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Kadenpa: ynpasnenus, uHQopMaTUKU U OOIIEHAYYHBIX JUCHUILIUH
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1. O0mas xapaKTepuCTUKA

1.1 HaumeHoBaHue

JlanHast yuyeOHas JUCHMIUIMHA Ha3bIBaeTCS «DJEKTPOHHBIC CHCTEMBI
yOpaBJeHUs  JIOKYMEHTOOOOpOTOM», BKIOYeHa B PeecTp  aBTOHOMHBIX
JTUJTAKTUYECKUX KOMITIOHEHTOB Akanemuu BOI'Y u peanuzyercs B pamkax OOII
Akagemun BDOI'Y: 38.03.02 MenemkMmenT (Mpoduiab: MTPOU3BOACTBEHHBIN
MEHEP)KMEHT) 10 OYHO-3a04YHOM U 3aouyHod (opmam oOyyeHus, B T.4. C
WCIIOJIb30BaHUEM DJIEKTPOHHOTO OOYyYEHUs, IUCTAHIIMOHHBIX 00pa30BaATEIIbHBIX
TEXHOJIOTHUH.

1.2 esun peanuzauuu

1.2.1 B pe3ynbTaTe OCBOCHUS JAaHHOW AUCITUIIIMHBI 00YUYarOIIUNCS JOJIKHBI
OBJIAJICTh 3HAHUSIMH, YMEHUSMU U HaBbIKAMH B paMkax (HOPMHUPOBAHUS
CHEAYIOIINX KOMIIETEHIINM:

- CriocoOeH OCyIIECTBISITh PyKOBOJCTBO BBIIIOJHEHUEM THUIIOBBIX 3314
TAKTUYECKOTO IIaHUpoBaHus npousBojcTea (I1K-1).

1.2.2 NaaukaTopbl JOCTUKEHUS KOMITETEHIIUI:

- ®opmupyer 0a3y HAaHHBIX U pa3pabdaThIBa€T OPraHU3alMOHHO-
YIPABJICHYECKYIO TOKYMEHTALHIO C HUCIOIb30BAHUEM COBPEMEHHBIX TEXHOJOTUN
3JIEKTPOHHOTO JoKymMeHToobopota (UITK 1.2)

1.3 Mecto B cTpykType OOII

1.3.1 JlanHas jgucuuiuiiHa oOTHocuTcss K Onoky b1.B.08 wactu,
dbopMHpyeMOil ydaCTHUKaMH 00pa30BaTEIbHBIX OTHOIIEHUH U U3Y9aeTCs 110 OYHO-
3a0uHOM (opme u 3ao0uHol Popme ¢ npumenenuem D0 u JIOT Ha 4 cemecTpe (Ha
2 kypce) oOydeHwusl.



1.3.2 Jloruuecku U cOJEpPKATEILHO-METOAUYECKH JAaHHAs IUCIUILIMHA
CBS3aHA C TAKUMU aBTOHOMHBIMH IHJIAKTUYECKMMU KOMIOHeHTaMu naHHo OOII
kak: KommbrorepHass 00paboTka W aHanu3 JaHHBIX, [IpenaurioMHas mpakTHKa,
BrlnonHeHue 1 3almTa BHITYCKHON KBATM(PUKAIIMOHHOW paOOTHI.

1.3.3 M3yueHnto JaHHOW NUCLMIUIMHBI TOJHKHO MPEANIECTBOBATH OCBOCHUE
oOy4Jaronmmcst IPOTrPaMMBL: Nudopmatuka, Teopus MEHEI)KMEHTA,
NudopmanmonHpie TEXHOJIOTMM B MEHEIKMEHTe, JlemoBble KOMMYHHKAIIWU,
OCHOBBI JOKYMEHTAIIMOHHOTO 00€CTICUEHUS YIIPABICHUS.

1.3.4 OcBoeHue AaHHON MUCHMIUIMHBI HEOOXOJUMO KaK MPEIIIEeCTBYIOIIEE
JUTST TIPOXOJKIIEHUS OOydeHmsi 1o mporpammam: CTpaTernyecKuii MEHEHKMEHT,
NHHOBALIMOHHBIA MEHEKMEHT, [lnaHupoBanue W opraHu3amus MPOU3BOJICTBA,
VYnpasnenueckue pemenus, [Ipennumiomnas npaktvka, BelolHeHUWe U 3ammra
BBIITYCKHOM KBAJIM(PUKATMOHHOW PaOOTHI.

1.4 O6bem

1.4.1 OO6mwmii 00beM JaHHOW JUCUUIUIUHBI (TPYIOEMKOCTh Y4eOHOM
Harpy3ku oOydYaromierocsi Mpu OCBOCHHH MPOrpaMMbl, BKIIIOYAOIIasl B ceOs Bce
BUJIBI €r0 y4eOHOUN JAESITeNbHOCTH, MPEAyCMOTPEHHbIC YUE€OHBIM IIJIAHOM JIJIst
JOCTIKEHUSI TUTAHUPYEMBIX pe3yJIbTaTOB OOY4YEHUs) COCTaBisieT: 4 3a4eTHBIX
enuHuI] Win 144 akageMUYecKUX 4acoB BHE 3aBUCHMOCTH OT (popMbI 00ydeHUs,
MPUMEHSIEMBIX 00pa30BaTENbHBIX TEXHOJIOTUM, pealn3alu C HCIOJIb30BAaHUEM
ceTeBoil (hopMbl, peanu3aluy MO0 WHIWBHUIYyaIbHOMY y4eOHOMY IUIaHY, B TOM
YHUCIie TP YCKOPEHHOM O0YYEHUH.

1.4.2 O0beMbl yueOHOU Harpy3Kku 0Oy4aronierocs Mpu OCBOEHUU
MPOTpaMMBbl TUCHMUIUIMHBI 110 BUJIaM Y4E€OHOH AesATeTbHOCTH COCTABIISIIOT:

O0beM, B aKkaIeMHYECKHX Yacax
N . 110 3204HOI (popMme ¢
Buabl yueoHoii 1esiTeIbHOCTH 110 0YHO-3204HOI
bopme npumeHenuem 0 u
P JIOT
3aHsTHS JEKIIMOHHOTO THIIA 8 4
3aHATUS CEMUHAPCKOT0 TUIA - -
IIpoexTupoBanue - -
WNunuBuayansHas paboTa ¢ 00y4JaromuMcs 8 4
CamocrosTenbHas pabota 00yJaronerocs 104 112
ATTecTanus 24 24
Bcero 144 144

2. CTpyKTYpa U cofepKaHue
2.1 Conep:kanue pas3iesioB U TeEM

Pazgeanl un YuyeOHble 3aHATHSA
Conep:kanue (IMAaKTHYCCKUE
TeMbI
= o Toaw CAMHHIEI) | 3a0unas popma




¢ D0 u JOT

Buabl |5 5 £ & Buael |5 5 E §
1] 2 \ 3 | 4 | 5 | 6 | 7
Paznen | CymHOCTB ¥ 3HaUEHUE DIIEKTPOHHOTO JTOKYMEHTO000pOTa
[Ipenmer, copepkanue, 3amaud | 3aHATH 3ausatu
IHACIATLINHEL. INousarue i i
“3JIEKTPOHHBIN JOKYMEHT”’ B | JEKIMO 0,5 JIEKIINO 0,4
UH(OPMAITMOHHOU CHCTEME | HHOTO HHOTO
OpraHu3aIyH. Tepmunomorusi, | TuUmAa THIIA
HACTIOJIb3yeMast B cucremax | ugus Nuanus
JIEKTPOHHOI'O  JIOKYMEHTO000pOTa. | Mayasb UIyab
3amaun CUCTEeM  DJIEKTPOHHOTO Has Hast
nokymeHroobopota. Ilonb3oBatenu | pabora 0,5 paborta 0,4
CHCTEM aBTOMAaTH3all1 c c
ANEKTPOHHOTO JJOKYMEHTO000pOTA. oOyuae oOyuae
MBIMHA MBIMHA
Beenenne
— popaboTKa KOHCIIEKTA JICKIINH,
B CHUCTEMBI
— aHaNu3 y4eOHUKOB, YUeOHBIX
IEKTPOHH N g
oro ocoOuii, crienuanbHON JINTEPaTypPhl
10 JaHHOW TeMe (C yKa3aHHueM
JIOKYMEHT cTpammI);
oobopora p0 : (’) a a €CKO
— HOArOTOBKA K IIPAKTUYECKOM
P y Camoct Camoct
3aHATHIO;
0ATED 0ATEID
— TIOJITOTOBKA K JUCKYCCHU TIO
. Hast Hast
ompeeICHHOM mpobieMe Ha Oa3e 10 10
. pabora pabota
MIPOYUTAHHOH JINTEPATYPHI,
o0y4Jaro o0y4Jaro
W3Y4YE€HUS] HOPMAaTHUBHBIX aKTOB,
HIErocs HIerocs
MIPAKTUKH T.JI.;
— MOJTOTOBKA CIHCKA IUTEPATYPHI
(6ubmuorpadun) u mogdopka
HOPMATUBHBIX UCTOYHHUKOB 110
ONPEACICHHON TEMATHKE, UX
M3yYeHUe U T.J1.)
Cucremsl AJEKTPOHHOTO | 3aHITH 3angaru
JIOKyMEHTOO00O0pOoTa Ha Oaze s s
JIOKJIBHON BBIYHCIUTEIBHON CETH | JIEKIHO 0,5 JIEKITIO 0,4
OpraHH3aIliH. TepputopuaibHO- | HHOTO HHOT'O
pacrpe/ieIeHHbI BapUaHT CHUCTEMBI | THIIA THIIA
ApXUTEKT
. ANEKTPOHHOTO JOKYMEHTOO0OpOTa.
zIT) Tvpa OYHKIMOHATBHBIE MOIYJIH CHCTEM
PYKTYP ANEKTPOHHOTO JOKYMEHTOO0OpOTa.
CHUCTEM Nunus Nuanus
O0ecrieynBaroIme HOICUCTEMBI
JIEKTPOHH Uayab Uayab
CHCTEM ANEKTPOHHOTO
oro JTOKyMeHTooOOpoTa.  TexHuueckoe Hasd Hai
JIOKYMEHT M ' pabota 0,5 pabota 0,4
obecrieyeHue. [TporpammHuoe
oobopota c c
o0ecrnieueHue HopmarusHo-
o0ygae oOyuae
METOIUYECKOE obecneyenne
. | MpIMH MBIMHA
HUCIIOIB30BaHUSA KOMILIEKCHOI
CHCTEMBI aBTOMAaTH3aIlNU

AJIEKTPOHHOTO JIOKYMEHTO000pOTA.




— popaboTKa KOHCIIEKTA JIEKIUH;

— aHaM3 y4eOHHUKOB, y4eOHBIX
MocoOui, CrIeUaILHOM JINTEPaTypPhI
110 JaHHOW TeMe (C yKa3aHHueM
CTpaHHI);

— MOJTrOTOBKA K IPAKTUYECKOMY

Camocrt Camocrt
3aHSTHIO;
OsITEITh OsITEITh
— MOJTOTOBKA K JUCKYCCUU TIO
. Hast Has
onpeeIeHHOM mpobieMe Ha Oa3e 10 10
. pabora pabora
MIPOYUTAHHOH JINTEPATYPHI,
o0y4aro o0y4Jaro
W3Y4YEeHHSI HOPMATHUBHBIX aKTOB,
Ierocs HIeTOCS
MIPAKTUKH T.1I.;
— MOJrOTOBKA CIKCKA JINTEPATYPHI
(bubmmorpadun) u mogdopka
HOPMATUBHBIX UCTOYHHUKOB I10
ONPEACICHHON TEMATHKE, UX
W3Y4YEeHHE U T.]I.)
OYHKIMM  CHCTEM: perucrpauus | 3aHaTu 3aHsTH
JOKYMEHTOB. Ynpasnenue a o
INEKTPOHHBIMU JIOKyMEHTaMH. | JICKIIHO 0,5 JIEKIMO 0,4
Cozmanue W XpaHEHUE PA3JIUYHBIX | HHOTO HHOTO
HECTPYKTYPHUPOBAHHBIX JOKYMEHTOB | THIIA TUTIA
(oducHsbie MIPUIIOKEHUS,
rpaduyecKkue M MeIuaMaTepUalIbl,
yepTexxu u mp.), Bepcuu u OUIIL,
MOJJEP)KKA  JKU3HCHHOTO  IIHKJIA
JOKYMEHTOB,  Ha3Haue€HHE IMpaB
JIOCTYIIa, BEJICHUE UCTOPUU PabOTHI,
MOJIHOTEKCTOBBIA W aTpuOyTuBHBIN | MHaKUB Nunus
MOWCK.  CO3JJaHWE  DJIEKTPOHHBIX | MIyajb Uayanb
JOKYMEHTOB,  BEJIEHHE  CHCTEMBbI Hast Hast
DyHKIMHU
cneTeM CIIPaBOYHHKOB, VYmpasnenue | pabora 0,5 pabota 0,4
JeNnoBeIMU TIporieccamu. [logaepixka c c
JICKTPOHH
oro MIPOLIECCOB COTJIACOBAHUS u | obydae oOyuae
OKVMEHT 00pabOTKM JOKYMEHTOB, BbIJaya | MBIMH MBIMU
JIORYM 3a/laHui u KOHTPOJIb ux
oobopota
HCIIOJIHEHHS, obecrneuenue
B3aMMOJICHCTBHS MEXITY
COTpyOIHUKaMH B Xojae OuzHec-
MPOLIECCOB, MOJIEPKKa CBOOOIHBIX
1 kecTKux MapupyTto (workflow).
— popaboTKa KOHCTIEKTA JICKIIHNH,
— aHaNu3 Y4eOHUKOB, YIeOHBIX
> Y Camoct CamocTt
ocoOuii, crienuanbHOM JINTEPATypPhl
. OsITEIb OsITeIb
IO JIAHHOM TeMe (C yKazaHueM
Hast Hast
CTpaHHII); 10 10
pabota pabota
— MOJTOTOBKA K MPAKTHUECKOMY
o0y4Jaro o0y4Jaro
3aHSTHIO;
Ierocs HIeTOCS

— MOJTOTOBKA K JUCKYCCUU TIO
ompeeIeHHOM mpobiieMe Ha Oase




MIPOYHUTAHHOH JIUTEPATYPHI,
W3Y4YCHHUSI HOPMATHUBHBIX aKTOB,
MPAKTUKH T.1I.;

— MOATOTOBKA CIIUCKA JINTEPATYPhI
(6ubmuorpadun) n mogdopka
HOPMATUBHBIX UCTOYHHUKOB 10
OIIpEICIICHHOW TeMaTHKe, UX
U3Y4YEHHE U T.].)

Knaccudukanms cucteM | 3aHsaTH 3ausatu
ANEKTPOHHOTO  JOKYMEHTO00OpOoTa s s
[IpuzHaku KJIaccu(puKanuu:- | JEKIHUOo 0,5 JIEKLINO 0,4
COOTBETCTBHUE CTaHJapTaM | HHOTO HHOTO
OTEYECTBEHHOI'O JICJIONPOU3BOJCTB; | THUMA TUTIA
pa3paboTUYMK CHCTEeMBI; pemiaembie | Muaus Nuaus
3afa4d  JENONpPOM3BOJCTBA;  THII | HIyallb uayanb
OpraHM3ali Ha KOTOPBIC CHCTEMBI Hast Hast
paccYuTaHbI pabora 0,5 paboTta 0,4
c c
oOyuae oOyuae
Knaccudu MBIMHA MBIMH
Kalus — IpopaboTKa KOHCIIEKTA JICKIIHNH,
CUCTEM — aHAJU3 YIeOHUKOB, YICOHBIX
JJIEKTPOHH | MOCOOUH, CIICIUAILHON JINTEPATYPhI
oro T10 JTAaHHOU TeMe (C yKa3aHHeM
JOKYMEHT | CTpaHHII);
0000pOTa | — MOJATOTOBKA K MPAKTUYECKOM
P A p M Camocrt Camocrt
3aHSTHIO;
OsITEITh OSITEITh
— TIOJITOTOBKA K JUCKYCCHU TIO
. Has Hast
orpezieNieHHOM mpobiieme Ha 6ase 10 10
. pabota pabora
MIPOYUTAHHOH JINTEPATYPHI,
o0yuato oOyuato
W3Y4YE€HUS] HOPMATHUBHBIX aKTOB,
Ierocs IeToCs
MPAKTUKH T.JI.;
— MOJTOTOBKA CIHCKA JIUTEPATYPHI
(6ubmuorpadun) u mogdopka
HOPMAaTUBHBIX UCTOYHHUKOB 110
ONPEACICHHON TEMATHKE, UX
U3y4eHUe U T.J1.)
Ilogxogpl X CO3MAHUIO CHCTEM | 3aHATH 3ausatu
ANEKTPOHHOTO  JOKYMEHTO00OpOoTa s s
Bri6op u
e0e TpeboBanuss K cucTemMam. OITambl | JIEKIIHO 1 JIEKIMO 0,4
BH HU
AP BBEIOOpa CHCTEMBl aBTOMATH3AllUU | HHOTO HHOTO
e
Dransl BHEIPCHUS CUCTEMBI | THIA TUTIA
KOMILITEKC
HEIX aBTOMATH3AINH 3JeKTpOHHOTrO | MHaus Nuaus
JIOKYMEHTOO000pOTa Uayab Hyalb
CUCTEM ™ p y y
DIIEKTPOHH Hadt Has
p pabota 1 pabota 0,4
oro
JTOKYMEHT ¢ ¢
oOyuae oOyuae
oobopoTa i i
MBIMH MBIMH
— IpopaboTKa KOHCTIEKTA JICKIINH, Camocrt 10 Camoct 10




— aHaNM3 y4eOHUKOB, YICOHBIX OSITEITb OSITEJTb
oCcoOuii, CrielMaTbHOMN JINTEPATYPhI Hasi Has
I10 JTAaHHOU TeMe (C yKa3aHHEeM pabora paborta
CTpaHMII); o0yy4aro o0yyaro
— MOJTrOTOBKA K IPAKTHYECKOMY HIerocs HIerocs
3aHSTHIO;
— MOJTrOTOBKA K JUCKYCCHUU TTO
orpeiesieHHON pobieme Ha 6aze
MIPOYUTAHHOM JIUTEPATYPHI,
W3YYCHHS] HOPMATHBHBIX aKTOB,
MPAKTUKU T.1.;
— MOJTOTOBKA CIHCKA JINTEPATYPHI
(6ubmuorpadun) n mogdopka
HOPMATUBHBIX UCTOYHHKOB 10
oTpeieNIeHHOM TeMaTHKe, UX
W3Y4YEeHHE U T.].)
Pasnen |l ABTomMaTtuzanus ynpaBieHus 3J€KTPOHHBIM TJOKYMEHTOO00POTOM
[ToHsiTHE DJEKTPOHHOrO JOKyMEHTa | 3aHSATH 3aHATH
(3M). Buast 3/1. CocraB omeparuii s s
MIPOCKTHPOBAHHUSI OJ1 | nexuuo 1 JICKITHO 0,4
Knaccudukanus CPEICTB | HHOTO HHOTO
aBTOMATHM3alMKk cocTaBieHus OJI. | Tuma TUTIA
TpebGoBanus K cucreMam | Munus Nunus
cocraBieHust DJI. XapakrepucTuka | uayaib Uayanb
CUCTEM Hast Has
paborta 1 paborta 0,4
c c
oOyuae oOyuae
ABTOMaTH i i
MBIMU MBIMU
3arus
— IpopaboTKa KOHCTIEKTA JICKIINH,
COCTaBIIEH
s — aHaNu3 Y4eOHUKOB, YUeOHBIX
oco0uii, crienuanbHOM JINTEPATYpPhI
AIIEKTPOHH .
X 0 TAHHOM TeMe (C yKazaHueM
CTpaHUII);
AOKYMERT gO,I[F(?”;F)(’)BKa K MIPaKTUYECKOM
OB p y Camocrt Camoct
3aHSTHIO;
OsITEIb OsITeIb
— MOJTOTOBKA K JUCKYCCHUU TIO
. Has Hast
orpeieNieHHOM Tpo0iieMe Ha 0ase 10 10
. pabota pabota
MIPOYUTAHHOH JIUTEPATYPHI,
o0Oy4Jaro o0y4Jaro
W3YYCHHS] HOPMATHBHBIX aKTOB,
Ierocs HIeTOCS
MIPAKTUKU T.1.;
— TIOJITOTOBKA CITHCKA JINTEPATYPBI
(Oubnumorpacdun) u mogdopka
HOPMATUBHBIX UCTOYHHKOB 10
OTpeIeNICHHON TeMaTHKe, UX
W3y4eHue U T.J.)
Opranuza | ABTOMAaTu3alus IMpPOLIECCOB BBOJA, | 3aHATU 3aHsaTH
st MMOTOKA  BXOMSIINX  JIOKYMEHTOB. s 1 s 0.4
CHUCTEM ABTOMaTH3aLU XpaHEHHUs | JIEKIHO JIEKIMO ’
AJIEKTPOHH | AIEKTPOHHBIX JIOKYMEHTOB. | HHOTO HHOTO




oro OcHoBHbIE 3a/Jaydl  OpraHU3alluy | TUMA TUTIA
JOKYMEHT | CHCTEMBI JJICKTPOHHBIX JIOKYMEHTOB.
M P y J%08010%0:3 Nuanus
oobopora | KommuiekcHbie CUCTEMBbI
Uayanb uayaib
aBTOMATHU3AlMN JTOKYMEHTOO0OpOTa
u JIEJIOBBIX MPOLIECCOB Hadt Hat
" | pabora 1 paborta 0,4
ABTomaTH3aIus reHeparumn . .
otyeToB. OpraHuzanus OKOHHOT'O
. oOyuae oOyuae
uHTepdeiica  Mmoyb30BaTENs B
MBIMU MBIMU
O(HCHBIX MPOrpaMMax
— popaboTKa KOHCIIEKTA JIEKIUY;
— aHaNMM3 y4eOHUKOB, YICOHBIX
ocoOuH, CrieuaaIbHON JINTEpaTyphl
10 TaHHOM TeMe (C yKazaHueM
CTpaHuLl);
— MOJTrOTOBKA K IPAKTHYECKOM
A p y Camocrt Camocrt
3aHSTHIO;
OsITEIb OsITEIb
— MOJTrOTOBKA K JUCKYCCHUU TIO
. Hast Hast
onpeieIeHHOM nmpobiieMe Ha 6aze 11 10
9 paboTta pabora
MIPOYUTAHHOM JIUTEPATYPHI,
o0y4aro o0y4aro
W3YYCHHUS] HOPMAaTHUBHBIX aKTOB,
HIerocs HIeToCs
MIPAKTUKU T.J.;
— TIOJITOTOBKA CITHCKA JINTEPATYPHI
(6ubmuorpadun) u mogadopkKa
HOPMATUBHBIX UCTOYHHKOB T10
oTpeieNIeHHOM TeMaTHKe, UX
W3y4eHue U T.J1.)
OCHOBHBIE 3a/laud  OpPraHM3aluU | 3aHATH 3aHATH
CUCTEMBI JIEKTPOHHOTO s s
nokymeHToobopota (C3/10). Drambl | JIEKIUO 1 JIEKITHO 0,4
pazButuss u  kiaccet  COJIO | HHOTO HHOTO
XapakTepucTuka OpraHM3aliy | THUMA TUTIA
Cco10 c HCIIOJIb30BAHUEM
texnonoruu "ad-hoc" Opranmszanus
CUCTEM AIIEKTPOHHOTO
Kommekc
JOKYMEHTO000poTa KJacca
HBIC " "
groupware OcobenHoctu
CHCTEMBI HNunus Nunus
opraHmzalii ~ paboThl  CHUCTEM
aBTOMAaTH3 Uayab Uayab
yIOpaBiIeHUs  JTIOKyMEHTOOOOpOTOM
anuu " " Hasi Has
kmacca "ACKHUI" OcobenHoctu
JIOKYMEHT pabota 1 pabota 0,4
OpraHu3aIu CHJ10,
oobopTa u c c
enopix | CPHCHTHPOBAHHBIX Ha | e o6vaae
a1 HCTIOJIb30BaHHE "docflow"- ya ya
MPOLIECCOB MBIMH MBIMH
TEXHOJIOTUHU Cucremsl
ABTOMATH3AIMH JCIIOBBIX MPOIIECCOB
(CAHIT) KoMIuieKCHbIE CHCTEMBbI
aBTOMATHU3AIMHN JOKYMEHTOO0OpOTa
1 JICTIOBBIX MPOIIECCOB
— NpopaboTKa KOHCIIEKTA JIEKIUH; Camocrt Camocr
— aHaIM3 y4eOHUKOB, y4eOHBIX OsITEIb 11 OSITEIIb 10
MOCoOMi, CIIeUATLHOMN JINTEPATyPhI Hast Has




T10 JTAaHHOU TeMe (C yKa3aHHeM
CTpaHuLl);

— MOJTOTOBKA K MPAKTHYECKOMY
3aHATHIO;

— MOATOTOBKA K IUCKYCCUU TI0
orpeiesieHHON pobieme Ha 6aze
MPOYUTAHHOH JIUTEPATYPHI,
M3y4eHHs] HOPMaTHBHBIX aKTOB,
MPAKTUKH T.1I.;

— MOATOTOBKA CIIUCKA JINTEPATYPHI
(6ubmuorpadun) n mogdopka
HOPMAaTHBHBIX HCTOYHUKOB I10
OIIpEICIICHHOW TeMaTHKe, UX
M3Y4YE€HHE U T.].)

pabora
oOyuato
IIerocst

paborta
oOyuato
IEeTOCs

Cucrema
JIEKTPOHH
oro
JIOKYMEHT
oobopota
u
yrpaBieH
us
B3aHUMO/IC
HCTBHEM
JUPEKT
M

O6mas wuHpOpMAIMS O CHCTEME
DIRECTUM. DIRECTUM -
MOJIHOLICHHAs ECM-cucrema.
OYHKIIMOHATBHBIC BO3MOXKHOCTH
CUCTEMBI DIRECTUM.
ApxuTekTypa U TEXHUYECKHE
BO3MOYXHOCTH CUCTEMBI
DIRECTUM. CkBo3Hble OusHec-
3amaun  (ympaBlI€HHE JOTOBOPAMHU,
yIpaBiieHue COBCIIaHUSIMU,
KaHILIeTSpHs, yIpaBJeHHE
B3aUMOJICHICTBUEM C KIMEHTAMH),
pemaembie B cucteme DIRECTUM.
CpenctBa JOCTaBKU JIOKYMEHTOB B
cucreMy wu3BHe: uyepe3 Desktop-
KnueHT, Beb-moctyn, pacuimpeHus
ans SharePoint  u ciyXObl
npeoOpa3oBaHUs JIOKYMEHTOB
(DIRECTUM TS). Opranuzanus
XpaHeHUs AIIEKTPOHHBIX
JIOKYMEHTOB B DIRECTUM.
Wuterpanus cucremsl DIRECTUM
¢ ERP-cucremamu: OBYXCTOpOHHSA
CUHXPOHU3AIUS CIIPaBOYHUKOB,
BKJIIOYEHUE OOBEKTOB CHCTEMBI B
workflow, reHeparyst JOKyMEHTOB U
noctyn K HuM u3 ERP-cucremsl.
VYnupasnenue 3EKTPOHHBIMU
JOKYMEHTaMHU Ha MPUMEPE CUCTEMBI
JUPEKTYM. Co3nmanue u
XpaHeHue Pa3ITUYHBIX
HECTPYKTYPUPOBAHHBIX JTOKYMEHTOB
(Texctel MS W

3aHaTH
i
JEKIIO
HHOTO
THIA

3aHaTHu
i
JIEKIIO
HHOTO
THIA

0,4

Nunus
Uyanb
Has
paborta

00yuae
MBIMHU

Nunus
UIyanb
Hasl
paborta

oOyuae
MBIMH

0,4

— popaboTKa KOHCTIEKTA JICKIIHNH,
— aHaIM3 y4eOHUKOB, y4eOHBIX
MocoOMi, CTIeUAILHON JINTEPATyPhI

Camoct
OSITEID
Has

11

Camoct
OSITEIID
Has
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T10 JTAaHHOU TeMe (C yKa3aHHeM pabora paborta
CTpaHMII); o0yy4aro o0yuaro
— IMOJITOTOBKA K IPAKTHYECKOMY Ierocs Imerocs
3aHSTHIO;
— IMOJITOTOBKA K JUCKYCCHH T10
orpeiesieHHON pobieme Ha 6aze
POYUTAHHOH JIUTEPATYPHI,
U3y4YCHUSI HOPMATHUBHBIX aKTOB,
MPaKTUKH T.]1.;
— MOJITOTOBKA CITUCKA JIUTEPATyPhI
(6ubmuorpadun) n mogdopka
HOPMAaTHBHBIX HCTOYHUKOB I10
OIIpeZIeTICHHON TeMaTHKe, UX
M3Y4YE€HHE U T.].)
O0ecneueHre NOIMHHOCTH 3angaru 3angatu
JIOKyMEHTOB. Pasrpannyenue npas s 1 s
AocTyma. 3aKOHOaTeIbHOE JIEKIINO JEKIIUO 0,4
peryJupoBaHue. HHOT'O HHOT'O
THUIA THUIA
Nunus Nunus
U1yasb Uayasb
Hasl Hasl
pabora 1 pabora 0,4
C c
oOyuae oOyuae
3amura i i
MBIMH MBIMH
uHpopMall
LB — MpopaboTKa KOHCIEKTA JICKIUH;
— aHaNu3 y4eOHUKOB, Y4eOHBIX
cucTeMax N 8
10 nocoOui, crieuanbHON JINTepaTyphbl
AIEKTPOHH .
oro 10 JaHHOW TeMe (C yKazaHHueM
TpaHMUII);
JOKYMEHT CTpanuu);
— MOJITOTOBKA K MPAKTHUECKOMY
oobopora. Camoct Camoct
3aHSATHIO;
OSATEITh OSATEITh
— MMOJITOTOBKA K TUCKYCCHH T10
. Hast Hasl
orpezeNieHHOM mpobieme Ha 6ase 11 12
. pabota pabora
MPOYUTAHHOH JIUTEPATYPHI,
o0yyaro o0yyaro
M3y4EeHUS] HOPMATUBHBIX aKTOB,
IEeroCst HIerocst
MPaKTUKH T.]I.;
— MMOJITOTOBKA CITUCKA JIUTEPATyphI
(6ubmumorpadun) n mogdopka
HOPMAaTHBHBIX HCTOYHUKOB I10
ONpPEACICHHON TEMATHKE, UX
M3y4eHHe U T.]1.)
2.2 Ilepeuennb obecneuenusi CPC
[Ipy  BBIIOJIHEHWH  CaMOCTOATENBHON  paboThl,  OOydJaromeMycs
MPEIOCTABIISCTCSA CEAyIoNIee yaeOHO-METOoInUecKoe o0ecreueHue:
- uH(MOpPMAIMOHHBIE  PECYpChl, TEPECUUCICHHBIC pazgene  4:

HNudopmanmonHsie pecypchl JaHHON POrPaMMBbI;




- JJIGKTPOHHBIE KYPCHI, pa3MelIeHHbIE B BEpTHKAIHLHOM MeHI0 Kammyca
BOI'Y;

- MaTepuaibl JICKIIMOHHBIX WM MPAKTUYECKUX 3aHATHH IO JUCHUTUITHHAM
OakanaBpuara.

3. ®OoH/1 OLIEHOYHBIX CPECTB

3.1 Dransbl popMUpPOBaHHUA KOMIIETCHIM I
Komnerenuus Koa n HaumenoBanue Pe3ysabTaThl 00y4eHHs 110
KOJ cojiep:KaHH HHIUKATOPA MMCHANJINHE
e NOCTHKEHUS
KOMIIeTeHIIUH
1 2 3 4
I[IK-1 Cnocoben HIIK 1.2 ®opmupyer 3HAeT: CyIHOCTb U 3HAYEHUE
OCYILECTBIISAITh 0a3y 1aHHBIX U 3NIEKTPOHHOT'O IOKYMEHTO000pOTa,
PYKOBOJCTBO pa3pabarbIBaeT MOHATHUE U BUBI JIEKTPOHHBIX
BBIIIOJTHEHUEM OpraHU3alMOHHO- JOKYMEHTOB, OCOOCHHOCTH
TUIOBBIX 3a7a4 yIIpaBJIEHYECKYIO OpraHu3aluy 3JIEKTPOHHOTO
TaKTHYECKOTO JOKYMEHTALHIO C JOKYMEHTO000poTa
IUTAHUPOBAHUS HCIOJIb30BaHUEM VYMeer: UCI0JIb30BaTh COBPEMEHHbIE
IIPOM3BOJICTBA COBPEMCHHBIX TEXHOJIOTUH | TEXHOJIOTHHU 3JIEKTPOHHOTO
JIEKTPOHHOTO JIOKYMEHTO000pOTa B
JTOKyMEHTO000poTa IpoeCCUOHATIBHON J1EeATEIbHOCTH
Brnaneer: HaBbikamMu paboTHI B
COBPEMEHHBIX CHCTEMax
AIIEKTPOHHOIO IOKYMEHT0000pOTa

3.2 Iloka3areyid, KpUTEPUH U LIKAJIA OLECHUBAHUS

3.2.1 Jnsg oueHUMBaHMS KOMIETEHUMH oOOydaromierocss Ha JTane ux
dbopMHpoBaHUsS MO pe3yjbTaTaM OCBOEHHUS MPOTrpaMMbl JAHHOW JAMCLIMILIAHBI
MPUMEHSIETCS YeThIpexOallibHasi [IKaja OICHUBAHUS (OICHKUA «OTIUYHOY,
«XOPOILO», KYAOBIETBOPUTEIBHO» WIIH «HEYAOBIETBOPUTEIBHOY).

3.2.2 Ilpu UPUMEHEHUU TEXHOJIOTUW, HWCIOJIb3YIOIIUX WHBIE [IKAJIbI
u3MepeHust (TECTUpOBaHKE, OAITLHO-PEUTUHTOBOM, PEUTUHTOBOM U T.1.), OHU IS
OKOHYATEITHLHOTO O(GOPMIICHUS TEPEBOSTCS B YETHIPEXOA/UIbHYIO MIKATY TI0
cienyomuM mapamerpam: 90 u Gosiee MPOLIEHTOB MaKCUMaJbHO-BO3MOXHOU
CyMMBI — «OTIU4YHO», 70-89% - «xopomo», 50-69% - «yZOBIETBOPUTEIHHOY,
Menee 50 % - «HeyIOBJIETBOPUTEIIHHO.

323 TIlpu QopMupoBaHUU OIEHKH OOYYaIOIIErocsl HMCIOJIb3YHOTCS
CIelyIOlMe TOKa3aTelld W KPUTEPUU OICHUBAHUSA pE3yJbTaTOB OCBOCHHUS
IporpamMMbl JTaHHOM AMCLMIUIMHBI M COOTBETCTBYIOILIETO 3Tana (popMUpOBaHUS
KOMIETEHIINI 00y4Jaronierocs:

Ouenka Kpurepuii Nuaukartop (nmoka3areib)
«OTJIMYHO» | YCBOEHHUE MPOTrPaMMBbI B | 3aJjaHUE BHINOJIHEHO 0€3 3aMeYaHHii, MOJIHOE U
HOJIHOM 00beme JIOTHYECKU CTPOMHOE U3JI0KEHUE COICPIKaHUS TIPU
OTBETE WU B OTYETE, TECHOE YBSI3bIBAHNE TEOPUU
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BOIPOCA C MPAKTUKOM, OTCYTCTBUE 3aTPYAHEHUM C
00BSICHEHHEM BCEX ACIIEKTOB BBIITOJIHEHHS 3a1aHus,
XOpoIlee BIaJIeHUe YMEHUSIMH U HaBbIKAMHU 110
nporpaMme, 3HaHUE MOHOTPa(UIECKON TUTEPATYPHI,
HaJIMYUE YMEHUM CaMOCTOSITENIbHO 00001IaTh U U3J1arath

Marepual

«XOpOILIO» | TBEPJIOE BIIAZICHUE 3aJJaHUE BBIIIOJIHEHO 03 CYIECTBEHHBIX 3aMEUYaHUH,
MaTepuaJioM B paMKaxX | rpaMOTHOE M3JIOKEHUE OTBeTa (0TYETa), OTCYTCTBHE
POrPaMMBI CYIIECTBEHHBIX HETOYHOCTEH, MPaBIIILHOE IPUMEHEHHE

TEOPETUYECKUX NOJIOKEHUI U BIIaJICHUE
HEO0OXOIUMBIMU HABbIKAMU MPU BHITOJIHEHUH
MPAKTUYECKUX 3aJaHUIN

«YAOBJIETBO | BJIaACHUC TOJIBKO 3aaHu€ B OCHOBHOM BLIIIOJIHEHO, JOITYIHICHUEC
PUTCIILHO» OCHOBHBIM MaTCpUAIOM HETOYHOCTCH IIpu MMpaBUJIbHOM B OCHOBHOM OTBCTC,
IMporpamMmabl HapyYICHHUE ITOCIICA0OBATCIIBHOCTHU B €TI0 U3JIOKCHUH, HC

YCBOCHHUC OTACJIBbHBIX CYIICCTBCHHBIX HeTaﬂeﬁ,
HaJINn4uc Sany,HHeHI/Iﬁ B BBIITIOJIHCHHUH IIPAKTUYCCKHX

3aJaHuI
«HEYJIOBJIET | HE BIaJIeHHUE 3aJJaHH€ HE BBIMOJIHEHO, JONYCK 00yJYarouMcs pu
BOPUTEJIbH | 3HAYUTENIbHOH (U OTBETE MPUHIMIHUAIBHBIX OLIUOOK, OOJIbIINE
o» 3HAYMMOI1) 4aCThIO 3aTPyIHEHUs NPH BBIIOJIHEHUH NPAKTHUECKUX PadoT,
MaTepuaia porpaMMbl | OTBET CBHJIETEIbCTBYET 00 OTCYTCTBUU 3HAHUM 1O
npeaMery

3.2.4 Artrectraiua N0 AAHHOW JWCUUIUIMHE MOKET OCYIIECTBIATHCS IO
OanpHO-pelTuHrOBOM cucteme (nmanee - BPC), kotopas mpencraBiser coOoi
CTpPOTO  TIOCJIEIOBATEIbHOE  MPOXOXKACHHE  OOYYaIOMUMCS ~ KOHTPOJIBHBIX
(peniepHbIX, pyOexkHbIX) Touek (manee — KT-1, KT-2 u 1.1.) ¢ momydeHueM OLIeHKH
32 KQYeCTBO IMOKA3aHHBIX PE3YJIbTATOB B BHUJE OINPEACICHHOW KOHEUYHOW CYMMBbI
6anoB. [Ipy 3TOM UCTIONB3YIOTCS CIAEAYIOIINE UHIUKATOPHI HAYMCIICHUS OAJIIOB.

3.2.4.1 Oobmee xonmuectBo OammoB BPC pacmpenensercs ciaemayrommm
obpazom:

- 32 IPOXOXKACHUE MIPEBAPUTEILHOIO 3Tana — 20 6aJIoB;

- 32 IPOXOXKACHUE MEPBON KOHTPOJIBLHOM TOUKHU — 70 20 6aJLIOB;

- 32 MPOXOXAEHUE BTOPON KOHTPOJIBHOM TOUKM — 10 20 6aioB;

- 32 IPOXOXKACHUE TPEThE KOHTPOJIBbHON TOUKH — A0 20 O6aJIIOB.

3.2.4.2 IlepeBon HaOpaHHoW cymMMbl T1I0 wutoram Bced bBPC B
4YeThIpeXO0aUIbHYI0 IIKAJy OLEHUBAHMS OCYILECTBIAETCS MO  CIEAYIOUIUM
napameTpam: 72 u Oosiee OAITIOB — «OTIMYHOY», 56-71 GamioB - «xoporioy», 40-55
OaJIIOB - «YJIOBJIETBOPUTEIHEHO», MeHee 40) 0aIOB - «HEYOBICTBOPUTEIHHOY.

3.2.4.3 3a mpoxoxkJACHHE MPEABAPUTEIHHOIO dTana Havyuciasercs no 20
OaJIJIOB TIPOIMOPIIMOHATIEHO W3YYEHHBIM OOYYAIOIIMMCS pasjieiaM JIEKIIMOHHOTO
MaTepuaia W HAOpaHHBIM TPH TECTUPOBAHWUU B CAaMOM MPEJCTABICHHOM JIJIs
U3YUYCHUS PeCypce KOJIMUECTBY OAILIOB.
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3.2.4.4 Haunucnenue OamioB 1O pyOeKHOW aTTecTallud IO TEPBOM
KOHTPOJIbHOM TOYKE OCYIIECTBISECTCS B 3aBHUCHUMOCTH OT Pe3yJbTaTUBHOCTH
ydacTusi Ha BeOMHape.

3.24.4.1 Ilpu oH-maiiH ydacTMu Ha BeOWMHape Oaulbl HAYUCISIOTCS I10
CJIEIYIOLIUM KPUTEPHUSIM:

1) 5 OGamnoB, eciiM ydacTH€ OTrPAHUYUIOCH TOJBKO MPHUCYTCTBUEM WIH
OJIHUM  HEpe3yJbTaTUBHBIM  JeHCTBUEM (BONPOC WIJIM  BBICTYIUICHHE HE
COOTBETCTBOBAJIN TEME);

2) 10 6amioB, ecnu ObUIH J1Ba U O0JIee HEPE3YIHTATUBHBIX JECHCTBUS;

3) 15 GamoB, ecnu cpeau ABYX WK Oojiee IPOU3BEICHHBIX 00YYarOIIMMCS
JEUCTBUN KaK MUHUMYM OJHO OBLIO pe3yJbTaTUBHBIM (IIPAaBUILHOE H3JI0KEHUE
MaTepuana, TOYHO 3aJaHHbIA BOINPOC, APTYMEHTHPOBAHHAasA M OOBEKTUBHAs
peleH3us);

4) 20 OGamnoB, eciM BCe MPOU3BEJCHHBIE OOydYarIIMMCS 1Ba U Ooiiee
NEeNUCTBUN ObUTN PE3yJIbTATUBHBIMH.

32442 Ilpmu npocMmoTrpe BeOMHApa B 3alUCH W IPEAOCTABICHUU
00y4aroluMMCsl MMCbMEHHOTO OT3bIBA O HEM, ONPEEIIAIOTCS CIEAYIOIINE CTEICHH
U CyMMBI 0aJlJIOB:

1) 5 GamnoB, eciu OT3BIB HamucaH (popMajbHO, MAJIOCOAEP)KATEIHLHO, HO
CBUJIETEIBCTBYET O MPOCMOTPE BCETO BEOMHApa;

2) 10 GamioB, eciv B OT3BIBE JOCTATOYHO ApPTyMEHTHUPOBAHO BBIJICIICHBI
MO3UTHBHAS (UTO MOHpPaBUIACh, OBLJIO MOHSITHO, MHTEPECHO) U (WJIM) HEraTuBHAas
(4TO HE MOHpaBUJIACh, ObLIO HETIOHSITHBIM, HEUHTEPECHBIM) CTOPOHBI BeOMHApA;

3) 15 6amoB, eciu B OT3bIBE €CTh 00OCHOBAHHOE, IOTUYHOE COMOCTABJICHUE
MTO3UTHUBHBIX M HETATUBHBIX UTOTOB 3aHATHS,

4) 20 6amioB, €clid OT3bIB B JOMOJHEHHE K TPEThEMY YPOBHIO COJEPHKUT
CYIIIECTBCHHbIC TPEMJIOKCHHUSI 1O VYIYYIICHUIO OpraHu3aluu BeOWHapa WIH
apryMEHTHUPOBAHO OIKCHIBAET MpodsieMy, CHOPMUPOBABIIYIOCS [0 UTOTaM
BeOMHApa.

3.2.4.5 Tlpu TecTUpOBAaHUU TIO BTOPOM KOHTPOJIBHOU TOUYKE, €CIIM TECTOBBIC
3aJlaHdsT MMEIOT pa3Hble CTENEHU CIOXHOCTH, Kaxable 5% MaKcuMajbHO-
BO3MOYKHOUM CYMMBI TPaBUJIBHBIX OTBETOB MpUpaBHUBaeTCs ogHomy 6amry bPC.

IIpr paBHOM CIIOKHOCTH BCEX TECTOBBIX 3aJaHUM KaKJbld IPABUJIbHBIN
otBeT npuHocut 1 6amn BPC.

3.24.6 Tmopueckas aTTecTallMOHHas  paboTa  OICHUBAETCS IO
mectubabHo mikasie (0 OamioB — oTcyTcTBYyeT, 1 Oamn — umeercs, HO
aOCOJIIOTHO HE COOTBETCTBYET 3aJaHUI0 W (WJM) AUCLMIUIMHE, 2 Oamna — B
OoJibllleld YacTH HE COOTBETCTBYET 3aJaHUI0 (IUCHMIUIMHE), XOTS €CTh
OTNpEENICHHOE MPUOIMKEHUE K CYTH 3aJaHus (IMCUMIUIMHBI), 3 Oamia — CyTh
3a/laHds BBISIBJICHA, HO HemojHO, 4 Oamna — WMEIOTCS TOJBKO OTICIbHBIC
HETOYHOCTH, 5 — HET MPETEH3UM K UCTIOJHEHUIO) TIO CIICAYIOIINM HAPABJICHUSIM:

- onpenenieHre u puKcarus mpoOJIeMBbl;

- (hopmynupoBaHue oTBeTa (paboyeil rTunoTe3hl);
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- apryMEHTHI U WUTIOCTPAIMU B MOJIb3Yy OTBETA (paboyeil TUInoTe3bl);

- ICTIOJIb30BAaHUE KOHUENTYAJIbHOIO U MOHATUITHOTO aIapaTa JACIUIUINHBL.

CymMa HaOpaHHBIX 0ajIOB 3a BCe 4 HAMpaBlICHUS SIBISETCA KOJIMYECTBOM
6auoB bPC, HauncisieMbIX B OO PEUTHUHT 3a TPEThIO KOHTPOJIBHYIO TOUKY.

3.3 TunoBble KOHTPOJIbHBbIE 3aJaHUS

3.3.1 Ilpu noxaroroBke oOydYaromierocs K arTecTallid W IpH OLICHUBAaHUU
pEe3yJAbTAaTOB OCBOECHUS MPOrpPaMMBbl JAHHOW TUCHMILUIMHBL (711 OLIEHKW 3HAHUM,
YMEHUM, HABBIKOB U (WJIM) ONBITA JESITEIBHOCTH, XAPAKTEPU3YIOIIMX OSTarbl
dbopMHUpOBaHUS ~KOMIETCHIIMH B  TIpOIecCe OCBOCHUS  00pa3oBaTeNbHOM
MPOTPaMMBbl) UCIIOJIB3YIOTCS TUIIOBBIE KOHTPOJIBHBIE 3aIaHUS TIO:

- UCTOPUM PaA3BUTHUA TOW OTPACIIM 3HAHUS, U3YYECHHUIO KOTOPOW MOCBAIICHA
JlaHHAsI JUCHUIUIMHA (MOMYJh); 00BEKTY, MPEIAMETY U MeToAaM (MHCTPYMEHTaM),
NPUMEHSIEMbIM B JaHHOW JUCHUIUIMHE (MOJYJie); MECTy, 3HAUYCHHUIO JIaHHON
JUCHUTUTMHBL (MOJIIyJisI) B JCSTENBHOCTA YEJOBEKA W €€ CBS3AM C JIPYTUMHU
JUCHUIUIMHAMU  (MOAYJIsIMU); TIpoOjeMaM U 3ajJadaM, peliaeMbiM B paMKax
JTAHHOM TUCUUILITUHBI (MOAYJIS) U T.11.;

- CYIIECTBY TE€OPUi, KOHIICHIINI, CUCTEM ONMUCAHUS U OOBICHEHHUS, TUIIOTE3,
BBIJIBUTAEMbBIX B paMKax JAHHOW AWCUUIUIMHBI, 4 TAK)KE KaTETOPHUSIM U MOHATHAM
(TepMUHAM), SIBIISFOIIUMCS CYIIECTBEHHBIMU JJI JAHHOM TUCIUILINHBI,

- TNPUMEHEHUIO KOMIETEHIUH, CHOPMUPOBAHHBIX B XOAEC OCBOCHHS
MPOTpaMMBbI, JJIsl PEIICHUsI KOHKPETHOM 3a/1auu, 0OBICHEHUSI KOHKPETHOTO (pakTa
(s1BJI€HUS), pa3pelieHUs KOHKPETHOM CUTYallluH U T.J.

3.3.2 JlanHble THWIOBBIE 3aJaHUS TpPU NPOBEACHUU KOHKPETHBIX
aTTECTAIIMOHHBIX UCIBITAHUN MepePopMaTUPYIOTCS B BOMPOCH aTTECTAIIMOHHBIX
OWJIETOB WJIM TECTOBBIC 3aJaHUS B COOTBETCTBUU C MPaBWJIAMH, YCTAHOBJICHHBIMU
nias DoHAa OlEeHOUHBIX cpeacTB Akagemuu BOI'Y. Ilo mpeameram BONpOCOB
TUIIOBBIX 3aJIaHU MOTYT OBITH CHOPMYITHUPOBAHBI HECKOJIBKO PA3IMYAIONIUXCS 110
dbopMe U acmeKkTy pacCMOTPEHHsI BOIPOCOB aTTECTAIIMOHHBIX OUJIETOB, TECTOBBIX
3alaHdid  WIW TEeM MHUChbMEHHBIX pabor. KowmrmiekTsl  BOmpocoB s
aTTECTAIIMOHHBIX OWJIETOB, TECTOBBIX 3aJaHUN M T€M B BHUJE COOTBETCTBYIOIIUX
06a3 xpamsarcs B llentpe arrecramm Axamemun BOI'Y B pexume
KOH(DHICHIIMATLHOCTH U TPEIBSABIAIOTCS B BHJIE HabOpa aTTeCcTallMOHHBIX
OWJIETOB, TECTOB WJIM OTHACIBHOM TeMbI, (DOPMUPYEMBIX [0 YCTAHOBJICHHBIM B
Axanemuu BOI'Y npaBuiam, Ha KaXIyt0 KOHKPETHYIO aTTECTAIUIO.

3.3.3 TunoBbie KOHTPOJIbHbIE BONPOCHI U 3aJaHUS JJIsI MOATOTOBKHU M
NpoBeieHUs MPOMEKYTOYHOM aTTecTAlUM:

- [Ipenmer, coJiep KaHue, 3a/auid  JUCIUTLIUHEI. [Tonsartue
“3NIEKTPOHHBIN  TOKyMEHT B HWH(OPMAIMOHHOW CHCTEME OpraHHu3allvu.
TepMuHOIOTHS, UCTIONB3yeMasi B CUCTEMaX JIEKTPOHHOTO JOKYMEHTO000pOoTa.

- 3amaun CHCTEM OJJIEKTPOHHOTO JOoKyMeHTooOopota. Iloms3oBarenu
cucteM aBToMaTtu3anuu DJIEKTPOHHOI'O JOKYMEHTOOBOPOTA.
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— Cucrtempl 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa Ha 0a3e JIOKaTbHOMN
BBIYHMCIIUTENLHON CETH OpraHu3aluu.

- TeppuropuanibHO-pacpeIeIeHHbIA BapUAHT CUCTEMbI AJIEKTPOHHOTO
JTIOKyMEHTO000pOTA.

- DyHKIIMOHAJIbHBIE MOAYJIN CUCTEM 3JEKTPOHHOIO
nokyMeHToobopota. (OOecrednBaronife MOJCUCTEMBl CHUCTEM 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa.

- Texnuueckoe obecnieuenue. [Iporpammuoe odecrieueHme

- HopmatuBHO-MeTOqMUECKOE oOecrieyeHue UCIIOJIb30BAHUS
KOMILJIEKCHOM CUCTEMbI aBTOMAaTU3aluU

— DYHKIMU CUCTEM: PETUCTpALUsl JOKYMEHTOB.

- VYnpaBieHue 3JIeKTPOHHBIMH IOKYMEHTaMHU.

- Co3maHne W XpaHEHHE  PA3NMYHBIX  HECTPYKTYPUPOBAHHBIX
JTIOKyMEHTOB (O(UCHBIE MPUIIOKEHU, TpauuecKre U MeauaMaTepHallbl, YEPTEKU
u 1p.), Bepcuu u DUII. [Toanep:kka >KkM3HEHHOTO LUKJIA JOKYMEHTOB, HA3HAYEHUE
npaB JIOCTYIa, BEJECHUE HCTOPUM PaOOThI, MOJHOTEKCTOBBIA M aTpHUOYTHUBHBIN
MTOMCK.

- Co3naHue  SJIEKTPOHHBIX ~ JIOKYMEHTOB,  BEJCHHE  CHUCTEMBI
CIIPABOYHHUKOB,

- VYrpasneHue 1eI0BbIMU IPOLECCAMHU.

- [Tonnepkka mpolueccoB corgacoBaHuss M 0OpabOTKM JOKYMEHTOB,
BblJauya 3aJJaHUid M KOHTPOJIb MX HCIIOJIHEHHs, OOeCreueHHe B3auMOJEUCTBUS
MEXIYy COTPYIHHUKaMU B XOJ€ OH3HEC-MpPOLECCOB, MOAJAEPKKAa CBOOOAHBIX U
KecTKuX MapupyToB (workflow).

— Knaccudukanus cucreM 31€KTPOHHOTO JOKYMEHTO000pOTa

- [TpuzHaku KJIaCCU(pUKALUU: - COOTBETCTBUE CTaHAapTaMm
OTEUYECTBEHHOI'O JEIONPOU3BOICTB.

— Pa3paboTunk cHCTEMBbI; pellaeMble 3aJaddl JEJIONPOU3BOJCTBA; THUI
OpraHu3alliy Ha KOTOPbIE CUCTEMBI PACCUUTAHBI

- [Tonsitue anektponHoro gokymenta (3/1). Buasr D/1.

— CocraB omeparuii npoextupoBanus JJ] Knaccudukamnms cpencts
aBTOMaTU3alMU cocTaBiaeHus D/l

- TpebGoBanus k cuctemam coctabiieHus D/JI. XapakTepucTuka CUCTEM

- ABTOMAaTH3aIMs IPOLIECCOB BBOJIA, TOTOKA BXOASIIMX JOKYMEHTOB.

- ABTOMaTH3a1MUs XPaHEHUS SJEKTPOHHBIX JTOKYMEHTOB.

- OCHOBHBIE 331a41 OPraHU3aLMU CUCTEMBI AIEKTPOHHBIX TOKYMEHTOB.

- KoMmniekcHble  CUCTeMbl aBTOMATH3alMU  JOKYMEHTOOOOpoTa U
JIEIOBBIX MPOIECCOB.

- ABTOMAaTH3aIMs TeHEpaLlUd OTYETOB.

— Opranuzanusi OKOHHOTO HHTepdeiica monb3oBaTensi B O(PHUCHBIX
porpammax
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— [Toxoap! K CO3MAHUIO CHCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOoTa

- TpebGoBaHus kK cucTeMaM. JTarbl BLIOOpA CUCTEMbl aBTOMAaTH3allUN

— OTtanbl  BHEAPEHHUS  CHUCTEMbl  aBTOMATH3AlMd  AJIEKTPOHHOTO
JTOKyMEHTO000pOTa

- OCHOBHBIE ~ 3aJa4d  OpPraHU3allUd  CHUCTEMBI  3JIEKTPOHHOIO
nokymeHToobopota (C3/0).

- Ortanel pa3zButus U kiaccel COHO XapakrepucThka OpraHu3aluu
CD/J10 ¢ ucnonp3oBaHreM TexHooruu "ad-hoc™

— OpraHusanusi CHCTEM 3JEKTPOHHOIO JOKYMEHTOOOOpOTa Kiacca
"groupware" OCOOCHHOCTH OpraHM3ali  pabOTbl  CHUCTEM  YyINpaBJICHHUS
noKymMeHToo0opoToMm kimacca "ACKU/L"

- Ocobennoctn  opranmzamuu  C3/I0, OpHEHTHPOBAaHHBIX  Ha
ucnosbzoBanue "docflow"-TexHonoruu

- Cucrtempl  aBroMatu3anuu  jaenoBbix  mporeccoB  (CAIII)
KommiekcHble  CHUCTEMBl  aBTOMATH3allMM  JIOKYMEHTOOOOpOTa U JEJOBBIX
IIPOLIECCOB

— O6mas wapopMmanus o cucteme DIRECTUM. DIRECTUM -
nonHoueHHas ECM-cucrema.

— OyHKIMOHAJIBHBIE BO3MOXHOCTH CHCTEMBI DIRECTUM.
ApXUTEKTypa U TexHu4YecKkue Bo3MoxkHocTH cucteMbl DIRECTUM.

- CkBo3Hble Ou3Hec-337aun (YIpaBJICHUE JOTOBOPAMH, YIIPaBICHHUE
COBCILIAHUSIMU, KAHIICJSIPUS, YNPABICHUE B3aUMOJCHCTBUEM C KIHMEHTAMH),
pemaemsblie B cucteme DIRECTUM.

— CpeacTBa JOCTaBKM JOKYMEHTOB B CHUCTEMY HM3BHE: uepe3 Desktop-
knueHT, Beb-goctyn, pacmmpenus st SharePoint u ciyx0b1 mpeoOpa3oBaHus
nokymeHToB (DIRECTUM TS).

— Opranuzanusi XpaHeHHsi IeKTpoHHbIX JoKyMeHTOB B DIRECTUM.
WNurerpanns cucremsl DIRECTUM ¢ ERP-cucremamu:  ByXCTOPOHHSS
CUHXPOHM3AIIUS CHPABOYHUKOB, BKJIIOUEHHE OOBEKTOB cucTeMbl B workflow,
resepanus JOKYMEHTOB M Jjoctyn k HuM u3 ERP-cucrembl. Ynpasnenue
AIEKTPOHHBIMU JOKyMeHTamu Ha npuMepe cucrtemsl [JUPEKTYM.

— Co3manme ¥ XpaHEHHUE  PaA3JIMUHBIX  HECTPYKTYPUPOBAHHBIX
JIOKYMEHTOB

- ObecrnieueHue MOATMHHOCTU JOKYMEHTOB. ..

- Pasrpannuenue npas gocrtymna.

— 3aKoHOJIaTeIbHOE PErYIMPOBAHKE

3.3.4 Tunosbie (MpMMepHbIE) TEMbI /151 TUCbMEHHBIX padoT

- CoctaB  cucTeMbl  JIOKYMEHTAllMHd, OTPaXarollell  COCTOSIHUE
HPKOHOMHYECKON CHUCTEMBI U pa3pabOTaHHBIE M TPHUHATHIC PEIICHHS, CTPYKTYP
MOJIYy4YaeMbIX JIOKYMEHTOB W MOTOKOB JOKYMEHTOB, BO3HHUKAIOIIUX MpHU
BBITIOJIHEHUN (DYHKITUI YIIpaBICHUS U JCJIOBBIX MPOIIECCOB

— Mertonsl npoektupoBanus ICY /]
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- Oco0eHHOCTH TPOEKTUpPOBaHMS OTAeNbHbIX Moayned OCY] c
UCIIOJIb30BAaHUEM KOMIIOHEHTHOTO T0/1X0/1a

- Conepxanue mnpoektupoBanusi DCY]J[ ¢ wucnonp3zoBanuem Case —
TE€XHOJIOTHH

- OcHOBHBIE HanpaBiieHNs pa3BUTHs NpoeKkToB DCY ][]

— OcHoBbl noctpoeHust ICY /|

— [IpoexkTupoBaHre NOKYMEHTAIBHBIX b/]

- ANTOPUTMBI yIIpaBJiICHUS TOTOKAMH IOKYMEHTOB

- MeTo1bl CHHXpOHHU3aLKHU 3a/1a4 YIPABICHUS TOKYMEHTOO00pOTa

- Onenka 3(pPpeKTUBHOCTU JOKYMEHTAIBHOTO IMMOMCKA

- DKOHOMUSL PECYPCOB 3a CUET COKPAIICHUS U3AEPKEK HA YIPABICHUE
NOTOKaMU JIOKYMEHTOB B OpraHu3aluu

3.4 Meroanuyeckue MaTepuaJIbl 0 MPoLeIypaM OLeHUBAHUS

3.4.1 Metonuka (B TOM YHCJIE TEXHOJIOTMYECKHE M OpraHU3allMOHHbIC
aCIeKThI), ONpEAEIISIoNas MPoLUeaypbl OLIEHUBAaHUS 3HAHUN, YMEHUM, HABBIKOB H
(wnn) omblTa JAEATENBHOCTH, XapaKTepU3YIOIIUX ATamnbl  (HOPMHUPOBAHUS
KOMIIETEHIIUM, YCTaHOBJIEHBI MOJOXKEHUSIMU 00 OpraHu3aluu 00pa3oBaTEIbHOMN
JESATENIbHOCTH O IporpaMMaM BBICHIETO 00pa3oBaHUs, O TEKYIIEM KOHTpOJIE
yCIIEBAEMOCTU U MPOMEXKYTOUHOM aTTecTaluu, 0 OauIbHO-PEUTUHIOBOI CUCTEME
aTTecTtaluuy, o POoHIEe OIEHOYHBIX CPEACTB U U3/IaHHBIMHU B COOTBETCTBUHU C HUMHU
JPYTMMH JIOKQJIBHBIMHM HOPMAaTHBHBIMH aKTaMH, B T.4. BHYTPU BY30BCKUMHU
crtanaaptamu, Axkagemuu BOI'Y.

3.4.2 Oo06ecrieuenne arrectarmd B Axkagemuun BOI'Y  nmomxHO
YIOBJIETBOPSATh, B MEPBYIO Ouepeab, TPeOOBAHUAM HAIEICHHOCTH Ha pPE3yJbTaT
OoOy4eHHMs, CHUCTEMHOCTH, YHU(PHUKAUUU W OOBEKTHBHOCTH, YTO Ha IPAKTUKE
O3HAYaeT CIAEAYIOIINE:

- IPUMEHEHUE €IMHBIX KPUTEPUEB OILIEHUBAHUA 10 BCEM 0Opa30BaTElIbHBIM
porpamMmmanm;

- CONPSDKEHHOCTh BCEX BUIOB KOHTPOJIBHO-U3MEPHUTENIbHBIX MaTE€pUAJIOB C
KOHEYHBIMH KOMIIETEHIIUSIMU U IPYT C APYroM (BBICOKAsi CTENEHb BaJUIHOCTH) U
UX PENpPE3EHTATUBHOCTD C COJIEPKAHUEM IIPOrPAMMBIL;

- BBIBEJICHUE UTOTOBBIX OLIEHOK I10 pe3yJbTaTaM MPOBEPKU 3HAHUM, YMEHUN
Y HaBBIKOB 110 BCEM JAUJIAKTUYECKUM E€IUHULAM OLICHUBAEMOM IPOrPaMMBIL;

- TNPUMEHEHHE E€IWHBIX KOHTPOJIbHO-U3MEPUTEIBHBIX MAaTEPHAIOB U
MPOILIETyp aTTEeCTAIllMU K 00yJaromuMest BceX (popM U TEXHOIOTHI 00ydeHHUS;

- NIPUBJICYEHUE K OCYILECTBIICHUIO aTTECTALIMM HE 3aJCHCTBOBAHHBIX B MOJ
nporiecce oOydeHuss oOydaromux, B T.4. MPAKTHUKYIOIMIMX CIHEIUAIMCTOB HE
o0pa3oBaTeIbHBIX OpraHU3alIN;

- IIMPOKOE MPUMEHEHUE HHCTPYMEHTAILHOM Cpeibl;
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- o0s3aTenbHAs JKCIEPTHU3a TEKCTOB MUCHMEHHBIX PabOT (M JAPYrux BHUIOB
opopMIIeHUS PE3yJIbTATOB MPOCKTUPOBAHMS) HAa aBTOPCTBO (OTCYTCTBHE
3aMMCTBOBAHUH, MJIaruaTa, KOMUPOBAHMUS );

- €KEeroJIHoe OOHOBJICHUE TEM MUCbMEHHBIX PaboT.

[Topsimok  pa3paOOTKH, WCIHOJNB30BAHUA M  XpaHEHUS KOHTPOJIBbHBIX
U3MEpPUTENbHBIX MaTepHalioB (BKJIIOYas TpeOOBaHUS K PEXKUMY HUX 3alIUTHI,
MOPSIZIKY U YCTIOBUSIM pa3MelleHus nHhopmalim, cogepKamieicsi B KOHTPOIbHBIX
U3MEPUTEIFHBIX ~Marepuaiax, B ceth «lHTepHET») ycCTaHAaBIWUBaeTCI B
COOTBETCTBHH ¢ (heepalbHBIMU TPeOOBaHUSIMHU TooKeHneM Akanemun BOI'Y o
b oHIe OIEHOYHBIX CPEJICTB.

3.4.3 Ilpu opranmzamuu artecTaruu oOydaronuxcs B Akagemun BOI'Y
0053aTENBHO UCIIOJIHEHHUE CIIECTYIOIINX MMOJIOKEHUM:

- arTecTallid MOAJIEKaT TOJBKO  00pa3oBaTelbHbIE  IPOrPAMMBI,
Ha3HAUCHHbIE IS JIAaHHOTO aTTecTyeMoro (mpaBWiaMH TpuUeMa, Y4eOHBIMU
IJIaHaAMU ¥ IPYTUMU COOTBETCTBYIOIIUMU JOKYMEHTAMM);

- aTTecTalMi0 MOXXET MPOBOAUTH TOJBKO TOT OOyYaromuil (dKCHepT),
KOTOPBIN 3aKpeTlIeH I JAaHHOUW MPOIEAYPHI [0 TaHHOU TPYIIIE aTTECTYEMBbIX;

- aTTecTalus NPOBOJUTCS TOJBKO C HCIIOJIB30BAHUEM YTBEPKIECHHBIX
KOHTPOJIbHO-U3MEPUTENIbHBIX MaTEpUaIOB M MO YTBEPKJICHHOW ¢dopMme u
IIPOLIEIyPE;

- aTTeCTalus MPOBOJUTCS TOJBKO JIJISl TEX 00ydYalOIIUXCsl, KOTOPhIE UMEIOT
COOTBETCTBYIOIMM JOITYCK;

- PE3yNBTAThl aTTECTAIIMH JTOJDKHBI OBITh 3a()UKCUPOBAHBI B YTBEPIKICHHBIX
JUTSl 3TOTO JJOKYMEHTaX.

4. UudopmanmoHHbIE pecypcChl
4.1 OcHoBHasi yueOHas JUTEpaTypa

Ne BbixoaHbIe JaHHBIC OCHOBHOMH y4eOHOM Azpec 10CTyNa K NOJTHOTEKCTOBOMY
n/n JINTEpPaTypsbl BapHAHTY B DJIEKTPOHHO-
OMOJIMOTEeYHOH cucTeMe AKageMuH
BOI'y
1 OcHOBBI MIPOEKTUPOBAHHUS cucreM | https://biblioclub.ru/index.php?page=boo

AJIEKTPOHHOTO JTOKyMeHTooOopoTa: yueOHoe | kK&id=570397
anekTpoHHoe uznanue / M.H. KpacusHckui,
C.B. Kapnymkun, A.Jl. ObyxoB u np. ;
TamO0BCcKMIi TOCYIapCTBEHHBIA TEXHUYECKHH
yHuBepcuTeT. — TamOoB : TamOoBCKkwHit
rOCylapCTBEHHbIN TEXHUYECKUN YHUBEPCUTET
(TT'TY), 2018. - 81 c.

[llyBanosa, H. H. Opranusanus u https://urait.ru/bcode/451066
TEXHOJIOTHS JTOKYMEHTAIIHOHHOTO
oOecrieYeHUs yIpaBICHUS | YUCOHUK U
npakTukym it By3o / H. H. IllyBanosa. —
2-¢ u3 ., mepepad. u jgorn. — Mocksa .
NznarensctBo FOpaiit, 2020. — 265 ¢/
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https://biblioclub.ru/index.php?page=book&id=570397
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4.2 lonoiHMTE IbHAS Y4eOHAas JUTEpaTypa

Ne BbixoaHble TaHHbIE OCHOBHOM Y4eOHOM AJpec 10CTyNa K MOJHOTEKCTOBOMY
n/m JIUTEPATYPHI BapHAHTY B DJIEKTPOHHO-
OMOJIMOTEYHOM cucTeMe AKaJeMuu
BII'y
1 KonduaennuansHoe A€I0IPOU3BOICTBO U https://biblioclub.ru/index.php?page=hoo
3alUIIEHHBIN 3JICKTPOHHBIN k&id=84996
JIOKYMEHTOOOOPOT : Y4COHUK /
A.I'. ®abpuunos, A.C. IémymikuH,
T.B. Kongpamosa, H.H. Kynsies. — Mockaa :
Jloroc, 2011. —452 c.
2 Kaydwman, H. 0. JlokymeHTHpOBaHME http://www.iprbookshop.ru/26681.html
YIIPaBJICHYECKOH IEATENLHOCTH : yueOHOe
nocob6ue / H. FO. Kaypman. — Omck :
OMcKkuit TOCY1apCTBEHHBIA UHCTUTYT
cepBuca, OMCKHI roCy1apCTBEHHBIN
TeXHUYECKUi yHusepcuret, 2014. — 177 c.
3 I'ymwn, A H. Madopmarmonnsie Texuomorun | https://biblioclub.ru/index.php?page=boo
B yIpaBJieHUH: y4eOHOe nmocooue / k&id=482517
A.H. I'ymun. — 2-e u3z., 101. U nepepad. —
Mockga ; bepnun : lupexkr-Menua, 2014. —
112c.
4.3 Pecypcsl cetu «MHTEpHET)
Ne | HanmenoBanue pecypca Azpec 1ocTyma K IOJIHOTEKCTOBOMY
n/ Bapuanty (B ObC Akanemuu BOI'Y win
i JPYTHX pecypcax B ceTH «VHTepHeT»)
CoBpemennble nmpodeccnoHaTbHBIE 0a3b1
1 Nurepuer-nopran [IpaBurenscrBa Poccuiickon | www.government.ru
Denepannun
2 | MuHHCTEpCTBO  DKOHOMHYECKOTO  pa3BUTHsS | WWW.ECONOMY.QOV.ru
Poccuiickon Denepaunn
3 | denepasnbHbIil 00pa30BaTENBHBIN MOPTAT http://www.ecsocman.edu.ru
«9xoHomuKa Conmonorus MeHeHKMEHT»
4 | OpunuansHbIii KHTEPHET-IOPTAN IPABOBOM http://www.npa.bashkortostan.ru/
nHdopmanmu B Pecybnuke bammkoprocran
5 | MuHHCTEpCTBO SKOHOMHUYECKOTO Pa3BUTHSI https://economy.bashkortostan.ru/
Pecny6nuku bamkoprocTtan
6 | @enepanbHas ciryxba rocy1apCTBEHHON http://www.gks.ru
CTaTUCTHKH
HNudopmanuoHHble CIPABOYHBIE CHCTEMBI
1 | Caiit pa3paborunkoB MC u 6a3 gaHHBIX http://www.sgl.ru/
2 | CepBep HH(OPMAITMOHHBIX TEXHOJIOTUI http://citforum.ru/
3 | UadopmarmonHas kopropamus «JlaH sH1 www.dnb.ru
Bpaacrpur» (Dun & Bradstreet)
4 | UudopmanmonHas Koproparus «/luamor» u www.dialog.com
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komriranusg Data-Star

5 | Uadpopmanuonnas kopropanus Questel-Orbit | www.questel-orbit.com

6 | Mapopmanuonnoe arenrctBo LEXIS-NEXIS | www.lexis-nexis.com

7 | DnekTpoHHast OMOIMOTEKA JIIs http://www.aup.ru
PYKOBOJUTENCH, MEHEKEPOB, MAPKETOJIOTOB,
(MHAHCHCTOB ¥ SKOHOMHUCTOB MPEANPHSTHIA

8 | Lentp KpeatuBubix TexHOIOTHIA — http://www.inventech.ru/lib/management
bubnmoreka mo MEHEIHKMEHTY

9 | IIpaBoas cuctema Koncynprantlliroc http://www.consultant.ru/

10 | MudopmaiimoHHO-IIPaBOBOI mopTai ['apaHT http://www.garant.ru/

Husble pecypesl MHTEpHET

1 | Exenenensuuk PC Week: pycckas Bepcust https://www.itweek.ru/
MEXYHAPOAHOTO U3/1aHus 00
UH(POPMAIIMOHHBIX ¥ KOMMYHUKAITMOHHBIX
TEXHOJIOTHUSIX.
2 [Topran ERPNEWS - ananuTtrka 1 HOBOCTH
110 CUCTEMaM aBTOMATU3AIlUHU MPEATTPHITHS hitp://www.erpnews.ru
3 | Kypnan « YupasieHue nepcoHamIoM http://www.top-personal.ru/
4 «Poccuiickas razeta» - opunuagbHOE U3ganue | http://www.rg.ru
JnokymeHToB lIpaButensctea PO
5 | Kypnan «Pabora ¢ nepcoHaIom http://www.hr-journal.ru/articles/oc/
6 ACY «mnynbcy, buzHec cripaBOYHUKY U http://www.asuimp.ru

0a3bl JaHHBIX

4.4 UndopMauoOHHbIE TEXHOJIOTHH
4.4.1 ACO Akaagemuu BIOI'Y

OOGpazoBaTenbHBIN TIpoIlecC MO JAaHHOM aucuuiuinHe B Akagemun BOI'Y
BEJIETCSI C MIMPOKUM HCIOJIB30BaHUEM ABTOMATH3WPOBAHHON CHCTEMBI OOyUEHUSI.
B yacTHOCTH, MPUMEHSAIOTCS CleyIoUMe cocTaBHble yacTu (Moaynu) ACO:

Ne [Tonnoe O6uacTh IpUMEHEHHUs: B 00pa30BaTeNbHOMN 1eATENbHOCTH
/T | HauMEHOBaHUE
1. «1C-burpuxkc: [Tnatdopma U1 HHTETPALIUN BCEX CEPBUCOB M CO3/1aHUS

BHYTPEHHUH
nopran
yueOHOTo
3aBEICHUSD)

BUPTYaJlIbHBIX pa00OYMX KaOMHETOB yYaCTHUKOB 00pa30BaTeIbHOTO
nporecca.

1. Cozganue DUOC mis 00yuaromerocs:

- pelaKTUPOBaHNE UHIMBUAYAILHOTO y4eOHOTO II1aHa,
o0yyJaromerocs,

- U3y4eHHe MaTepHaJIOB 10 TOCTYIHBIM AUCHHUIUINHA (MOJTYJISIM)
(3JIEKTPOHHBIN KypC, MaTEPUAIIBI TSI CAMOKOHTPOJIS U
MIPOXOXKJICHUE aTTEeCTAllUU, pacCMCaHUe TPAHCISIIUN JIEKIUH,
OYHBIX 3aHATUI U BEOMHAPOB, MPOCMOTP BHEO MAaTEPHAJIOB);

- CPEJCTBA AIIEKTPOHHBIX KOMMYHUKAIHH ((hOpYMBI,
KOMMEHTapHH, 4aT) JiyIs OOIIEeHUs ¢ yYaCTHUKaMHU Ipoliecca
o0yueHus (B ydueOHOU U MpeIMETHBIX IpyInax);

- IPOCMOTP BJEKTPOHHOU 3a4ETHON KHUKKH;

- IOJTy4eHrne MHPOPMaLMU 0 HAOpPaHHBIX KpeauTax (OleHKax);
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- aBTOMAaTHYECKOE 3a4YKCIICHHE B IPEAMETHBIC U YICOHBIE TPYIIIIHI;
- hopmupoBanue noprdonro odyyaromerocs (nanusie mo IMS
ePortfolio Specification (http://www.imsglobal.org/ep/);

- OwumHTOBas cuctema (on-line orurara oOydeHus, IPOCMOTP
UCTOPHU OILIATHI).

2. Coznanue DUOC st 00yvaromiero:

- IOJTy4eHHEe MHPOPMAIIUH 110 Harpy3Ke;

- IUTAHUPOBAHKE U MPOBE/ICHHE BEOMHAPOB;

- pa3paboTKa 1 FKCIEPTU3a KOHTPOIbHO-U3MEPHUTEIBHBIX
marepuanos (KHMM);

- IPOBEpPKa cce 00yUAOIINXCS;

- CPEICTBA AIIEKTPOHHBIX KOMMYHUKAINH ((OPYMBI,
KOMMEHTApUH, YaT) ISl OOIIEHHsI ¢ yYaCTHUKaMU Mpolecca
o0yueHus (B y4eOHBIX U IPEAMETHBIX IPYIIIax);

- MyOJIMKaNUs MYJTbTUMEMUHOTO 00YJarOIIero KOHTEHTA,

- (hopMupOBaHHE NEPCOHATBHOTO MOPTHOIHO.

3. JI71st opraHu3aTopoB 00pa3oBaTENBHOTO MPOIECcca:

- cUCTeMa MOHUTOpPHHTA (TIoTy4eHue nHpopMaru 00 akTHBHOCTH
I10JIb30BATENEH; OpraHu3alus OpOCOB M0JIb30BATENEH);

- ydacTtue B rpymnmnax (y4eOHBIX, IPeIMETHbBIX, OOIINX);

- IO/IJIEP’KKa OCHOBHBIX 3JIEMEHTOB KOMMYHUKaLUH ((OpyMmBl,
KOMMEHTApHUH);

- OIICHWBAHUE U OPTaHU3aIHsI 00BEKTOB COLMATBHON CETH;

- OTCJIC)KUBAHHUE PEUTHUHIOB U JOCTHIKCHHIA;

- MyOJIUYHOE TIOPTQOIUO MOJTH30BATEIIS;

- paboTa ¢ 3asiBKaMu (OTIIpaBKa, OTCIEKUBAHUE BBITIOJTHEHHUS).

«Kommnac-B» Ha

mwiatdopme «1C:

ABTOMaTH3UpYyeT padboTy:
- IpUEMHON KOMHUCCHHM (BeJeHHe 0a3bl aOUTYypUEHTOB, 3aUUCIIEHNE

[Tpennpusitue Ha 00ydeHue, (PMHAHCOBBIE 1 MAPKETHHIOBbIE OTUYETHI),
8.2» - IeKaHaTa (JOKyMEHTOO0OpOT MPUKA30B MO JBUKEHHIO
00yYaroImuxcsi, perno3uTOpuil JOKYMEHTOB 00yUaroIuXcCs,
OTIOBELICHHE 00YJaroIIMXCs 10 ANEKTPOHHOU nouTe, SMS),
- y4eOHO-METOJUUECKOTr0 yIpaBieHus (BeaeHue 06a3bl
npenojasareneil, opMupoBaHuE U YUET yueOHOW Harpy3Ku).
[TporpamMHBIii | ABTOMAaTH3UpYeT MPOLEAYPHI:
KOMILJIEKC - pa3pabOTKH, SKCIEPTU3bI U MyOJIUYHOMN SKCIIEPTU3HI
«ABTOMATU3UPO | KOHTPOJIBHO-U3MEPUTENBHBIX MaTEPHUAJIOB;
BaHHas cpeaa - (hopmupoBaHus U UcoONb30BaHUS (POHIA OLIEHOYHBIX CPEACTB 110
aTTecTaluu KOHKPETHBIM MPOrpaMMam, TUCHUIIIMHAM (MOAYJISM, IpeIMEeTaM,
ACA» BHJIaM y4eOHOM paboThI);

- IpOBeIeHUs] O0YUEHUS C UCIIOIh30BAaHUEM OAJLTHHO -
peritunroBoii cuctemsl (bPC);

- IONyCKa, MPOBEJICHUS NPUEMa SK3aMEHOB, 3a4€TOB, TUCbMEHHBIX
aTTECTAIMOHHBIX PaboT;

- BUJIEO ITPOTOKOJMPOBAHUS IIPOLIECCa aTTECTAIlUU;

- ohopMIIeHHS TOKYMEHTAIIMH 110 TTPOIIeccaM aTTeCTallluu
(arTecTallMOHHBIX BEAOMOCTEH, 3asBJICHHUI HA OIJIaTy
BBITIOJITHCHHOW 00y4aronuMu paboThl, OTYETOB);

- KOHTPOJISl YCIIEBAEMOCTH 00YJarOIINXCS;

- MOHUTOPHHTA yJIOBJIETBOPEHHOCTH 00YJaIOIIMMHCS KaueCTBOM
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KOHTPOJIbHO-U3MEPUTENBHBIX MaTepUaoOB U MpOLeypaMu
aTTECTaIlHH.
Cucrema Hcnons3yercs aiis:
IPOTPaMMHBIX - MyOJUKAIUU DJIEKTPOHHBIX KYPCOB;
npoayktoB LMS | - mpocMmoTpa pe3ynbraTa IpoX0oxAeHUs AIEKTPOHHOTO Kypca U
Moodle nocieayromero ero yuéra B pamkax bPC.
Cucrema Hcnone3yercs nns:
aBTOMATHU3AllMK | OpPraHMU3alMH JOCTYyIMa K 3JIEKTPOHHON OMOIMOTEeKe ISl
O6ubnmmoTex IPOCMOTpA MOJTHOTEKCTOBBIX BAPHAHTOB OCHOBHOW U
NPBUC64 JIOTIOJIHUTEIbHOM JINTEpaTyphl;
POCMOTpa Y4eOHO-METOANYECKUX KOMIUIEKCOB JUCIUILINH.
[Tporpammusiii | Mcnonb3yeTcs Ajs opranusaiuu mpoiecca pa3padoTku u
OPOJYKT OOHOBJICHHS ITOJTHOTEKCTOBBIX JICKTPOHHBIX BEPCUN YUECOHBIX
ABTOMATU3UPOB | MaTEPHAIOB U PAOOYUX MPOTPaMM JTUCHIUTLIINH.
aHHas
nHpopmMaImoHHa
s cucTeMa
Ooubnuorexku
«INeKTpOHHAs
Ooubmmorexa»
[TpuxnanHoe On-line cepuc unrterpupoBannsiii B ACO, UCHIONB3yeTCs JUIS:
POrpaMMHOE - OpraHu3aluu 1 NpoBe/IeHUs BEOMHAPOB, HHTEPAKTUBHBIX
olecrieuenne 3aHATHH, On-line KOHCYIbTAINI U JICKITUH;
"Mupanonuc" - IPOCMOTpa 3aruceil BEOMHAPOB.

4.4.2 CnennajbHble HHGOPMALMOHHbIE TEXHOJIOTHHU

NHdopmManimoHHble TEXHOJIOTHH,

HNCIIOJB3YCMBIC TIIpU OCYIICCTBJICHHUUA

o0pa3oBaTEILHOIO TMpollecca MO JAAHHOW MUCIUIUIMHE, BKJIIOYACT CICAYIOIIUI
nepeyeHb MPOrpaMMHOTO 00ecTiedeHUsT U MHPOPMAITMOHHBIX CIIPABOYHBIX CUCTEM:

IIporpaMMHBIil IPOAYKT

Horosop

1) Microsoft Office 2007

2) 7-Zip

3) Acrobat Reader

4) Autusupyc Kaspersky Endpoint Security 10
for Windows

5) Mozilla Firefox

6) Google Chrome

7)VLC

8) 1C: lIpennpusitue 8.2

9) ABC "YmnpasjieHne KpeIuTHOR
opranmzanuei” 1.3

10) Project Expert

11) Deductor Academic

12) Microsoft SQL Server 2005 Express Edition

1) JIuuensus Microsoft Open License
Ne43509314 nata BeIgayy HACTOSIIEH
Jlunenzuu 19.02.2008 «Microsoft® Office
2007 Russian Academic. Microsoft®
Windows® Vista Business Russian Upgrade
Academicy»

2) munensust GNU LGPL (Cso6oanoe I10)

3) IUICH3HOHHOE COTJIAIIEHUE C KOMITaHUCH
Adobe (CBoboanoe I10)

4) nanensus Ne 1FB6-170208-101930-190-411
5) munensust GNU LGPL (CBo6oanoe I10)

6) muuensust LGPL (Coboanoe I10)

7) manensust GNU LGPL (CBo6oanoe I10)

8) ToBapnas HakmagHas Ne 321 ot 11 deBpans
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13) Microsoft Visio Standard 2016 2009; akt Ha mepemauy mpas Ne 1100072 ot 22
14) Microsoft Visual Studio Professional 2017 HOs10pst 2012)

15) Microsoft Access 2016 9) roBapnas HaknagHas Ne 186 ot 31 mapra
16) Microsoft Windows 7 Professional 2009

Academic Open License 10) cuet daxrypa 00102 ot 31 mapra 2009
17) Microsoft Windows Server 2008 11) pacnpoctpansieTcst 6ecruiaTHO st

yaeOHnbIx 3aBenenuit (Crodoanoe [10)

12) nuueH3uOHHOE COTJIAlIeHUe ¢ KOMITaHUEH
Microsoft (Csoboamoe I10)

13) axT Ha nepenavy npaB Ned73 ot 24 ssHBaps
2018

14)axt Ha nepenauy npas Ne473 ot 24 ssuBapst
2018

15) akt Ha nepenauy npaB Ned73 ot 24 sauBaps
2018

16) muuenszus Ne 62875440

17) muuensus Ne 47623222

4.5 MartepuajibHO-TeXHUYeCKasi 0a3a

4.5.1B mpounecce oOyueHUs] JAHHOW JAUCHUIUIMHBI  HMCIOJIB3YETCS
CIECIUAJIbHBIA BUPTYaJIbHBIA Y4EOHBIN KaOWHET — MpeIMeTHash TpyImna MOy
«Kamnyc BOT'Y 24y (nanee — I1I).

4.5.2 Nudopmarmonno-npenmernas cpena [T pasmermaercs B pasmenax
mento [1I', a Tak e B pazaenax u nogpazaenax MeHro «Kammyc BOT'Y 24,

Pasmemenne marepuanoB (uiam oOecrnedeHHe MPSIMOTO JIOCTyma K
uHOpMaIMOHHBIM pecypcaMm) B paszzaenax wMeHo «Kammyc BII'Y 24y
OCYLIECTBIISIETCS B LEHTPaJIN30BaHHOM MOpSIAKE CTPYKTYpPHBIMH
noapasnenenusiMu Axagemun BOI'Y (Marepuanbsl JIEKTPOHHO-OMOIMOTEYHON
CHUCTEMBbI, JIOKaJIbHbIE HOpPMAaTHBHbICE akThl Akagemun BOI'Y, 3anucu
MPOBEICHHBIX YUEOHBIX 3aHATHHA U T.11.).

B pasgenax wmento III' pasmemieHne MarepuasioB OPraHU30BBIBAECTCS
npenojaBatesieM, SBISIIOIUMCS BiagenbiieM gaHHou [T (T.e. 3akperieHHBIM 3a
peanuzaiei JaHHOW JUCHUTLIAHBI).

4.5.3 Bzaumopeiicteue ooyyatomuxcs B [1I" ocymiecTisieTcss Ha mpUHIMIAX
THIOTOPUHTA U UHTEPAKTHBA.

THIOTOPUHT OCYIIECTBIISIETCSI MOCPEICTBOM TMOCTAHOBKH IpENojiaBaTesieM
3alady  Tepen  OOy4aromuMcs, KOHCYJIbTUPOBAHHS, TPOBEPKH ¢ OLICHUBAHUS
WCIIOJTHEHUS 3a]1a4.

WuTepakTuBHBI ~ MeToA  oOydeHHss oOecreunmBaeTcss  OpraHu3aluein
npenojasareneM B [1I" B3aumomeicTBusi oOydarommxcs APyr ¢ ApyroM B chepe
OCBOCHMSI POTPAMMBbI AUCITUIUIMHBI B pa3HbIX (popmax u crmocobax, B T.4.:

- o0s3aTeNbHBIX B paMkax odrtama (KOHTpoJibHBIX Touek) BPC wu
(bakyabTaTUBHBIX 3aHATUH B (QopMe JTUCKYCCUM, TpynmoBol (KOMaHIIHOMN)
TBOPYECKOM pabOThl, TPYINIOBOrO MPOECKTUPOBAHMS, KEHC-METO/a, «MO3TOBOIO
LITYpMay WJIN UTPBI;
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- mMHUPOKUM Hcnojib3oBanueMm IIIT nis obmero oOMeHa MHEHHMSIMH MPH
IIOCTOSIHHOM KOHTPOJIE CO CTOPOHBI MPENoAaBaTelsl U KOPPEKTUPOBKU OLIEHOK U
HOOUIPEHUS JIyUIIUX COOOIICHUI;

- BOBJIEUEHUs oOyyaromuxcs B popmupoBaHue 0a3bl 3HaHUI.

4.5.4 Jlna BeaeHuss oOpa30BaTEIbHOM JIEATENBHOCTH B YUYEOHBIX KOpITycax
Axkanemun BOI'Y wumeroTcs ydeOHBbIE ayJIUTOPUU [JIs TMPOBEICHUS 3aHATHN
JIEKIIMOHHOTO THUIA, 3aHATUH CEMUHAPCKOIO THUIIA, KypCOBOIO NPOEKTHUPOBAHUS
(BBIMOJIHEHUSI KYPCOBBIX palOT), IPYNIIOBBIX U MHIWBUAYAIbHBIX KOHCYJIbTALUH,
TEKYLIEro KOHTPOJS M MPOMEXYTOUYHOM aTTECTALlMM, a TAKXE MOMEUIEHUS s
CaMOCTOSITENIFHOM pabOThl M MOMEIICHUS ISl XpaHEHUS U MPOQPHUIAKTUYECKOTO
oOCITy)KHBaHUS yueOHOro 000pyI0BaHUS. Onu YKOMILIEKTOBAHBI
CHEUAIN3UPOBAHHON MEOENbl0 M TEXHUYECKUMHU CpPEICTBAMH OOy4YeHUS,
CIyKalllUMHU JJIA TpeJCTaBiIeHusl ydyeOHOM uH(popManuu OOJbIION ayAUTOPHUHU.
Jis  mpoBeneHUs  3aHATHM  JIEKUMOHHOIO THUIA MPEIaraloTcs  HaOophbl
JEMOHCTPAllMOHHOTO ~ 00OpYyAOBaHHMA M Y4eOHO-HAIJSAHBIX  [OCOOHIA,
o0ecrneunBaroIIye TEMaTHYECKUE WJUTFOCTPALIAH. [Tomenienus TUISL
CaMOCTOSITENIbHOM pabOThl 00Y4arOIIMXCSl OCHALICHBI KOMIBIOTEPHON TEXHUKOM C
BO3MOXKHOCTBIO TOAKIIOUEHUS K ceTu VHTepHeT u oOecrieueHueM J0CTyla B
ANEKTPOHHO-UHGOPMAIIMOHHYIO cpeny Akanemun BOT'Y.

JUis  mpoBedeHUs JIEKIMOHHBIX  3aHATHH  HEOOXOIHMMO  Cledyrollee
MaTepUaIbHO-TEXHUYECKOE O0OecleueHrne: KOMITBIOTEPHBIM KJacc, ayAauTOopus,
OCHAILIEHHAs MPE3EHTAIIMOHHON TEXHUKOM (MPOEKTOP, IKPaH, KOMITbIOTEP/HOYTOYK
U T.J.), pabouee MEeCTO MPENnoAaBaTesl, OCHAIEHHOE KOMITBIOTEPOM C JJOCTYIIOM B
HNuTepHeT, paboure MecTa CTyAACHTOB, OCHAILIEHHbIE KOMIIBIOTEPAMU C JOCTYIIOM B
WNuTepHeT, npeaHazHayeHHbIE Uisi pabOThl B B3JEKTPOHHOW 00pa3oBaTENbHOMN
cpene, nakerbl 110 oOmero Ha3HaueHus (TEKCTOBBIE PENAKTOPBI, Ipaduueckue
penaKkTopbl U Mp.), MyJIbTUMEAUIHOE 000PYAOBAHHE, KOMILJIEKTHI 3JIEKTPOHHBIX
Mpe3eHTaIlU/CITalI0B.

JUist  mpoBeAeHUS MPAKTHUYECKUX 3aHATHH HEOOXOJUMO  CIEayroIiee
MaTepuaIbHO-TEXHUYECKOEe OOecrevyeHne: KOMIBIOTEPHBINM KIacc, ayIuTopus,
OCHAIIIEHHAS MPE3CHTAIIMOHHON TEXHUKOM (MPOEKTOP, IKPaH, KOMITBIOTEP/HOYTOYK
U T.J.), pabouee MecTo MpernoiaBareisi, OCHAILICHHOE KOMIIBIOTEPOM C JIOCTYIIOM B
HuTepHet, paboune MecTa CTyI€HTOB, OCHAIIEHHbIE KOMITbBIOTEpPAMU C IOCTYIIOM B
WNuTepHeT, npeaHazHAayeHHbIE Uisi pabOThl B B3JEKTPOHHOW 00pa3oBaTeNbHOMN
cpene, nakersl 110 oOmero HasHaueHus (TEKCTOBBIE PENAKTOPBI, rpaduueckue
peaakTopbl U Mp.), MyJbTUMEIUHHOE 00OPYIOBAaHUE, KOMIUIEKTHI AJIEKTPOHHBIX
Npe3eHTalni/CIanioB.

[lonublii  mepedyeHb  MaTEPUATBHO-TEXHMYECKOTO  O0ecrnedyeHus: 1o
JucuuIUIiMHe ykazaH B CropaBke O MarepUalbHO-TEXHUYECKOM O00ecreueHun
OCHOBHOM  mpo(ecCHOHANbHOM  00pa30BaTENbHONM  MPOTrpaMMbl  BBICHIETO
oOpa3oBaHUs.
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5. MeToan4yeckue ykasaHusi 00y4aromemycst

B pamkax ITUCHHUIIIMHBI IPEAINONIAraeTcs N3y4eHUe CIEAYIOMNX Pa3iaeiioB U
TEM:

Paznen | CymHOCTh 1 3HaU€HUE 3JEKTPOHHOTO IOKYMEHTO000pOTa

1. BBeneHue B cUCTEMBI AIEKTPOHHOTO JOKYMEHTOO00pOTa

2.ApXuUTEKTypa U CTPYKTypa CUCTEM AIEKTPOHHOTO JOKYMEHTO000pOTa

3. @YHKIMH CUCTEM JIEKTPOHHOTO IOKYMEHTO000pOTA

4. Knaccuukanus cucTeM 3JIEKTPOHHOTO TOKYyMEHTO000poTa

5.Bb160p 1 BHEIpEeHNE KOMIUIEKCHBIX CUCTEM 3JIEKTPOHHOTO 000pOoTa
Paznen |l ABTomatuzanus ynpaBiaeHHs SJIEKTPOHHBIM TOKYMEHTOO00POTOM

6.ABTOMAaTH3aUsI COCTABJICHUS 3JIEKTPOHHBIX JOKYMEHTOB

7.0Opranuzanys CUCTEM 3JIEKTPOHHOTO TOKYMEHTO000pOTa

8.KoMIiekCHbIE CHCTEMBl aBTOMATU3ALMK JTOKYMEHTOO00pOTa U JIEIOBBIX
IIPOLIECCOB

9.Cucrema AIEKTPOHHOTO JIOKYyMEHTO000pOoTa u yIpaBJEHUE
B3auMoeiicteuem [JMPEKTYM

10.3ammTa naopmannuy B cucTeMax 3JIEKTPOHHOTO JOKYMEHTO000pOTa

KitoueBbiMU OHATHSAME pa3zena 1 « CyImHOCTh M 3HAYE€HUE 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa» SBIISAIOTCA: ABTOMATU3MpPOBAaHHAs CUCTEMa, aKTyajlu3alus
uHpopMaluu, Oaza 3HAHMH, BepUpHUKaLUsi, HUHPOPMAIMOHHOE IPOCTPAHCTBO,
uH(OpPMAIIMOHHAS JJEKTPOHHASI TEXHOJOTHs, KpPUTEPUl OLEHKH KayecTBa
POrpaMMHOr0 00ECleueHHusl, CpelcTBa OOeCleYeHuss aBTOMAaTU3WPOBAHHBIX
MH(OPMAIMOHHBIX CUCTEM U X TEXHOJOTHUH.

WN3yyass pasgen 1, CTyAEHT MO3HAKOMHUTCS C HOBBIMH TOHSTHSIMU H
TE€XHOJIOTHSIMU:

AkTtyanuzauus MH(QOpMAUMU - COBOKYNMHOCTh JEUCTBHI MO OOHOBIICHHUIO,
paciMpeHnIo, BOCCTAaHOBJICHUIO, [IEpe CTPYKTYPUPOBAHHUIO HH(DOPMALIUU C LIETBIO
obecnieueHust YOPEKTUBHOCTH €€ UCIIOIb30BaHUS.

AYTCOpPCHHT - OJAXOJ K CO3JaHUIO0 CUCTEMBI YNPABICHUS KOMIAHUEH, IIPU
KOTOPOM BBINOJHEHHE HEKOTOPOro KOMILJIEKCAa B3aUMOCBS3aHHBIX paboOT 110
peanu3anuy, BHEAPEHUI0 W (MJIM) COINPOBOXKIECHUIO CHCTEMBI JAEJIETUPYETCS
CTOPOHHEW OpPraHU3aLUEN.

Bepudukanus-nmoarsepxacHue AKCIEPTU30H 51 MPEACTABICHUEM
OOBEKTUBHBIX JOKA3aTENbCTB TOrO, YTO KOHKPETHBIE TPeOOBaHUS MOJHOCTHIO
peanu3oBaHbl. B npoiiecce npoekTUpoBaHUs U pa3padOTKU BepU(PUKALIMS CBsI3aHA
C DKCIEpPTU30M pE3yNbTaTOB JAaHHOM pabOThl B LENAX ONPEIEICHUS UX
COOTBETCTBUS YCTAaHOBJIEHHBIM TPEOOBAHUSIM.

Kpurepuii olieHKM KayecTBa NPOrpaMMHOrO oOecrieyeHuss - Habop
OTNPEJEICHHBIX U JOKYMEHTHUPOBAHHBIX MPABWI U YCJIOBUH, UCHOJB3YEMbIX IS
pELICHUsT O TPUEMIIEMOCTH KOHKPETHOW NpOrpaMMHOM mpoayknuu. KauectBo
npecTaBisieTcss HabOpOM YCTaHOBJIEHHBIX YPOBHEH, CBA3aHHBIX C MPOTPAMMHOMN
MPOAYKLIHEN.
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[TapannenbHbIM UHKUHUPUHT -METOJ] YIIPABICHUS WK (GyHKITMOHUPOBAHWSI,
OpUMEHSIEMbI 111 ONTUMM3allMd  TPOEKTa, Ipollecca  MPOU3BOJCTBA,
COMPOBOXKJICHUS U3JIEIUS C TIOMONIBIO Cpell pa3pab0TKH, B KOTOPBIX CIIECIIUATUCTHI
B PA3IMYHBIX MPUKIAJHBIX 00JACTAX(MPOECKTUPOBAHUE, MAPKETHHT, TEXHOJOTHS
MPOU3BOJICTBA, TJIAHUPOBAHKME MPOILIECCOB M MOJEPHKKA) COBMECTHO pabdOTAIOT,
UCIIOJIb3Ysl IaHHBIE HAa BCEX ATarax >KU3HEHHOTO IIUKJIA U3JIETTusI.

AJIanTUBHOCTH-CKOPOCTh MPUCNIOCAOIMBAHUS K WM3MEHEHMSIM BHEIIHEH
CpE/IB.

AnanTupyeMocTh- aTpuOyTHI MPOTPAMMHOTO 00€CIIeUeHHs, OTHOCSAIINECS K
yIOOCTBY €ro aJanTaiuy K pa3IndHbIM KOHKPETHBIM YCIIOBHSIM DKCILTyaTarliu, U3
MPUMEHEHUST IPYTUX NEUCTBHM WM CIIOCOOOB, KpOME TEX, UYTO TpeIHa3HAYCHBI
JUISL 5TOTO B pacCMaTpHUBaEMOM MPOTPAMMHOM 00ECIICUCHUN.

®opmanuzauust (ot nar. Forma-sua, o0Opa3)-oTOOpakeHHE pPE3yJIbTATOB
MO3HAHUA B TOYHBIX TOHSTHSIX W YTBEPXKICHUSX. BbIpakeHue pe3yibTaToB
MO3HAHUA HAa €CTECTBEHHOM $I3bIKE MOXKHO CYUTaTh TME€PBBIM  IIarom
dopmanuzanuu. [lanbHeilliee ee yriryojieHUe TOCTUTaeTCs BBEJICHUEM B OOBIYHBIM
S3BIK PA3HOTO pOjia CIIEIUANBHBIX 3HAKOB U CO3/IaHUEM YaCTHUYHO MCKYCCTBEHHBIX
SI3BIKOB.

NHTenmnexTyanbHble CUCTEMbI MOAJICPKKUA MPUHATHS PEIICHUN- YEJIOBEKO -
KOMITBIOTEPHBIE ~ CHCTEMBI; IO3BOJISIIOT  JIMIAM, MPUHUMAIOIIUM  pelIeHUS,
UCIIONB30BaTh JaHHBIC, 3HAHWA W MOJCIHM [JJIs aHauM3a M PelIeHUs
C1ab0CTPYKTYPUPOBAHHBIX MPOOIIEM.

PenmxuHUPUHT OM3HEC-TIPOIIECCOB - MOJCPHU3AIUSA CUCTEMbI yIPABICHUS
KOopriopanuyel B CBS3M ¢ U3MCHHUBIITMMHUCS YCIOBUSMHU JACATEIHPHOCTH WM TEISIMHU,
NEpPBOHAYAIBHO  YCTAaHOBIEHHBIMH TpPH  OOpa30BaHWU  KOPIOpPALHMH, C
COOTBETCTBYIOIICH MEPECTPOUKON KOPIOPATUBHON HHPOPMAITMOHHON CUCTEMBI.

Tenexommynukaimonnass kommbtoTepHas ceth (TKC)- ceth oOMena wu
pacnpeneneHHo  oOpaboTku  uHpopManuu,  obOpasyemMass  MHOXKECTBOM
B3aMMOCBSI3aHHBIX A0OHEHTCKUX CUCTEM U CPEACTBAMU CBSI3U ; CPEJICTBA MIEpeiavu
U 00paboTkM wWHPOpPMANMM B HEW OpPUEHTUPOBAHBI HAa KOJUICKTUBHOE
UCIIOJIb30BAaHUE OOIIECETEBbIX PECYPCOB —amnmapaTHbhIX , WH(GOPMAIMOHHBIX |,
IPOrPaMMHBIX.

VYrpaBiieHre- Tporecc IIeJICHANpPaBICHHOTO BO3JCHCTBHS Ha OOBEKT,
OCYIIECTBISIEMOTO Ui OpTaHM3alMd €ro (PYHKIMOHUPOBAHUS IO 3aJaHHOM
nmporpamme.

VYnpapnsomuye AaHHble — WHGOpMaIus, HeoOXoauMas Ui MPaBUIBHOTO
TUTAHUPOBAHUS U KOHTPOJIS 32 pa3paboTKOM u3aenusl.

Dkcmmukanus (ot yat.explicatio-ucronkoBanue, 00bsICHEHUE) -00BSICHEHNE
YCIIOBHBIX 0003HAUYCHUH, YOTPEOIIIEMBIX B ITOPUTME PEIICHHUS 3a/1a4H.

D¢ dexTuBHOCTH- HAOOP aTPUOYTOB, OTHOCSIIKUXCS K COOTHOIICHUIO MEXIY
YPOBHEM KauyecTBa (PYHKITMOHHPOBAHUS MPOTPAMMHOIO OOECIICYeHHUS U 00beMOM
UCITOJIb3YEMBIX PECYPCOB MPU YCTAHOBJIICHHBIX YCIIOBUSX: XapaKTep U U3MCHEHUS
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BO BPEMEHHU, XapaKTep H3MEHEHHUs pecypcoB. S3bIK HMCKYCCTBEHHBIM - S3BIK,
MIpaBUJIa KOTOPOTO TOYHO YCTAHOBIICHBI MIEPE]] Er0 UCIIOJIb30BAHUEM.

Bo uzbexxanue ommOOK MpH BBHIMOJIHEHUU MPAKTUYECKUX 3aJlaHUN CIEyeT
UMETh B BHUJY, YTO MPOpabOTKa KOHCIEKTa JEKUUHA 0 Hayaja MPaKTUYECKUX
3aHATHI TO3BOJSET YMEHBIIUTH MOTEPU BPEMEHU MPHU BBHIOOPE ONTHUMAIBLHOTO
BApHUAHTA PELICHHUS.

KiroueBbiMH  mOHSATHAMM — paszena 2  «ABTOMaTh3alus  yHpPaBJICHUS
AIIEKTPOHHBIM  JIOKyMEHTOOOOpOTOM»  SIBJsIfOTCS:  ruianupoBanue — UC:
CTPATETMYECKOE M OINEPATUBHOE IUIAHHUPOBAHUE, CTPYKTYPHBIE METOJbI aHAIU3A:
W3ywyass pasgen 2, CTyIEHT TIO3HAKOMHTCS C: OCHOBHBIMH OOBEKTHO-
OPUEHTUPOBaHHBIE METOJAMM aHalu3a, C JharpaMMaMyd TOTOKOB JaHHBIX,
JarpaMMaMHi COOTHOLIEHUM (OTHOILEHHUE), TUarpaMMaMu MEPEX0/I0B COCTOSHUM.
CucteMbl  ympaBiieHus:  noTtokamu — pabotr  (workflow)  obGecneuuBaroT
CUCTEMAaTUYECKyI0  MapulpyTH3aluilo paboT J000ro TUHa B paMKax
CTPYKTYPUPOBAaHHBIX M  HECTPYKTYpPUpPOBaHHbIX  Ou3Hec-mpoueccoB. OHu
UCHOJB3YIOTCS B LENAX  YCKOpEHUs  OM3HECHPOIIECCOB,  YBEIUYEHUS
3(p(EKTUBHOCTH U CTENEHU KOHTPOJIMPYEMOCTH IPOLECCOB B OpraHU3alluu.
[Moncucrtempl u ux @yHknuun CuctemMa aBTOMaTH3alUU JAOKYMEHTO0OOpOTa
CKJa/bIBaeTCsl M3 HecKolbkux mnoxacucteM. Kaxnas mnoacucrema o6Gnamaer
HabopoM crienuduyeckux s Hee GyHkuuid. [Ipu 3ToM OTIenbHbIE MOACUCTEMbI
TECHO B3aUMOJIEUCTBYIOT MEXay coOoi. B peanmbHON mNpakTUKEe HpOrpaMMHbIE
MPOAYKTHI TOCTATOYHO YCJIOBHO MOKHO OTHECTH K TOM WJIM MHOM TPyINI€ B HAIIEH
kinaccudukanuu. Kak mnpaBuio, cucTeMbl peaau3yloT JIMIb 4YacTh (YHKLHMH,
ONMMCAHHBIX HWXKE, MPU 3TOM MNPOAYKT OJIHOTO KJIacca MOXKET BKIIIOYaTh B CeOs
yacTh (QYHKUMH cUcTeM Jpyroro kiacca. [losTomy mnocTpoeHue cuctem
aBTOMAaTU3alMd JOKYMEHTOO0OpOTa M3 CYUIECTBYIOUIMX HA PBIHKE MNPOAYKTOB
TpeOyeT He TOJBKO XOpOILIEro NMOHUMAaHUS KOHEYHOW 3a/Jayd, HO M OTJIMYHOIO
3HaHUs pPbIHKA NporpaMMHOro obecredeHus. MOXKHO BBIACIUTH CIEAYIOLINE
MOJICUCTEMbl aBTOMATH3ALMU JOKyMeHTooOopoTa. — CHCTeMbl aBTOMaTH3aLUU
JEJIONPOU3BOACTBA; — ApXUBBI JOKyMEHTOB; — CHCTEMBI BBOJA JOKYMEHTOB U
CUCTEMBI 00pabOTKK 00pa3oB JOKyMEeHTOB; — CHCTEMBI YIIpaBICHUSI CTOMMOCTBIO
XpaHEeHUs] NOKyMeHTOB; — CHcTeMbl MapIpyTU3aluu JOKyMEHTOB; — CHCTeMbI
KOMIUIEKCHOW aBTOMaTu3aluud OusHec-mnporieccoB. CHUCTEMBl aBTOMAaTU3ALUU
JeOMPOU3BOACTBA, (DYHKIIMM aBTOMATH3ALMHU JEJIOMPOU3BOACTBA B TOM WJIM HHOM
BUJIC TIPEACTABIICHbI B JIO0OUM cHCTeMe aBTOMaTH3aluu JOKyMeHTooOopoTa. B
(GyHKIMM CHUCTEM aBTOMATH3allMU JEJIONPOM3BOJICTBA HE BXOAMUT XpaHEHHUE H
nepeMenieHre JTOKYMEHTOB B OpraHu3auuu. B ux (QyHKIuu BXOIUT (uKcaius
JIOKYMEHTOB B CIEUUAJbHOM 0a3ze JaHHBIX, BBIPAKAIOMIASCS B 3al0JHEHUU
CHeUalbHOW KapTOUKH JOKyMmMeHTa. IIpy BBIMOJHEHUU NPAKTHUUECKUX 3aJaHUH,
IPENYCMOTPEHHBIX pa3JeiaoM 2, CleAyeT NPUIEPKUBATHCS CIECIYIOUIEH CXEMBI:
COCTaBJieHHE OHM3HEC-IJIaHAa aBTOMAaTH3allMHu, OIeHKa oxujuaeMbix pucko UC,
KOHCYJIbTallMOHHBIE yciyru 1o BbiOopy MC. nzydenue comepaHusi JOroBopa Ha
3akynky/mpoaaxy UC.
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[Io xkaxmoMmy pasgeny OPEAyCMOTPEHO  BBINOJIHEHHE  CTYAEHTAMU
Pa3IMYHBIX BUJIOB CAMOCTOSATENBbHON pabOTHI:

- caMmocCTosTeNbHas pabdoTa BO BpeMsi OCHOBHBIX ayAUTOPHBIX 3aHSATUH
(JIek1uii, ceMHUHAPOB, JIA0OPATOPHBIX padoOT);

- camocTosiTeNbHasE paboTa TMOJ KOHTpOJeM IMpenojaaBaTens B (opme
IJJAHOBBIX KOHCYJIbTAIMI U TBOPYECKUX KOHTAKTOB;

- BHEAyJUTOpHAs CaMOCTOATENIbHAsg paboTa MpU BHIMOJHEHUU CTYJIECHTOM
JIOMAITHUX 33JIaHUi y4eOHOTO U TBOPUYECKOTO XapaKTepa.

[lo wrToraMm OCBOEHHSA IUCHUILIMHBI TPEIyCMOTpEHA pyOCKHas U
MpPOMEXKyTouHas, arrectanus. PyOexnas arrectamuss B Gopme BPC.
[IpomexxyTouHas aTTecTanus nNpeaycMoTpeHa B hopMe dK3aMeHa

JIns1 MOArOTOBKY K aTTECTAIMU PEKOMEHTYETCS:

- U3yYHTh JIEKIHNOHHBINA U MMPAKTUYECKUI MaTEpHa;

- HW3Yy4YUTh MarTepuaibl, IPEACTABICHHBIE [0 JAHHOW JIWCLUIUIMHE B
oubmoreke Akaaemun BOI'Y uam BoCmonb30BaThCs 3JEKTPOHHON OMOIMOTEKOM;

- HCTI0JIK30BaTh CaMOO0yYaronue MporpaMmabl;

- KOHTPOJIMPOBATh YPOBEHb CBOMX 3HAHUU TECTAMU-TPEHUHI AMMU.

6. Oco0eHHOCTH OCBOEHNSI M CIUTIIMHBI (MOMLYJIf1) 1Jisi MHBAJIMI0B U
JIMI ¢ OTPAHMYECHHBIMH BO3MOKHOCTSIMH 3/10POBbSI.

6.1 BbpiOop MeTon0B OOydY€HHs JIMI C OIPAHMYEHHBIMU BO3MOXKHOCTSIMU
3I0POBbsI 1 MHBAJIHUJIOB ONPEIEISIOTCA UCXOJ U3 UX JOCTYMHOCTH JUIsl TAHHOU
KATeropuu OOYYAIOLMXCS, ONPEAENSIeTCS] COJAEpKaHHUEM OOYUYEHHUsI, HUCXOIHBIM
YPOBHEM UMEIOIIUXCSA 3HAHUM, YPOBHEM NPO(PECCHOHATBHON MOATOTOBKHU
NeJaroroB, OCOOCHHOCTSAMU BOCHpUATUS UHGpoOpmanuu oOydamomumucs. B
o0pa3oBaTeIbHOM TIPOLIECCE  MPEANOJaraeTcsi HUCHOJIb30BAaHUE  COLIMAIIBHO-
aKTUBHBIX U pe(IEKCUBHBIX METOAOB OOYYEHMs, TEXHOJOTUH COIMAIbHOM
peaOunUTalMyd C 1I€JIbI0 OKa3aHWs IOMOIIM B YCTAHOBJIGHWH IOJHOLIEHHBIX
MEXJIMYHOCTHBIX OTHOUIEHWH C JAPYTMMHU CTYAEHTAMH, CO3JaHUM KOM(OPTHOTO
NICUXOJIOTHYECKOT 0 KJIMMarTa.

6.2 B mensax ocBoeHus y4eOHOUM MpOTrpaMMbl JTUCHIUIUIMHBI WHBAIUAMU U
JUIAMH C OTPaHUYEHHBIMU BO3MOXKHOCTSIMH 3710POBbsI Kadeapa o0ecreynBaeT:

1) nyis MHBANUAOB U JIMII C OTPAHUYEHHBIMH BO3MOXHOCTSIMU 3/I0POBBS IO
3pEHUIO:

— pa3MelleHue B JOCTYMHBIX JJIsl OOy4YaroIIMUXCs, SIBJSIOIIMXCS CIENbIMU
WK CIa0OBUIAUIMMHU, MeCTaXx M B aJanTUPOBAHHOM (opme CHpaBOYHON
uH(OpMAIUU O PaCIUCAaHUU YUYEOHBIX 3aHSITHI;

— MPUCYTCTBUE aCCUCTEHTA, OKa3bIBAIOUIETO 00yUYalOIIEeMyCs HEOOX0AUMYIO
MOMOIIlb;,  BBIMYCK aJbTEPHATUBHBIX (OPMATOB METOAMYECKUX MaTEpPHAIIOB
(xpymHbIH pUPT UK ayuodans);

2) uisl UHBAJIMAOB U JIMI] C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 3/I0POBbS IO
CIIyXY: — HaJUIeKalIUMH  3BYKOBBIMH  CPEACTBAMH  BOCIPOHU3BEIICHUS
uHbOopMaIuu;
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3) nns MHBAJUAOB M JIUI] C OTPAHUYCHHBIMHU BO3MOXKHOCTSMHU 370POBBS,
UMEIOIIMX HApYIIEHUS OMOPHO-ABUraTeILHOTO aniapara:

— BO3MOXKHOCTh O€CIPENATCTBEHHOTO AOCTyHa OOy4aroluXcs B yueOHbIE
MIOMEIICHUS, TyaJleTHbIE KOMHATHI U JIpyTHe MOMEIICHHS, a TakKe MpeObIBaHKE B
yKa3aHHBIX TOMEUICHUSX.

6.3 OOpa3oBaHue OOy4arOUIMXCSi C OrPaHUYEHHBIMH BO3MOKHOCTSIMU
3JI0POBbS MOKET OBITH OPIaHU30BAHO KaK COBMECTHO C JIPYTMMHU OOY4aIOUIMMHUCH,
TaK U B OTJEJbHBIX TPYMaxX WIA B OTAEIbHBIX OPraHU3aLUsIX.

6.4 VYueOHO-METOAMYECKUE MaTepUabl ISl CaMOCTOSITENIBHONW pabOThI
OOy4aroluxcs U3 YMcia MHBAIUAOB U JIUI] C OFPAaHUYCHHBIMH BO3MOKHOCTSIMH
3IOPOBBSl MIPEIOCTABIAIOTCS B (opMax, aAalTUPOBAHHBIX K OTPAHUYCHHSIM HX
3JIOPOBBSI U BOCTIPUSTHS] HHPOPMAITIH

Kateropuun obyuaromuxcs dopmbl IpeI0CTaBICHUS
C HapyuieHueM ciayxa B IIeYaTHOH Qopme;
B ()OpMe IEKTPOHHOT'O JOKYMEHTA
C HapylieHueM 3peHust B IICYaTHOHN (opMe yBeTHMUECHHBIM mpudTOM;

B ()OpMe 3IEKTPOHHOTO JOKYMEHTA;
B (opme aynnodaiina,

C  mHapyumieHHeM  ONOPHO-JBUTATENBHOTO | B IeuaTHOU (opme;
ammapara B (hopMe IIEKTPOHHOTO JOKYMEHTA;
B (hopme aynuodaiina;

JlaHHBI TIepeYeHb MOXET ObITh KOHKPETU3UPOBAH B 3aBUCHUMOCTH OT
KOHTHHT€HTa 00y4aromuXCs.

6.5 Ilpomeaypa mNpOMEKYTOUHOM aTTECTAlMU JJIS OOydYaroluxcs C
OTPAaHUYECHHBIMH BO3MOXHOCTSIMH 3J0pPOBbSi U WHBAJIHUJIOB YCTAHABIMBAETCS C
y4eToM WHIUBUTy ATbHBIX NCUXO(PU3NYECKUX 0COOEHHOCTEH. IIpn
HEOOXOJIMMOCTH TPETyCMATPUBACTCS YBEIMUYCHHE BPEMEHU HaA TMOJTOTOBKY K
MPOMEKYTOUYHOM aTTeCTallMU, a TAKXKE MPEIOCTABISAETCSA JOMOIHUTEILHOE BpPEMS
JUIi TOJATOTOBKM OTBE€Ta B XOJE KOHTPOJA TEKYyLEW YCHEBAEMOCTH U
ITPOMEKYTOUYHOU aTTECTALUU.

[Ipu npoBeneHUM MPOUEAYPHl OIEHUBAHUS PE3YJIbTATOB  OOyUEeHUS
WHBAJIUJIOB U JIUI[ C OTPAaHUYEHHBIMU BO3MOXHOCTSIMH 3/I0POBBS MO JTUCIUIUIMHE
(Momymt0)  obOecrieyuBaeTCs  BBIMOJHEHHE — CICAYIOMMX  JOTOJHUTEIIBHBIX
TpeOOBaHUM B 3aBUCUMOCTH OT MHUBHUIYaJIbHBIX OCOOEHHOCTEHM 00yJaronuXCs:

l. UWHCTpYKUMS 1O TOPSAKY TMPOBEICHUS TMPOUEAYyphl OLICHUBAHMS
MPEeNOCTaBIsACTC B JOCTYNMHON (popme (YCTHO, B MUCbMEHHOM (opMe, YCTHO C
MCITIOJIb30BAaHUEM YCIIYT CYpJIONIEPEBOIUNKA);

2. noctrymHas (opma MPEJOCTABICHUS 3aJaHU OIICHOYHBIX CPEACTB (B
neyaTHoi (opme, B TmeuaTHOW (opme yBenuueHHbIM mipupTOM, B (hopme
AIEKTPOHHOTO JOKYMEHTA, 3aJaHus 3auUTHIBAIOTCSI ACCHUCTEHTOM, 3aJaHus
MPEAOCTABIISIOTCS C UCIIOIB30BAaHUEM CYPAOINEPEBOIA);

3. moctymnHas ¢GopMa MpeAoCTaBlIeHNUs OTBETOB Ha 3a/aHus (MMCbMEHHO Ha
Oymare, HaOOp OTBETOB HAa KOMIBIOTEPE, C HCIOJIB30BAHMEM YCIYT ACCHUCTEHTA,
YCTHO).
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[Ipu  HeoOxomumocTH  Juisi  OOydYaKOMUXCSA € OTPAaHUYCHHBIMH
BO3MOKHOCTSIMU 3/I0POBbSl MU HMHBAJIMJIOB MPOIEAYypa OICHUBAHUS PE3yJIbTAaTOB
OOy4eHHMs MO0 AUCHMIUIMHE (MOJIYJI0) MOXET MPOBOAUTHCS B HECKOJIBKO STaIoB.
[IpoBenenue mpolenypbl OLIEHUBAHUS PE3yIbTaTOB 00YUYEHUsI MHBAJIUIOB U JIUII C
OTPaHUYECHHBIMA BO3MOKHOCTSIMU 3JIOPOBBSl JOIMYCKAETCSI C MCMIOJIb30BAHUEM
JMCTAaHIIMOHHBIX 00pPa30BaTEIbHBIX TEXHOJIOTHUH.

6.6 Jlns ocBOGHMS NUCHIMIUIMHBI MHBAIMIAMH U JIUIIAMU C OTPaHUYCHHBIMU
BO3MOKHOCTSIMH  37I0POBbSI  TIPEJOCTABIISIOTCS OCHOBHAs M JIOMOJIHUATEIbHAS
ydeOHas JTepaTypa B BUIE AJIEKTPOHHOTO JOKyMEHTa B (oHIE OMOIMOTEKH U /
WIM B DJICKTPOHHO-OMOMMOTEUHBIX CHUCTEMax, a TaKXe MPEIOCTABISIIOTCS
OecIiaTHO CHelHalbHbIe YYeOHUKH U Yy4yeOHble TocoOus, uHas yuyeOHas
JUTEpaTypa U CHEIUATbHBIC TEXHHUUECKHE CPEICTBA OOYUYCHHUS KOJUICKTHBHOTO U
WHIUBUIYyaIbHOTO TIOJIb30BAHUS, a TakKe YCIYTH CypJOTEPEBOTIMKOB U
TU(DITIOCYPAOTIEPEBOTUUKOB.

[TpopekTop nmo yueOHO-HaAyYHOH U _ .
BOCIIMUTATEIFHON paboTe LSS AT A.O. llenumies
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