YACTHOE OBPA3OBATEJ/IBHOE YUYPEX/JIEHUE
BBICHIEI'O OBPA3OBAHUNA
«BOCTOYHAS SdKOHOMHUKO-IOPUINYECKAS
IF'YMAHHUTAPHAA AKAJTEMMUS (Akagemuss BOI'Y)

OAOBPEHA YTBEPXJIEHA
VYuenbiM coBeToM Akagemun BOI'Y npuka3zoM pexkropa Akagemuu BOI'Y
(mpotokon ot 28 ntons 2021 1., Ne 4) ot 31.08. 2021 Ne 71/a

Pa6ouasn nporpaMmMa IuCaUIJIUHbI
OcHOBBI AOKYMEHTAIIUOHHOTI'O o0ecreueHus yYupaBJi€eHUdA

Kadeapa: ynpasnenus, uHQopMaTUKu U 0OIIEHAYYHBIX JUCHUILIAH
OcHoBHasi oOpa3oBarejqbHas mnporpamma: 38.03.02 MeHemKMeEHT,
HarnpaByieHHOCTH (nipoduist) IIpor3BOACTBEHHBI MEHEHKMEHT

1. O0mas xapakTepucTUKA
1.1 HammeHOBaHue
Jlannass ydeOHasi AMCHMIUIMHA Ha3bIBaeTCsi «OCHOBBI JOKYMEHTAIIMOHHOTO

oOecrieueHus YyIpaBieHUs», BKIIOYeHa B PeecTp aBTOHOMHBIX JHMJIAKTHYECKUX
KoMIoHEHTOB Akamemun BOI'Y u peanusyerca B pamkax OOIl Akagemun BOI'Y:
38.03.02 MenemxkmeHT (MTPOU3BOACTBEHHBI MEHEKMEHT) 110 OYHO-3a0YHOU W
3a0uyHOM (popMaMm OOyYeHHs, B T.4. C HUCIOJIH30BAaHUEM DJEKTPOHHOIO OOy4YEHWUS,
JMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHH.

1.2 esaun peanuzauuu

1.2.1 B pe3ynpTaTe OCBOCHHS JAaHHOW MUCIMIUIMHBI OOYYArOIIHECS IOJKHBI
OBJIAJICTh 3HAHUSIMU, YMEHUSIMU U HaBBIKAMU B paMKaxX (DPOPMHUPOBAHMS CIIEAYIOIINX
KOMITIETEHIIUM:

- CHocOOEH  OCYHISCTBISTh  TAaKTHYECKOE  YIIPaBJIEHUE  IPOIIECCAMHU
opranusaiuu mpousBojctsa (I1K-2).

2.2 HauKaTopsl JOCTUKEHHUS KOMIICTCHITUMN:

- pa3pabaThiBacT OPraHU3alMOHHO-TEXHUYECKYI0 U OpraHU3alMOHHO-
APKOHOMHUYECKYIO JOKyMEHTaIuioo (rpaguku pabdoT, WHCTPYKIMHU, ITUTAHBI, CMETHI,
OI0JI’KEThI, TEXHUKO-IKOHOMHYECKUE OOOCHOBAaHMS, YACTHBIE TEXHUYECKHUE 3aJIaHUS)
Y COCTABJISIET YIIPaBICHUYECKYIO OTYETHOCTb MO yTBEPKIeHHBIM opmam (MIIK 2.2.)

1.3 Mecrto B cTpyktrype OOII

1.3.1 JlanHas jgucuuiuiiHa OTHocuTca K Onoky b1.B.07 wactuy,
dbopMupyeMOi ydaCTHUKaMH 00pa30BaTEIbHBIX OTHOIIICHUH M U3y4aeTcsl 10 OYHO-
3aouHO popme u 3aouHoi ¢popme ¢ npumeHenuem D0 u JIOT Ha 3 cemectpe (Ha
2 Kypce) oOyueHusl.

1.3.2 Jlormyecku W COIEPKATEIbHO- METOIWYECKU JaHHAs JUCIMIUINHA
CBs3aHA C TAKUMHU aBTOHOMHBIMHU JAUJIAKTUYCCKUMU KoMIoHeHTaMu gaHHoi OOII



Kak: Pycckuii si3bIK M KyJbTypa peud, YIpaBleHHE MPOECKTaMu, ABTOMAaTH3aLUs
OousHec-nipoueccoB, [lpepnumuioMHas npakThka, BelmosHeHue wu  3amuTa
BBIITYCKHOH KBaJU(PUKALIMOHHON pabOTHI.

1.3.3 M3yyeHnro JaHHOW IUCLUIUIMHBI JOJDKHO IIPEAIIECTBOBATH OCBOCHUE
oOyuaromumMmcs mporpaMmsel: Pycckuii i3bIK U KyJIbTypa peuu.

1.3.4 OcBoeHrEe MaHHOW MUCHMIUIMHBI HEOOXOIUMO KakK IMPEIIIECTBYIONIEE
Ui TPOXOXKACHUS OOyd4eHHs [0 TMporpaMMamM: YIIpaBICHHE IPOEKTaMH,
ABTomaTu3anus OusHec-mpoueccoB, [IpeaauniaoMuas mpakThka, BeimonHenue u
3aI[UTa BBITYCKHOM KBAIM(DUKAITHOHHON PabOTHI.

1.4 O0bem

1.4.1 OO6mmii 00beM JaHHOW JUCUUIUIMHBL (TPYAOEMKOCTh Y4EOHOMU
Harpy3ku oOydaronierocs Mmpu OCBOCHHMH IMPOTrpaMMbl, BKJIOYarolias B ceOs Bce
BUJbl €ro y4yeOHOW MAESITEeNbHOCTH, NPEIYyCMOTPEHHBbIE YYEOHBIM IIJIAHOM JUIS
JOCTHKEHMS TJIAaHUPYEMBIX pE3yJIbTaTOB OOYy4YeHHs) COCTaBiisieT 4 3aueTHbIC
enuHuLbl, 144 akageMHYecKUX 4YacoB BHE 3aBUCUMOCTH OT (popmbl oOyueHwus,
NPUMEHSAEMBIX 00pa30BATEIbHBIX TEXHOJIOTHMM, peanu3alid C HCIOJb30BaHUEM
ceTeBol (POpMBI, peanu3aluy MO0 HHAWBUIYAIbHOMY Y4e€OHOMY IUIaHY, B TOM
YHClie IPU YCKOPEHHOM OOY4YEeHHH.

1.42 OObeMbl y4eOHOW Harpy3kd OOy4YaIOMIETOCs TP  OCBOCHUU
MIPOrpamMMbl TUCUHUILIIMHBI 110 BUJAM y4€OHOM I€SITeIbHOCTH COCTABIISAIOT:

Buabl yueoHoii 1esiTeJIbHOCTH O0BeM, B akaIeMHYeCKUX Yacax
110 0YHO-3204YHOMI 110 3204HOM (popme ¢
dpopme npumeneHuem 30 u
A0T
3aHsATHS JTEKIIMOHHOTO TUTIA 8 4
3aHATHS CEMUHAPCKOTO TUTIA - -
ITpoexkTupoBanue - -
NunuBunyanpHas paboTa ¢ 00ydarommmcs 8 4
CamocrosTenbHas paboTa 00yyaronierocs 112 120
ATTecranus 16 16
Bcero 144 144

2. CTpyKTYypa M coepraHmne
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TeMBI

10 0YHO-32049HOM ITo 3a04Hoii popme ¢

BH/bI BUBI

dopme npumenenueM 0 u
° J0T
=
= Conepxanue (IMIaKTHYECKHE
Ne § eIMHHUIIbI)
5]
n/n 2
=
=
an

Oo0BeMm,
aKaJeMHUYeCKUX 4aco

Oo0bem,
aKaJeMUYeCKUX 4aco

N




2 3 4 5 6 7
JenonponsBon O6mme u CIieITHaIbHBIC | 3aHATHA 3aHATHs
CTBO B | GyHKIMH OQUIMATBHBIX JOKYMEHTOB. | JEKIIHOH 2 JEKIINOH 2
OpraHu3aluu 3akoHOJaTenbHasi W HOPMATUBHO- HOTO HOT'O
" ero | MeToandecKas 6aza THTIA THTIA
3aKOHOAATENb | Jenonpou3BojacTBa. llemm, 3amaum u
HOE u | ysxumn CITy>KOBI Mupusun Mnnusun
HOPMAaTHUBHO- JOKYMEHTAIIHOHHOTO obecrieyenus | oo PHad yanbnas
METOJUYECKOE | YIIPaBIICHUSI. patora c 0.5 paora c i
peryInpoBaHU Crpykrypa u 00beM o0yuatom 00yuatom
e. [lonsTHe | MOKyMEHTOOOOpPOTA. Mes et
JENONpPOU3BOJ | —  aHauM3  y4eOHHMKOB,  y4eOHBIX
CTBa. MOCOOWIA, CIIENUATFHOW JTUTEPATYpPHI 10
JAHHOM TeMe (C yKa3aHHWEeM CTPaHMUII);
— TIOATOTOBKAa K JUCKYCCHH  IIO
ompezneneHHOW TmpoOiemMe Ha  0Oasze
MPOYUTAHHOW JIUTEPATYPHI, HNIyUSHUS
HOPMATUBHBIX aKTOB, IPAKTHKH T.II.;
— TIOATOTOBKA CIHCKAa JUTEPATyPHI
(6ubmmorpadum) u moxbopka
HOPMAaTHUBHBIX HUCTOYHUKOB no
OIIPEJIEIICHHOW TEMATHKE, UX U3y4YCHHUE
1 T.J.) Camocro Camocto
Bomnpoch! ai1st caMonpoBepKu: ATENbHAs ATEIbHAsS
1. Tlomstue Jnenonmpou3BojACTBA B | pabota 12 pabota 13
opraam3anuy. OOIIMe W CHenuaabHble | 00yYaromI oOyuarorg
(hyHKIIH 0QUIHATEHBIX TOKYMEHTOB. erocst erocst
2. 3akoHopaTellbHast U HOPMATHBHO-
METOIUYeCKast 0aza
JIEIIONIPOU3BO/ICTBA.
3. Uemn, 3agaun u  QYHKIUHA
CITYKOBI JIOKyMEHTAIIIOHHOT O
obecrievueHus yIpaBIIeHUsI.
4. OcHOBHBIE MOJIOKEHUS 1o
JOKYMEHTUPOBAHHUIO yIPaBICHYECKON
JIeSITeIbHOCTH.
5. Yuudukanus W CTaHAApPTH3AIHA
yIpaBlIeHYECKUX JOKYMEHTOB.
OCHOBHBIE OCHOBHBIC  TIOJOXEHUS TIO | 3aHITHI 3aHaTus
TpeOOBaHUS K | JOKYMEHTHPOBAHHIO YIIPABIEHYECKOW | JIEKIIMOH 2 TEKIINOH 2
o OopMIICHUIO JeSITeTbHOCTH. Yaudukarus 17§ HOTO HOT'O
VIpaBIIEHYECK | CTaHAapPTH3AIMS YIpaBIIEHIECKUX THUIA THUIA
ux JOKYMEHTOB. BUIBI JOKYMEHTOB U HX
(opranuzanuo | kKiaccuuKarms.
HHO- IIpaBuna odopmiteHus
pacropsiiuTeNl | YIpaBlIeHYeCKHX  (OpraHU3aIlMOHHO-
BHBIX) pacropsANTENbHBIX) TOKYMEHTOB.
JIOKyMEHTOB. S3pik W cTHh  CmyXkeOHBIX | MuauBua §%08010%0:Y5 01
Hopsmox JIOKYMEHTOB. OcobOeHHOCTH | yaibHast yalbHast
COCTaBJICHUS O(UIHATEHO-IETIOBOTO cTiid. | pabotac 0,5 pabora ¢ -
CITy>KE€OHBIX VYnotpebnenue MIPOMUCHBIX n | oOyuaromr o0yyaror
JIOKYMEHTOB. CTPOYHBIX OYKB. AMCS uMmcst
[lomHble ¥ coKpalieHHBIE
Ha3BaHUS  [ICHTPAIbHBIX  OPTraHOB
dbenepanbHOi HCIIOJHUTEIbHOU
BJIACTH.

Haunbonee ynorpebuseMble COKpaIIeHHsI




cnoB. OdopmiieHHe naT W 4YHCET B
JIOKYMEHTaXx.

— aHamm3  y4eOHWKOB,  y4eOHBIX
nocoOuii, criennanbHON JUTEPATYPhI IO
JTAHHOU TeMe (C YKa3aHWeM CTPaHMUII);

— IOArOTOBKAa K  IPAaKTUYECKOMY
3aHATHIO;

— TIOATOTOBKAa K JUCKYCCHH IO
ompeneiacHHOW TpobiieMe Ha  0ase
IPOYUTAHHONW JIMTEPATyphl, H3y4YEHUS
HOPMAaTUBHBIX aKTOB, MPAKTHUKHU T.1.;

— TOATOTOBKA CHHMCKAa JINTEPaTyphl
(6ubmmorpadumn) u moadopka
HOPMAaTUBHBIX HUCTOYHUKOB o
OIPEJIETICHHOW TEMATHKE, UX U3y4YCHHUE
1 T.J.)

Bonpocs! 11 caMOIIpOBEPKH:
1.Bunesr JIOKYMEHTOB "u ux
KITaCCH(UKAITHSL.

2.IIpaBuina odopmIreHUs
YIPaBIEHYECKUX (opranuzanoHHO-
pacropsAUTENbHBIX) TOKYMEHTOB.

CamocTto
STENbHAS
paborta
oOyuJarory
erocst

13

CamocTto
ATEIbHAS
pabota
oOyuJaror
erocst

13

CoBpeMeHHOE
JIEJI0BOE
IIUCHMO.

HenoBoe  mHCBMO B YCIOBUSX
YHU(DUKAIH.

[IpaBuna  odopMiICHUS  JI€JIOBOTO
NMchma.

Knaccudukanust [eI0BBIX TACEM.
ITucema, CBSI3aHHBIC C
pacrnpocTpaHeHHeM UHPOPMAIIHH.
[Tucema, cBsI3aHHBIE ¢ OOpAIIEHUSIMIL.
ITucbma-oTBETHI.

[TncsMa MpeTeH3nOHHOr 0 XapaKTepa.
[lucbma, cBsI3aHHBIE C BBIPAKEHUEM
JIMYHOTO Y4acTHSl.

PexomMenmaTrenrHOE MUCHEMO.
ComnpoBOIUTEIBHOE MUCHMO.
MesxayHapoaHbIE TUChMA.

3anaTusg

JIEKIINOH
HOTO
THIIA

3aHaTus

JIEKLIIOH
HOT'O
THIIA

1.CoctaBbTe MACHEMO-HU3BEIICHUE
YMIIO HBanoBckomy 3A0
«ITapTHEp» ©0 TNpUYMHAX 33JEPKKU
MOCTaBOK KOMIIPECCOPHBIX YCTAHOBOK.
2.CocrtaBbTe nH()OPMAITOHHOE
MUCBMO O TMPOJaKe YaCTHBIM U
rOCy/IapCTBEHHBIM MPEIIPUATUIM
MEPCOHAILHBIX ~ KOMIIBIOTEPOB 10
JIOTOBOPHOM CTOUMOCTH 51 0
BO3MOXXHOCTH TPHHUMATh 3aKa3bl Ha
COCTaBIIEHHE TIPOTPAMM.

3.CocTaBpTe  MHUCHMO-TIPUTJIAIIECHUE
OpTraHU3aIHOHHOTO KOMUTETa
«OKCHOLIEHTP» C  TPEUIOKECHHUEM
MOCETUTh MEXTYHAPOTHYIO
CIEIATU3UPOBAHHYIO BBICTaBKY
«OKOHOMUS MaTepHaTbHBIX u
TOTUTUBHO-YHEPTEeTHYECKUX PECYPCOB B
CTPOUTENBCTBE U MPOMBIIIIEHHOCTI.
BricTaBka TPOXOAUT B IABHILOHE

§%08910%0:35 01§
yaJlibHast
pabora c
oOyuJatory
AMCS

Nnnusng
yaJibHas
pabora ¢
oOyuJaror
AMCs




BBICTABOYHOTO KOoMILIeKca Ha KpacHoit
IIpecne B 1. Mockae.

4. CocraBbTe TapaHTUHHOE MHUCBMO
3A0 «Haduc» OAO «IIporpecc» o0
OKa3aHMM TEXHWYECKOH IOMOIIM B
pa3paboTke paboumnx gepTexen
HacocHoil craHmmu. 3A0 «Haducy
NPOCUT TPOHM3BECTH 3Ty  padoTy
HETIOCPEACTBCHHO HA IJIOIIAIKE.

5. CocraBbTe JOTOBOPHOE IHCHEMO O
noxanucanuu gorosopa OO0 «CapHu»
¢ OAO «Aznekc» Ha TIOCTaBKY
CTPOUTEJIbHBIX MaTEPHUAJIOB.

6. CocTtaBbTe MUCBMO-OTBET
tunorpagun uzparenbctsa  «Hayka»
TOBapHIIECTBY Ha Bepe «l'miem» o
BO3MOXHOCTH BBITIOJTHUTH 3aKa3 Ha
W3rOTOBJICHHWE OJaHKOB ydeTa W
OTYETHOCTH.

7. CocTtaBbTe MUCBMO-OTBET
npeanpusitus  «Caitm» Ha 1pocsOy
CTPOUTENIBHO-  MOHT&XHOH  (pupMmel
«Kynonctpoit» paspaboTtatb
MPOEKTHO-CMETHYIO JIOKYMEHTAIIUIO Ha
CTPOMUTENILCTBO ~ JKWJIOTO  J0Ma B
nocenke Bacuibeso.

8. CocraBbTe COBMECTHOE MHCHMO-
OTBET MunucrtepcTBa
3/IpaBOOXpaHEHUS Pecnybnuxu
bamwkoproctan  u  MuHucTepcTsa
¢unancos Pecrybnuku bamkoproctan
O  BBIOCNCHUHM  JIOTIOJTHUTENBHBIX
ACCHTHOBaHMH u3 Oromxera
Pecnybnuku Bamkoprocran Ha
OKa3aHUE€  MEIUIMHCKOH  IOMOIIHU
JKUTEJSIM paioHa.

9. CocTtaBbTe MUCHMO-OTBET
00BbeTUHEHUS Bamxmiebonporykr
OTKPBITOMY aKIOHEPHOMY OOIIEeCTBY
«Kapabamckuit» o Beyrenennn OAO
aBromamuHbl Y A3- 469 moz cnaHHoe B
2014 -2015 rr. 3epHoO.

10. CocraBbTe MUCHMO-TIPOCHOY
ABnoHCKOU WHKYOaTOpHO-
MITHUIIEBOAYECKON cTaHmu B KabOuuer
Munuctpos PecnyOnuku
BamkoprocTaH 0O BBIIEIEHUH CPENCTB
u3 OroJKeTa PecnyOnuku

Bamxkoproctan B cymme 150 ThIC. pYo6.
JI0 Hayaja peaau3aliyl MOJIOJHSIKA
NTHUIBI HACETICHHIO.

11. CocraBbTe MUCHMO-TIPOCHOY
Hosocubupckoro TYPUCTUYECKOTO
nmeHTpa «CHOMpSK» B KOMHUTET IIO
BHEIIHEIKOHOMUYECKON JEeSTeTFHOCTH
aIMUHUCTPALIIHI Hosocubupckoit
obmacti ¢ mpock0Oil  BBIICIUTH




JIMIIEH3UI0 Ha BBIBO3 B 2012 1. jeca B
JIutBy B kommmuectBe 5000 ky0. M., T.K.
OJIHUM U3 YCIIOBHH MOCTaBKH MeOenu
JUISL  TYPUCTUYECKOIO KOMIUICKCAa B
PeukyHOBCKOW 30HE OTABIXA SIBISIETCS
BCTpEYHas MOCTaBKa Jieca.

12. CocraBpTe TUCBMO-TIpoch0y OAQO
«HIUBUAYM» B KOMHUTET IO
BHEIITHEOKOHOMHYECKUM  CBS3SIM O
BBIICJICHUM  KBOTHI  HAa  JKCIOPT
KpyIJIoro Jyieca B konudectBe 10 Thic.

Ky0. M.

13. CocraBpTe MUCHMO-OTBET
MunucTepCTBa CENBCKOTO XO03siCcTBa
PecrryOnmku Bamkoprocran
HpeIceaTeITo aKIIHOHEPHOTO

obmectea «Hypnat» 1o Bompocy
MOCTaBOK JIETKOBBIX aBTOMOOWIICH 3a
CIaHHOE 3€ePHO.

14. CocraBbTe mnucpmMo-oTkaz OAO
«bamkupsnepro» TUPEKTOPY
cneukombuHata «Pamon» o Bblzaue
OecruTaTHOTO paspemieHus Ha
3IIEKTPOCHA0KECHHUE JKUJIBIX JOMOB.

15. CocraBbTe  MHCHMO-TIPOCHOY
KOMMEPUYECKOH (bupmbI
«batcHabcObIT» (hpaHIy3ckol Grupme
«OKCHUTPOITBY 00 OpraHu3aiuu
BCTpeYn JUIs YCTaHOBJICHUS
COTPYAHUYECTBA B TIOCTaBKax TOYHOM
W3MEPUTEIHLHOM alapaTyphl.

16. CocraBpre  MH(pOPMALMOHHOE
nuceMo oObeanHenus «bamaBTomop»
(dpaniysckoii gpupme «OKCUTPOIBY O
BO3MOXHOCTU TIPOJJAKU COBPEMEHHBIX
TUIpaBIMYECKUX KpaHoB. lleHa kpana
5500 mommapos CIIIA.

17. CocraBbTe mucbMO MuUHHCTEPCTBA
MPOMBIIIEHHOCTH U TOPTOBIIN
Pecrry0mku Bamkoprocran B
Acconmanuio ATTIOHO-POCCHICKON
TOPTOBJIN c npocb0oi JaTb
nogpoOHBIA  CIUCOK  3KCIIOPTHOM
MPOJTYKIIHH.

18. CocraBbTe NHCHMO-TIPUTIIAIIICHNE

00beTUHECHUS «DKCIOIICHTP c
MMPpEAIOKCHUEM TIPUHATH Y4YaCTUC B
poccuiickoit BBICTABKE Ha
MEXTyHapOTHOM oOmieoTpaciaeBoi

apmapke B 1. Wsmupe (Typuwms),
KOoTOpast OyeT npoxoauTh ¢ 20 HOSOPsI
o 10 nexaOps 2017 roga. M3mupckas
spMapka  SBISETCS  OJAHHM U3
KPYIHEUIINX TOPTrOBBIX MEpPONpPHUATUN
crpad Cpennero u bmkaero BocToka.
B TekcTe Hamo ykazaTh, YTO y4acTHE B
9TOW fApMapKe TMO3BOJIIET MIMPOKO




MIPEJICTABUTh SKCIIOPTHYIO MPOTYKIHIO
OpraHM3allM{, NMPOJATh JKCIIOHATBHI CO
CTCHJa, U3YYUTh OCOOEHHOCTH PBIHKA,
OOMEHATHCS C APYTMMHU YYaCTHUKAMH
ApMapKH Hay4YHO-TEXHUYECKON
MH(pOpMaIel U 3aKII0YUTh BBITOJHbBIE
CIEJIKH.

19. CocraBbTe MUCHMO-TIPOCHOY
IIPON3BOACTBEHHO-KOMMEPYECKOTO
OpennpuaTus  «AJICy»  CUpHUHCKOHN
¢bupme «/eiipu Texc» o mocTaBKe
MOPTBEPHON  TKaHW, TEKCTWIS IS
MOIIMBA MY>KCKOH, KEHCKON U JAETCKOU
OJIEIKBL.

— aHanu3  y4eOHUKOB,  y4eOHBIX
MOCOOWIA, CIEIUATFHOW JTUTEPATYpPHI 10
JAHHOW TeMe (C yKa3aHUEeM CTPaHMUII);

— TIOATOTOBKAa K JUCKYCCHH  IIO
ompeneneHHOW TmpobiemMe Ha  0Oase
NPOYUTAHHOW JIMTEPATyphl, H3yUCHUS
HOPMATUBHBIX aKTOB, MPAKTUKHU T.11.;

Camocro Camocto
— TIONTOTOBKA CIHCKAa JUTEPATyPHI
(6ubmmorpadum) " moxbopka ATeIbHA ATEIbHA
p P paborta 12 pabota 13
HOPMaTHBHBIX HMCTOYHHUKOB o
. 00yyaro1 oOyuarorg
OTpENIeJICHHOW TEMAaTHKE, UX H3yuCHHe
erocst erocs
1 T.J.)
Bomnpocs! 1151 caMOITpOBEPKU:
1.I[lpaBuna odopMiIeHHUS  JI€JIOBOTO
MUChMa.
2.Bunel nucewm.
3. Ilousarue i1 BU/IBI
OpraHU3allMOHHON JTOKYMEHTAITNH.
Opranu3zaiuoHHas OKyMEHTAITHS:
p 8 HOKY H 3aHATHs 3aHaTus
yCTaB,  TOJOKECHHE,  JTOJDKHOCTHAS
JIEKIINOH TEKINOH
UHCTPYKITHSL. PacniopsinutensHbie 1 -
JIOKYMEHTBI: PEIleHHEe, PaCIopsKEHHE Horo Horo
Y - b > P p ’ THIIA THIA
yKa3aHue, MPUKa3, TOCTAHOBIICHHE.
CocraBpTe TIpUKa3 1O OTKPBITOMY
aKIIMOHEPHOMY o01ecTBy
«Y apesnHOoTEXHHKA» 00 yTBEPKIESHUU
WHCTPYKITMH TIO JEJIONMPOW3BOACTBY Ha
JokyMeHTHpO | 3aBoje. B KoHCTartupyromieil dacTu
BaHUE YKaKUTE, YTO B COOTBETCTBUH C
oprau3alvioH | TunoBbIM periaMeHToM
HO- B3aMMOICHCTBUS (Pe/iepaIbHBIX OPraHOB 7 —
pacnopsAauTeNl | UCIOIHUTEIIHLHON BJIACTH, ATTbHAS %05010%0:37 0
BHOM YTBEPKJICHHOMN MTOCTAHOBJICHUEM ya60Tac 1 yaJlbHas 1
nearenbHOcTH. | [IpaBuTennpcTBa Poccuiickoii | P pabora c
oOyuJatory
Oenepanuu ot 19 staBaps 2005 roma Ne Mt oOyuaror
30 (c u3m. ot 10 mapra 2009 roga), u ¢ uMmcs

T'OCT P 6.30-2003 xanuensipueit 3aBoja
pa3paboTaHbl TOPSIOK MPOXOMKICHIS
JTOKYMEHTOB u CTaHJapTHI Ha
OpraHU3allMOHHO-PACIOPAIUTEIHHYIO

JIOKyMeHTaluo. B pacnopsnurenbHOM
YacTH  yTBEpPIUTE MHCTPYKLHIO U
MOPYYUTE 3aBEAYIOIIeH KaHLEIspuen




o0ecrieunThb METOUYECKOE
PYKOBOJICTBO opraHusaimei
JISIIONPOU3BOJICTBA HA TPEIIPUATHU U
YCTaHOBUTH KOHTPOJIb 32 COOMIOACHUEM
TpeOOBaHMIA MHCTPYKITHH.

CocraBpTe  TPOEKT  TpHKa3a 110
JNEKTPOTEXHUYECKOMY  3aBoly 00
YCTaHOBJICHUHU €UHOTO peKknuMa paboThl
LEHTPAJIbHBIX CKJIQJIOB. B
KOHCTaTHPYIOLIEH 4acTH OTMEThTE, YTO
OTIIyCK IIeXaM MaTepHalioB CO CKJIaI0B
MPENNpHUATHS B TeUeHUN pabodero THS
HapyIIaer HOPMAaJbHYIO paboty
CKJIa/ICKOTO amnmapara. B
pacTOpSIIUTENIbHON  4YacTH  yKaKWTE
KOHKPETHBIE Jachl OTITyCKa MAaTEPHAaJIOB
CO CKJIaJIOB, HA30BUTE KOHKPETHBIX
JIOJDKHOCTHBIX  JUI (B JUPEKIUU U
1exax), KOTOpblE OTBEYAIOT 3a MEPEeBO
CKJagoB  Haubolee  palMOHANbHBIN
pexxkuM pabotrhl. OcTaiabHBIE MYHKTHI B
pacTOpsIIUTENIFHOM YacTH M JApYyTHE
PEKBHU3HTHI YKAXKUTE CAMOCTOSTEIHHO.
Hanumurte npoext mnpukaza mo OAO
«Oxcun» 00 WTOrax ITOKYMEHTAIBHOMN
peBU3NM paboOTHl mpennpuatus ¢ 1
tdhespans 2015 rona mo 1 cenrsiops 2015
roja. B akrte peBm3nm 3a)MKCUPOBAHBI
ClIeTyroIIre HEJIOCTATKH: HE
YIHOPSIIOYEeH Y4eT JMYHOTO COCTaBa,
HEeKoTopble  JuuHble  gena  UTP
HAXOJSTCS B 3alTyIIEHHOM COCTOSIHUH; Y
3aBEIYIOMIETO  CKJIAJJOM  METaJlsIOB
ITerpora IIL.H. okazaiuch HW3NUIIKA
muctoBoit cranmu (320 kxr) m HemocTaya
ctanbHOM neHTsl (185 kr); momyckaercs
HE0OOCHOBaHHOE CIHCaHue
YIaKOBOYHOM  Oymaru, TBO3IEH U
3aacHbIX  4acTed Uil PEMOHTa
0o0opy/mOBaHUS; B MEXaHHYECKOM IIeXe
JOMYIIEH  Tepepacxo] TMpHUmos B
KonuuectBe 60  Kr;  3aBeAyIOLIUM
CKJIaJICKUM XO3IMCTBOM I1.1.
SIkoByIEBBIM HECBOEBPEMEHHO
OTTpY’XK€Ha TMOCTaBIIMKAaM BO3BpaTHAas
Tapa, 3a 4TO 3aBOJIOM yIlIaueH mTpad B
cymme 600 TEIC. py0. /[lpyrme
PEKBHU3HUTHI YKAKUTE CAMOCTOSITEIHHO.
CocTaBbTe TIPHKa3 MO CTPOUTEIHHOMY

KOOIIEpaTUBY «3amyck» 0
HENPaBUIHLHOM WCTIOJIb30BaHUH
CTPOUTENBHBIX OTXOJIOB. B

KOHCTATHPYIONICH YacTH YKAKHUTE, UYTO
mpd  IpoBepke  padoOThl  CcKiaja
NUJIOMaTePUAIOB YCTAHOBJICHBI (DaKThI
OTITyCKa B KOTENBHYIO JJISI CXKHTAHUS
OTXOJIOB  MWJIOMATEPHAIOB  JUTMHOMN




ceeimie 20 cM. B 3akmiounTensHOM
4acTu cienyer IPEJIOKUTh
3aBEeYIOIIEMY CKJIAJIOM OpIraHHU30BaTh
paboTy Mo  peanmu3alMd  OTXOJOB
YaCTHBIX JIMLAM.

CoctaBpTe MpHKa3 10 MPEONPHUITHIO
«Caiim» 00 wWrorax peBU3MH IO
npoBepke  (QuHAHCOBOro ydera. B
KOHCTaTHPYIOLIEH 4YacTh yKaKUTe, YTO
peBu3uell oOHapyskeHbI (HakThl rpydoro
HapyIIeHUs ¢uHaHCOBOTO  ydera,
MOJIHOE OTCYTCTBHE y4eTa U OTYETHOCTH
o KOMaHIUPOBKaM, OTCYTCTBHE
JKypHaJla JOBEPEHHOCTEH.

CocTaBbTe mpuKaz 00 UTOrax padoTHI C
nokymentamu B 2013 rogy B OAO
«Poauna». B koHcTaTtHupyrolieil yactu
YKa)KUTEe Ha HU3KYIO TPeOOBaTEIBLHOCTD
PYKOBOIWTENEH  MOIpa3felieHHd K
Ka4yecTBY TMOATOTOBKHA JOKYMEHTOB U
KOHTpOJIA 3a HX HCIONHEeHHeM. B
pacropsAUTeNIbHON  YacTu  oOpartute
BHUMAaHUE pyKoBOOUTENEH Ha
MOBBIIIIEHHE  TPeOOBAaTENbHOCTH K
paboTHEKaM B 4YacTH paboTel €
JIOKyMEHTaMH. Haiite 3a/1aHHE
pabOTHHKY, OTBCYAIOIIEMY 3a
JIEJIOTIPON3BOJICTBO, Ha pa3pabdOTKy Mep
MO0 YIYYILIEHHIO 3TOH pabOTHI.
Hanmmure nmpoexT mpukasa AUpeKTopa
3aBofla TOYHOTO MAIIMHOCTPOEHHUS O
NPEMHUPOBAHUHT pabOTHUKOB
MPOM3BOACTBEHHO-3KOHOMHUYECKOTO
oT/leNna 3a JOCPOYHOE COCTaBIIEHHE
noptdens 3aka30B Ha CIEAYIOMIUN TOJ.
ITpemus BBIJIAETCA u3 ¢donna
MaTepUalbHOTO TOOUIPEHUS B pa3Mepe
60%  eXeMecSYHOro JOJKHOCTHOTO
oxinana. Jlpyrue JIaHHbIE B TEKCTE€ MU
PEKBU3UTHI YKOKUTE CAMOCTOSITEIBHO.

— IIpopaboTKa KOHCTICKTA JICKITUH;

— aHanu3  y4eOHUKOB,  y4eOHBIX
nocoOuil, criennanbHON JUTEPATYPhI IO
JTAHHOM TeMe (C yKa3aHWeM CTpaHUI);

— TOATOTOBKAa K JIACKYCCHHM  IIO
ompeniesieHHONH mpoOimeme Ha  0ase
NPOYUTAHHOW JIUTEPaTyphl, H3yUCHUS
HOPMATUBHBIX aKTOB, PAKTHUKH T.]1.;

— TOATOTOBKA CHHCKAa JITEPaTyphl

(6bubmmorpadun) u noaoopka
HOPMAaTHUBHBIX WCTOYHUKOB no
ONPENETICHHON TEMAaTHKE, UX U3yYCHHE
U T.J.)

Bomnpocs! 1151 caMOnTpoOBEPKU:
1.TTonsTHE ¥ BUIBI PACTIOPSIIUTEITHHBIX
JIOKYMEHTOB.
2.0Opranu3alliOHHO-TEXHUYECKUE

CamocTo
ATCIIbHAA
pabora
oOyuJatory
erocs

12

CamocTo
ATCIbHAA
pabora
oOyuJaror
erocst
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MEpPONPHUATHS MO  TOATOTOBKE |
MPOBEJICHUIO COBEIIAHUM.
3.TpcOoBaHMsI K  COCTaBICHHIO U
0(OPMIICHUIO TIPOTOKOJIOB.

OpFaHI/BaHI/IOHHO -TCXHUYCCKHC
MCPOIIPUATHA 1o IIOATOTOBKE "

N 3ansaTus 3aHsaTus
MPOBEICHUIO COBELIAHUH.
JEKINOH JEKIINOH
CrpykTypa JoKjiaga ©W oT4deTa (Ha 1 -
HOTO HOT'O
COBCIIAHWH, 3aceIaHuH, KOH(epeHINH
THUIA THUIA
1 T. 1.). TpeOoBaHUS K COCTaBICHHUIO H
0(OPMIICHUIO TIPOTOKOJIOB.
1.Oprann3annoHHO-TeXHUICCKUE
MEpPONpHUATUS 110  TIOATOTOBKE H
porp UH §%08010%0:Y5 0 §%08010%0:Y7 01
MPOBENICHUIO COBELIAHUH.
2.CTpykTypa JOoKjiaja W ordera (Ha yalbHad yanbras
~~TPYKIYD pabora c 1 pabora c 1
COBCII[AHWH, 3aCeJaHNH, KOH(PEPCHIINH
S o0yuJaroIy oOyuJaroIg
o AMCS nMcs
3.TpcOoBaHMsI K  COCTaBICHHIO U
JlokyMeHTHPO | 0pOPMIICHHIO IIPOTOKOJIOB.
BaHUE — aHamm3  y4eOHWKOB,  y4eOHBIX
JEATENBHOCTH | TOCOOMH, CHIeUUATLHON JINTEPaTyphl 110
KOJIJIETHAJIBHEL | TaHHOHM TeMe (C yKa3aHHeM CTPaHUI);
X OpPTaHOB. — TOATOTOBKAa K JIUCKYCCHUHM IO
ompezneneHHOW TmpobiemMe Ha  0Oase
NPOYUTAHHOW JIUTEPATyphl, H3YUCHUS
HOPMaTHBHBIX aKTOB, IIPAKTUKH T.[I.;
p - 1P ’ CamocTto Camocto
— TIOATOTOBKA CIHCKAa JIUTEPaTyphI
(oubnuorpadum) u nmosoopka ATCIIbHAA ATCIbHAA
paborta 12 pabota 13
HOPMAaTHUBHBIX HCTOYHUKOB no
. o0yyaro o0yuJarorg
OIIpEICIEHHON TeMaTHKe, X HM3y4eHHUE
erocst erocst
Y T.J.)
Bomnpocs! 1151 caMONTpOBEPKU:
1. SBpik W cTWIb  CIy’)KEeOHBIX
JIOKyMEHTOB.
2. OcobenHoctn  OGUIHMATBHOTO
JITIOBOTO CTHJISL.
3. IloHsITHE U CTPYKTYpa yCTaBa.
CrpaBku. Jloknagnblie, OObSICHUTENbHbIC | 3aHATHS 3aHsATHs
U choyxeOHble  3amHMCKUA.  AKTHL | JIEKIIHOH JIEKIIHOH
TenerpamMMsr. HOTO HOTO
THIA THIA
1. CpaBkw. %03 010%0:370i¢ %0z 010%0:37 018
2. JloknamHeie, OOBSICHWUTENbHBIE M | yallbHas yalpHast
CITy>KeOHBIE 3aITHCKH. pabora c 1 pabora c 1
Hoxymentupo | 3. AKTel. TenerpaMMsl. oOyuJaro1y oOyuaror
BaHHE uMCsl uMcst
MHQOPMALMOH | —  aHanmu3  y4eOHHKOB,  y4eOHBIX
HO- nocoOuii, criennanbHON JUTEPATYPhI IO
CIPaBOYHBIX JAHHOW TeMe (C yKa3aHUEeM CTPaHMUII);
MaTepUaoB. — moarotoBka K aumckyccmn 1o | CamocTo Camocto
ompezeNeHHOW TmpoOiieMe Ha  0a3e | sATeNbHAs sITeNIbHAS
NPOYNUTAHHOW JUTEPaTyphl, HU3y4YeHHUs | padoTa 13 pabora 13
HOPMAaTHBHBIX aKTOB, PAKTUKH T.1I.; oOyuarory oOyuaror
— TOATOTOBKA CHHCKAa JIUTEPaTypBI erocst erocs
(6ubnuorpadum) u nmoxoopka
HOPMaTHBHBIX HCTOYHHKOB o

OHpeI[eJ'IeHHOﬁ TCMATHUKC, UX HU3YUYCHUC
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U T.J.)

Bomnpocsl 1151 caMOnTpoOBEPKU:
1. Ionstre u BUIABI UHPOPMAIIMOHHO-
CIIPABOYHBIX MaTEPUAJIOB.

TpeboBanus k
0 OpMIIEHUIO
JIOKYMEHTOB
10 JINYHOMY
COCTaBy.

IIpuka3 no TMYHOMY COCTaBY.
3asBieHne o TmpuemMe Ha paboTy,
YBOJIbHEHUH, epeBo/e,
MIPEIOCTAaBICHUH OTITYCKa.

Tpynosoil gorosop. TpynoBasi KHUXKKA.
Jlmaroe bi (3 (0 ABToOHnorpadus.
Pesrome. XapakTepucTtrka. AHKeTa.

3aHsaTUA

JIEKITHOH
HOT'O
THIIA

3anarus

JIEKITHOH
HOT'O
THIA

1. [Ipuka3 mo TMIHOMY COCTaBY.

2. 3asiBlIeHHEe O IpHeMe Ha
paboTy,  YBOJbHEHHH,  IEPEBOJE,
NPEJOCTABIICHUH OTITYCKa.

3. TpymoBoii moroBop.

TpynoBass kHwkka. JluuHoe neno.
ABToOuorpadus. Pestome.
XapakTeprucTika. AHKeTa.

§%08010%0:Y5 0
yanbHas
pabota ¢
o0yuJaroIy
aMCsI

§%08010%0:Y7 01
yalpHast
pabora ¢
oOyuJaroIg
umcst

— aHamm3  y4eOHWKOB,  y4eOHBIX
nocoOuii, crienuanbHON JUTEPATYPHI IO
JAHHOM TeMe (C yKa3aHHUEeM CTPaHMUII);

— TOATOTOBKA K JAWUCKYCCHHM IO
ompezneneHHOW TmpobiemMe Ha 0Oasze
NPOYUTAHHOW JIUTEPATyphl, H3YUCHUS
HOPMAaTUBHBIX aKTOB, IPAKTHUKHU T.1.;

— TOATOTOBKA CHHMCKAa JINTEPaTyphl
(oubnuorpadum) u nmosoopka
HOPMAaTHUBHBIX HCTOYHUKOB no
OIpEJICJICHHON TeMaTHKe, UX U3y4YeHHe
U T.01.)

Bomnpocs! 1151 caMONTpOBEPKU:
1.Ilondatue um BUABl AOKYMEHTOB IIO
JIMYHOMY COCTaBY.
2.Pe3tome.
3.TpynoBoii J1OroBOp:
coJepKaHue.
4.Ilopsimox
KHUKEK.

5. JomxHOCTHAS. HHCTPYKLUSL.
6.Ilpuka3: TmoHATHE, CTPYKTypa W
MOPAAOK 0OPMIICHUSI.
7.1lonsiTHE M CTPYKTypa
[opsimok oopmiteHHs aKTa.
8.HomeHnkmarypa menm: TIOHATHE W
MOPSAZIOK COCTaBIICHUSI.
9.0pranunzanus KOHTPOJIA 3a
WCIIOJTHEHHEM JIOKYMEHTOB.
10.ITopsimok  perucTpaii ¥ ydeTa
JTOKYMEHTOB.
11.00mme TpeOoBaHHS K
(hOPMHUPOBAHUIO JICII.
12.JInanoe neno pabOTHUKA: MOHATHE U
MOPSAOK BEJCHMSL.

IIOHATHE U

BEJICHUS TPYIOBBIX

aKTa.

CamocTto
ATENbHASA
paborta
00yuJaroIy
erocst

12

Camocto
sITENbHAs
pabota
obydJaror
erocst

14

Opraam3anus
paboTEHI C
KOH(UICHIIA

TanHBbI.
CBeICHUN
XapaKkTepa.

Tlonsitue KOMMEpYECKOU
Ilepeuenn
KOH(UACHIIUATBHOTO

Sauarus
JIEKIINOH
HOTO

3anarus
JIEKLIIOH
HOTO

11




JILHBIMH Caenenus, OTHOCSIINECS K THUIIA THUIA
JIOKYMEHTaMHU. | KOMMEpPUYECKOM TaifHe. 3ammura
JOKYMEHTOB, coJieprKaIInx
KOMMEpUecKyto TaiiHy. OpraHuzanus
paloThI ¢ TOKYMEHTaMH, COAEPKAIUMH
KOH(HICHIUAIbHBIE CBECHHUS.
IToHsiTHE KOMMEPUYECKON TalHBI.
[Tepeuenn CBEACHUM
KOH(HICHLIMAIBHOTO XapakKTepa.
(punenn P P §%08010%0:Y% 0 §%08010%0:Y5 01
Caenenus, OTHOCSIIMECS K
N yajbHas yaJbHast
KOMMEPUYECKO! TalHe.
pabora c 1 pabora ¢ -
3ammra JOKYMEHTOB, COIEp)KaluX
. o0yuJatory oOyuaror
KOMMEPUECKYIO TaliHy.
uMCs uMcs
Opranuszanus paOoOThl ¢ JIOKyMECHTaMH,
coJep KalIuMu KOH(UICHINAIbHBIE
CBE/ICHHUSL.
— aHamm3  y4eOHWKOB,  y4eOHBIX
nocoOuii, crienuanbHON JTUTEPaTyphl MO
JAHHOU TeMe (C yKa3aHHWeM CTPaHMUII);
— TOATOTOBKAa K JAWUCKYCCHH IO
ompeJieieHHONH mpoOieme Ha  0ase
NPOYUTAHHOW JIUTEPATypbl, HU3YUCHUS
HOPMAaTUBHBIX aKTOB, IPAKTHUKH T.1.;
— TIOATOTOBKA cHHcKa JuTepaTypsl | CaMmocTo Camocto
(oubnuorpadum) u moi0opKa | sreabHast STEIbHAS
HOPMaTHBHBIX HMCTOYHHKOB mo | pabora 13 pabota 14
OTIpeieIeHHON TeMaTHKe, WX U3ydeHHe | 00ydaromI oOyuarorg
U T.01.) erocst erocs
Bomnpocs! 1151 caMmonpoBepKu:
1.IlonsaTe KOMMEpPUYECKOW  TalHBI,
3alIuTa JOKYMEHTOB, COJCpIKalIuX
KOMMEPUYECKYIO TailHy.
2.0pranuzanus paboThI c
JIOKYMEHTaMH, coZiep KalIuMu
KOH(H/ICHIIMAIbHBIE CBEJICHUSI.
Iopsimok paccMoTpeHUs: oOparieHui
rpaxxad B Poccuiickoit denepanuu.
P Fiepal 3ansaTus 3aHaTus
Peructpanus u y4er TOKyMEHTOB.
JIEKLUOH JIEKIIMOH
Opranuzarnus KOHTPOJIS 3a - -
HOTO HOT'O
WCIIOJIHEHHEM JIOKYMEHTOB.
THUIA THUIA
Jenonpoussoya | XpaHeHHE [OKYMEHTOB, COCTaBJICHUE
CTBO TIO HOMEHKJIATYPBI JISJIONPOU3BOJICTBA.
MACbMEHHBIM 1. Iopsimox paccMoTpeHus: 00paleHuit
U YCTHBIM rpaxnaaH B Poccuiickoit denepanum.
Y PaAL Acparl 1%089107%0:35 01§ §%08010%0:Y5 01
oOpateHusIM 2. Peructpanust v yueT JOKYMEHTOB.
yaJbHast yalbHast
TpaXIaH. 3. Opranumzamusi  KOHTpPONS  3a
pabota ¢ 1 pabora ¢ -
Opranunzanus WCIIOJIHEHHEM JIOKYMEHTOB.
00ydJaror 0bOydJaror
paboThI ¢ 4. XpaHeHue JIOKYMEHTOB,
uMCs uMcs
JIOKYMEHTaMH. | COCTaBJICHUE HOMEHKJIATYPbI
Buast JIeJIOTIPOU3BOJICTBA.
oOpamieHuit — aHanu3  y4yeOHUKOB,  y4EeOHBIX
TpaXIaH. MocoOwmid, crienuanbHOi TuTepaTypsl mo | CamocTto Camocto
JIAHHOM TeMe (C yKa3aHWeM CTpaHHI); sITEbHAS sITeNbHAsA
— TOATOTOBKAa K JAWUCKyccMH 10 | pabota 13 pabota 14
ompeJlieieHHON mpoOieme Ha  0ase | oOydvarol o0yyaror
IPOYUTAHHON JIMUTEPaTypbl, H3YUCHUS erocst erocs

HOPMATHUBHLBIX dKTOB, IIPAKTUKU T.H.,
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— MOArOTOBKa CIIMCKa JIUTCPATYPhbL

(oubnuorpaduu) u moxoopka
HOPMATHBHBIX HCTOYHUKOB o
OTpEICICHHON TeMaTHKe, UX H3y4YCHHE
1 T.J.)

Bomnpocs! 1151 caMOnTpOBEPKU:
Jenonpou3BoACcTBO MO MUCHMEHHBIM U
YCTHBIM OOpaICHUSM TPaXK/IaH.

2.2 llepeuennb obecneuenuss CPC

CryzneHTy mnpeajaraercs BBIIOJHUTH CIEIYIOUIME BHUABI CAMOCTOSTEIbHOM
pPabOThI:

— IpopaboTKa KOHCTIEKTA JIEKIIUU;

— aHanu3 Yy4eOHUKOB, YYEOHBIX IMOCOOWI, CIHENUaIbHON JUTEepaTyphl IO
JAHHOM TeMe (C yKa3aHHeM CTpPaHHII);

— IIPOBEJICHUE HAYYHBIX HCCIICIOBAHUM;

— BBINOJIHEHUE JOMAIlHEH KOHTPOJBbHON paOOThl, MTUCHMEHHOE WM YCTHOE
penieHue 3aaa4, pa300op KOHKPETHBIX CUTYaIUi;

— MOATOTOBKA K JINCKYCCHUU T10 OMPEICICHHON MpoodsieMe Ha 6a3e MpOYUTaHHOU
JUTEPATYPHI, U3YICHUSI HOPMATUBHBIX aKTOB, IPAKTHUKH T.]1.;

— TOATOTOBKAa CHHUCKa JdTepaTypel (OmOmmorpaduu) u  mogdopka
HOPMATHBHBIX UCTOYHHUKOB TIO OTIPEICTICHHON TeMAaTHKE, X U3YUCHUE U T.1I.).

[Ipu BBITIOJTHEHU U CaMOCTOSITETILHOM padoThI, oOyyaroiemycs
MPEA0CTaBIISICTCA CAeAyIollee yueOHO-METOInYECKoe 00ecreueHue:

- uH(OpPMAIIMOHHBIE  PECypchl, TMEpEYHCIeHHble B  pasaene  4:
NudopmarimonHbie pecypcehl JaHHON MTPOTPaMMBl;

- Marepuainbl, pa3MelleHHble B pazgenax Juck, 3amauu, OOcCyxkneHue,
Coobmenue I1I" OcHOBBI TOKyMEHTAITMOHHOTO obecrieueHus ympapieHus Kammyca
BOI'Y 24;

- 3JIEKTPOHHBIE KYpChI, pa3MEIlIEHHbIE B BEpTUKaIbHOM MeHI0 Kamnyca BOI'Y;

- MaTepuayibl JIEKIIMOHHBIX MW TMPAKTHYECKUX 3aHATHA TI0 JAUCIUIUTMHAM
OaxanaBpuaTa 38.03.02 MeHemKMeHT, HAIPaBIEHHOCTH (mpodus)
[Tpon3BOICTBEHHBII MEHEI)KMEHT, PACIIOJIOKEHHBIE o azpecy
http://cp.insto.ru/extranet

3. @OH/1 OLIEHOYHBIX CPEACTB
3.1 Dransl popMUpOBaAHUS KOMIIETEHIUIA

Komnerenuus Kon u PesynbTaTnl 00yyeHus
CoAEpPKaAHUEC HauMEHOBaHUE 0 AMCHHUIIJIMHE
on HHIHKATOPA
AOCTUKEHH S

KOMIIeTCHIIUH
Criocoben NIIK-2.2 - Pa3pabarbiBaeT | 3HaeT: OCHOBBI
[1K-2 | ocymiecTBIsATH OpraHU3alMOHHO- JIEJIONPOU3BOICTBA u
TaKTUYECKOE TEXHUYECKYIO U | METOJI0JIOTHIO BEJICHUS
yIpaBJieHUE OpraHU3alMOHHO- JOKYMEHT0000poTa B

nporeccaMu HKOHOMHUECKYIO OpraHu3aLMsIX
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OpraHHU3aLuH JOKyMEHTaruio  (rpaguku | YMeeT:  aHanu3upoBaTh |

POU3BOJICTBA paboT, MHCTPYKIMH, IJIAHBI, | CHCTEMAaTH3UPOBaTh  BXOJHYIO
CMETHI, OIOJDKETHI, TEXHUKO- | HH()OpPMALIMIO, aHAIM3UPOBATh
HKOHOMHYECKHE UCXOJHYI0O JIOKYMEHTAlUI0 U
000CHOBaHMA, YacTHbIE | pa3pabaTbIBaTh HOBYIO;
TEXHUYECKHE 3aJjaHusA) | | OCYIIECTBISATh KOMMYHUKAIUH;
COCTaBJISIET COCTaBJISITh OTYETHOCTh
YIIPABIEHYECKYIO HaBpiku: COCTaBJICHUS
OTYETHOCTb 10 | YIPABJIEHUYECKOH  OTYETHOCTH
YTBEP)KJIECHHBIM (popMam M0 YTBEPKJICHHBIM (hopMam

3.2 Iloka3areyid, KpUTEPUH MU IIKAJIA OLeHUBAHMS

3.2.1 Jlna olleHMBaHUS KOMIIETEHIIMH OOydYarollerocss Ha JTafne ux
dbopMHUpoBaHUsS TO pe3yibTaTaM OCBOCHHUS IMPOTrpamMMbl JaHHOW JUCHUILTUHBI
npuMeHsieTcss MByxOauibHas (MpU 3auere) IIKanda OlEHUBAHUS (OIEHKHU «3aYTCHO»
WJIU «HE 3aYTEHO»).

3.2.2 IIpy npUMEHEHNH TEXHOJIOTHI, NCIIOJIb3YIOIIMX UHBIE IIKAJIBI U3MEPEHUS
(TectupoBaHue, OaUIbHO-PEHTHUHTOBOM, PEUTHHIOBOM W T.JO.), OHHU IS
OKOHYATEIHLHOTO 0(hOPMIICHHUS MEPEBOASITCS B IBYXO0A/UIbHYIO IIKATY IO CJICAYIOIINM
napametpam: 50 u 6osee NPOIEHTOB MaKCUMaIbHO-BO3MOKHOU CYMMBI — «3a4TEHOY,
MeHee 50 % - «He 3a4TEeHOY.

3.2.3 [lpu GpopMHUpOBaHUU OLEHKU 00YUYaIOIIETOCs UCIIOIb3YIOTCS CIETYIONINE
MOKa3aTeIu M KPUTEPHUM OLICHUBAHUS PE3YyJIbTATOB OCBOCHUS IMPOrPAMMBI JAHHOU
JUCHUIUIMHBL W COOTBETCTBYIOIIETO dTana  (OpMHUpPOBAHUS  KOMIETEHIUN
00yyJaroIerocs:

Ouenka Kpurepuii NuaukarTop (mokasareJib)

«3a4YTCHO» Kak MUHUMYM, TBEPAOC | IpU H3JIOKCHUU IIPAaBUJIIBHOTO B OCHOBHOM OTBETa
BJIAICHUC MaTCpruaJIOM O6yLIaI-OH_II/IMC$I AOIIYCKArOTCsA JINIIb OTACIBbHBIC
B paMKax ImporpaMmabl HETOYHOCTH, HapymcHue IIOCJICA0OBATCIIBHOCTH,
OTCYTCTBHC  HCKOTOPBIX CYIICCTBECHHBIX HeTaﬂeﬁ,
HUMCIOTCA OTACJIBbHBIC 3aTPYAHCHHSA B BbIIIOJIHCHUUN
IPAKTUYCCKUX 33.IlaHI/II71

«HE HEBJIAJICHUE IPU U3JI0KEHUU OTBETa O0YYarOIUMCS AOMYCKATCA
3a4TEHO» 3HA4YUTEIILHON (v | mpUHIUIHATIbHBIE OLINOKH, c O0JIBIITIMH
3HAYUMOI) YaCThIO | 3aTPYAHEHUSMH BBIIIOIHSAIOTCS MPAKTUYECKUE 3aJaHus,
MaTepHasa porpaMMbl | OTBET CBHJIETENBCTBYET 00 OTCYTCTBMU 3HAHUU IO

MIpeaMETY

3.2.4 Arrectaumsi 1O JAaHHOW JUCIUIUIMHE MOXET OCYIIECTBISITECS TIO
OaimpHO-perTuHroBoi cucteme (nanee - bPC), kotopas npeacrasiisger co00i CTpOro
MOCJIEIOBATEIbHOE  MPOXOXKJIEHUE OO0YyYalolMMCS  KOHTPOJBHBIX  (pENEpHBIX,
pyoexnbix) Touek (manee — KT-1, KT-2 u 1.1.) ¢ moigydyeHreM OIIEHKH 3a Ka4yeCTBO
MOKAa3aHHBIX PE3YJIbTATOB B BHJIE OIpPEIACICHHON KOHEUHON CymMMmbl OaisoB. Ilpu
ATOM HUCIIOIB3YIOTCS CIAEAYIONIME NHIUKATOPhI HAUYUCIICHUS OAIIOB.

3.24.1 OOmee xonaumyectBo OamwioB BPC pacnpenensercs clieayromum
oOpazom:
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- 33 IPOXOXKAEHUE MPEABAPUTEILHOIO 3Tana — 20 0aJIoB;

- 32 MPOXOXKJIEHUE TIEPBOM KOHTPOJIBHOM TOUKH — 710 20 0asios;

- 32 MPOXOXKJEHUE BTOPON KOHTPOIBHOM TOUkH — 10 20 6aios;

- 32 MPOXOXKCHUE TPEThE KOHTPOJIbHON TOukH — 710 20 OasuioB.

3.2.4.2 TlepeBon HaOpanHOM cymwmbl 1o utoram Bced BPC B aByxOamibHyio
IIKaJdy OILICHUBAHUSI OCYHIECTBISIETCS MO cienyromuMm napamerpam: 40 u Oosee
0aJIOB — «3auTeHO», MeHee 40 - «He 3aUTEeHOY.

3.2.4.3 3a npoxoxaeHNe IpeIBapUTEIBLHOr0 dTana Hauucisercs a0 20 6amioB
MIPOMOPIMOHAIBHO U3YYEHHBIM 00YyYaromuMCes pas3zeiaM JICKUOHHOTO MaTepHralia v
HaOpaHHBIM TPU TECTUPOBAHMHU B CAMOM MPEACTABICHHOM [ U3YyUYECHUSI pecypce
KOJINYECTBY OaJljIoB.

3.24.4 Hauucnenue OamwioB 10 pyOEeKHOH arTecTanud TIO0  TEPBOM
KOHTPOJBHON TOYKE OCYIIECTBISECTCS B 3aBUCUMOCTH OT PE3yJIbTATUBHOCTU y4acTHs
Ha BeOMHape.

3.2.44.1 Tlpu oH-mailH ydacTuM Ha BeOMHaApe OaJlIbl HAYUCIAIOTCS TIO
CIEAYIOIIUM KPUTEPUSIM:

1) 5 G6aynoB, ecnu y4acTHe OTPaHUYMIIOCH TOJIBKO MPUCYTCTBUEM HIIA OJHUM
HEpE3yJIbTATUBHBIM JIEUCTBHEM (BOMPOC WM BBICTYIUIGHHE HE COOTBETCTBOBAIU
TeMe);

2) 10 GamioB, ecnu ObUIH J1Ba U OOJiee HEPE3YIbTATUBHBIX JICUCTBHUS;

3) 15 GamnoB, ecnu cpenud IBYX WM OoJiee MPOU3BEIECHHBIX O0Y4YarOIIUMCS
JNEHUCTBUN KaK MHHHMYM OJHO OBIJIO PE3yJbTaTHBHBIM (MIPaBUILHOE H3JIOKCHHUE
Marepuajia, TOYHO 3aJlaHHBIM BOMPOC, AapryMEHTHUPOBaHHAsT U OOBEKTUBHAS
peLeH3us);

4) 20 GayoB, eciii BCe MPOU3BEACHHBIE 00yUYalOIIMMC IBa U 0oJiee JeHCTBUM
OBLIIM pe3yJbTaTUBHBIMHU.

32442 Ilpu mnpocmorpe BeOMHApa B 3allUCH W  MPEIOCTaBICHUU
0Oy4JaronMMcsi TMCBMEHHOTO OT3bIBA O HEM, OTPEEISIIOTCS CICAYIONINE CTETICHU U
CyMMBI OQJIJIOB:

1) 5 GamioB, ecinu OT3bIB HamucaH (OPMAIbHO, MaJIOCOAEPKATEIBHO, HO
CBUETEIBCTBYET O MPOCMOTPE BCETO BEOMHAPa;

2) 10 GammoB, ecaM B OT3bIBE JIOCTATOYHO APTYMEHTHPOBAHO BBIJIEIICHBI
MO3UTHBHAS (YTO MOHPABUJIACK, OBLIO MOHSATHO, UHTEPECHO) U (WJIM) HeTaTUBHAS (UTO
HE NMOHPaBWJIACh, ObLIO HETIOHITHBIM, HEMHTEPECHBIM) CTOPOHBI BEOMHAPA;

3) 15 GannoB, eciiv B OT3bIBE €CTh OOOCHOBAHHOE, JIOTUYHOE COMOCTAaBJICHUE
MMO3UTHUBHBIX M HETATUBHBIX UTOTOB 3aHSTHS,

4) 20 OanjaoB, €ciau OT3bIB B JOMOJHEHHE K TPEThEMY YPOBHIO COJEPKHUT
CYIIECTBEHHBIC TMPEIJIOKEHUSI IO YJIY4YIIEHUIO OpraHu3aldd BeOWMHapa WIH
apTYMEHTHUPOBAHO OMKCHIBAaET TpoOJieMy, CGHOPMUPOBABIIYIOCS IO HUTOTaM
BeOMHapa.

3.2.4.5 Tlpu TectupoBaHWM IO BTOPOW KOHTPOJHHOW TOYKE, €CIIU TECTOBHIC
3aJIaHUsI UMEIOT Pa3HbIE CTETICHH CIIOKHOCTHU, KaXKIbIe 5% MaKCHUMallbHO-BO3MOXKHOM
CYMMBI TTPAaBUIILHBIX OTBETOB pUpaBHUBAETCS ogHOMY Oamty BPC.

[Ipy paBHOM CIOKHOCTH BCEX TECTOBBIX 3aJaHUM KaXIbIM IPABUIBHBIM OTBET

npuHocut 1 6amn bPC.
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3.2.4.6 TBopueckas arTecTalOHHas paboTa OLIEHUBAETCS MO MIECTUOATIHLHON
mkaie (0 6ayoB — OTCYyTCTBYET, 1 06amn — uMeeTcs, HO a0COIOTHO HE COOTBETCTBYET
3aJJaHUI0 U (WJIM) JUCLUIUIMHE, 2 Oajma — B OOJbIIEH 4YacTM HE COOTBETCTBYET
3aJJaHUI0 (JUCLMILIMHE), XOTS €CTh OIpENEJICHHOE MPHUOIMKEHHE K CYTH 3aJaHMsl
(ZucuunmHel), 3 6aja — CyTh 3a/1aHUs BBISBIICHA, HO HETIOJIHO, 4 0ajuia — UMEITCs
TOJIBKO OT/I€JIbHBIE HETOYHOCTH, 5 — HET NMPETEH3UI K HCIOIHEHUIO) 110 CIEAYIOLINM
HampaBJICHUIM:

- ompeeNieHre U pUKcaIus mpoOIeMbl;

- hopmynmupoBanue oTBeTa (paboueii TUIOTE3bI);

- apTyMEHTHI 1 WJUTIOCTPAIlMU B TIOJIB3Y OTBETA (pabodeil runoTesnl);

- HCIIOJIb30BAHNE KOHILIENTYaJIbHOIO U MOHATUIHOIO arapaTa JUCLUIUINHBI.

Cymma HaOpaHHBIX 0ajIoB 3a Bce 4 HampaBieHHS SBISCTCS KOJIMYECTBOM
o6aymoB bPC, HauncisseMbIX B OOUIMI pEUTHUHT 32 TPETHIO KOHTPOJBHYIO TOUKY

3.3 TunoBble KOHTPOJIbHBbIE 3aJaHUS

3.3.1 Ilpu moaroroBke OOydYaromierocss K arTecTalli U TpU OLICHUBAHUU
pPE3yNbTaTOB OCBOEHUS MPOrpaMMbl JAHHOW TUCHUIUIMHBI ([JI1 OIICHKU 3HAHHM,
YMEHUM, HaBBIKOB W (WJM) OMNbITa JACATEIbHOCTH, XapPAKTEPU3YIOIIMX HTallbl
dbopMHUpOBaHUS KOMIIETEHIIUI B MPOIECCEe OCBOCHUS 00pa30BaTEIbHONM MPOTrpaMMBbI)
HCIIOJIb3YIOTCS TUIIOBBIE KOHTPOJIBHBIE 3a/IaHUS T10:

- WCTOPUH PaA3BUTHA TOW OTPACIM 3HAHUS, MU3YYEHUIO KOTOPOM NOCBAIICHA
JaHHasl TUCHUIUIMHA (MOAYJb); OOBEKTYy, MpEeAMETy M MeToAaM (MHCTPYMEHTaM),
MPUMEHSIEMbIM B JaHHOW JUCHUIUIMHE (MOJYyJE); MECTy, 3HAUYCHUIO JaHHOU
TUCHUIUIMHBL (MOJYJII) B JESITEIBHOCTH YEJIOBEKA M €€ CBS3SIM C JIPyTUMH
TUCHUIUIMHAMU (MOJYJISIMH); MpoOsieMaM M 3ajiadyaM, peliaeMbiM B pamMKaxX JTaHHOM
JUCHUTUIUHBI (MOIYJISA) U T.1.;

- CYIIECTBY TEOPHiA, KOHIICIIINUNA, CUCTEM ONUCAHUS U OOBSICHEHUS, THUIIOTES,
BBIJIBUTAEMbBIX B paMKaxX JaHHOW JUCLUIUIMHBI, a TAKKE KATErOpHsM U MOHSATUAM
(TepMHUHAM), SIBIISIOIIMMCS CYIIIECTBEHHBIMU ISl TAHHOW TUCIUIUIAHBI;

-  TPUMEHEHUIO KOMIETEHIMH, C(HOPMHUPOBAHHBIX B XOJE€ OCBOCHHUS
MPOTPaMMBI, JJIS PEIICHUs KOHKPETHOW 3ajaud, OOBSICHEHHS KOHKPETHOro (akTa
(ssB7IEHUS), pa3pelieHus KOHKPETHON CUTYallud U T.J1.

3.3.2 JlaHHble THUINOBBIE 33JlaHUSI TPU TPOBEICHUM  KOHKPETHBIX
aTTECTAIIMOHHBIX HCIBITAHUN TepedOopMaTUPYIOTCS B BOIPOCHI aTTECTAIMOHHBIX
OWJICTOB WJIM TECTOBBIC 3aJIaHUSI B COOTBETCTBUM C MpPaBUJIAMH, YCTaHOBJICHHBIMU
s @oHjga oueHouHblx cpeactB Axaaemun BOIY. Ilo mpeameram BOmpocoB
TUTIOBBIX 3aJ]aHUM MOTYT OBITH CHOPMYIMPOBAHBI HECKOJIBKO Pa3IMYAIOIIMXCS T10
dbopMe U acleKTy pacCMOTPEHHUS BOIPOCOB ATTECTAIIMOHHBIX OHUJIETOB, TECTOBBIX
3aIaHUN WM TeM MUCBMEHHBIX paboT. KOMIUIEKTh BOIPOCOB JJIsSI aTTECTAIIMOHHBIX
OWJIETOB, TECTOBBIX 3aJlaHU M TEM B BHUJE COOTBETCTBYIONIMX 0a3 XpaHATCS B
Ilentpe arrectaruu Axagemuun BOI'Y B pexume KOHPUACHIMAIBHOCTH U
MPEABSBISIIOTCA B BUJE HAOOpa aTTeCTAllMOHHBIX OWIIETOB, TECTOB WJIM OTACIHHOU
TeMbl, (OpPMHUPYEMBIX MO yCTaHOBIEHHBbIM B Axagemun BOI'Y mnpaBumam, Ha
KaXIYI0 KOHKPETHYIO aTTECTaLIHIO.
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3.3.3 TunoBble KOHTPOJIbHBIE BONPOCHl W 3aJaHUsl JJsi TOATOTOBKU U
IPOBEAECHUS MPOMEKYTOUHOU aTTECTAIUU:

— JlokyMeHTOBeAeHUE. MIcTOpruecKrne aCIEKThl JOKYMEHTOBEICHUS;

— OO6mue u crienyuanbHble GQYHKIUN OQUIUATBHBIX JOKYMEHTOB.

— 3aKkoHOaTEIbHAS U HOPMAaTHUBHO-METOANYECKAs 0aza
JEJIOIPOU3BOICTBA.

— Lenu, 3amaun 1 QPyHKIUU CIIyKObl JOKYMEHTAIIMOHHOTO OOECTIeUEeHHUS
yIPaBJIEHUS.

— CtpykTypa 1 00beM JOKYMEHTOO0OPOTA;

— Yaudukanusa u cCTaHaapTU3ALMS YIPABIEHYECKUX TOKYMEHTOB;

— OCHOBHBIE TMOJOXKEHUA M0 JIOKYMEHTHPOBAHUIO  YIPABICHYECKOU
NESATEIBHOCTH.

- Bubl JOKyMEHTOB U UX KiaccUpUKaIIHS.

- IIpaBuna opopMieHus YIIPABICHYECKUX (OpraHu3aMOHHO-
pacnopsaIuTEIbHBIX) TOKYMEHTOB.

- S3bIK U CTWIIBb CIYKEOHBIX JOKyMEHTOB. OCOOEHHOCTH O(ULIHATBHO-
JIEJIOBOTO CTHJIS;

- @opMBI PETUCTPALIMU U YYETa TOKYMEHTOB;

- DJIEKTPOHHBINA IOKYMEHT, IPEUMYIIIECTBA U HEJIOCTATKHU;

— Buasl 10KyMEHTOB U X KiIaccuUKaius;

- OpranuzanmoHHbIe JOKYMEHTHI (YCTABBI, MOJOKEHUS, HUHCTPYKIUH), X
cocTaBJieHHE U 0OPMIICHHUE;

- PacnopsinutenbHble TOKYMEHTBI (ITOCTAHOBJICHUSI, PEUICHUS, MPUKA3bI,
pacnopsKEeHHUs ), UX COCTaBIIEHUE U 0POPMIICHUE;

— JIoKyMEeHTHpOBaHUE MH(}OPMAITMOHHO-CITPABOYHBIX MaTepHaJIOB
(cipaBKH, NOKJIAgHBIE U OOBSCHUTEIBHBIE 3AMMCKH, AKThI, KaJIOOBI, TEJIETPamMMBbl,
TenedhoHOrpaMMBI, PaKchl);

- TpebGoBaHuUs K COCTABICHUIO ¥ O(hOPMIICHUIO TIPOTOKOJIOB;

— Brinucku u3 mpoToKoJios;

— JIokyMeHTBI IO KaipoBoMy oOecrieueHuto. AHkeTa. TpyaoBoil 10roBop.
KonTpaxkr;

— [IpaBuna odopmiieHHS TPYAOBBIX KHHUXKEK, JIMYHBIX JEJ, JIMYHBIX
KapTOYeK;

— PestomMe, xapakTepHUCTHKa U PEKOMEHIaTEIbHOE MHChMO;

— Jenooe nucemo. [IpaBuia cocTaBiieHUs U BUIbI TTUCEM;

— MexayHapoiHOE TUCHMO, PABUIIO COCTABIIEHUS U O(OPMIICHUS;

- Tenerpamma. TenedonorpamMmma. DIEKTPOHHOE MUCHMO;

— Opranuzainust pabOThI ¢ TUCEMAMH,

— HoBble TeHAEHIIMKM B MPAKTUKE PYCCKOTO AEJIOBOTO MUChbMa: KOHTPAKT,
peKiIama B JIEJI0BOU peYH;

— PeueBoii STHKET B JI€JIOBOM OOILIEHHH;

— HckoBble 3asBaeHMsI, 00IIME MpaBUila COCTABICHUS;
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— HckoBoe 3asBlieHHE O BOCCTAHOBJICHHM Ha pabOTe W OIIaTe 3a BpeMs
BBIHY>KJIEHHOTO TPOTyJa;

— JoroBopsl. Obmue nonoxenust. Jloroop apeHipl. JJoroBop nocraBku;

— JIOKYMEHTBI 110 YYEeTy OCHOBHBIX CPEACTB U MaTE€PHAJIOB;

— AKT 0 mpuemke MatepuainoB. Haknaansie;

— Homenkinarypa nen;

— Opranmzanusi pabOThl € JOKYMEHTAMH: pEruCTpalus U y4yer
JOKYMEHTOB; OPTaHM3a1is KOHTPOJIS 32 HCTIOJTHEHUEM JOKYMEHTOB;

— dopmupoBanue u 0hOpMIICHHUE JEIT;

— S3bIK W CTWIb CIY)KEOHBIX JOKYMEHTOB. YCTPAaHEHHE THUITHMYHBIX
OIIHUOOK B JICTOBBIX IOKYMEHTAX;

— JIOKyMEHTHPOBAaHUE JIEATEIbHOCTH KOJIJIETUAIbHBIX OPTaHOB: CTPYKTYpa
JOKJIa/1a U OTYETA;

— OOpaboTka nen s NOCAEAYIOIIEr0o XpaHEeHUs: IKCIEPTU3a LIEHHOCTU
JTIOKYMEHTOB, odopmiieHune e, opopmiieHHEe OOJIOXKKU JIe]l, COCTABIICHUE OIMCEH,
clada Jien B BeJJOMCTBEHHBIN apXUB;

— OpraHu3allMOHHO-TEXHUYECKUE MEPONPUATHS 10 MOATOTOBKE U
IIPOBEJICHUIO COBEILIAHU;

— CtpykTypa JoKJIaga © oOT4eTa (HA  COBCIAHWHU, 3aCEllaHUU,
KoH(pepeHuuu u T. /1.);

— TpeboBaHus K COCTaBICHUIO U OPOPMIICHUIO TPOTOKOJIOB;

— JlokymMeHTHpOBaHNUE HH(POPMAITMOHHO-CIIPABOYHBIX MATEPHAJIOB;

- TpebGoBanus k 0opopMICHUIO JOKYMEHTOB I10 JJHYHOMY COCTaBY;

— Opranuzanus paboThl ¢ KOHPUACHIMAIBHBIMU JOKYMEHTaMU;

— ITopsimok  paccMoTpeHust oOpamieHud Tpaxknaan B Poccuiickoit

denepannu;

— Peructpanus u y4eT JOKYMEHTOB;

— Opranu3aiysi KOHTPOJISI 32 UCIIOJTHEHUEM JJOKYMEHTOB;

— XpaHeHue JIOKYMEHTOB, COCTaBJICHUE HOMEHKJIATYPBI
JIeJI0POU3BOICTBA;

3.3.4 Tunoswplie (MIpMMepHbIE) TEMBbI J1JI5l IUCbMEHHBIX PadoT:

- [lepeunciaure 0OCHOBHbIE HOPMATUBHO-METOANYECKHE JOKYMEHTHI, KOTOPHIMHU
CJIEIyeT PYKOBOJICTBOBATHCSA B 00JIACTU JENONPOU3BOACTBA B PD.

- CocraBpTe HMHPOPMAIMOHHOE THUCHMO O TIPOJIAXE YACTHBIM W
rOCYJJapCTBEHHBIM MNPEANPUATUAM NEPCOHAIBHBIX KOMIIBIOTEPOB MO JOTOBOPHOM
CTOMMOCTH Y O BO3MOYKHOCTH NMPUHUMATh 3aKa3bl HA COCTABJICHUE TPOTPAMM.

- CocTaBbT€  NHUCHMO-TIpUTJIAIIIEHUE  OPraHU3AIMOHHOTO  KOMHUTETA
«IKCIOLUEHTP» € MPEAJIOKEHUEM MOCETUTh MEXAYHAPOIHYIO CIEHUATM3UPOBAHHYIO
BBICTaBKY «DKOHOMHS MaTEpPUAJbHBIX W TOIIMBHO-DHEPTETUUYECKUX PECYpCOB B
CTPOUTENILCTBE U  TMPOMBINUICHHOCTHY». BbICTaBKa MNPOXOJUT B  MABWJIHOHE
BbICTaBOUYHOI0 KoMIuiekca Ha Kpacnoii [IpecHe B r. Mockse.

- CocraBpre rapantuiiHoe muceMo 3A0 «Haduc» OAO «IIporpecc» 00
OKa3aHWHM TEXHUYECKOW TIOMOIIM B pa3paboTke padoumx dYepTeKel HACOCHOU
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craniuu. 3A0 «Haduc» mpocuT mpoumsBecTH 3Ty pabOTy HEMOCPEACTBEHHO Ha
IJIOILAJIKE.

- CocraBpTe MNUCBMO-OTBET  TuUmorpaguu  uzgarenbcrBa  «Haykay
TOBAPUILECTBY Ha Bepe «I MiieM» 0 BO3MOKHOCTH BBIMIOJIHUTH 3aKa3 Ha U3TOTOBJICHUE
0JIaHKOB y4yeTa U OTYETHOCTH.

- CocTaBbTe MUCHMO-O0TBET MUHHUCTEPCTBA CENBCKOTO XO03siicTBa PecmyOnuku
bamkoprocran mnpencenatento akiuoHepHoro ooémectBa «Hypmar» mo Bompocy
MOCTABOK JIETKOBBIX aBTOMOOMJIEH 3a CJTaHHOE 3€PHO.

- CocraBpre  muceMo0-0TKa3  OAO  «bamkupiaHepro»  AUPEKTOPY
cnenkomOnnata  «Pamon» o0  Bbmaye  OECIUIATHOTO — paspelieHds  Ha
AIEKTPOCHAOXKEHUE KUIIBIX JIOMOB.

- CocraBbTe TMpPOEKT TMpHUKa3a MO JIEKTPOTEXHUYECKOMY 3aBOAYy 00
YCTAaHOBJICHUM  €IMHOTO  peXuma  pabdoThl  LEHTPAJbHBIX  CKJIaaoB. B
KOHCTaTUPYIOIIEW YacTH OTMEThTE, YTO OTIYCK I[€XaM MaTepHalOB CO CKJIAJOB
HOPEeNNpUsITHS B TEUEHUH pabodero JHs HapyllaeT HOPMaJbHYIO paboTy CKJIaJCKOro
annapara. B pacnopsauTenbHONM 4YacTH YKaKUTE KOHKPETHBIE 4Yachl OTIIyCKa
MaTEpUaJIOB CO CKJIAJO0B, HA30BUTE€ KOHKPETHBIX JOKHOCTHBIX JIML (B JUPEKIHMH U
1I€Xax), KOTOpble OTBEYAIOT 3a MEPEBOJ CKIAJ0B HauOoJiee pallMOHAIBHBIN PEXUM
paboThl. OcTanbHble MYHKTHl B PacHOPSAUTEIbHOW YacTU U JAPYTrUe PEKBU3UTHI
YKaXKHUTE CaMOCTOSATEIIBHO.

- CocraBpTe mnpuka3z no npeanpusaThio «Caim» 00 HUTOrax peBU3UH I10
npoBepke (PMHAHCOBOIrO yyeTa. B KOHCTaTHUPYIOIIEH 4acTH YKaKUTE, YTO PEBU3HEH
oOHapyxeHbl (pakThl rpyOOro HapyiieHus (PUHAHCOBOIO y4yeTa, MOJHOE OTCYTCTBUE
y4eTa U OTYETHOCTH IO KOMaHAUPOBKAM, OTCYTCTBHE JKypHaJIa JOBEPEHHOCTEH.

- IlpuBectn mpumepbl pa3paOOTKU U BEACHUS MNPOEKTHOM M TEXHUYECKOM
JOKYMEHTAIUH.

- Buiopate T'OCT, permamentupytonuii craguto comnpoBoxaeHus [10
(ucmonmp30BaTh  cadT  Standartgost.ru), O3HaKOMHUTBCS C  COJEP)KAHHEM IO
CJIEYIOIIEMY IUIaHy: 00JacTh MPUMEHEHUS, HOPMATUBHBIE CCHUIKH, OMpPEIEICHHUs,
IIpUMEHEHuE, crparerus conposoxaeHus I1C, nponecc conpoBoxaeHns. CocTaBUTH
NOKYyMeHT — [1aH conpoBOXI€HUs TPOrPaMMHOTO CPEJICTBA.

- @upme-pa3pabOTUUKy HHTEPHET-CAWTOB MOCTYNWJ 3aKa3 Ha CO3/aHue
TUIIOBOTO caiTa, MPEeAbABICHBl >KECTKHE TPeOOBAHHUA MO CPOKaM BBIIIOJHEHHUS.
®upma HeOObIIAs, COCTOMT BCEr0 M3 HECKOJBKUX YEJIOBEK, MPOLEcC pa3paboTKu
JABHO M3BECTEH BCEM pa3pabdOTUMKaM, H3JIMIIHEE JIOKYMEHTUPOBAHUE MOXKET
OTBJIEYb PECYPCHI U 3aJepKaTh MpoeKkT. C apyroil CTOpoHbI, HEOOXOAUMOE YCIIOBUE
3pesiocTd (upMBI pa3paboTdMKa - JOKYMEHTUpPOBaHHME Kaxjaoro mara. Ho uto
MPOU30MIET, €CIN BEAYLUU pa3padoTuuk NMokuHeT pupmy? OcTaHeTcs Jid Mpoliecce
MOHSITHBIM JIJISl OCTAJIbHBIX YI€HOB KoMaHibl? (OO0CHOBAaTh CBOM BBIBO/IBI).

- CocraButh [I0MKHOCTHYIO HMHCTPYKLIHMIO AJIMUHUCTpaTopa O€30MacHOCTU
KOMIIBIOTEPHBIX CHUCTEM M CETed, HCMOJb3ys CICAYIOUIYI0 CTpyKTypy: 1. OOGmiue
nonioxkenust; 2. Tpyaosble Qpynkuuu; 3. JlomkHocTHbIe oOsi3anHOCTH; 4. IIpaBa; 5.
OTBETCTBEHHOCTD; 6. 3aKIIFOUUTENBHBIE MOJOKEHUS.

- CdopmupoBats gokymeHT - [lonuthka oOmiecTBa ¢ OrpaHUYEHHOM

OTBETCTBEHHOCThIO "Y(da" B oOTHOIIEHMH OOpaOOTKHM MEPCOHANBHBIX JIaHHBIX,
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UCIIONIB3Ysl  CIICMYIONTYI0 CTpyKTypy: 1. OOmme mnonoxenus; 2. llemm cOopa
MePCOHANBHBIX JaHHBIX; 3. [IpaBoBBIE OCHOBaHHS OOpPaOOTKH TMEPCOHATBHBIX
nanabix; 4. OObeM W KaTeropuum oOpadaThIBaeMbIX IEPCOHAIBHBIX JTaHHBIX,
KaTerOpUU CyOBEKTOB NMEPCOHANBHBIX JMaHHBIX; 5. [Topsaok u ycinoBusi 00pabOTKH
MePCOHAIBHBIX TaHHBIX; 6. AKTyalu3alus, UCIPaBJICHUE, YIAICHUE U YHHUTOXCHUC
TICPCOHAJIBHBIX JJAHHBIX, OTBETHI HA 3aMPOChl CYOBEKTOB Ha JOCTYI K MEPCOHATBHBIM
JIAHHBIM.

3.4 Meroan4yeckue MaTepuabl 10 NPoLeIypaM OLleHUBAHUS

3.4.1 Meroguka (B TOM 4YHCJIE€ TEXHOJOIMYECKUE U OpraHU3allMOHHbBIE
aCIEeKThl), ONMpPENEIAIoNIasl MPOLEAYPhl OLEHUBAHMS 3HAHWUM, YMEHHI, HAaBBIKOB U
(M)  ombITa  NIEATENBHOCTH,  XApPaKTEpU3YIOIIUX  ATanbl  (GOPMHUPOBAHUSA
KOMIIETEHIIUM, YCTAHOBJIECHBI TMOJIOKEHUSIMU OO0 OpraHu3aiuu o0pa30BaTeIbHOM
JESTEIbBHOCTH 110 MIporpaMMaM BBICIIETO OO0pa30BaHUs, O TEKYIIEM KOHTpPOJe
yCIIEBAEMOCTH M MPOMEXKYTOUYHOM aTTecTalH, O OaJIbHO-PEUTHHIOBOW CHUCTEME
aTTecTaluy, 0 (OHJE OLEHOUYHBIX CPEJCTB U M3JIaHHBIMU B COOTBETCTBUU C HUMHU
APYTUMU JIOKAJIbHBIMH HOPMAaTUBHBIMM aKTaMH, B T.4. BHYTPUBY30BCKUMHU
cranaaptamu, Axkagemuu BOI'Y.

3.4.2 Obecnieuenue arrectanuu B Akagemuu BOI'Y noimKHO yJIOBIETBOPATD, B
NEPBYIO odepeAb, TpPeOOBaHUSAM HAIEJIGHHOCTH Ha pe3yjibTaT OOy4eHMs,
CUCTEMHOCTH, YHHU(PUKALIMH M OOBEKTUBHOCTH, YTO Ha MPAKTUKE O3HAYAET
CleyIoLIue:

- IPUMEHEHUE EJIMHBIX KPUTEPUEB OLIEHMBAHUS MO BCEM 00Opa30BaTENIbHBIM
nporpammam;

- CONPSHKEHHOCTh BCEX BHUJAOB KOHTPOJIbHO-U3MEPUTEIBHBIX MaTEPHAIOB C
KOHEYHBIMH KOMIIETEHLIUSIMU U JIPYT C APYTOM (BBICOKAsl CTEMEHb BAIUAHOCTH) U MX
PENpPE3EHTaTUBHOCTD C COJIEPKAHUEM IIPOIPAMMBI;

- BBIBEICHHE UTOTOBBIX OLICHOK IO pe3yjbTaTaM IMPOBEPKU 3HAHUM, YMEHUH 1
HABBIKOB 110 BCEM JUJAKTUYECKUM €/IMHUIIAM OLIEHUBAEMOM NMPOTrpaMMBbl;

- IPUMEHEHHUE €IUMHBIX KOHTPOJIbHO-U3MEPUTENBHBIX MAaTEpUaIOB U MPOLETYP
aTTecTaluu K o0yJaronmmcs Bcex (hOpM U TEXHOJIOTHIM 00yUYeHUS;

- MPUBJCYECHHE K OCYIIECTBICHHUIO AaTTECTAllMM HE 3a/ICCTBOBAaHHBIX B
nojamporiecce o0ydeHus OOydJarommMx, B T.4. MPAKTUKYIOIIMX CHEIUATHCTOB
HE0Opa30BaTeNIbHbIX OpPraHU3alUi;

- IIMPOKOE MPUMEHEHNE HHCTPYMEHTAIILHOM Cpe/ibl;

- o0s3aTenpHasl AKCIEPTU3a TEKCTOB MHCHbMEHHBIX paboT (M JPYyrux BUIOB
opopMiIeHUsI  pe3ylbTaTOB  NPOEKTHUPOBAHMS) HA  aBTOPCTBO  (OTCYTCTBHE
3aMMCTBOBAHUH, TJIaruaTa, KONUPOBAHMS);

- €KEroJIHoe OOHOBJIEHUE TEM MUCbMEHHBIX PadoT.

[lopsmox  pa3paOOTKH, HCIONB30BaHUS M XpPAaHEHUS  KOHTPOJIbHBIX
M3MEPUTENIbHBIX MaTepHalioB (BKJItOUasi TPEOOBAHUS K PEKUMY MX 3aILUTHI, MOPSJIKY
U YCIOBUSAM pa3MeEIleHUs HMHQPOpMAIMH, COJEp)Kalleiicss B  KOHTPOJIbHBIX
M3MEPUTEIbHBIX MaTepuaiax, B ceTh «IHTepHeT») yCTaHaBIMBAETCS B COOTBETCTBHU
c denepanbHbIMU TpeOoBaHusIMH mojoxkeHneM Axagemun BII'Y o ¢onne

OLCHOYHBIX CPCICTB.
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3.4.3 Ilpu opranmzanuu arTecTanuu oOydarommxcs B Akagemuu BOI'Y
00513aTeTTbHO UCIIOJTHEHUE CIEAYIONTUX MOJI0KCHU:

- aTTECTAIMH TMOJIeKAT TOJBKO 00pa3oBaTEIbHBIE MPOTPAMMBbI, HAa3HAYCHHBIC
JUI TAHHOTO aTTECTyeMOoro (MpaBWIaMH IMpHeMa, YIeOHBIMH TUJIAHAMH U JPYTHMHU
COOTBETCTBYIOIIUMH JTOKYMEHTAMH );

- aTTeCTaIUIO0 MOXET IIPOBOJAUTH TOJIBKO TOT OOYYAIOMIMKA (IKCTIEPT), KOTOPHIH
3aKperieH JJIsl TaHHOM MPOLIEYPHI IO JAHHOU TPYIIIE aTTeCTyEeMBbIX;

- arrecTanusi TMPOBOJUTCS TOJBKO C HCIOJB30BAHUEM YTBEPIKICHHBIX
KOHTPOJIbHO-U3MEPHUTEIBHBIX MAaTEPUAJIOB U 10 YTBEPKICHHOM (popme U mpoLeaype;

- arTecTanusi MPOBOJUTCS TOJBKO ISl TEX OOYYalOUIMXCsA, KOTOPHIE MMEIOT
COOTBETCTBYIOIIUH JOITYCK;

- pe3ynbTaThl aTTeCTAllud JOJKHBI OBITH 3a()MKCUPOBAHBI B YTBEPKIECHHBIX
IS TOTO TOKYMEHTaX.

4. UnopManmoHHbIE pecypChl
4.1 OcHoBHasi yueOHas JuTEpaATYpa

Ne BrixoaHble 1aHHBbIC OCHOBHOM Y4eOHOI Axpec gocryna K
n/ JIUTEPATYpPbI MOJIHOTEKCTOBOMY BAPUAHTY B
11 DJIeKTPOHHO-0U0INOTEYHOM

cucreme Axkagemun BIOI'Y

1 | I'punbepr, A.C. JloxymentaumonHoe obOecneuenue | https://biblioclub.ru/index.php?pa
ymnpaeiaenuss  :  yueOnuk /  A.C. 'punOepr, | ge=book&id=115031

H.H. I'op6aués, O.A. MyxamermmnHa. — MockBa
IOuuTH, 2015. — 391 c.

4.2 JlonojiHMTEIbHAS Y4eOHAas1 JIUTEpPaTypa

Ne BrixoaHble 1aHHbIE 1OMOJHUTEIbHON YueOHOM Anpec gocryna K
n/ JINTEPaTypbl NOJTHOTEKCTOBOMY BAPHAHTY (B
1 IBbC Axkagemun BIOI'Y uau
APYTHUX pecypcax B ceTH
«HHTEpHET?)
1 | KysuenoB, U. H. JlokymeHTtanuonHoe obGecneuenue | https://urait.ru/bcode/449769
yIpaBiIeHUS. JlokymeHTOO00pOT u
JEIONPOU3BOJCTBO : YYeOHUK U TPAKTHUKYM IS
By30B/ W. H. Ky3HenoB. — 3-¢ wm3a., mepepab. u
nor. — Mocksa : UM3zgarensctBo HOpaiit, 2020. —
461 c.
2 | KazakeBuy, T. A. JloxymenroBeaenue. | https://urait.ru/bcode/452701
JIOKyMEHTAIlMOHHBIN CEepBUC : YUEOHUK U MPAKTHUKYM
mns By3oB/ T. A. KazakeBuu, A.W. Tkamnu. — 2-e
u3a., ucop. u gon. — Mocksa : M3narensctBo FOpaiir,
2020. — 177 c.
3 | Kopuees, 1. K. JlokymentupoBanue yrnpasieHueckoi | https://urait.ru/bcode/450470
NESITeBHOCTH | YYCOHUK W TMPAKTHKYM Ui BY30B /
U. K. Kopnees, A. B.Ilmenko, B. A. Mamypies. —
2-e u3M., nepepad. u gpon. — Mocksa : M3parenbcTBo
FOpaiit, 2020. — 384 c.
4 Kyszueros, WM. H. Jlokymentammonnoe oOecneuenue | https://urait.ru/bcode/426321
yIpaBJIeHUs IEPCOHANIOM : YYeOHUK U MPAKTUKYM AJIs
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Mockga : M3natensctBo FOpaiit, 2019. — 520 c.

npukiagHoro OakamaBpuarta/ W. H. Ky3nernos. —

4.3 Pecypcsl cetu «MHTEpHED)

Ne HaumeHoBaHme pecypca AJpec 10CTyNa K MOJHOTEKCTOBOMY

n/ Bapuanty (B ObC Axanemuu BII'Y

n WIH IPYTUX pecypcax B ceTH

«HHTEepHETY)

CoBpemMeHHbIe TPoPeccHoHAIbHbIE 0a3bl

1 Nurepuer-noprain I[paButenscta Poccuiickoi | Www.government.ru
Denepannn

2 | MUHHCTEpCTBO SKOHOMUYECKOTO  pa3BUTHs | WWW.eCONOMYy.qov.ru
Poccniickoit enepanuu

3 | ®enepanbHbIil 00pa3oBaTEIbHBIN TOPTAI http://www.ecsocman.edu.ru
«9xoHomuka Cormosiorust MeHePKMEHT

4 | OpunuansHblii HMHTEPHET-IOPTAT paBoBoii | hitp://www.npa.bashkortostan.ru/
uHpopmanuu B Pecriyonmke bamkoprocran

5 | MuHHCTEpPCTBO HDKOHOMHUYECKOro pas3BurTus | https://economy.bashkortostan.ru/
Pecny6imku bamkoprocran

6 denepanbHas cnyx0a  rocymapcTBeHHOM | http://www.gks.ru
CTaTUCTUKH

HNudopmannoHHbie CIPAaBOYHbIE CHCTEMbI

1 | Caiit pa3paborunkoB VIC u 6a3 qaHHBIX http://www.sgl.ru/

2 | CepBep nHOpPMAIMOHHBIX TEXHOJIOTHH http://citforum.ru/

3 | Undopmarmonnas kopropanus Questel-Orbit | www.questel-orbit.com

4 | Uadopmanmonnoe arenrctBo LEXIS-NEXIS | www.lexis-nexis.com

5 DJIeKTpOHHAS OMOIMOTEKA s | http://www.aup.ru
PYKOBOJHUTEINCH, MEHEIKEPOB, MAapKETOJIOTOB,
(MHAHCHCTOB ¥ YKOHOMHUCTOB MPEANPHSTHI

6 | LUentp KpeaTuBHbIX TexHOMOTHIA — | http://www.inventech.ru/lib/management
bubaroTeka o MeHeHKMEHTY

7 | IlpaBoBas cucrema Koncynpsrantllimoc http://www.consultant.ru/

8 | Undopmanmonno-npaBoBoii mopran ['apanT http://www.garant.ru/

9 WNudopmanmonHas cucrema "EnquHoe OKHO http://window.edu.ru/

JocTyna K 00pa3oBareinbHbIM pecypcam'.
CBOOOAHBIN JOCTYN K KaTaJlory
00pa30BaTENbHBIX HHTEPHET-PECYPCOB

Huble pecypesl UHTEpHET

1 | Exenenensuuk PC Week: pycckas Bepcus | https://www.itweek.ru/
MEKTYHAPOIHOTO U3IaHUS 00
UH(QOPMAIIMOHHBIX ¥ KOMMYHHKAIIMOHHBIX
TEXHOJIOTHUSIX.
2 | [Nopramr ERPNEWS - aHanmuTHKa ¥ HOBOCTH IO
CHCTeMaM aBTOMAaTH3aLUH MPEANPHATUSL hitp://www.erpnews.ru
3 | Kypnan « YrpaBiieHue nepcoHasIoM» http://www.top-personal.ru/
4 «Poccuiickas razera» - opunuanbHoe u3ganue | http://www.rg.ru
JnokymeHToB lIpaBurensctea PO
5 | Kypnan «PaboTa ¢ nepcoHaIom» http://www.hr-journal.ru/articles/oc/
6 | DuekTpoHHAas OMOIMOTEKa CHCTEMHOTO http://it-ebooks.ru/

aJMUHUCTpATOpa
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ERP, CRM, MES, EAM, ERP-pemienus u http://www.belerp.com
CHUCTEMBI YIIPaBJICHUS NPEAIPUITUEM

‘ 7

4.4 UndopMmanoHHbIE TEXHOJIOTUH

4.4.1 ACO Axanemuu BOT'Y

OO6pazoBaTenbHBIM MpollecC MO JaHHOM AucnuiuiiHe B Axanemuun BOI'Y
BEJICTCS ¢ NIMPOKUM HCIIOJb30BaHUEM ABTOMATH3UPOBAHHON CHUCTEMBbI 0OyueHus. B
YaCTHOCTH, IPUMEHSIIOTCS ClIeIyIolne cocTaBHble yacTu (moaynu) ACO:

Ne [TonmHoE Ob6nacTb npUMeHEeHHs B 00pa30BaTeNbHON AEATEIbHOCTH

/0 HalMEHOBaHHE

1. | «1C-burpuxkc: [Tnardopma 11t MHTETPALMU BCEX CEPBHCOB M CO3/1aHUS
BHYTPEHHUH MOpTal BUPTYyaJIbHBIX pabounX KaOMHETOB yYaCTHUKOB 00pa30BaTEIbHOTO

yueOHOro 3aBe/ICHUs» | Ipolecca.

1. Cozpanue SUOC s oby4aromierocs:

- peAAaKTUPOBAHUE UHIMBUYaIbHOIO yUeOHOrO IJ1aHa,
oOyuaromierocs;

- U3y4YEHHE MaTEepPUAIOB MO JOCTYIHBIM JIUCHUIUIMHA (MOYJISIM)
(2MEKTPOHHBIHN KypC, MaTepHAaIIbl JJIsl CAMOKOHTPOJISA U
MPOXO0KJICHUE aTTECTALINM, PACIUCAHUE TPAHCISIUUNA JICKIUH,
OYHBIX 3aHSATUHN U BEOWHAPOB, IPOCMOTP BUIEO MATEPUAIIOB);

- CpPEICTBA AMEKTPOHHBIX KOMMYHUKAIUH ((HhOpyMbl, KOMMEHTapHH,
yar) AJi oOLIeHHs ¢ y9aCTHUKAMH Ipoliecca o0yueHus (B yueOHOi
Y TIPEIMETHBIX TPYIIax);

- IPOCMOTP ANEKTPOHHON 3a4ETHON KHUKKU;

- IoJTy4eHre nH(GOpMaluu 0 HaOpaHHBIX KpeanuTax (OLeHKaxX);

- aBTOMaTHYECKOE 3aYUCIIEHUE B IPEIMETHbIE U YUeOHbIE TPYIIIIbI;
- ¢popmupoBanue moptdonano odyyarormierocs (nanabie mo IMS
ePortfolio Specification (http://www.imsglobal.org/ep/);

- OunmmHTOBas cuctema (on-line orsiata oOy4deHusl, MPOCMOTP
WCTOPUU OILJIATHI).

2. Coznanue DMOC st oOy4aroriero:

- oJTy4yeHne MHPOPMALIUH 110 Harpy3Ke;

- IJIJAHUPOBAHUE U MTPOBE/IEHNE BEOMHAPOB;

- pa3paboTKa 1 SKCIepTHU3a KOHTPOIbHO-U3MEPUTEIbHBIX
Matepuaios (KUM);

- IpOBEpKa 3cce 00yUaroLINXCS;

- CpPEICTBA ANEKTPOHHBIX KOMMYHUKAIUH ((hOpyMbI, KOMMEHTapHUH,
4ar) JUIst OOLIEHUs C Y4aCTHUKAMHU Iporecca o0y4yeHus (B yaeOHbIX
Y TIPEIMETHBIX TPYIITaX);

- myOnMKanusa MyIbTUMEIMHHOTO 00yUaroero KOHTEHTa;

- (popmHpoBaHUE EPCOHATBEHOTO MOPTHOIHO.

3. st opranu3aTopoB 00pa3oBaTeIbHOTO Mpolecca:

- cHUCTeMa MOHUTOPUHTA (IoJydyeHrue HHPOopMaIi 00 aKTUBHOCTH
MOJIb30BATENIeH; OpraHnu3alus OMpPOCOB MOJIb30BaTENeH);

- ydactue B rpymnmnax (y4eOHbIX, IPeIMETHBIX, OOLIUX);

- IOJIZIepKKa OCHOBHBIX 3JIEMEHTOB KOMMYHHKAIMH ((hOPYMBI,
KOMMEHTapHH);

- OILICHWBAHUE U OpPTraHU3aIMsI 0OBEKTOB COLMATBHOM CeTH;

- OTCJIEKUBAHNUE PEUTUHIOB U JOCTH>KCHUI;

- myOMyHOoe MOPT(OINO MOIB30BATENS;

- paboTa ¢ 3asBKamMu (OTIpaBKa, OTCIAC)KHUBAHNEC BBHITIOJIHCHHS ).
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http://www.belerp.com/

«Kommnac-B» Ha
mwiatpopme «1C:
[Ipennpustue 8.2»

ABTOMaTH3UpyeT PaboTy:

- MpuEMHON KOMUCCHH (BeJieHUE 0a3bl a0UTYypHUEHTOB, 3aUUCIICHUE
Ha 00y4yeHue, PUHAHCOBBIC K MAPKETHUHTOBBIC OTUETHI),

- IeKaHaTa (JOKyMEHTOOOOPOT MPUKA30B IO JIBIKEHUIO
00y4aroIuXxcsi, perno3UTOpUl JOKYMEHTOB 00yJarouxcs,
OTIOBEIIIEHHE 00YUAIOIIUXCS M0 AJIEKTPOHHOM noute, SMS),

- Y4eOHO-METOAMYECKOTO yIpaBieHus (BeaeHne 0a3bl
npernoiaBaTenei, GopMupoBaHue U y4€T yueOHON HArpy3Ku).

[IporpammHbIi
KOMILJIEKC
«ABTOMaTU3UpPOBAHHAS
cpena arTecTaluu
ACA»

ABTOMaTH3UPYET NMPOLIEAYPHI:

- pa3pabOTKH, KCIIEPTU3I U MYOINYHOMN SKCIIEPTU3bI KOHTPOJIBHO-
M3MEpUTENIbHBIX MaTEpUasoB;

- (hopMupoOBaHUS U UCTIONB30BaHUS (POH/IA OLIEHOYHBIX CPEICTB I10
KOHKPETHBIM IIpOrpaMMaM, JUCHHUIIIMHAM (MOYJISAM, IpeIMeTaMm,
BUJaM y4eOHO paboThl);

- IpoBeieHus: 00y4eHUs ¢ UCTIOIb30BaHUEM OAIIBHO -
peritunrosoit cucremsl (bPC);

- IOITYCKa, IPOBEACHHUSI IPUEMa K3aMEHOB, 3aU4€TOB, MMCbMEHHBIX
aTTeCTAllMOHHBIX paboT;

- BUJICOMPOTOKOJIMPOBAHUS MPOIEcca aTTECTALINUN;

- oopMIIEHHS TOKYMEHTALIUH 110 TPOIIECCaM aTTeCTaIlH
(aTTecTallMOHHBIX BEJJOMOCTEH, 3asiBICHUI Ha OIIaTy
BEITIOJTHEHHOW 00yYaromuMu paboThl, OTYETOR);

- KOHTPOJISl YCIIEBAEMOCTH 00Y4aOIINXCS;

- MOHUTOPHUHIA yJIOBIETBOPEHHOCTH O0YUaAIOIIUMHKCS Ka4eCTBOM
KOHTPOJIbHO-U3MEPHUTEIBHBIX MAaTEPUAIOB U MPOIeIypaMu
aTTeCTalllu.

Cucrema Hcnone3yercs mus:
POrpaMMHBIX - MyOJUKALIUY JIEKTPOHHBIX KYPCOB;
npoaykroB LMS - IPOCMOTPA pe3yJIbTaTa MPOX0KIEHUS JIEKTPOHHOTO Kypca
Moodle nmocseyomnero ero yuéra B pamkax bPC.
Cucrema Hcnonp3yercs pus:
aBTOMAaTHU3AlUH OpraHM3aliy JI0CTyNa K 3JIEKTPOHHOM OMOInoTeKe JUIs:
6ubmorexk UPBMC64 | mpocMoTpa MOJHOTEKCTOBBIX BApUAHTOB OCHOBHOM U
JOTIOJIHUTEIBHOM JINTEPaTypHI;
IPOCMOTpa y4eOHO-METOAMYECKUX KOMIIJICKCOB JUCHUILINH.
[TporpammHBbIi Ucnonw3yercs 11t opranu3aiuu mpoiecca pa3paboTKu 1
IPOIYKT OOHOBJICHHS TOJTHOTEKCTOBBIX 3JIEKTPOHHBIX BEPCUI YUEOHbBIX
ABTOMaTH3UpPOBAaHHAs | MaTepUaAIOB U pabOYUX MPOTrPaMM JUCIUILINH.
UH(pOpPMaLMOHHAS
cuctema OUOINOTEKU
«OJIEKTPOHHAs
6ubamorexka»
[TpuxnanHoe On-line cepBuc unrerpupoBannbiii B ACO, ucronbs3yercs Ajs:
IPOrpaMMHOE - OpraHu3alliu U MpoBe/IeHNs BeOMHAPOB, HMHTEPAKTUBHBIX 3aHATHUH,
o0ecrieueHne on-line KOHCYNBTAIUI U JEKIUH;
"Mupanosuc" - MPOCMOTpA 3amuceil BEOMHAPOB.

4.4.2 CneunajabHble HHPOPMAIMOHHBIE TEXHOJIOTHH

NudopmarimoHHble  TEXHOJOTHHM, HCIOJBb3yeMble TIPU  OCYIIECTBICHUH
o0pa3oBaTeIbHOIO IMpollecca IO JJAaHHOW JUCHUIUIMHE, BKIIOYACT CJICIYIOIIHMA
nepedyeHb MPOorpaMMHOTO oOecTieueHus: 1 MHPOPMAITMOHHBIX CIIPABOYHBIX CUCTEM:
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IIporpaMMHBIi IPOAYKT Jorosop

1) Microsoft Office 2007 1) JTunensust Microsoft Open License Ne43509314 nara Beigaun
2) 7-Zip 16.04 Hacrosimedt Jlunensun 19.02.2008 «Microsoft® Office 2007
3) Acrobat Reader Russian Academic. Microsoft® Windows® Vista Business

4) AnrtuBupyc  Kaspersky | Russian Upgrade Academicy
Endpoint  Security 10 for | 2) munensus GNU LGPL (Co6oanoe I10)

Windows 3) TuIeH3WOHHOE corjamieHue ¢ kommaHued  Adobe
5) Mozilla Firefox (CBobGoanoe I10)

6) Google Chrome 4) munensus Ne 1FB6-170208-101930-190-411

7)VLC 2.2.6 5) munien3uss GNU LGPL (CBo6oanoe I10)

8) Microsoft Windows 7 | 6) muniensust LGPL (Co6oanoe I10)
Professional Academic Open | 7) murensust GNU LGPL (Co6oanoe I10)

License 8) mmmensus Ne 62875440
9) Microsoft Windows Server | 9) nunensus Ne 47623222
2008

4.5 MartepuaJibHO-TeXHUYECKas 0a3a

4.5.1 B npouecce 00ydeHMs JAHHOW JAUCHUUIUIMHBI  HCIOJNb3YETCA
CHELMAJIbHBI BUPTYyalbHbI y4eOHBIH KaOMHET — NpeaMeTHas Ipynmna MOIyJis
«Kamnyc BOI'Y 24y (manee — I1IN).

4.5.2 ndopmanmonno-npenmetHas cpena [1I7 pazmernaercst B pasnenax MEHIO
1T, a Tak e B pa3aenax u nogpazaenax meHro «Kammyc BOI'Y 24».

Pa3Mmemienne matepuanioB (Mo oOeClEYeHHE MPSIMOTO  JOCTyNa K
nHpopMaMOHHBIM pecypcaMm) B paszzgenax MeHro «Kammyc BII'Y 24y
OCYUIECTBJISIETCS. B LIEHTPAIM30BAHHOM TOPSAJKE CTPYKTYPHBIMHU MOJpa3/eICHUSIMU
Axkanemun BOI'Y (Marepuansl DIEKTpOHHO-OMOIMOTEUHON CUCTEMBI, JIOKAJIbHBIE
HOpMAaTHBHBIE akThl Akaaemun BOI'Y, 3anmucu mpoBeNEHHBIX YUEOHBIX 3aHATHU U
T.IL.).

B paszmemax wmenwo III' pa3MmenieHne MarepuasioB OpPraHU30BBIBACTCS
npernojaBaresieM, SIBIAIOIMMCS BiajaenbleM ngaHHod 1IN (T.e. 3akpernsieHHbIM 3a
peanu3anuen TaHHOW AUCHUILIMHBI).

4.5.3 BzaumopeiictBue oOyuarommxcsa B 1T ocymiecTBisieTcss Ha MPUHIIUIIAX
TBIOTOPUHIA U HHTEPAKTHBA.

THIOTOPUHT OCYILECTBIISIETCSI MOCPEACTBOM IIOCTAHOBKHM IMPENOJABATEIEM
3ajay  mepen  0Oy4arolMMCs, KOHCYJIbTHUPOBAHMS, TPOBEPKU U OICHUBAHUSA
WCIIOJIHEHHMS 3a/1a4.

WuTepakTtuBHBIA ~ MeTOJ ~ OOydeHHMs — oOecrneuyMBaeTcsi  OpraHusaluei
npernogaBaresnieM B [T B3auMopeilcTBus oOywarommxcsi Apyr ¢ ApyroMm B cdepe
OCBOEHMSI MPOrpaMMbl AUCIUIUIMHBI B pa3HbIX opMax U crnocodax, B T.4.:

- 00s3aTenbHBIX B paMmkKax odrana (KOHTposibHBIX To4yek) bBPC wu
(GakynbTaTUBHBIX 3aHATHA B (QopmMe AUCKyCCUHM, TrpynmnoBod (KOMaHIHOW)
TBOPUYECKON paboThl, TPYNIOBOrO MPOECKTHPOBAHUS, KEHC-METOAa, «MO3TOBOTO
ITypMay WU UTPHI;

- MUPOKUM wucnonb3oBanueMm III' qng obmero obmMeHa MHEHUAMU TPU
MIOCTOSIHHOM KOHTPOJIE CO CTOPOHBI MPENOAABATENSI U KOPPEKTHUPOBKH OLEHOK U
MOOUIPEHUS JTyUIINX COOOICHMIA;
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- BOBJICUEHHUA 00y4aromuxcs B popMupoBaHue 0a3bl 3HaHUH.

4.5.4 Jlna BeneHusi oOpa3oBaTENIbHOW JEATEILHOCTH B YYEOHBIX KOpITycax
Axkagemun BOI'Y wumMmeroTcs ydeOHBIE ayauTOpUM JJIS TIPOBEJACHUS 3aHATHM
JEKIIMOHHOTO THIIA, 3aHATHA CEMUHApPCKOTO THUIA, KypPCOBOTO MMPOEKTHPOBAHUS
(BBIMOJTHEHUSI KYpPCOBBIX paboOT), TPYIIOBBIX M WHAWUBUIYAIbHBIX KOHCYJbTAIUH,
TEKYLIETO0 KOHTPOJS U TPOMEKYTOUHOM AaTTECTAllMH, a TaKK€ IMOMEIICHUS s
CaMOCTOSATENbHON pPa0OThl M MOMEILIEHUS [JIi XpaHEHUS MW MPOPUIAKTUYECKOIrO
00CITyKUBaHUS y4eOHOTO 000pynOBaHUs. Onu YKOMILIEKTOBaHbI
CHEUUAIN3UPOBAHHON MEOEnpl0 W TEXHUYECKUMHU CpEICTBaMH  OOy4YEHHS,
CIIyKalllMMH IS TIPEJICTaBlIeHUs yueOHOW nHpopManuu OonblIoN ayautopuu. Jis
IIPOBEICHUS 3aHATHI JEKIIMOHHOTO TUIIA IpeaIaratoTcs HaOOpBI
JEMOHCTPAlMOHHOTO o0opynoBaHus 51 y4eOHO-HArJIsATHBIX mocoowuit,
o0ecreynBaoIfe TEeMaTUYECKUe WLTIoCcTpauuy. [lomemenns 1i1si caMoCTOATENbHOM
paboThl OOyYarOUMXCSd OCHAILIEHBbl KOMIBIOTEPHON TEXHUKOW C BO3MOXHOCTBIO
NOJKJIIOUEHUs: K ceTu MHTepHeT M oOecrneueHueM JOoCTyna B 3JIEKTPOHHO-
uHpopmamoHHyto cpeny Akagemuu BOI'Y.

[TonHbI NEpeyeHb MaTEPUAIEHO-TEXHUUECKOIO 00ECIIeUEHNUs MO0 IUCLHUILUIMHE
ykazaH B ChnpaBke O MaTepUaJbHO-TEXHUYECKOM OOECIEUEHUH OCHOBHOU
npodeccuoHanbHOM 00pa30BaTEIbHOM MPOTrpaMMbl BBICILIETO 00pa30BaHUsL.

5. Metoanuyeckue yKazaHusi 00y4aromemycst

KitoueBbIMU ~ MOHATHSMU ~ JTUCUHUIUIMHBL  «OCHOBBI  TOKYMEHTAIlMOHHOTO
oOecrieyeHuss  yOpaBICHUS»  SIBISIOTCS: JNOKYMEHT,  JIeJIONPOU3BOCTBO,
JOKYMEHTOOOOpOT, YHU(UKAIMS U CTaHAAPTU3ALMS YIPABIEHYECKUX JTOKYMEHTOB;
MMChMa, CBSI3aHHBIE C PAcCOpOCTpaHEHHWEM HHQOpPMalMK; MUChbMA, CBSI3aHHBIE C
oOpalieHUsIMU; MHUCbMAa-OTBETHI; MHUCbMAa MPETEH3MOHHOIO XapakTepa; IHUChbMA,
CBA3aHHBIE C BBIPAKEHHEM JIMYHOTO YYACTHS; PEKOMEHAATENIBHOE IHCHMO;
CONPOBOAMTENIBHOE IHCbMO; MEXAYHApPOJHbIE IHCbMA; YCTaB, IIOJIOXKECHHUE,
JNOJDKHOCTHASI ~ WHCTPYKLMS;  PAcCHOpPSAWUTENbHbIE  JOKYMEHTBI:  pELICHHE,
pacnopsbKeHHEe, yKa3aHue, IIpUKa3, [OCTAHOBJIEHUE; CIPaBKU. JOKJIAJHBIE,
OOBSICHUTENIbHBIE U CIY)KEOHBIE 3alUCKU, aKThl, TE€JIErpaMMbl, NMPUKA3 MO JTUYHOMY
COCTaBy, 3asBJICHHE O NpUeMe Ha padoTy, YBOJIIbHEHUH, IEPEBOIE, MIPEIOCTABICHUN
OTIIyCKa, TPYIOBOW JOrOBOpP, TPyAOBas KHUXKKA, JUYHOE [€J0, aBTOOHOrpadus,
pe3loMe, XapaKTepUCTUKA, aHKeTa, KOMMEpYECKas TaiiHa, perucrpanmuss ¥ yyer
JOKYMEHTOB.

N3yyass Kypc, CTYIEHT IMO3HAKOMHUTCS C: OOLMMHU M CHEUUAJIbHBIMU
GyHKUMSIMU  OPUIIMAIBHBIX  JIOKYMEHTOB; 3aKOHOJATENIbHOW W  HOPMATHUBHO-
METOJUYECKOM 0a30i JEIONPOU3BOACTRA; IIEIIMHU, 3a/ladaMi U (PYHKIIUSMU CITY>KObI
JOKYMEHTAIMOHHOTO  OOECIEYeHHs]  YNpaBlIEHUSA; CTPYKTYpol HU  00BEMOM
JOKYMEHTOOOOpPOTa,  OCHOBHBIMH  TIOJIOKEHUSIMH IO  JOKYMEHTHUPOBAHUIO
yIOPaBICHYECKONW JEATEIbHOCTH, BHJIAMU JOKYMEHTOB M HX KiIaccu(UKalHe;
npaBuiiaMd O(QOPMIICHHUSI YNPaBICHUYECKUX (OpPTraHMU3alMOHHO-PACTIOPSAUTEIbHBIX )
JOKYMEHTOB;  OCOOCHHOCTSIMH  O(QUIMANbHO-ACIOBOTO  CTWIS;  MpaBUJIAMH
opopmiieHHsT ~ JENOBOTO  NHCbMa;  Kilaccuukamuel  JIeJIOBBIX  IHCEM;

OPraHU3allMOHHO-TCXHUYCCKUMHU MCPOIPUATHUA 110 IOAIOTOBKEC H IIPOBCIACHHIO
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COBELIAHWI; CTPYKTYpOH JOKJIaga © oOT4yera (HAa COBEIIAHWM, 3acelaHHH,
KOH(EPEHLIUU U T. [1.); TPEOOBAaHUSAMHU K COCTaBJICHUIO U O(DOPMIIEHHUIO IPOTOKOJIOB,
IEpPEYHEM CBEACHUN KOH(UIEHIIMAIBHOTO XapakKTepa; 3alluTOl JOKyMEHTOB,
coJiepKalIMX KOMMEPUECKYIO TaliHy; MOPAIKOM PaCCMOTPEHUS OOpAILLEHUI TpaXiaH
B Poccuiickor ®enepanuu; paBujiaMyd XpaHEHUS IOKYMEHTOB.

[To uroraM oOcBOEHUS AMCLUMIUIMHBI MPETyCMOTpPEHAa pyOekHas aTTecTalusl.
ATTecTanus npenycMoTpeHa B popme 3adera.

JI1s TOATOTOBKM K aTTECTALIMU PEKOMEHTYETCSA:

- U3Y4UTh JICKIMOHHBIA U MPAKTUYECKUN MaTEpUa;

- H3yYUTh MAaTepuaibl, IPEACTABICHHbIE IO JAaHHOM JUCIUIUIMHE B
o6ubnnorexke Axagemuu BOI'Y unm Bocmonb30BaThest SJEKTPOHHONW OMOIMOTEKOM;

- HCII0JIb30BaTh CaMOO0yYaroUIue NpOrpaMMBbl;

- KOHTPOJIMPOBATh YPOBEHb CBOMX 3HAHUW T€CTAMU-TPEHUHTAMH.

6. Oco0eHHOCTH 0CBOEHMSI AU CIUIIIMHBI (MOIYJIS1) JJIsi MFHBAJIMI0B U JIMI C
OrPAHUYEHHBIMH BO3MOKHOCTSIMHU 3/I0POBbSI.

6.1 Bpibop MeTonoB OOydeHHs] JUI[ C OrPAaHUYEHHBIMH BO3MOXXHOCTSIMHU
3I0POBbSl U WHBAIUIOB OINPEACISIIOTCS WCXONS W3 UX JOCTYIMHOCTU JIsl JaHHOU
KaTeropur OOy4YaloIIMXCs, OIpEAeNseTcs COJepKaHhueM OOy4YeHHs, HCXOTHBIM
YPOBHEM MMEIOIIUXCS 3HAHUN, YPOBHEM MPOPECCUOHAIBHON MOATOTOBKY TEJaroros,
OCOOCHHOCTSIMU BocHpusaTus uHbopMmanuu odOyuaromumucs. B oOpazoBaTeabHOM
MpOIIECCe MPEANOIaracTCcsl UCIOIb30BAHUE COIMAbHO-aKTHBHBIX U PEQIIEKCUBHBIX
METOJIOB OOYYEHUS, TEXHOJOTHHI COIUAIBbHONW pPEeadWIUTAIIMU C IEIbI0 OKa3aHUs
MTOMOIIA B YCTAaHOBJICHWM TOJHOIICHHBIX MEXJIMYHOCTHBIX OTHOIIEHWUW C APYTHMH
CTYIACHTaMH, CO3JaHUH KOM(OPTHOTO MICUXOJIIOTUIECKOTO KIMMATa.

6.2 B menax ocBoeHHs yuyeOHOM NpOrpaMmbl TUCUUIUIMHBI MHBAIUAAMH H
JUIAMU C OTPAaHUYEHHBIMUA BO3MOXKHOCTSIMU 3JI0POBbsI Kaderpa o0ecreynBaeT:

1) nns UHBAIMIIOB U JIMI[ C OTPAHUYECHHBIMU BO3MOXHOCTSIMH 3JI0POBbS TIO
3pEHHUIO:

— pa3MeleHne B TOCTYITHBIX JJIsi 00YYarouuXcsi, sIBJSIOMIUXCS CICTBIMUA WU
C1a0OBUIANIMMU, MECTaX U B aJlallTUPOBAHHOW (opMe CrpaBOYHOU MHGPOPMAIUUA O
pacnucaHuy y4eOHBIX 3aHITHI;

— TPUCYTCTBHE ACCUCTEHTA, OKa3bIBAIOIIETO OO0yYaromeMmycsi HEOOXOAUMYIO
MTOMOIIIb; BBIMTYCK aJIbTEPHATUBHBIX ()OPMATOB METOJINYCCKUX MAaTEPHAIOB (KPYITHBIH
mpU@PT WK ayauodansl);

2) nius WHBAIHMJIOB M JIWII C OTPAHUYCHHBIMH BO3MOXXHOCTSIMH 3JIOPOBBSI IO
CITyXY: — HaJJIC)KAITUMHU 3BYKOBBIMH CPEACTBAMHU BOCITPOU3BEACHUS HH(OPMAITUH;

3) IS WHBAIUAOB WM JIMIl C OTPAaHWMYCHHBIMH BO3MOKHOCTSMHU 3I0POBBS,
UMEIOIINX HaPYIICHUSI OTIOPHO-/IBUTATEILHOTO arapara:

— BO3MOXXHOCTh OECHpEnsATCTBEHHOIO JOCTyMa OOyYaroIMuXcsi B YydeOHbIe
MOMEIICHUS, TyaJleTHbIe KOMHAThI U JPyrHe MOMEIICHHS, a TakKe MpeObIBaHUE B
YKa3aHHBIX TTOMEIICHUSX.

6.3 OOpazoBanue OOyYaOIMMXCSI C OTPAHUYEHHBIMH BO3MOKHOCTSIMH
3JI0POBbSI MOKET OBbITh OPraHM30BaHO KaK COBMECTHO C JIPYTUMH OOYYaroIIMMHCS,

TaK U B OTJCJIbHBIX I'PYIIIAX WKW B OTACJIIbHBIX OPraHU3alniaAX.
27



6.4 VYyeOHO-MeTOAMYECKHE MaTepuanbl s CaMOCTOSITETbHOW pPadOThI
o0yJaromuxcsi M3 4YHcia WHBAIMIOB M JIMI[ C OTPAHUYCHHBIMH BO3MOXKHOCTSIMU
3I0POBbSI TPEAOCTABISAIOTCS B (opMax, aJanTUPOBAHHBIX K OTPaHUUCHHSIM HX
3JI0POBbSI U BOCIIPHUSTUSL HHPOPMALIUU:

Kareropuu obydatomuxcs @OopMBI IIPEIOCTaBICHUSA

C napyuieHueM ciyxa B [l€YaTHOH (opme;

B (hopMe AJIEKTPOHHOIO JOKYMEHTA

C HapylieHueM 3peHust B IICYaTHOM (hOpME yBETUUEHHBIM IIPUPTOM;
B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

B popme aynuodaiina;

C HapylIEHHEM  ONOPHO-JIBUraTENIbHOTO | B IIeYaTHOU (opme;
anrmapara B (hOopMe DIEKTPOHHOTO TOKYMEHTA;

B (hopme aynuodaiina;

JlaHHBI TIEpEYCHb MOXKET OBITh KOHKPETH3UPOBAaH B 3aBHUCHUMOCTH OT
KOHTHUHT€HTa 00y4aromunxcs.

6.5 [Ilpoueaypa mNpPOMEKYTOUHOW aTTECTAllMU i1  OOYyYaloIUXCsA C
OTPaHUYCHHBIMU BO3MOKHOCTSIMU 3JIOPOBbSI M HWHBAJIUJOB YCTAaHABIMBACTCS C
Y4e€TOM WHIUBUIYAIBbHBIX TCUXodu3ndeckux ocodeHHoctel. [Ipu HeobxoaumocTu
MpeayCMaTpUBACTCA YBEIMYECHHE BpPEMEHM Ha TMOATOTOBKY K MPOMEXYTOYHON
aTTeCTaIlMM, a TaKXe MPEIOCTABISETCS IOMOJHUTEIBHOE BpeMs MJisi MOATOTOBKHU
OTBETa B XOJI€ KOHTPOJISI TEKYIIIEH YCIIEBAEMOCTH U IIPOMEKYTOYHOM aTTeCTAIINN.

[Tpu mpoBeacHUH MPOTICAYPHI OIICHUBAHUS PE3yJIbTaTOB OOYYCHHS WHBAIHIOB
W JIUI[ C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 3JI0POBBS IO AUCITUIUIHHE (MOIYIIIO)
oOecrieunBaeTCsl  BBIMIOJIHEHUE CICAYIOIIMX JIOMOJHUTEIBHBIX TpeOOBaHUM B
3aBUCUMOCTH OT UHJIUBUAYAJIBHBIX OCOOCHHOCTEN 00y4aromuXCs:

1. WHCTpYKIMS TIO TIOPSAAKY TMPOBEACHHUS MPOICAYPHl  OICHUBAHUS
MpEeAO0CTaBIsAeTCd B JAOCTynHOW (opme (YyCTHO, B MUCBMEHHON (opMme, YCTHO ¢
HCTIOJB30BAaHUEM YCIYT CYpPAONEPEBOIUNKA);

2. nmoctymHas (opma TMpeaocTaBlieHHs 3aJaHUN OICHOYHBIX CpEICTB (B
neyaTHo ¢opme, B TmedaTtHOM ¢Gopme yBenuueHHbIM TmpudToM, B ¢opme
AJIEKTPOHHOTO  JIOKYMEHTa, 3aJaHusl 3auUTHIBAIOTCS  ACCUCTCHTOM, 3aJIaHUS
MPEOCTABIISIIOTCS C UCIIOIB30BAaHUEM CYPAONEPEBOA);

3. moctymHas (opma MpeaocTaBiIeHHUs] OTBETOB Ha 3ajaHusl (MUCHbMEHHO Ha
Oymare, Ha0Op OTBETOB Ha KOMIIBIOTEPE, C HCIIOJIb30BAaHUEM YCIYT aCCHCTEHTA,
YCTHO).

[Tpu HEOOXOAMMOCTH Il OO0YYAIONIUXCS C OTPAHWYCHHBIMH BO3MOXHOCTSIMHU
3M0POBbSI W WHBAJIUIOB TIPOIEAypa OIEHUBAHUS PE3YJIbTAaTOB OOYYECHHUS TIO
JTUCHUIUIMHE (MOJYJIFO) MOMKET IPOBOJMTHCS B HECKOJIbKO dTarnoB. [IpoBenenue
MpOIEAYyphl  OIIEHWBAHUS  pE3yJbTaTOB OOy4YeHUsS] HWHBAIMIOB M JHUI[ C
OTpaHUYECHHBIMU BO3MOKHOCTSMH  3JIOPOBbsI  JIOMYCKAETCSI C HCIOJIb30BAHUEM
JTUCTAHITMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHH.
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6.6 [lns ocBOoeHMS! MUCHMIUIMHBI MHBAIMWJAMHU U JIMIIAMU C OrPaHUYEHHBIMU
BO3MOXHOCTSIMU 3/I0POBBSI MPEIOCTABISIOTCS OCHOBHAS U JOIOJHUTENIbHAS yueOHas
JuTEpaTypa B BHUJE JJIEKTPOHHOTO JOKyMEeHTa B (poHJe OMONMMOTEKH M / WU B
AJIIEKTPOHHO-OMOMMOTEUHBIX CHUCTEMax, a TakKe MPEeJAOoCTaBIsAIOTCS OecIIaTHO
crenuaibHble Y4eOHMKHM U ydyeOHble MMOcoOus, HWHas yuyeOHas JauTeparypa u
crenuaibHble TEXHUYECKUE CPEACTBA OOYUCHHS KOJUIEKTUBHOTO U MHMBUTYAIbHOTO
M0JI30BaHUS, a TAKXKE YCIYTH CYypAONEePEeBOTUMKOB U TU(HIOCYPIONIEPEBOTUNKOB.

[IpopekTop 1o yueOHO-HAYyYHOU U __
BOCITUTATEIILHOU padoTe e Yy a4 A.O. llenumies
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