLIEHUBAHUS HCIIOJIHE-
HUS 3a7a4.

NHTepakTUBHBIM METO 00yUeHHsI 00ECIIEUnBAETCsl OpraHu3aluel npemnojiaBa-
tenem B [1I" B3aumoeiicTBUS 00ydaromuxXcst Apyr ¢ ApyroM B cepe OCBOEHUS Mpo-
IpaMMbl JUCIUIUIMHBI B Pa3HBIX opMax U cnocodax, B T.4.:

- 00s13aTeNbHBIX B pamKkax stana (KoHTpoibHbIX Touek) bPC u dakynbratus-
HBIX 3aHSATUH B (popMme AMCKYyCCUHM, TPYNMOBOM (KOMaHJHOM) TBOpYECKON PabOTHI,
IPYIIIOBOTO MIPOEKTUPOBAHUS, KEHC-METO/Ia, «MO3TOBOI0 IITYPMay WM UTPHI;

- mUpokuM ucnosb3oBanueM [1I" nms oOiero ooOMeHa MHEHUSIMU TP TTOCTO-
SSTHHOM KOHTPOJIE CO CTOPOHBI MPENOAABATENS U KOPPEKTUPOBKH OLICHOK W MOOIIpeE-
HUSI JIYYIINX COOOIIECHMUIA;

- BOBJIeUEHUs 00yJaroumxcsi B GopMHUpOBaHUE Oa3bl 3HAHUU.

4.5.4 ]lns BeneHus: 0Opa3oBaTENIbHOW ACSATEILHOCTH B YUYEOHBIX KOpITycax
Axkanemun BOI'Y umerorcst yueOHble ayAUTOPUU ISl MPOBEACHUS 3aHATUN JIEKIHU-
OHHOTO THUIIA, 3aHATUN CEMHHAPCKOTO THUIIA, KYPCOBOIO MPOEKTUPOBaHUs (BBITIOHE-
HUSI KYPCOBBIX paboOT), TPYNIOBLIX W WHAWBUYATbHBIX KOHCYJBbTAlMM, TEKYIETO
KOHTPOJISI U MPOMEKYTOUHOM aTTECTallMM, a TaKK€ MOMEIIEHUS ISl CAMOCTOSTEIb-
HOM pabOThl U TIOMEIICHMS ISl XPaHEHHUS M MPOQPMIAKTUYECKOTO OOCITYKHUBAHUS
yaeOHoro obopynoBanusi. OHM YKOMIUIEKTOBAHBI CHICIIMAIIM3UPOBAHHON MEOEBI0 U
TEXHUYECKUMU CPEICTBAMHU OOYy4YEHUs, CIYXKAIIUMH JJIs TMPEICTABICHUS y4eOHOM
uHdopmaruu OoblIoi aynuropun. s mpoBeneHusl 3aHATUN JIEKIIMOHHOTO THIIA
MpeaiaraloTcs HaOOphl JIEMOHCTPAIIMOHHOTO OOOPYJOBaHUSI M Y4eOHO-HATIISTHBIX
nmocoOuii, 00ecIeunBaroIe TEMATHIECKNE WILUTFOCTpAIuy, BT.4. npe3erTanuu [1T1C
no aucuuriiae. [lomeneHus s caMOCTOSTENbHOM padOThl 00YUYarOIIUXCsl OCHA-
LIEHBI KOMITBIOTEPHOW TEXHUKOW C BO3MOKHOCTBIO TTOJAKIOUYEHNS K ceTh IHTEepHET n
oOecrieyeHrneM J0CTyna B AJIEKTPOHHO-UHGOpMAaIIMOHHYI0 cpeay Akaaemun BOT'Y.

Jnst mpoBeieHUs JIGKITMOHHBIX 3aHATHN HEOOXOIUMO CIEAYIoIIee MaTeprualb-
HO-TEXHUYECKOE OO0ecreyeHre: KOMIBIOTEPHBIM Kilacc, ayJauTOpHUs, OCHAILEHHAS
MPE3EHTALMOHHON TEXHUKOU (MPOEKTOP, IKpaH, KOMIbIOTEP/HOYTOYK U T.1.), pado-
yee MECTO IPEernojaBaTessi, OCHAILIEHHOE KOMIIBIOTEPOM C AocTynoM B MHTepHeT, pa-
Ooume MecTa CTYJEHTOB, OCHAI[CHHBIE KOMITBIOTEPAMHU C JOCTyroM B HHTepHer,
MpeHa3HAaYeHHBIC JIs1 padOThI B AJIEKTPOHHON 00pa3oBaTenbHOU cpefe, makeTsl [10
o01Iero Ha3Ha4eHUs (TEKCTOBBIE PEAAKTOPHI, rpaduyeckie PEJaKTOPBI U IIp.), MYJIb-
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TUMEANIHOE 000pYyI0BaHUE, KOMILJIEKTHI AJIEKTPOHHBIX MPE3eHTALNN/CIaiI0B.

Jlia npoBeneHHUs MPAKTUYECKUX 3aHATUN HEOOXOIUMO CIENYIOIlee MaTepu-
JIbHO-TEXHUYECKOE 00ecleueHne: KOMIIBIOTEPHBIN KJIacc, ayJAUTOpHUs, OCHAIICHHAs
IIPE3CHTAIMOHHON TEXHUKOU (MPOEKTOp, SKpaH, KOMIBIOTEP/HOYTOYK U T.1.), pado-
yee MECTO IpernoAaBaTesis, OCHAILIEHHOE KOMITBIOTEPOM C J0CTyIIoM B MHTepHeT, pa-
0oune MecTa CTYAEHTOB, OCHAILlEHHbIE KOMIBIOTEpaMHM C JOCTyNoM B HHTepHer,
peaHa3HaYeHHbIE Ui padOoThl B 3JIEKTPOHHOW 00pa3oBaTenbHON cpene, nakeTs! [10
o0I1ero Ha3HaYeHUs (TEKCTOBBIC PEIAKTOPHI, rpaduyeckie PEJaKTOPBI U IIp.), MyJiIb-
TUMEANIHOE 000pYyI0BaHUE, KOMITJIEKTHI AIEKTPOHHBIX MPE3eHTALINN/CIaiI0B.

[TonHbIi IEpeYeHh MaTEPUATEHO-TEXHIUUECKOTO 00ECIICUEHUS 10 TUCHUIUITHHE
ykazaH B CrpaBke O MaTepUaIbHO-TEXHUYECKOM OOecleuyeHHH OCHOBHOM Mpodec-
CHOHAJIBHOM 00pa30BaTeIbHON MPOrpaMMbl BBICIIETO OOpa30BaHUS.

5. Metoauueckue ykazaHusi 00y4aromemMycsi

KirroueBbIMH MOHATHSAMY JTUCUMIUIMHBI SBJISAIOTCS: JOKYMEHT, CBOMCTBA JIOKY-
MEHTa, KJIacCU(PHUKaus TOKyMEHTOB, JEI0IPOU3BOCTBO, aBTOMAaTU3NPOBAHHBIHN 1O-
UCK JOKyMEHTOB, CHCTEMa JIeJ], HOMEHKJIATypa Jied, TOKyMEHTO000pOT, KOHTPOJIb 32
HCIIOJIHEHUEM JIOKYMEHTOB, XpaHEHHE IOKYMEHTOB B 3JIEKTPOHHOI (opMme, yrpasiie-
HUE MOTOKOM JOKYMEHTOB, CHCTEMbl aBTOMaTHYECKOI'0 MIOUCKA JTOKYMEHTOB, oOlLIee
BUPTYyaJIbHOE paboyee MPOCTPAHCTBO ISl COTPYAHUKOB, HH(POPMALIMOHHBIE CHCTEMBI
aBTOMAaTU3UPOBAHHOTO JOKYMEHTO000POTA.

[To xaxxn0i1 TeMe MPeyCMOTPEHO BBIMIOJHEHUE CTYICHTAMH PA3IMYHbIX BUOB
CaMOCTOSTENbHON pabOTHI:

- CaMOCTOsITeNIbHAsE padoTa BO BPEMsi OCHOBHBIX AYJUTOPHBIX 3aHATHH (JEK-
Ui, CEMUHAPOB, JTaOOPaTOPHBIX PadboT);

- camocTosTeNbHass paboTa Moj KOHTPOJIEM Nperojasaress B (GopMe IUIaHo-
BBIX KOHCYJIbTAllMi U TBOPYECKUX KOHTAKTOB;

- BHE ayJJUTOpHasl CaMOCTOATEIbHAasi paboTa MpHU BBHITOJIHEHUU CTYAEHTOM J10-
MaIIHUX 33J]aHUi yueOHOro U TBOPUYECKOTO XapaKTepa.

[lo wuToram ocBOEHUS TUCIHUIUIMHBI MPEAYCMOTpEHa pyOexHas U MPOMEXY-
TOuHas, arrectauus. [[pomexxyTouHas arrectanus npeaycMoTpeHa B opMe 3aueTa.

JUIsl MIOArOTOBKM K aTTECTALIMM PEKOMEHIyEeTCS:

- U3YYUTh JICKLIMOHHBIN U NPAKTUYECKUN MaTepua;

- U3YYHUTh MaTepuabl, MPEACTaBICHHbIC IO JAHHOW AUCIUIUIMHE B OUOIMOTE-
ke Axkagemuu BOI'Y wim Bocnosib30BaThCs AEKTPOHHON OMOJIMOTEKOM;

- HCTI0JIB30BaTh CaMOO0yYarouue IporpaMmBbl;

- KOHTPOJIUPOBATh YPOBEHb CBOMX 3HAHUN TECTAMU-TPEHUHTAMH.

6. Oco0eHHOCTH OCBOEHUSI TUCUMILTHHBI (MOYJIf1) JI HHBAJIHUIOB H JIMI C
OrPpAHNYEHHBIMHU BO3MOKHOCTAMHU 3/10POBbSI.
6.1 BpiOop mMeTo/10B 00yUYeHUs JIUIl C OTPAHUYCHHBIMH BO3MOKHOCTSIMH 3]10-
POBbSI U MHBAJIMJIOB OMPEAEISAIOTCS UCXO/S U3 UX JOCTYIMHOCTHU JJisl TAaHHOW KaTero-
puu 00yJaronIuXcsi, ONMPEAENIeTCS COAEPKaHHEeM OOYYeHHs, UCXOJHBIM YPOBHEM
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MMEIOILIUXCS 3HAaHUHM, YPOBHEM MPO(ecCHOHANBbHOM MOATOTOBKU MEe1aroroB, 0COOeH-
HOCTSIMHU BOCIpHUATHSI UHPOpMaluu oOydaromumucs. B oOpa3zoBareiasHOM mpoliecce
IpearnoiaraeTcs MCHOoJIb30BaHUE COIMAIbHO-AKTUBHBIX U Pe(PIEKCUBHBIX METOJ/IOB
0oOy4eHMs, TEXHOJIOTHI COLIMAIbHON peaOUIUTAllMU C IEJIbI0 OKa3aHHs MOMOILIU B
YCTAHOBJICHUH TIOJHOIIEHHBIX MEXKJIMYHOCTHBIX OTHOIIEHUN C APYTHUMH CTYACHTAMH,
CO37aHU KOM(OPTHOTO MCUXOJIOTMYECKOr0 KIMMaTa.

6.2 B nensix ocBoeHHsI y4eOHOM POrpaMMbl AUCIUIUIMHBI UHBATUAAMHU U JIU-

[[aMU C OTPaHUYCHHBIMHU BO3MOXKHOCTSMH 3/I0pOBbs Kadenpa obecreunBaeT:

1) ny1st THBAJIMIOB U JIMI] C OTPaHUYEHHBIMHU BO3MOYXHOCTSIMH 3JI0POBBS 10 3PCHHUIO:

— pa3MelieHne B JOCTYMHBIX AJSl 00YJarOMMXCs, SBISIOMUXCS CIENbIMUA WU ci1abo-
BUJIAIIMMHA, MECTAaX W B aIalITHPOBAHHON (hopMe CIIpaBOYHON MH(POpPMAIIUU O pacIu-
CaHUU y4EOHBIX 3aHATHUMH;

— MPUCYTCTBUE ACCHCTEHTA, OKAa3bIBAIOIIEro oO0ydaromeMycs HEoOXOAUMYIO MO-
MOIIlb; BBIMYCK QJIbTEPHATUBHBIX (HOPMATOB METOJAUYECKUX MATepUaoB (KPYHHBIN
mpU@PT WK ayauodanel);

2) [Jig MTHBAJIUIOB U JIMI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 37I0POBbS 1O CIIYXY: —
HaJUIeKAIMMHU 3ByKOBBIMH CPEJICTBAMU BOCIIPOU3BEICHUS HHPOPMAIIUY;

3) s UHBAJIUIOB W JIUI C OTPAHUYEHHBIMU BO3MOKHOCTSIMHU 3/I0POBBS, UMEIOIINX
HapyIIEeHUs ONOPHO-IBUTATEILHOTO annapara:

— BO3MOXHOCTb O€CHpPENATCTBEHHOIO JOCTYyNa OOydyaroluxcsl B yueOHbIE MOMellle-
HUS, TyaJeTHbIC KOMHATHI U JPYTUE TOMEIICHUS, a TAKXKe MPeObIBaHNE B YKa3aHHBIX
MTOMETIICHUSX.

6.3 OOpa3zoBaHue 00y4aroOImMXCsl C OrPaHUYEHHBIMUA BO3MOYKHOCTSIMU 310PO-
BbsI MOXKET OBITh OPTaHW30BAHO KaK COBMECTHO C JAPYTHMMH OOYJArOITUMUCS, TaK U B
OTJIETBHBIX TPYNIaX WX B OTACIBHBIX OPTaHU3AIUIX.

6.4 Y4eOHO-METOIUUYECKHuEe MaTepuasbl JJIsi CaMOCTOSITEILHON padoThl 00Yy-
YaIOUUXCS U3 YMCJIAa MHBAJIU/IOB U JIUI] C OTPAaHUYEHHBIMU BO3MOKHOCTSAMH 370POBBS
MPEAOCTaBISAIOTCS B (opMax, aJanTUPOBAHHBIX K OTPAHUYCHUSM HUX 370POBbS U
BOCIIPUSATHUS HH(DOPMAITUH:

Kareropuu obydaronuxcs @DopMBbI IPEIOCTABICHUS
C HapyuieHueM ciyxa B [I€YaTHOH opMme;
B (hopMe MEKTPOHHOTO JOKYMEHTa
C HapymieHneM 3peHus B IIEYaTHOM (OpMe yBETUUEHHBIM IIPUPTOM;

B (hopMe AIEKTPOHHOTO JOKYMEHTA;
B (hopme aynuodaiina,

C nHapyiieHueM ONOpPHO-JBUTATEIBHOTO amnmna- | B meyaTHou ¢opme;
pata B (hopMe€ 3IEKTPOHHOTO JOKYMEHTA;
B (hopme aynuodaiina;

JlaHHBIN TIEpeYeHb MOKET OBITh KOHKPETHU3UPOBAH B 3aBUCUMOCTH OT KOHTHH-
re’Ta oOy4Jaromuxcs.

6.5 Tlpomenypa MpOMEXYTOUHOW aTTECTAIMH JUIsI OOYyJaroluxcsi ¢ OTrpaHu-
YEHHBIMU BO3MOYKHOCTSIMU 370POBbsI U WHBAIUIOB YCTaHABIMBACTCS C yUYETOM HH-
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TUBUTyaTbHBIX TIcUXopu3nyeckux ocobeHnocter. [Ipu HeoOX0IMMOCTH peaycMaT-
pUBaeTCad yBEIMYEHUE BPEMEHHM Ha MOJATOTOBKY K MPOMEXYTOYHOM aTTeCTalllH, a
TaK)Ke MPEJ0CTaBISACTCA JOMOIHUTEIBHOE BpeMsi JJisi MOJTOTOBKM OTBETa B XOJI€
KOHTPOJISI TEKYIIEH yCIIeBaeMOCTH U IMTPOMEKYTOUHON aTTECTaI|H.

[Ipu npoBegeHNH MpoIeayPhl OLICHUBAHUS PE3YyIbTaTOB 00yUYeHUs WHBAJIUIOB
U JIMI] C OTPAHWYCHHBIMH BO3MOXHOCTSIMH 3/I0pPOBbsSI MO JUCHMIUIMHE (MOAYJIIO)
00ecreunBaeTCs BHITOJHEHUE CIEAYIOMMX JAOMOTHUTENbHBIX TPeOOBaHUN B 3aBUCH-
MOCTH OT UHIUBUAYATbHBIX 0COOEHHOCTEN 00yUatOIInXCsl:

1. MHCTPYKITUS IO TIOPSAIKY TMPOBEICHUS MPOIEAYPHI OIECHUBAHUSI MPEOCTAB-
JSIeTCS B TOCTYMHOM (hopme (YCTHO, B TUCBMEHHOU (hopMe, YCTHO C MCIIOIh30BAaHUEM
YCIYT CypJIONIEPEBOIUUKA);

2. noctynHasi ¢popMa MpeI0CTABICHUS 3aJJaHUi OILICHOYHBIX CPEJICTB (B MeYaT-
HOl QopMe, B medaTHOM (opMe yBEIMYECHHBIM MIPUPTOM, B (HOpME 3JIEKTPOHHOIO
JOKYMEHTa, 3aJaHus 3a4UTHIBAIOTCS aCCUCTEHTOM, 3aJ]aHus MPEIOCTABIISIOTCS C HC-
MOJIb30BAHUEM CYPJIOTIEPEBO/IA);

3. moctynHas (opma mpeaocTaBieHUs] OTBETOB Ha 3ajaHus (MUCbMEHHO Ha
Oymare, Ha0Op OTBETOB Ha KOMIIBIOTEPE, C UCIIOJIb30BAHUEM YCIYT aCCUCTEHTa, yCT-
HO).

[Tpu HEOOXOAUMOCTH JJIs1 00YYAIOUTUXCS C OTPAHUYCHHBIMH BO3MOKHOCTSIMHU
3JI0POBbSI ¥ MHBAJIUJOB MPOIEAYpa OLICHUBAHUS Pe3yJIbTaTOB OOyUEHHUS [0 JTUCIUII-
TuHEe (MOIYJI0) MOKET MPOBOJUTHCS B HECKOJIBKO ATamoB. [IpoBeneHue mporeaypsl
OIICHWBAHUS PE3YyJIbTATOB OOYUYCHUS WHBAIHUJIOB W JIUIl C OTPAHUYCHHBIMUA BO3MOXK-
HOCTSIMU 37I0POBBS JOITYCKAETCS C MCTOIL30BAaHUEM JUCTAHITMOHHBIX 00pa30BaTEIIb-
HBIX TEXHOJIOTHUH.

6.6 Jlns ocBO€HUS AUCHMIUIMHBI MHBAIUAAMU W JIMIIAMH C OTPAHUYECHHBIMHU
BO3MOKHOCTSIMHU 37I0POBbS TIPEIOCTABIISIOTCSI OCHOBHAS M JOTIOJHUTEIbHAS yacOHAs
JUTEpATypa B BUJIEC AIEKTPOHHOTO JOKYMEHTa B (oHAEC OMOIMOTEKH U / UK B DIICK-
TPOHHO-OMOJIMOTEUYHBIX CUCTEMAX, a TAK)Ke MPEIOCTABIISIOTCS OECIIaTHO CIeIrab-
HbIe y4eOHUKH U y4ueOHbIe mocoOusi, MHasi yueOHast TUTepaTypa U CleluaabHbIe TeX-
HUYECKHUE CPEJICTBA 00YUYEHHUS! KOJUIEKTUBHOTO W MHIWBUIYAIBHOTO TMOJH30BAHUS, A
TaKXXe YCIYTH CYpAONEPEBOIYUKOB U TH(IOCYPIOTIEPEBOTINKOB.

[TpopexTop no yueOHO-HAyUYHOU U G
BOCIIUTATEILHON paboTe AT 7 A.O. Lenumies
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