YACTHOE OBPA3OBATEJIBHOE YYPEX/JIEHUE
BBICIIEI'O OBPA30BAHUA
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I'YMAHUTAPHAA AKAJTEMMUSA» (Axkagemus BII'Y)

OAOBPEHA YTBEPXJIEHA
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Pabouass nporpaMma QM CHUILIHHBI
JlokyMeHTaLIHOHHOE o0ecniedyeHre GUHAHCOBO-X03AMCTBEHHOM 1eATEJIbHOCTH

Kadenpa: Dxonomuku
OcHoBHas oOpa3zoBartenbHasi nporpamma: 38.03.01 DxoHoMuMKa, HATTPABICHHOCTH:
®dunaHchl U kpeauT, Lludposas sxoHOMEKA

1. O0mas xapaKkTepucTUKA

1.1 HammeHoBaHue

JlanHast yueOHast AMCUUIUIMHA Ha3bIBaeTcs «/lokyMeHTalmoHHOe obecrieueHue
(MHAHCOBO-XO3MCTBEHHOMN NEATEIbHOCTUY», BKJIIOYEHA B PeecTp aBTOHOMHBIX IH-
JTAKTUYECKUX KOMMNOHEHTOB Akanemuu BOI'Y u peanusyerca B pamkax OOII Axka-
nemun BOI'Y 38.03.01 «OxoHOMUKa», HApPaBIEHHOCTH: (PUHAHCHI M KPEeaUT, Iud-
pOBasi 5KOHOMHUKA OYHO-320YHOM, 3a04HOM (popme 0OydeHHUsl, B T.4. C UCIOJIb30BAHU-
€M 3JIEKTPOHHOI0 OOy4YeHHsI, AUCTAHIIMOHHBIX 00pa30BATENIbHBIX TEXHOJIOTUH (1anee
—20u/l0T).

1.2 leau peaau3zanuu

1.2.1 B pe3ynbTaTe OCBOCHUS JAHHOW TUCIUILIMHBI y 00ydatonuxcs (Hopmu-
pYIOTCS CIEeYIOIINEe KOMIIETEHIIUU:

- CIOCOOEH HCIOIh30BaTh COBPEMEHHBIE MH(POPMAIMOHHBIE TEXHOJOTUU H
pOTrpaMMHBIE CPEJCTBA MPH peieHuH mpodeccrnoHanbHbIX 3amau (OITK-5).

1.2.2 nqukatopsl JOCTUXKEHUS YHUBEPCATHHBIX KOMIIETEHITUHI:

- 3HaeT 3P dexkTuBHO padoTaroire WHOOPMAITMOHHBIE CHCTEMBl U TIPOTPaMM-
ueie cpeacrea (MOIIK-5.1);

- YMEeT HCII0Ih30BaTh WH(POPMAIMOHHBIC TEXHOJIOTHH M TIPOTPaMMHBIC CpE/I-
CTBAa B DKOHOMHKE [JI1 OpraHM3allid W YCIENIHOTO BeIeHUS (PUHAHCOBO-
XO03SUCTBEHHON JEATEIBHOCTH MPEANPHUATHS U d(DPEKTUBHOTO (YHKIIMOHUPOBAHUS
Ha peiake (MOIIK-5.2);

- BJIaJICET HAaBBIKAMU PabOTHI C OCHOBHBIMU OOBEKTaMU, SIBIICHUSIMH U TIPOIICC-
caMu, CBSI3aHHBIMU ¢ MH(OPMAIIMOHHBIMU TEXHOJIOTHUSIMU W TIPOTPAMMHBIMH CPEJICT-
BaMHU MpH peleHnn mpodeccruonanbubix 3amau (MOIIK-5.3).

1.3 Mecto B cTpykType OOII



1.3.1 Jlannas aucuuruinaa oTHOCUTCS K 610oky b1.0.13 o6s3arenbHON YacTu U
u3ydaeTcs 1o OYHO-3a04HOM Ha 3 cemecTpe (2 Kypce), 3a0uHoil hopme (B TOM yucie
yCKOpeHHoM 3aouHoi popme) — Ha 1 cemectpe (Ha 1 Kypce) oOyueHus.

1.3.2 Jloruvecku u coliepKaTeIbHO-METOMYECKH JIaHHAs TUCUHUILIMHA CBSA3a-
Ha C TaKUMH aBTOHOMHBIMHM JTUAAKTUYECKUMHM KoMroHeHTamu aaHHod OOII kak:
npaBo, MHGOPMATHUKA, OYXTaIITEPCKUI YUYET U aHalu3, OCHOBBI ayJIMTa, KOHTPOJIb U
peBU3USL.

1.3.3 M3yuenuio JaHHOW AMCUMILIMHBI JOJHKHO MPEIIIECTBOBATH OCBOCHHUE
00y4arolMMCcs IPOTpaMMBI: MIPaBo, HHGOPMATHKA.

1.3.4 OcBoeHHE MaHHOM AUCITUTUTHHBI HEOOXOAMMO KaK MPEIIECTBYIOIICE IS
IPOXOXACHUA OOy4eHHs MO MporpaMMaM: OyXTaidTepCKUW Y4YeT U aHallu3, OCHOBBI
ayauTa, KOHTPOJIb U PEBUBHA.

1.4 O6bem

1.4.1 O6mumit 06beM NaHHOW NUCHMIUIUHBI (TPYIOEMKOCTh YUeOHON Harpy3Kku
oOyuJarolerocss Ipu OCBOCHHMM IPOrpaMMBbl, BKJIIOYaromias B ceOs BCEe BUJBI €rO
y4eOHOM JeATeIbHOCTH, MPEyCMOTPEHHBIE YUeOHBIM IIJIAHOM ISl IOCTUKEHUS I1J1a-
HUPYEMBIX PE3yJIbTaTOB OOyUEHHUS) COCTaBIsIeT 2 3a4E€THBIX CAMHUI] WM 72 akaje-
MUYECKUX YaCOB BHE 3aBUCUMOCTH OT (HhOpMbI 0OyuUeHHUs, MPUMEHIEMBIX 00pa3oBa-
TEJbHBIX TEXHOJIOTHH, pealn3alui C UCIIOJIb30BAaHUEM CETEBOUM (DOPMBI, peanu3aiuu
10 UHIANBUAYATHHOMY Y4eOHOMY TUIaHYy, B TOM YHCJIE PH YCKOPEHHOM O0yUeHHUH.

1.4.2 O6beMbl y4eOHOM HArpy3KH OO0YyYarOmIETocsi MPU OCBOCHUU MPOTPAMMBI
JUCIUIUIMHBI TI0 BUJIaM y4eOHOU JesITeIbHOCTH COCTABIISIOT. !

Buabl yueOHoii nesaTesib- O0beM, B akaJieMHYECKHX Yacax
HOCTH 110 32049HOM1 110 0YHO-3204YHOH 110 3204HOM (popMme ¢
dhopme 00yue- ¢popme o0yuenusi | npumenenuem 0 u JOT
HHA
3aHATUS JIEKHUOHHOTO THU- - 8 4
na
3aHATUS ~ CEMHHapCKOro - - -
THTIA
IIpoexTupoBanue - - -
['pynmnoBsie KOHCYIbTAIIUH - - -
WuauBuayanbHas paboTa ¢ - 8 4
00yJaromuMest
CamocrostenbHas paboTta - 48 56
0o0ydJaromerocs
Arttecranus (3a4er) - 8 8
Bcero - 72 72

2. CTpyKTYypa u cojepkaHue
2.1 Coaep:kaHue pa3aejioB M TeM

Pa3geinl 1 TeMbI Copep:xanue (IMIaKTHYECKHE YyeOHble 3aHATHS

Ne HaHMEHOBaHHe €IMHUIbI) 3a04Has opma OuynHo-3204Hasi popmMa | 3a04Hasi C NPHMEHHEM
n/n 20 u 10T




Bujabl

BH/IbI

BH/IbI

O6beM, akaieMUYeCKHX YaCOB

2

3

6

~| O0beM, aKkaTeMHYECKHX YaCOB

8

10

[N
[N

JlokyMeHTalnoHHOe obecneyeHue GUHAHCOBO-
X0351liCTBEHHOM 1eATeJIbHOCTH

3aHATHUA JICKOUOH-
HOIo TUIla

3aHATHSA JICKIINA-
OHHOI'O THIIa

®|©| O6beM, aKaJTeMUYECKHX YaCOB

3aHATHUA JICKOUOH-
HOro Tuma

S

3aHATHUA CEMUHAP-
CKOr'o TuIia

WHIMBH/yalIbHAS
paborta ¢ 00y-
YAOLIMMCS

o]

HH/MBHYaIbHASL
paborta ¢ oby4aro-
LHMCSE

CaMOCTOSITEIIbHAS
pabora oOy4ato-
LIerocst

CaMOCTOSTENbHAS
pabora oOyuarorie-
rocst

48

CaMOCTOSITEIIbHAS
pabota o0yyaro-
1ierocst

56

11

Beenenue. llemu u
3aa4u H3y4eHUS
JUCIUITIMHBL,

Ienp, 3a1a4u, npeaMer, 00bEKT
U3y4YeHHs AUCIHUILUTHHBL. Bhinada
KOHTPOJIbHBIX BOIIPOCOB U PEKO-
Menayemoi urepatypsl. [OCT
P 7.0.97-2016. HaumoHanbHbIH
cranaapt PO. Cucrema
CTaH/IapTOB 110 HH(OPMALHIH,
OUOIIMOTEUHOMY 1
U3/1aTeNbCKOMY Jely.
OpraHu3auuoHHO-
pacropsiauTensHas
nokyMeHTanus. TpeboBaHus K
0(hOpMIICHHIO TOKYMEHTOB.
YHuduupoBanHas cuctema
OpraHU3alMOHHO-
PacIOpSIIUTENBHON JOKYMEHTa-
uu. TpeboBaHus K oopmite-
HUIO JOKYMEHTOBY». O01iue Tpe-
6oBaHHMs U IpaBmIIa 0HOPMIICHHS
CTYJIEHYECKUX paboT.

3aHATHA JICKIINA-
OHHOI'O THIIA

3aHATHSA JICKIINA-
OHHOI'O THIIa

3aHATHUA JICKIHU-
OHHOI'O THUIIa

05

Iens, 3amaun, mpeaMeT, 00bEKT
H3yYeHUs TUCIUIUTNHEL Brimaua
KOHTPOIIBHBIX BOIIPOCOB U PEKO-
MeHyemoi mutepatypsl. . [OCT
P 7.0.97-2016. HatmoHanbHbIH
cranaapt PO. Cucrema cranpap-
TOB MO MH(OpManun, 66IMO-
TEYHOMY H M31aTeIbCKOMY JIeTTy.
OpraHu3anuoHHO-
pacropsIuTeNnsHas JOKyMeHTa-
st TpeGoBaHus K 0(OPMIICHHIO
JIOKYMEHTOB.

3aHATHA CEMH-
HapCKOro Turia

3aHATHA CCMH-
HapCKOro Turia

HHINBUyaIbHAsI
paborta ¢ 00y-
YAFOIIUMCS

05

- IpopabOoTKa KOHCIIEKTa JICKIIUH;
- OJIrOTOBKA K MPaKTHYECKOMY
3aHATHUIO;

- HalucaHue pedeparta;

- BBINOJIHEHHE TECTOBBIX 3a/1a-
HMIA;

- BBINOJIHEHHUE JJOMAIIIHEH KOH-
TPOJIBHOI paboTHI, THCHBMEHHOE
WM YCTHOE pEllIeHHe 3a/1ad,
pa300p KOHKPETHBIX CUTYaI[HH;
- IOJIrOTOBKA K pyOe)KHOMY
KOHTPOJIIO;

- [IOJIrOTOBKA K HTOTOBOMY KOH-
TPOJIIO.

CaMOCTOSITeIIbHAs
pabota oOyuaro-
erocst

CaMOCTOSITeIIbHAs
pabota oOyuaro-
erocst

CaMOCTOSITeIIbHAS
pabota obyuaro-
erocst

12

3aKoHOaTEIbHOE

u HOPMAaTHBHO-
METOJIMYECKOE pPery-
nupoBanue JJODX]]

CocraB HOpMaTHUBHO-
METOANYECKON 6a3bl AENOMPOH3-
BOJICTBA. 3aKOHOJATEBHbBIE aKTh
P® B chepe nnpopmanmu u
nokymeHTtanun. HopmaTnBHbIE
IPaBOBbIE aKThI (heAEPATBHBIX
OpraHOB UCIIONHHUTENHHON BIIa-
CTH, PErNIaMEHTHPYIOLINE BOIIPO-
ChI JIOKYMEHTALHOHHOTO obecrie-
geHns1. ['ocyapcTBeHHBIE CTaH-

3aHATHA JICKIH-
OHHOI'O THIIa

3aHATHA JICKIHU-
OHHOTI'O TUIIa

3aHATHA JICKIHU-
OHHOI'O THIIa

0,5




JIapThl HA IOKYMCHTALHUIO. Y HHU-
(UIMPOBAHHbBIE CHCTEMBI JI0KY-
MEHTALHH.

HanoroBas noimTuka U Hajaoro-
BbIil Mexanu3Mm. HasoroBast romm-
THKA, €€ LEJb 1 331a4i. THIIBI
HaJIOroBoii momuTuky. Hanorosas
nonutuka Poccuiickoii denepa-
uuu. [ToHsATHE HAIOTOBOTO MeXa-
HH3Ma, ero CTpyKTypa. Xapakre-
PHCTHKA 3JIEMEHTOB HAJIOrOBOT'O
MeXaHH3Ma: HAJIOTOBOr'O IJIaHU-
POBaHMUs, PEryIUPOBAHHsI, KOH-
TpoJIsi. BUIbI U LieM HAIOrOBOro
TUIAHUPOBAHUSL.

3aHATHA CCMHU-
HapCKOro Tuiia

3aHATHUA CEMU-
HapCKOro TuIia

HHMBHYyallbHAas
paborta ¢ 00y-
YaFOIIIMCS

0,5

- IPOpPadOTKa KOHCIIEKTa JICKLIUH;
- HOAITOTOBKA K IIPAaKTUIECKOMY
3aHSATHIO;

- HamucaHue pedeparta;

- BBIIIOJTHEHNE TECTOBBIX 3a71a-
HUI;
- BBINOJIHEHHUE JJOMAIIIHEH KOH-
TPOJIBHOH pabOThI, MICEMEHHOE
WM YCTHOE pEelIeHue 3a1ad,
pa300p KOHKPETHBIX CUTYyaLUid;

- HOAATOTOBKA K PyOeKHOMY
KOHTPOJIIO;

- MOArOTOBKA K MTOTOBOMY KOH-
TPOJIIO.

CaMOCTOsITeIIbHAs
pabota oOyuaro-
erocs

CaMOCTOsITeIIbHAs
pabota oOy4aro-
erocs

CaMOCTOsITeIIbHAS
pabota obyuaro-
erocst

1.3

OcHoBHbIe TpeOOBa-
HUS K O)OPMITCHHIO
YIPaBJICHYECKHX
(opraHu3aLOHHO-
PpactopsMTENbHbIX)
JIOKyMEHTOB.

Enunbie TpeOoBaHus K OJlaHKaM
JIOKyMEHTOB. Bujibl GJ1aHKOB,
TIpaBuiia opopMIICHUS JOKYMEH-
TOB MPH UCIIOJIb30BAaHUHU TEXHHU-
yeckux cpenct. CocTaB peKBU-
3uTOB okyMeHToB OP/I.

3aHATHUA JICKIHU-
OHHOI'O THIIa

3aHATHSA JICKIINA-
OHHOI'O THIIa

3aHATHSA JICKIINA-
OHHOI'O THIIa

05

IIpaBuna oopmiteHHs peKBU3H-
TOB 3ar0JI0OBOYHON YaCTU JOKY-
MEHTAa: YTJIOBOE, IPOJIOJILHOE.
Kon opranuzanum - aBTopa 10-
KymeHTa. OCHOBHOM rocyiapcT-
BEHHBII PETMCTPAIMOHHBIN HO-
Mep ropuaudeckoro auna. Ha-
MMEHOBaHUE OpraHU3alUH -
aBTOpa JIoKymMeHTa. HaszBanue
BHJA I0KyMeHTa. Jlata JOKyMeH-
Ta. PerucrpannonHslit HoMep
JIOKyMeHTa. MeCTo cocTaBIeHUs
WITH M31aHNS IOKyMEHTa, Tpebo-
BaHUS K TEKCTaM JOKYMEHTOB.
3arooBoK K TEKCTY JOKYMEHTA.
OTMeTKa 0 HATMYNH TIPHITOAKe-
uus. [lonnucanue u yTBepxae-
HHe T0KyMeHTOoB. CornacoBaHue
JokyMeHTOB. OTTHCK ITeyaTH.
BusupoBanue 10KyMEHTOB.

3QHSTHSI CEMH-
HapCKOTo TUIa

3QHSTHSI CEMH-
HapCKOro TUIa

WHIVBUyalbHAas
padora ¢ 00y-
YarOIUMCS

05

- popabOoTKa KOHCIIEKTa JISKIIUH;
- OJIrOTOBKA K MPaKTHYECKOMY
3aHATHUIO;

- HalucaHue pedeparta;

- BBINOJIHEHHE TECTOBBIX 3a/1a-
HMIA;

- BBINOJIHEHHE JJOMAIIIHEeH KOH-
TPOJIBHOI paboThI, TMCHEMEHHOE
WM YCTHOE pElleHHe 3a/1ad,
pa300p KOHKPETHBIX CUTYaI[HH;

- OJIFOTOBKA K pyOEe:KHOMY
KOHTPOJIIO;

- MOJrOTOBKA K MTOTOBOMY KOH-
TPOJIIO.

CaMOCTOSITeIIbHAs
pabota oOyuaro-
erocst

CaMOCTOsITeIIbHAs
pabota oOyuaro-
erocst

CaMOCTOSITEIIbHAS
pabota obyuaro-
erocst

14

CucTeMBbl  TOKyMeH-
Taluu
OP]]

CucTeMbl OpraHu3aIlMOHHO-
npaBoBO# IokyMeHTauuu. Ha-
3HAa4YEeHHE M COCTAB OpraHHU3aIlH-
OHHO-TIPABOBOM JOKYMEHTAIHH.
Cucrema pacropsIuTeIbHOM
nokyMmeHTtanuu. HasHauenue u
COCTaB PacTOPsITUTENLHOM 10-
KyMEHTAlHH.

3aHATHA JICKIH-
OHHOI'O THIIa

3aHATHA JICKIHU-
OHHOTI'O THUIIa

3aHATHA JICKIHU-
OHHOTI'O THIIa

Cucrema CIIPABOYHO-

3aHATUA CCMH-

3aHATUA CCMH-

MHAUBUAYaJIbHASA




MH(POPMAILIMOHHOM JIOKyMEHTa-
1y, HazHaueHune u coctaB opra-
HM3aLHOHHO-CIIPABOYHOMN JIOKY-
MeHTaruu. CucreMa J10KyMEHTOB
110 JITYHOMY cocTaBy. HazHaue-
HHE ¥ COCTaB JOKYMEHTOB IO
IMYHOMY cocTtaBy. Kinaccuduka-
LM JOKYMEHTOB. Y HU(UKALUSL
JIOKYMEHTOB.

HapCKOro TuIia

HapCKOro TuIia

paborta ¢ 00y-
JaromuMes

- IPOpadOTKa KOHCIIEKTA JICKLIUH;
- OJTOTOBKA K IPAaKTHYECKOMY
3aHATHUIO;

- HamicaHue pedeparta;

- BBIIIOJIHCHHE TECTOBBIX 3a/1a-
HUI;

- BBINOJIHEHHUE JIOMAIIIHEH KOH-
TPOJIBbHO# pabOThI, MUCEMEHHOE
WM YCTHOE pEIIeHHUe 3a/1ad,
pa300p KOHKPETHBIX CUTYyaLUi;

- IOJIrOTOBKA K pyOeKHOMY
KOHTPOJIIO;

- MOArOTOBKA K MTOTOBOMY KOH-
TPOJIIO.

CaMOCTOSATEIIbHAs
pabora o0yuato-
merocst

CaMOCTOsITeIIbHAs
pabota o0yuaro-
erocs

CaMOCTOSATEIIbHAS
pabora o0yu4aro-
Ierocst

15

OpraHu3aIMoHHO-
PpacropsyUTeNbHbIE
JIOKyMEHTBI, HX CO-
CTaBleHHe H O(OpM-
JICHHE.

OpraHu3aoHHas JOKyMEHTa-
ust. O6ume TpedoBaHus K opra-
HU3aIMOHHBIM JOKyMEHTaM.
VYceras npennpusitas. JJomkHOCT-
Has uHCTpyKuus. [lonoxenue.
Tarnoe pacnucanue. CTpyKTy-
pa ¥ IITaTHAsK YHCICHHOCTb.
CTpyKTypa U UX COZiepKaHHeE.
TpaBuna ux odpopmenust. Co-
CTaB 00s13aTEJILHBIX PEKBU3HTOB
U TpeboBaHus K ODOPMIICHHUIO.
Ieap 3THX HOKYMEHTOB, IOPATOK
W3JIaHUs, YTBEPIKICHHUS H PETH-
crpanuu. Pacnopsaurensusie
JIOKYMEHTBI KaK OfiHa U3 (hopm
HCTIOJHHUTEIBHO-
PpacIopsIIUTENbHON e TeNbHO-
CTH OpraHU3alMi, yIpeKICHUH,
npeanpuaThid. [Ipukassl, Hx
BuplL. [IpaBuia oopmieHus.
OcoOEeHHOCTH COCTaBICHHUS
TIPUKA30B 110 OCHOBHOM JIeSTeNb-
HOCTH ¥ IPHUKA30B MO TUYHOMY
cocraBy. [loaroroska, obopmie-
HH€ YKa3aHUH ¥ pacnopsiKeHUH.

3aHATHA JICKIINA-
OHHOI'O THIIA

3aHATHSA JICKIINA-
OHHOI'O THIIa

3aHATHA JICKIH-
OHHOI'O THUIIa

05

CTaguy HOATOTOBKU IIPOEKTa
PacCIOPSIIUTENBHOTO JOKYMEHTA.
IIpaBmita ero BU3MpOBaHHS,
MOANMCAHHS U PETUCTPALIUH.
CpoKu HCTIONHEHHS U BpeMs
JoBeneHns] HHOpMAIHU 10
KOHKPETHBIX HCIOIHUTENCH.
MudopmannoHHO-cipaBovHbIE
JIoKyMeHTbl. HazHauenue u co-
cTaB MH()OPMAIMOHHO-
CIIPAaBOYHBIX JOKYMEHTOB.

3aHATHS CEMHU-
HapCKOro Turia

3aHATHA CEMHU-
HapCKOro Turia

HH/MBHLYyalbHAs
paborta ¢ 00y-
YaroMUMCS

05

- IpopabOTKa KOHCIEKTa JICKIHY;
- HOJTOTOBKA K IPAKTHYECKOMY
3aHSTHIO;

- HalucaHue pedeparta;

- BBINOJIHCHHE TECTOBBIX 3a71a-
HUH;

- BBINIOJIHEHUE JIOMAIIHEeH KOH-
TPOJILHOM pabOThI, MUCBMEHHOE
WIIM YCTHOE pElIeHHne 3a/1ad,
pa300p KOHKPETHBIX CHTYALH;
- MOJrOTOBKA K PyOS)KHOMY
KOHTPOJIIO;

- O/ITOTOBKA K HTOrOBOMY KOH-
TPOJIIO.

CaMoCTOsATENIbHAs
pabora oOy4ato-
mmerocst

CaMoCTOsATENbHAs
pabora oOy4ato-
mmerocst

CaMOCTOSITENIbHAS
pabota o0yuaro-
Imerocst

1.6

I[CJ'IOBaﬂ U KOMMEp-
YJecKas nepenrcka

JlenoBoe MUCbMO B yCIIOBUSIX
yaupukanuu. OdunuansHoe
IHMCBEMO KaK CPEICTBO CBSI3U
MPEANPUATUH, OpraHU3aLui,
YUPEKJICHUH C BHEIIHUM MHPOM.

3aHATUA JICKIHU-
OHHOI'O THIIa

3aHATHUA JICKIU-
OHHOI'O THIIa

3aHATHUA JICKIU-
OHHOI'O THIIa

0,5




Crpykrypa nucbma. OCHOBHbIE
TpeOoBaHUs K TEKCTy. PekomMeH-
JTALIMY 0 TIOCTPOCHHIO (pa3s.
IIpaBuna oopmiteHNSs AETOBOTO
HHChMA.

Tlonstre Gnanka nucbma. CtaH-
apThl Ha (OPMYJIAPI-00pa3LbL.
PexBU3MTHI MCbMa U paBHIIa
nx odopmienus. OTaensHbIe
BHJIbI THCEM: HH(OPMaLMOHHOE,
MICbMO-3a11poc, Oyarogaper-
BEHHOE, MTICHMO-HM3BEIICHHE,
HCHMO-TpeOOBaHKE, THCHMO-
otBer U 1p. CocTaBieHUE TEK-
CTOB CIy’KEOHBIX ITHCEM.

3aHATHA CCMH-
HapCKOro Tuiia

3aHATHA CECMH-
HapCKOro Tuiia

HH/MBHYaIbHASL
paborta ¢ 00y-
YaIOLUMCS]

0,5

- IPOpPadOTKa KOHCIIEKTa JICKLIUH;
- HOAITOTOBKA K IIPAaKTUIECKOMY
3aHSATHIO;

- HamucaHue pedeparta;

- BBIIIOJTHEHUE TECTOBBIX 3a71a-
HUI;
- BBINOJIHEHHUE JJOMAIIIHEH KOH-
TPOJIBHOH pabOThI, MICEMEHHOE
WM YCTHOE pEelIeHue 3a1ad,
pa300p KOHKPETHBIX CUTYyaLUid;

- HOAATOTOBKA K PyOeKHOMY
KOHTPOJIIO;

- MOArOTOBKA K MTOTOBOMY KOH-
TPOJIIO.

CaMOCTOsITeIIbHAs
pabota oOyuaro-
erocs

CaMOCTOsITeIIbHAs
pabota oOy4aro-
erocs

CaMOCTOsITeIIbHAS
pabota obyuaro-
erocst

1.7

KanpoBas nokymeH-
Tanust

3HaueHNe KapOBbIX JOKYMEH-
ToB. CocTaB 1 BU/IBI JOKYMEHTa-
IIUH 110 IMYHOMY cocTaBy. [Ipa-
BUJIA MX COCTABIICHUS. YHUH-
LIUPOBaHHbBIC (POPMBI JOKYMEH-
toB. [Ipuka3. OpopmiieHne
npuema Ha pabory. IlepeBon Ha
npyryto pabory. IIpenocrasie-
HHE OTITyCKa. YBOJBHEHHUE C
paboTsL. JIgHOE 3asBICHHE.
Xapakrepuctuka. CocTaBHbIE
YaCTH XapaKTePHCTHKH, IPABHIIA
ohopMIIeHHS.

3aHATHUA JICKIHU-
OHHOI'O THIIa

3aHATHSA JICKIINA-
OHHOI'O THIIa

3aHATHSA JICKIINA-
OHHOI'O THIIa
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IlepBuuHbIe y4eTHbIE JOKYMEHTBI,
HX COCTaB, KJITACCU(HUKALA U CTaH-
JapTH3aLHSL.

Tlopsinok cocraBnenusi, 00pabOTKH U
XPaHEHHsI TIGPBUYHBIX JIOKYMEHTOB.
TI'padpmx mokymenTO0OOpOTA - CO-
JIepKaHuUe, CTPYKTYpa, PONib 1 Ha-
3HaUeHHE.

3aHATHS CEMHU-
HapCKOro Turia

3aHATHA CEMHU-
HapCKOro Turia

HH/MBHLYyalbHAs
paborta ¢ 00y-
JaromUMCcs

05

- IPOpabOTKa KOHCIIEKTa JICKIINH;
- OJrOTOBKA K MPAKTHYECKOMY
3aHATHIO;

- HalicaHue pedeparta;

- BBINOJIHCHHE TECTOBBIX 3a/1a-
HU;
- BBINIOJIHEHUE JIOMAIIHEeH KOH-
TPOJILHOM pabOThI, MUCBMEHHOE
WIIM YCTHOE pEleHHne 3a/1ad,
pa300p KOHKPETHBIX CHTYALH;

- MOJrOTOBKA K PyOSKHOMY
KOHTPOJIIO;

- TIOATOTOBKA K HTOrOBOMY KOH-
TPOJIO.

CaMOCTOSITENIbHAS
pabora oOy4ato-
merocst

CaMOCTOSITENIbHAS
pabora oOy4ato-
merocst

CaMOCTOSITENbHAS
pabota o0yu4aro-
Ierocst




1.8

Oprannsanust  pado-
THI C JOKyMEHTaMU
Opranmsamust  pabo-
THI C JOKyMEHTaMU

Topsinox ABMXEHHS TOKYMEHTOB
B opranu3aimi. [lonstue noky-
MEHTO00OpOTa U €r0 OCHOBHBIE
stansl. O6paboTKa JOKYMEHTOB,
HOCTYHAIOIINX B OPTaHU3ALHIO.
Peructparust 1 MHIEKCALHS
nokyMmeHToB. KoHTpous 3a uc-
HOJIHEHHUEM JTOKyMeHTOB. CpOKH
HCIOJHEHHUs 10KyMeHTOB. Opra-
HM3aLMs PALOHAIBHOTO JIBUKE-
HHUS JOKYMEHTOB BHYTpH TIpeJi-
HPHSTHS.

3aHATUA JICKIU-
OHHOI'O THIIa

3aHATHUA JICKIU-
OHHOI'O THIIa

3aHATHUA JICKIU-
OHHOI'O THIIa

0,5

Topsinox fBMKEHHS TOKYMEHTOB
B oprann3arui. [loHsTHEe T0KY-
MEHTO00OpOTa U €r0 OCHOBHBIE
stansl. O6paboTKa JOKYMEHTOB,
MOCTYMAIONIUX B OPTaHH3AIIUIO.
OpraHu3arys paluoHaIbHOTO
JIBIOKCHHUS JIOKYMEHTOB BHYTPH
npexanpusitst. VicrionHeHne
JIOKYMEHTOB. AHAJIN3 CTPYKTYPbI
JIOKyMEHT0000poTa. Yyer KoJlu-
YeCTBa U KauecTBa JJOKYMEHTOB
opranm3aruy. Cokpalienue
00beMa JOKYMEHTO000pOTa.

3aHATHUA CCMHU-
HapCKOro Tuma

3aHATHUA CEMU-
HapCKOro Tumna

WHUBUyaJIbHAs
pabora ¢ 00y-
YAFOIIMMCST

0,5

- IpopaboTKa KOHCIEKTa JIEKIHY;
- HOZITOTOBKA K NIPAaKTUUECKOMY
3aHATHIO;

- Hanucanue pedepara;

- BBIIIOJIHEHUE TECTOBBIX 3a71a-
HUH;
- BBIIIOJIHEHUE JOMAIIHEH KOH-
TPOJILHOM pabOThI, MUCBMEHHOE
WITH YCTHOE pElIeHNe 3a71ad,
pa360p KOHKPETHBIX CHTYAaIH;

- MOJrOTOBKA K PyOeKHOMY
KOHTPOJTIO;

- TOATOTOBKA K HTOTOBOMY KOH-
TPOJIIO.

CaMOCTOSITENIbHAS
pabora oOy4ato-
merocst

CaMOCTOSATEIbHAs
pabora oOy4ato-
merocst

CaMOCTOATEIbHAS
pabota o0yyaro-
Imerocst

1.9

Cucremaruzauus
JIOKyMEHTOB H (hop-
MHpPOBaHHE JenL.
OmepatuBHOE  Xpa-
HEHHE JOKYMEHTOB
U eI

OpraHu3aryst SKCIepPTH3bI IeH-
HOCTH JIOKyMeHTOB. O01ue
TpeOOBaHUS K CHCTEMATU3AIIUI
nokyMmeHToB, HoMeHnkmatypa
nein. CocraBiieHue 3aroJIOBKOB
nen. OcHoBHbIE mpaBuia hopmu-
poBanus jen, OnepaTuBHOE
XpaHeHHe JIOKYMEHTOB U JIel.

3aHATHUA JICKIIHU-
OHHOI'O THIIa

3aHATHSA JICKIIA-
OHHOI'O THIIa

3aHATHSA JICKIIA-
OHHOI'O THIIA

05

TToaroroBka sien1 K apXUBHOMY
xpanenuto. CocTaBlIeHHE BHYT-
peHHelt OIUCH JOKYMEHTOB U
3aBepHTeNbHOM HaanmucH. Co-
cTaBJIeHHE U 0(OPMIICHHE OTHN-
ceil nen. Ilepenaua en B apXuB.

3aHATHA CECMH-
HapCKOro Turia

3aHATHA CCMH-
HapCKOro Turia

HHINBUyaIbHAsI
paborta ¢ 00y-
YAFOIIAMCS

- popabOoTKa KOHCIIEKTa JISKIIUH;
- OJIrOTOBKA K MPaKTHYECKOMY
3aHATHUIO;

- HalkcaHue pedeparta;

- BBINOJIHEHHE TECTOBBIX 3a/1a-
HMIA;

- BBINOJIHEHHE JJOMAIIIHEeH KOH-
TPOJIBHOI paboThI, THCHEMEHHOE
WM YCTHOE pElIeHHe 3a/1ad,
pa300p KOHKPETHBIX CUTYaI[HH;

- IOJIrOTOBKA K pyOe)KHOMY
KOHTPOJIIO;

- MOArOTOBKA K MTOTOBOMY KOH-
TPOJIO.

CaMOCTOSITeIIbHAs
pabota oOyuaro-
erocst

CaMOCTOsITeIIbHAs
pabota oOyuaro-
erocst

CaMOCTOSITEIIbHAS
pabota obyuaro-
erocst

2.2 llepeuensn obecnieuenusi CPC




[Ipu BBIMOTHEHUU CAMOCTOSATEIHLHOW PAaOOTHI 00yUYaOIMEMYyCsl TIPEIOCTaBISAET-
csl cleayronee yueOHO-MEeTOIMYecKoe 00ecIieueHueE:

— IIpopabOTKa KOHCIIEKTA JICKIINH;

— a”HaMM3 Y4eOHUKOB, YYEOHBIX MOCOOWM, JOMOJHUTEIBHOW JUTEpaTyphl IO
JIJaHHOM TeM¢E;

— MOJIrOTOBKA K MPAaKTUYECKOMY 3aHSTHUIO;

— MPOBEJICHNE HAYUYHBIX UCCIIEAOBAHU;

— BBITIOJIHEHNE JOMAIITHEW KOHTPOJIBHOU PabOThI, pa300p KOHKPETHBIX CHUTya-

LUK

— MOATOTOBKA K AMCKYCCHUU TIO OTPECNIEHHOM Mpodieme;

- MOJITOTOBKA JI0KJIana (pedepara)

— MOJTOTOBKA CIUCKA JUTepaTypbl (OubIuorpadguu) u Npouyrnx UCTOUYHUKOB MO
TEME.

[Ipu BBITIOJIHEHUH CAMOCTOSTEIBLHON padOThI, 00yJaromeMycs MPea0CTaBIIsACT-
csl cleyroniee y4eOHO-MEeTOMUecKoe o0ecrieueHue:

- uH(pOpMAIMOHHBIE PECYPCHI, TIepeunciaeHHbie B pazzene 4. Mudpopmainnon-
HBIE PECYPCHI JaHHON TPOTrPaMMBbl;

- MaTepualbl, pa3MenieHHbie B pasnenax Juck, 3amauu, O0cyxnenue, Coo0-
menne, Wiki, TII' JlokymeHTannoHHOe oOecrieueHne (GUHAHCOBO-XO3HCTBEHHOM
nesrenbHocTn Kammyca BOI'Y 24,

- DJIEKTPOHHBIE KYPCHI, pa3MEIICHHbIE B BEpTUKaIbHOM MeHI0 Kammyca BOI'Y;

- MaTrepuasbl JEKIMOHHBIX M MPAKTUUYECKUX 3aHATHM MO JUCHUILUIMHAM Oaka-
JaBpuaTa 38.03.01 DKOHOMUKA, PacCIoJIOKEHHBIC 1o aapecy
http://cp.insto.ru/extranet/.

3. MOH[ O1IEHOYHBIX CPEACTB
3.1 Jranbl popMupoOBaAHUS KOMIIETEHUM

KoMmnerenuus
Kon n naumenoBanune unaukaropa | Pesyabrarsl 00yyenus mo
KO cofepikanme JMOCTHKEHHUSI KOMIIETEeHIIHH AUCIUTLINHE

Cnocoben wucnons3zoBats | UOIIK-5.1 - 3naer s¢ddextuBHO pa- | 3HaeT:
COBpeMEHHble HH(OpMa- | 6oTaromue HHGOPMAIIMOHHBIE CHC- | - OCHOBBI KaJpOBOTO, IOKY-

[[HOHHbIE TEXHOJOTMH M | TEMBI M IPOTPAMMHBIE CPEJICTBA; MEHTAIIMOHHOT0, HH(pOpMa-

pOrpaMMHBIE  CPECTBA [IHOHHOTO, TEXHUIECKOTO,

Py pemeHnd  mpodec- HOPMaTHBHO-

CHOHAJIBHBIX 3aj1a4 METOIUYECKOTO M TIPABOBO-

(OIIK-5) ro 00eCreYeHus1 CHCTEMBI
yIPaBICHUS MIPEIIPHUSITH-
eM;

- 3aKOHOJATEeNLHYIO B HOP-
MaTHUBHO-METOIHYECKYIO
0a3y 1o opraHu3aIuu J0-
KYMEHTAIIMOHHOTO 0bOecrie-



http://cp.insto.ru/extranet/

YeHUSI eI TEIbHOCTH Npea-
IIPUATUN U OpraHU3ALNM;

- OCHOBHBIE TPeOOBaHUS K
0(OPMIICHHIO YIIpaBlieHYC-
CKHUX (OpraHU3alMOHHO-
pactopsIAUTENbHBIX) TOKY-
MEHTOB;

- TpaBWJIa COCTABJICHUS U
oopmiteHHS pa3THYHBIX
BUJIOB JOKYMCHTOB;

- TEXHOJIOTHIO BEACHUS 0~
KYMEHTO0000pOTa B OpraHu-
3aIHH;

- KpuTepuu BeIOOpa U 000C-
HOBaHHs YYETHOH NOINUTH-
KA OpraHM3alid B IEJsX
OyXrantepckoro y4yera u
HAJIOro0o0JIOKEHUs;  HOops-
JOK OpraHW3aluyd U Bele-
HUSI ydeTa Ha pa3IM4YHbIX
y4acTKax AEATeIbHOCTH XO-
3AHCTBYIOIINX CYOBEKTOB.

NOIIK-5.2 - ymeer HCHOIB30BATH
WHPOPMALIMOHHBIE TEXHOJIOTHH U
pOrpaMMHBIE CPEJICTBa B AKOHOMHU-
K€ JUIi OpPraHM3alid M YCIEITHOTO
BeICHUS (PMHAHCOBO-XO03SHCTBEHHON
NEeSITeTbHOCTH TPEANPHUITAS H d-
(bexTUBHOTO (YHKIMOHUPOBAHUS Ha
PBIHKE ;

YmMmeer:

- BECTH KaJpOBOE JEJIOIPO-
W3BOJICTBO W OPraHU30BaTh
apXUBHOE XpPaHEHHE KaPO-
BBIX JIOKYMEHTOB B COOT-
BETCTBHH C JIEHCTBYIOIIUMHU
HOPMAaTHUBHO-TIPABOBBIMU
aKTaMU;

- OpraHu3oBaTh HHPOpMa-
[IMOHHO-CIIPABOYHYIO CHC-
TEeMY 10 JOKYMEHTaM opra-
HHU3aLHNH;

- OPraHU30BaTh TEKYIIEE
XPAaHEHHE U YHUUTOKEHUE
JIOKYMEHTOB;

NOIIK-5.3 - Biameer HaBBIKAMH pa-
OOTBI C OCHOBHBIMH OOBEKTaMHU, SIB-
JICHUSIMU W TIPOIIECCaMH, CBS3aHHBI-
MU ¢ WH(OPMAIMOHHBIMU TEXHOIIO-
TUSIMU M TIPOTPAMMHBIMH CPEJICTBA-
MU TIpU PEIICHUH MPOPECCHOHATH-
HBIX 3a]1a4.

Bnaneer:

- METOJIaMU JOKYMEHTHPO-
BaHUs JAESITEbHOCTU Mpei-
MIPUATUN U OpraHU3ALNM;

- crocobamu MpUMEHEHUs
MH(POPMALIMOHHBIX TEXHO-
JIOTUH B IETTONPOU3BOJICTBE
Y METOJaMHU 3allUThl UH-
dbopmaruy;

- mnpaBwiIaMH O(OpMIICHHUS
JIOKYMEHTOB TPU HCIOJIB30-
BaHUU TEXHUUYECKUX
CPEJICTB.




TunoBble KOHTPOJIbHbIE 32JAHUA:

1. ChopmupoBars aokyMmeHT - [lonoxkenune 00 oTAene KaJapoB MPEINPHUITHS B COOTBETCTBHHU C
HopMmatuBHOM Oazoi (Koncturynment Poccuiickoit @enepanun; TpymoBbiM Koaekcom Poccwii-
ckoit Denepanuu; (enepanpHbiMEu 3aKoHaMu Poccuiickoit denepanuu; ykazaMu U pacropsike-
Husimu [Ipesunenra Poccuiickoit Denepannn; NOCTAaHOBICHUSAMU M pacnopsbkeHusmu [lpaBu-
tenbcTBa Poccuiickoit denepaniun; ycTaBOM MPEINPUATHS; JTOKATBHBIMU aKTaMH MPEIIPUATHUS;
METOJIMYECKMMH MaTepHallaMy 10 YIPaBICHHUIO IIEPCOHATIOM);

2. CocraButh J[0roBop Kymiu-Ipofakxu TPAHCIOPTHOTO CPEJCTBA MEXAY IOPUIMUYECKUMHU JIH-
namu, ucnonb3ysa Konctpykrop noroBopoB B CIIC «Koncynbsrant [Lntocy;

3. CocraButp llonoxkeHnue o JOKyMEHTOOOOPOTE OpraHU3alMy, UCIIOIb3Ys CISIYIOIYIO CTPYK-
Typy IOKyMEHTa:

- 1. O0nue nooXKeHUS;

- 2. [IpuHIUIBI Opranu3aly JOKyMeHTO000pOoTa;

- 3. Ilopsiok opranu3aiu J0KyMEHTO000poTa;

- 4. DIEKTPOHHBIN TOKYMEHTOOOOPOT C IPYTHUMH JTUIAMHU;

- 5. 3roToBienue, y4yer, UCIOIb30BaHNE U XpaHEHHUE TeYaTe, ITaMIIoB U OJaHKOB JOKYMEH-
TOB.

4. YyeTHas NOJUTHKA OPTraHU3AlUHU MPEACTaBIIeT cO00I COBOKYITHOCTh MPUMEHIEMBIX €10 CIIO-
co0o0B BeseHusl Oyxranrepckoro ydera. K HMM OTHOCSTCS: CIIOCOOBI TPYNIIUPOBKU U OLIEHKH
(bakTOB X034KMCTBEHHON XKU3HU, MOTAIIEHUSI CTOUMOCTH aKTUBOB, OPraHU3aIllMU JTOKYMEHT0000-
poTa, UHBEHTApU3aLMU, IPUMEHEHUSI CUETOB OyXTraJITEpCKOr0 y4deTa, OpraHu3alllyd PEruCTPOB
Oyxranrepckoro ydera, 00pabotku undopmanuu. ChopMUpOBaTh TOKYMEHT «YUeTHAsI OTUTH-
ka opranuzauuu Ha 2021 roay», ucnonb3ys Koncrpykrop yuerHoit nonutuku B CIIC «KoHcynb-
TaHT I1aroCR;

5. CocraBuTh /[oroBop MOCTaBKM CTPOUTENIBHBIX MAaTEPHAJIOB (JOCTaBKAa CHJIAMHU ITOCTABILHUKA;
YacTU4YHas npeaoruiara), ucnonb3yst Konctpykrop goroopoB B CIIC «KoncynbranT ITnrocy.

6. ChopmupoBath JOoKyMeHT - [lonuTrka 00IIeCTBa ¢ OrpaHUUYEHHON OTBETCTBEHHOCTHIO "Be-
poHa" B OTHOILIEHUH 00PaOOTKHU MEPCOHANBHBIX JaHHBIX, UCMOB3YS CIENYIOUIYI0 CTPYKTYpY: 1.
O6mue nonoxenus; 2. Llenu cOopa nepcoHanbHbIX JaHHBIX; 3. [IpaBoBble OCHOBaHUs 00paboOT-
KU TIEPCOHANBHBIX AaHHBIX; 4. O0beM M KaTeropuu oOpadaThIBAEMBIX MEPCOHAIBHBIX TaHHBIX,
KaTeropuu CyObeKTOB MEPCOHANBHBIX JaHHBIX; 5. [lopsnok u ycnoBus oOpabOTKH MEepCcOHAb-
HBIX JIaHHBIX; 6. AKTyanu3anus, UICIIPaBJICHUE, YJAJICHUE U YHUUTOKEHHE MEPCOHAbHBIX JaH-
HBIX, OTBETHI Ha 3allpOChl CyOBEKTOB Ha JIOCTYII K IEPCOHAIbHBIM JAHHBIM.

7. JIns 3alMTHl MEPCOHATBHBIX JAHHBIX MPU HX 00paboTke HEoOXOoAMMO CPOPMHUPOBATH Clie-
JYIOIITUE JOKYMEHTHI (BBIOpaTh BApUAHTHI U 00OCHOBATH CBOM BHIBOJIBI): - MOJIUTUKA B OTHOIIIE-
HUU 00pabOTKH MEePCOHANBHBIX JaHHBIX; MPUKA3 O Ha3HAUYEHUH JIUIA, OTBETCTBEHHOI'O 3a Opra-
HU3aLMI0 00pabOTKH; MpuKa3 00 YTBEP)KIECHUU MEepeyuHsi paOOTHUKOB, UMEIOIINUX JTOCTYH K Iep-
COHAJILHBIM JaHHBIM (PU3MUECKHUX JUI]; COTJAIICHHE O KOH(PHICHIIMATBHOCTH C pabOTHUKAMHU,
MMEIOIIMMH JTOCTYI K IEPCOHATBHBIM JTAHHBIM.

3.2 Iloka3zarejn, KpUTEPUH U IKAJIA OLlEHUBAHUS

3.2.1 [Ins onieHMBaHMA KOMIETEHIMN 0OydYarouierocs Ha 3Tamne ux (popMupo-
BaHMS IO pe3yJbTaTaM OCBOEHHUS MPOTPaMMbl JAHHOW AUCIUIUIMHBI MPUMEHSIETCS
«IByxOauipbHas» (IIpU 3a4eTe) IIKajga OIEHWBAHUS (OLEHKU «3aUTCHO» WJIU «HE 3a-
YTCHOY).

3.2.2 IIpy npMEHEHNH TEXHOJIOTHM, NCIIOJIb3YIOIINX NHBIE IIKAJIBI U3MEPECHUS
(TecTupoBaHue, OATLHO-PEUTUHTOBOM, PEUTUHTOBOW M T.1.), OHHU JIJIi OKOHYATEIh-
HOro O(opMIIeHUSI IEPEBOJATCS NO cleaAyoumM napamerpam: 50 u 6onee mpoueH-
TOB MaKCUMaJIbHO-BO3MOYKHOI CyMMBI — «3a4Te€HO», MeHee 50 % - «He 3a4TeHO»;
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3.2.3 [Ipu ¢popMupoBaHUU OLIEHKH 00YYaIOIIEroCs UCIONb3YIOTCS CIEAYIOIINe
NOKa3aTelu M KPUTEPUU OLEHUBAHUS PE3YJbTaTOB OCBOCHHUS MPOTrpamMMbl JTAHHOU
JUCLMIUIMHBL U COOTBETCTBYIOLIETO ATana (OPMUPOBAHUS KOMIIETEHIIMI 00yyaromie-
rocs:

Ouenka Kpurepuii Nuaukarop (mokasareib)

«3aYTEHO» | KaK MUHHUMYM, TBEPJO€ | IPU U3JI0KEHUH MPABHIILHOTO B OCHOBHOM OTBETa 00Y-

BJIaJICHHE MaTepHAIOM | YaIOLIUMCS JOIMYCKAIOTCS JIMIIb OT/IEJIbHbIE HETOUHO-

B paMKax IPpOrpaMMbl | CTH, HApYLIEHHUE M10CJIE0BATEIbHOCTH, OTCYTCTBHUE HE-

KOTOPBIX CYIIECTBEHHBIX JieTalel, UMEIOTCS OTAEIbHbIC
3aTPYJHEHMS B BBIIIOJIHEHUN IPAKTUUYECKUX 3aJaHUM

«HE 3a4Te- | HEBJIAJICHUE 3HAUH- MIPH U3JI0)KEHUU OTBETa 00YJaIOIIUMCS JOMTYCKAIOTCS

HOY» TEIbHOU (M 3HAUUMOH) | MPUHIUIHAIBHBIE OIUOKU, C OOJIBIIUMU 3aTPYAHE-
4acThIO MaTepuaia HUSMH BBIMOJTHSAIOTCS MPAKTUUYECKUE 33]IaHUSI, OTBET
MIPOrPaMMBbI CBUJICTEILCTBYET 00 OTCYTCTBUU 3HAHUH MO NPEIMETY

3.2.4 Atrecranus 1o JaHHOW MUCIUTLINHE MOKET OCYIIECTBIISATHCS MO Oaslib-
HO-peuiTuHroBOoM cucreme (nanee - bPC), koTopas npeacTaBisier coO0H CTPOro mo-
CIIeIOBATEIIFHOE IIPOXOXKACHHE OOYYAIOMMMCS KOHTPOTBHBIX (PEMepHBIX, PyOex-
HbIX) Touek (manmee — KT-1, KT-2 u T.1.) ¢ morydeHHEM OIICHKH 3a Ka4eCTBO TOKa-
3aHHBIX PE3YyJbTATOB B BUJE OIPEACICHHOW KOHEUHON cymmbl OasuioB. Ilpu sTom
UCTIONIB3YIOTCS CIIEAYIOIINE HHANKATOPHI HAaUMCIIeHUs 0alioB.

3.2.4.1 O6mee xomudectBo 6ammoB bPC pacnpenensiercs ciaeayromum obpa-
30M:

- 32 MPOXOXKCHUE Tpe/IBapuTeIbHOr0 3Tana — 20 6aos;

- 32 IPOXOXKACHUE MTEPBOM KOHTPOJIbHON TOUKH — 10 20 6aI10B;

- 32 IPOXOXKACHUE BTOPO KOHTPOJIBHOM TOUKH — 710 20 6asuios;

- 32 MPOXOXKICHUE TPEThel KOHTPOJIbHON ToukH — 10 20 Gasios.

3.2.4.2 TlepeBon HabpaHHO cymMMBbI 110 utoram Beeid BPC B yeThipexOamibpHyto
IITIKaJTy OIICHUBAHUS OCYIIECTBIISCTCS MO CASAYIOIMNM MapameTpam: 72 u Oosee 6ar-
JIOB — «OTIUIHOY, 56-71 6aioB - «xopotro», 40-55 0amioB - «yAOBIETBOPUTEIHLHOY,
meHee 40 6anioB - «HEYAOBICTBOPUTEIIBHOY.

3.2.4.3 3a nmpoxokeHNE peIBapUTEILHOT0 dTana HaunucseTcs 10 20 6amios
POTMOPIIMOHATIEHO U3yUYEHHBIM O0yUaIOIUMCS pa3ziesiaM JIEKIIMOHHOTO MaTepraia u
HAaOpaHHBIM TPU TECTUPOBAHMHM B CAMOM TIPEJICTABICHHOM IS M3YyYCHHs pecypce
KOJIMYECTBY OajlIoB.

3.2.4.4 Hauucnenue 6aoB 10 pyOeKHOW aTTECTAIUU IO MEPBON KOHTPOJIb-
HOM TOYKE OCYIIECTBIIICTCS B 3aBUCUMOCTH OT PE3YJIbTATUBHOCTH y4acTHs Ha BEeOH-
Hape.

3.2.4.4.1 Tlpu oH-naiiH yyacTMu Ha BeOWHape Oayyibl HAYUCISIOTCS TO Clie-
JYIOIIIM KPUTEPHSIM. .

1) 5 GamoB, eciiu yyacTHE OIPaHUYHMIIOCH TOJBKO MPUCYTCTBHEM WM OJHUM
HEPE3yJIbTATUBHBIM JICUCTBUEM (BOTIPOC WIIM BBICTYIICHHE HE COOTBETCTBOBAIIU Te-
me);

2) 10 6amtoB, eciiu ObUTH JBa M 00JIee HEPE3YIbTATUBHBIX JICHCTBUS;

' Bes IIPOXOXKACHUSI NPEbIIyIEd KOHTPOJIbHOW TOYKM OOydaromuiics HE MAONycKaeTcs K

MPOXOKJICHHS CIEAYIOMIEH KOHTPOJIbHON TOUYKH.
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3) 15 GamoB, ecnu cpeau OBYX WIM Oojiee MPOM3BEACHHBIX O0YYarOIIUMCS
JNEUCTBUN KaK MUHUMYM OJITHO ObUIO Pe3yJIbTaTUBHBIM (ITPaBUILHOE M3JI0KEHUE Ma-
Tepuaa, TOYHO 3aJIaHHbII BOIPOC, apTyMEHTUPOBAHHASI U OOBEKTUBHAS PELICH3HS);

4) 20 0amioB, eClIM BCe MPOM3BEACHHBIC 00yJaIOIIUMCS 1Ba U OoJiee ACHCTBHIMA
OBLIIM pe3yJbTaTUBHBIMH.

3.2.4.4.2 Tlpu nmpocMmoTpe BeOMHapa B 3allUCH M MPEIOCTaBICHUH O0ydYaro-
HIMMCSI TUCbMEHHOT'O OT3bIBa O HEM, OINPEACIISIIOTCS CIASAYIONINE CTEIIEHU U CYMMBI
OaJLIO0B:

1) 5 6amioB, eciiv OT3BIB HanMcaH (popMalIbHO, MAJIOCOAePKATEIHLHO, HO CBH-
JETENHCTBYET O IPOCMOTPE BCETO BEOMHAPA;

2) 10 OamnoB, eciiM B OT3BIBE TOCTATOYHO apryMEHTHPOBAHO BBIACICHBI IIO3U-
TUBHAs (YTO MOHPABUJIACH, OBLJIO MOHATHO, MHTEPECHO) U (WJIM) HeraTUBHAs (UTO HE
MOHPaBUJIaCh, ObLIIO HEMIOHSITHBIM, HEUHTEPECHBIM) CTOPOHBI BEOMHApa;

3) 15 GanoB, ecii B OT3bIBE €CTh O0OOCHOBAHHOE, JIOTHYHOE COIMOCTABJICHHUE
MO3UTHUBHBIX U HETATUBHBIX UTOT'OB 3aHATHUS,

4) 20 0amioB, €Cii OT3bIB B JOMNOJHEHHE K TPETHEMY YPOBHIO COIEPIKHUT CY-
IIECTBEHHBIC MPEJIOKEHUS TI0 YIYUIICHUIO OpraHu3allud BeOWHapa WM apryMeH-
TUPOBAHO OMHUCKHIBAET MPOOIeMy, CHOPMHUPOBABIIYIOCS O UTOTaM BeOHHApA.

3.2.4.5 [Ipu TecTUpOBaHUM IO BTOPOH KOHTPOJILHOW TOYKE, €CJIU TECTOBBIC 3a-
JAaHUSI UMEIOT Pa3Hble CTETICHH CIIOXKHOCTH, KaxKibie 5% MaKCMMalbHO-BO3MOXKHOM
CYMMBI ITPaBUJIbHBIX OTBETOB MpHUpaBHUBAETCS ogHOMY Oamty BPC.

IIpn paBHOM CIOKHOCTH BCEX TECTOBBIX 33JIaHUM KaXKIAbIM MPABUIBHBIA OTBET
npuHocut 1 6ann bPC.

3.2.4.6 TBopueckasi aTTecTalMOHHAsl PadOTa OIIEHUBAETCS 10 MIECTUOAITFHON
mkane (0 6amioB — oTcyTcTBYET, 1 0a/1 — MIMEETCs, HO a0COJIIOTHO HE COOTBETCTBYET
3aJIaHUIO W (WJIM) TUCHUTIINHE, 2 0ayna — B OOJIBINCH 4acTH HE COOTBETCTBYET 3aja-
HUIO (IUCUUIUIMHE), XOTA €CTh OMpeeIeHHOEe MPUOIMKEHNE K CYyTH 3aaHus (Iuc-
IUIUIMHBL), 3 Oajyla — CyTh 3a/JlaHUs BBISIBJICHA, HO HEMOJHO, 4 Oanna — MMEIOTCS
TOJIBKO OTJIETIbHBIE HETOYHOCTH, 5 — HET MPETEH3HUI K UCTIOIHEHHUIO) MO CIICTYIOITIM
HaIpaBJICHUSIM:

- onpenenieHre u puKcarys mpooIeMbl;

- (hopmynupoBanue oTBeTa (pabouei TUMOTe3bl);

- apTYMEHTHI ¥ WULTIOCTPAIIMU B TIOJIB3Yy OTBETa (paboyeii TUIoTe3bl);

- MCTIOJIh30BaHNUE KOHIICTITYaJIbHOTO ¥ IIOHATUIHOTO arapaTa JUCIUIUIAHEIL.

Cymma HaOpaHHBIX Oa/lJIOB 3a Bce 4 HaMpaBiICHUS SBISETCS KOJIMYECTBOM
6amnoB bPC, HauncnsieMbIx B OOUIMI pEUTHUHT 32 TPETHIO KOHTPOJIbHYIO TOUKY..

3.3 TunoBble KOHTPOJILHbIE 32 IAHUS

3.3.1 Ilpu moATroTOBKE OOYYAKOIIErocsl K aTTeCTallid U MPU OLICHUBAHUH pe-
3yJbTATOB OCBOEHHUS MPOrPAMMBI IAHHOW JUCUUIUIMHBI (JJIs1 OLEHKU 3HAaHWM, yMe-
HUM, HABBIKOB U (WJIM) OTIBITA IEATEILHOCTH, XapaKTEPU3YIOMINX ATarbl (OPMUPOBA-
HUS KOMIIETSHIIMI B MPOIECCE OCBOCHHS 00pa30BaTEIbLHON MPOTrPaMMbl) UCIIOIb3Y-
IOTCSI TUTIOBBIE KOHTPOJIbHBIC 33JJaHUS TO:

- UCTOPUU PA3BUTUA TOW OTPACIM 3HAHUS, U3YYCHUIO KOTOPOH MOCBSIIEHA

TaHHas JUCIUIUTHHA (MOIYJh); OOBEKTY, MpEeIMeTy M MeTojaM (MHCTPYMEHTaM),
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IPUMEHSAEMBIM B JAHHOW JUCUUIUIMHE (MOMIYJIE); MECTY, 3HAUCHUIO JAHHOW JUCIUII-
JUHBL (MOJYJI) B JIEATEILHOCTH YeJIOBEKa U €€ CBA3SIM C JAPYTMMH JUCHUIUITMHAMU
(MomynaMu); mpoOjeMaM M 3aJadaM, pellaeMbIM B paMKaxX JaHHOW JUCHUTUIMHBI
(Momyns) U T.1.;

- CYILIECTBY TEOPU, KOHIEMIUNA, CUCTEM OMUCAHUS U OOBICHEHUS, TUIIOTES,
BBIJIBUTAEMbBIX B paMKaxX JaHHOW JIMCUUIUIMHBI, a TaKXKe KaTerOpUsM U TMOHSATUIM
(TepMUHAM), SIBJISIOIIMMCS CYIIECTBEHHBIMU ISl TAHHOW JAUCIUILIUHBI;

- MPUMEHEHUIO KOMIIETEHIMI, COPMUPOBAHHBIX B XOJE OCBOCHUS MPOTPAM-
MBI, JJI pELICHUs] KOHKPETHOM 3a/1a4ui, 0OBICHEHUSI KOHKPETHOTO (akTa (SIBJICHUSA),
pa3penieHusi KOHKPETHOM CUTyalud U T.J.

3.3.2 JlanHble TUMOBBIC 33JaHUSI TIPU MPOBEACHUH KOHKPETHBIX aTTECTAllMOH-
HBIX HMCIBITAHUN NEepePopMaTUPYIOTCS B BOIPOCHI aTTECTALIMOHHBIX OWJIETOB WIIH
TECTOBBIE 33JlaHNs B COOTBETCTBUU C MPAaBHIIAMH, YCTaHOBJIEHHBIMU 111 DOHJa one-
HOYHBIX cpencTB Akagemuu BOI'Y. 1o mpeameraM BOIPOCOB TUITOBBIX 3aJlaHUN MO-
I'yT ObITh COPMYJIMPOBAHBI HECKOJIBKO pa3iMyarolmxcs 1no ¢GopMe U acnekTy pac-
CMOTpPEHHMSI BOIIPOCOB aTTECTALIMOHHBIX OUJIETOB, TECTOBBIX 3a/laHUN WJIA TEM IHUCh-
MEHHBIX padboT. KOMITJIEKTHl BOIPOCOB Uil aTTECTALIMOHHBIX OMJIETOB, TECTOBBIX 3a-
JaHUM U TeM B BHUJI€ COOTBETCTBYIOLIUX 0a3 xpansrcs B LleHTpe arrectanuu Akaje-
muu BOI'Y B pexunme KOHPUASHINATBLHOCTH U MPEIBABISIOTCSA B BUE Habopa aTTe-
CTALlMOHHBIX OMJIETOB, TECTOB MJIHM OTAEJIbHON TeMbI, ((OPMUPYEMBIX 110 YCTAHOBJICH-
HbIM B Akagemuu BOI'Y npaBuiiam, Ha KakIyt0 KOHKPETHYIO aTTECTALUIO.

3.3.3 TumoBsie KOHTPOJIbHBIE 3a/1aHUs TSl IOATOTOBKH U MPOBEACHUS TPOMe-
KyTOUYHOU aTTECTALlUU:

- HopmaTuBHas 6aza 1e10npon3BOJCTBa;

- Ilepeuncnure, Kakue JOKYMEHThI HEOOXOIUMO MPEABSIBUTH B OPraHU3ALUIO
MIPU MOCTYTUICHUH Ha paboTy (ITOCTOSIHHYIO, IO COBMECTUTENILCTRY);

- Ha ocHOBaHMu, Kakoro TOKyMEHTa MO>KHO M3JaTh MpUKa3 O Mpueme Ha pabo-
Ty,

- Odopmrenue nepeBoia Ha APYTYI0 pabOTy BHYTPU OpTraHU3AINY;

- [Iponiecc mOArOTOBKM JI€I0OBOTO MUCHMA,;

- Kakne nokyMeHTBI BXOAST B CHCTEMY OPraHU3allMOHHO-TIPABOBOW TOKYMEH-
Talluu,;

- KakoBbl cnocoObl MpuAaHus OPUIUYECKOW CHIIBI OpPraHU3allMOHHO-
MPaBOBBIM JIOKYMEHTaM;

- Kakum crangapToM perjiaMeHTUPYIOTCSl TOPsIIOK 0(hOpMIIEHHST OpraHHu3alu-
OHHO-TIPABOBBIX JOKYMEHTOB;

- Kakue opraHu3aliiOHHO-TIPABOBBIE JOKYMEHTHI PEriIaMEHTUPYIOT JEATEelb-
HOCTb CTPYKTYPHOT'O MOAPA3ACIICHUs] U pAOOTHUKOB OpraHU3alluu;

- Ha ocHOBe KakMX HOPMAaTHBHBIX JIOKYMEHTOB pa3padaThIBaeTCs JTOJKHOCT-
Hasl UHCTPYKITHUS;

- Jlia yero HeoOxouMa Mpoleypa BHYTPEHHEr0 COrIaCOBAaHUS OpTraHU3alll-
OHHO-PACHOPSAAUTENBHBIX TOKYMEHTOB;

- Kakue BHIbI pacnopsauTENbHBIX JOKYMEHTOB M3/1aI0T PYKOBOJIUTEIN Opra-
HU3aINH,

- Kakue Buabl pacnopsANTENbHBIX JOKYMEHTOB U3/1al0T (eiepanbHbIe OpraHbl
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WCIIOJHUTENLHON BJIACTH;

- HazoBuTe 1OKYMEHTBI, KOTOPBIE IOJKHBI XPAHUTHCS B IMYHOM JIETIE,

- JJokyMeHTOOOOpOT B OpraHU3alluu;

- [IpaBusnia mprema 1 OTIPaBKHU TOKYMEHTOB,;

- Kakue moxymMeHTBI OTHOCSTCS K MH(DOPMAIMOHHO-CITPABOYHBIM JJOKYMEHTAaM;

- JIokyMEeHTUpOBaHKE OLIEHKH Tpy/1a paOOTHUKA,

- Kakue popmbl MpOTOKOJIOB UCTIONIB3YIOTCS B TPAKTUKE YIIPaBICHUS;

- [Ipuznaku hopmupoBaHus e,

- [ToaroroBka J1ei1 K apXMBHOMY XPaHEHUIO.

3.3.4 TumnoBkle (MpUMEPHBIE) TEMBI JJI MUCbMEHHBIX PadOT.

3.3.4.1 TeMbI TBOPUECKUX ATTECTAMOHHBIX PabOT:

- CocTaBUTh TapaHTUHHOE MUCHMO. AzipecaHT (oTmpaButTens) — ['eHepanbHbIid
nupektop OO0 «Tpanctpoit» A.B.KaiiObieB. Anpecat (mosydarens) - Jupekrop
000 «Dxcnemunus» O.E Carutos. [Ipeamer nucbma - npoxuanue roctei [OHNO]
B roctunuiie Mapuotr-Mocksa ¢ 14.07.2016 no 17.07.2016 rr.;

- CocTaBuTh NMUCHBMO-3asBKY. AJpecaHT (OTIpaBUTENb) — |'€HepalbHBIA AU-
pekrop OOO «Tpanctpoi» A.B.KaitobimeB. Anpecar (monyuyarens) - JupexkTop
000 «3Okcnenuuus» O.E Carutos. [IpenMeT nucbmMa — OpraHu3aius >KeJIaeT Mpu-
HATH yyacTue B 3acenanuu Kpyrioro crona «/Jlemosoi mup» 25.10.2016r.;

- CocTaBUTH COIMPOBOJIUTEIHLHOE MUCHEMO. AJpecaHT (OTHmpaBuTelb) — [ eHe-
pansHbiii qupekTop OOO «Tpanctpoit» A.B.KaitObiieB. Anpecar (mosaydarenb) -
Hupexrop OO0 «Okcnenuius» O.E Caruros. [Ipenmer nucema — OTIpaBka KaTajo-
rOB TOBAPOB U YCAYT B KOJI-B€ / IIT.;

- CocTaBUTh MUCHMO-TIO3/IpaBlIeHHE. AJIpecanT (OTIpaBUTENb) — ['eHepaIbHBbIi
nupektop OO0 «Tpanctpoit» A.B.KaiiObieB. Anpecat (mosydareinb) - Jupexktop
000 «Oxcnequmuss» O.E Carurtos. [Ipenmer nucema — mosapasieHue B ¢Bs3u ¢ 10-
JIETHUM 00MJIEEM KOMIIAHUU;

- CocTaBUTh MUCHMO-0JIar0JapHOCTh. AJpecaHT (OTHpaBuTeNb) — [ eHepab-
HeIil qupektop OO0 «Tpanctpoit» A.B.KaiiObimes. Aapecar (mosydarens) - Jupek-
Top OO0 «Okcnenunmsi» O.E Carutos. [Ipenmer nucbma — BeipaxkeHue Oaroaap-
HOCTH 3a OKa3aHHYIO TOMOIIIb;

- CoctaBuTh MUCHMO-TpeOOBaHue. AjipecanTt (ormpaBurtens) — ['eHepanbHbII
mupextop OO0 «Tpanctpoit» A.B.KaiiOwimes. Anpecar (momydarens) - Jupexrop
000 «9kcneaunusa» O.E Carutos. [IpeaMer nruchMa — BBINOJIHEHUE B3SITHIX Ha CEOsI
0053aTENbCTB B YCIOBUSX, KOTJ]a UMEIOTCA CEPhE3HbIE HAPYUICHUSI paHee MPUHATHIX
JIOTOBOPEHHOCTEM IO I0TOBOPY MOCTABKU MPOAYKIUU.;

- CocTaBuTh NMUCHMO-TIOATBEPKICHUE. ANlpecaHT (oTnpaBurens) — ['eHepans-
Helil qupektop OO0 «Tpanctpoit» A.B.KaiiObimeB. Aapecar (nonyvarens) - Jupek-
top OO0 «Okcnenuiusa» O.E Carutos. [Ipenmer nucbMa — NOATBEPKIACHUE TMOJTY-
YEHUsI TEXHUYECKOTO 3a]aHusl Ha MPOEKT;

- CocTaBUTh MUCHMO-OTBET. AJpecaHT (OTIpaBUTENb) — ['eHEepaIbHBIN TUpEK-
Top OO0 «Tpanctpoit» A.B.Kaiiosimes. Anpecar (momydarens) - Jupekrop OO0
«Okcnenuuuss» O.E Carutos. [Ipenmer nuceMa — OTpUIIATENbHBIA OTBET HAa MIPEIIIO-
XKEHHE O COTPYAHHUECTBE ¢ 0OOCHOBAaHHEM U COOOIIEHHEM aapecaty HHGOpMaIUu O

TOM, KTO, Ha KaKHUX YCJIOBUA, KOI'/la MOXKCT J1aThb MOJI0KUTEIbHBIM OTBET Ha JaHHYIO
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poceOy;

- CocTaBUTh MUCHMO-TIPETEH3UIO. AJpecaHT (OTIpaBUTeNb) — ['eHepaIbHBIM
nupektop OO0 «Tpanctpoit» A.B.KaiiObimeB. Anpecat (moiydareinb) - Jupexkrop
000 «9Okcneaunus» O.E Carutos. [Ipenmer nucbma — TpeboBaHHE TOMIOCTaBKU He-
JIOCTAIONIETO KOJIMYECTBAa TOBapa WJIM BO3BpaTa YIUIAUEHHOW CyMMBbI 32 HEJOCTaro-
AN TOBAp;

- CocTaBUTh MUCHMO-TIpEUIOKEHUE. AJlpecanT (OTIpaBUTens) — ['eHepanbHbIi
mupektop OO0 «Tpanctpoii» A.B.KaiiObieB. Anpecar (nmosrydarens) - Jupekrop
000 «Okcnenuuusi» O.E Carutos. [IpenMer nucbma — NpeioKeHUE YCIYT U CO-
TPyAHUYECTBA.

3.3.4.2 TunoBble 3a7aHus A7l MTUCBMEHHBIX PadoT:

- HazoBuTe OCHOBHBIC MOHSATHS, TPUMEHSIEMbIE B JICJIONPOU3BOJICTBE, U JaiiTe
WX OMpeJIeNICHuUS;

- [lepeuncinnute peKBU3UTHI JOKYMEHTOB;

- Kakue Bunb1 6;1aHKOB 1 POpMATHI IOKYMEHTA IPUMEHSIOTCS B YUPEIKICHUSAX;

- Kakue pekBU3UTHI BXOJST B COCTaB OOIIEro OJIaHKa,

- Kakue pekBU3UTHI BXOJSAT B COCTaB OJIaHKa MUChMA,;

- Kakue pexkBU3UTHI BXOJAT B COCTaB OJIaHKa BUJA TIOKYMEHTA,;

- Uto Takoe hopmymsip-oOpaszern JOKyMEHTa;

- Kakue TpeboBanus MpebsIBISIOTCS K JOKYMEHTAM;

- PacckazaTh 0 Ha3HAYEHUU U COCTABE OPraHU3aI[MOHHO-TIPABOBOM JTOKYMEH-
Talluu;

- Pacckazath 0 Ha3HAYEHUHU U COCTABE PACTIOPSAUTEIIBHOM TOKYMEHTAIIUH;

- Paccka3aTh O Ha3HAYEHUW U COCTaBe MH(OPMAIMOHHO-CIIPABOYHOM JIOKY-
MEHTAIlUH;

- [lepeunciute peKBU3UTHI, BXOSIINE B COCTaB OJaHKa JIJis MUChMA;

- Yem omimuaercs oOLIMi OJIaHK OT OJIaHKa IS ITMChMa;

- Kakue TpeOGoBaHus TPEenBABIAIOTCS K  OGOPMIICHUIO  PEKBU3HUTA
«HAaUMEHOBAHUE OpraHU3alUN»;

- UTOo BXOJIUT B COCTaB PEKBU3UTA «CIPABOYHBIC JAHHBIE 00 OpraHU3alumn |

- KakoBbI NOpsAIOK TaTUPOBAHUS JOKYMEHTA U BUJIbI JaT;

- KakoBbI COCTaBHBIE YACTH PETUCTPALMOHHOTO HOMEPA TOKYMEHTA U MOPSAIOK
€ro MpOCTaBJICHHUS,

- KakoB nopsiiok aapecoBaHus TOKYMEHTa,

- Kakumu criocobamu oopmisieTcst yTBEpKJICHHE TOKYMEHTA,;

- Kakue tpeboBaHus NMPeabsBISIIOTCS K 3ar0JI0BKY;

- KakoB nopsinok oopmiieHus NpUI0KeHU K TOKYMEHTY.;

- KakoB mnopsimok odopmieHUsST PEKBU3UTOB «IOAINUCH» U «OTMETKa O
3aBEPEHUU KON,

- Kak odopmiisiercs coriiacoBanue JOKyMEHTA,

- KakoB nopsii0k MpocTaBieHus Ha JOKYMEHTAX [eYaTen;

- [lepeunciure OTMETKH, IPOCTABISIEMbIE HA BXOASIIEM JOKYMEHTE, YKaKUTE
NOPSAIOK UX opopMIIeHUS;

- YKaxuTe 3Tarnbl MOArOTOBKU JOKYMEHTA,

- Kakue o6mmue TpeGoBaHus MPEabSIBISAIOTCS K TEKCTY JOKYMEHTA;
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- Kak oopmiisieTcst B TEKCTE cCbUIKa Ha APYTroil TOKYMEHT;

- HazoBute BUbI OPraHU3allMOHHBIX TOKYMEHTOB M YKaKUTE OCOOCHHOCTH UX
COCTaBJICHUS U O(hOPMIICHHUS;

- HazoBuTe gaThl pacnopsauTeabHbIX JOKYMEHTOB U YKOXKUTE OCOOCHHOCTU UX
COCTaBJICHUS U O(DOPMIICHHS.

- B uem ocoGenHOCTH cocTaBiaeHUs U OPOPMIICHUSI IPOTOKOJIA;

- B uem ocoOeHHOCTH cocTaBiIeHUs U OPOPMIICHUS aKTa;

- Kakme TtpeOoBaHUS TPEABSBISIOTCS K COCTABICHHIO W O(GOPMIICHHUIO
JIOKJIQJTHBIX 3aIHCOK;

- Kakme TtpeOoBaHUS TPEABSIBISIOTCS K COCTABICHHIO W O(GOPMIICHHUIO
OOBSCHUTETHHBIX 3aMHCOK;

- Kakue TtpeOoBaHMS TMPEABSABISIOTCS K COCTABICHUIO U O(OPMIICHUIO
CIIPaBOK;

- Kakue TtpeOoBaHUSI TPEABSBISIOTCS K COCTABICHHI0O W O(GOPMIICHHUIO
CITyKEOHBIX TTHCEM,

- Kakue TtpeOoBaHuSI TPEABSBISAIOTCS K COCTABICHHI0O W O(GOPMIICHHUIO
TeJerpamum;

- KaxoBbl 0coOeHHOCTH cOCTaBICHUSI U OPOpMIICHUS TeaePOHOTPpaMM;

- Uro mnonuMmaercs 1moA O0BEMOM JIOKYMEHTOOOOpOTa, IIOYeMy OH
YBEIIMYUBAETCH;

- UTo BXOJIUT B MOHATUE JOKYMEHTOOOOPOTA,;

- Kakue opranusaioHHbie TOKYMEHTBI OMNPEACISIOT TOPSAOK JIBUKEHUS
JIOKYMEHTOB B opranu3anuu (pupme);

- KakoBbI OCHOBHBIE MpaBuUjia OpraHu3aluu JOKYMEHTO000pOoTa,;

- Kakuie ocHOBHbBIE TTOTOKH JOKYMEHTOB MOXHO BBIICJIUTh B OPTaHU3AIMU U B
YyeM UX OCOOEHHOCTD,

- Kakne TpeGoBaHus MPEaBABISAIOTCS K OpPTaHU3aAIlMU MPUEMa U TEPBUYHOMN
00pabOTKH IOKYMEHTOB,

- B ueM 3HaueHMe mNpenBapUTENBHOTO NPOCMOTPA M  paclpelesCHUs
MOCTYNUBIIUX JOKYMEHTOB M KaK OHHM MPOBOJATCS;

- KakoBsI npaBuia 00pabOTKH UCXOIAIINX JOKYMEHTOB;

- YTO Takoe HOMEHKJIATypa JIe;

- JInst yero ucnosib3yeTcss HOMEHKIaTypa Jed,

- KakoBs1 0011ue TpeboBaHus K HOMEHKIAType Je,

- Ha3zoBuTe BHUIbI HOMEHKIATYP AEI;

- KakoB nopsiiok cocTaBieHUs HOMEHKJIATYP;

- Kakue tpeboBaHus NPeabIBISIIOTCS K 3ar0J0BKaM JICI.;

- Kak onpenensitoTcsi CpoKu XpaHEHUs JIeT;

- Uto nonumaetcs noji GopMUpPOBAHKUEM JIE;

- Kak pacnonararotcsi JOKyMEHTbI BHYTPH JI€JIa;

- KakoB mopsiiok XpaHeHHs A€, Bbllayd JOKYMEHTOB M JieJl BO BPEMEHHOE
MOJIb30BaHUE.

3.4 MeToanyeckne MaTepuaJIbl 1O NPoLeAypPaM OlleHUBAHUA

3.4.1 Metoauka (B TOM YHCIIE TEXHOJOTUYECKUE M OPraHU3alMOHHBIC aCTIeK-
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ThI), ONpPEACIIAIONIAs MPOLEIypbl OUEHUBAHUS 3HAHWM, YMEHHI, HAaBBIKOB WU (WJIN)
OIbITAa JEATEIbHOCTH, XapaKTEPU3YIOIIUX ATanbl (POPMUPOBAHUS KOMIETEHLIUHN, yC-
TAHOBJICHBI MOJOXKEHUSMHU 00 OpraHU3alyi 00pa30BaTEIbHON JESITENILHOCTH 10 IPO-
rpaMMaM BBICIIETO 00pa30BaHuUs, O TEKYLIEM KOHTPOJIE yCIIEBAEMOCTH U MPOMEXY-
TOYHOM aTTecTaluu, 0 OAJUIbHO-PEUTUHIOBON CHCTEME aTTeCTalluM, O (OHJIE oLe-
HOYHBIX CPEJICTB U U3JaHHBIMHU B COOTBETCTBUHU C HUMU JIPYTUMH JIOKAIBHBIMU HOP-
MaTHUBHBIMU aKTaMH, B T.4. BHyTPUBY30BCKMMH cTaHAapTamu, Akagemuu BOI'Y.

3.4.2 O6ecnieuenue arrecranuu B Akagemun BOI'Y 10omkHO yaOBIETBOPATD, B
NEPBYIO OYepeab, TPeOOBAHUSIM HALIEIIEHHOCTH Ha pe3yibTaT O0y4YeHHUs, CHCTEMHO-
CTH, YHU(PHUKAIIUU U OObEKTUBHOCTH, YTO HA IPAKTHKE O3HAUAET CIACAYIOIIHE:

- TPUMEHEHHUE €IUHBIX KPUTEPHEB OIICHUBAHMS MO BCEM OOpa30BaTEIbHBIM
porpamMmam;

- COIpPSKEHHOCTh BCEX BHJIOB KOHTPOJIbHBIE M3MEPUTENBbHBIX MAaTEpPUAIOB C
KOHEYHBIMU KOMIIETEHIIUSIMU U IPYT C APYroM (BBICOKAsl CTENEHb BAMAHOCTH) U UX
PEINPE3EHTaTUBHOCTD C COIEPKAHUEM IIPOTPAMMBI;

- BBIBEJICHUE UTOTOBBIX OLICHOK I10 pe3yJjbTaTaM NPOBEPKHU 3HAHUM, YMEHUU U
HABBIKOB I10 BCEM JUAAKTUYECKUM €IMHULIAM OLIEHUBAEMOM ITPOTrPaMMBl;

- IPUMEHEHUE €JIMHBIX KOHTPOJIBHBIE W3MEPUTENIBHBIX MAaTEPUAIOB U MPOLE-
Iyp arTecTaluu K o0yyarommmcs Bcex GopM U TEXHOIOTHl 00ydeHus;

- NPUBJICYEHUE K OCYILIECTBICHUIO ATTECTALlMM HE 3aJCHCTBOBAaHHBIX B IOJ-
npolecce o0ydeHHs: 00yJarouux, B T.4. IPAKTUKYIOIIUX CIIEHHAIMCTOB HEOOpa30Ba-
TEJIbHBIX OPraHU3aLINil;

- IIMPOKOE MPUMEHEHNE NHCTPYMEHTAJILHON CPEIbI;

- 00s13aTenpHasl JKCIEPTU3a TEKCTOB MHCbMEHHBIX PaboOT (M JIpyrux BHUIOB
oopMIIEHUSI pE3yJbTaTOB MPOECKTUPOBAHMS) Ha aBTOPCTBO (OTCYTCTBUE 3aMMCTBO-
BaHMI, MJIaruaTa, KOMUpOBaHU);

- €Kero/IHOe OOHOBJIEHUE TEM MMMCbMEHHBIX pPadoT.

[Topsnok pa3paOOTKH, MCHOJB30BaHUS M XPAHEHHS KOHTPOJIbHBIX H3MEpH-
TEJbHBIX MaTepHAJIOB (BKJIOYasi TPeOOBAHUS K PEKUMY HUX 3alIUTHI, TOPSAKY U yC-
JIOBUSIM pa3MelleHusl nH(GOpMallnu, coJiepKalleicsi B KOHTPOJIbHBIX U3MEPUTEIbHBIX
MaTepuaiax, B cetu «/HTepHeT») ycTaHaBIMBaeTCsl B COOTBETCTBUM C (esiepalibHbI-
MU TpeOOoBaHUSIMU TTookeHHeM Akagemun BOI'Y o ¢hoHe OIICHOYHBIX CPEICTB.

3.4.3 Tlpu opranuzaruu arrectanuu odydaronuxcs B Akagemun BOI'Y 006s3a-
TEJIbHO UCIOJHEHHUE CIIETYIOUIUX MOJI0KEHUM.

- aTTeCTalluy TMOJUIeKAT TOJBKO 00pa3oBaTeIbHbIE MPOrpPaMMbl, HA3HAUYECHHbIE
JUIsL TAaHHOTO aTTecTyeMoro (MpaBWIaMH MpUeMa, YYeOHbIMU IUIaHAMHU U JAPYTHMHU
COOTBETCTBYIOIIMMH JTOKYMEHTaMHU );

- aTTECTAIMIO0 MOXKET MPOBOAUTH TOJBKO TOT OOyYaromIuil (3KCIepT), KOTOPhII
3aKperieH JUIsl JaHHOM MPOLEyphl IO JAHHOM IpyIINe aTTeCTyEMBIX;

- arrecTtauys MPOBOAMUTCS TOJBKO C HCIOJb30BAHUEM YTBEPXKICHHBIX KOH-
TPOJIbHBIE U3MEPHUTENLHBIX MAaTEPUaJIOB U MO YTBEPKIACHHON (hopMe U MPOLeypE;

- aTTecTalys MPOBOAUTCS TOJBKO JJISl TEX 00YYarOIINXCs, KOTOPhIE UMEIOT CO-
OTBETCTBYIOIIUH JOIMYCK;

- pe3ynbTaThl aTTeCTAllUU JOJKHBI ObITh 3a()UKCHPOBAHBI B YTBEPIKIACHHBIX

AJI1 OTOTO TOKYMCHTAX.
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4. UudopManmoHHbIe pecypchl
4.1 OcHoBHasi yueOHasi JUTEPATypa

Ne | BbIxogHble JaHHbIE OCHOBHOM Y4eOHOM J1U- AJpec 10CTyNA K MOJHOTEKCTOBOMY
n/ TepaTypsbl BapUAHTY B DJIEKTPOHHO-
n OMOJIMoTEYHOM cucTeMe AKaaeMHuu
BII'y
1 | Kysuenos, U. H. Jlokymenranunonnoe obecme- | https://urait.ru/bcode/449769
YeHHE yrpaBieHus. JJokyMeHTO000poT U fe-
JIOTIPOU3BOJICTBO : YYCOHUK U MPAKTHKYM TSI
By30B / U. H. Ky3HenoB. — 3-e usj., nepepad.
u non. — Mocksa : M3narensctBo FOpaidr,
2020. — 461 c.
2 | D5eKTpOHHBIN Kypc 10 «J{0KyMEeHTallMOHHOE https://moodle.vegu.ru/course/view.php?i
obecrieucHre GUHAHCOBO-XO3HCTBCHHOM nesi- | d=788
TEJILHOCTWY, CIICIIUAIBHO pa3paboTaHHBIN B
Axagemuu BOI'Y u pazmemienssiii B ObC.
4.2 lonoTHUTEIbHAs y4eOHasl JJuTepaTypa
Ne | BpIxoaHble JaHHbIE JONMOJHUTEIbHOH y4e0- Apec 10CTyNA K MOJHOTEKCTOBOMY
n/ HOM JINTEPATYpPbI BapuaHnry (B ObC Axanemuu BII'Y
n Wi
JAPYTHX pecypcax B ceTH «UHTepHET»)
1 | Kopuees, U. K. JlokymMeHTHpPOBaHHUE yIIpaB- https://urait.ru/bcode/450470
JICHUYECKOH eATeIbHOCTH : y4eOHUK U MPaKTH-
kyM 115 By3oB / . K. Kopnees,
A. B. [Tmenko, B. A. MamyprieB. — 2-¢ u3.,
nepepad. u gorn. — Mocksa : M3naTenscTBo
FOpaiit, 2020. — 384 c.
2 | Boakosa E.A. Jlenonpou3sBoacto: nmpaktuye- | http://www.iprbookshop.ru/62609.html
CKO€ IocoOue 71l CTyIeHTOB-0aKaIaBpoB,
00yJaromuXxcst 1Mo HAIPABJICHUIO MOITOTOBKH
«Opucnpynenus» / E.A. Bonkoa. — Kpac-
Honap, CapatoB: FOKHBIN MHCTHTYT MEHEK-
menTa, At [Tu Op Menua, 2017. — 41 c.
3 | Bpese, B. A. Jlenonpou3BoacTBo : yuebHoe mo- | http://www.iprbookshop.ru/14364.html
cobue / B. A. bpese, O. 3. bpeze. — Kemepoo
: KemMepoBCKH TEXHOJIOTMYECKUI HHCTUTYT
nunieBor npomeinuieHHocTH, 2008. — 287 C.
4 | 3axaposa, T.W. JIokyMeHTaIMOHHOE 0OecIe- https://biblioclub.ru/index.php?page=boo
YeHHE yIpaBJiICHUs: yaeOHO-TpakTuueckoe mo- | k&id=90346
cobue / T.W. 3axapoBa. — Mocksa : EBpaznii-
CKMH OTKpBITBINA HHCTUTYT, 2010. — 155 c.
4.3 Pecypcsl cetu «MHTEpHET)
Ne HaunmeHnoBaHue pecypca Azpec 10CTyna K NOJTHOTEKCTOBOMY
n/ Bapuanty (B 9bC Axanemuu BOI'Y
n WIN Ipyrux pecypcax B cetu «AHTEP-

HET»)

CoBpeMeHHbBIE PO ecCHOHATbHBIE 0a3bI
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1 | MUH®HWH POCCHUU http://www.minfin.ru//

2 | bank Poccun (LlenTpoOanK) http://www.cbr.ru//

3 OdurnmansHeIi cailT Poccrara http://www.gks.ru/
HNudopManHoHHbIe CIPABOYHbBIE CHCTEMBbI

1 | Koncynwsrantlliroc http://www.consultant.ru//
2 I'APAHT.PY http://www.garant.ru//

Husble pecypesl MHTEpHET

SKOHOMHUKE, SKOHOMHYECKHE MOHSTUS U Tep-
MUHBI, OHOrpadu KOHOMHUCTOB U MIPEIIPH-

1 BOHpOCBI OKOHOMUKMU: ITEPUOANYECKOE httD://WWW.VOD reco.ru
OJIEKTPOHHOE U3JAHUE
2 DKOHOMUYECKHI ITOPTal — CTaThH U JIeKIuu 1o | http://www.economicportal.ru/index.htm

HUMAaTelen

4.4 UndopManiuOHHbIE TEXHOJIOTUHI
4.4.1 ACO Axkagemuu BIOI'Y

OOGpazoBaTenbHBIN Mpolece Mo JaHHOW auciuiuimHe B Axanemun BOI'Y Be-
JETCS ¢ IIMPOKUM HCIIOJIb30BaHMEM ABTOMAaTH3MPOBAHHOW CHCTEMBbI 00yueHus. B
YACTHOCTH, IPUMEHSIIOTCS Clieaytoliue coctaBHble yactu (moaynu) ACO.:

Ne IHoHoe Ha- O0JacTh NpuMeHeHus1 B 00pa3oBaTe/IbHOM 1eATeJIbHOCTH

n/n HMEHOBaHHE

1. «1C-butpuxkc: [Tnardopma st MHTErpaluy BCEX CEPBUCOB U CO3aHMs BUPTYaJIbHBIX
BHYTPEHHUI pabounx KaOMHETOB YYaCTHUKOB 00pa30BaTEIbHOIO MpoLiecca.

nopTain yueOHo-
TO 3aBEJICHUS

1. Cozganue DUOC mis o6yuaromierocs:

- pelaKTUPOBaHKWE MHIMBUAYabHOTO Yy4eOHOTO M1aHa, 00y4JaroLerocs;
- U3y4YE€HHUE MAaTEPUAJIOB MO JOCTYIHBIM JUCIUIUTMHA (MOAYIIsIM) (JIEK-
TPOHHBIN KypC, MaTE€pHUAIIBI JUIsl CAMOKOHTPOJISL U IIPOXOXKIECHUE aTTeCTa-
LIUY, paclIMCaHU€e TPAHCISLUHN JIEKIIMHA, OUHBIX 3aHATHUI U BEOMHAPOB,
POCMOTP BUEO MaTEPUANIOB);

- CpPe/ICTBA AIEKTPOHHBIX KOMMYHHUKAUH (POpPyMbI, KOMMEHTapUH, 4aT)
JUIs OOIIEHUs C yYaCTHUKAaMU Tpoliecca o0ydeHus (B yueOHo u npen-
METHBIX TPYIIax);

- IPOCMOTP JIEKTPOHHOU 3a4E€THON KHUKKHU;

- IoJly4eHre nHGOpMauu 0 HaOpaHHBIX KpeauTax (OLeHKax);

- aBTOMaTHYECKOE 3aYMCIIEHHE B IPEIMETHbIE U YUeOHbIE TPYIIIIbI;

- popmupoBanue noptdoauo odyuaromerocs (nanasie mo IMS ePortfolio
Specification (http://www.imsglobal.org/ep/);

- OwuHroBas cuctema (on-line orutata oOydeHus, IPOCMOTP UCTOPUH
OILJIaThI).

2. Coznpanue DMOC st o6yuarotero:

- IOJTy4eHne MHPOPMALIUH 110 Harpy3Ke;

- IJJaHUPOBAHUE U MTPOBEIEHUE BEOWHAPOB;

- pa3paboTKa 1 IKCIEPTU3a KOHTPOIbHO-U3MEPUTEIbHBIX MAaTepHAIIOB
(KUM);

- IpOBEpKa cce 00yUaroIMXC;

- CpPelICTBA AJIEKTPOHHBIX KOMMYHHUKAIUH (POpPYyMbI, KOMMEHTapUH, 4aT)
JUIs OOIIEHUS C YUaCTHUKAMU Mpoliecca 00ydeHus (B yueOHBIX U Mpeji-
METHBIX TPYIITax);

- MyOJIUKaus MyJTbTUMEANIHOTO 00yUYaIONIero KOHTEHTA;

- popMupOBaHKE IEPCOHATLHOTO TOPTQOIIHO.

3. J11st opranu3aTopoB 00pa3oBaTENbHOrO Mpolecca:
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- CHCTeMa MOHHUTOPHHTA (TTOTydeHre HHGOPMAITUH 00 aKTHBHOCTH TTOJb-
30BarTesielt; OpraHu3aius OnpocoB MOJIb30BATENCH );

- ygacTue B rpynnax (y4eOHBIX, PEIMETHBIX, OOIINX);

- MO/IJIEP’KKA OCHOBHBIX AJICMEHTOB KOMMYHUKAIHH ((hOpyMBbI, KOMMEH-
Tapun);

- OLICHWBAHUE U OpTaHU3aIMsI 0OBEKTOB COLMANBHOM CETH;

- OTCIIeKMBAaHUE PEUTHUHIOB U IOCTH>KEHUM;

- myOnmuyHOe MOpTHOINO MOTH30BATES,;

- paboTa ¢ 3asiBKaMu (OTIIpaBKa, OTCJIEKUBAHUE BBITIOJIHEHUS).

«Kommac-B» na
matdopme «1C:

ABTOMaTH3UPYET padboTy:
- npuéMHOI KOMUCCHH (BelieHHE 0a3bl aOUTYPHEHTOB, 3aYKHCIICHUE Ha

[Ipennpusitue oOydeHune, GUHAHCOBBIC H MAPKETUHTOBBIC OTYETHI),

8.2» - IeKaHaTa (JOKyMEHTOOO0OpOT MPUKA30B MO JBUKEHHUIO 00y4YarOUINXCs,
PENO3UTOPHI TOKYMEHTOB 00YJarOIIUXCsl, OMTOBEIIEHNE 00YJarOITXCsI
IO 3JIEKTPOHHOM nouTte, SMS),
- y4eOHO-METOJMUECKOTO yIpaBiIeHus (BeJeHne 0a3bl MpernoaBaTee,
dbopMupoBaHue u y4€T yueOHOM Harpy3KH).

[IporpamMHBIi ABTOMaTH3UPYET NPOLIETYPHI:

KOMIUIEKC «AB- | - pa3pabOTKH, SKCIIEPTU3bI U MYOIUYHON SKCIIEPTU3bI KOHTPOJIBHO-

TOMAaTU3UPOBAH- | U3MEPUTEIbHBIX MATEPHAJIOB;

Has cpena arTe-
crarimu ACA»

- (hopMUpPOBaHMS U UCIIOJIb30BaHU (DOH/IAa OLIEHOYHBIX CPECTB MO KOH-
KpPETHBIM IIpOrpaMMam, JUCHUIUIMHAM (MOJYJISIM, IpeIMEeTaM, BUJIaM
yueOHoIi paboThl);

- IPOBEICHUS O0YUYEHHUS C UCIIOIB30BaHUEM OaTbHO - PEHTHHTOBOI
cuctemsl (bPC);

- IOIIyCKa, IPOBEJICHUs NTpUEMa YK3aMEHOB, 3a4€TOB, TMCbMEHHBIX aTTe-
CTaLlMOHHBIX paboT;

- BUJICONIPOTOKOJIMPOBAHUS IIPOLIECCa ATTECTALINY;

- 0(OopMIICHHSI JOKYMEHTAIUH I10 MPOLIeCCaM aTTecTalluu (aTTeCTalMOH-
HBIX BEJIOMOCTEM, 3asBJICHUI Ha OIUIATy BBIOJHEHHOW 00y4aromuMu
paboThl, OTYETOB);

- KOHTPOJISl YCIIEBAEMOCTH 00Y4arOIIUXCS;

- MOHUTOPHHTA YAOBJIETBOPEHHOCTH 00YJaIOUIMMHCS Ka9YeCTBOM KOH-
TPOJIBHO-U3MEPUTEIBHBIX MATEPUAJIOB U MPOLEAYPAMU aTTECTALUN.

Cucrema npo-
TpaMMHBIX TIPO-
nykToB LMS
Moodle

Ucnone3yercs nms:

- MyOJIMKALUU 3JIEKTPOHHBIX KYpPCOB;

- IPOCMOTpa pe3yibTaTa MPOXOKAEHUS 3JIEKTPOHHOTO Kypca U mociie-
aymonero ero yuéra B pamkax bPC.

Cucrema aBTO-
MaTH3aluu Ono-

Hcnonb3yercst 1uis:
OpraHM3allK JJOCTyNa K 3JIEKTPOHHOM OMbInoTeKe Iis:

nuotek UP- MPOCMOTpPA MOJHOTEKCTOBBIX BAPUAHTOB OCHOBHOM U JIONOJHUTEIBHOMN
b1C64 JIUTEPATYPBHI;

MPOCMOTpa Y4eOHO-METOANYECKUX KOMIUIEKCOB JUCIIUILINH.
[Iporpammusblii | Mcnonb3yeTrcs A OpraHU3aIiy mpoiecca pa3padoTKu 1 OOHOBICHHUS
MPOAYKT ABTO- | TTOJTHOTEKCTOBBIX DJIEKTPOHHBIX BEPCUN YIEOHBIX MaTepUaIOB U pabodmnx
MaTU3UpPOBaHHAS | IPOTrpaMM AUCIUILINH.
nH(pOpMaIuoH-
Has cUcTeMa
6ubIMoTeKN
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«INeKTpOHHAs
OoubIMoTeKa»

7. [Ipuknagnoe On-line cepBuc unrerpupoBannbiii B ACO, UCHonb3yeTcs JJIs:
MPOrPaMMHOE - OpraHu3alliy ¥ MpOBeIeHUs BeOMHAPOB, MHTEPAKTUBHBIX 3aHATUH, ON-
oOecrieuenne line KOHCYBTAIIUIA U JICKIIHH;

"Mupanonuc" - IPOCMOTpa 3anuceld BeOUHAPOB.

4.4.2 Cnenunanbubie HHGOPMAIHOHHbIE TEXHOJIOTHHI

NudopmarnimoHHbie TEXHOIOTUH, UCTIOJIB3YyEeMbIE TIPH OCYIIIECTBICHUHA 00pa30-
BaTEJIBHOTO TpoIlecca MO JAHHOW AMCUMIUIMHE, BKIIOYACT CIEAYIOUIUN MepevyeHb

IIPpOrpaMMHOIO oOecIeueHHS U HH(l)OpMaHI/IOHHI)IX CIIPAaBOYHBIX CUCTCM:

IIporpaMMHBIi IPOAYKT

Jorosop

Google Chrome

munensus LGPL (Cso6oanoe T10)

Kaspersky Endpoint Security 10 mis Windows

ymuensug Ne 1FB6-170208-101930-190-

411
7-Zip munensus GNU LGPL (Co6oanoe I10)
Microsoft Office 2007 nunensus Ne 43509314

JIMICH3UOHHOE COTJIAIICHUE C KOMITAHHEH
Adobe (Csoboanoe I10)

munersuss GNU LGPL (Cso6oauoe I10)
aKkT Ha nepeaauy mnpas Ne473 ot 24 sHBaps

Acrobat Reader X

Mozilla Firefox
Microsoft Access 2016

2018
Microsoft Windows 7 Professional Academic nunensus Ne 62875440
Open License
Microsoft Windows Server 2008 matien3ug Ne 47623222

4.5 MaTtepuajibHO-TeXHHYecKasi fa3a

4.5.1 B mporiecce oOydeHHs] TaHHOW TUCIUIIIMHBI UCIOJIB3YETCS CIIEIHMAIb-
HBI BUPTYaJIbHBIN yueOHbI KaOMHET — npeameTHas rpynna moayis «Kammyc BO-
'V 24y (nanee — I1IN).

4.5.2 Uadopmammonno-nipenmetHas cpena [1I" pasmemniaeTcs B pa3aenax MEHIO
[1T", a Tak *xe B pazaenax u nojapaszaenax MeHwo «Kammyc BOI'Y 24 ..

Pa3menienne marepuasioB (Miau obecreueHre NpsMoro JI0CTyna K MHpopMalu-
OHHBIM pecypcam) B pazzenax meHio «Kammyc BOI'Y 24y ocymiectBisiercs B 1eH-
TPaJIU30BaHHOM MOPSJKE CTPYKTYPHBIMU MojapazaeneHusimMu Axagemun BOI'Y (ma-
TepUaIbl IJIEKTPOHHO-OMOIMOTEUHON CHUCTEMBI, JIOKAJIbHBIE HOPMATHUBHBIC AaKThI
Axkanemuu BOI'Y, 3anucu npoBeIeHHBIX y4eOHBIX 3aHATUH U T.I1.).

B paznenax mento 11" pazmemienne marepuanoB OpraHU30BBIBACTCS MPENOIa-
BaTelieM, SIBISIOMMMCS BiaaeblieM ganHou 117 (T.e. 3akpenyieHHbIM 32 peanu3aiuen
JAHHOW JUCUUILINHBI).

4.5.3 BzaumogeiictBue oOydaromuxcs B 17 ocymecTBisiercs Ha MpPUHIIAIIAX
THIOTOPUHTA U UHTEPAKTHUBA.

THIOTOPHUHT OCYIIECTBISAETCS MOCPEICTBOM ITOCTAHOBKH ITPENOAABATENIEM 3a-
nay nepe 00y4aromuMcs, KOHCYJIbTUPOBAHUS, MPOBEPKU M OLIEHUBAHUS HCIOJHE-
HU 3a7a4.
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WNuTepakTUBHBIA MEeTOA 00yueHUs: 00ecTIeYnBaeTCsl OpraHu3aleil mpemnoaana-
teneM B [1I" B3aumoielicTBUSL 00ydarommxcs Ipyr ¢ IpyroMm B cpepe 0CBOEHUsI IPo-
rpaMMbl JUCLUIUIMHBI B pa3HbIX (hopMax U crnoco0ax, B T.4.:

- 00s13aTeNbHBIX B paMKax 3Tana (KOHTpoiabHbIX Touek) BPC u ¢akynbraTtus-
HBIX 3aHATHH B (opMe AUCKYCCHM, TPYNIOBOM (KOMaHIHOM) TBOPUECKON paboTHI,
IPyIIIOBOTO IPOEKTUPOBAHUS, KEMC-METOJA, «MO3TOBOTO IITYPMa» WJIN UIPHI;

- IIMPOKUM ucnoabs3oBanueM I1I' misg oOmero ooMeHa MHEHUSMHU MIPH I1OCTO-
SHHOM KOHTPOJIE CO CTOPOHBI NPENOJaBaTess U KOPPEKTUPOBKHU OLIEHOK M IOOIIpe-
HUS JIYYIIIUX COOOIIECHMUIA;

- BOBJIeUeHHUs1 oOydaromuxcsi B popMupoBaHue 06a3bl 3HaAHUH.

4.5.4 ]Jlns BeneHus: oOpa3oBaTeNbHOM AEATETPHOCTH B Y4YEOHBIX KOpITycax
Akanemun BOI'Y umerorcst yueOHble ayAUTOPUU ISl IPOBEACHUS 3aHATUM JIEKIIU-
OHHOI'O THIIA, 3aHATUA CEMHHAPCKOIO THUIIA, KYPCOBOI'O MPOEKTUPOBAHMS (BBIITOJIHE-
HUSl KYPCOBBIX padoT), TPYNIOBBIX U HHIWBUIYAJbHBIX KOHCYJbTAI[Ul, TEKYLIEro
KOHTPOJISL U MPOMEXYTOYHOM aTTECTALMM, a TAKKE NMOMEIICHUS I CAMOCTOSTENb-
HOW paboThl W MOMEHICHUs AJii XPaHEHHUs U NMPOPUIAKTUYECKOTO OOCITYKUBAHUS
yuebHoro obopyaoBaHus. OHM YKOMIUIEKTOBAHbBI CHEIMATN3UPOBAHHON MEOENbI0 U
TEXHUYECKUMHU CPEICTBAMHU OOYUEHHs, CIIy>KallUMHU JUIsl MPEACTaBIeHUsl y4eOHOI
uHpopMaluu O0JbIION ayauTOopuH. [ mpoBeAaeHMs 3aHATHH JIEKIIMOHHOTO THIA
npeiaraloTcs HaOopbl JIEMOHCTPALMOHHOTO O0OpPYIOBaHUS U Y4EOHO-HArJIsAHbBIX
nocoOuii, 00ecrneunBaroIe TEMAaTUYECKUE WILUTFOCTPALMK, BT.4. npe3eHtauuu [111C
no auciurinbae. [loMmemeHus: s caMOCTOSTEIbHOM paboThl 00YyUYarOIIUXCsl OCHA-
IIEHBI KOMITBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO OJKIIIOUEHHS K ceTh MHTEpHET 1
o0ecrieyeHueM J0CTyna B AJIEKTPOHHO-UH(POPMALIMOHHYIO0 cpeay Akanemun BOT'Y.

[TonHblil IEpeyeHb MaTEPUAIBHO-TEXHUYECKOTO 00ECIeUeHHsI 110 TUCUUTUINHE
ykazaH B CrpaBke 0 MaTrepuaIbHO-TEXHUYECKOM OOECI€YEeHUH OCHOBHOMW Mpodec-
CHOHAJIbHOM 00pa30BaTeIbHOM MPOTPaMMBbI BBICIIETO OOpPa30BaHUS.

5. Metoanuyeckne ykazaHusi 00y4aromemMycs

B paMkax AucHMIUIMHBI TIPENOJaraeTcsl M3ydeHue CIeAYIOIIEro pa3jena:

- JIOKYMEHTAIlMOHHOE oOecrieueHne (PUHAHCOBO-XO3IMCTBEHHON ACATEIBLHO-
CTH.

- KirtoueBbiMu nonsiTusimu pasnena 1 — JlokymentanmonHoe obecrieuenue ¢u-
HAHCOBO-XO3SMCTBEHHON JEATEIbHOCTU SIBIISIIOTCS: OpPTaHU3allMOHHAs JTOKYyMEHTa-
1IUsI, YCTaB MPEANPUATHS, JOJDKHOCTHASI MHCTPYKIIMS, TTOJOKEHHUE, IITATHOE PacCIiu-
CaHue, PacCHOPSIAUTENIbHBIC TOKYMEHThI, HH()DOPMAIIMOHHO-CIIPABOYHbBIC JOKYMEHTHI,
JIEJI0BOE MUCHhMO, TpaduK JOKYMEHTO000pOTa.

Nzyuas paznen 1, cTyA€HT MO3HAKOMUTCSI C OCHOBHBIMU HOPMATHUBHBIMU U M€-
TOAUYECKUMHU JIOKYMEHTaMU IO JOKYMEHTAI[MOHHOMY OOecredeHur0 (puHaHCOBO-
XO35MCTBEHHON JESITEIbHOCTH, (popMaMu M COAEp’KaHWEM YIMPaBICHYECKUX JIOKY-
MEHTOB, CUCTEMaMHU JJOKyMEHTAIMH, a TaKXKe JABHKEHUEM JOKYMEHTO0OOpOTa B Op-
raHu3allii, COCTaBICHUEM U OPOPMIICHUEM Pa3UYHBIX BUIOB JOKYMEHTOB B COOT-
BETCTBUU C PEKOMEHJALUSIMU TOCYIAPCTBEHHBIX CTaHAApTOB. [Ipu BBIMOIHEHUH 3a-
JIAaHUM clielyeT oOpaTUTh BHUMAHUE HA CIEAYIOIINE MOMEHTHI:

3aganue 1. /Insg paccMoTpeHHs] (PYHKIMI OpPraHOB YIpPaBJICHUS SKOHOMHUYE-
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CKUM CyOBEKTOM HEOOXOAMMO pa3paboTaTh Y CcTaB 3KOHOMHUYECKOTO CyOBeKTa U cle-
JaTh BBIMMCKY U3 YcTaBa. FOpuanueckue nuna, SBISIOLMECS] KOMMEPUYECKUMHU Opra-
HU3alUsAMHU, MOTYT CO3/1aBaThbcs B (POpME XO3SIMICTBEHHBIX TOBApULIECTB U OOLIECTB,
IIPOU3BOJCTBEHHBIX KOOIEPATUBOB, FOCYAAPCTBEHHBIX U MYHMIIMIIAJIbHBIX YHUTAp-
HBIX HPEAIPUATUH.

VYcTaB 3T0 OpraHU3alMOHHBIN TOKYMEHT, SIBJISIOLINICS CBOAOM IPaBUJI, PETy-
JUPYIOIIMX AESITENIbHOCTh OpraHU3allud, OOIIECTB, UX B3aUMOOTHOLICHUS JPYT C
JpyroM, TpaBa U 00A3aHHOCTH B cdepe rocyAapCTBEHHOM WM XO3UCTBEHHOU Jesi-
TEJIBbHOCTH. Y CTaBbl — 3TO CIIOKHBIE TOKYMEHTBI, CTPYKTYPY U COAEpPKaHNE KOTOPBIX
OTIPEEIISIIOT CaMU Pa3pabOTUNKH.

B YcraBe 10mKHBI OBITH ONPEIETIEHBI:

— MIOJIHOE U COKpAILEHHOE (PUPMEHHOE HAUMEHOBAHKE OOIIECTBA;

— MECTOHAXO0KJICHHE OOIIECTBA;

— THUII OOIIIECTBA;

— pa3Mep YCTaBHOTO (CKJIaJOYHOTr0) KaluTaia,

— KOJIMYECTBO, HOMUHAJIbHAs CTOUMOCTb, KATETOPUU KLU — JUIsl aKIIMOHEp-
HOTr'0 00I1eCTBa, HOMMHAJIbHASI CTOUMOCTh J0JI€H YJaCTHUKOB — JUIsl OOIIECTB € Orpa-
HUYEHHOU OTBETCTBEHHOCTHIO;

— CTPYKTypa U KOMIIETEHIIMS OpPraHOB YIPaBJIEHHsS OOIECTBOM U MOPSAIOK
OPUHATHS UMU PELLEHU;

— OpraHusanusi KOHTPOJs 3a (PMHAHCOBO-XO35MCTBEHHOW AESTENIBHOCTHIO 00-
niecTBa (PeBU3MOHHAS KOMUCCHUS, ayIUTOPCKas MPOBEPKA);

— IIeJIb CO3JJaHUs OOIIECTBA;

— CPOK, Ha KOTOPbIN OOILIECTBO CO3/1aHO;

— OCHOBHOM BHJI A€SATEIBHOCTH OOILIECTBA.

YcTaBel TOCYAapCTBEHHBIX MPEANPHUATHI U yUPESKICHUH yTBEPKIAIOT BBIIIE-
CTOSILLIME OpraHbl. YCTaBbl MyHMIMIAJIbHBIX MPEANPUATUN YTBEPKIAIOT palOHHBIE
WIA TOPOJICKME aIMUHUCTPALMU. Y CTaBbl YACTHBIX MPEANPHUATHN YyTBEp)KIAIOT Bia-
JIeJIbLIbl, KOJUIEKTUBBI IPU PETUCTPALIUU. .

3aganue 2. J{ns paccMOTpeHus: OpraHU3alii U YIpaBJIeHUsS SKOHOMHYECKUM
CYOBEKTOM CTYJIEHT pa3pabaThIBaeT CXeMy OpraHM3allMOHHON CTPYKTYpBI, B paMKax
KOTOPOW HEOOXOIUMO OTPa3UTh CIEAYIOIIEE:

— YPOBHHU yNPABICHUS IKOHOMUYECKUM CYOBEKTOM;

— B3aMMOIIOJYMHEHHOCTh OPTraHOB yIPABIICHHUS;

— CTPYKTYpHbIE NOAPA3/ACIICHNUS;

— B3aMMOCBSI3b CTPYKTYPHBIX MOAPA3ACIICHUN.

Onucath GyHKIIUK KaXA0TO U3 MoJpasaeieHuit odmectsa. OTpa3uth Ha CXeMe
MaTepHuaibHble, PUHAHCOBBIE U HHPOPMAIIMOHHBIE TOTOKH.

Pa3paboTtanHasi cxema J0KHA 1aTh OCHOBAHUS ISl OLIGHKH 00beMa y4eTHOMU
uHdopMaIuu.

3aganue 3. Ha ocHOBaHMU CXeM JIBHKEHHSI MaTepUabHBIX U MH(OPMALIMOH-
HBIX TOTOKOB, CHEUM(PUKU JEATEIHHOCTH SKOHOMHYECKOTO CyOBEKTa, KOJUYEeCTBA
CTPYKTYPHBIX MOJPA3IAECICHUI U UX B3aUMOCBS3€EM, yIAIEHHOCTH CTPYKTYPHBIX MOA-
pas3zeneHuii, B3aUMOACHCTBHSI OPTaHOB yIpaBiieHUs W TpeOoBaHUI K (PopMHpOBa-

HUIO YYETHOW M OTYETHOW MH(pOpMaIuu, BIOEpUTE OJIMH U3 MPETyCMOTPEHHBIX 3a-
23



KOHOM «O OyXrajaTepckoM ydeTe» BapHaHTOB OpPraHMU3aIMHM OyXTaJiTepCKOro ydera
Ha NPEANpUATUN.

JlommyckaeTcsi, 4To OyXraiaTepcKuil y4eT MOKET BECTH CTPYKTYpHOE Iojpasze-
JeHue — OyXranTepus, BO3IJaBisgeMas IJ1aBHBIM OyXTrajlTepoM; MOXKET ObIThb Mpeay-
CMOTpEHA IITaTHas JOJKHOCTh — OyXranTepa, pyKOBOAMUTEIb MOYKET BECTH OyXxrai-
Tepckuil yueT nmuuHo (nomyckaercss B OOQ); MOXKET BeCTH OyXTaJITEpCKUil yyeT Ha
OCHOBE JJOTOBOPHBIX OTHOIIEHUH CIIELMAIN3UPOBAHHAs OpPraHu3alys Wi Oyxraiarep
— crneuuanuct. OnpeaenuTs cnocod OpraHu3aluy — ACHeHTPAIN30BAHHbIN UIIH 1IEH-
TpaJIM30BaHHBIM U 00OCHOBATh BHIOpAaHHOE pelleHne. B 3aBucumMocty oT BRIOpaHHO-
ro BapuaHTa OpPTraHU3alMU OyXTaJTEepPCKOro ydera pa3paboTaTh OpPraHU3ALMOHHYIO
CTPYKTYpYy Oyxranrepckoi ciy>kObl. MoxkeT ObITh BBIOpaHa JWHEHHAs, (YHKIHO-
HaJbHasl WIM JIMHEWHO-()YHKIIMOHAJIbHAsL OpraHu3alMoHHas cTpykrypa. Heooxoaumo
MOMHUTh, YTO B 3aBUCUMOCTHU OT MPEAOCTABIAEMO OTYETHOM MHPOPMALIMK B YUET-
HOW paboTe BBIACISIOT KaK MUHUMYM TPU HaIllpaBJICHUS: YNIPaBICHUECKUN y4eT, Qpu-
HAHCOBBIM YYET, HAJIOTOBBIM ydeT. B ciaydae ecinu B OpraHM3allMOHHOM CTPYKTYpE
OpeanpUsITUs HE IPEeyCMOTpeHa (prHaHCOBas ciayxk0a paboThl, CBA3aHHBIE C OCYIIIe-
CTBJICHHEM pPAcyeTOB U OpraHu3anueil pUHAHCUPOBAHUSI MOTYT OBITh BO3JIOXKEHBI HA
OyXTaNTEePCKYIO CIIYkKOY.

Ha cxeme opraHu3aliluOHHON CTPYKTYpPhl OyXraiaTepuu JOJIKHBI ObITh OTpaxe-
Hbl BHYTpEHHUE MH(OpPMAIIMOHHBIE MOTOKU, a TAKXKE BXOASAIIUME U UCXOISAIINE UH-
(dopmanioHHbIE TOTOKU. Pa3zpabaThiBas 3Ty cxeMy, HEOOXOAMMO NPHUHUMATh BO
BHUMAaHHE Kakasi B JajbHEHIIeM OyJeT BbIOpaHa TEXHOJIOTHS OOpabOTKH Y4YETHOM
uHpopmanuu (npeaMerHas (pyyHas) Wiv MHGOpPMALMOHHAA), a Takxke (popma Bene-
HUSI OyXTaJITEPCKOTO y4deTa.

3ananme 4. CieqyronuM 3TaroM BBIIIOJHEHHS pabOThl SBIETCA pa3padoTKa
[Tonoxenust 0 OyxranTepuu, B KOTOPOM JOJKHBI HaWTH OTPA’KEHHUE BCE PaCCMOT-
PEHHBIE BBIILIE BOIPOCHI.

[Tonoxxenue — nMpaBoOBOM aKkT, ONMPEEISIONTUN TOPAI0K HOPMUPOBAHMUS, 3a/1a-
4K, 00s13aHHOCTH, NPaBa, OTBETCTBEHHOCTh U OPraHU3ALMIO pabOThl MPEIIPUITHS B
LIEJIOM HJIM €r0 CTPYKTYPHBIX NOJpa3/IeICHUN.

[TonoxxeHus ObIBAIOT: MHAUBUAYaJIbHBIE — 00 OTAENax, Iexax, yIpaBieHYe-
CKHX MOJpa3JeleHUSIX, BKIOYEHHBIX B CXEMY OPTraHU3AallMOHHON CTPYKTYpPBI yIpaB-
JIEHUSl TPEANPUATUS; TUIIOBBIE — O L[€XaX OCHOBHOTO IPOMU3BOJCTBA, CTPYKTYPHBIX
noapasaeneHusix. [lonoxeHnus: pa3pabaThiBalOT MO YKa3aHUIO PYKOBOAUTENEH Mpe-
MPUATUS U THUIIUATUBE PYKOBOJUTENEH CTPYKTYPHBIX TOJIpa3ICIeHUIA.

HcnonHuTenb cOCTaBIs€T MPOEKT MoJiokeHus. [losiokeHne monuchIBaeT py-
KOBOJUTENb CTPYKTYPHOTO nojpaszesienusd. [lonoxeHne coriacoBbIBalOT C IOPUIU-
YECKUM OT/ICJIOM U MPEJCTABISIOT HA YTBEPKICHUE PYKOBOJUTEIIO MPEAIPUSITHS.

JlaToii MOJIOXKEHUsI CUMTAeTCs Jlata ero yrBepxkiaeHus. [lonoxenue sBisieTcs
CJIOHBIM JIOKYMEHTOM, CTPYKTYPY U COAEPKAaHUE IMOJIOKEHUSI ONpPEEsieT OpraHu-
3a1usi-pa3pabOTUmK.

[TonoxxeHne o OyXraaTepuu MOKET COCTOSITh U3 CIEAYIOIIUX Pa3/IeNIOB:

— O0IIKE TTOJI0KEHUS;

— LEJIH U 3a/1a4K;

— dyHKIINY;
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— MpaBa U 00S3aHHOCTH TJIABHOTO OyXTanTepa U ero 3aMecTUTENEH;

— B3aMMOOTHOIIIEHUSI OyXTaJdTepUu C IPYTUMU MOAPaA3ICTICHUSIMU;

— opra’u3zanus padoThI.

BrinonHss nmpakTUueckue 3adaHus, CTYACHTY HEO0OXOJUMO O3HAKOMHUTHCS C
PEKOMEHIyeMOM JIUTepaTypor, MpOaHATU3UPOBATh €€, COTJACUThCA C TEMbl WIIU
WHBIM aBTOpoM. Bo m30exaHue moynydeHus: ycrapeBiieil nHpopMaluy npu BBIIOJ-
HEHUU MPAKTUYECKHUX 3aJaHHUM cielyeT YOeauThCs B JACUCTBUM TEX WIIM UHBIX HOP-
MaTUBHBIX aKTOB, IPOBEPUTH aKTyadbHOCTh HH(pOpMaluu B ceth HTepHeT.

[To xaxaoMy pa3zeily NpeayCMOTPEHO BBIIIOJIHEHHE CTYACHTAMH Pa3JIMYHBIX
BUJIOB CAaMOCTOSITENTbHOM paboThl. B OCHOBHOM 3TO: MOBTOPEHUE JEKIIMOHHOTO MaTe-
puana; MoAroToBKAa K CEMUHAPCKUM 3aHATHUSIM C UCIIOIb30BAHUEM JIEKIIMOHHOTO Ma-
Tepuana, yueOHUKOB M pecypcoB MHTepHETa; caMOCTOSTENIbHOE M3YYEHUE OTIIEIb-
HBIX BOIIPOCOB — JJIs1 CTYJIEHTOB 3a04YHOU (pOpMBI OOyUEHHS.

JIJist MOJITOTOBKM K aTTECTAllUd PEKOMEH]IyeTCsl TOBTOPATh YUEOHBIN MaTepu-
aJI, COCTaBJIsISl KPATKUM, CXEMaTUYHBIA KOHCIIEKT, padoTaTh C TECTAMHU..

6. Oco0eHHOCTH OCBOEHUS TN CIUILIMHBI (MOYJISA) 1JIsl HHBAJIMAOB M JIMII C
OrPAHUYEHHBIMHM BO3MOKHOCTSIMHU 3/I0POBbSI.

6.1 BbiGop MeTo10B 00y4YEHUS JUIl C OTPAHUYECHHBIMUA BO3MOXXHOCTAMHM 3]10-
POBbS U MHBAJIMJIOB OTPECIISIOTCA UCXOJS U3 X JOCTYIMHOCTH JUIsS JAHHOW KaTero-
puH O0YyYaromIMXCs, OMPEAEINAETCS COAepKaHUEM OOy4YeHUs, MCXOIHBIM YPOBHEM
UMEIOIINXCS 3HAHUH, yPOBHEM MPO(ecCHOHATBFHOM MOATOTOBKH TIEIaroroB, 0COOCH-
HOCTSIMHU BOCIIPUATUS HH(POpMaluu oO0yyaromumucs. B oOpa3zoBarenbHOM mporiecce
IpEeoiaraeTCs HMCIOIb30BaHUE COIMAbHO-aKTUBHBIX U PE(ICKCUBHBIX METOOB
0o0y4eHHs, TEXHOJOTUM COLMAIBbHOW peaOUIMTAIMKU C IEJIbI0 OKa3aHUsl MOMOIIU B
YCTaHOBJICHUH TIOJTHOIIEHHBIX MEKJIMYHOCTHBIX OTHOIICHUN C APYTHMH CTYICHTAMH,
co3aHrM KOM(GOPTHOTO MICUXOJIOTUYECKOT0 KIIMMaTa.

6.2 B nensx ocBoeHust yaeOHON MpOrpaMMbl JUCIUIUIMHBI MHBATUIAMH U JTHU-
[[aMHU C OTPaHUYCHHBIMU BO3MOKHOCTSIMU 3JI0pPOBbs Kaenpa odecreunBaet:

1) nns WHBANIHMIIOB M JIMI[ C OTPAHUYCHHBIMH BO3MOXHOCTSIMH 3JI0POBbBS IO
3pEHHIO:

— pa3MeleHue B JOCTYITHBIX NIl 00yYaronIuXcs, sIBISIOMUXCS CICTIHIMUA WU
CTa0OBUIANIIUMHU, MECTaX U B aJalTUPOBAHHOW (opMe CIpaBOYHOU HHGPOPMALIUUA O
pacnycaHuy y9eOHBIX 3aHATHIH;

— MPUCYTCTBHUE ACCUCTEHTA, OKA3bIBAIOIIETO OOYYaromIeMycCsi HEOOXOIMMYIO
MIOMOIIb;, BBITYCK aJbTEPHATHBHBIX (DOPMATOB METOJIWYCCKUX MaTEpPHAIOB (KpyTI-
HBbIN pUQT UiIu ayauodaiis);

2) I WHBAJIMIOB M JIMI C OTPAHUYCHHBIMH BO3MOXHOCTSIMH 3JIOPOBBS IO
CIyXy: — Ha/JISKAIIMMHU 3BYKOBBIMH CPEJICTBAMH BOCIIPOM3BEICHUST MHPOPMAIINH;

3) s WMHBATUIOB M JIMII C OTPAHMYCHHBIMHU BO3MOXKHOCTSIMU 3JI0POBBS,
UMEIOIINX HaPYIIECHUSI OTIOPHO-/IBUTATEILHOTO ammapara:

— BO3MOKHOCTb O€CIPENsITCTBEHHOTO JOCTYyNa 00yJaromuxcsi B yueOHbIE TO-
MEIIEHUS, TyaJleTHbIe KOMHATHI U JPYTHe MOMEIICHUS, a Tak)Ke MpeObIBaHNE B YKa-
3aHHBIX TIOMEIICHUSX.
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6.3 ObOpa3zoBaHre OOYYaIOMUXCSl C OTPAHMYCHHBIMU BO3MOXKHOCTSIMH 370PO-
Bbsl MOXKET OBITh OPTaHM30BAHO KaK COBMECTHO C JIPYTMMHU OOYYAIOLIUMHKCS, TaK U B
OTACIBHBIX TPYIIAX WK B OTCIBHBIX OPraHU3aIHSIX.

6.4 Y4eOHO-METOAMYECKHNE MaTepHallbl I CaMOCTOSTENIbHON paboThl 00y-
YAOIIUXCS U3 YHUCIIa MHBAIUIOB U JIUI] C OTPAHUYCHHBIMH BO3MOKHOCTSIMH 3710POBbS
NPEJOCTABISAIOTCA B (opMax, aJanTUPOBAHHBIX K OTPAaHMUYCHHSM HUX 3JI0POBbS U
BOCIIPUATHS HHPOPMAIIHH:

Kareropuu oby4daronuxcs @DopMBbI TpeIOCTABICHUS
C HapyliieHueM ciayxa B [1I€YaTHOM opme;
B (hOpMe IIEKTPOHHOTO JOKYMEHTA
C HapyuieHueM 3peHust B [I€YaTHOI (opMe YBEIUUECHHBIM HIPUPTOM;

B (hopMe IIEKTPOHHOTO JJOKYMEHTA;
B (hopme aynuodaiina;

C HapyIIeHHEM OIOPHO-IBUTATEILHOTO amla- | B Me4aTHOH (opme;
para B ()OpMe 3IEKTPOHHOTO JOKYMEHTA;
B (opme aynnodaiina,

JlaHHBII TIEpeYeHb MOKET ObITh KOHKPETHU3UPOBAH B 3aBUCUMOCTH OT KOHTHH-
reHTa 00y4JaroIInXCs.

6.5 Ilpouenypa mpoMeXyTOYHOM aTTecTalluu Jig OOY4aloluXCsl ¢ OTpaHu-
YEHHBIMH BO3MOKHOCTSIMHU 370POBbS M MHBAJIMJOB YCTAHABIMBAETCA C YYETOM HH-
JTUBUTyaJIbHBIX MICUXO(PU3NUECKUX ocobeHHocTel. [Ipu HeoOxoaumocTu npeaycmar-
pUBaeTCA YBEJIMYEHUE BPEMEHHM Ha MOJATOTOBKY K NMPOMEXYTOUYHOW aTTECTAllUH, A
TaK)K€ MPEIOCTaBISECTCA AOMOIHUTEIBHOE BpEeMs NIl MOJATOTOBKM OTBETAa B XOJE
KOHTPOJISI TEKYIIEH YCIIEBAEMOCTH U MTPOMEKYTOUHON aTTECTALINU.

[Ipu npoBeneHUU MPOIEAYPhl OLICHUBAHUS PE3yJIbTATOB 00yUEHUS WHBAIU]IOB
U JUI] C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMH 3JI0POBbSI MO JAMCIHIUIMHE (MOIYJIIIO)
oOecreuynBaeTCs BBHITIOJHEHHUE CIACAYIONMIUX JOMOJHUTEIBHBIX TPEOOBaHHI B 3aBUCH-
MOCTH OT UHIUBUYAIbHBIX OCOOCHHOCTEN 00yJaronuXcsi:

1. MHCTPYKUMA MO MOPSAAKY MPOBEICHUS MPOLEAYPhl OLICHUBAHUS MPEIOCTAB-
JsieTCs B JOCTYMHOU (popme (YCTHO, B MUCBMEHHOM (hopMe, YCTHO C HUCTIOJIb30BaHUEM
YCIIyT CYpAOIEPEBOAUNKA);

2. noctynHasi ¢hopma MpeI0CTaBICHUS 3aJaHU OILICHOYHBIX CPEJICTB (B MeYaT-
HOU opMme, B medyaTHOM (opMe yBEIMUYEHHBIM HIPUPTOM, B (HOpME 3JIEKTPOHHOTO
JIOKYMEHTA, 3aJaHusl 3a4MTHIBAIOTCS ACCUCTEHTOM, 3aJlaHus MPEAOCTaBIIAIOTCS C UC-
MOJIb30BAaHUEM CYpJONIEPEBOIA);

3. moctrymnHas (popMa TpeAoCTaBiCHUS OTBETOB Ha 3ajaHus (MUCbMEHHO Ha
Oymare, Ha0Op OTBETOB Ha KOMIBIOTEPE, C UCTHOJIb30BAHUEM YCIYT aCCHUCTEHTA, YCT-
HO).

[Tpu HEeoOXxoaMMOCTH NIl 0OYYAIOMIUXCS ¢ OTPAHUYEHHBIMU BO3MOXXHOCTSIMU
3JI0POBbsSI ¥ MHBAJIMJOB MPOIEAYpa OLICHUBAHUS PE3yJIbTATOB OOYUCHHUS 1O JTUCIIHII-
JUHE (MOZYJIF0) MOXKET MPOBOJUTHCS B HECKOJIBKO ATanoB. [IpoBenenue npoueaypsl
OIICHUBAHUS PE3YyJIbTATOB OOYYCHUS! WHBAIUJOB U JIUI[ C OTPAHUYCHHBIMU BO3MOXK-
HOCTSIMU 37I0POBBSI JIOMYCKAETCS C UCMOJIb30BAHUEM JUCTAHIIMOHHBIX 00pa30BaTENb-
HBIX TEXHOJIOTHUM.
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6.6 [Insi ocBOeHMSI MUCHMIUIMHBI MHBAIWJAMH U JIMIIAMU C OFPaHUYEHHBIMU
BO3MOYKHOCTSIMU 37I0POBbS TIPEIOCTABISIOTCS OCHOBHAS U JOTOTHUTENIbHAS yueOHast
JUTEpATypa B BUJI€ AJIEKTPOHHOTO JOKYMEHTa B (oHAe OMOIUOTEKU U / UK B DIIEK-
TPOHHO-OMOJIMOTEUHBIX CUCTEMAX, a TAKXKE MPEIOCTABISIOTCS OECIUIaTHO CHEeIUalb-
Hble y4eOHUKH U yueOHbIe mocoOusi, MHasi yueOHasl IUTepaTypa U CrielhaJbHbIe TeX-
HUYECKHE CPEeACTBA 00YUYEHUS! KOJUIEKTUBHOTO W MHIWBUIYAIBHOTO MOJIb30BAHUS, A
TaKXKe YCIYTH CYpAOINEPEBOAUYUKOB U TU(PIOCYPIOTEPEBOTINKOB.

[IpopekTop no yueOHO-HAy4YHOI TR
V) X ' 4
Y BOCIIUTATENbHOU padoTe AT 7 A.O. Lennies

/
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