YACTHOE OBPA3OBATEJ/IBHOE YUYPEX/JEHUE
BBICHIEI'O OBPA3OBAHUA
«BOCTOYHAS SdKOHOMHUKO-IOPUINYECKAS
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OAOBPEHA YTBEPXJIEHA
VYuenbM coBeToM Akagemun BOI'Y npuka3zoM pekropa Akagemuu BOI'Y ot
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Pa6ouasn nporpaMmma MUCIHUIIJINHBI
BHCKTPOHHLIG CUCTEMBI YIIPpaABJICHHUSA IlOKyMeHTOOGOPOTOM

Kadenpa: ynpasnenus, uHQopMaTUKU U OOIIEHAYYHBIX JUCHUILIUH
OcHoBHasi oOpa3oBaTenbHasi nporpamma: 38.03.01 DxoHoMmuKa,
HarpasiaeHHocTH (ipoduiist) «{udposas skoHOMIKAY»

1. O0mas xapaKkTepucTHKA

1.1 HammeHoBaHue

JlanHast yuyeOHasi JAMCIMIUIMHA Ha3bIBaeTCd «DJIEKTPOHHBIE CHUCTEMBI
VOpaBJICHHUS  JIOKYMEHTOOOOpOTOM», BKIIOUeHa B PeecTtp  aBTOHOMHBIX
JTAJTAKTUYECKNX KOMIIOHEHTOB Akajnemun BOI'Y m peamusyercs B pamkax OOII
Axanemun BOI'Y: 38.03.01 Dxonomuka (npoduns IludpoBas sxoHOMHKA) MO
OYHO-3a0YHOM U 3a04HOM (opme o0OydeHus, B T.4. C HCIOJb30BAHUEM
AIIEKTPOHHOTO OOYUYEHHUS U AUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHUMA.

1.2 esun peanuzauuu

1.2.1 B pe3ynbpTaTe OCBOCHHS JaHHOW JNUCIUIUIMHBI 00YYaIOIIMICS JTOKHBI
OBJIAJICTh 3HAHUSMHM, YMEHUSMU U HaBbIKAMH B paMkax (HOpPMHUPOBAHHUS
CIEAYIOIINX KOMIIETEHIINM:

- Cnioco0eH HUCIoJIb30BaTh COBPEMEHHBIE MH(POPMAIIMOHHBIE TEXHOJIOTHU U
pOTrpaMMHBIE CPEICTBA MPH perieHuH mpodeccroHanbHbIx 3a1au (OITK — 5);

- CriocoOeH ONTUMHU3UPOBATH OM3HEC-TIPOIIECCHl OPTaHU3aAIUN C TIOMOIIBIO
MPUMEHEHUSI COBPEMEHHBIX TEXHUYECKHX CPEACTB W  HUH(POPMAIMOHHBIX
texuosoruii (I[IK — 7).

1.2.2 UaaukaTopbl JOCTUKEHUS KOMITETEHIIUI:

3HaeT OCHOBHbBIC MH(GOPMAIIMOHHBIE TEXHOJIOTUN U TTPOTPAMMHBIEC CPEJICTBA,
UCTIOJIb3yEMbIC MPH PEIICHUM 3aaad npodeccuonanbHor aesrenbHocTH (MOITK
5.1);

YwmeeT BoIOpaTh HHGOPMAIIMOHHBIE TEXHOJIOTUM U MPOrPAMMHBIE CPEJICTBA,
HEOOXOAMMBIE IS PEIICHUsT KOHKPETHBIX Mpodeccruonanbhbix 3aaa4 (MOIIK 5.2);

Brnaneer HaBbikamMu paboOThl C COBPEMEHHBIMH HUH(POPMAIMOHHBIMH

TEXHOJOTHSIMH M IIPOrPAMMHBIMH CPEICTBAMHU IPH PEIICHUU MPOPECCHOHATBHBIX
3amau (MOIIK 5.3);



3HaeT OCHOBHbIE MH(POPMAIIMOHHBIE TEXHOJOTUU U TEXHUYECKUE CPEICTBA,
UCIOJIb3yEMbIE TIPU pelieHuH 3a1ad npodeccuoHanbHoi aestenbHocTH (MIIK
7.1);

VYMmeeT BbIOpaTh MHPOPMAIIMOHHBIE TEXHOJIOTMHM U TEXHUYECKHE CPEJNICTBA,
HEOOXOUMBIE JIsl pELIEHHs] KOHKPETHBIX 3a/1a4 ONTHUMM3AIMN OM3HEC-TIPOLIECCOB
opranm3anmii (UI1K 7.2);

Brnaneer HaBbIKaMu IPUMEHEHUS! COBPEMEHHBIX MH(POPMALIMOHHBIX
TEXHOJIOTUH JUIsl ONTUMU3AIUH Ou3Hec-mporieccoB opranuzanuii (UK 7.3).

1.3 Mecto B cTpykType OOII

1.3.1 JanHas pmucnuimimHa oOTHOocuTcs K Omoky b1.B.13  (wacrts,
dbopmupyemasi ydyacTHUKaMU OOpa30BaTENIbHBIX OTHOIIEHUN) U HM3Yy4aeTcs: IO
O0uHO-3a09HON (opme Ha 6 cemectpe (Ha 3 Kypce) M 1o 3a04HOU (hopme ¢
npuMmenernueM D0 u JIOT Ha 5 cemectpe (Ha 3 Kypce) oOydeHusI.

1.3.2 Jlornuecku U COIEPKATEIbHO-METOOUYECKH JaHHAs IUCIUILIMHA
CBSI3aHA C TAKUMU aBTOHOMHBIMM JUIAKTUYECKUMU KoMnoHeHTaMu JaHHou OOIT
kak: Mudopmatuka; MubopmanmoHHsle cUCTeMbl B 3KOHOMHKE; CTaTHCTHKA;
KommbroTrepHass o00paboTka ¥ aHanu3 JaHHBIX; ABTOMaru3aius Ou3Hec-
nmpoiieccoB; AHanu3 (UHAHCOBOM OTYETHOCTH; DHUHAHCOBO-IKOHOMUYECKUN
aHanu3; VIHTEpHET-TEXHOJOTUM; OIJIEKTPOHHAs KoMMepuus; TexHoioruyeckas
(IPOEKTHO-TEXHOJOTHYECKAs ) MPaKTHKa, [Ipenmuniaomuas MPaKTHUKA,
BrlnonHeHNe U 3alMTa BHITYCKHON KBAIM(PUKAIMOHHOW pabOTHI.

1.3.3 N3yyeHuto naHHOW IUCUUIUIAHBI JOJDKHO MPEAIIECTBOBATH OCBOCHUE
oOyuaromumcst miporpammbl:  MHbopmatuka; WHpopmalmoHHbIE CUCTEMBI B
sKOHOMUKE; CTaTUCTHKA.

1.3.4 OcBoeHre AaHHON MUCHMIUIMHBI HEOOXOJIMMO KaK MPEeIIIeCTBYIOIICE
JUISL TIPOXOKJIeHUs oOydeHuss mo mporpammam: KommbioTepHass o0paboTka u
aHaJgu3 JIaHHBIX; ABTOMAaTH3alMs OW3HEC-TIPOIIECCOB; AHanMM3 (PUHAHCOBOU
OTYETHOCTH; DUHAHCOBO-3KOHOMHYECKHM  aHaIN3; VIHTEpHET-TEXHOJIOTUH;
OnexTpoHHass KoMMeplus;, TexHojorudeckas (MPOEKTHO-TEXHOJIOTHYECKAs)
npaktuka; lIpepaurnmomMuas mnpaxkThka; BbIOJHEHME Y 3allUTa BBITYCKHOU
KBATM(PUKAIIMOHHON paOOTHI.

1.4 O0bem

1.4.1 OOmwuit o0beM JaHHOW JUCHUIUIUHBI (TPYIOEMKOCTh Yy4ueOHOMU
Harpy3ku oOydYarolierocsi Mpyu OCBOSHHMM MpPOrpaMMBbl, BKJIOUaromias B ceOsi Bce
BUJIBI €r0 Yy4eOHOU MESITEIBHOCTH, MPEAYCMOTPEHHBIC Y4YEOHBIM IUIAHOM JIJIst
JOCTHKCHHS TUTAHUPYEMBIX PE3yJIbTaTOB OOyUYEHHs) COCTaBIIsAeT: 4 3a4eTHBIX
eauHull win 144 akaaeMUYeCKUX 4acOB BHE 3aBUCHUMOCTU OT (DOPMBbI OOyUEHWUS,
MPUMEHSIEMBIX 00pa30BaTENbHBIX TEXHOJOTHUM, pealu3alli C HUCIOJIb30BaHUEM
ceTeBoil (hOpMBI, peanu3aluyd M0 WHIWBUIYATbHOMY Y4eOHOMY IUTaHYy, B TOM
YHUCJIe P YCKOPEHHOM 00Yy4YEeHUH.

1.4.2 O0beMbI yueOHOM HAarpy3Ku 00yJaroIIerocs Mpu OCBOSHUN
IPOTPAMMBI TUCITUTIIMHBI 110 BUJAM y4eOHOU NeITeTbHOCTH COCTaBIISIOT:

Buab1 yuyeoHoii O0beM, B aKaJIeMHUYECKHX Yacax

AeATeTIbHOCTH 110 0YHOM (popme \ 110 0YHO-3204HOI \ 110 3204HOM




dopme ¢ dopme ¢
npumenenuem 30 NpUMeHEeHHeM
u JIOT 20 u 10T
3aHATHS JIEKIIHOHHOT'O THIIA 8 4
3aHATHS CEMUHAPCKOTO THTIA - -
IIpoexTupoBanue - - -
NunuBunyanpHas padoTa c 8 4
00yJaromumces
CamocrosiTenpHas padoTta 112 120
00yyJaromerocs
Artrecranus 16 16
Bcero 144 144 144

2. CTpyKTYypa M coaepxaHue
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Pazgen | CymHocTh 1 3Ha4E€HHE SJIEKTPOHHOTO JOKYMEHTO000pOoTa
IIpenmer, conepxanue, 3a1a4u 3ansaTus
nucuuruineel. [Toasatue JIEKIIMOHHO- 0,8 0,4
(13 e 29
DIIEKTPOHHBIN JOKYMEHT B ro TUTA
Brenenn p A . M
. MH(OPMaLlMOHHOMN CHCTEME
opranu3anuu. TepMHHOIOTHS,
CHUCTEMBI NuauBunya
UCTIOJIb3yeMas B CHCTEMax
1 | TKIPON | 5 ekTponmoro okyMeRTO0GOpOTA fIbHaA
HOTO p M poTa. pabota ¢ 0,8 0,4
3amaun CUCTEM AJIEKTPOHHOTO
JIOKyMEH o0ydaeMbIM
nokymeHToobopora. [lons3oBarenu
TO0OOpOT u
a CUCTEM aBTOMAaTH3aI[U1
AIIEKTPOHHOTO JOKYMEHTO000pOTA.
— IpopabOTKa KOHCIIEKTA JIEKIUH; CamocrosiTe 11 12
— aHaIM3 Y4eOHHMKOB, Y4eOHBIX JbHAast




MOCOOUH, CIIeNUaIbLHOMN JTUTEePaTyphI
10 JAHHOU TeMe (C yKa3aHueM
CTpaHuI);

— TOJITOTOBKA K IPAKTHIECKOMY
3aHSTHIO;

— TOJITOTOBKA K JUCKYCCHH IO
ompeeTICHHOM pobiieMe Ha 0ase
MPOYUTAHHOM JINTEPATYPHI,
U3y4eHHsI HOPMATHBHBIX aKTOB,
MPAKTUKH T.1I.;

— MOATOTOBKA CIHCKA JINTEPATYPhI
(bubnmorpadumn) u mogdopKa
HOPMATHUBHBIX HCTOYHUKOB I10
ONPEACICHHON TEMATHKE, UX
M3YYEHUE U T.]I.)

paborta
oOyuJatorer
ocst

Apxurek
Typa u
CTPYKTYDp
a cUCTeM
3IIEKTPOH
HOTO
JOKYMEH
TO0OOpOT
a

CucreMsl 371€KTPOHHOTO
JTIOKyMEHTO000OopoTa Ha 0aze
JIOKAJIbHOM BBEIYHUCIUTEIILHON CeTH
opranuzaruu. TeppuTopraibHO-
pacnpeeieHHbI BAPUAHT CUCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.
OyHKIUOHATBHBIE MOYJIA CUCTEM
AIEKTPOHHOTO JOKYMEHTO000pOTA.
O0ecIeunBaroIIKe IOACHCTEMBI
CHUCTEM DJICKTPOHHOTO
noKkymMeHTooO0opoTa. Texnuueckoe
obecnieuenue. [IporpamMmHuoe
obecneuenne HopmatuHo-
METOIUYECKOe o0ecreueHue
HCITOIB30BaHUSI KOMIUIEKCHOM
CHCTEMBI aBTOMAaTH3allH1
AJIIEKTPOHHOTO JOKYMEHTOO0OpOTA.

3ausaTus
JIEKIIMOHHOT
0 TUIA

0,8

0,4

1205010%0:3%01 ']
JbHas
pabora ¢
o0ydaeMbIM
"

0,8

0,4

— npopaboTKa KOHCIEKTA JIEKIHH;
— aHaJn3 y4eOHUKOB, Y4EOHBIX
nocoOui, crenuaabHON JTUTepaTyphl
10 JaHHOU TeMe (C yKa3aHueM
CTpaHuL);

— MOATOTOBKA K MPAKTHIECKOMY
3aHATHIO;

— MOATOTOBKA K IUCKYCCHU TI0
orpeieieHHOH pobieme Ha 6a3e
NIPOYNTAHHOH JTUTEPATYPHI,
U3y4eHHsI HOPMaTUBHBIX aKTOB,
NPaKTUKHA T.1T.;

— MOATOTOBKA CIHCKA JINTEPATYPhI
(bubmmorpadun) u mogdoOpKa
HOPMAaTHUBHBIX HCTOUYHHKOB I10
ONpeAeICHHON TEMATHKE, X
W3Y4YEHHE U T.]1.)

Camocrosite
JIbHAaA
pabota
oOyyarorer
ocs

11

12

DyHKIUU
CUCTEM
JJIEKTPOH

DYHKIIMK  CUCTEM:
JOKYMEHTOB.
JIEKTPOHHBIMU

perucTpanus
VYnpasnenue
JIOKYMEHTaMHU.

3ausaTus
JIEKIIMOHHOT
0 THIIa

0,8

0,4




HOTO
JIOKYMEH
TOOOOpOT
a

Coznanue M XpaHEHHE pPa3IUYHBIX
HECTPYKTYPUPOBAHHBIX JOKYMEHTOB
(oucHsbie MIPUIIOKEHUS,
rpadpuueckue W MeauaMaTepUalbl,
yeptexxu W 1p.), Bepcunm u DI,
MNOJAJIEPKKA  SKM3HEHHOTO  IMKJa
JOKYMEHTOB,  Ha3HAue€HHE  IpaB
JIOCTYTIa, BEJICHUE UCTOPUU PAOOTHI,
MOJITHOTEKCTOBBIM M aTPUOYTHUBHBIN
MOUCK.  CO3JIaHUE  DBJIEKTPOHHBIX
JIOKYMEHTOB,  BEJIEHUE  CHCTEMBbI
CIIPaBOYHUKOB, VYnpasneHue
nenoBbIMH Tporeccamu. [lonaepxka
IIPOLIECCOB COTJIACOBAHUSA u
00pabOTKH TOKYMEHTOB, BbIJIa4ya
3a1aHUI u KOHTPOJIb ux
UCIIOJTHEHUS, obecrnieueHue
B3aHUMOJICUCTBHUS MEXIY
COTpYAHHMKaMH B Xoj€ OwusHec-
MPOLIECCOB, MOJAJEPKKAa CBOOOIHBIX
1 JKECTKUX MapmpyToB (workflow).

NuauBunya
JTbHAs
pabora ¢
o0ydaeMbIM
u

0,8

0,4

— IIpopabOTKa KOHCIIEKTA JICKIUH;
— aHanu3 y4eOHUKOB, Y4eOHBIX
ocoOuii, crienuaIbHOMN JTUTEPATyPhI
IO IaHHOM TeMe (C yKa3aHHeM
CTpaHuL);

— MOATOTOBKA K MPAKTUYECKOMY
3aHATHIO;

— MOATOTOBKA K IUCKYCCUU 110
ornpezeneHHo! mpobieme Ha 0ase
POYUTAHHOM JIUTEPATypHI,
U3y4eHHs] HOPMATHBHBIX aKTOB,
NPaKTHKH T.1I.;

— TMOATOTOBKA CIIACKA JINTEPATYPhI
(6ubmmorpacdun) u nogdopka
HOPMAaTHBHBIX HCTOUYHUKOB I10
ONpEeACICHHON TEMATHKE, UX
W3Y4YEHHE U T.]1.)

CamocrosiTe
JbHAs
paborta
oOyuatorier
ocs

11

12

Kiaccud
UKaIUs
CUCTEM
DIIEKTPOH
HOTO
JIOKyMEH
TO0OOpOT
a

Knaccudukanus crcTeM
3JIEKTPOHHOTO  JJOKYMEHTO00O0pOoTa
[Tpu3Haku KJaccuukanum:-
COOTBETCTBUE CTaHJapTam
OTEUYECTBEHHOI'O JIEJIONPOU3BO/ICTB;
pa3pabOTUMK CHCTEMBI; penIaeMble
3aJaud  JEJIONPOU3BOJCTBA;  THUII
OpraHu3alliil Ha KOTOPHIE CHUCTEMBI
paccuuTaHbl

3ausaTus
JIEKIITMOHHOT
0 TUIIa

0,8

0,4

1405010%0:32 01 '%:]
JIbHAS
pabota ¢
o0ydaemMbIM
H

0,8

0,4

— TIpopabOTKa KOHCIIEKTAa JIEKIIHH;

— aHaIM3 Y4eOHHUKOB, y4eOHBIX
MOCOOUH, CIIeNUaIbLHOM JIUTEePaTyPhI
10 JaHHOW TeMe (C yKa3aHUueM
CTpaHuI);

CamocTosiTe
JTbHAs
paborta
oOyuJatorer
ocst

11

12




— MOJITOTOBKA K MTPAKTUIECKOMY
3aHSTHIO;

— MOJITOTOBKA K JIMCKYCCHH TI0
orpeneieHHoH mpobiaeme Ha 6a3e
POYUTAHHOH JIUTEPATYPHI,
U3y4YCHUS] HOPMATUBHBIX aKTOB,
NPaKTHKH T.JI.;

— MOATOTOBKA CIIHCKA JINTEPATYPhI
(6ubmuorpadun) u mogdopkKa
HOPMAaTHBHBIX HCTOYHUKOB IO
OIIpeJIeTICHHON TeMaTHKe, uX
U3y4YCHUE U T.]1.)

[Togxompl K CO3MaHUIO CHCTEM | 3aHSITHA
AIIEKTPOHHOTO  JTOKYMEHTOOOOPOTa | JIGKIIMOHHOT 0,8 0,4
TpeboBanust k cucremMaMm. OTambl 0 THIa
BBIOOpa CHCTEMBl aBTOMaru3anuu | MuauBumya
Oransl BHEJ[PEHHUS CHCTEMBI JbHAs
aBTOMAaTU3alun JIEKTPOHHOIO | paboTa ¢ 0,8 0,4
JIOKyMEHTO000poTa o0ydaeMbIM
Br16op u )51
BHEJIPEH | — IpOpabOTKa KOHCIIEKTA JICKITUH;
ue — aHaJIu3 y4eOHUKOB, y4EOHbIX
KOMILIEK | TIOCOOMIi, CIICIIMATBHOM JTUTEPATyPhI
CHBIX 110 JaHHOU TeMe (C yKa3aHueM
cucTeM CTpaHULL);
DJIEKTPOH | — IOJTOTOBKA K MPAKTUIECKOMY
HOTO 3aHATHIO; Camocrosre
JOKYMEH | — ITOJITOTOBKA K TUCKYCCHH T10 JTbHAsS
TOOOOPOT | ONpeeNeHHOM podieMe Ha Oa3e pabora 11 12
a NIPOYNTAHHOH JIUTEPATYPHI, oOyyJarorier
U3y4eHHs] HOPMaTUBHBIX aKTOB, ocs
NPaKTUKH T.1T.;
— MOATOTOBKA CIHCKA JINTEPATYPhI
(6ubmumorpadun) u mogdopKa
HOPMAaTHBHBIX HCTOUYHUKOB I10
ONpEeACICHHON TEMATHKE, UX
W3YYEHUE U T.]I.)
Paznen Il ABTomaTtu3zanus ynpaBiaeHHs 2JIEKTPOHHBIM JOKYMEHTOOOOPOTOM
ABromar | [loHsATHE 31EKTPOHHOTO JOKYMEHTa | 3aHATHUA
A3anus (OM). Buaer 31, CocraB oreparnuii | JICKITHOHHOT 0,8 0,4
COCTaBJIC | MPOEKTUPOBAHUS C)l| 0 TUNa
HUS Knaccudpukanus cpencts | MnauBuaya
DJIEKTPOH | aBTOMaTHU3aluuu coctaBieHus /1. JbHAs
HBIX TpeOoBanMs K cucreMaMm | paborta ¢ 0,8 0,4
nokymeH | coctaBineHuss JJ]. Xapakrepuctuka | oOydaeMbIM
TOB CHCTEM u




— IpopabOTKa KOHCIIEKTA JIEKIUH;

— aHanM3 y4eOHHUKOB, y4eOHBIX
MOCOOUH, CIIeIUaIbLHOMN JIUTEPaTyPhI
10 JAHHOU TeMe (C yKa3aHueM
CTpaHuI);

— MOATOTOBKA K MPAKTUIECKOMY

3aHATHIO; CamocrosTe
— TOJITOTOBKA K JUCKYCCHH IO JbHAs
ompeeTICHHOM pobiieMe Ha 0aze paborta 11 12
MPOYUTAHHOM JINTEPATYPHI, oOyuJatorer
W3y4YEHUSI HOPMATHBHBIX aKTOB, ocs
MPAKTUKH T.1I.;
— MOATOTOBKA CITUCKA JINTEPATyPhI
(bubsmorpadumn) u moadopKa
HOPMATHBHBIX HCTOYHHKOB T10
ONPEACICHHON TEMATHKE, UX
W3YYEHHE U T.]I.)
ABTOMAaTH3aIMsg TPOILIECCOB BBOJA, 3auaTus
MOTOKAa  BXOJASAIIUX JIOKYMEHTOB. | JEKIIHOHHOT 0,8 0,4
ABTOMAaTH3AIHS XpaHeHUs 0 THIIA
3JICKTPOHHBIX JIOKYMEHTOB.
OcHOBHBIC 3a/a4ll  OpPTaHHU3AIUU
CUCTEMBI JJIEKTPOHHBIX TOKYMEHTOB.
KommekcHbIe CUCTEMBI Humasunya
SopoTa JIbHasA
aBTOMAaTHU3AIMH JOKYMEHTO000D pabota ¢ 0.8 0.4
u JIETTOBBIX MIPOIIECCOB.
ABTOMAaTH3AIIHS reHeparum 00ydacMbIM
oTueTtoB. OpraHuzaius OKOHHOTO 1
Opranu3 | uHTEpdeiica MOIb30BATEINS B
anus O(UCHBIX POrpamMmMax
CHCTEM — IpopabOTKa KOHCIIEKTA JIeKIUH;
JJIEKTPOH | — aHAINU3 Y4EOHUKOB, YUEOHBIX
HOI'O nocoOui, crenuaabHON JTUTepaTyphl
JIOKYMEH | IO TaHHOU TeMe (C yKa3aHHeM
TOOOOPOT | CTpaHMUIIL);
a — TIOJITOTOBKA K TPAKTHIECCKOMY
3aHATHIO; CamMmocrosTe
— TIOJITOTOBKA K JUCKYCCHH 1O JbHAs
ompezeneHHo nmpobieme Ha 6aze paborta 11 12
MIPOYUTAHHOH JINTEPATYPHI, oOyyarorer
W3YYEHUS HOPMATUBHBIX aKTOB, ocst
MIPAKTUKH T.]I.;
— TIOJITOTOBKA CIHCKA JINTEPATYPHI
(bubmmorpadun) u mogdoOpKa
HOPMATUBHBIX UICTOYHHUKOB I10
ONpeAeICHHON TEMATHKE, UX
W3Y4YEHHE U T.]1.)
Kommiex | OcHOBHBIE 3ajauM  OpraHU3aIMU 3ausaTus
CHBIC CHCTEMBI 3JIEKTPOHHOTO | JIEKIIHOHHOT 0,8 0,4
cuctembl | JokymMeHToobopoTa (C2J10). Dramnsl 0 THIa
aBToMaTH | pazButus U kimaccel COJIO | UunuBuaya 08 04
3aIuu XapakTepucTuka OpraHu3aIu JIbHAS ’ ’




JOKYMEH
Too0opTa
u
JACJIOBBIX
poIIecCco
B

Co110 c HUCII0JIb30BaHUEM
texHojoruu "ad-hoc" Opranuzanus
CHUCTEM AJIEKTPOHHOTO
JIOKyMEHTO000pOoTa KJ1acca
"groupware" OcobenHocTH
OpraHu3aIuu paboThI CHCTEM
VOpPaBJICHUS  JTOKYMEHTOOOOPOTOM
kmacca "ACKH]I" OcobeHHocTH
OpraHu3aluu Co10,
OPHECHTHPOBAHHBIX Ha
HCITOJIb30BaHNE "doctlow"-
TEXHOJIOTUH CucrteMbl
ABTOMATHU3AIMH JICJTOBBIX MPOIECCOB
(CAIT) KommiaekcHbIE CHCTEMBI
aBTOMAaTHU3AIMU JTIOKYMEHTOO0OpOTa
U JICJIOBBIX MPOIECCOB

pabora c
o0ydaeMbIM
u

— IpopabOTKa KOHCIIEKTA JIEKIUH;
— aHaJIu3 y4eOHUKOB, Y4EOHbIX
ocoOHi, CrieUaIbHOM TUTEPATyPhI
110 JaHHOU TeMe (C yKa3aHueM
CTpaHHI);

— MOATOTOBKA K MPAKTHYECKOMY
3aHATHUIO;

— MOATOTOBKA K IUCKYCCUH T10
ompeesICHHOM polbiieMe Ha 0ase
MIPOYUTAHHOH JINTEPATYPHI,
W3YYEHUS HOPMATHUBHBIX aKTOB,
MPAKTUKH T.1I.;

— TOJITOTOBKA CIHCKA JINTEPATYPHI
(6ubmumorpadun) u mogdopKa
HOPMATUBHBIX UICTOYHHUKOB 10
ONpEeACICHHON TEMATHKE, UX
W3YYEHUE U T.]I.)

CamMmocrosTe
JIbHAs
pabora
oOyyarorer
ocst
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Cucrema
AJIEKTPOH
HOT'O
JIOKYMEH
TO00OpOT
au
yIIpaBJICH
nst
B3aMMO/IE
WCTBUEM
JAUPEKT
M

O6mas wuHpOpMaIMSI O CHUCTEME
DIRECTUM. DIRECTUM -
TTOJTHOLICHHASI ECM-cucrema.
OyHKIMOHATbHBIE BO3MOXXHOCTH
CUCTEMBI DIRECTUM.
ApxuTeKkTypa W TEXHHUYECKHUE
BO3MOXKHOCTH CUCTEMBI
DIRECTUM. CkBo3Hble Ou3Hec-
3amaun  (yIpaBJCHUE JOTOBOPaMH,
yIpaBlIeHHE COBEIIaHUSIMH,
KaHIICTISPHSI, yIIpaBJICHHE
B3aMMOJICHICTBHEM C KIUEHTAMH),
pemaemble B cucreMe DIRECTUM.
CpenctBa JOCTaBKUA JIOKYMEHTOB B
cucteMy wu3BHe: uepe3 Desktop-
KIUEHT, Beb6-moctyn, pacimupeHus
IUIA SharePoint u CITYKOBI
npeoOpazoBaHus JIOKYMEHTOB
(DIRECTUM TS). Opranuzamnms

3ausaTus
JIEKIITMOHHOT
0 TUIA

0,8

0,4

1405010%0:32 01 '%:]
JIbHAS
pabota ¢
o0ydaemMbIM
H

0,8

0,4




XpaHeHUs AIICKTPOHHBIX
JIOKYMEHTOB B DIRECTUM.
Nurterpauus cucrembl DIRECTUM
¢ ERP-cucremamu: OBYXCTOPOHHSA
CHHXPOHHU3AIUS CIIPAaBOYHHKOB,
BKJIIIOYEHHE OOBEKTOB CHCTEMEI B
workflow, renepanys JOKyMEHTOB U
poctyn K HuM u3 ERP-cucremsl.

YmpasieHue AIEKTPOHHBIMH
JIOKYMEHTaMHU Ha MpPUMEpPE CUCTEMBbI
JUPEKTYM. Co3nanue u
XpaHeHue Pa3IMYHBIX

HECTPYKTYPUPOBAHHBIX JOKYMEHTOB
(Tekctel MS W

— MPOpabOTKa KOHCIIEKTA JICKIIUH;

— aHaJu3 y4eOHUKOB, Y4EOHBIX
NOCOOHH, CIICIIMAIBHON JTUTEPATYPhI
110 JaHHOU TeMe (C yKa3aHueM
CTpaHHI);

— IMOATOTOBKA K MPAKTUIECKOMY

3aHATHUIO; Camocrosite
— TIOJITOTOBKA K JUCKYCCHH 10 JTbHAs
ompeesIeHHOM pobiieMe Ha 0ase pabora 12 12
MPOYUTAHHOH JINTEPATYPHI, oOyyarorer
W3YYEHUS HOPMATUBHBIX aKTOB, ocs
MPAKTUKH T.1I.;
— TOJITOTOBKA CIHCKA JINTEPATYPhI
(6ubmumorpadun) u mogdopKa
HOPMATUBHBIX UCTOYHHUKOB 10
ONpEeAEICHHON TEMATHKE, UX
W3YYEHUE U T.]I.)
O0ecrieueHne MOIMHHOCTH 3ausaTusa
JIOKyMEHTOB. Pazrpanuuenue npas JIEKIITHOHHOT 0,8 0,4
J0CTyTa. 3aKOHOIATENIFHOE 0 THIIA
peryiMpoBaHue. NunuBuaya
JTbHAs
pabota ¢ 0,8 0,4
3amura o0ydaemMbIM
uHpopmMa "
IIUH B — mmpopaboTKa KOHCTIEKTA JICKIIHH;
CHUCTEMAX | — aHaJM3 y4eOHUKOB, yUeOHBIX
10 | snexTpoH | mocobuit, CrienuaNTbHOM JINTEPATYPHI
HOTO M0 TAHHOU TeMe (C yKa3zaHHueM
JIOKYMEH | CTpaHHII); CamocrosiTe
TOOOOPOT | — MOJATrOTOBKA K MPAKTHYECKOMY JTbHAs
a. 3aHATHUIO; paborta 12 12
— TIOJITOTOBKA K JUCKYCCHUH TIO oOyyarorer
ompeieTIeHHOM mpobyieMe Ha 0aze ocst

IIPOYNUTAHHOM JIUTEPATYPHI,
W3Y4EHUs1 HOPMAaTUBHBIX aKTOB,
IIPaKTHUKH T.1.;

— IOJATrOTOBKA CIIMCKA JINTEPATYPHI




(bubmmorpadun) u mogdopKa
HOPMATHUBHBIX HCTOYHUKOB I10
OIIpENICIICHHOW TeMaTUKe, UX
U3Y4YEHHUE U T.]1.)

2.2 llepeyensb odecneuenuss CPC
CrtyaeHTy mpesjaraeTcs BBIMOTHUTEH CIACAYIOMNAE BUABI CAMOCTOSTEIHLHOM

paboOThI:

— IpopabOTKa KOHCIIEKTA JICKIIHH;

— aHaNM3 Y4YeOHMKOB, Y4EOHBIX MOCOOMH, CHENHMATBLHOW JUTEPaTyphl MO
JaHHOU TeMe (C yKa3aHUEM CTpaHUL);

— IIOJATOTOBKA K IIPAKTUYECKOMY 3aHATHIO;

— IPOBEJICHNE HAYYHBIX HCCIICOBAHU;

— BBINOJHEHHUE JOMAIHEH KOHTPOJIbHON paboThl, MMCHbMEHHOE WK YCTHOE
pelieHue 3a1a4, pa300p KOHKPETHBIX CUTYallUH;

— TMOATOTOBKA K JHMCKYCCHHM IO OIpeneleHHOM mpoOieme Ha 0Oase
IIPOYUTAHHOM JINTEPATYpPhl, N3YyUEHUSI HOPMATUBHBIX aKTOB, TPAKTHUKH T.1I.;

— IIOArOoTOBKAa

COHUCKA JIUTEpaTyphbl

(bubnuorpaduu) u noaOOpKa

HOPMATUBHBIX HCTOYHUKOB 110 OHpGI[CJ'ICHHOfI TEMATHUKC, UX U3YUCHUC U T.I[.).

[Tpu

BBIITOJIHCHU N

CaMOCTOSTEILHOU

paboTHI,

oOy4aroniemycs

NpCaoCTaBILACTCA CIICAYIOIICS y‘—IC6HO-M€TOI[I/I‘-IeCKOe obecrieycHue:

- uH(pOpMaIMOHHbIE

pecypchl,

HNudopmanmoHHbie pecypchbl JaHHOW MTPOTrpamMMBbl;
- MaTtepualbl, pa3MenieHHbie B pasnenax Juck, 3amauu, OOcyxiueHue,
Cooomenne, Wiki I1I' KomnprorepHas o0paboTka u aHaiu3 JaHHBIX Kammyca

BOI'Y 24,

ICPCUNCIICHHLBIC B

paznene 4.

- OJICKTPOHHLBIC KYPCBI, Pa3MCIICHHLIC B BCPTHKAJIBHOM MCHIO KaMnyca

BOI'Y;

- MaTCpHalibl JCKOUMOHHBIX H IIPAKTHYCCKHUX 3aHATUM MO AUCHUITIINHaAM

OakanaBpuara
http://cp.insto.ru/extranet

38.03.01

OKOHOMHKA,

3. ®OH/I OLIEHOYHBIX CPECTB
3.1 Oransbl popMUpPOBAHHUA KOMIIETCHLUH

PAacIoJIOKEHHbBIE

no  axapecy

Komnerennus Kon u HaumeHnoBaHue Pe3yabTaThl 00yueHuUs 10
KO cojiep:kaHue HHIUKATOPA JAMCHHILINHE
AOCTHKEHUS] KOMIIEeTeHI[HH
1 2 3 4
- CnocobeH HCHoIb30BaTh 3HaeT OCHOBHBIE 3HaeT OCHOBHBIE
COBpPEMEHHBIC MH(POPMAIIMOHHBIE TEXHOJIOTUHU | HH(POPMAIMOHHBIE TEXHOJIOTHH
UH(POPMAaIMOHHbIE U TpOrpaMMHBIE  CpEJACTBA, | M MpPOrpaMMHBIE  CPEICTBa,
TEXHOJIOTUH M MPOTPAMMHEBIE | HCIIONB3YEMbIE€ TP PEHICHUHU | UCTIONB3YEMbIE TPH PEIICHUH
CpeAcTBa TpHU  PELICHHH | 3a7a4 npoeCCHOHATBHON | 3a1a4 npogeccuoHaTbHON
npodeccuoHabHBIX  3amad | pesrenbHocty (MOIIK 5.1); EATEIHHOCTH,
(OIIK - 5) Ymeer BBIOpATh Ymeer BBIOpATh
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MH(OPMALIMOHHBIE TEXHOJIOTHH
U IpOrpaMMHBIE  CpEACTBA,

nH(}OPMALIMOHHBIE TEXHOJIOTHH
U IpOrpaMMHBIE  CpEACTBA,

HEOOXOJUMBIC JIII  PEIICHUs | HEOOXOAUMBIC I PEIICHHUS
KOHKPETHBIX KOHKPETHBIX
npodeccHoHaTbHBIX 3a/1a4 | Mpo¢eCCHOHATBHBIX 3a/1a4,;
(MOIIK 5.2); Bnaneer HaBBIKAMH
Brnaneer HaBbIKaMH | pabOTBl ¢ COBPEMCHHBIMU

paboTel ¢ COBPEMEHHBIMH | HHPOPMAIIHOHHBIMH
HH(OPMAMOHHBIMU TEXHOJIOTHSAMHU 1
TEXHOJIOTHSMU U | IPOTPaMMHBIMH  CPEJICTBAMU
MPOrPaMMHBIMM  CPEJICTBAMH | IIPH peleHun
npu pemeHuu | mpoecCUOHANBHBIX 3a7ad;
npodeccHoHaTbHBIX 3aja4
(MOIIK 5.3);

- Cnnoco0OeH ONTUMHU3HPOBATH 3Haer OCHOBHBIC 3HaeT OCHOBHBIC

OU3HEC-TIPOLIECCHI
OpraHu3aluil ¢ HOMOILBIO
IPUMEHEHHS COBPEMEHHBIX
TEXHUUYECKUX CPEACTB U
MH(}OPMaLMOHHBIX
texHojorui (ITK-7)

WH(POPMAIIMOHHBIC TEXHOJIOTUU
U TEXHHYECKHE  CPEJICTBa,
UCIIOJIb3yeMbIe TIPU PEIICHUU
3aaq npodeccrnoHaIbHON
nesreiapaoctr (UK 7.1);
Ymeer BBIOpATh
WH(POPMAIIMOHHBIC TEXHOJIOTUU

nu TCXHHUYCCKHC Cp €ACTBa,
HEOOXOAMMBIE JUIS  PEIICHUS
KOHKp CTHBIX 3aga4
OIITUMU3ALIN U ousHec-

niporieccoB opranuzanuii (UIIK
7.2);

Bnaneer HaBbIkaMu
MIPUMEHEHHUSI COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTHI
JUTSL ONTUMH3AIHN On3HeC-

niporieccoB opranm3anuii (UITK
7.3).

UH(GOPMaIMOHHBIE TEXHOJIOTUU
U TEXHUYECKHE  CPEJACTBa,
UCIIOJIb3YEMbIE TIPU  PEIICHUHN
3ama4 npodeccrnoHaIbHON
JeSATEIbHOCTH;

Ymeer BbIOpaTh
UH(GOPMaIMOHHBIE TEXHOJOTUU
U TEXHUYECKHE  CpE/CTBa,
HEOOXOMUMbIE ISl pelIeHUs
KOHKPETHBIX 3aja4
ONTUMU3ALNH Ou3Hec-
MPOLECCOB OpraHU3allni;

Bnaneer HaBbIKAMH
MIPUMEHEHUS COBPEMEHHBIX
UH(GOPMAIIMOHHBIX TEXHOJIOTUN
UIT  ONTHMHU3AIlMA  Ou3Hec-
IIPOLIECCOB OpPraHU3alUin.

3.2 Iloka3areyin, KPUTEPUM U HIKAJIA OLIEHUBAHUS
3.2.1 Jlns oueHuBaHUS KOMIIETEHLMH OOyd4aromierocss Ha JTane ux
dbopMupoOBaHUA 1O pe3yJabTaTaM OCBOEHHUS MNPOrpaMMbl JAHHON JAMCHMILIUHBI

MPUMEHSIETCS YeThIpeXOallTpHasl IIKajla OICHUBaHUSA (OICHKU

COTJIIUYHOY,

«XOPOIIIOY», KYAOBICTBOPUTEIHHOY» WIH «HEYIOBIETBOPUTEIILHOY).

3.2.2 Ilpu UPUMEHEHUU TEXHOJIOTUW, HWCIOJIb3YIONIUX HHBIE IIKAJIbI
u3MepeHus (TeCTUpOBaHKE, OAIIbHO-PEUTUHIOBOM, PEUTUHIOBOM U T.1.), OHU JJIs
OKOHYATEJTHLHOTO O(GOPMIICHUS TIEPEBOAATCS B YETHIPEXOA/UTbHYIO MKy II0
cienyromuM napamerpam: 90 u 0Oojee MPOIEHTOB MaKCMMalbHO-BO3MOXKHOM
CyMMBI — «OTiIu4yHO», 70-89% - «xopomo», 50-69% - «yaOBIETBOPUTEIHHOY,
Menee 50 % - «HeyIOBIETBOPUTEIHHO.
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323 Ilpu QopmMupoBaHUM OIEHKH OOYYaIOMIETOCs HCIOIB3YIOTCS
CIICAYIONIME TIOKa3aTeJ W KPUTECPHU OLCHUBAHHS PE3yJIbTaTOB OCBOCHUS
IpOTrpaMMbl JTAHHOW JUCIUIUIMHBI M COOTBETCTBYIOIIETO 3Tana (OPMHUPOBAHUS
KOMITCTEHITHI 00yJaroerocs:

Ounenka Kpurepuii Nuaukarop (mokasareib)

«3aYTE€HO» | KaK MUHUMYM, TBEPAOE | IPU U3JI0KEHUU MTPABUIBHOTO B OCHOBHOM OTBETA
BJIaJICHUE MaTepuaioM | 00y4aroIIUMCS JOMYCKAIOTCS JIUIIb OTJCIbHbBIE

B PaMKax IpOrpamMmmsl HETOYHOCTH, HAPYLICHUE NIOCIIEI0BATEIbHOCTH,
OTCYTCTBHE HEKOTOPBIX CYILIECTBEHHBIX JETaJEH,
MMEIOTCS OTJICJIbHBIC 3aTPYIHEHUS B BBINIOJIHEHUN
MPAKTUYECKUX 3aJaHUM

«HC HCBJIaACHUC IIPpU U3JI0KCHUH OTBCTA O6y‘-IaIOH.[I/IMCSI JOITYCKAIOTCA
3a4TCHO» 3HAYUTEIILHOM (I/I MMPUHIUIIMAIIbHBIC OI_I_II/I6KI/I, ¢ OOJIBIIMMU
3H8,‘~IHMOI>1) YaCTbIO 3aTPYAHCHUSIMU BBIIIOJIHAIOTCA MMPAKTUYCCKUC 3alaHus,
Marcpualia rmporpaMmbl | OTBET CBUACTCIbLCTBYCT 00 OTCYTCTBHUU 3HAHHH I10
NpeaMeTy

3.2.4 Artrectraiua N0 JAAHHOW JOWCUUIUIMHE MOKET OCYIIECTBIATHCS IO
OayibHO-pelTHHrOBOM cucteMe (manee - BPC), xoropas mpencramiser coboi
CTpPOTO  TOCJIEIOBAaTEIbHOE  TMPOXOXKACHHE  OOY4YaIOMUMCS  KOHTPOJIBHBIX
(peniepHbIX, pyOexkHbIX) Touek (nanee — KT-1, KT-2 u 1.1.) ¢ monydeHueM OLIEHKH
32 KaueCTBO IMOKa3aHHBIX PE3yJIbTaTOB B BUJIE OMPEEICHHOW KOHEYHOW CyMMBI
6anoB. [Ipy 3TOM UCTIONB3YIOTCS CIAEAYIOIINE UHIUKATOPBI HAYUCIICHUS OAJIIOB.

3.2.4.1 O6mee komuuectBo OamioB BPC pacnpenensercs ciemyrommm
o0Opazom:

- 32 IPOXOXKEHUE MPEBAPUTEIILHOIO 3Tana — 20 6aJIoB;

- 32 IPOXOXKACHUE MEPBOM KOHTPOJIBLHON TOUKHU — 70 20 6aJLIOB;

- 32 IPOXOXKJACHUE BTOPOI KOHTPOJIbHOM TOUKH — 710 20 6aslios;

- 32 IPOXOKIACHUE TPEThE KOHTPOJIBbHON TOUKHU — A0 20 O0aJIOB.

3.2.4.2 IlepeBoa HaOpaHHOW cymMMbI 10 UuToram Bceil bBPC B 1ByxOaimbHY10
IIKaJy OLIEHUBAHHS OCYIIECTBISIETCS MO cieayromuM mapamerpam: 40 u Gomee
0ajI0B — «3auTeHo», MeHee 40 - «He 3auTeHOY.

3.2.4.3 3a mpoxoXkJACHHE MPEaBAPUTEIBHOTO d3Tana Hauyuciasercs ao 20
OaJIJIOB TIPOIOPIIMOHATIEHO W3YYEHHBIM OOYYaroluMCs pasziesiaM JIEKIIMOHHOTO
MaTepuasia W HAaOpaHHBIM TPH TECTUPOBAHWUU B CAaMOM TMPEJCTABICHHOM JIJIs
U3YYCHUS pecypce KOJIMUECTBY OAIIOB.

3.2.4.4 Haunucnenue OamioB 1O pPyOEKHOM arTecTaly IO TEpPBOil
KOHTPOJILHOM TOYKE OCYIIECTBIISICTCS B 3aBHCHUMOCTH OT PE3yJbTaTUBHOCTH
y4dacTusi Ha BeOMHape.

3.2.4.4.1 Ilpu oH-NaiiH y4acTUM Ha BeOMHape OaUlbl HAYUCISIOTCS IO
CIICAYIOIIUM KPUTECPUSIM:

1) 5 GamnoB, eciaM ydyacTHe OTPaHUYUIIOCH TOJIBKO TPUCYTCTBUEM WU
OJIHUM  HEpe3yJbTaTUBHBIM  JEHCTBUEM (BOMPOC WIJIM BBICTYIUICHHE HE
COOTBETCTBOBAJIN TEME);

2) 10 6amnoB, ecau ObuTH 1B U O0JIee HEPE3YIbTATUBHBIX JACHCTBUS;
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3) 15 GamnoB, ecnu cpeau ABYX WM Oosiee IPOU3BEIECHHBIX 00YYarOIIMMCS
JNEeUCTBUNA KaK MUHMMYM OJHO OBUIO pe3yJIbTaTUBHBIM (IIPaBUILHOE H3JI0KEHUE
MaTepuana, TOYHO 3aJaHHBIA BOMPOC, ApPTyMEHTUPOBAHHAs U OOBEKTHUBHAs
peleH3us);

4) 20 OamnoB, eciyd BCe MPOU3BEACHHBIE OOydarIMMcs JBa U Oojee
NEeNUCTBUN ObUTU PE3yJIbTATUBHBIMH.

32442 Ilpu npocMoTpe BeOMHapa B 3alUCU W IPEAOCTABICHUU
00y4arolUMCsl MUCbMEHHOTO OT3bIBAa O HEM, OMPECISIIOTCS CIASAYIOUINE CTEEeHU
¥ CYMMBI OaJlIoB:

1) 5 GamnoB, ecnu OT3BIB HaNMcaH (GOPMAIBLHO, MaJOCOAEPKATEIHLHO, HO
CBUICTEIBCTBYET O MPOCMOTPE BCETO BeOMHApa;

2) 10 GamioB, eciii B OT3BIBE JOCTATOYHO apTyMEHTHUPOBAHO BBIICIICHBI
MO3UTUBHAS (UYTO MOHPABUIIACH, ObLJIO MOHSITHO, UHTEPECHO) U (MJIM) HEeTaTUBHAs
(4TO HE MOHPaBUJIACK, OBLJIO HETIOHSATHBIM, HEUHTEPECHBIM) CTOPOHBI BEOMHAPa;

3) 15 GansnoB, eciu B OT3bIBE €CTb 0OOCHOBAHHOE, JIOTMYHOE COIIOCTABIICHHUE
MO3UTHBHBIX U HETATUBHBIX UTOTOB 3aHATHUS,

4) 20 GamioB, €cau OT3BIB B JIOMOJIHEHHE K TPETbEMY YPOBHIO COJEPIKUT
CYIIECTBEHHbIC TMPEMJIOKEHHSI IO YIYYIICHUIO OpraHu3aluu BeOWHapa WU
apryMEHTUPOBAHO OIHUCHIBa€T MpodsieMy, CHOPMUPOBABIIYIOCS IO HTOram
BeOMHapa.

3.2.4.5 lpu TecTupoBaHUU MO BTOPO KOHTPOJIHHOW TOYKE, €CIIN TECTOBBIC
3a7laHdsl MMEIOT pPa3Hbl€ CTENEHU CIOKHOCTH, Kaxaple 5% MakCUMaJIbHO-
BO3MOYKHOM CyMMBbI IPaBUJIBHBIX OTBETOB MpUpaBHUBaeTcs ogqHomy 6amry bPC.

[Ipr paBHOM CIOKHOCTH BCEX TECTOBBIX 3aJaHUM KaXAbld NPaBUJIbHBIN
otBeT npuHocut 1 6amn BPC.

3.24.6 Tmopueckas  aTTeCTallMOHHas  paboTa  OIEHHUBACTCI  TIO
mectubammpHo mikane (0 OamioB — oTcyTcTBYyeT, 1 Oamn — wumeercs, HO
aOCOJIOTHO HE COOTBETCTBYET 3aJaHWI0 W (WJM) OUCIMIUIMHE, 2 Oamna — B
OOJBIIE YacTM HE COOTBETCTBYET 3aJaHUIO (IMCUHUIUIUHE), XOTA €CTh
OTIpEJICTICHHOE TPHUOIMKEHNUE K CYTH 3aJaHusl (TUCHUIUIUHBI), 3 Oamia — CcyTh
3aJlaHds BBISIBJICHA, HO HEMojHO, 4 Oamia — WMEITCS TOJIBKO OTC/IbHbBIC
HETOYHOCTH, 5 — HET MPETEH3UM K UCTIOJHEHUIO) IO CJICTYIONTUM HaMPaBICHUSIM:

- onpenenieHue u GuKcarus mpooJIeMBbl;

- (hopmynupoBanue orBeTa (padboyeit TUIoTe3bl);

- apTYMEHTHI ¥ WJUTFOCTPAIIMH B TIOJIB3Y OTBETa (pabodeil TUIoTe3hl);

- UCTIOJIb30BaHNE KOHIIENITYAIbHOTO U MIOHATUHHOTO armapara JUCIUTLINHBL.

Cymma HaOpaHHBIX OallJIOB 3a Bce 4 HampaBiICHUS SIBISETCS KOJIMYECTBOM
6amnoB bPC, HauncnsieMbIx B OOIIMI pEUTHHT 32 TPETHIO KOHTPOJIBHYIO TOUKY.

3.3 TunoBble KOHTPOJIbHbIE 3aJaAHUS

3.3.1 Ilpu moaroroBke OOydYaromerocs K arrecTallid U MPU OICHUBAHHUU
pPE3yNIbTaTOB OCBOCHHUS MPOTPAMMbl JAHHOW JUCIMIUIMHBI (IJI OIEHKH 3HAHWU,
YMEHUH, HABBIKOB W (WJIM) OIbBITA JAESITEIBHOCTH, XapaKTePU3YIOIMUX ITarlbl
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dbopMHpOBaHUS KOMIETCHIIM B  TIPOIECCE OCBOCHHUS  0Opa30BaTeILHOM
POrPaMMbI) UCIIOJIb3YIOTCSI TUTIOBBIE KOHTPOJIbHBIE 3a/IaHUS T10:

- UICTOPUHU Pa3BUTHUS TOM OTpaciu 3HAHUS, U3YUEHUIO KOTOPOM MOCBSIICHA
JlaHHAsl JUCHUIUIMHA (MOJYJb); 00BEKTY, NMPEAMETY U MeToAaM (MHCTPYMEHTaM),
NPUMEHSIEMbIM B JaHHOW JUCHUIUIMHE (MOJYJE); MECTY, 3HAUCHUIO JIaHHOU
JUCUUIUIMHBL (MOJIyJisl) B JCSTENIBHOCTH YENOBEKA U €€ CBS3AM C JIPYTUMHU
JUCUUIUIMHAMU (MOAYJsIMU); TpoOJjeMaM U 3ajadaM, pellaeMbiM B paMKax
JAHHOW JUCUUIUIMHBI (MOIYJIA) U T.1.;

- CYILIECTBY T€OPUH, KOHIICHIUN, CUCTEM OMUCAHUS U OOBICHEHUS, TUIIOTE3,
BBIJIBUTAEMbBIX B paMKax JAaHHOW AUCHUIUIMHBI, 4 TAK)KE KATETOPUSIM U MOHATHUSIM
(TepMuHAM), SBJISIFOLIMMCSI CYIIIECTBEHHBIMU JJIs1 JAHHOW AUCIUTIIINHBI;

- TPUMEHEHUIO KOMIETEHIUH, CHOPMUPOBAHHBIX B XOJEC OCBOCHHS
MPOTPaMMBbI, JJIsl PEIICHUSI KOHKPETHOM 3a/1auu, 0ObsICHEHHUS] KOHKPETHOrO (hakTa
(s1BJIEHUS), pa3pelieHus KOHKPETHON CUTYalluu U T.1.

3.3.2 [laHHblE THNOBBIE 3aJaHUs NpPH MPOBEACHUU KOHKPETHBIX
aTTECTAIIMOHHBIX MCIIBITAHUN TIepeOPMATUPYIOTCS B BOIMPOCH aTTECTAIIMOHHBIX
OWJIETOB WJIM TECTOBBIC 3aJaHUSI B COOTBETCTBHUHM C IMpaBUJIaMU, YCTAaHOBJICHHBIMU
a1 PoHAa OLEHOUHBIX cpeacTB Akagemuu BOI'Y. Ilo mpeameram BONpPOCOB
TUIIOBBIX 3aJIaHU MOTYT OBITH C(HOPMYITUPOBAHBI HECKOIBKO PA3IMYAIOIIUXCS TI0
dbopMe U acneKkTy pacCMOTPEHHsI BOIPOCOB aTTECTAIIMOHHBIX OUJIETOB, TECTOBBIX
3aJlaHU WM TeM MHChbMEHHBIX paboT. KOMIUIEKTI  BONPOCOB IS
aTTECTAIIMOHHBIX OWJIETOB, TECTOBBIX 3aJaHUN U TEM B BHJI€ COOTBETCTBYIOUIUX
0a3 xpansrcs B llenTpe artecraruu  Axamemuun BOI'Y B pexume
KOH(QUIECHIUAIBHOCTY W TPEABSIBISAIOTCS B BUJE HaO0Opa aTTECTAIIMOHHBIX
OWJIETOB, TECTOB WM OTIEJIbHOU TeMbl, (D)OPMUPYEMBIX MO YCTAHOBJICHHBIM B
Axanemuu BOI'Y npaBuiam, Ha KaXIyt0 KOHKPETHYIO aTTECTAIUIO.

3.3.3 TumoBbl€ KOHTPOJIbHBIE BOMPOCHI U  3aJaHUs JJId TOJATOTOBKH M
MIPOBEJECHUS POMEKYTOUHOM aTTECTAllUNU:

— [Ipenmer, COJIEpPKAHUE, 3aJ1a4u JUCHUILINHBI. ITousitue
“3NIEKTPOHHBIN  JOKyMEHT’ B UWH(OOPMAIMOHHOW CHUCTEME OpraHu3aIuu.
TepMuHOIOTHSI, UCTIOJIb3yeMasl B CUCTEMAX AJIEKTPOHHOTO JOKYMEHTOOOO0pOTA.

— 3agaun CHUCTEM DBJIEKTPOHHOIO JO0KyMeHTooOopoTa. Ilonb3oBarenu
cucteM aBToMaTtu3anuu DJIEKTPOHHOI'O JOKYMEHTOOBOPOTA.

— CucTeMbl 3JIEKTPOHHOTO JIOKYMEHTOOOOpOoTa Ha 0asze JOoKaabHOMH
BBIYUCIIUTEIBLHON CETU OpraHU3alllH.

— TeppuTtopranibHO-pacpeeIeHHbIII BApUAHT CUCTEMbI AJIEKTPOHHOIO
JIOKyMEHTO000pOTa.

— OyHKIIMOHAIbHBIC MOy CUCTEM 3JIEKTPOHHOTO
JOKyMeHTOOoOOpoTa. (O0ecrneunBaromme MOJCUCTEMbl CUCTEM 3JIEKTPOHHOIO
JIOKyMEHTO000pOTa.

- Texuanueckoe obecrieuenue. [IporpammHoe obecnieueHre

— HopmaTtuBHO-MeTOIMUECKOE obecrieueHue UCIIOJIb30BaHUs
KOMITJIEKCHOM CUCTEMbI aBTOMaTH3alluU

- DYHKIIMU CUCTEM: PErUCTpalusi JOKYMEHTOB.

14



- VYrpaBneHue 3JIEKTPOHHBIMHU TIOKYMEHTaMHU.

- Co3manme ¥ XpaHEHHE  Pa3JIMYHBIX  HECTPYKTYPUPOBAHHBIX
JIOKYMEHTOB (O(HUCHBIC MPUIOKEHHS, TpadUUecKue U MeArnaMaTepHallbl, YepTEKU
u 1p.), Bepcuu u DUII. IToanepxkka )KM3HEHHOTO LIMKJIA JOKYMEHTOB, HA3HAYEHUE
npaB JIOCTYIa, BEJCHUE HCTOPUM PaOOThI, MOJHOTEKCTOBBIA M aTpUOYTUBHBIN
TTOMCK.

- Co3naHne  3JIEKTPOHHBIX ~ JIOKYMEHTOB,  BEJCHHE  CHUCTEMBI
CIIPaBOYHUKOB,

- VYrpaBieHue 1eJI0BBIMH MPOLIECCAMM.

- [MopnepkKka MpPOIECCOB COIJIACOBaHUS U OOpaOOTKU JOKYMEHTOB,
BbIIaya 3a/laHuil U KOHTPOJIb MX HCIIOJHEHHUA, OOECIeueHUuEe B3aMMOJCHCTBUS
MEXIYy COTPYIHHMKaMU B XOJ€ OH3HEC-MPOLECCOB, MOAJAEPKKAa CBOOOAHBIX U
XKeCcTKHX MapupyToB (workflow).

- Knaccudukanus cucreM 31€KTPOHHOTO JOKYMEHTO000pOTa

- [Tpu3Haku KJIaCCU(pUKALUU: - COOTBETCTBHUE CTaHAapTaM
OTEUYECTBEHHOI'O JEJIOIPOU3BOCTB.

- Pa3paboTunk cHuCTeMBbI; pelIaeMble 3aJaddl JEJIONPOU3BOJCTBA; THUII
OpraHu3aliy Ha KOTOPbIE CUCTEMBI PACCUUTAHBI

- [TonsiTue anektponHoro Aokymenrta (9/1). Buasr O/1.

- CoctaB omnepanuii npoextupoBanuss JJ] Kiaccudpukauus cpeacrs
aBTOMaTH3alllU cocTaBieHus D/

— TpeboBanus k cucreMam coctaBieHus J]1. XapakTepucTuka CUCTEM

— ABTOMAaTH3aIMs TPOLIECCOB BBOJIA, TOTOKA BXOASIIMX JOKYMEHTOB.

— ABTOMaTH3a1Ms XPaHEHUS DJEKTPOHHBIX JTOKYMEHTOB.

- OCHOBHBIE 331a41 OPraHU3ALMU CUCTEMBI AJIEKTPOHHBIX TOKYMEHTOB.

— KoMmiekcHble  cUCTeMbl aBTOMATH3alMHU  JOKYMEHTO0OOpoTa U
JIEJIOBBIX MPOLECCOB.

— ABTOMAaTH3a1Ms TeHEpALlU OTYETOB.

— Opranuzanusi OKOHHOTO HHTepdeiica monb3oBaTedss B O(PHUCHBIX
nporpaMmmax

- [Toaxoabl K CO3/IaHUIO CUCTEM DJIEKTPOHHOTO IOKYMEHTO000pOTa

- TpeOGoBaHus K cucTeMaM. JTallbl BBIOOpA CUCTEMbI aBTOMAaTU3aluN

— Oranbl  BHEIPEHUS  CHCTEMBl  aBTOMAaTH3alWUUd  3JIEKTPOHHOIO
JIOKyMEHTO000pOTa

- OCHOBHBIE ~ 3aJa4d  OpraHU3allUd  CUCTEMBI  BJIEKTPOHHOIO
nokyMeHToobopota (C3/0).

- Ortanel pa3zButuss U kiaccel COO XapakrepucThka OpraHu3aluu
CDJ10 ¢ ucnoas3oBanneM Texuonoruu "ad-hoc"

- Opranuzanusi CHCTEM 3JEKTPOHHOTO JOKYMEHTOOOOpoTa Kiacca
"groupware" OcCOOEGHHOCTHM OpraHu3alud  pabdOThl  CHUCTEM  YIPABIICHUS
nokymeHToobopoToMm kiacca "ACKU "

- Ocobennoctu  opranmzanmu  COJI0, OpHUEHTHpPOBAHHBIX  HA
ucnosb3oBanue "docflow"-TexHonoruu
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— CuctemMbl  aBTOoMaTtuzamuu  JenoBbix  mporeccoB  (CAIII)
KomMriiekcHble  CHUCTeMBbl  aBTOMATH3allMM  JOKYMEHTOOOOpOTa W JIETOBBIX
MIPOLIECCOB

- O6mass uHdopmaruss o cucreme DIRECTUM. DIRECTUM -
nosHoueHHass ECM-cucrema.

— O yHKIIMOHAJIBHBIE BO3MOXXHOCTH CHUCTEMBI DIRECTUM.
ApXUTEKTypa U TexHu4Yeckue Bo3MokHoCcTH cucteMbl DIRECTUM.

- CkBo3Hble Ou3HEec-337aul (yIpaBJICHHE JOTOBOPAMH, YIIpaBICHHUE
COBEIIAHMSIMU, KaHUEISApUs, YIpaBICHHE B3aUMOJICHCTBUEM C KJIUEHTaMHU),
pemaembie B cucteMe DIRECTUM.

— CpencTBa J0CTaBKM JOKYMEHTOB B CHUCTEMY H3BHE: uepe3 Desktop-
knueHt, Beb-goctyn, pacmmpenus st SharePoint m city:xObl mpeoOpa3oBaHUs
nokymeHToB (DIRECTUM TS).

- Opranuzanus XpaHeHHs dJIeKTpOHHBIX NOKyMeHTOB B DIRECTUM.
HNurerpauus cucrembl DIRECTUM ¢ ERP-cucremamu: JIByXCTOPOHHSIS
CUHXPOHU3AIIUS CIPAaBOYHHUKOB, BKJIIOUEHHE OOBEKTOB cucTteMbl B workflow,
reHepanusi JOKyMEHTOB U jaoctyn K HuM u3 ERP-cucrembl. VYmnpasnenue
ANEKTPOHHBIMU JOKyMeHTamu Ha npuMepe cuctemsl [JUPEKTYM.

- Co3ganne W XpaHEHHE  PA3IUYHBIX  HECTPYKTYPUPOBAHHBIX
JTOKYMEHTOB

- ObecnieueHre MOJIMHHOCTU JOKYMEHTOB...

- Pasrpannuenue npas qocryna.

- 3aKOHOJATEIbHOE PETYIUPOBAHUE

3.3.4 TunoBsie (IPUMEPHBIE) TEMBI JIJI1 TUCbMEHHBIX padoT

- CoctaB  cuCTeMBl  JOKYMEHTAIlUW, OTPAXKAIOWIEH  COCTOSIHUE
SKOHOMMYECKON CHCTEMBbl U pa3pabOTaHHbIE U TPUHATHIC PEIICHUS, CTPYKTYpP
MOJIYy4Ya€MbIX JTOKYMEHTOB UM TOTOKOB JOKYMEHTOB, BO3HHUKAIOIIUX IpHU
BBITIOJIHEHUU (DYHKITUI YIIpaBIEHUS U JCJIOBBIX MPOIIECCOB

— Mertoasl npoektupoBanus ICY /|

— OcoOE€HHOCTH TPOEKTUPOBaHUS OTAeNbHbIX Moxyne OCY] c
MCMOJIb30BaHUEM KOMIIOHEHTHOT'O MTOAX01a

— Conepxxanue npoektupoBanuss DCVY]l ¢ ucnosb3zoBanuem Case —
TE€XHOJIOTUU

— OcHoBHbIE HanpaBieHUs pa3BUTUs MpoekToB JCY []

— Ocnogsl noctpoeHust ICY /]

— IIpoekTrpoBanue TOKYMEHTAIBHBIX b/]

— AJITOpUTMBI YIIPABJICHUS TOTOKAMU JJOKYMEHTOB

— MeTonpl CHHXpOHHU3AIIUU 3a/1a4 YIPABICHUS JOKYyMEHTOO00pOTa

— Onenka 3 PeKTUBHOCTH JOKYMEHTAJIBHOTO TIOUCKA

— DKOHOMUS PECYPCOB 3a CUET COKpAIICHUS M3AEPKEK Ha yIpPABICHUE
MMOTOKaMHU JIOKYMEHTOB B OPraHU3alN1
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3.4 Meroanyeckue MaTepuabl 10 MPoLeIypaM OLleHUBAHUS

3.4.1 Metonuka (B TOM YHCIE TEXHOJOTMYECKHE W OpraHU3alMOHHbIC
aCIeKThI), ONpeAeIIstonas MpoleIypbl OIEHUBAHUS 3HAHUW, YMEHUW, HaBBIKOB U
(unK) omblTa JACSATENIBHOCTH, XapaKTepU3YIOMUX  dTambl  (HOPMHUPOBAHUS
KOMITETECHIIUM, YCTAaHOBJICHBI MOJIOKEHUSIMU 00 OpraHu3anuu o0pa3oBaTesbHOMN
JEATEILHOCTH MO IMpOoTrpaMMaM BBICHIETO OO0pa3oBaHUs, O TEKYIIEM KOHTpOJe
YCIEBAEMOCTH U MPOMEKYTOUHOU aTTeCTallMU, O OaJUIbHO-PEHTUHTOBON CHCTEME
aTTecTanuu, o oHIEe OICHOYHBIX CPEICTB U U3IaHHBIMH B COOTBETCTBUH C HUMH
JPYTUMH JIOKAJbHBIMA HOPMATHBHBIMU aKTaMH, B T.4. BHYTPH BY30BCKUMU
cranaapramu, Akanemun BOI'Y.

342 Ob6ecneuenne arrectanun B Akagemun BOI'Y  pomkHO
YIOBJIETBOPSATh, B MEPBYIO Ouepeab, TPeOOBAHUAM HAUEICHHOCTH HAa PE3yJbTaT
OoOy4eHHMs, CHUCTEMHOCTH, YHHU(PHUKAUUA U OOBEKTHBHOCTH, YTO Ha IPaKTUKE
O3HAYaeT CICAYIOIIHNE:

- IPUMEHEHNE €UHBIX KPUTEPHUEB OLIEHUBAHUS IO BCEM 00pa3oBaTeIbHBIM
porpaMmam;

- CONPSDKEHHOCTh BCEX BUIOB KOHTPOJIBHO-W3MEPHUTENBHBIX MAaTEpUAJIOB C
KOHEYHBIMH KOMIETSHIIUSIMU U APYT C APYroM (BBICOKAsi CTENEHb BaJTUIAHOCTU) U
UX PENPE3EHTATUBHOCTD C COJNEPKAHUEM IIPOIPAMMBIL;

- BBIBEJICHUE UTOTOBBIX OLIEHOK I10 pe3yibTaTaM IPOBEPKU 3HAHUMN, YMEHHM
Y HaBBIKOB IO BCEM JUJIAKTUYECKUM €IUHULIAM OLIEHUBAEMOM IPOrPaMMBbIL;

- TMPUMEHEHHE E€IUHBIX KOHTPOJIbHO-U3MEPUTENbHBIX MaTepPHAIOB U
MpoIeAYyp aTTeCTAlMKU K 00ydaronmMcs BceX GopM U TEXHOJOTUM 00ydYeHUs;

- MPUBJICYEHUE K OCYILIECTBICHUIO aTTECTAllMM HE 3aJIeHCTBOBAHHBIX B IMOJ
nporiecce oOydeHuss oOydYarolmux, B T.4. MPAKTHUKYIOIIMX CIHEHUAIMCTOB HE
00pa3oBaTeIbHBIX OpraHU3aIIN;

- IIMPOKOE MPUMEHEHNE HHCTPYMEHTAJILHOM CpEe/Ibl;

- o0s3aTeNnbHas IKCIEePTHU3a TEKCTOB MUCHhMEHHBIX padoT (M IpYruxX BUIOB
oopmiieHusT pe3yibTaTOB NPOEKTUPOBAHMSA) Ha aBTOPCTBO  (OTCYTCTBUE
3aMMCTBOBAaHUM, IJIaruaTa, KOnMupoBaHHUs);

- ©KeroIHOe OOHOBJIEHUE TEM MMMCbMEHHBIX padoT.

[lopsmok  pa3pabOTKM, HUCHOJB30BaHUS U  XPAHEHUs] KOHTPOJBHBIX
W3MEPUTETFHBIX MaTepHaioB (BKIIIOYAss TPEOOBAaHUS K PEKUMY HUX 3alllHTHI,
MOPSIZIKY U YCIOBUSIM pa3MelleHus: uHdopmanuu, coaepkaiencs B KOHTPOIbHBIX
U3MEpUTENbHBIX ~Marepuanax, B ceTtu «MHTepHeT») ycTaHaBIMBaeTCsS B
COOTBETCTBHHM C (peiepalibHbIMU TpeOOBaHUSIMU ToyIoKeHneM Axkanemuu BOI'Y o
(b oH/Ie OIICHOYHBIX CPECTB.

3.4.3 Ilpu opranuzauuu arTectanuu oOydarommuxcs B Axamemun BIOI'Y
0053aTENIbHO UCTIOJIHEHHUE CIICTYIOIINX MOJOKEHUM:

- aTTecTallud TOJUIeKaT TOJbKO  0Opa3oBaTelibHbIE  MPOrPaMMBI,
Ha3HAUCHHBIEC IS JIAaHHOTO aTTecTyeMoro (MmpaBWiaMH TpUeMa, YIeOHBIMU
IJIaHAMH U IPYTUMU COOTBETCTBYIOIIUMU JOKYMEHTAMMU );

- aTTeCTallii0 MOXKET MPOBOJUTH TOJBKO TOT OOydYarmmil (3KcHepr),
KOTOPBIN 3aKPEIUIEH Ul JAaHHOU MTPOLEAYPHI IO TaHHOU IPYIIIE aTTECTYEMBIX;
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- arTecTalusi MPOBOJMUTCS TOJBKO C HCIOJIb30BAHUEM YTBEPKICHHBIX
KOHTPOJIbHO-U3MEPUTENIbHBIX MaTepUaioB M MO YTBEPXKIEHHOU ¢opMe U
pOLIEIYPE;
- arTecTanusi MPOBOAUTCS TOJBKO JUIsl T€X O0Y4YaloIUXCs, KOTOPbIE UMEIOT
COOTBETCTBYIOIIUNA JTOMYCK;
- pEe3yJbTAThl ATTECTAIMH JOJKHBI ObITh 3a()MKCUPOBAHBI B YTBEPKIACHHBIX
JUTSI 9TOTO JJOKYMEHTaX.

4. UndopManMOHHBbIE PecypChl
4.1 OcHoBHasi yueOHas JuTEpaTypa

Ne
n/n

BoixoaHble TaHHbIE OCHOBHOM Y4eOHOI
JIUTEPaTypbl

AJipec 10CTyNa K MOJTHOTEKCTOBOMY
BApPHUAHTY B JJIEKTPOHHO-
0H0JIMOTEYHOM cucTeMe AKaJeMun
BOI'Y

OcHOBBI IPOEKTHPOBAHUS cHCcTeM
JIEKTPOHHOTO  JIOKYMEHTOO0OpoTa: yueOHoe
aekTpoHHoe wusganue / M.H. KpacusHckui,
C.B. Kapnymkun, A.Jl. O6yxoB u ap. ;
TamOOBCKMI TOCYAapCTBEHHBIN TEXHHUYECKHUIM
yHuUBepcuter. — TamOoB TamO6oBcKuit
rOCY/IlapCTBEHHBI TEXHUYECKUH YHUBEPCUTET
(TI'TY), 2018. - 81 c.

https://biblioclub.ru/index.php?page=boo
k&id=570397

4.2 JlonoiHUTEIbHAS y4eOHas JUTEPATypa

BoixoaHble 1aHHBbIC OCHOBHOM Y4eOHOI
JIATEePaTyphbl

Ajpec g0cTynma K MOJHOTEKCTOBOMY
BapUAHTY B DJIEKTPOHHO-
OMOJHMOTEeYHOH cHcTeMe AKaJaeMHuHu
BOT'Y

ITapamonoBa, M.E. Cuctemsl 3JI€KTPOHHOIO
JOKYMEHTO000poTa B OpraHu3aIH
MH(POPMAIIMOHHOTO 00CITy’)KUBaHUS
CTIEIUAINCTOB  TPEANPHUATHS:  BBITYCKHAsS
KBaJIM(UKAIMOHHAas (Marucrepckas) pabdora /
WN.E. [lapamonoBa ; Cankr-IletepOyprekuit
TOCYJapCTBEHHbI ~ MHCTUTYT  KYJBTYpHI,
bubnnoreyno-uHpopMaMOHHbIN (aKyIbTeT,
Kadenpa mHPOpMALMOHHOTO MEHEIKMEHTA.
— Cankr-IletepOypr : , 2016. — 201 c.

https://biblioclub.ru/index.php?page=boo
k&id=490759

Cwmupnosa, I'. H. [IpoextupoBanue
AJEKTPOHHBIX CUCTEM YIPaBJICHUS
JOKYMEHTO000pOTOM : yueOHoe mocodue / I
H. CmuproBa. — Mocksa : EBpa3zulickuit
OTKPBITBI UHCTUTYT, MOCKOBCKUI
rOCYJapCTBEHHBIN YHHBEPCUTET YKOHOMHUKH,
CTaTUCTHKH U MHPopmatuku, 2004. — 127 c.

https://www.iprbookshop.ru/11087.html

CwmupHoBa, I'. H. Di1eKTpoHHBIE CUCTEMBI
yIpaBICHUS TOKYMEHTOO00POTOM : yueOHOe
nocobue / I'. H. CmupHOBa. — MockBa :
EBpasuiickuii OTKPBITBIA HUHCTUTYT,
MOCKOBCKHUI TOCYJ1TapCTBEHHBI YHUBEPCUTET

https://www.iprbookshop.ru/11135.html
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HSKOHOMMKH, CTATUCTUKU U HUHPOPMATHUKH,
2004. —116.c.

4 CremanoBa, E. H. Cucrema 31eKTpOHHOTO http://www.iprbookshop.ru/73341.html
JOKYMEHT0000poTa (001a4HOE pelIeHuE) :
yuebnoe nmocodue / E. H. CrenanoBa. —
Caparos : At [1u Dp Meama, 2018. — 182 c.
4.3 Pecypcnol cetu «UHTEpHET»
Ne | HaumeHnoBanue pecypca Azpec ocTyma K MoJIHOTEKCTOBOMY
1/ Bapuanty (B ObC Akanemuun BOI'Y nnmn
i} JpYyrux pecypcax B cet «HTEpHETY)
CoBpemMeHHbIe IPo(eccHoHAIbHbIE 0a3bI
1 Nurepuer-nopran [IpaBurenscrBa Poccuniickoit | www.government.ru
denepanuu
2 | MuHHCTEpCTBO ~ DKOHOMHYECKOI'O  pa3BUTHsS | WWW.ECONOMY.QOV.ru
Poccuiickoit denepanu
3 | denepasnbHbIil 00pa30BaTENBLHBIN TOPTAT http://www.ecsocman.edu.ru
«Qxonomuka Conuosnoruss MeHEeHKMEHT)
4 | OpunmanbHbIii KHTEPHET-IOPTAN IPABOBOM http://www.npa.bashkortostan.ru/
urdopmanuu B Peciyonuke bamkoprocran
5 | MuHHCTEpCTBO SKOHOMHUYECKOTO Pa3BUTHSI https://economy.bashkortostan.ru/
Pecny6nuku bamkoprocran
6 denepanbHas ciyx0a rocy1apcTBEHHON http://www.gks.ru
CTaTUCTUKU
HNudopmanuoHHble CIPABOYHBIE CHCTEMBI
1 | Caiir pa3padotunkoB C u 6a3 JaHHBIX http://www.sgl.ru/
2 | CepBep nH(OpPMAIIMOHHBIX TEXHOJIOTHH http://citforum.ru/
3 | Uadopmarmonnas kopropamus «JaH sH1 www.dnb.ru
bpaactpur» (Dun & Bradstreet)
4 | UndpopmanmonHas kopriopanus «/luamor» u www.dialog.com
komnanus Data-Star
5 | Uudopmarmonnas kopropanus Questel-Orbit | www.questel-orbit.com
6 | Madopmanmonnoe arenrctBo LEXIS-NEXIS | www.lexis-nexis.com
7 DJIeKTpOHHAs: OMOJIMOTEKA JIIIst http://www.aup.ru
PYKOBOJMTEIEH, MEHEIKEPOB, MAPKETOJIOTOB,
(DMHAHCHCTOB M YKOHOMHUCTOB MTPEANPHSITHH
8 | Lentp KpearnBubix TexHOTOTHI — http://www.inventech.ru/lib/management
bubnmoTeka Mo MEHEHKMEHTY
9 | IIpaBoBas cucrema Koncynbrantllotoc http://www.consultant.ru/
10 | MadopmanmonHo-IpaBoBoii noptai ['apant http://www.garant.ru/

Huble pecypesl UHTEpHET

1 | Exenenensauk PC Week: pycckas Bepcust https://www.itweek.ru/
MEKTYHApOIHOTO M3/IaHus 00
WH()OPMAIIMOHHBIX © KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHUSIX.
2 [Topran ERPNEWS - ananutrka 1 HOBoCTH
110 CHCTEMaM aBTOMAaTHU3aIUH PEATIPHSTHSI hitp://www.erpnews.ru
3 | Kypnan « YrpasieHue nepcoHaioM» http://www.top-personal.ru/
4 «Poccuiickas razeray - odunmansHoe u3ganue | http://www.rg.ru
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nokymeHToB I[IpaButensctBa PO

(62}

XKypnan «Pabota ¢ nepcoHaIoM» http://www.hr-journal.ru/articles/oc/

6 | ACY «Mmnynbcy», busHec cipaBOYHHUKH K http://www.asuimp.ru

0a3bl JaHHBIX

4.4 UndopManmoHHbIE TEXHOJIOTUHN

4.4.1 ACO Axkanemuu BIOI'Y

OOpa3zoBaTeNbHBIA MPOIECC MO JaHHOW aucruiuimHe B Akamemun BOI'Y
BEJIETCSl C IIMPOKUM HCIOJIB30BaHHEM ABTOMATU3UPOBAHHOW CUCTEMBI O0YUYEHHUSI.
B wacTHOCTH, IPUMEHSIOTCS Cleaytolue coctaBabie yacTu (Moaynu) ACO:

Ne Ilomnoe
n/o | HauMEHOBaHUE

OO6utacTs TpUMEHEHHUs B 00pa30BaTeNLHON NEATeIbHOCTH

1. «1C-butpukc:
BHYTPEHHUH
noprain
y4eOHOro
3aBEACHUS»

[Tnardopma 11st UHTErpalliy BCEX CEPBUCOB U CO3/IAHUS
BUPTYaJIbHBIX pab0unX KaOMHETOB YYaCTHHKOB 00Pa30BaTEILHOTO
mporecca.

1. Cozganue DUOC miis oO6yuatroiierocs:

- peIaKTHpOBaHUE UHIUBUIYATbHOIO Y4eOHOTO IJIaHa,
o0yyaromerocs;

- U3y4YEeHHE MaTEPHUAJIOB MO JOCTYIHBIM TUCIUIUINHA (MOIYIISM)
(37IEKTPOHHBIN KypC, MaTEPUAIIbI IS CAMOKOHTPOJIS U
MPOXOXKACHHUE aTTeCTAllUU, pacliuCaHUe TPAHCIALUN JEKITHH,
OYHBIX 3aHATUI U BEOMHAPOB, IPOCMOTP BHEO MAaTEPHAJIOB);

- CPEJCTBA AJIEKTPOHHBIX KOMMYHUKAIMH ((OpyMBI,
KOMMEHTapHH, 4aT) JijIs OOIIEeHUs ¢ yYaCTHUKaMHU Ipoliecca
o0yueHus (B ydueOHOU U MpeIMETHBIX IpyInax);

- IPOCMOTP IEKTPOHHON 3a4ETHON KHHUKKH;

- oJTy4eHrne MHPpOpMaLuu 0 HAOpaHHBIX KpeauTax (OLeHKax);

- aBTOMaTHYECKOE 3aYKCIICHIE B IPEIMETHBIC U YI€OHBIE TPYIIIIHI;
- (hopmupoBanue noprdonro odyuaromerocs (n1anusie mo IMS
ePortfolio Specification (http://www.imsglobal.org/ep/);

- OwmuHTOBas cuctema (on-line oruara oOydeHus, IPOCMOTP
HCTOPUH OILIaThI).

2. Coznanue DUOC st 06ydaroIero:

- IoJTy4eHrne MHPOPMAIIUH 110 Harpy3Ke;

- IUTAaHUPOBAHKE U MPOBEJICHHE BEOMHAPOB;

- pa3paboTKa 1 SKCIEPTU3a KOHTPOIBHO-U3MEPHUTEITBHBIX
marepuanos (KHM);

- IpOBEpKa cce 00yIarOIIIXCS;

- CPEJCTBA AIIEKTPOHHBIX KOMMYHUKAIHH ((hOpYMBI,
KOMMEHTapUH, 4aT) JJs OOIIEHUS ¢ yYaCTHUKAMHU Mpoliecca
o0yuyeHHs (B y4eOHBIX U PEAMETHBIX IPYIIax);

- nyOJIuKaluus MyJIbTUMEAUMHOTO 00y4YaroIero KOHTEHTa;

- (hopMupoOBaHHUE NEPCOHATBHOTO MOPTHOIHO.

3. Jl;1st opranu3aTopoB 00pa30BaTEILHOTO MPOIlecca:

- CUCTeMa MOHUTOpPUHTA (TIoTy4eHue nHpopMaIu 00 aKTUBHOCTH
MOJIH30BATEJICH; OpraHU3aIlKsl ONPOCOB MOJIb30BaTENEH);

- ydacTtue B rpymnmnax (y4eOHBIX, TPEIMETHBIX, OOITNX);

- IO/JIEP’KKa OCHOBHBIX 3JIEMEHTOB KOMMYHUKALUH ((hOpyMmBl,
KOMMEHTapUN);
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- OLICHMBAHHUE U OpraHU3aIs 00HEKTOB COLMAILHOMN CeTH;

- OTCJIC)KMBAHUE PEUTUHIOB U JOCTHKCHU;

- nyOoIu4YHOe NOPTGHOINO MOIH30BATENS;

- pabora ¢ 3asiBKamMu (OTIIpaBKa, OTCICKUBAHUE BBITIOJHEHHUS ).

«Kommnac-B» Ha
wiatpopme «1C:

ABToMaTtuzupyer pabory:
- puéMHON KOMHCCUH (BeaeHne 0a3bl a0UTYpUEHTOB, 3aUNCIICHUE

[Tpenmpusitue Ha o0yuyeHue, (UHAHCOBBIE U MAPKETHUHIOBbIE OTUETHI),
8.2» - IeKaHara (JOKYMEHTOOOOPOT MPUKA30B MO JABHKECHHIO
00y4arouuXxcsi, pENO3UTOPHUI TOKYMEHTOB 00y4arouxcs,
OTIOBEIICHUE 00YJAFOIIUXCS TI0 AIEKTPOHHOU TouTe, SMS),
- Y4eOHO-METOIMYECKOTO0 YIIpaBaeHus (BeaeHue 0a3bl
npenoaaBareneii, opMupoBaHue u yIET yueOHOU HATPY3KH).
[IporpammHbIi ABTOMaTU3UPYET MPOLICAYPHI:
KOMILJIEKC - pa3pabOTKH, SKCIEPTU3bI U TYOJIUYHOMN SKCIEPTU3I
«ABTOMAaTU3HUPO | KOHTPOJIHHO-U3MEPHUTEIbHBIX MaTePUaOB;
BaHHas cpeja - (hopmupoBaHus U UCIIONIB30BaHUS (POHIA OLIECHOYHBIX CPEACTB 110
aTTecTaluu KOHKPETHBIM IIpOrpaMMaM, IUCHUIUIHHAM (MOIYIIAM, IpeIMeTaMm,
ACA» BUJaM y4eOHO1 paboThl);
- IpoBeIeHUs1 O0YyUEHUS C UCIOIb30BAaHUEM OAJUTBHO -
peittunrosoii cuctemsl (BPC);
- IOIIYCKa, MPOBEACHUS IIPUEMa SK3aMEHOB, 3a4€TOB, MMCbMEHHBIX
aTTeCTallMOHHBIX padoT;
- BUJICO MPOTOKOJIMPOBAHMUSI MPOIIecca aTTeCTalluu;
- oopMIIEHMSI TOKYMEHTALMU 110 IIpoLieccaM aTTecTaluu
(aTTecTalOHHBIX BEJOMOCTE, 3asBIICHUI Ha OIUIATy
BBITIOJIHEHHOW 00yYaronuMu paboThl, OTYETOB);
- KOHTPOJISl YCIIEBAEMOCTH 00y4aroIuXcs;
- MOHUTOPHHTA yJIOBIETBOPEHHOCTH 00YYarOIIUMHUCS KaueCTBOM
KOHTPOJIbHO-U3MEPHUTENHHBIX MAaTEPUAIOB U TPOIeAypaMu
aTTEeCTallUU.
Cucrema Hcnonws3yercs amus:
IPOTPaMMHBIX - MyOJUKALKU JIEKTPOHHBIX KYPCOB;
npoaykroB LMS | - mpocMmoTpa pe3ynpraTa IpoX0XkKAE€HUs MIEKTPOHHOTO Kypca U
Moodle noceayromero ero yuéra B pamkax bPC.
Cucrema Hcnonw3yercs nmns:
aBTOMAaTH3allMM | OpraHM3allMU JIOCTYIA K 3JIEKTPOHHON OnbInoTeKke is:
OuOIMoTEK MIPOCMOTpa MOJHOTEKCTOBBIX BAPUAHTOB OCHOBHOM 1
NPBUC64 JIOTIOJIHUTEIILHOM JINTEpaTypHI;
IPOCMOTpa Y4eOHO-METOAMUYECKUX KOMIJIEKCOB JUCLUIUINH.
[Tporpammuslii | Mcronbe3yercs s opraHu3alvy npoiecca pa3paboTKu U
IPOAYKT OOHOBJIEHUSI [TOJIHOTEKCTOBBIX JIEKTPOHHBIX BEPCUN yUEOHBIX
ABTOMATU3UPOB | MaTEPHAIIOB U PAOOYUX MPOTPAMM THCIIUTLUINH.
aHHas
UH(pOpPMaIMOHHA
g cucTemMa
Ooubmmoreku
«ONeKTpOHHAas
Onbmmorexa
[TpuknagHoe On-line cepBuc nnterpupoBanubiii B ACO, UCTIONB3yeTCs IS
IPOrpaMMHOE - OpraHu3alliy ¥ MPOBEICHUs BEOMHAPOB, HHTEPAKTUBHBIX
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obecrnieueHue
"Muparnonuc"

3aHATHUH, on-line KOHCYIbTAIMNA U JICKIIHA;,
- MPOCMOTpA 3arrceli BEOMHAPOB.

4.4.2 CnennanbHbie HHGOPMALMOHHBIE TEXHOJIOTHH

HNupopmaninoHHble TEXHOJIOTHUH,

HCIIOJB3YCMBIC TIpU OCYIONCCTBJICHHUN

o0pa3oBaTeILHOIO Ipollecca IO JAaHHOM JUCIUIUIMHE, BKJIIOYACT CIICAYIOIIUI
nepedyeHb MPOrpaMMHOTO 0OecTiedeHUs U MHPOPMAITMOHHBIX CIIPABOYHBIX CUCTEM:

IIporpaMMHBIil IPOAYKT

Horosop

1) Microsoft Office 2007

2) 7-Zip

3) Acrobat Reader

4) Autusupyc Kaspersky Endpoint Security 10
for Windows

5) Mozilla Firefox

6) Google Chrome

7)VLC

8) 1C: IIpennpusitue 8.2

9) ABC "YnpasieHue KpeIuTHOM
opranuzanueit” 1.3

10) Project Expert

11) Deductor Academic

12) Microsoft SQL Server 2005 Express Edition
13) Microsoft Visio Standard 2016

14) Microsoft Visual Studio Professional 2017
15) Microsoft Access 2016

16) Microsoft Windows 7 Professional
Academic Open License

17) Microsoft Windows Server 2008

1) Jluuensus Microsoft Open License
Ne43509314 nata BeIZayyd HACTOSIIEH
Jlnuensun 19.02.2008 «Microsoft® Office
2007 Russian Academic. Microsoft®
Windows® Vista Business Russian Upgrade
Academicy»

2) munensust GNU LGPL (Ceo6oanoe T10)

3) JIMICH3MOHHOE COTJIAIICHUE C KOMITAHUECH
Adobe (Cobomanoe I10)

4) muuensus Ne 1FB6-170208-101930-190-411
5) manien3ust GNU LGPL (Cro6omnoe I10)

6) muuensust LGPL (CBo6oanoe I[10)

7) maniensust GNU LGPL (Cro6omnoe I10)

8) ToBapHas HakyaaHas Ne 321 ot 11 despans
2009; akt Ha nepemauy mpas Ne [100072 ot 22
HOs0ps 2012)

9) roBapHas HakiagHas Ne 186 ot 31 mapra
2009

10) cuet daxrypa 00102 ot 31 mapta 2009
11) pacnpoctpansercst OecriiaTHO A7
yaeOHnbIx 3aBeneHuit (Codoanoe [10)

12) nuiieH3nOHHOE COTJIallICHUE C KOMIIaHUEeH
Microsoft (Csoboamoe I10O)

13) axT Ha nepenauy npaB Ned73 ot 24 sHBaps
2018

14)axt Ha nepenauy npas Ne473 ot 24 sHBaps
2018

15) axT Ha nepenauy npaB Ne473 ot 24 sHBaps
2018

16) mumensus Ne 62875440

17) muuiensust Ne 47623222

4.5 MarepuajbHO-TeXHUYeCKasi 0a3a

4.5.1B mpomecce oOyueHus

JTaHHOU

JAUCITUITIINHBI HCIIOJB3YCTCA

CHelUalbHbId BUPTYyaJIbHbIA y4eOHBbI KaOMHET — MpeaMeTHas rpynna MOy

«Kamnyc BOT'Y 24y (nanee — I1I).

4.5.2 Undopmanmonno-npeametHas cpena [T pasmemaercss B pasjaenax
MmeHto 1T, a Tak ke B pazaenax u noapaszaenax MeHio «Kammyc BOT'Y 24y.
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Pa3smenienne marepuanoB (WM oOecHedYeHHE NpsIMOro JIOCTyma K
uHoOpMaIMOHHBIM pecypcaMm) B paszzaenax MeHo «Kammyc BII'Y 24y
OCYILECTBIISIETCS B LEHTPaJIN30BaHHOM MOPSIAKE CTPYKTYpPHBIMH
noapasaenenusiMu Axagemun BOI'Y (Marepuanbl JIeKTPOHHO-OMOIMOTEYHOU
CUCTEMBI, JIOKaJbHbIE HOPMAaTHUBHbIE akThl Akagemun BOI'Y, 3anucu
MIPOBE/ICHHBIX YYCOHBIX 3aHATUN U T.II.).

B pazgenax wmento III' pasMmelnieHne MaTtepHalioB OPraHU30BBIBAETCS
npenojaBatesieM, SBISIIOIUMCS BiagenblieM gaHHou [T (T.e. 3akperieHHBIM 3a
peanuzaien JaHHOW JUCHUILIIHBI).

4.5.3 Bzaumopericteue ooyyaromuxcs B [1I" ocymiecTisieTcss Ha npyUHIMIAX
THIOTOPUHTA U UHTEPAKTUBA.

THIOTOPUHT OCYIIECTBIISIETCSI MOCPEICTBOM MOCTAHOBKHM IMPEMNOJIaBaTelieM
3alady mepen  00y4arolUMCs, KOHCYJIbTUPOBAaHHS, NPOBEPKH M OLIEHUBAHUS
WCIIOJTHEHUS 3a7a4.

NurepakTuBHBIE ~ MeTOn  00ydeHHsT OOeCleYMBaeTcs  OpraHu3aluel
npenojasareneM B I1I' B3aumozaeicTBusi oOydaromuxcs Ipyr ¢ Ipyrom B cdepe
OCBOEHMSI MPOTPaMMBbI JUCIUILUIMHBI B pa3HbIX popmax u crnocobax, B T.U.:

- o0s3aTesNbHBIX B paMKax odrtana (KOHTpoJibHbIX Touek) BPC wu
(bakyIbTaTUBHBIX 3aHATUA B (QopMe JTUCKYCCHM, TpyHmoBol (KOMaHIHOMN)
TBOPYECKOW pabOThI, TPYIIOBOTO MPOCKTUPOBAHMS, KEHWC-METO/a, «MO3TOBOIO
HITYpMay WU UTPHI;

- mUpPOKUM wucrnonbs3oBanueM III' gis oOmiero oOMeHa MHEHUSIMU TIpU
MOCTOSIHHOM KOHTPOJIE CO CTOPOHBI MpENnoAaBaTelsi U KOPPEKTUPOBKU OLIEHOK U
MOOLIPEHUS JIYUILIUX COOOIICHHMI;

- BOBJIeueHUs1 oOyvarouuxcsi B GopMHpOBaHUE Oa3bl 3HAHUU.

4.5.4 Jlns BeneHus oOpa30BaTENIbHOM JEATEIBHOCTH B YUEOHBIX KOpITycax
Axkanemun BOI'Y wumeroTcs ydeOHBbIE ayJIUTOPUU JJI TPOBEICHUS 3aHATHI
JIEKIIMOHHOTO THIIA, 3aHSATUM CEMUHAPCKOTO0 THUIA, KYpCOBOIO MPOEKTHUPOBAHUS
(BBITIOJTHEHUSI KYPCOBBIX palOT), TPYMIOBBIX U MHIWBUAYATbHBIX KOHCYJIbTAIIUM,
TEKYILIEr0 KOHTPOJII U MPOMEKYTOUYHOM aTTECTalluM, a TaKKE IMOMEIIECHUS s
CaMOCTOATENLHON PpabOThl W MOMEIIEHUsS NJisi XpaHEHUs W MPO(HIaKTHIECKOTO
00CTy>KUBaHUS y4e0HOTO 000opyI0BaHUS. Onu YKOMILIEKTOBAHbI
CHEIUATN3UPOBAHHON MEOENbI0 M TEXHUYECKUMHU CpPEICTBaMH OOy4eHUS,
CIyKalllUMHU JJI1 TIpeJCTaBiIeHus ydyeOHON uHbopMauu OOJIbIION ayAUTOPHUH.
Jns  mpoBeneHMsS]  3aHSATHM  JIGKUMOHHOTO THNA Mpeajaralorcs  Habopbl
JIEMOHCTPAIIMOHHOTO ~ 00Opy/IOBaHUST W y4eOHO-HArJSIHBIX  TOCOOWUH,
oOecreynBaroIme TEMaTUYECKHEe WJUTIOCTPALIMH. [Tomemenus TUTSt
CaMOCTOSITEJILHOM pabOThl 00YUYaIOIIUXCSl OCHAIIEHBI KOMITBIOTEPHON TEXHUKOU C
BO3MOYKHOCTBIO TOJIKJIIOUEeHUSI K ceTu VHTepHeT M obOecrneueHueMm A0CTyna B
AJIEKTPOHHO-UHGOPMAIIMOHHYIO cpeny Akanemun BOT'Y.

Jist  mpoBeneHWs  JICKIMOHHBIX — 3aHSATUHA  HEOOXOAMMO  CIEyIoIIee
MaTepUAThHO-TEXHUYECKOE O00ECIeUeHNEe: KOMITBIOTEPHBIA KJIACC, ayIUTOpHs,
OCHAIICHHAsI MPE3EHTAIMOHHON TEXHUKOH (IIPOEKTOP, SKpaH, KOMIbIOTEP/HOYTOYK
U T.J.), pabouee MECTO MpenoaBaTeisi, OCHAIICHHOE KOMIIBIOTEPOM C JIOCTYIIOM B
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HuTepHer, paboune MecTa CTyI€HTOB, OCHAIIEHHbIE KOMITBIOTEPAMU C IOCTYIIOM B
WnTepHeT, npenHa3HauyeHHble s pabOThl B 3JIEKTPOHHOM 00pa3oBaTENIbHOM
cpene, nakerol [IO oOmero HazHaueHUs (TEKCTOBBIE PENAKTOPBI, TpaduuecKue
PEAAKTOPBl U Tp.), MYJbTUMEIAUIHOE 000PYJOBaHHE, KOMIUIEKTHI AJIEKTPOHHBIX
MIpe3CHTAIUI/CIIali10B.

JUis  mpoBeAeHMsT NPAKTUUECKUX 3aHATHH HeoOXoauMo  Cleayrollee
MaTepUaIbHO-TEXHUYECKOE O00eCleuYeHne: KOMIBIOTEPHBIM KIacc, ayIuTopus,
OCHAII[CHHAsI PE3EHTAIMOHHON TEXHUKOH (IIPOEKTOP, SKpaH, KOMITbIOTEP/HOYTOYK
U T.J.), paboyee MECTO MPENnoiaBaTelisd, OCHAEHHOE KOMIIBIOTEPOM C JIOCTYIIOM B
HuTepHer, paboune MecTa CTy/IEHTOB, OCHAIIICHHBIE KOMITBIOTEPAaMH C IOCTYIIOM B
WuTepHeT, mnpenHa3HaueHHbIE ANl pabOThl B JJIEKTPOHHON 00pa3oBaTENbHOMN
cpene, nakerbl 110 oOmero Ha3HaueHus (TEKCTOBBIE PENAKTOPBI, Ipaduyueckue
pPEAAKTOPBI U Tp.), MyJIbTUMEIUNHOE 000PYIOBaHME, KOMIUIEKTBI 3JIEKTPOHHBIX
Mpe3eHTallui/CIaiI0B.

[lonHpll  mepedyeHb  MaTepUATbHO-TEXHUYECKOTO  OOECIeYeHUs 10
JUCIMIUIMHE yka3zaH B CrnpaBke O MaTepHalbHO-TEXHHUYECKOM 00eCIedeHun
OCHOBHOM  mpodecCHOHANbHOM  00pa3oBaTENIbHOM  MPOTpaMMbl  BBICHIETO
oOpa3oBaHUs.

5. MeToanueckue ykazaHusi 00y4daromemMycsi

B pamkax ITUCHHUIIIMHBI IPEANOIaraeTcs N3y4eHUe CIEAYOMNX Pa3ieiioB U
TEM:

Paznen | CymHoCTh 1 3HaU€HUE PJEKTPOHHOIO IOKYMEHTOO00pOTa

1. BBeneHue B CHCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTa

2.ApXUTEKTypa U CTPYKTypa CUCTEM DJIEKTPOHHOTO JOKYMEHTO000pOTa

3. OYHKIMH CUCTEM IIEKTPOHHOTO IOKyMEHTO000pOTa

4.Knaccudukaiysi CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOoTa

5.Bb160p 1 BHEpEHNE KOMIUIEKCHBIX CUCTEM 3JIEKTPOHHOTO 000pOoTa
Paznen || ABTomaruzaius ynpaBiieHUs SJIEKTPOHHBIM JJOKYMEHTOOOOPOTOM

6.ABTOMAaTH3aLUs COCTABJICHUS 3JIEKTPOHHBIX JOKYMEHTOB

7.0pranuzanusi CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOoTa

8.KomIuiekcHbIE CUCTEMBl aBTOMATHU3allMKM JTOKyMEHTOOOOpOTa M JI€JIOBBIX
IIPOLIECCOB

9.Cucrema AIEKTPOHHOTO JOKYMEHT0000poTa " yIPABJICHUE
B3aumojeiicreueMm JIMPEKTYM

10.3amura nHGOpMaIK B cUCTEMaX JIEKTPOHHOTO JOKYMEHTO000pOoTa

KitoueBbiMH MOHATUAMU pazzenia 1 « CyIIHOCTh U 3HAYEHHE JIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa» SIBISIOTCS: AaBTOMATU3UPOBAHHAs CHUCTEMA, aKTyalu3alus
uHpopmanuu, 0aza 3HaHWM, Bepudukanusg, HHOOPMAIMOHHOE MPOCTPAHCTRO,
uH(OpPMAIIMOHHAS JJEKTPOHHAS] TEXHOJOTHs, KpPUTEPUl OIEHKU KayecTBa
IpOrpaMMHOr0 OOECHEUeHHUs, CpEeACTBA OOECHeueHUs: aBTOMATHU3UPOBAHHBIX
UH(GOPMAIIMOHHBIX CUCTEM M UX TEXHOJOTHUH.

N3ywas pasgen 1, CTyAEHT IO3HAKOMHUTCS C HOBBIMU TOHATHSIMH H
TEXHOJIOTHSIMU:
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Axtyanuzanus ©HGOPMAIMU - COBOKYIMHOCThH JEHCTBHI MO OOHOBIIEHUIO,
pacCUIMpPEHHIO, BOCCTAHOBIICHUIO, TIEPEe CTPYKTYPUPOBAHUIO MH(DOPMAIIUU C LIETBIO
oOecrieueHust 3p(PEKTUBHOCTHU €€ UCTIOIb30BAHMUS.

AYTCOPCHUHT - IOAXOJ K CO3JAaHUI0 CUCTEMbI YIIPABICHHUS KOMIAHUEHU, MPU
KOTOPOM BBITMIOJTHEHUE HEKOTOPOTO KOMIUIEKCAa B3aMMOCBSI3aHHBIX pPabOT MO
peanu3alyy, BHEIPEHUI0 U (MJIM) COMNPOBOXKICHUIO CHCTEMBI JEJIeTUPYETCS
CTOPOHHEN OpraHu3aluecH.

Bepuduxkanus-moarsepxaeHue AKCIIEPTU30H1 u MPEICTaBICHUEM
OOBEKTUBHBIX JOKA3aTeIbCTB TOTO, YTO KOHKPETHBIE TPEOOBAHUS MOJHOCTHIO
peann3oBaHbl. B mporiecce npoekTHpoBaHUs U pa3pabOTKH BepupUKaLUs CBA3aHA
C DOKCHEpPTU30M pe3ylbTaTOB JaHHOW palbOThl B IENSAX OMNPEACIICHUS HUX
COOTBETCTBHS YCTAHOBJIEHHBIM TPEOOBAHUSIM.

Kpurepuii oLeHKM KayecTBa NPOrpaMMHOro oOecnedeHuss - Habop
ONPENICICHHBIX W JIOKYMEHTUPOBAHHBIX MpPaBWJI U YCIOBUM, UCIOIb3YEMBIX IS
peuieHuss O MPUEMJIEMOCTH KOHKPETHOW IporpamMmHON mnpoaykuuu. KauectBo
IpeJCcTaBiIsieTcss HaOOPOM YCTaHOBJIEHHBIX YPOBHEH, CBA3aHHBIX C MPOTPAMMHOMN
MPOJTYKIIHEN.

[TapannenbHbIi UHKUHUPUHT -METOJ] YIPaBICHUS WK GYyHKIIMOHUPOBAHMSI,
OPUMEHSAEMBI I ONTHUMM3alMUd  IPOEKTa, Ipolecca  MPOU3BOJCTBA,
COIIPOBOXICHUS U3AETUS C IIOMOILBIO Cpell pa3pabOTKH, B KOTOPBIX CIIEIUATHCTHI
B PAa3JIMYHBIX NPHUKIAJHBIX 00JACTAX(IPOEKTUPOBAHUE, MAPKETHHT, TEXHOJOTHUS
MIPOU3BOJICTBA, IJIAHUPOBAHHME MPOLIECCOB M MOAJEPHKKA) COBMECTHO pabOTAIOT,
UCIIOJIb3Ysl IaHHbIE HA BCEX ATANax )U3HEHHOTO LMKJIA U3/IEIH.

AJIanTUBHOCTH-CKOPOCTh MPUCNOCAOIMBAaHUS K HM3MEHEHUSM BHEIIHEH
CpEBbL.

AnantupyeMocTb- aTpuOyThl IPOrPaMMHOTO 00€CTIeUEHHUs, OTHOCAILIMECS K
yIOOCTBY €ro aJianTaiuu K pa3IndyHbIM KOHKPETHBIM YCIOBUSIM DKCILTyaTallluu, U3
OPUMEHEHUsl JPYTUxX ACUCTBUM WM CrOCOOOB, KpOME TE€X, YTO IpeaHa3HAYECHbI
JUISL 3TOTO B pacCMaTpUBaEMOM NMPOTrPaMMHOM 00€CIIEUEHUH.

®opmanuzanust (ot gar. FOrma-sua, o0Opa3)-0oTOOpakeHHE pPe3yJIbTaTOB
MO3HAHUS B TOYHBIX MOHATUSAX W YTBEPXKICHUSAX. BbIpaxeHue pe3ynbTaToB
IIO3HAHHWA Ha €CTECTBEHHOM S3BIKE MOXXHO CUMTaTh IIE€PBBIM  IIAroM
®dopmanuzanuu. JlanpHeiiiee ee yriryOJieHne JOCTUTAeTCs BBEIEHUEM B OOBIUHBIM
S3BIK PA3HOTO pOjia CIIEHUANbHBIX 3HAKOB U CO3/IaHMEM YaCTUYHO MCKYCCTBEHHBIX
S3BIKOB.

WNHTennekTyanbHble CUCTEMbI MOAIECPKKUA MPUHATHS PEIICHUN- YEJIOBEKO -
KOMITBIOTEPHBIE ~ CHUCTEMBI; MO3BOJSIOT  JIMLAM, [PUHUMAIOLIMM  pEUICHUS,
UCIIOJIb30BaTh  JIaHHbIE, 3HAHUS W MOJENW [JIsl aHalu3a U pelIeHUs
C1ab0CTPYKTYPUPOBAHHBIX MPOOIIEM.

PenHXMHUPUHT OM3HEC-TIPOIIECCOB - MOJAECPHU3ALIMS CUCTEMbI YIPaBJICHUS
KOpHopauuen B CBSA3M ¢ U3MEHHMBIIMMUCS YCIOBUSMHU JEATEIBHOCTH WM LIEISMU,
NEPBOHAYAIbHO  YCTAaHOBJIIEHHBIMM  TpPH  OOpa30BaHUM  KOPHOpalMH, C
COOTBETCTBYIOIIEH MEPECTPONKON KOPIIOPATUBHOU MH(DPOPMAITMOHHON CHCTEMBI.
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TenexommynnkanmonHass kommbioTepHas ceTh (TKC)- ceth oOMena wu
pacrpeneneHHod  oOpabotku  uHpopmaruu, — oOpazyemMas ~ MHOXKECTBOM
B3aMMOCBSI3aHHBIX A0OHEHTCKUX CUCTEM U CPEACTBAMU CBSI3U ; CPEJICTBA MEpelauu
U 00paboTkM wuHPOpMAMM B HEW OpPUEHTUPOBAHHI Ha KOJUICKTUBHOE
HCIIOJIb30BAaHUE OOIIECETeBhIX PECYpPCOB —ammapaTHbIX , WHGOPMAIMOHHBIX |,
POrpaMMHBIX.

VYrpaBieHue- mnpouecc IeJIeHANpaBICeHHOTO0 BO3ACHCTBUS Ha OOBEKT,
OCYILIECTBISIEMOTO JJIi OpTraHM3allMd €ro (PyHKIHOHHUPOBAHUS IO 3aJaHHOM
porpamme.

VYnpasnsomuye AaHHble — UHGopMaIus, HeoOXxoauMas Ui MPaBUIBHOTO
IUTAHUPOBAHUS U KOHTPOJIS 3a pa3paboTKOM u3aemusl.

Okcmvkanus (ot jgat.explicatio-ucronkoBanue, 00bsICHEHHE) -O0BICHCHHUE
YCIIOBHBIX 0003HAaYEHU, yOTPEOISEMBIX B aJITOPUTME PEIICHUS 3a/1a4H.

OddexkTuBHOCTH- HA0OP aTPUOYTOB, OTHOCSIIMXCA K COOTHOIICHUIO MEXKITY
YPOBHEM KayecTBa (DYHKIITMOHHPOBAHUS MPOTPAMMHOI0 OOECICYEHHUS U 00bEMOM
UCITIOJIb3YEMBIX PECYPCOB MPU YCTAHOBJICHHBIX YCIOBUAX: XapaKTep U U3MEHEHUS
BO BPEMEHHU, XapaKTep H3MEHEHHUS pecypcoB. S3bIK HMCKYCCTBEHHBIM - S3BIK,
npaBuia KOTOPOTO TOYHO YCTAHOBJICHBI MIEPE] €T0 UCTIOIb30BAHUEM.

Bo uzbexxanue ommbOOK NMpU BBHIMOJTHEHUN MPAKTUYECKUX 3aJIaHUN CIIEyeT
UMETh B BHUJY, YTO MpPOpabOTKa KOHCIEKTa JEKIMA /10 Havalla MPaKTHYECKHX
3aHITHN TI03BOJISET YMEHBIIUTH TMOTEPH BPEMEHU IPH BBHIOOPE ONTHUMAIBLHOTO
BapHaHTa PEIICHUS.

KiroueBbiMu  moHSATHMAMM — pasznena 2 «ABTOMAaTH3alds  yHPaBJICHUS
ANIEKTPOHHBIM  JTOKYMEHTOOOOpOTOM»  sBjsitoTCs:  mianupoBanue  UC:
CTPAaTETUYECKOE M OINEpPAaTUBHOE IUIAHUPOBAHUE, CTPYKTYPHBIE METOJbI aHAIM3A:
N3yuast pazgen 2, CTYAEHT TO3HAKOMHUTCS C: OCHOBHBIMH OOBEKTHO-
OpUEHTHUPOBAHHBIE METOJAMH aHalu3a, C JUarpaMMaMyd TIOTOKOB JaHHBIX,
JuarpaMMaM# COOTHOIIEHUM (OTHOIIICHUE), TUarpaMMaMu TEPEX0I0B COCTOSHUM.
Cuctembl  ympaBieHuss mnotokamu  pabor  (workflow) — oOecneunBaroT
CUCTEMATHUYECKYI0  MapHipyTH3ainui paboT Jroboro Tuma B paMmKax
CTPYKTYPUPOBAHHBIX M  HECTPYKTYpPUPOBAaHHBIX  Ou3Hec-mporieccoB. OHu
UCIOJB3YIOTCS. B ILENAX  YCKOpPEHUs  OM3HECHpPOIIECCOB,  YBEIUYEHUS
3G ()EKTUBHOCTH U CTEMEHUW KOHTPOJIMPYEMOCTH TIPOIIECCOB B OpraHHU3allvU.
[Toncucrempl u ux ¢Gynkiuu CucremMa aBTOMaTH3AMK  JOKYMEHTOOOOpOTa
CKJIaJbIBaeTCsl M3 HECKOJbKUX mojcucteM. Kaxngas mnoxacucrema o00sagaer
HabopoMm crnenduueckux s Hee GyHKIMA. [Ipyu 3TOM OTIEIbHBIE TTOACUCTEMbI
TECHO B3aMMOJIEUCTBYIOT MEXay coOoi. B peanbHON mNpakTHKe MpOrpaMMHbIC
MPOJYKTHI TOCTATOYHO YCIOBHO MOYKHO OTHECTH K TOW WJIM UHOUW TPYIIIE B HAILLIEH
kinaccudukanuu. Kak npaBuigo, CHUCTEMbl pPEM3yIOT JIMIIh YacTh (YHKIUH,
OMMCAHHBIX HUXKE, MPU STOM MPOJIYKT OJHOTO KiIacca MOXET BKIIOYATh B ceOs
4acTh (QYHKIMHA CHUCTEM Jpyroro kiacca. [lodTomy mocTpoeHHE CHUCTEM
aBTOMATH3alMA JOKYMEHTOOOOpOTa M3 CYIIECTBYIONIUX HA PBIHKE MPOIYKTOB
TpeOyeT HE TOJBKO XOPOIIEro MOHMMAaHWS KOHEYHOW 3aJadd, HO W OTIWYHOTO
3HAHHWS PHIHKA MPOTrPaMMHOTO oOecredeHus. MOKHO BBIICTUTH CJEAYIONINE
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MOJICUCTEMBl ABTOMATH3AIMK JOKyMEHTO0OOpoTa. — CHCTEMBI aBTOMATHU3AIUU
JIEIONPOU3BOCTBA; — ApPXUBBI JOKyMEHTOB; — CHCTeMBbl BBOJAa JOKYMEHTOB U
cCUCTEMBI 00pabOTKK 00pa3oB JOKyMEeHTOB; — CHUCTEMBI YIIpaBICHUS CTOMMOCTBIO
XpaHeHus: JOKyMeHTOB; — CHcTeMbl MapUIpyTHU3alMu JOKyMEHTOB; — CHCTEMbI
KOMILJIEKCHOM ~aBTOMaTU3alMu OusHec-mporieccoB. CHCTEMbl aBTOMAaTH3alUU
JIEIONPOU3BOCTBA, (DYHKIIMH aBTOMATH3AI[MHU JEJIOMPOU3BOACTBA B TOM WJIM HHOM
BUJIC TIPEJCTABIICHbI B JIO0OM cHCTeMe aBTOMaTH3allud JOKyMeHTooOopoTa. B
GYHKIIMA CHUCTEM aBTOMATH3AIlMU JICJIONPOM3BOJICTBA HE BXOAHWT XpaHCHUE W
NepeMeIeHIe JOKYMEHTOB B Opranm3anuu. B ux (QyHKIuu BXOauT duKcarus
JIOKyMEHTOB B CIICIMAIBLHOW 0a3e MaHHBIX, BBIPAKAIOMIASCS B 3aIlOJHEHUU
CHEIUAIBHOW KApTOYKHU JOKyMeHTa. [Ipy BBIMONHEHUU MNPAKTUYECKUX 3aJaHuM,
MPEAYCMOTPEHHBIX pPa3feiioM 2, CIeAyeT MPHUIACPKUBATHCS CIEIYIOMIEH CXEMBbI:
COCTaBJicHUE OHW3HEc-TIaHAa aBTOMATHU3allUM, OIleHKa oxkujaaembix puckoB HUC,
KOHCYJIbTAIIMOHHBIE yciyTu 1o BeiOopy MC. u3yueHue cojepkaHus 10roBopa Ha
3akynky/mpoaaxy UC.

[Io kaxmoMmy pasfaeny MPEeIyCMOTPEHO  BBINOJHEHUE CTYyAEHTaMH
Pa3IMYHBIX BUJIOB CAMOCTOSATEIBLHON paOOTHI:

- caMmocCTosTeNbHAs pabdoTa BO BpEeMS OCHOBHBIX ayJAUTOPHBIX 3aHSATHUUN
(JIek1uii, ceMHUHApPOB, JTA0OPATOPHBIX PadoOT);

- camocTosiTeNbHasE paboTa TMOJ KOHTpOJeM IMpernojaaBaTenss B (opme
MJIAHOBBIX KOHCYJIbTAIUHA U TBOPYECKUX KOHTAKTOB,;

- BHEAyJAUTOpPHAsl CaMOCTOSITebHAsE paboTa MpU BHIIOIHEHUU CTYACHTOM
JIOMAITHUX 33JIaHUI Y4eOHOTO U TBOPUYECKOTO XapaKkTepa.

[lo wroraMm OCBOEHUS JUCHUIUIMHBI TPEAYyCMOTpeHa pyOexHas u
IpOMEXyTouHas, arrecrauus. PyOexnas arrectauuss B ¢opme BPC.
[TpomexyTouHas aTTecTalus MpeaycMOTpeHa B opMe dK3amMmeHa

J17151 TOATOTOBKM K aTTECTALIMU PEKOMEHTyETCS:

- U3YYUTh JICKIIMOHHBIN U NMPAKTUYECKUN MaTEepUall,

- U3Y4YUTh MaTrepualbl, MPEACTABICHHbIE IO JAHHOW NHUCIUIUIMHE B
oubmoreke Akaaemun BOI'Y miam BOCmonb30BaThCs 3JCKTPOHHON OMOIMOTEKOM;

- HCTIOJIK30BaTh CaMOO0OyYaroIue MporpaMmBbl;

- KOHTPOJMPOBATh YPOBEHb CBOUX 3HAHUN T€CTAMHU-TPEHUHTaMHU.

6. Oco0eHHOCTH OCBOEHMSI JUCHMILUIUHBI (MOYJIf1) 1JI HHBAJIUIOB U
JIMII ¢ OTPAHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBbSI.

6.1 Bwibop MeTOm0B OOydeHHS JIUI[ C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU
3I0POBbS U MHBAJIUIOB OMPEACIAIOTCA UCXOAS U3 UX JOCTYMHOCTH IJis JaHHOMU
KaTeropuu OOYyYaroIIUXCs, OMpPENeseTCs COACp)KaHUEM OOY4YEHHs, MCXOJHBIM
YpPOBHEM MMEKOIIMXCS 3HAHUM, YpPOBHEM MPOo(ECCHOHATBHON IMOJATOTOBKHU
NeJaroroB, OCOOCHHOCTSAMU BOCHpUATUS UH(popmanuu oOyvatrouumuca. B
oOpa3oBaTeILHOM TIPOLIECCE€  MPEANOaracTcsi MCIHOJb30BaHUE  COIMAIIBHO-
AKTUBHBIX U PE(PIIEKCUBHBIX METOJIOB OOy4YEHHUS, TEXHOJOTUH COIUATBLHOU
peabwiMTaiiid ¢ [ETbI0 OKa3aHWs IOMOINM B YCTAHOBJICHUU TOJHOIEHHBIX
MEXJTMYHOCTHBIX OTHOIICHWH C JAPYTMMH CTYJCHTAMH, CO3JaHUU KOM(MOPTHOTO
MICUXOJIOTUYECKOTO KJIMMATa.
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6.2 B nemsix ocBoeHus: yueOHOM MpOrpaMMbl JUCIHUIUIMHBI MHBAIHIAMU H
JIUIIaMH C OTPaHUYECHHBIMU BO3MOXKHOCTSIMU 3/I0POBbs Kaenapa obecrieunBaeT:

1) nns WHBAIUIOB W JIUIl ¢ OTPAaHUYCHHBIMU BO3MOXHOCTSIMU 37I0POBbBS T10
3pEHHUIO:

— pa3MeIleHHe B JOCTYMHBIX ISl OOYYarOIIUXCS, SIBJISIOIIMXCS CIICTIBIMU
WM CIa0OBUIAIIMMH, MECTaXx M B aJalTUPOBaHHOW ¢dopMme CIpaBOYHOU
nH(popMaIu 0 pacucaHuy y4eOHBIX 3aHATHH;

— MPUCYTCTBUE aCCUCTEHTA, OKA3BIBAIOIIETO O0yUYaOIIEMYCs HEOOXOMMYIO
MOMOIIIb;  BBIMTYCK aJbTEPHATHBHBIX (HOPMATOB METOIUYCCKUX MaTEPHAIIOB
(kpynHBIA PUGT WK ayTu0Qailib);

2) IS MHBAJIMIOB U JIUII ¢ OTPAHWUYEHHBIMU BO3MOXHOCTSIMHU 37I0POBBSI TIO
CITyXY: —  HQWIXKAIIUMU  3BYKOBBIMH  CPEACTBAMH  BOCIPOW3BEACHUS
uH(popManuu;

3) IS MHBAJIWIOB U JIMI C OTPAHHMYCHHBIMH BO3MOKHOCTSMH 3JI0POBBS,
UMEIOITUX HapYIISHUs OTMIOPHO-IBUTATEILHOTO aIllapara:

— BO3MOYKHOCTb OCCHPENSTCTBEHHOTO JOCTyINa OOyJaromuxcs B ydeOHBIC
MMOMEIIEHHUsI, TyaJeTHbIe KOMHATHI M JAPYTrUe MOMEIIeHUs, a TaK)Ke NMpeObIBaHKUE B
yYKa3aHHBIX TTOMEIIEHHUSIX.

6.3 OO6pazoBanue OOy4YaIOIIUXCSA C OTPAHMYCHHBIMH BO3MOXKHOCTSIMU
3JI0POBBS MOKET OBITh OPTAaHU30BAHO KaK COBMECTHO C JAPYTMMHU OOyJarOIIUMHUCS,
TaK M B OTJACIBHBIX TPYMIaX WIH B OTICIBHBIX OpTaHU3AIHSIX.

6.4 Y4eOHO-METOIUYECKUE MaTepualbl JJIs CaMOCTOSITEIbHONH paboOThI
OOyYJaroIMXcsl W3 YUCJIa WHBAIHMIOB U JIUI[ C OTPAaHUYCHHBIMH BO3MOYKHOCTSIMHU
3I0POBBSI TIPEIOCTABIAIOTCS B (opMax, aJanTUPOBAHHBIX K OTPAHUUYEHUSM HX
3JI0POBbBs M BOCTIPUATHS HHPOPMAITHH:

Kareropuu oby4daronuxcs @DopMbI IPEOCTABIECHUS
C napyueHueM ciryxa B [I€YaTHOH Qopme;
B (hopMe NIEKTPOHHOTO JOKYMEHTa
C HapylieHueM 3peHust B [I€YaTHOM (popMe YBETUUEHHBIM LIPUPTOM;

B (hopMe 3IIEKTPOHHOTO JJOKYMEHTA,;
B (hopme aynuodaiina;

C  HapymeHHMeM  ONOPHO-JIBUIaTEIbHOIO | B MeYaTHOU (hopme;
ammapara B (hOpMe IIIEKTPOHHOTO JJOKYMEHTA;
B (opme aynuodaiina;

JlaHHbI TepedYeHb MOXET OBbITh KOHKPETHU3UPOBAaH B 3aBUCUMOCTH OT
KOHTHHT€HTa 00y4aromuXxcs.

6.5 Ilpomeaypa mNpPOMEKYTOUHOM aTTECTAMU JJIS OOYydYaroIuxcs C
OTPAHUYEHHBIMU BO3MOXXHOCTSIMHA 3J0POBbsi M WHBAJIUJOB YCTAaHABJIUBACTCSA C
Y4ETOM VHIUBU1yaJIbHBIX NCUXO(U3NUECKUX 0COOEHHOCTEH. IIpn
HEOOXOJMMOCTH TMpeIyCMaTpUBAETCSl yBEJIWYEHHUE BPEMEHH Ha TMOATOTOBKY K
IIPOMEXKYTOYHOM aTTECTALMU, a TAK)KE IPENOCTABISAETCA JOMOIHUTEIBHOE BPEMS
JUIi  TIOATOTOBKM OTBE€Ta B XOAE KOHTPOJA TEKYLIEW YCIEBAEMOCTH U
IIPOMEKYTOYHOMN aTTECTALNH.

[Ipu npoBeneHuu MpPOUEAYPHl OLEHUBAHUS PE3yJIbTaTOB O0y4YeHHUs
WHBAJIHUJIOB U JUI C OTPAHUYEHHBIMUA BO3MOYKHOCTSIMH 3JI0POBBS MO JTUCIUILINHE
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(Momymr0)  oOecreuMBaeTCs — BBINOJHEHHWE — CICAYIOMIMX  JOMOJTHHUTEIbHBIX
TpeOOBaHMI B 3aBUCUMOCTH OT UHJIUBUIYATbHBIX OCOOEHHOCTEHW 00yUaromUXCs:

l. WHCTpyKUMS TIO TOPSJIKY NPOBEIEHUS MPOUEAYPhl OLICHUBAHUS
MPENOCTaBIsAeTCA B JOCTYNMHON (popme (YCTHO, B MUCBMEHHOU (opMe, YCTHO C
HCITIOJIb30BAHUEM YCIIYT CYpJIONIEPEBOIUNKA);

2. pocrymHas (opma NPEJOCTABICHUS 3aJlaHUM OIICHOYHBIX CPEACTB (B
neyatHo ¢dopme, B TmeyaTHOM ¢GopMe yBeIWYeHHBIM IpudToM, B (dopMme
AIIEKTPOHHOIO JOKYMEHTA, 3aJaHds 3a4YUTHIBAIOTCS ACCHUCTEHTOM, 3aJaHus
IIPEIOCTABISIIOTCS C HCMOJIB30BAHUEM CYPAOIIEPEBOAA);

3. moctymHas ¢GopMa MpeA0CTaBICHUS OTBETOB Ha 3a/laHus (MMCbMEHHO Ha
Oymare, HaOOp OTBETOB HAa KOMIIBIOTEPE, C MCIOJB30BAHUEM YCIYT acCHCTEHTa,
YCTHO).

I[Ipu  HeoOxomumocTH Uil  OOydyalIIMXCA € OrPaHUYEHHBIMHU
BO3MOXKHOCTSIMU 3[I0pPOBbSl U HHBAJIHUIOB IPOLEAypa OLICHUBAHUS PE3yJIbTAaTOB
oOyuyeHusl MO JUCUUIUIMHE (MOJIYJI0) MOXET MPOBOAUTHCS B HECKOJIBKO 3TAaIloB.
[TpoBenenune mpoueaypsl OLIEHUBAHUS PE3yJIbTaTOB 00YUYEHUs] MHBAJIUIOB U JIMII C
OrpaHUYECHHBIMA BO3MOYKHOCTSIMH 3J0POBBbSl JOIYCKAE€TCSI C HCIHOJb30BaHUEM
JUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUH.

6.6 Jlns ocBOCHMS TUCHUIUTMHBI MHBAIMIAMU U JIMIIAMHU C OTPaHUYEHHBIMU
BO3MOYKHOCTSIMH  37J0POBbS IIPENOCTABIISIIOTCS OCHOBHAs M JIONOJHUTEIbHAS
yuyeOHasi uTepaTypa B BUJE AJEKTPOHHOIO JOKyMeHTa B (oHne OubmuoTeku u /
WIM B DJJIEKTPOHHO-OMONMOTEUHBIX CHUCTEMAax, a TaKXke MPeJOCTABISIIOTCA
OecrlaTHO cHenuaibHble YYEOHMKHM W ydeOHble mocoOusi, uHasg y4deOHas
JUTEpaTypa U CHelUalbHble TEXHUYECKHE CPEICTBAa OOYUYEHUsl KOJUIEKTUBHOIO U
WHIUBUIYAIbHOTO TIOJIb30BaHUS, a TaKXKe YCIYI'M CypAONEpeBOJAYMKOB U
TU(}IOCYpAOTIEPEBOTUHKOB.

[TpopexTop no yueOHO-HAydYHOU g
U BOCIIUTATENIbHOU paboTe AT 7 A.O. Lenumen
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