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JlokyMeHTaLIHOHHOE o0ecniedyeHre GUHAHCOBO-X03AMCTBEHHOM 1eATEJIbHOCTH

Kadenpa: Dxonomuku
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1. O0mas xapaKkTepucTUKA

1.1 HammeHoBaHue

JlanHast yueOHast AMCUUIUIMHA Ha3bIBaeTcs «/lokyMeHTalmoHHOe obecrieueHue
(MHAHCOBO-XO3MCTBEHHOMN NEATEIbHOCTUY», BKJIIOYEHA B PeecTp aBTOHOMHBIX IH-
JTAKTUYECKUX KOMMNOHEHTOB Akanemuu BOI'Y u peanusyerca B pamkax OOII Axka-
nemun BOI'Y 38.03.01 «OxoHOMUKa», HApPaBIEHHOCTH: (PUHAHCHI M KPEeaUT, Iud-
pOBasi 5KOHOMHUKA OYHO-320YHOM, 3a04HOM (popme 0OydeHHUsl, B T.4. C UCIOJIb30BAHU-
€M 3JIEKTPOHHOI0 OOy4YeHHsI, AUCTAHIIMOHHBIX 00pa30BATENIbHBIX TEXHOJIOTUH (1anee
—20u/l0T).

1.2 leau peaau3zanuu

1.2.1 B pe3ynbTaTe OCBOCHUS JAHHOW TUCIUILIMHBI y 00ydatonuxcs (Hopmu-
pYIOTCS CIEeYIOIINEe KOMIIETEHIIUU:

- CIOCOOEH HCIOIh30BaTh COBPEMEHHBIE MH(POPMAIMOHHBIE TEXHOJOTUU H
pOTrpaMMHBIE CPEJCTBA MPH peieHuH mpodeccrnoHanbHbIX 3amau (OITK-5).

1.2.2 nqukatopsl JOCTUXKEHUS YHUBEPCATHHBIX KOMIIETEHITUHI:

- 3HaeT 3P dexkTuBHO padoTaroire WHOOPMAITMOHHBIE CHCTEMBl U TIPOTPaMM-
ueie cpeacrea (MOIIK-5.1);

- YMEeT HCII0Ih30BaTh WH(POPMAIMOHHBIC TEXHOJIOTHH M TIPOTPaMMHBIC CpE/I-
CTBAa B DKOHOMHKE [JI1 OpraHM3allid W YCIENIHOTO BeIeHUS (PUHAHCOBO-
XO03SUCTBEHHON JEATEIBHOCTH MPEANPHUATHS U d(DPEKTUBHOTO (YHKIIMOHUPOBAHUS
Ha peiake (MOIIK-5.2);

- BJIaJICET HAaBBIKAMU PabOTHI C OCHOBHBIMU OOBEKTaMU, SIBIICHUSIMH U TIPOIICC-
caMu, CBSI3aHHBIMU ¢ MH(OPMAIIMOHHBIMU TEXHOJIOTHUSIMU W TIPOTPAMMHBIMH CPEJICT-
BaMHU MpH peleHnn mpodeccruonanbubix 3amau (MOIIK-5.3).

1.3 Mecto B cTpykType OOII



1.3.1 Jlannas aucuuruinaa oTHOCUTCS K 610oky b1.0.13 o6s3arenbHON YacTu U
u3ydaeTcs 1o OYHO-3a04HOM Ha 3 cemecTpe (2 Kypce), 3a0uHoil hopme (B TOM yucie
yCKOpeHHoM 3aouHoi popme) — Ha 1 cemectpe (Ha 1 Kypce) oOyueHus.

1.3.2 Jloruvecku u coliepKaTeIbHO-METOMYECKH JIaHHAs TUCUHUILIMHA CBSA3a-
Ha C TaKUMH aBTOHOMHBIMHM JTUAAKTUYECKUMHM KoMroHeHTamu aaHHod OOII kak:
npaBo, MHGOPMATHUKA, OYXTaIITEPCKUI YUYET U aHalu3, OCHOBBI ayJIMTa, KOHTPOJIb U
peBU3USL.

1.3.3 M3yuenuio JaHHOW AMCUMILIMHBI JOJHKHO MPEIIIECTBOBATH OCBOCHHUE
00y4arolMMCcs IPOTpaMMBI: MIPaBo, HHGOPMATHKA.

1.3.4 OcBoeHHE MaHHOM AUCITUTUTHHBI HEOOXOAMMO KaK MPEIIECTBYIOIICE IS
IPOXOXACHUA OOy4eHHs MO MporpaMMaM: OyXTaidTepCKUW Y4YeT U aHallu3, OCHOBBI
ayauTa, KOHTPOJIb U PEBUBHA.

1.4 O6bem

1.4.1 O6mumit 06beM NaHHOW NUCHMIUIUHBI (TPYIOEMKOCTh YUeOHON Harpy3Kku
oOyuJarolerocss Ipu OCBOCHHMM IPOrpaMMBbl, BKJIIOYaromias B ceOs BCEe BUJBI €rO
y4eOHOM JeATeIbHOCTH, MPEyCMOTPEHHBIE YUeOHBIM IIJIAHOM ISl IOCTUKEHUS I1J1a-
HUPYEMBIX PE3yJIbTaTOB OOyUEHHUS) COCTaBIsIeT 2 3a4E€THBIX CAMHUI] WM 72 akaje-
MUYECKUX YaCOB BHE 3aBUCUMOCTH OT (HhOpMbI 0OyuUeHHUs, MPUMEHIEMBIX 00pa3oBa-
TEJbHBIX TEXHOJIOTHH, pealn3alui C UCIIOJIb30BAaHUEM CETEBOUM (DOPMBI, peanu3aiuu
10 UHIANBUAYATHHOMY Y4eOHOMY TUIaHYy, B TOM YHCJIE PH YCKOPEHHOM O0yUeHHUH.

1.4.2 O6beMbl y4eOHOM HArpy3KH OO0YyYarOmIETocsi MPU OCBOCHUU MPOTPAMMBI
JUCIUIUIMHBI TI0 BUJIaM y4eOHOU JesITeIbHOCTH COCTABIISIOT. !

Buabl yueOHoii nesaTesib- O0beM, B akaJieMHYECKHX Yacax
HOCTH 110 32049HOM1 110 0YHO-3204YHOH 110 3204HOM (popMme ¢
dhopme 00yue- ¢popme o0yuenusi | npumenenuem 0 u JOT
HHA
3aHATUS JIEKHUOHHOTO THU- - 8 4
na
3aHATUS ~ CEMHHapCKOro - - -
THTIA
IIpoexTupoBanue - - -
['pynmnoBsie KOHCYIbTAIIUH - - -
WuauBuayanbHas paboTa ¢ - 8 4
00yJaromuMest
CamocrostenbHas paboTta - 48 56
0o0ydJaromerocs
Arttecranus (3a4er) - 8 8
Bcero - 72 72

2. CTpyKTYypa u cojepkaHue
2.1 Coaep:kaHue pa3aejioB M TeM

Pa3geinl 1 TeMbI Copep:xanue (IMIaKTHYECKHE YyeOHble 3aHATHS

Ne HaHMEHOBaHHe €IMHUIbI) 3a04Has opma OuynHo-3204Hasi popmMa | 3a04Hasi C NPHMEHHEM
n/n 20 u 10T




Bujabl

BH/IbI

BH/IbI

O6beM, akaieMUYeCKHX YaCOB

2

3

6

~| O0beM, aKkaTeMHYECKHX YaCOB

8

10

[N
[N

JlokyMeHTalnoHHOe obecneyeHue GUHAHCOBO-
X0351liCTBEHHOM 1eATeJIbHOCTH

3aHATHUA JICKOUOH-
HOIo TUIla

3aHATHSA JICKIINA-
OHHOI'O THIIa

®|©| O6beM, aKaJTeMUYECKHX YaCOB

3aHATHUA JICKOUOH-
HOro Tuma

S

3aHATHUA CEMUHAP-
CKOr'o TuIia

WHIMBH/yalIbHAS
paborta ¢ 00y-
YAOLIMMCS

o]

HH/MBHYaIbHASL
paborta ¢ oby4aro-
LHMCSE

CaMOCTOSITEIIbHAS
pabora oOy4ato-
LIerocst

CaMOCTOSTENbHAS
pabora oOyuarorie-
rocst

48

CaMOCTOSITEIIbHAS
pabota o0yyaro-
1ierocst

56

11

Beenenue. llemu u
3aa4u H3y4eHUS
JUCIUITIMHBL,

Ienp, 3a1a4u, npeaMer, 00bEKT
U3y4YeHHs AUCIHUILUTHHBL. Bhinada
KOHTPOJIbHBIX BOIIPOCOB U PEKO-
Menayemoi urepatypsl. [OCT
P 7.0.97-2016. HaumoHanbHbIH
cranaapt PO. Cucrema
CTaH/IapTOB 110 HH(OPMALHIH,
OUOIIMOTEUHOMY 1
U3/1aTeNbCKOMY Jely.
OpraHu3auuoHHO-
pacropsiauTensHas
nokyMeHTanus. TpeboBaHus K
0(hOpMIICHHIO TOKYMEHTOB.
YHuduupoBanHas cuctema
OpraHU3alMOHHO-
PacIOpSIIUTENBHON JOKYMEHTa-
uu. TpeboBaHus K oopmite-
HUIO JOKYMEHTOBY». O01iue Tpe-
6oBaHHMs U IpaBmIIa 0HOPMIICHHS
CTYJIEHYECKUX paboT.

3aHATHA JICKIINA-
OHHOI'O THIIA

3aHATHSA JICKIINA-
OHHOI'O THIIa

3aHATHUA JICKIHU-
OHHOI'O THUIIa

05

Iens, 3amaun, mpeaMeT, 00bEKT
H3yYeHUs TUCIUIUTNHEL Brimaua
KOHTPOIIBHBIX BOIIPOCOB U PEKO-
MeHyemoi mutepatypsl. . [OCT
P 7.0.97-2016. HatmoHanbHbIH
cranaapt PO. Cucrema cranpap-
TOB MO MH(OpManun, 66IMO-
TEYHOMY H M31aTeIbCKOMY JIeTTy.
OpraHu3anuoHHO-
pacropsIuTeNnsHas JOKyMeHTa-
st TpeGoBaHus K 0(OPMIICHHIO
JIOKYMEHTOB.

3aHATHA CEMH-
HapCKOro Turia

3aHATHA CCMH-
HapCKOro Turia

HHINBUyaIbHAsI
paborta ¢ 00y-
YAFOIIUMCS

05

- IpopabOoTKa KOHCIIEKTa JICKIIUH;
- OJIrOTOBKA K MPaKTHYECKOMY
3aHATHUIO;

- HalucaHue pedeparta;

- BBINOJIHEHHE TECTOBBIX 3a/1a-
HMIA;

- BBINOJIHEHHUE JJOMAIIIHEH KOH-
TPOJIBHOI paboTHI, THCHBMEHHOE
WM YCTHOE pEllIeHHe 3a/1ad,
pa300p KOHKPETHBIX CUTYaI[HH;
- IOJIrOTOBKA K pyOe)KHOMY
KOHTPOJIIO;

- [IOJIrOTOBKA K HTOTOBOMY KOH-
TPOJIIO.

CaMOCTOSITeIIbHAs
pabota oOyuaro-
erocst

CaMOCTOSITeIIbHAs
pabota oOyuaro-
erocst

CaMOCTOSITeIIbHAS
pabota obyuaro-
erocst

12

3aKoHOaTEIbHOE

u HOPMAaTHBHO-
METOJIMYECKOE pPery-
nupoBanue JJODX]]

CocraB HOpMaTHUBHO-
METOANYECKON 6a3bl AENOMPOH3-
BOJICTBA. 3aKOHOJATEBHbBIE aKTh
P® B chepe nnpopmanmu u
nokymeHTtanun. HopmaTnBHbIE
IPaBOBbIE aKThI (heAEPATBHBIX
OpraHOB UCIIONHHUTENHHON BIIa-
CTH, PErNIaMEHTHPYIOLINE BOIIPO-
ChI JIOKYMEHTALHOHHOTO obecrie-
geHns1. ['ocyapcTBeHHBIE CTaH-

3aHATHA JICKIH-
OHHOI'O THIIa

3aHATHA JICKIHU-
OHHOTI'O TUIIa

3aHATHA JICKIHU-
OHHOI'O THIIa

0,5




JIapThl HA IOKYMCHTALHUIO. Y HHU-
(UIMPOBAHHbBIE CHCTEMBI JI0KY-
MEHTALHH.

HanoroBas noimTuka U Hajaoro-
BbIil Mexanu3Mm. HasoroBast romm-
THKA, €€ LEJb 1 331a4i. THIIBI
HaJIOroBoii momuTuky. Hanorosas
nonutuka Poccuiickoii denepa-
uuu. [ToHsATHE HAIOTOBOTO MeXa-
HH3Ma, ero CTpyKTypa. Xapakre-
PHCTHKA 3JIEMEHTOB HAJIOrOBOT'O
MeXaHH3Ma: HAJIOTOBOr'O IJIaHU-
POBaHMUs, PEryIUPOBAHHsI, KOH-
TpoJIsi. BUIbI U LieM HAIOrOBOro
TUIAHUPOBAHUSL.

3aHATHA CCMHU-
HapCKOro Tuiia

3aHATHUA CEMU-
HapCKOro TuIia

HHMBHYyallbHAas
paborta ¢ 00y-
YaFOIIIMCS

0,5

- IPOpPadOTKa KOHCIIEKTa JICKLIUH;
- HOAITOTOBKA K IIPAaKTUIECKOMY
3aHSATHIO;

- HamucaHue pedeparta;

- BBIIIOJTHEHNE TECTOBBIX 3a71a-
HUI;
- BBINOJIHEHHUE JJOMAIIIHEH KOH-
TPOJIBHOH pabOThI, MICEMEHHOE
WM YCTHOE pEelIeHue 3a1ad,
pa300p KOHKPETHBIX CUTYyaLUid;

- HOAATOTOBKA K PyOeKHOMY
KOHTPOJIIO;

- MOArOTOBKA K MTOTOBOMY KOH-
TPOJIIO.

CaMOCTOsITeIIbHAs
pabota oOyuaro-
erocs

CaMOCTOsITeIIbHAs
pabota oOy4aro-
erocs

CaMOCTOsITeIIbHAS
pabota obyuaro-
erocst

1.3

OcHoBHbIe TpeOOBa-
HUS K O)OPMITCHHIO
YIPaBJICHYECKHX
(opraHu3aLOHHO-
PpactopsMTENbHbIX)
JIOKyMEHTOB.

Enunbie TpeOoBaHus K OJlaHKaM
JIOKyMEHTOB. Bujibl GJ1aHKOB,
TIpaBuiia opopMIICHUS JOKYMEH-
TOB MPH UCIIOJIb30BAaHUHU TEXHHU-
yeckux cpenct. CocTaB peKBU-
3uTOB okyMeHToB OP/I.

3aHATHUA JICKIHU-
OHHOI'O THIIa

3aHATHSA JICKIINA-
OHHOI'O THIIa

3aHATHSA JICKIINA-
OHHOI'O THIIa

05

IIpaBuna oopmiteHHs peKBU3H-
TOB 3ar0JI0OBOYHON YaCTU JOKY-
MEHTAa: YTJIOBOE, IPOJIOJILHOE.
Kon opranuzanum - aBTopa 10-
KymeHTa. OCHOBHOM rocyiapcT-
BEHHBII PETMCTPAIMOHHBIN HO-
Mep ropuaudeckoro auna. Ha-
MMEHOBaHUE OpraHU3alUH -
aBTOpa JIoKymMeHTa. HaszBanue
BHJA I0KyMeHTa. Jlata JOKyMeH-
Ta. PerucrpannonHslit HoMep
JIOKyMeHTa. MeCTo cocTaBIeHUs
WITH M31aHNS IOKyMEHTa, Tpebo-
BaHUS K TEKCTaM JOKYMEHTOB.
3arooBoK K TEKCTY JOKYMEHTA.
OTMeTKa 0 HATMYNH TIPHITOAKe-
uus. [lonnucanue u yTBepxae-
HHe T0KyMeHTOoB. CornacoBaHue
JokyMeHTOB. OTTHCK ITeyaTH.
BusupoBanue 10KyMEHTOB.

3QHSTHSI CEMH-
HapCKOTo TUIa

3QHSTHSI CEMH-
HapCKOro TUIa

WHIVBUyalbHAas
padora ¢ 00y-
YarOIUMCS

05

- popabOoTKa KOHCIIEKTa JISKIIUH;
- OJIrOTOBKA K MPaKTHYECKOMY
3aHATHUIO;

- HalucaHue pedeparta;

- BBINOJIHEHHE TECTOBBIX 3a/1a-
HMIA;

- BBINOJIHEHHE JJOMAIIIHEeH KOH-
TPOJIBHOI paboThI, TMCHEMEHHOE
WM YCTHOE pElleHHe 3a/1ad,
pa300p KOHKPETHBIX CUTYaI[HH;

- OJIFOTOBKA K pyOEe:KHOMY
KOHTPOJIIO;

- MOJrOTOBKA K MTOTOBOMY KOH-
TPOJIIO.

CaMOCTOSITeIIbHAs
pabota oOyuaro-
erocst

CaMOCTOsITeIIbHAs
pabota oOyuaro-
erocst

CaMOCTOSITEIIbHAS
pabota obyuaro-
erocst

14

CucTeMBbl  TOKyMeH-
Taluu
OP]]

CucTeMbl OpraHu3aIlMOHHO-
npaBoBO# IokyMeHTauuu. Ha-
3HAa4YEeHHE M COCTAB OpraHHU3aIlH-
OHHO-TIPABOBOM JOKYMEHTAIHH.
Cucrema pacropsIuTeIbHOM
nokyMmeHTtanuu. HasHauenue u
COCTaB PacTOPsITUTENLHOM 10-
KyMEHTAlHH.

3aHATHA JICKIH-
OHHOI'O THIIa

3aHATHA JICKIHU-
OHHOTI'O THUIIa

3aHATHA JICKIHU-
OHHOTI'O THIIa

Cucrema CIIPABOYHO-

3aHATUA CCMH-

3aHATUA CCMH-

MHAUBUAYaJIbHASA




MH(POPMAILIMOHHOM JIOKyMEHTa-
1y, HazHaueHune u coctaB opra-
HM3aLHOHHO-CIIPABOYHOMN JIOKY-
MeHTaruu. CucreMa J10KyMEHTOB
110 JITYHOMY cocTaBy. HazHaue-
HHE ¥ COCTaB JOKYMEHTOB IO
IMYHOMY cocTtaBy. Kinaccuduka-
LM JOKYMEHTOB. Y HU(UKALUSL
JIOKYMEHTOB.

HapCKOro TuIia

HapCKOro TuIia

paborta ¢ 00y-
JaromuMes

- IPOpadOTKa KOHCIIEKTA JICKLIUH;
- OJTOTOBKA K IPAaKTHYECKOMY
3aHATHUIO;

- HamicaHue pedeparta;

- BBIIIOJIHCHHE TECTOBBIX 3a/1a-
HUI;

- BBINOJIHEHHUE JIOMAIIIHEH KOH-
TPOJIBbHO# pabOThI, MUCEMEHHOE
WM YCTHOE pEIIeHHUe 3a/1ad,
pa300p KOHKPETHBIX CUTYyaLUi;

- IOJIrOTOBKA K pyOeKHOMY
KOHTPOJIIO;

- MOArOTOBKA K MTOTOBOMY KOH-
TPOJIIO.

CaMOCTOSATEIIbHAs
pabora o0yuato-
merocst

CaMOCTOsITeIIbHAs
pabota o0yuaro-
erocs

CaMOCTOSATEIIbHAS
pabora o0yu4aro-
Ierocst

15

OpraHu3aIMoHHO-
PpacropsyUTeNbHbIE
JIOKyMEHTBI, HX CO-
CTaBleHHe H O(OpM-
JICHHE.

OpraHu3aoHHas JOKyMEHTa-
ust. O6ume TpedoBaHus K opra-
HU3aIMOHHBIM JOKyMEHTaM.
VYceras npennpusitas. JJomkHOCT-
Has uHCTpyKuus. [lonoxenue.
Tarnoe pacnucanue. CTpyKTy-
pa ¥ IITaTHAsK YHCICHHOCTb.
CTpyKTypa U UX COZiepKaHHeE.
TpaBuna ux odpopmenust. Co-
CTaB 00s13aTEJILHBIX PEKBU3HTOB
U TpeboBaHus K ODOPMIICHHUIO.
Ieap 3THX HOKYMEHTOB, IOPATOK
W3JIaHUs, YTBEPIKICHHUS H PETH-
crpanuu. Pacnopsaurensusie
JIOKYMEHTBI KaK OfiHa U3 (hopm
HCTIOJHHUTEIBHO-
PpacIopsIIUTENbHON e TeNbHO-
CTH OpraHU3alMi, yIpeKICHUH,
npeanpuaThid. [Ipukassl, Hx
BuplL. [IpaBuia oopmieHus.
OcoOEeHHOCTH COCTaBICHHUS
TIPUKA30B 110 OCHOBHOM JIeSTeNb-
HOCTH ¥ IPHUKA30B MO TUYHOMY
cocraBy. [loaroroska, obopmie-
HH€ YKa3aHUH ¥ pacnopsiKeHUH.

3aHATHA JICKIINA-
OHHOI'O THIIA

3aHATHSA JICKIINA-
OHHOI'O THIIa

3aHATHA JICKIH-
OHHOI'O THUIIa

05

CTaguy HOATOTOBKU IIPOEKTa
PacCIOPSIIUTENBHOTO JOKYMEHTA.
IIpaBmita ero BU3MpOBaHHS,
MOANMCAHHS U PETUCTPALIUH.
CpoKu HCTIONHEHHS U BpeMs
JoBeneHns] HHOpMAIHU 10
KOHKPETHBIX HCIOIHUTENCH.
MudopmannoHHO-cipaBovHbIE
JIoKyMeHTbl. HazHauenue u co-
cTaB MH()OPMAIMOHHO-
CIIPAaBOYHBIX JOKYMEHTOB.

3aHATHS CEMHU-
HapCKOro Turia

3aHATHA CEMHU-
HapCKOro Turia

HH/MBHLYyalbHAs
paborta ¢ 00y-
YaroMUMCS

05

- IpopabOTKa KOHCIEKTa JICKIHY;
- HOJTOTOBKA K IPAKTHYECKOMY
3aHSTHIO;

- HalucaHue pedeparta;

- BBINOJIHCHHE TECTOBBIX 3a71a-
HUH;

- BBINIOJIHEHUE JIOMAIIHEeH KOH-
TPOJILHOM pabOThI, MUCBMEHHOE
WIIM YCTHOE pElIeHHne 3a/1ad,
pa300p KOHKPETHBIX CHTYALH;
- MOJrOTOBKA K PyOS)KHOMY
KOHTPOJIIO;

- O/ITOTOBKA K HTOrOBOMY KOH-
TPOJIIO.

CaMoCTOsATENIbHAs
pabora oOy4ato-
mmerocst

CaMoCTOsATENbHAs
pabora oOy4ato-
mmerocst

CaMOCTOSITENIbHAS
pabota o0yuaro-
Imerocst

1.6

I[CJ'IOBaﬂ U KOMMEp-
YJecKas nepenrcka

JlenoBoe MUCbMO B yCIIOBUSIX
yaupukanuu. OdunuansHoe
IHMCBEMO KaK CPEICTBO CBSI3U
MPEANPUATUH, OpraHU3aLui,
YUPEKJICHUH C BHEIIHUM MHPOM.

3aHATUA JICKIHU-
OHHOI'O THIIa

3aHATHUA JICKIU-
OHHOI'O THIIa

3aHATHUA JICKIU-
OHHOI'O THIIa

0,5




Crpykrypa nucbma. OCHOBHbIE
TpeOoBaHUs K TEKCTy. PekomMeH-
JTALIMY 0 TIOCTPOCHHIO (pa3s.
IIpaBuna oopmiteHNSs AETOBOTO
HHChMA.

Tlonstre Gnanka nucbma. CtaH-
apThl Ha (OPMYJIAPI-00pa3LbL.
PexBU3MTHI MCbMa U paBHIIa
nx odopmienus. OTaensHbIe
BHJIbI THCEM: HH(OPMaLMOHHOE,
MICbMO-3a11poc, Oyarogaper-
BEHHOE, MTICHMO-HM3BEIICHHE,
HCHMO-TpeOOBaHKE, THCHMO-
otBer U 1p. CocTaBieHUE TEK-
CTOB CIy’KEOHBIX ITHCEM.

3aHATHA CCMH-
HapCKOro Tuiia

3aHATHA CECMH-
HapCKOro Tuiia

HH/MBHYaIbHASL
paborta ¢ 00y-
YaIOLUMCS]

0,5

- IPOpPadOTKa KOHCIIEKTa JICKLIUH;
- HOAITOTOBKA K IIPAaKTUIECKOMY
3aHSATHIO;

- HamucaHue pedeparta;

- BBIIIOJTHEHUE TECTOBBIX 3a71a-
HUI;
- BBINOJIHEHHUE JJOMAIIIHEH KOH-
TPOJIBHOH pabOThI, MICEMEHHOE
WM YCTHOE pEelIeHue 3a1ad,
pa300p KOHKPETHBIX CUTYyaLUid;

- HOAATOTOBKA K PyOeKHOMY
KOHTPOJIIO;

- MOArOTOBKA K MTOTOBOMY KOH-
TPOJIIO.

CaMOCTOsITeIIbHAs
pabota oOyuaro-
erocs

CaMOCTOsITeIIbHAs
pabota oOy4aro-
erocs

CaMOCTOsITeIIbHAS
pabota obyuaro-
erocst

1.7

KanpoBas nokymeH-
Tanust

3HaueHNe KapOBbIX JOKYMEH-
ToB. CocTaB 1 BU/IBI JOKYMEHTa-
IIUH 110 IMYHOMY cocTaBy. [Ipa-
BUJIA MX COCTABIICHUS. YHUH-
LIUPOBaHHbBIC (POPMBI JOKYMEH-
toB. [Ipuka3. OpopmiieHne
npuema Ha pabory. IlepeBon Ha
npyryto pabory. IIpenocrasie-
HHE OTITyCKa. YBOJBHEHHUE C
paboTsL. JIgHOE 3asBICHHE.
Xapakrepuctuka. CocTaBHbIE
YaCTH XapaKTePHCTHKH, IPABHIIA
ohopMIIeHHS.

3aHATHUA JICKIHU-
OHHOI'O THIIa

3aHATHSA JICKIINA-
OHHOI'O THIIa

3aHATHSA JICKIINA-
OHHOI'O THIIa
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IlepBuuHbIe y4eTHbIE JOKYMEHTBI,
HX COCTaB, KJITACCU(HUKALA U CTaH-
JapTH3aLHSL.

Tlopsinok cocraBnenusi, 00pabOTKH U
XPaHEHHsI TIGPBUYHBIX JIOKYMEHTOB.
TI'padpmx mokymenTO0OOpOTA - CO-
JIepKaHuUe, CTPYKTYpa, PONib 1 Ha-
3HaUeHHE.

3aHATHS CEMHU-
HapCKOro Turia

3aHATHA CEMHU-
HapCKOro Turia

HH/MBHLYyalbHAs
paborta ¢ 00y-
JaromUMCcs

05

- IPOpabOTKa KOHCIIEKTa JICKIINH;
- OJrOTOBKA K MPAKTHYECKOMY
3aHATHIO;

- HalicaHue pedeparta;

- BBINOJIHCHHE TECTOBBIX 3a/1a-
HU;
- BBINIOJIHEHUE JIOMAIIHEeH KOH-
TPOJILHOM pabOThI, MUCBMEHHOE
WIIM YCTHOE pEleHHne 3a/1ad,
pa300p KOHKPETHBIX CHTYALH;

- MOJrOTOBKA K PyOSKHOMY
KOHTPOJIIO;

- TIOATOTOBKA K HTOrOBOMY KOH-
TPOJIO.

CaMOCTOSITENIbHAS
pabora oOy4ato-
merocst

CaMOCTOSITENIbHAS
pabora oOy4ato-
merocst

CaMOCTOSITENbHAS
pabota o0yu4aro-
Ierocst




1.8

Oprannsanust  pado-
THI C JOKyMEHTaMU
Opranmsamust  pabo-
THI C JOKyMEHTaMU

Topsinox ABMXEHHS TOKYMEHTOB
B opranu3aimi. [lonstue noky-
MEHTO00OpOTa U €r0 OCHOBHBIE
stansl. O6paboTKa JOKYMEHTOB,
HOCTYHAIOIINX B OPTaHU3ALHIO.
Peructparust 1 MHIEKCALHS
nokyMmeHToB. KoHTpous 3a uc-
HOJIHEHHUEM JTOKyMeHTOB. CpOKH
HCIOJHEHHUs 10KyMeHTOB. Opra-
HM3aLMs PALOHAIBHOTO JIBUKE-
HHUS JOKYMEHTOB BHYTpH TIpeJi-
HPHSTHS.

3aHATUA JICKIU-
OHHOI'O THIIa

3aHATHUA JICKIU-
OHHOI'O THIIa

3aHATHUA JICKIU-
OHHOI'O THIIa

0,5

Topsinox fBMKEHHS TOKYMEHTOB
B oprann3arui. [loHsTHEe T0KY-
MEHTO00OpOTa U €r0 OCHOBHBIE
stansl. O6paboTKa JOKYMEHTOB,
MOCTYMAIONIUX B OPTaHH3AIIUIO.
OpraHu3arys paluoHaIbHOTO
JIBIOKCHHUS JIOKYMEHTOB BHYTPH
npexanpusitst. VicrionHeHne
JIOKYMEHTOB. AHAJIN3 CTPYKTYPbI
JIOKyMEHT0000poTa. Yyer KoJlu-
YeCTBa U KauecTBa JJOKYMEHTOB
opranm3aruy. Cokpalienue
00beMa JOKYMEHTO000pOTa.

3aHATHUA CCMHU-
HapCKOro Tuma

3aHATHUA CEMU-
HapCKOro Tumna

WHUBUyaJIbHAs
pabora ¢ 00y-
YAFOIIMMCST

0,5

- IpopaboTKa KOHCIEKTa JIEKIHY;
- HOZITOTOBKA K NIPAaKTUUECKOMY
3aHATHIO;

- Hanucanue pedepara;

- BBIIIOJIHEHUE TECTOBBIX 3a71a-
HUH;
- BBIIIOJIHEHUE JOMAIIHEH KOH-
TPOJILHOM pabOThI, MUCBMEHHOE
WITH YCTHOE pElIeHNe 3a71ad,
pa360p KOHKPETHBIX CHTYAaIH;

- MOJrOTOBKA K PyOeKHOMY
KOHTPOJTIO;

- TOATOTOBKA K HTOTOBOMY KOH-
TPOJIIO.

CaMOCTOSITENIbHAS
pabora oOy4ato-
merocst

CaMOCTOSATEIbHAs
pabora oOy4ato-
merocst

CaMOCTOATEIbHAS
pabota o0yyaro-
Imerocst

1.9

Cucremaruzauus
JIOKyMEHTOB H (hop-
MHpPOBaHHE JenL.
OmepatuBHOE  Xpa-
HEHHE JOKYMEHTOB
U eI

OpraHu3aryst SKCIepPTH3bI IeH-
HOCTH JIOKyMeHTOB. O01ue
TpeOOBaHUS K CHCTEMATU3AIIUI
nokyMmeHToB, HoMeHnkmatypa
nein. CocraBiieHue 3aroJIOBKOB
nen. OcHoBHbIE mpaBuia hopmu-
poBanus jen, OnepaTuBHOE
XpaHeHHe JIOKYMEHTOB U JIel.

3aHATHUA JICKIIHU-
OHHOI'O THIIa

3aHATHSA JICKIIA-
OHHOI'O THIIa

3aHATHSA JICKIIA-
OHHOI'O THIIA
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TToaroroBka sien1 K apXUBHOMY
xpanenuto. CocTaBlIeHHE BHYT-
peHHelt OIUCH JOKYMEHTOB U
3aBepHTeNbHOM HaanmucH. Co-
cTaBJIeHHE U 0(OPMIICHHE OTHN-
ceil nen. Ilepenaua en B apXuB.

3aHATHA CECMH-
HapCKOro Turia

3aHATHA CCMH-
HapCKOro Turia

HHINBUyaIbHAsI
paborta ¢ 00y-
YAFOIIAMCS

- popabOoTKa KOHCIIEKTa JISKIIUH;
- OJIrOTOBKA K MPaKTHYECKOMY
3aHATHUIO;

- HalkcaHue pedeparta;

- BBINOJIHEHHE TECTOBBIX 3a/1a-
HMIA;

- BBINOJIHEHHE JJOMAIIIHEeH KOH-
TPOJIBHOI paboThI, THCHEMEHHOE
WM YCTHOE pElIeHHe 3a/1ad,
pa300p KOHKPETHBIX CUTYaI[HH;

- IOJIrOTOBKA K pyOe)KHOMY
KOHTPOJIIO;

- MOArOTOBKA K MTOTOBOMY KOH-
TPOJIO.

CaMOCTOSITeIIbHAs
pabota oOyuaro-
erocst

CaMOCTOsITeIIbHAs
pabota oOyuaro-
erocst

CaMOCTOSITEIIbHAS
pabota obyuaro-
erocst

2.2 llepeuensn obecnieuenusi CPC




[Ipu BBIMOTHEHUU CAMOCTOSATEIHLHOW PAaOOTHI 00yUYaOIMEMYyCsl TIPEIOCTaBISAET-
csl cleayronee yueOHO-MEeTOIMYecKoe 00ecIieueHueE:

— IIpopabOTKa KOHCIIEKTA JICKIINH;

— a”HaMM3 Y4eOHUKOB, YYEOHBIX MOCOOWM, JOMOJHUTEIBHOW JUTEpaTyphl IO
JIJaHHOM TeM¢E;

— MOJIrOTOBKA K MPAaKTUYECKOMY 3aHSTHUIO;

— MPOBEJICHNE HAYUYHBIX UCCIIEAOBAHU;

— BBITIOJIHEHNE JOMAIITHEW KOHTPOJIBHOU PabOThI, pa300p KOHKPETHBIX CHUTya-

LUK

— MOATOTOBKA K AMCKYCCHUU TIO OTPECNIEHHOM Mpodieme;

— TIOJITOTOBKA JI0KIIaa (pedepara)

— MOJTOTOBKA CIUCKA JUTepaTypbl (OubIuorpadguu) u Npouyrnx UCTOUYHUKOB MO
TEME.

[Ipu BBITIOJIHEHUH CAMOCTOSTEIBLHON padOThI, 00yJaromeMycs MPea0CTaBIIsACT-
csl cieyrolee yueOHO-MEeTOUYECKOe 00ecrieyeHHe:

— nH(pOpMaIMOHHBIE PECYpPChl, NMepeyncieHHble B pasaene 4: Mudopmarmon-
HBIE PECYPCHI JaHHON TPOTrPaMMBbl;

— MaTepuaibl, pazMenieHHbsie B pa3aenax Juck, 3agauu, O0cyxnenne, Cooo-
menne, Wiki, TII' JlokymeHTannoHHOe oOecrieueHne (GUHAHCOBO-XO3HCTBEHHOM
nesrenbHocTn Kammyca BOI'Y 24,

— JJICKTPOHHBIE KYpPChI, Pa3MEIICHHbIE B BEpTUKAIbHOM MeHI0 Kammyca BO-
Iy;

— MaTepualibl JEKIIMOHHBIX U MPAKTUYECKUX 3aHITUH MO JUCHIUILUIMHAM Oaka-
JaBpuaTa 38.03.01 DKOHOMUKA, PacCIoJIOKEHHBIC 1o aapecy
http://cp.insto.ru/extranet/.

3. ®oH/1 OLIEHOYHBIX CPEACTB
3.1 Jranbl popMupoBaHUS KOMIIETEHUM

KoMmnerenuus
Kon n nHaumenoBanune unaukaropa | Pesyabrarsl 00yyenus mo
KO cogepKanue JTOCTHKEHHUS KOMIIETEHIIUH AUCIUTLINHE

Cnocoben wucnons3zoBats | UOIIK-5.1 - 3Haer s¢ddextuBHO pa- | 3HaeT:
COBpeMEHHble HH(OpMa- | 6oTaromue HH(GOPMAIMOHHBIE CHC- | - OCHOBBI KaJpOBOTO, IOKY-

[[HOHHbIE TEXHOJOTMH M | TEMBI M IPOTPAMMHBIE CPEJICTBA; MEHTAIIMOHHOT0, HH(pOpMa-

pOrpaMMHBIE  CPECTBA [IHOHHOTO, TEXHUIECKOTO,

Py pemeHnd  mpodec- HOPMaTHBHO-

CHOHAJIBHBIX 3a1a9 METOIUYECKOTO M TIPABOBO-

(OIIK-5) ro 00eCreYeHusT CHCTEMBI
yIPaBICHUS MPEIIPHUSITH-
eM;

- 3aKOHOJIATCILHYIO U HOP-
MaTHBHO-METOIUIECKYIO
0a3y 1o opraHu3aluu Jo-



http://cp.insto.ru/extranet/

KYMEHTaIIMOHHOTO o0Oecrie-
YCHHUS JISATEIIBHOCTH MPe/-
MPUSTUI U OpraHU3alNil;

- OCHOBHBIE TPEOOBaHHS K
0(OpPMIICHHIO YIpaBleHYe-
CKHX (OpraHU3allMOHHO-
paclopsANTENbHBIX) TOKY-
MEHTOB;

- TIpaBHJIa COCTABJICHUS U
0o OpMIICHHS Pa3TUIHBIX
BUJIOB JIOKYMEHTOB;

- TEXHOJIOTHIO BEJICHHS J10-
KYMEHTO000pOTa B OpraHu-
3aIluu;

- KpUTEepHUHU BbIOOpa B 000C-
HOBAHHUS YYETHOH ITOJIUTH-
KM OpraHu3alid B IEsiX
OyXTanTepcKoro yuyera u
HAJIOroo0JIOKEHUs;  HOops-
JIOK OpraHu3alii H BeJe-
HUS ydeTa Ha Pa3InIHBIX
y4acTKax JAESITeIbHOCTU XO-
3SIMCTBYIOHINX CYOBEKTOB.

NOIIK-5.2 - ymeer HCHOIB30BATH
UHPOPMALIMOHHBIE TEXHOJOTHUH U
IIPOrpaMMHBIE CPEJICTBA B 3KOHOMHU-
K€ JUIsl OpraHM3alMi M YCHELIHOI'O
BeJIeHUS (PMHAHCOBO-XO03MCTBEHHOM
NEeSITeAbHOCTH TPEANpHITUs U d-
(GexTUBHOrO (HYHKIMOHUPOBAHUS Ha
PBIHKE ;

Ymeer:

- BECTH KaJIpOBOE JEJIONpPO-
M3BOJICTBO W OPraHH30BaTh
apXUBHOE XpaHEHUE KaJpo-
BbIX JJOKYMEHTOB B COOT-
BETCTBUU C JIEHCTBYIOILUMU
HOPMaTUBHO-TIPAaBOBBIMU
aKTaMH;

- OpraHu30BaTh HHPOpMa-
LIMOHHO-CIIPaBOYHYIO CHUC-
TEeMy [0 IOKyMEHTaM opra-
HU3ALINN;

- OpraHu30BaTh TEKYLIEE
XpaHEHUE U YHUUTOXKEHHE
JIOKYMEHTOB;

NOIIK-5.3 - Bnajeer HaBBIKAMHU pa-
OOTBI C OCHOBHBIMH OOBEKTaMH, SIB-
JEHUSAMHU U TPOIECCaMH, CBS3aHHBI-
MU ¢ MH()OPMAIIMOHHBIMH TEXHOJIO-
THSIMH M TIPOTPaMMHBIMU CpEJICTBa-
MU TpU pELIEHUH MNPOPecCHOHANb-
HBIX 3a]1a4.

Bnaneer:

- METOJIaMHU JTOKYMEHTHPO-
BaHUs AESITEIbHOCTH IIPEI-
MIPUATUN U OpTraHU3ALINIM;

- cnoco0amMy MPUMEHEHUS
MH(OPMALIMOHHBIX TEXHO-
JIOTUH B JI€JIONIPOU3BOJICTBE
Y METOJaMH 3allUThl UH-
bopmannu;

- mpaBUiIaMH OQOPMIICHHUS
JIOKYMEHTOB TIPH HCIOJIb30-
BaHUU TEXHUYECKHUX
CPEACTB.




TunoBble KOHTPOJIbHbIE 32JAHUA:

1. ChopmupoBars aokyMmeHT - [lonoxkenune 00 oTAene KaJapoB MPEINPHUITHS B COOTBETCTBHHU C
HopMmatuBHOM Oazoi (Koncturynment Poccuiickoit @enepanun; TpymoBbiM Koaekcom Poccwii-
ckoit Denepanuu; (enepanpHbiMEu 3aKoHaMu Poccuiickoit denepanuu; ykazaMu U pacropsike-
Husimu [Ipesunenra Poccuiickoit Denepannn; NOCTAaHOBICHUSAMU M pacnopsbkeHusmu [lpaBu-
tenbcTBa Poccuiickoit denepaniun; ycTaBOM MPEINPUATHS; JTOKATBHBIMU aKTaMH MPEIIPUATHUS;
METOJIMYECKMMH MaTepHallaMy 10 YIPaBICHHUIO IIEPCOHATIOM);

2. CocraButh J[0roBop Kymiu-Ipofakxu TPAHCIOPTHOTO CPEJCTBA MEXAY IOPUIMUYECKUMHU JIH-
namu, ucnonb3ysa Konctpykrop noroBopoB B CIIC «Koncynbsrant [Lntocy;

3. CocraButp llonoxkeHnue o JOKyMEHTOOOOPOTE OpraHU3alMy, UCIIOIb3Ys CISIYIOIYIO CTPYK-
Typy IOKyMEHTa:

- 1. O0nue nooXKeHUS;

- 2. [IpuHIUIBI Opranu3aly JOKyMeHTO000pOoTa;

- 3. Ilopsiok opranu3aiu J0KyMEHTO000poTa;

- 4. DIEKTPOHHBIN TOKYMEHTOOOOPOT C IPYTHUMH JTUIAMHU;

- 5. 3roToBienue, y4yer, UCIOIb30BaHNE U XpaHEHHUE TeYaTe, ITaMIIoB U OJaHKOB JOKYMEH-
TOB.

4. YyeTHas NOJUTHKA OPTraHU3AlUHU MPEACTaBIIeT cO00I COBOKYITHOCTh MPUMEHIEMBIX €10 CIIO-
co0o0B BeseHusl Oyxranrepckoro ydera. K HMM OTHOCSTCS: CIIOCOOBI TPYNIIUPOBKU U OLIEHKH
(bakTOB X034KMCTBEHHON XKU3HU, MOTAIIEHUSI CTOUMOCTH aKTUBOB, OPraHU3aIllMU JTOKYMEHT0000-
poTa, UHBEHTApU3aLMU, IPUMEHEHUSI CUETOB OyXTraJITEpCKOr0 y4deTa, OpraHu3alllyd PEruCTPOB
Oyxranrepckoro ydera, 00pabotku undopmanuu. ChopMUpOBaTh TOKYMEHT «YUeTHAsI OTUTH-
ka opranuzauuu Ha 2021 roay», ucnonb3ys Koncrpykrop yuerHoit nonutuku B CIIC «KoHcynb-
TaHT I1aroCR;

5. CocraBuTh /[oroBop MOCTaBKM CTPOUTENIBHBIX MAaTEPHAJIOB (JOCTaBKAa CHJIAMHU ITOCTABILHUKA;
YacTU4YHas npeaoruiara), ucnonb3yst Konctpykrop goroopoB B CIIC «KoncynbranT ITnrocy.

6. ChopmupoBath JOoKyMeHT - [lonuTrka 00IIeCTBa ¢ OrpaHUUYEHHON OTBETCTBEHHOCTHIO "Be-
poHa" B OTHOILIEHUH 00PaOOTKHU MEPCOHANBHBIX JaHHBIX, UCMOB3YS CIENYIOUIYI0 CTPYKTYpY: 1.
O6mue nonoxenus; 2. Llenu cOopa nepcoHanbHbIX JaHHBIX; 3. [IpaBoBble OCHOBaHUs 00paboOT-
KU TIEPCOHANBHBIX AaHHBIX; 4. O0beM M KaTeropuu oOpadaThIBAEMBIX MEPCOHAIBHBIX TaHHBIX,
KaTeropuu CyObeKTOB MEPCOHANBHBIX JaHHBIX; 5. [lopsnok u ycnoBus oOpabOTKH MEepCcOHAb-
HBIX JIaHHBIX; 6. AKTyanu3anus, UICIIPaBJICHUE, YJAJICHUE U YHUUTOKEHHE MEPCOHAbHBIX JaH-
HBIX, OTBETHI Ha 3allpOChl CyOBEKTOB Ha JIOCTYII K IEPCOHAIbHBIM JAHHBIM.

7. JIns 3alMTHl MEPCOHATBHBIX JAHHBIX MPU HX 00paboTke HEoOXOoAMMO CPOPMHUPOBATH Clie-
JYIOIITUE JOKYMEHTHI (BBIOpaTh BApUAHTHI U 00OCHOBATH CBOM BHIBOJIBI): - MOJIUTUKA B OTHOIIIE-
HUU 00pabOTKH MEePCOHANBHBIX JaHHBIX; MPUKA3 O Ha3HAUYEHUH JIUIA, OTBETCTBEHHOI'O 3a Opra-
HU3aLMI0 00pabOTKH; MpuKa3 00 YTBEP)KIECHUU MEepeyuHsi paOOTHUKOB, UMEIOIINUX JTOCTYH K Iep-
COHAJILHBIM JaHHBIM (PU3MUECKHUX JUI]; COTJAIICHHE O KOH(PHICHIIMATBHOCTH C pabOTHUKAMHU,
MMEIOIIMMH JTOCTYI K IEPCOHATBHBIM JTAHHBIM.

3.2 Iloka3zarejn, KpUTEPUH U IKAJIA OLlEHUBAHUS

3.2.1 [Ins onieHMBaHMA KOMIETEHIMN 0OydYarouierocs Ha 3Tamne ux (popMupo-
BaHMS IO pe3yJbTaTaM OCBOEHHUS MPOTPaMMbl JAHHOW AUCIUIUIMHBI MPUMEHSIETCS
«IByxOauipbHas» (IIpU 3a4eTe) IIKajga OIEHWBAHUS (OLEHKU «3aUTCHO» WJIU «HE 3a-
YTCHOY).

3.2.2 IIpy npMEHEHNH TEXHOJIOTHM, NCIIOJIb3YIOIINX NHBIE IIKAJIBI U3MEPECHUS
(TecTupoBaHue, OATLHO-PEUTUHTOBOM, PEUTUHTOBOW M T.1.), OHHU JIJIi OKOHYATEIh-
HOro O(opMIIeHUSI IEPEBOJATCS NO cleaAyoumM napamerpam: 50 u 6onee mpoueH-
TOB MaKCUMaJIbHO-BO3MOYKHOI CyMMBI — «3a4Te€HO», MeHee 50 % - «He 3a4TeHO»;
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3.2.3 [Ipu ¢popMupoBaHUU OLIEHKH 00YYaIOIIEroCs UCIONb3YIOTCS CIEAYIOIINe
NOKa3aTelu M KPUTEPUU OLEHUBAHUS PE3YJbTaTOB OCBOCHHUS MPOTrpamMMbl JTAHHOU
JUCLMIUIMHBL U COOTBETCTBYIOLIETO ATana (OPMUPOBAHUS KOMIIETEHIIMI 00yyaromie-
rocs:

Ouenka Kpurepuii Nuaukarop (mokasareib)

«3aYTEHO» | KaK MUHHUMYM, TBEPJO€ | IPU U3JI0KEHUH MPABHIILHOTO B OCHOBHOM OTBETa 00Y-

BJIaJICHHE MaTepHAIOM | YaIOLIUMCS JOIMYCKAIOTCS JIMIIb OT/IEJIbHbIE HETOUHO-

B paMKax IPpOrpaMMbl | CTH, HApYLIEHHUE M10CJIE0BATEIbHOCTH, OTCYTCTBHUE HE-

KOTOPBIX CYIIECTBEHHBIX JieTalel, UMEIOTCS OTAEIbHbIC
3aTPYJHEHMS B BBIIIOJIHEHUN IPAKTUUYECKUX 3aJaHUM

«HE 3a4Te- | HEBJIAJICHUE 3HAUH- MIPH U3JI0)KEHUU OTBETa 00YJaIOIIUMCS JOMTYCKAIOTCS

HOY» TEIbHOU (M 3HAUUMOH) | MPUHIUIHAIBHBIE OIUOKU, C OOJIBIIUMU 3aTPYAHE-
4acThIO MaTepuaia HUSMH BBIMOJTHSAIOTCS MPAKTUUYECKUE 33]IaHUSI, OTBET
MIPOrPaMMBbI CBUJICTEILCTBYET 00 OTCYTCTBUU 3HAHUH MO NPEIMETY

3.2.4 Atrecranus 1o JaHHOW MUCIUTLINHE MOKET OCYIIECTBIISATHCS MO Oaslib-
HO-peuiTuHroBOoM cucreme (nanee - bPC), koTopas npeacTaBisier coO0H CTPOro mo-
CIIeIOBATEIIFHOE IIPOXOXKACHHE OOYYAIOMMMCS KOHTPOTBHBIX (PEMepHBIX, PyOex-
HbIX) Touek (manmee — KT-1, KT-2 u T.1.) ¢ morydeHHEM OIICHKH 3a Ka4eCTBO TOKa-
3aHHBIX PE3YyJbTATOB B BUJE OIPEACICHHOW KOHEUHON cymmbl OasuioB. Ilpu sTom
UCTIONIB3YIOTCS CIIEAYIOIINE HHANKATOPHI HAaUMCIIeHUs 0alioB.

3.2.4.1 O6mee xomudectBo 6ammoB bPC pacnpenensiercs ciaeayromum obpa-
30M:

- 32 MPOXOXKCHUE Tpe/IBapuTeIbHOr0 3Tana — 20 6aos;

- 32 IPOXOXKACHUE MTEPBOM KOHTPOJIbHON TOUKH — 10 20 6aI10B;

- 32 IPOXOXKACHUE BTOPO KOHTPOJIBHOM TOUKH — 710 20 6asuios;

- 32 MPOXOXKICHUE TPEThel KOHTPOJIbHON ToukH — 10 20 Gasios.

3.2.4.2 TlepeBon HabpaHHO cymMMBbI 110 utoram Beeid BPC B yeThipexOamibpHyto
IITIKaJTy OIICHUBAHUS OCYIIECTBIISCTCS MO CASAYIOIMNM MapameTpam: 72 u Oosee 6ar-
JIOB — «OTIUIHOY, 56-71 6aioB - «xopotro», 40-55 0amioB - «yAOBIETBOPUTEIHLHOY,
meHee 40 6anioB - «HEYAOBICTBOPUTEIIBHOY.

3.2.4.3 3a nmpoxokeHNE peIBapUTEILHOT0 dTana HaunucseTcs 10 20 6amios
POTMOPIIMOHATIEHO U3yUYEHHBIM O0yUaIOIUMCS pa3ziesiaM JIEKIIMOHHOTO MaTepraia u
HAaOpaHHBIM TPU TECTUPOBAHMHM B CAMOM TIPEJICTABICHHOM IS M3YyYCHHs pecypce
KOJIMYECTBY OajlIoB.

3.2.4.4 Hauucnenue 6aoB 10 pyOeKHOW aTTECTAIUU IO MEPBON KOHTPOJIb-
HOM TOYKE OCYIIECTBIIICTCS B 3aBUCUMOCTH OT PE3YJIbTATUBHOCTH y4acTHs Ha BEeOH-
Hape.

3.2.4.4.1 Tlpu oH-naiiH yyacTMu Ha BeOWHape Oayyibl HAYUCISIOTCS TO Clie-
JYIOIIIM KPUTEPHSIM. .

1) 5 GamoB, eciiu yyacTHE OIPaHUYHMIIOCH TOJBKO MPUCYTCTBHEM WM OJHUM
HEPE3yJIbTATUBHBIM JICUCTBUEM (BOTIPOC WIIM BBICTYIICHHE HE COOTBETCTBOBAIIU Te-
me);

2) 10 6amtoB, eciiu ObUTH JBa M 00JIee HEPE3YIbTATUBHBIX JICHCTBUS;

' Bes IIPOXOXKACHUSI TPEbIIyIEd KOHTPOJIbHOW TOYKM OOY4YaroIMHCA HE MAOMYCKAaeTcs K

MPOXOKJICHHS CIEAYIOMIEH KOHTPOJIbHON TOUYKH.
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3) 15 GamoB, ecnu cpeau OBYX WIM Oojiee MPOM3BEACHHBIX O0YYarOIIUMCS
JNEUCTBUN KaK MUHUMYM OJITHO ObUIO Pe3yJIbTaTUBHBIM (ITPaBUILHOE M3JI0KEHUE Ma-
Tepuaa, TOYHO 3aJIaHHbII BOIPOC, apTyMEHTUPOBAHHASI U OOBEKTUBHAS PELICH3HS);

4) 20 0amioB, eClIM BCe MPOM3BEACHHBIC 00yJaIOIIUMCS 1Ba U OoJiee ACHCTBHIMA
OBLIIM pe3yJbTaTUBHBIMH.

3.2.4.4.2 Tlpu nmpocMmoTpe BeOMHapa B 3allUCH M MPEIOCTaBICHUH O0ydYaro-
HIMMCSI TUCbMEHHOT'O OT3bIBa O HEM, OINPEACIISIIOTCS CIASAYIONINE CTEIIEHU U CYMMBI
OaJLIO0B:

1) 5 6amioB, eciiv OT3BIB HanMcaH (popMalIbHO, MAJIOCOAePKATEIHLHO, HO CBH-
JETENHCTBYET O IPOCMOTPE BCETO BEOMHAPA;

2) 10 OamnoB, eciiM B OT3BIBE TOCTATOYHO apryMEHTHPOBAHO BBIACICHBI IIO3U-
TUBHAs (YTO MOHPABUJIACH, OBLJIO MOHATHO, MHTEPECHO) U (WJIM) HeraTUBHAs (UTO HE
MOHPaBUJIaCh, ObLIIO HEMIOHSITHBIM, HEUHTEPECHBIM) CTOPOHBI BEOMHApa;

3) 15 GanoB, ecii B OT3bIBE €CTh O0OOCHOBAHHOE, JIOTHYHOE COIMOCTABJICHHUE
MO3UTHUBHBIX U HETATUBHBIX UTOT'OB 3aHATHUS,

4) 20 0amioB, €Cii OT3bIB B JOMNOJHEHHE K TPETHEMY YPOBHIO COIEPIKHUT CY-
IIECTBEHHBIC MPEJIOKEHUS TI0 YIYUIICHUIO OpraHu3allud BeOWHapa WM apryMeH-
TUPOBAHO OMHUCKHIBAET MPOOIeMy, CHOPMHUPOBABIIYIOCS O UTOTaM BeOHHApA.

3.2.4.5 [Ipu TecTUpOBaHUM IO BTOPOH KOHTPOJILHOW TOYKE, €CJIU TECTOBBIC 3a-
JAaHUSI UMEIOT Pa3Hble CTETICHH CIIOXKHOCTH, KaxKibie 5% MaKCMMalbHO-BO3MOXKHOM
CYMMBI ITPaBUJIbHBIX OTBETOB MpHUpaBHUBAETCS ogHOMY Oamty BPC.

IIpn paBHOM CIOKHOCTH BCEX TECTOBBIX 33JIaHUM KaXKIAbIM MPABUIBHBIA OTBET
npuHocut 1 6ann bPC.

3.2.4.6 TBopueckasi aTTecTalMOHHAsl PadOTa OIIEHUBAETCS 10 MIECTUOAITFHON
mkane (0 6amioB — oTcyTcTBYET, 1 0a/1 — MIMEETCs, HO a0COJIIOTHO HE COOTBETCTBYET
3aJIaHUIO W (WJIM) TUCHUTIINHE, 2 0ayna — B OOJIBINCH 4acTH HE COOTBETCTBYET 3aja-
HUIO (IUCUUIUIMHE), XOTA €CTh OMpeeIeHHOEe MPUOIMKEHNE K CYyTH 3aaHus (Iuc-
IUIUIMHBL), 3 Oajyla — CyTh 3a/JlaHUs BBISIBJICHA, HO HEMOJHO, 4 Oanna — MMEIOTCS
TOJIBKO OTJIETIbHBIE HETOYHOCTH, 5 — HET MPETEH3HUI K UCTIOIHEHHUIO) MO CIICTYIOITIM
HaIpaBJICHUSIM:

- onpenenieHre u puKcarys mpooIeMbl;

- (hopmynupoBanue oTBeTa (pabouei TUMOTe3bl);

- apTYMEHTHI ¥ WULTIOCTPAIIMU B TIOJIB3Yy OTBETa (paboyeii TUIoTe3bl);

- MCTIOJIh30BaHNUE KOHIICTITYaJIbHOTO ¥ IIOHATUIHOTO arapaTa JUCIUIUIAHEIL.

Cymma HaOpaHHBIX Oa/lJIOB 3a Bce 4 HaMpaBiICHUS SBISETCS KOJIMYECTBOM
6amnoB bPC, HauncnsieMbIx B OOUIMI pEUTHUHT 32 TPETHIO KOHTPOJIbHYIO TOUKY..

3.3 TunoBble KOHTPOJILHbIE 32 IAHUS

3.3.1 Ilpu moATroTOBKE OOYYAKOIIErocsl K aTTeCTallid U MPU OLICHUBAHUH pe-
3yJbTATOB OCBOEHHUS MPOrPAMMBI IAHHOW JUCUUIUIMHBI (JJIs1 OLEHKU 3HAaHWM, yMe-
HUM, HABBIKOB U (WJIM) OTIBITA IEATEILHOCTH, XapaKTEPU3YIOMINX ATarbl (OPMUPOBA-
HUS KOMIIETSHIIMI B MPOIECCE OCBOCHHS 00pa30BaTEIbLHON MPOTrPaMMbl) UCIIOIb3Y-
IOTCSI TUTIOBBIE KOHTPOJIbHBIC 33JJaHUS TO:

- UCTOPUU PA3BUTUA TOW OTPACIM 3HAHUS, U3YYCHUIO KOTOPOH MOCBSIIEHA

TaHHas JUCIUIUTHHA (MOIYJh); OOBEKTY, MpEeIMeTy M MeTojaM (MHCTPYMEHTaM),
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IPUMEHSAEMBIM B JAHHOW JUCUUIUIMHE (MOMIYJIE); MECTY, 3HAUCHUIO JAHHOW JUCIUII-
JUHBL (MOJYJI) B JIEATEILHOCTH YeJIOBEKa U €€ CBA3SIM C JAPYTMMH JUCHUIUITMHAMU
(MomynaMu); mpoOjeMaM M 3aJadaM, pellaeMbIM B paMKaxX JaHHOW JUCHUTUIMHBI
(Momyns) U T.1.;

- CYILIECTBY TEOPU, KOHIEMIUNA, CUCTEM OMUCAHUS U OOBICHEHUS, TUIIOTES,
BBIJIBUTAEMbBIX B paMKaxX JaHHOW JIMCUUIUIMHBI, a TaKXKe KaTerOpUsM U TMOHSATUIM
(TepMUHAM), SIBJISIOIIMMCS CYIIECTBEHHBIMU ISl TAHHOW JAUCIUILIUHBI;

- MPUMEHEHUIO KOMIIETEHIMI, COPMUPOBAHHBIX B XOJE OCBOCHUS MPOTPAM-
MBI, JJI pELICHUs] KOHKPETHOM 3a/1a4ui, 0OBICHEHUSI KOHKPETHOTO (akTa (SIBJICHUSA),
pa3penieHusi KOHKPETHOM CUTyalud U T.J.

3.3.2 JlanHble TUMOBBIC 33JaHUSI TIPU MPOBEACHUH KOHKPETHBIX aTTECTAllMOH-
HBIX HMCIBITAHUN NEepePopMaTUPYIOTCS B BOIPOCHI aTTECTALIMOHHBIX OWJIETOB WIIH
TECTOBBIE 33JlaHNs B COOTBETCTBUU C MPAaBHIIAMH, YCTaHOBJIEHHBIMU 111 DOHJa one-
HOYHBIX cpencTB Akagemuu BOI'Y. 1o mpeameraM BOIPOCOB TUITOBBIX 3aJlaHUN MO-
I'yT ObITh COPMYJIMPOBAHBI HECKOJIBKO pa3iMyarolmxcs 1no ¢GopMe U acnekTy pac-
CMOTpPEHHMSI BOIIPOCOB aTTECTALIMOHHBIX OUJIETOB, TECTOBBIX 3a/laHUN WJIA TEM IHUCh-
MEHHBIX padboT. KOMITJIEKTHl BOIPOCOB Uil aTTECTALIMOHHBIX OMJIETOB, TECTOBBIX 3a-
JaHUM U TeM B BHUJI€ COOTBETCTBYIOLIUX 0a3 xpansrcs B LleHTpe arrectanuu Akaje-
muu BOI'Y B pexunme KOHPUASHINATBLHOCTH U MPEIBABISIOTCSA B BUE Habopa aTTe-
CTALlMOHHBIX OMJIETOB, TECTOB MJIHM OTAEJIbHON TeMbI, ((OPMUPYEMBIX 110 YCTAHOBJICH-
HbIM B Akagemuu BOI'Y npaBuiiam, Ha KakIyt0 KOHKPETHYIO aTTECTALUIO.

3.3.3 TumoBsie KOHTPOJIbHBIE 3a/1aHUs TSl IOATOTOBKH U MPOBEACHUS TPOMe-
KyTOUYHOU aTTECTALlUU:

- HopmaTuBHas 6aza 1e10npon3BOJCTBa;

- Ilepeuncnure, Kakue JOKYMEHThI HEOOXOIUMO MPEABSIBUTH B OPraHU3ALUIO
MIPU MOCTYTUICHUH Ha paboTy (ITOCTOSIHHYIO, IO COBMECTUTENILCTRY);

- Ha ocHOBaHMu, Kakoro TOKyMEHTa MO>KHO M3JaTh MpUKa3 O Mpueme Ha pabo-
Ty,

- Odopmrenue nepeBoia Ha APYTYI0 pabOTy BHYTPU OpTraHU3AINY;

- [Iponiecc mOArOTOBKM JI€I0OBOTO MUCHMA,;

- Kakne nokyMeHTBI BXOAST B CHCTEMY OPraHU3allMOHHO-TIPABOBOW TOKYMEH-
Talluu,;

- KakoBbl cnocoObl MpuAaHus OPUIUYECKOW CHIIBI OpPraHU3allMOHHO-
MPaBOBBIM JIOKYMEHTaM;

- Kakum crangapToM perjiaMeHTUPYIOTCSl TOPsIIOK 0(hOpMIIEHHST OpraHHu3alu-
OHHO-TIPABOBBIX JOKYMEHTOB;

- Kakue opraHu3aliiOHHO-TIPABOBBIE JOKYMEHTHI PEriIaMEHTUPYIOT JEATEelb-
HOCTb CTPYKTYPHOT'O MOAPA3ACIICHUs] U pAOOTHUKOB OpraHU3alluu;

- Ha ocHOBe KakMX HOPMAaTHBHBIX JIOKYMEHTOB pa3padaThIBaeTCs JTOJKHOCT-
Hasl UHCTPYKITHUS;

- Jlia yero HeoOxouMa Mpoleypa BHYTPEHHEr0 COrIaCOBAaHUS OpTraHU3alll-
OHHO-PACHOPSAAUTENBHBIX TOKYMEHTOB;

- Kakue BHIbI pacnopsauTENbHBIX JOKYMEHTOB M3/1aI0T PYKOBOJIUTEIN Opra-
HU3aINH,

- Kakue Buabl pacnopsANTENbHBIX JOKYMEHTOB U3/1al0T (eiepanbHbIe OpraHbl
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WCIIOJHUTENLHON BJIACTH;

- HazoBuTe 1OKYMEHTBI, KOTOPBIE IOJKHBI XPAHUTHCS B IMYHOM JIETIE,

- JJokyMeHTOOOOpOT B OpraHU3alluu;

- [IpaBusnia mprema 1 OTIPaBKHU TOKYMEHTOB,;

- Kakue moxymMeHTBI OTHOCSTCS K MH(DOPMAIMOHHO-CITPABOYHBIM JJOKYMEHTAaM;

- JIokyMEeHTUpOBaHKE OLIEHKH Tpy/1a paOOTHUKA,

- Kakue popmbl MpOTOKOJIOB UCTIONIB3YIOTCS B TPAKTUKE YIIPaBICHUS;

- [Ipuznaku hopmupoBaHus e,

- [ToaroroBka J1ei1 K apXMBHOMY XPaHEHUIO.

3.3.4 TumnoBkle (MpUMEPHBIE) TEMBI JJI MUCbMEHHBIX PadOT.

3.3.4.1 TeMbI TBOPUECKUX ATTECTAMOHHBIX PabOT:

- CocTaBUTh TapaHTUHHOE MUCHMO. AzipecaHT (oTmpaButTens) — ['eHepanbHbIid
nupektop OO0 «Tpanctpoit» A.B.KaiiObieB. Anpecat (mosydarens) - Jupekrop
000 «Dxcnemunus» O.E Carutos. [Ipeamer nucbma - npoxuanue roctei [OHNO]
B roctunuiie Mapuotr-Mocksa ¢ 14.07.2016 no 17.07.2016 rr.;

- CocTaBuTh NMUCHBMO-3asBKY. AJpecaHT (OTIpaBUTENb) — |'€HepalbHBIA AU-
pekrop OOO «Tpanctpoi» A.B.KaitobimeB. Anpecar (monyuyarens) - JupexkTop
000 «3Okcnenuuus» O.E Carutos. [IpenMeT nucbmMa — OpraHu3aius >KeJIaeT Mpu-
HATH yyacTue B 3acenanuu Kpyrioro crona «/Jlemosoi mup» 25.10.2016r.;

- CocTaBUTH COIMPOBOJIUTEIHLHOE MUCHEMO. AJpecaHT (OTHmpaBuTelb) — [ eHe-
pansHbiii qupekTop OOO «Tpanctpoit» A.B.KaitObiieB. Anpecar (mosaydarenb) -
Hupexrop OO0 «Okcnenuius» O.E Carurtos. [Ipenmer nucema — OTIpaBka KaTajo-
rOB TOBAPOB U YCAYT B KOJI-B€ / IIT.;

- CocTaBUTh MUCHMO-TIO3/IpaBlIeHHE. AJIpecanT (OTIpaBUTENb) — ['eHepaIbHBbIi
nupektop OO0 «Tpanctpoit» A.B.KaiiObieB. Anpecat (mosydareinb) - Jupexktop
000 «Oxcnequmuss» O.E Carurtos. [Ipenmer nucema — mosapasieHue B ¢Bs3u ¢ 10-
JIETHUM 00MJIEEM KOMIIAHUU;

- CocTaBUTh MUCHMO-0JIar0JapHOCTh. AJpecaHT (OTHpaBuTeNb) — [ eHepab-
HeIil qupektop OO0 «Tpanctpoit» A.B.KaiiObimes. Aapecar (mosydarens) - Jupek-
Top OO0 «Okcnenunmsi» O.E Carutos. [Ipenmer nucbma — BeipaxkeHue Oaroaap-
HOCTH 3a OKa3aHHYIO TOMOIIIb;

- CoctaBuTh MUCHMO-TpeOOBaHue. AjipecanTt (ormpaBurtens) — ['eHepanbHbII
mupextop OO0 «Tpanctpoit» A.B.KaiiOwimes. Anpecar (momydarens) - Jupexrop
000 «9kcneaunusa» O.E Carutos. [IpeaMer nruchMa — BBINOJIHEHUE B3SITHIX Ha CEOsI
0053aTENbCTB B YCIOBUSX, KOTJ]a UMEIOTCA CEPhE3HbIE HAPYUICHUSI paHee MPUHATHIX
JIOTOBOPEHHOCTEM IO I0TOBOPY MOCTABKU MPOAYKIUU.;

- CocTaBuTh NMUCHMO-TIOATBEPKICHUE. ANlpecaHT (oTnpaBurens) — ['eHepans-
Helil qupektop OO0 «Tpanctpoit» A.B.KaiiObimeB. Aapecar (nonyvarens) - Jupek-
top OO0 «Okcnenuiusa» O.E Carutos. [Ipenmer nucbMa — NOATBEPKIACHUE TMOJTY-
YEHUsI TEXHUYECKOTO 3a]aHusl Ha MPOEKT;

- CocTaBUTh MUCHMO-OTBET. AJpecaHT (OTIpaBUTENb) — ['eHEepaIbHBIN TUpEK-
Top OO0 «Tpanctpoit» A.B.Kaiiosimes. Anpecar (momydarens) - Jupekrop OO0
«Okcnenuuuss» O.E Carutos. [Ipenmer nuceMa — OTpUIIATENbHBIA OTBET HAa MIPEIIIO-
XKEHHE O COTPYAHHUECTBE ¢ 0OOCHOBAaHHEM U COOOIIEHHEM aapecaty HHGOpMaIUu O

TOM, KTO, Ha KaKHUX YCJIOBUA, KOI'/la MOXKCT J1aThb MOJI0KUTEIbHBIM OTBET Ha JaHHYIO
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poceOy;

- CocTaBUTh MUCHMO-TIPETEH3UIO. AJpecaHT (OTIpaBUTeNb) — ['eHepaIbHBIM
nupektop OO0 «Tpanctpoit» A.B.KaiiObimeB. Anpecat (moiydareinb) - Jupexkrop
000 «9Okcneaunus» O.E Carutos. [Ipenmer nucbma — TpeboBaHHE TOMIOCTaBKU He-
JIOCTAIONIETO KOJIMYECTBAa TOBapa WJIM BO3BpaTa YIUIAUEHHOW CyMMBbI 32 HEJOCTaro-
AN TOBAp;

- CocTaBUTh MUCHMO-TIpEUIOKEHUE. AJlpecanT (OTIpaBUTens) — ['eHepanbHbIi
mupektop OO0 «Tpanctpoii» A.B.KaiiObieB. Anpecar (nmosrydarens) - Jupekrop
000 «Okcnenuuusi» O.E Carutos. [IpenMer nucbma — NpeioKeHUE YCIYT U CO-
TPyAHUYECTBA.

3.3.4.2 TunoBble 3a7aHus A7l MTUCBMEHHBIX PadoT:

- HazoBuTe OCHOBHBIC MOHSATHS, TPUMEHSIEMbIE B JICJIONPOU3BOJICTBE, U JaiiTe
WX OMpeJIeNICHuUS;

- [lepeuncinnute peKBU3UTHI JOKYMEHTOB;

- Kakue Bunb1 6;1aHKOB 1 POpMATHI IOKYMEHTA IPUMEHSIOTCS B YUPEIKICHUSAX;

- Kakue pekBU3UTHI BXOJST B COCTaB OOIIEro OJIaHKa,

- Kakue pekBU3UTHI BXOJSAT B COCTaB OJIaHKa MUChMA,;

- Kakue pexkBU3UTHI BXOJAT B COCTaB OJIaHKa BUJA TIOKYMEHTA,;

- Uto Takoe hopmymsip-oOpaszern JOKyMEHTa;

- Kakue TpeboBanus MpebsIBISIOTCS K JOKYMEHTAM;

- PacckazaTh 0 Ha3HAYEHUU U COCTABE OPraHU3aI[MOHHO-TIPABOBOM JTOKYMEH-
Talluu;

- Pacckazath 0 Ha3HAYEHUHU U COCTABE PACTIOPSAUTEIIBHOM TOKYMEHTAIIUH;

- Paccka3aTh O Ha3HAYEHUW U COCTaBe MH(OPMAIMOHHO-CIIPABOYHOM JIOKY-
MEHTAIlUH;

- [lepeunciute peKBU3UTHI, BXOSIINE B COCTaB OJaHKa JIJis MUChMA;

- Yem omimuaercs oOLIMi OJIaHK OT OJIaHKa IS ITMChMa;

- Kakue TpeOGoBaHus TPEenBABIAIOTCS K  OGOPMIICHUIO  PEKBU3HUTA
«HAaUMEHOBAHUE OpraHU3alUN»;

- UTOo BXOJIUT B COCTaB PEKBU3UTA «CIPABOYHBIC JAHHBIE 00 OpraHU3alumn |

- KakoBbI NOpsAIOK TaTUPOBAHUS JOKYMEHTA U BUJIbI JaT;

- KakoBbI COCTaBHBIE YACTH PETUCTPALMOHHOTO HOMEPA TOKYMEHTA U MOPSAIOK
€ro MpOCTaBJICHHUS,

- KakoB nopsiiok aapecoBaHus TOKYMEHTa,

- Kakumu criocobamu oopmisieTcst yTBEpKJICHHE TOKYMEHTA,;

- Kakue tpeboBaHus NMPeabsBISIIOTCS K 3ar0JI0BKY;

- KakoB nopsinok oopmiieHus NpUI0KeHU K TOKYMEHTY.;

- KakoB mnopsimok odopmieHUsST PEKBU3UTOB «IOAINUCH» U «OTMETKa O
3aBEPEHUU KON,

- Kak odopmiisiercs coriiacoBanue JOKyMEHTA,

- KakoB nopsii0k MpocTaBieHus Ha JOKYMEHTAX [eYaTen;

- [lepeunciure OTMETKH, IPOCTABISIEMbIE HA BXOASIIEM JOKYMEHTE, YKaKUTE
NOPSAIOK UX opopMIIeHUS;

- YKaxuTe 3Tarnbl MOArOTOBKU JOKYMEHTA,

- Kakue o6mmue TpeGoBaHus MPEabSIBISAIOTCS K TEKCTY JOKYMEHTA;
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- Kak oopmiisieTcst B TEKCTE cCbUIKa Ha APYTroil TOKYMEHT;

- HazoBute BUbI OPraHU3allMOHHBIX TOKYMEHTOB M YKaKUTE OCOOCHHOCTH UX
COCTaBJICHUS U O(hOPMIICHHUS;

- HazoBuTe gaThl pacnopsauTeabHbIX JOKYMEHTOB U YKOXKUTE OCOOCHHOCTU UX
COCTaBJICHUS U O(DOPMIICHHS.

- B uem ocoGenHOCTH cocTaBiaeHUs U OPOPMIICHUSI IPOTOKOJIA;

- B uem ocoOeHHOCTH cocTaBiIeHUs U OPOPMIICHUS aKTa;

- Kakme TtpeOoBaHUS TPEABSBISIOTCS K COCTABICHHIO W O(GOPMIICHHUIO
JIOKJIQJTHBIX 3aIHCOK;

- Kakme TtpeOoBaHUS TPEABSIBISIOTCS K COCTABICHHIO W O(GOPMIICHHUIO
OOBSCHUTETHHBIX 3aMHCOK;

- Kakue TtpeOoBaHMS TMPEABSABISIOTCS K COCTABICHUIO U O(OPMIICHUIO
CIIPaBOK;

- Kakue TtpeOoBaHUSI TPEABSBISIOTCS K COCTABICHHI0O W O(GOPMIICHHUIO
CITyKEOHBIX TTHCEM,

- Kakue TtpeOoBaHuSI TPEABSBISAIOTCS K COCTABICHHI0O W O(GOPMIICHHUIO
TeJerpamum;

- KaxoBbl 0coOeHHOCTH cOCTaBICHUSI U OPOpMIICHUS TeaePOHOTPpaMM;

- Uro mnonuMmaercs 1moA O0BEMOM JIOKYMEHTOOOOpOTa, IIOYeMy OH
YBEIIMYUBAETCH;

- UTo BXOJIUT B MOHATUE JOKYMEHTOOOOPOTA,;

- Kakue opranusaioHHbie TOKYMEHTBI OMNPEACISIOT TOPSAOK JIBUKEHUS
JIOKYMEHTOB B opranu3anuu (pupme);

- KakoBbI OCHOBHBIE MpaBuUjia OpraHu3aluu JOKYMEHTO000pOoTa,;

- Kakuie ocHOBHbBIE TTOTOKH JOKYMEHTOB MOXHO BBIICJIUTh B OPTaHU3AIMU U B
YyeM UX OCOOEHHOCTD,

- Kakne TpeGoBaHus MPEaBABISAIOTCS K OpPTaHU3aAIlMU MPUEMa U TEPBUYHOMN
00pabOTKH IOKYMEHTOB,

- B ueM 3HaueHMe mNpenBapUTENBHOTO NPOCMOTPA M  paclpelesCHUs
MOCTYNUBIIUX JOKYMEHTOB M KaK OHHM MPOBOJATCS;

- KakoBsI npaBuia 00pabOTKH UCXOIAIINX JOKYMEHTOB;

- YTO Takoe HOMEHKJIATypa JIe;

- JInst yero ucnosib3yeTcss HOMEHKIaTypa Jed,

- KakoBs1 0011ue TpeboBaHus K HOMEHKIAType Je,

- Ha3zoBuTe BHUIbI HOMEHKIATYP AEI;

- KakoB nopsiiok cocTaBieHUs HOMEHKJIATYP;

- Kakue tpeboBaHus NPeabIBISIIOTCS K 3ar0J0BKaM JICI.;

- Kak onpenensitoTcsi CpoKu XpaHEHUs JIeT;

- Uto nonumaetcs noji GopMUpPOBAHKUEM JIE;

- Kak pacnonararotcsi JOKyMEHTbI BHYTPH JI€JIa;

- KakoB mopsiiok XpaHeHHs A€, Bbllayd JOKYMEHTOB M JieJl BO BPEMEHHOE
MOJIb30BaHUE.

3.4 MeToanyeckne MaTepuaJIbl 1O NPoLeAypPaM OlleHUBAHUA

3.4.1 Metoauka (B TOM YHCIIE TEXHOJOTUYECKUE M OPraHU3alMOHHBIC aCTIeK-
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ThI), ONpPEACIIAIONIAs MPOLEIypbl OUEHUBAHUS 3HAHWM, YMEHHI, HAaBBIKOB WU (WJIN)
OIbITAa JEATEIbHOCTH, XapaKTEPU3YIOIIUX ATanbl (POPMUPOBAHUS KOMIETEHLIUHN, yC-
TAHOBJICHBI MOJOXKEHUSMHU 00 OpraHU3alyi 00pa30BaTEIbHON JESITENILHOCTH 10 IPO-
rpaMMaM BBICIIETO 00pa30BaHuUs, O TEKYLIEM KOHTPOJIE yCIIEBAEMOCTH U MPOMEXY-
TOYHOM aTTecTaluu, 0 OAJUIbHO-PEUTUHIOBON CHCTEME aTTeCTalluM, O (OHJIE oLe-
HOYHBIX CPEJICTB U U3JaHHBIMHU B COOTBETCTBUHU C HUMU JIPYTUMH JIOKAIBHBIMU HOP-
MaTHUBHBIMU aKTaMH, B T.4. BHyTPUBY30BCKMMH cTaHAapTamu, Akagemuu BOI'Y.

3.4.2 O6ecnieuenue arrecranuu B Akagemun BOI'Y 10omkHO yaOBIETBOPATD, B
NEPBYIO OYepeab, TPeOOBAHUSIM HALIEIIEHHOCTH Ha pe3yibTaT O0y4YeHHUs, CHCTEMHO-
CTH, YHU(PHUKAIIUU U OObEKTUBHOCTH, YTO HA IPAKTHKE O3HAUAET CIACAYIOIIHE:

- TPUMEHEHHUE €IUHBIX KPUTEPHEB OIICHUBAHMS MO BCEM OOpa30BaTEIbHBIM
porpamMmam;

- COIpPSKEHHOCTh BCEX BHJIOB KOHTPOJIbHBIE M3MEPUTENBbHBIX MAaTEpPUAIOB C
KOHEYHBIMU KOMIIETEHIIUSIMU U IPYT C APYroM (BBICOKAsl CTENEHb BAMAHOCTH) U UX
PEINPE3EHTaTUBHOCTD C COIEPKAHUEM IIPOTPAMMBI;

- BBIBEJICHUE UTOTOBBIX OLICHOK I10 pe3yJjbTaTaM NPOBEPKHU 3HAHUM, YMEHUU U
HABBIKOB I10 BCEM JUAAKTUYECKUM €IMHULIAM OLIEHUBAEMOM ITPOTrPaMMBl;

- IPUMEHEHUE €JIMHBIX KOHTPOJIBHBIE W3MEPUTENIBHBIX MAaTEPUAIOB U MPOLE-
Iyp arTecTaluu K o0yyarommmcs Bcex GopM U TEXHOIOTHl 00ydeHus;

- NPUBJICYEHUE K OCYILIECTBICHUIO ATTECTALlMM HE 3aJCHCTBOBAaHHBIX B IOJ-
npolecce o0ydeHHs: 00yJarouux, B T.4. IPAKTUKYIOIIUX CIIEHHAIMCTOB HEOOpa30Ba-
TEJIbHBIX OPraHU3aLINil;

- IIMPOKOE MPUMEHEHNE NHCTPYMEHTAJILHON CPEIbI;

- 00s13aTenpHasl JKCIEPTU3a TEKCTOB MHCbMEHHBIX PaboOT (M JIpyrux BHUIOB
oopMIIEHUSI pE3yJbTaTOB MPOECKTUPOBAHMS) Ha aBTOPCTBO (OTCYTCTBUE 3aMMCTBO-
BaHMI, MJIaruaTa, KOMUpOBaHU);

- €Kero/IHOe OOHOBJIEHUE TEM MMMCbMEHHBIX pPadoT.

[Topsnok pa3paOOTKH, MCHOJB30BaHUS M XPAHEHHS KOHTPOJIbHBIX H3MEpH-
TEJbHBIX MaTepHAJIOB (BKJIOYasi TPeOOBAHUS K PEKUMY HUX 3alIUTHI, TOPSAKY U yC-
JIOBUSIM pa3MelleHusl nH(GOpMallnu, coJiepKalleicsi B KOHTPOJIbHBIX U3MEPUTEIbHBIX
MaTepuaiax, B cetu «/HTepHeT») ycTaHaBIMBaeTCsl B COOTBETCTBUM C (esiepalibHbI-
MU TpeOOoBaHUSIMU TTookeHHeM Akagemun BOI'Y o ¢hoHe OIICHOYHBIX CPEICTB.

3.4.3 Tlpu opranuzaruu arrectanuu odydaronuxcs B Akagemun BOI'Y 006s3a-
TEJIbHO UCIOJHEHHUE CIIETYIOUIUX MOJI0KEHUM.

- aTTeCTalluy TMOJUIeKAT TOJBKO 00pa3oBaTeIbHbIE MPOrpPaMMbl, HA3HAUYECHHbIE
JUIsL TAaHHOTO aTTecTyeMoro (MpaBWIaMH MpUeMa, YYeOHbIMU IUIaHAMHU U JAPYTHMHU
COOTBETCTBYIOIIMMH JTOKYMEHTaMHU );

- aTTECTAIMIO0 MOXKET MPOBOAUTH TOJBKO TOT OOyYaromIuil (3KCIepT), KOTOPhII
3aKperieH JUIsl JaHHOM MPOLEyphl IO JAHHOM IpyIINe aTTeCTyEMBIX;

- arrecTtauys MPOBOAMUTCS TOJBKO C HCIOJb30BAHUEM YTBEPXKICHHBIX KOH-
TPOJIbHBIE U3MEPHUTENLHBIX MAaTEPUaJIOB U MO YTBEPKIACHHON (hopMe U MPOLeypE;

- aTTecTalys MPOBOAUTCS TOJBKO JJISl TEX 00YYarOIINXCs, KOTOPhIE UMEIOT CO-
OTBETCTBYIOIIUH JOIMYCK;

- pe3ynbTaThl aTTeCTAllUU JOJKHBI ObITh 3a()UKCHPOBAHBI B YTBEPIKIACHHBIX

AJI1 OTOTO TOKYMCHTAX.
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4. UudopManmoHHbIe pecypchl
4.1 OcHoBHasi yueOHasi JUTEPATypa

Ne | BbIxogHble JaHHbIE OCHOBHOM Y4eOHOM J1U- AJpec 10CTyNA K MOJHOTEKCTOBOMY
n/ TepaTypsbl BapUAHTY B DJIEKTPOHHO-
n OMOJIMoTEYHOM cucTeMe AKaaeMHuu
BOI'Y
1 | Kysuenos, U. H. Jlokymenranunonnoe obecme- | https://urait.ru/bcode/449769
YeHHE yrpaBieHus. JJokyMeHTO000poT U fe-
JIOTIPOU3BOJICTBO : YUEOHUK U MPAKTUKYM IS
By30B / U. H. Ky3HenoB. — 3-e usj., nepepad.
u non. — Mocksa : M3narensctBo FOpaidr,
2020. — 461 c.
4.2 lonoTHUTEIbHAS y4eOHasl JUTepaTypa
Ne | BpIxoaHble JaHHbIE JONMOJHUTEIbHOH y4e0- Apec 10CTyNA K MOJHOTEKCTOBOMY
n/ HOM JINTEPATYpPbI Bapuanry (B ObC Axanemuu BII'Y
n Wi
ApPYrux pecypcax B ceTu « AHTepHET»)
1 | Kopuees, U. K. JlokymMmeHTHpOBaHHUE yIIpaB- https://urait.ru/bcode/450470
JICHYECKOH eATeIbHOCTH : y4eOHUK U MPAKTH-
kym s By3oB / . K. Koprees,
A. B. [Tmenko, B. A. MamypreB. — 2-¢ u3.,
niepepad. u gon. — Mocksa : 3gaTenbcTBoO
FOpaiit, 2020. — 384 c.
2 | Boakosa E.A. Jlenonpou3sBoacto: nmpaktuye- | http://www.iprbookshop.ru/62609.html
CKOe mocoOue AJisi CTYJeHTOB-0aKanaBpoB,
00yJarOIIUXCs 110 HAPABICHUIO TIOJITOTOBKU
«Opucnpynennus» / E.A. BoakoBa. — Kpac-
Honap, CapatoB: FOKHBIN MHCTHTYT MEHEK-
meHTa, At [Tu Op Menua, 2017. — 41 c.
3 | Bpese, B. A. Jlenonpou3BoacTBo : yuebHoe mo- | http://www.iprbookshop.ru/14364.html
cobue / B. A. bpese, O. 3. bpesze. — Kemepoo
: KeMepoBCKHI TEXHOJIOTMYECKUI UHCTUTYT
nunieBor npomeinuieHHocTH, 2008. — 287 C.
4 | 3axaposa, T.W. JJokyMeHTalIMOHHOE 0OecIe- https://biblioclub.ru/index.php?page=boo
YeHHE yIpaBJICHUs: yueOHO-TTpakTuueckoe mo- | K&id=90346
cobue / T.W. 3axapoBa. — Mocksa : EBpaznii-
CKHH OTKpBITBINA HHCTUTYT, 2010. — 155 c.
4.3 Pecypcsl cetu «MHTEpHET)
Ne HaunmeHnoBaHue pecypca Azpec 10CTyna K NOJTHOTEKCTOBOMY
n/ Bapuanty (B 9bC Axanemuu BOI'Y
n WIN Ipyrux pecypcax B cetu «AHTEp-
HET»)
CoBpemennble npogeccuoHaTbHbIE 0a3bI
1 | MUH®UH POCCUUA http://www.minfin.ru//
2 | bank Poccun (IlenTpo6anK) http://www.cbr.ru//
3 Odunumanpublii caiit Poccrara http://www.gks.ru/

NudopmannonHbie CIPaBOYHbIE CHCTEMbI
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1 | Koncynwsrantlliroc http://www.consultant.ru//
2 |TAPAHT.PY http://www.garant.ru//

HNubie pecypceol UHTEpHET
1 | Bompocel  DKOHOMHWKHU:  MEPHUOAWYECKOE | http://www.vopreco.ru
OJIEKTPOHHOE U3JJAHUE
2 | DKOHOMHUYECKHI OPTa — CTaThU W JIGKIMHU 10 | http://www.economicportal.ru/index.htm
9KOHOMHUKE, SKOHOMHYECCKUE MOHITHS u Tep- | |
MHUHBI, OMOrpaduy SKOHOMHCTOB U TPEAINPH-

HUMaTenen

4.4 UndopManiuoHHbIE TEXHOJIOTHH

4.4.1 ACO Axkagemun BIOI'Y

OOGpa3oBaTenbHBIN MpoIece Mo JaHHON aucHuIuimHe B Akanemun BOI'Y Be-
JIETCSL C IMIUPOKUM HCIIOJIb30BaHUEM ABTOMATH3WPOBAHHOW CHCTEMbI 00yueHus. B
YaCTHOCTHU, IPUMEHSIOTCS clieytronue coctaBable yacT (Moaynu) ACO.:

Ne IoHoe Ha- O0JacTh NpuMeHeHus1 B 00pa3oBaTe/IbHOM AeATeJbHOCTH

n/n HMEHOBaHHE

1. «1C-butpuxkc: [Tnardopma [u1st MUHTErpaluy BCEX CEPBUCOB U CO3JaHMs BUPTYaAJIbHBIX
BHYTPEHHUI pabouux KaOMHETOB YYaCTHUKOB 00pa30BaTEIbLHOIO MpoLiecca.
noptan yue6Ho- | 1. Cozmanue DMOC mis oOyyaromerocs:
'O 3aBE/ICHUS» - pelaKTUPOBaHKWE MHIMBUAYaAILHOIO y4eOHOrO I1aHa, 00y4aroLerocs;

- U3y4YEeHHE MaTEePUAJIOB 110 JOCTYIHBIM JUCLUIUINHA (MOAYISAM) (IJIEK-
TPOHHBIN Kypc, MaTepHaIbl A1l CAMOKOHTPOJIS U MPOXOKACHUE aTTecTa-
LIMY, pacCIMCaHUEe TPAHCISALUHN JIEKIIUH, OUHBIX 3aHATUI U BEOMHAPOB,
POCMOTP BUAEO MaTEpUANIOB);

- Cpe/ICTBA AIIEKTPOHHBIX KOMMYHHUKAIUH (POPyMbI, KOMMEHTapUH, 4aT)
JUIs OOIIEHUS C yYaCTHUKAaMU Tpoliecca o0ydeHus (B yueOHoH u npen-
METHBIX TpYIIax);

- IPOCMOTP JIEKTPOHHOU 3a4E€THON KHUKKU;

- IoJly4eHre nHGOpMauu 0 HaOpaHHBIX KpeauTax (OLIeHKax);

- aBTOMAaTHYECKOE 3aYMCIIEHHE B IPEAMETHbIE U YUeOHbIE TPYIIIIbI;

- popmupoBanue noptdoauo odyuaromerocs (nanusie mo IMS ePortfolio
Specification (http://www.imsglobal.org/ep/);

- OwmHroBas cuctema (on-line orutara oOydeHus, IpPOCMOTP UCTOPUH
OILJIATHI).

2. Coznanue DUOC st 00ydaroIero:

- oJtydeHre nHGOpMaIuu Mo Harpy3Ke;

- IUTAHUPOBAHKE U MPOBEJICHHE BEOMHAPOB;

- pa3zpaboTKa 1 3KCIepTU3a KOHTPOIbHO-U3MEPHUTEIbHBIX MaTepUaIOB
(KNM);

- IPOBEpKA 3cCce 00yUaroUIXcs;

- CPEJICTBA AJIEKTPOHHBIX KOMMYHUKAIMH ((POpyMBI, KOMMEHTapUH, Yar)
JUIs1 OOIIEHUS ¢ yYaCTHUKAMU TIpoliecca 00ydeHus (B y9eOHBIX U Pe/T-
METHBIX TPYIIax);

- nyOJIuKalus MyJIbTUMEAUMHOTO 00y4YaroIero KOHTEHTa;

- (hopMupOBaHHE NEPCOHATBHOTO MOPTHOIHO.

3. Jl;1st opranu3aTopoB 00pa30BaTEILHOTO MPOIlEcca:

- CUCTeMa MOHUTOpPHUHTA (TIoTy4eHue nHpopMayu 00 aKTUBHOCTH MOJIb-
30BaTelieil; OpraHu3aIis OMPOCOB MOJIb30BATENCH );

- ydacTtue B rpymnmnax (y4eOHBIX, TPEIMETHBIX, OOIINX);

- OJIIEP>KKA OCHOBHBIX JIEMEHTOB KOMMYHMKaIMH (PopymMbl, KOMMEH-
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Tapun);

- OICHUBAHHWC U OpTraHrU3aluna 06’beKTOB COLII/IaJ'IBHOf/'I CCTHU,

- OTCJIC)KUBAHHUE PEUTHUHTOB U JOCTHIKCHHIA;

- MyOIUYHOE TOPTQOINO MMOTH30BATEIIS;

- pabora ¢ 3assBKamu (OTIIPAaBKa, OTCIICKUBAHHUE BBITOJIHEHHS).

«Kommac-B» na
matdopme «1C:

ABTOMaTH3UPYET padboTy:
- npuEMHOI KOMUCCHH (BeieHHE 0a3bl aOUTYPHEHTOB, 3a4KMCIICHUE HA

[Ipennpusitue oOydeHune, GUHAHCOBBIC H MAPKETUHTOBBIC OTYETHI),

8.2» - IeKaHaTa (JOKyMEHTOOO0OpOT MPUKA30B MO JBUKEHUIO 00y4YarOINXCs,
PEIO3UTOPHIA TOKYMEHTOB 00Y4aIONINXCsl, OTIOBEIICHHE 00YJatOIINXCs
10 JIEKTPOHHOM moute, SMS),
- yueOHO-METOJMUECKOT0 yIpaBieHus (BeJeHne 0a3bl MpernoaBareie,
dbopmupoBaHKe U YIET YICOHON HAIPY3KH).

[IporpamMHBIi ABTOMaTH3UPYET MPOLIETYPHI:

KOMIUIEKC «AB- | - pa3pabOTKH, SKCIIEPTU3bI U MYOJIMYHON SKCIIEPTU3bI KOHTPOIBHO-

TOMAaTU3UPOBAH- | U3MEPUTEIBHBIX MaTEPUAIIOB;

Has cpena arTe-
crarimu ACA»

- (hopMUPOBaHMS U UCIIOJIb30BaHUS (DOH/IAa OLIEHOYHBIX CPEICTB MO KOH-
KpPETHBIM IIpOrpaMMam, JUCHUIUIMHAM (MOJYJISIM, IpeIMeTaM, BUJIaM
yueOHoIi paboThl);

- IPOBEICHUS O0YUYEHHUS C UCIIOIB30BaHUEM OaITBHO - PEHTHHTOBOM
cuctemsl (BPC);

- IOIIyCKa, IIPOBEJICHUs IIpUEMA YK3aMEHOB, 3a4€TOB, TIMCbMEHHBIX aTTe-
CTALlMOHHBIX paboT;

- BUJICONIPOTOKOJIMPOBAHUS IIPOLIECCA ATTECTALINY;

- 0(opMIICHHSI JOKYMEHTAIUH I10 ITPOLIECCaM aTTeCTalluu (aTTeCTalMOH-
HBIX BEJJIOMOCTEM, 3asBJICHUI Ha OIUIATy BBHIIOJHEHHOW 00y4aromuMu
paboThl, OTYETOB);

- KOHTPOJISl YCIIEBAEMOCTH 00Y4arOIIUXCS;

- MOHUTOPHUHTA YAOBJIETBOPEHHOCTH 00YJaIOLUIMMHCS Ka4YeCTBOM KOH-
TPOJIBHO-U3MEPUTEIIBHBIX MATEPUAJIOB U MPOLEAYPaMU aTTECTALUN.

Cucrema npo-
TpaMMHBIX TIPO-
nyktoB LMS
Moodle

Ucnone3yercs nms:

- MyOJMUKAIUU DJIEKTPOHHBIX KYPCOB;

- IPOCMOTpAa pe3yibTaTa MPOXO0KICHHS JIEKTPOHHOTO Kypca U mociie-
Jyrouiero ero yuéra B pamkax bPC.

Cucrema aBTO-
MaTH3aluu Ono-

Hcnonb3yercs 1uis:
OpraHM3alMK JTOCTyNa K 3JIEKTPOHHOM OMbInoTeKe Iis:

motek MP- MIPOCMOTpA MOJTHOTEKCTOBBIX BAPHAHTOB OCHOBHOMW U JIOTIOJIHUTENIbHON
b1C64 JIUTEPATYPBHI,

IPOCMOTpa Y4eOHO-METOAMYECKIX KOMIJIEKCOB JUCLUIUINH.
ITporpammuslii | Mcnionb3yeTces i opraHu3aiiy mpoiecca pa3paboTKi U 0OHOBICHHS
MPOAYKT ABTO- | TIOJTHOTEKCTOBBIX 3JICKTPOHHBIX BEPCUI YIEOHBIX MaTepPHAJIOB U pabOIHX
MaTH3UpPOBAHHAS | IPOTPAMM JUCIUILIIUH.
nH(pOpMaLUOH-
Has cucTeMa
O6ubIMoTeKn
«DJIEKTpOHHAs
OoubInoTEKa»
IIpuknannoe On-line cepBuc unrterpupoBannslii B ACO, HCHOAB3yeTCs UIS:
IIPOrpaMMHOE - OpraHu3aluyi U IPOBEIeHUs] BEOMHAPOB, MHTEPAKTHUBHBIX 3aHATHH, on-

20



oOecrieuenne line KOHCYBTAIIUNA U JIEKIIHH;
"Mupanonuc" - IPOCMOTpa 3anucel BeOUHAPOB.

4.4.2 CnenunanabHbie HHGOPMAIHOHHbIE TEXHOJIOTHHI

NudopmarimoHHbie TEXHOJIOTUH, UCTIOJIB3YyEeMbIE TIPH OCYIIECTBICHUHA 00pa3o0-
BaTEJIbHOIO Mpollecca MO JTaHHOW MUCHUIUIMHE, BKIIIOYACT CICAYIOIIUI TNepedyeHb
IPOrpaMMHOTO o0ecriedeHus] 1 MHHOPMAIIMOHHBIX CIIPABOYHBIX CUCTEM:

IIporpaMMHBIi IPOAYKT Jorosop
Google Chrome munensus LGPL (Cso6oauoe T10)
Kaspersky Endpoint Security 10 xms Windows JrieHsns No 1FB64110208'101930'190'
7-Zip munensus GNU LGPL (Ceoboanoe I10)
Microsoft Office 2007 nunensus Ne 43509314

JINIICH3UOHHOE COTJIAIlICHNE C KOMITaHHECH

Acrobat Reader X Adobe (Csoboanoe I10)

Mozilla Firefox munensus GNU LGPL (Ceoboanoe I10)
Microsoft Access 2016 aKkT Ha nepeaauy npas Ne473 ot 24 sHBaps
2018
Microsoft Windows 7 Professional Academic nunensus Ne 62875440
Open License
Microsoft Windows Server 2008 nunensus Ne 47623222

4.5 MaTtepuajibHO-TeXHHYecKasi fa3a

4.5.1 B mporiecce oOydeHHs] TaHHOW TUCHUILIMHBI UCIIOIB3YETCS CIIEIHAIb-
HBI BUPTYaJbHBIN yuyeOHBI KaOMHET — npeameTHas rpynna moayis «Kammyc BO-
'V 24y (nanee — I1I).

4.5.2 Undopmammonno-npenmetHas cpena [1I" pasmemnaeTcs B pa3aenax MEHIO
[1T", a Tak *xe B pazaenax u noapaszaenax MeHwo «Kammyc BOI'Y 24 ..

Pa3menienne marepuasioB (Miau obecreueHre npsMoro I0CTyna K HHpopMalu-
OHHBIM pecypcaMm) B pazzaenax MeHwo «Kammyc BOI'Y 24y ocymiectBisiercs B L€H-
TPAJIM30BAaHHOM TOPAJIKE CTPYKTYPHBIMH TojpasneneHusMu Axagemuun BOI'Y (ma-
TepUabl DJIEKTPOHHO-OMOIMOTEYHON CHUCTEMBI, JIOKAJIbHbIE HOPMATHBHBIE AKThI
Axkanemuu BOI'Y, 3anucu npoBeIeHHBIX yUeOHBIX 3aHATUH U T.I1.).

B paznenax mento 11" pazmemenne marepuanioB OpraHU30BBIBACTCS MIPENOJIa-
BaTelieM, SIBISIOMMMCS BiajaeblieM ganHou 11 (T.e. 3akpernyieHHbIM 32 peanu3aiuen
JAHHOM TUCLUIUINHBI).

4.5.3 BzaumogeiictBue oOydaromuxcs B 17 ocymecTBisieTcs Ha TMPUHIIAIIAX
THIOTOPUHTA U UHTEPAKTHUBA.

THIOTOPUHT OCYILIECTBIISICTCA MOCPEACTBOM IMOCTAHOBKH MpENojaBaTeieM 3a-
Jay rnepea 00ydaromuMcs, KOHCYJIbTUPOBaHUS, MPOBEPKU M OLIEHUBAHUS HCIOJHE-
HUS 3a/1ay.

NuTepakTUBHBIA METOJ]T 00yUeHUs 00ecleunBaeTCs opraHu3alyei npenojaBa-
teneM B [1I" B3aumoielicTBUS 00ydaroImxcsl Ipyr ¢ IpyroMm B cpepe 0CBOEHMsI IIPo-
rpaMMbl JUCLUIUIMHBI B pa3HbIX (hopMax U crnoco0ax, B T.4.:

- 00s13aTeNbHBIX B paMKax 3Tana (KOHTpoibHbIX Touek) BPC u ¢akynbraTtus-
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HBIX 3aHATUN B (hOpMe TUCKYCCHii, TpynmoBON (KOMaHIHOI) TBOPUECKOH paboTHI,
IPyIIIOBOTO IPOEKTUPOBAHUS, KEMC-METOA, «MO3TOBOTO IITYPMay WJIN UIPBHI;

- IIMPOKUM ucnoabs3oBanueM I1I' misg oOmero ooMeHa MHEHUSAMHU MIPH I1OCTO-
SHHOM KOHTPOJIE CO CTOPOHBI IPENOJABaTeNs U KOPPEKTUPOBKHU OLICHOK M ITOOIIpe-
HUS JIy4IIUX COOOIICHUN;

- BOBJIEUEHUs oOydaromuxcs B popMupoBaHue 0a3bl 3HaHUH.

4.5.4 ]lnsa BeneHus: oOpa3oBaTENIbHOM AEATEIBHOCTH B YYEOHBIX KOpIlycax
Axkanemun BOI'Y umerorcs yueOHblEe ayAUTOPUU ISl IPOBEACHUS 3aHATUM JIEKIIU-
OHHOI'O THIIA, 3aHATHA CEMHUHAPCKOrO THUIIA, KYPCOBOI'O MPOEKTUPOBAHHMS (BBIITOJIHE-
HUSl KYpPCOBBIX padoT), TPYMIOBBIX U HHIWBUIYaTbHBIX KOHCYJIbTAIUi, TEKYIIEro
KOHTPOJISL U MPOMEXYTOUHOM aTTECTALMH, a TAKKE MOMEIICHHS JJII CAaMOCTOSTENb-
HOM pabOThl U MOMEIICHUS Uil XPAHEHHS U NPO(UIAKTHYECKOTO OO0CITYKHMBaHUS
ydeOHoro ooopynoBanus. OHM YKOMIUIEKTOBAHBI CIELMAIN3UPOBAHHON MEOEIBIO0 U
TEXHUYECKUMHU CPEICTBAMHU OOYUEHHs, CIIy>KallUMHU JUIsl MPEACTaBiIeHUsl y4eOHOI
uHpopMaluu O0JbIION ayauTOpuH. s mpoBeAeHUs 3aHATHH JIEKIIMOHHOTO THIA
npeiaraloTcs HaOopbl JIEMOHCTPALMOHHOTO OOOPYJOBaHUS U YYEOHO-HArJIsSAHbBIX
nocob6uii, odbecrneynBaroue TeMaTHYECKUe WLTIOCTpaluu, BT.4. npe3enrauuu [I1C
no guctuminHe. [loMemnenust st caMOCTOATEIbHON pabOThl 00y4aroUIMXcs OCHa-
IIEHBbI KOMITBIOTEPHOW TEXHUKOM C BO3MOXKHOCTBIO NIOAKIOYEHUS K ceTh IHTepHET U
o0ecrieueHrneM J0CTyIa B AJIEKTPOHHO-UH(POPMAIMOHHYIO cpeny Akanemun BOI'Y.

[TonHbIi EepeyeHb MaTEPUAIBHO-TEXHUYECKOT0 00ECIEUeHHsI 110 TUCUUIUINHE
ykazaH B CrpaBke 0 MaTepuaIbHO-TEXHUYECKOM OO€CI€YEeHUH OCHOBHOMW Mpodec-
CHOHAJIBHOM 00pa30BaTeIbHON MPOrpaMMBbl BBICIIETO 0Opa30BaHUS.

5. MeToanyeckue ykazaHusi 00y4aromemycst

B pamkax IuCIUIUIMHBI PEATOIaraeTcs H3yuyeHue CIEAYIONEero pa3aena:

- JIOKyMEHTallMOHHOE o0ecnedyeHrne (PUHAHCOBO-XO3WCTBEHHOU JAESITEIbHO-
CTH.

- KitoueBbiMu nonsiTusimu pasnena 1 — JlokymentanmonHoe obecrieuenue ¢u-
HAHCOBO-XO3SIMCTBEHHOW JESATEIBHOCTU SIBISIOTCS: OpTraHU3aI[MOHHAS JOKyMEHTa-
I[Ms1, YCTaB MPEANPUITHS, JOKHOCTHASI MHCTPYKIIMS, TOJIOKEHHUE, IITATHOE PaCIu-
CaHue, PacropsIUTEIbHbIE TOKYMEHTHI, HH()OPMAITMOHHO-CITPABOYHbIE JTOKYMEHTHI,
JIEJI0BOE MUCHMO, TpaduK JOKYMEHTO0O0POTA.

Nzyuyas paszmen 1, CTyIeHT O3HAKOMHUTCS ¢ OCHOBHBIMHA HOPMAaTHUBHBIMHU U Me-
TOIWYECKUMHU JOKYMEHTaMHU MO JOKYMEHTAI[MOHHOMY OOecCTeueHuIo (UHAHCOBO-
XO3SIICTBEHHON NIEATEIBHOCTH, (OpMaMU M COJEPKaHUEM YIPABICHUYECKUX JIOKY-
MEHTOB, CUCTEMaMH JTOKyMEHTAIIUHU, a TaKXe JBMKEHHEM JTIOKyMEHTOO000pOTa B Op-
TaHU3AIMH, COCTaBIEHUEM U O(DOPMIICHUEM PA3IMYHBIX BHAOB JOKYMEHTOB B COOT-
BETCTBHH C PEKOMCHIAIMIMHU TOCYAapCTBEHHBIX CTaHAApTOB. [Ipu BBITIOJIHEHUH 3a-
JaHUH clienyeT oOpaTUTh BHUMAHUE Ha CIEIYIONNE MOMEHTHI:

3aganme 1. [{ns paccMoTpeHus: (GyHKIUA OPTaHOB YIPABJICHHS IKOHOMHYE-
CKUM CYOBEKTOM HEOOXOAMMO pa3paboTath YCTaB SKOHOMHUYECKOTO CyObeKTa U Clie-
JaTh BBITIUCKY U3 YcTaBa. FOpuandeckue nuiia, sBIsIFoNuecs: KOMMEPUYECKHUMH Opra-
HU3AIMUSIMU, MOTYT CO3/1aBaThCs B (pOpME XO35HUCTBEHHBIX TOBAPHUIIIECTB U OOIIECTB,

IMPOU3BOACTBCHHBLIX KOOIICPATHUBOB, TOCYAAPCTBCHHBIX W MYHHUIUIIAJIIbHBIX YHHUTAp-
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HBIX NPEINPUATUH.

VYcraB 3TO OpraHU3alMOHHBIN JTOKYMEHT, SIBISIOIIUICS CBOJIOM TPABUJI, PEry-
JUPYIOIIUX ACSATENbHOCTh OpraHu3ali, OOIIECTB, MX B3aMMOOTHOLICHUS JPYT C
JPYroM, MpaBa U 0053aHHOCTU B c(pepe rocyqapCTBEHHON WM XO35HUCTBEHHOMU Jesi-
TEJIBLHOCTH. Y CTaBbl — 3TO CIIOKHBIC JIOKYMEHTBI, CTPYKTYPY U COJICpKAHUE KOTOPBIX
OTIPEEIISIIOT CaMU Pa3pabOTUNKU.

B VYcraBe n0mkHbBI OBITH ONIPEICTICHBI:

— MOJIHOE U COKpAIEHHOE (PUPMEHHOE HAUMEHOBAHKE OOIIECTBA;

— MECTOHAX0KJIeHHE 00IIECTBA;

— THUII OOIIECTBA;

— pa3Mep yCTaBHOIO (CKJIAJJOYHOI0) KaluTana;

— KOJIMYECTBO, HOMHHAJIbHAsI CTOMMOCTb, KaTErOPUHU aKIHU — JJI1 aKUHOHEp-
HOT'O 00IEeCTBAa, HOMUHAJIbHASI CTOUMOCTH J0JIEH YYaCTHUKOB — JIJIs OOIIECTB C Orpa-
HUYEHHOU OTBETCTBEHHOCTHIO;

— CTPYKTypa U KOMIIETEHIIMS OpPraHOB YIPABJIEHHsS OOIECTBOM U MOPSAIOK
MPUHATHUS UMU PEILICHUN;

— OopraHu3anusi KOHTPOJS 3a (PUHAHCOBO-XO3SICTBEHHON NEATEIbHOCTHIO 00-
niecTBa (PEeBU3MOHHAS KOMUCCHS, Ay AUTOPCKasi IPOBEPKa);

— IIeJIb CO3J]aHus OOIIEeCTBa;

— CpOK, Ha KOTOPBIM 00IIECTBO CO3/1aHO;

— OCHOBHOM BHJI A€SATEIBHOCTH OOILIECTBA.

YcTaBel TOCYAapCTBEHHBIX MPEANPHUATHI U yUPESKICHUN yTBEPKIAIOT BBIIIE-
CTOSILIIE OPTaHbl. YCTaBbl MYHHIIMIIATBHBIX MPEANPUATAN YTBEPIKIAIOT PAOHHBIC
WIM TOPOJCKHE aJIMUHHMCTpPALMU. Y CTaBbl YAaCTHBIX MPEANPUATHNA YTBEPKAAIOT Blla-
JeNbIIbl, KOJUIEKTUBBI IPU PETUCTPALIUN. .

3aganue 2. J[ns paccMOTpeHHUs: OpraHU3aIlMi M YIPABICHUS SKOHOMHYECKUM
CyOBEKTOM CTYJIEHT pa3padaThiBaeT CXEMYy OPTaHH3AIMOHHOW CTPYKTYPHI, B paMKax
KOTOPOW HE0OXOIUMO OTPa3UTh CIEAYIOIIEE:

— YPOBHHU yNPaBICHUS 5IKOHOMUYECKUM CYOBEKTOM;

— B3aMMOIIOJYMHEHHOCTh OPTraHOB yIPABJICHHUS,

— CTPYKTYpHbIE MTOJIpa3/IeIICHNUS;

— B3aMMOCBSI3b CTPYKTYPHBIX MTOJIpa3/ICICHU.

Onucarh PyHKIMH KaK0TO U3 MOJpa3aeiaeHuit oomecta. OTpa3uTh Ha CXeMe
MaTepHuaibHble, PUHAHCOBBIE U HHPOPMAIIMOHHBIE TOTOKH.

Pa3paboTtanHasi cxema J0KHA 1aTh OCHOBAHUS ISl OLIGHKHM 00beMa y4eTHOM
uH(bopManuu.

3ananme 3. Ha ocHOBaHMU cXeM ABMKEHUS MaTE€pUaNbHBIX U MHPOPMAIIMOH-
HBIX TOTOKOB, CHEHU(UKHU JEATETbHOCTH SKOHOMUYECKOTO CYOBEKTa, KOJIMYECTBA
CTPYKTYPHBIX MOJPA3ACICHUN U UX B3aUMOCBS3EH, yIAIEHHOCTH CTPYKTYPHBIX MOJ-
paszieseHuii, B3aMMOJICHCTBHSI OPTaHOB YIPABJICHHS W TpeOoBaHW K (opMUPOBa-
HUIO YYETHOW M OTYETHOW MH(pOpMaIuu, BIOEpPUTE OJIMH M3 NMPETyCMOTPEHHBIX 3a-
KOHOM «O OyXrajaTepckoM ydeTe» BapHaHTOB OpPraHMU3alMM OyXrajiTepcKOro ydera
Ha TIPEANPHUATHH.

JlommyckaeTcsi, YTo OyXraiaTepcKuil y4eT MOKET BECTH CTPYKTYypHOE Mojapase-

JeHue — OyxranTepus, BO3IJaBiIsgeMas IIaBHBIM OyXrajlTepoM; MOXKET OBIThb Mpeay-
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CMOTpEHA INTaTHAsl JOJDKHOCTh — OyXranrepa, pyKOBOJMUTEIb MOXET BECTU OyXrai-
Tepckuid y4ueT auuHo (gomyckaercss B OOQ); MOXKET BECTH OYXTaJITEpCKUN Y4YEeT Ha
OCHOBE JIOTOBOPHBIX OTHOIICHHUM CHelMaIn3upOBaHHAsl OpTaHU3aIus WM OyXxraiarep
— cnenuanuct. OnpenenuTh cnocod OpraHu3aluu — ACIEHTPATM30BAHHBIA UM 1I€H-
TpaJIM30BaHHBIN U 000CHOBATH BbIOpAaHHOE pelieHue. B 3aBUCUMOCTH OT BHIOpPAHHO-
ro BapuaHTa OpPraHM3alMU OyXTraJTepCcKOro yuyera pa3paboTaTh OpraHU3alMOHHYIO
CTPYKTYpy OyxXraitepckoi ciyO0bl. MoxeT ObITh BbIOpaHa JMHEHHas, (DYHKIHO-
HaJbHAs WM JIMTHEWHO-(YHKIIMOHAbHAS OpTraHu3aIlMoHHas CTpykTypa. Heooxoaumo
MOMHUTH, YTO B 3aBUCHUMOCTH OT MPEJAOCTABIIEMONW OTYCTHON MHPOPMAINH B YUET-
HOM paboTe BBIIEIMIOT KaK MUHUMYM TPY HAPABJICHUS: YIPABICHUCCKUHN yaeT, Gu-
HAHCOBBIM YY€T, HAJIOTOBBIA y4yeT. B ciiyyae eciu B OpraHM3allMOHHOM CTPYKTYypeE
OpeanpusITUsS He IPeyCMOTpeHa (pruHAHCOBas coy»)0a padoThI, CBA3aHHBIE C OCYIIe-
CTBJICHHEM pPACUYETOB M OpraHU3aNMed (PUHAHCHPOBAHUS MOTYT OBITH BO3JI0KECHBI Ha
OyXTaNTEePCKYIO CIIYkKOY.

Ha cxeme opraHu3aiimoHHON CTPYKTYpPbl OyXTalnTepHUH JOJKHBI ObITh OTpaske-
Hbl BHYTpEHHUE MH(GOPMAIMOHHBIE TIOTOKH, a TAKXKE BXOJSIINE W UCXONAIINE WH-
dbopmainrionHble MOTOKU. Pa3pabaThiBasi 3Ty cxeMy, HEOOXOAMMO TPUHUMATh BO
BHUMAaHHE Kakasi B JajbHEHIIeM OyJeT BbIOpaHa TEXHOJIOTHsS O0OpabOTKH Y4YETHOM
uHdopmaruu (npeaMerHas (pyuyHas) win uHGOpMaIMOHHAA), a Takke (popma Bene-
HUS OyXTaJITEPCKOro y4era.

3ananme 4. CieqyronuM 3TarioM BBITIOJHEHHS pabOThl SBISETCA pa3padoTKa
[Tomoxenust 0 OyxraaTepuu, B KOTOPOM JODKHBI HAaWTH OTPAKEHHUE BCE PacCMOT-
PEHHBIC BBIIIE BOTIPOCHI.

[TonoxxeHue — nMpaBoBOM aKT, ONMPEACISIIONINN MOPAIOK (PopMHUpOBaHUS, 3a/1a-
4yH, 00s3aHHOCTH, MPaBa, OTBETCTBEHHOCTh W OPTaHMU3AIUIO0 PAOOTHI TIPEANPHUATHS B
IIEJIOM WJIM €r0 CTPYKTYPHBIX TOIPa3ACTICHUIA.

[Tonoxenusi ObIBAIOT: WHIUBUIyaJbHBIE — 00 OTHENax, Iexax, yInpaBJeHuYe-
CKUX TIOJIpa3/Ie]ICHUSIX, BKIIOYECHHBIX B CXEMY OPTaHU3allMOHHON CTPYKTYpPHI yIpaB-
JICHUSI TIPETPUSATHS; TUTIOBBIE — O I[€XaX OCHOBHOTO MPOU3BOCTBA, CTPYKTYPHBIX
nonapasnenenusix. [lonoxenus: pa3pabaThiBalOT MO yKa3aHUIO PYKOBOAUTENCH Mpe/I-
MPUSATHS U THUITMATUBE PYKOBOJIUTENIEH CTPYKTYPHBIX TOJIpa3/IeICHUM.

HcnionauTenb cocTaBisieT MPOEKT MoJiokeHus . [lookeHne moInruchIiBaeT py-
KOBOJUTENHh CTPYKTYPHOTO Tojpa3zaeieHus. [lonoxeHne coriacoBBIBAIOT C HOPUIHU-
YECKHUM OTJICJIOM U TPEJICTABIISIOT Ha YTBEPKICHUE PYKOBOIUTEIIO MIPEATIPHITHS.

JlaToli mojoXeHHsI cuuTaeTcs JaTa ero yrBepxaeHus. [lomokeHue siBisieTcs
CJIOKHBIM JIOKYMEHTOM, CTPYKTYPY U COACpIKaHUE TMOJIOKCHUS ONPEICIsIeT OpraHu-
3aIusi-pa3padoTUHK.

[TonoxxeHne o OyXraaTepuu MOKET COCTOSTh U3 CISAYIONINX Pa3/IeIoB:

— 001111€E TTOJIOKEHMS,

— TIEJIA U 33/1a4U;

— dyHKIIUY;

— TIpaBa ¥ 00S3aHHOCTH TJIABHOTO OyXrajaTepa U €ro 3aMeCTUTEICH;

— B3aMMOOTHOILIEHUsI OyXTaJaTepuu ¢ APYTUMHU MOIpa3IeIeHUAMY;

— Oopra"u3anus padoThI.

Brimonnsis MMPAaKTHUYCCKUC 3adaHusd, CTYACHTY H606XOI[I/IMO O3HAKOMUTBCA C
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PEKOMEHIyeMOU JIMTepaTypoOH, MPOaHAIM3UPOBATh €€, COTJIACHTHCS C TEMBbI WJIU
WHBIM aBTOpPOM. Bo m30ekaHue MoTydeHHs ycTapeBile MHGOpPMAIMU TP BHITIOJ-
HEHUM TPAKTUUYECKUX 3aJaHUN CIeAyeT YOeAUThCS B JICUCTBUU TEX WU MHBIX HOP-
MaTHUBHBIX aKTOB, POBEPUTH aKTyaTbHOCTh HH(OpMauu B ceTn IHTEpHET.

[To xaxxmomy paszeny MpeayCMOTPEHO BBITIOJHEHUE CTYACHTAMHU Pa3IUYHBIX
BUJIOB CAaMOCTOSITENILHOM pabOThl. B OCHOBHOM 3TO: MMOBTOPEHUE JICKITMOHHOTO MaTe-
puaia; moAroTOBKa K CEMUHAPCKHUM 3aHITHSIM C UCTIOJIb30BaHUEM JICKIIMOHHOTO Ma-
Tepuana, yieOHUKOB U pecypcoB MHTepHEeTa; caMOCTOsITENbHOE U3YYCHHE OTAEIb-
HBIX BOIIPOCOB — JIJISI CTYICHTOB 3209HOM (POPMBI OOyUCHHSI.

JIJIsl IOTOTOBKYM K aTTECTAlIMA PEKOMEHIyeTCsl TTIOBTOPATHh YUEOHBI MaTepu-
aJI, COCTaBJISASl KPATKHUA, CXEMAaTUIHBIA KOHCIICKT, pad0TaTh C TECTAMHU..

6. Oco0eHHOCTH 0CBOCHUS IMCHUILUIMHBI (MOAYJIA) 1JIsl HHBAJIMAOB M JIMII C
OrPAaHNYEHHBIMHM BO3MOKHOCTSIMH 3/10POBbS.

6.1 BpiOop MeToA0B O0yUYEeHHS JHI] C OTPAHUYEHHBIMU BO3MOXHOCTSAMHU 370-
POBBSI U MHBAJIUJOB ONPEICISIOTCS UCXOA U3 UX JOCTYIHOCTH Ul JaHHOM KaTero-
pun 00yyarouMxcs, ONpeAesieTcss CoJep)KaHueM OOy4YeHUs, UCXOIHBIM YPOBHEM
UMEIOLINXCS 3HaHUH, ypOBHEM MPO(EeCCHOHATBHOM MOJTOTOBKH IEAaroroB, 0COOEH-
HOCTSIMU BOCIIPUATHS HHPopMaIuK oOyyatomumucs. B oOpa3oBarensHOM mporiecce
IPEIOoJIaracTcs HMCIOIb30BaHUE COLIMAIBHO-aKTUBHBIX U PE(IEKCUBHBIX METOJOB
0o0y4eHHs, TEXHOJOTUN COLMAIBbHOU peaOUIMTAIMKU C IEIbI0 OKa3aHUsl MOMOIIU B
YCTaHOBJICHUH TIOJHOLIEHHBIX MEKJIMYHOCTHBIX OTHOIICHUHN C IPYTUMH CTYyIEHTaMH,
CO3aH1M KOM(pOPTHOTO MICUXOJIOTHYECKOr0 KIMMaTa.

6.2 B nensax ocBoeHust yueOHON MpOrpaMMbl AUCHUIUIMHBI UHBATUAAMU U JTHU-
[aMHU C OTPaHUYECHHBIMU BO3MOKHOCTSIMU 3/10pOBbsI Kaerpa oOecrneynBaet:

1) nsi MHBANMMIOB W JIMII C OTPAHUYEHHBIMUA BO3MOXHOCTSMHU 3/I0POBbS TI0
3PEHUIO:

— pa3MellleHue B JOCTYIMHBIX JUIsl 00YYaroluXcs, BISIOUIMXCS CIETbIMU WIN
CIa00BUAIIIMMHU, MECTaX U B aJallTUPOBAHHOM (opMe CrpaBOYHOU HHPOPMALIUUA O
pacnycaHuy yuyeOHbIX 3aHATHI;

— MPUCYTCTBUE ACCUCTEHTA, OKa3bIBAIOIIET0 00ydYaromemycss HeoOXOIUMYIo
IOMOIIb; BBIMYCK aJIbTEPHATUBHBIX (POPMATOB METOAUYECKMX MaTepuajoB (Kpym-
HBIM mpU@T Win ayauodainibl);

2) nis MHBAJIHMIOB W JIMI] C OTPAHWMYEHHBIMU BO3MOXHOCTSMH 3JI0POBbS TI0
CIyXy: — Ha/JISKAIIUMHU 3BYKOBBIMH CPEICTBAMH BOCTIPOU3BEICHUS HH(POPMAIIIH;

3) Ansd WHBAJIWAOB W JIMIl C OTPAHMYEHHBIMH BO3MOXKHOCTSIMH 30POBBS,
UMEIONINX HAPYIICHUS OTIOPHO-IBUTATEIHHOTO armapara:

— BO3MOYKHOCTh O€CHpEensITCTBEHHOTO JA0CTyNa OOy4aromuxcs B yu4eOHbIe MO-
MEIICHUS, TyaJeTHbIe KOMHATHI M IPYTHe MOMEIICHUs, a TaKkke MpeObIBaHUE B yKa-
3aHHBIX TOMEIECHUSIX.

6.3 Obpa3zoBaHre OOYYaIONMIUXCSl C OTPAHMYCHHBIMU BO3MOXHOCTSIMH 3710PO-
Bbsl MOKET OBITh OPTaHHU30BAHO KaK COBMECTHO C APYTMMHU OO0YYarOUIMMHUCS, TaK U B
OTJENbHBIX TPYNNax WINA B OTJEIBHBIX OpraHU3aIUsIX.

6.4 Y4eOHO-METOAUYECKUE MAaTepHallbl Ui CaMOCTOSITENIbHOM padoThl 00y-

Yaromuxcsa 13 Yrucjia MTHBAJINWJI0B U JIMl C OTrPpaHUYCHHBIMH BO3MOKHOCTAMM 3/I0POBbA
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NPEIOCTaBIAIOTCA B (popMax, alanTUPOBAHHBIX K OTPAaHUYEHUSM HUX 3JI0pOBbI U
BOCHPUATHUS UHPOPMALIUU:

Kateropun obyuaromuxcs ®opmbl IpeI0CTaBICHUS
C HapyuieHueM ciayxa B IIeYaTHOH popme;
B ()OpME IIEKTPOHHOT'O JOKYMEHTA
C HapylieHueM 3peHust B IIEYaTHOH (popMe yBeTHMUEHHBIM mpUdTOM;

B (popMe 3JICKTPOHHOTO JOKYMEHTA;
B opme aynuodaiina;

C HapyIlIeHHEeM OIOPHO-ABUTATEILHOTO amla- | B e4aTHOH (opme;
para B (popMe 3JICKTPOHHOTO JOKYMEHTA;
B (opme aynuodaiina,

JlaHHBIM TIEpeUeHb MOKET ObITh KOHKPETHU3UPOBAH B 3aBUCUMOCTH OT KOHTHH-
reHTa 00y4JaroImmxcs.

6.5 Ilpomenypa MpoMeKyTOUYHOM arTrecTaluu i OOy4aroniuxcs ¢ OrpaHu-
YEHHBIMH BO3MOXXHOCTSIMU 370POBBSI M MHBAJIUOB YCTAaHABIMBAETCA C YYETOM HH-
JTUBUTyJIbHBIX TICUXO0(PU3UYECKNX ocobeHHocTel. [Ipu HeobxoaumocTu npemycmar-
pUBaeTCs yBEJIWYEHHWE BPEMEHHM Ha TMOATOTOBKY K MPOMEXYTOYHOM aTTecTaluu, a
TaKk)Ke TPEAOCTABISIETCS JOMOJHUTEIBHOE BpeMsi JJsl MOATOTOBKH OTBETa B XOJE
KOHTPOJIS TEKYIIEH YCIIEBaEMOCTH W MMPOMEKYTOUHON aTTECTAIUH.

[Tpu mpoBeneHNYU MPOIEAYPHI OTICHUBAHUS PE3yJbTaTOB O0yUCHUSI WHBAIHUIOB
U JUI] C OTPAaHWYCHHBIMH BO3MOXXHOCTSIMH 3JIOPOBBSI IO JWCIHUIUIMHE (MOIYJIIO)
o0ecreunBaeTCs BHIMOJIHEHHUE CICIYIOMINX JTOMOTHUTEIbHBIX TPeOOBaHUA B 3aBHCH-
MOCTH OT UHIAUBUIYAIbHBIX OCOOCHHOCTEN 00YyYatoIuXCsl:

. MHCTPYKIMSA MO TOPAJIKY MPOBEACHHS MPOIEAYPhl OLIEHUBAHUS TPEIOCTaB-
JSIeTCS B TOCTYIHOM (hopme (YCTHO, B TUCbMEHHOM (hopMe, YCTHO C MCTIOJIb30BaHUEM
YCIIYT CYpAOIEPEBOIUNKA);

2. poctymnHasi opMa MpeIOCTaBICHUS 3aaHUN OIIEHOYHBIX CPEJICTB (B Mevat-
HOU (opme, B medaTtHON (GopMe yBEIHMUYECHHBIM MIPUPTOM, B (HOpPME DIECKTPOHHOTO
JIOKyMEHTa, 3aJaHusl 3a4UTHIBAIOTCS aCCUCTEHTOM, 3aJlaHus MPEIOCTABIISIOTCS C UC-
M0JIb30BaHUEM CYPAONEPEBOIA);

3. moctrymnHas (popMa mpeAocTaBiCHUS OTBETOB Ha 3ajaHus (MUCbMEHHO Ha
Oymare, Ha0Op OTBETOB Ha KOMIBIOTEPE, C UCTIOIB30BAHUEM YCIYT aCCHUCTEHTA, YCT-
HO).

[Tpu HEOOXOAMMOCTH Il OOYYAIOMIUXCS C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMHU
3JI0POBbSI ¥ MHBAJIMIOB MPOIEAYpa OLICHUBAHUS PE3yJIbTaTOB OOYUCHHMS 10 JTUCIIHII-
auHe (MOJYJI0) MOXKET MPOBOJUTHCS B HECKOJIBKO dTamnoB. [IpoBeneHue mpoueayps
OIICHUBAHUS PE3YyJIbTATOB OOYUYCHUS WHBAIUJIOB U JIUI[ C OTPAHUYCHHBIMU BO3MOXK-
HOCTSIMU 37I0POBBSI JIOMYCKAETCS C MCTOIb30BAHUEM JUCTAHIITMOHHBIX 00pa30BaTEb-
HBIX TEXHOJIOTHM.

6.6 Jliss OCBOCHMSI AMCIMIUIMHBI WHBAJIMJIAMU U JIMIIAMH C OTPAaHUYCHHBIMU
BO3MOYKHOCTSIMU 37I0POBBS TIPEIOCTABISIOTCS OCHOBHAS U JOTOTHUTEIbHAS yaeOHas
JUTEpATypa B BHJIEC AJICKTPOHHOTO JOKYMEHTa B (oHAEe OMOIUOTEKH U / UK B DJIEK-
TPOHHO-OMOJMOTEUHBIX CUCTEMAX, a TAKXKE MPEIOCTABISIOTCS OECIUIaTHO CHelUalb-
Hble y4eOHUKH U yueOHbIe mocoOust, MHasi yueOHast JIUTepaTypa U CrieluaJbHble TeX-
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HUYECKHE CPEACTBAa 00YUYEHUS! KOJUIEKTUBHOTO W WHIWBUIYAIBHOTO TOJH30BAHMUS, A
TaKXKe YCIYT'H CYpAOINEPEBOAUYUKOB U TU(PIOCYPIOTIEPEBOTINKOB.

[IpopekTop no yueOHO-HaydYHOU '
1 BOCIIUTATEIHLHON paboTe SIS A A.O. llenaumes
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